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Pazgean 1. O01mue moJiosxkeHust

1. Ilpeamer peryJinpoBaHusi TAIIOBOI0 A AMHHUCTPATUBHOI0 perjiaMeHTa

1.1. TumoBoit aAMUHUCTPATHBHBIN PErIaMEHT YCTAHABIUBACT CTAHIAPT MPEIOCTABICHHS
MYHUIIMNATBHOHN yciayru «Bpinada pazpeneHnii Ha mpaBo BEIpYOKH 3eJIeHbIX HAaCAXKIEHH» (nanee
COOTBETCTBEHHO — AJIMUHUCTPATUBHBIN periamMeHT, MyHULIMNaapHas yciayra), yCTaHaBIUBAET
COCTaB, IIOCJENOBATEIbHOCTh W CPOKH BBIIOJIHEHUS aJMHHUCTPATUBHBIX IpOLENyp IO
IPENOCTaBIEHNI0O MyHHMIMIIAJbHOW YCIyTH, B TOM YHUCJIE€ OCOOEHHOCTH BBIIIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYpP B 3JIEKTPOHHOM BHJE, (OPMBbI KOHTPOJIL 32 HCIHOJIHEHUEM
AJMUHUCTPAaTUBHOIO perjlaMeHTa, JOCYyJIeOHbIN (BHECYAEOHBI) MOpAIOK 00XaJloBaHUS
pewieHuid u aeWcTBuil (0e3neiicTBUSA) aJMUHUCTPALIMM TOPOACKOro okpyra ropox IlepBomaiick
Hwxeropoackoit obmactu (mamee — AJMHHHUCTpAnusi), JOJDKHOCTHBIX JIHMI AJIMUHUACTPAIIHH,
IPEOCTABIAIOUMX MYyHHIIUIIAIBHYIO YCIYTY.

1.2. Beigaua paspelieHus Ha MPaBO BBIPYOKH 3€JICHBIX HACAXKICHHN OCYIICCTBIISCTCS B
CIIydasix:

1.2.1 Ilpu BbIIBIEHUM HAPYIICHUS CTPOUTENBHBIX, CAHUTAPHBIX U MHBIX HOPM U MpPaBUJI,
BBI3BAHHBIX IPOU3PACTAHUEM 3€JIEHBIX HACAKICHUN, B TOM YHCJIE IIPU IPOBEICHUH KallUTaIbHOIO
U TEKYLIEr0 PEMOHTa 3/1aHUN CTPOECHUN COOPYKEHHUH, B Cllydae, €CJIM 3€JCHbIE HACAXKACHHUS
MEIIAIOT IIPOBEIEHUIO PaldoT;

1.2.2 TlpoBeneHus caHUTApHBIX PyOOK (B TOM 4YMCIE yJalleHUs aBapUHBIX JI€PEBbEB U
KYCTapHUKOB), PEKOHCTPYKIMU 3€JE€HBIX HACAXJIEHUN M KalUTAJIbHOTO PEMOHTA (pecTaBpallin)
00BEKTOB 03eNIeHeHUs (TTapKoB, OyJIbBapOB, CKBEPOB, YU, BHYTPUABOPOBBIX TEPPUTOPHIA);

1.2.3 [lpoBenenuss  crpoutenbcTBa  (PEKOHCTPYKLMH),  CeTeM  HMHXKEHEPHO-
TEXHUUYECKOT0 00eCeueHus, B TOM YHCJIE JIMHEWHBIX 00BEKTOB

1.2.4 ITpoBeneHNe KanUTaIbHOIO WK TEKYIIEr0 PEMOHTA CETel MHKEHEPHOTEXHUYECKOTO
o0OecrieyeHrs, B TOM YHCJE JIMHEHHBIX OOBEKTOB 3a HCKJIIOYEHHEM INPOBEACHMS aBapUHO-
BOCCTaHOBUTEJIBHBIX pabOT ceTeil MHKEHEPHO-TEXHUYECKOT0 00ecIeYeHusI U COOPY>KEHUH

1.2.5 Pa3merieHusi, yCTaHOBKM OOBEKTOB, HE SIBISAIOMIMXCS OOBEKTaAMU KamHUTaJIbHOTO
CTPOUTENBCTBA;

1.2.6 ITpoBeneHne NHKEHEPHO-TEOJOTUYECKUX N3bICKaHU;

1.2.7 BoccTaHOBJIEHUSI HOPMAaTUBHOTO CBETOBOTO pEXKHMMa B JKHIBIX W HEXKHWIBIX
MTOMEIICHUSX, 3aTCHEMBIX JIEPEBbIMH.

1.3 Beiaya paspenieHus: Ha MpaBo BHIPYOKH 3€JIEHBIX HACAXKIACHUM OCYILECTBISETCS JUIs
MPOU3BOJCTBA PAbOT Ha 3eMJISX, HAa KOTOPbIE HE pacIpOCTpaHsIeTCcsl ACHCTBHE JIECHOTO
3akoHoJaTenbcTBa Poccuiickoit denepanuu, Ha 3eMIIsiX, HE BXOIAIIMX B MOJOCHI OTBOJA
JKEJIE3HBIX M aBTOMOOUIIBHBIX JIOPOT, Ha 3€MEJbHBIX y4acTKaxX, HE OTHOCAIINXCS K CIENUaIbHO
OTBEJCHHBIM JIJISl BBIMOJHEHUSI arpOTEXHUUECKUX MEPOTPUATHHA 1O PA3BEACHHUIO M COICPKaHUIO
3€eNIEHHBIX HACAKJCHUH (MUTOMHHUKH, OPaH)KEePEHHBIE KOMIUIEKCHI), a TaK)Ke HE OTHOCSIIUXCS K
TEPPUTOPUU KJIAJOMIII.

1.4 BripyOka 3eneHbIX HacaXIeHUW 0e3 paspelnieHus Ha TePPUTOPUU TOPOICKOTO
okpyra ropon IlepBomaiick He Jomyckaercs, 3a HCKIIOYEHUEM IMPOBEJACHUS AaBapUHHO-
BOCCTaHOBUTENBHBIX PA0OT ceTell MHKEHEPHO-TEXHIMUECKOTO 00ECTICUeHHUsI U COOPYKEHHI.

2. Kpyr 3asBureJieii



2.13asBUTENSIMH ABISIOTCS (U3UUECKUE JIMLA, HHIUBUAYAIbHbIC TPEANPUHUMATEIN U
IOpUANYECKHE JIMIIA, HE3aBUCHMO OT IIpaBa II0JIb30BAHUS 3E€MEJBHBIM YYacTKOM, 3a
UCKJIFOUEHUEM TEPPUTOPUH C JIECHBIMU HacaXIAeHUSAMHU (Aajnee — 3asBUTENb).
2.2Wutepecsl 3asBUTENEH, YKa3aHHBIX B IyHKTE 2.1 HacToALEro AJIMUHUCTPATUBHOTO
perinaMeHTa, MOTYT MPEACTaBIATh JIMLA, O00JajarolMe  COOTBETCTBYIOLIUMHU
noJyiHoMouusiMu (nanee — [IpeacraBurens 3assBUTENA).

2.3Ionnomounst IlpencraBurens 3asBUTENS, BBICTYHAIOIIET0 OT MMEHHU 3asBUTEIS,
MOJITBEPXKIAIOTCS JIOBEPEHHOCTbIO, O(POPMIICHHON B COOTBETCTBUU C TPeOOBaHUAMMU
3akoHonarenscTBa Poccniickoit denepanuu.

3. TpeboBanusi npeaocraBjeHusi 3asBureji0 MyHUMUUNAJILHOW YyCIYIM B
COOTBETCTBMHM € BAapHAHTOM MpeAocTaBjieHusi MYHUIUNAJIBHOW  yCJIyrd,
COOTBETCTBYIOIIMM NMPU3HAKAM

3asiBuTeENIfA, ONpedeleHHbBIM B pe3yjbTaTe aHKETHPOBAHUS, IPOBOIUMOIO
OpPraHoM, NpPeJOCTAB/SIIOIIMM YCIyry (aajee — mnpoduinpoBaHue), a TaKKe
pe3yJibTaTa, 3a peAoCcTaB/IeHueM KOTOPoro ooparuiicsi 3asiBUTeJIb

l.1UndopmupoBanre 0 TOpSAKE MpenocTaBieHus MyHHIUNAIBHOW  YCIyTH
OCYILIECTBIIETCS:
1) HemocpeiACTBEHHO TPH JHYHOM TIPHEME 3asBUTENS B AJIMHHUCTPAIMU M

MHOTO()yHKIIHOHAJIBHOM LIEHTPE [IPEOCTaBICHU roCy1apCTBEHHBIX 51
MYHULIMIAIBHBIX YCIYT (Jajiee cooTBETCTBEHHO — ['BY HO « YM®I»);

2) o tenepony Aamunuctpauuu i ['6Y HO «YMO®L»;
3)IMCHMEHHO, B TOM YHUCIIE TIOCPEACTBOM SJIEKTPOHHOM MOUTHI, (PaKCUMUIIBHOM CBS3H;

4) mocpencTBOM pa3MeIIeHUsS B OTKPBITON U JOCTYITHON GopMe HHPOPMAIUH:

a) B (QenepanbHOil TOCyAapCcTBEHHOW WHGMOpPMAIMOHHONW cucTemMe «EnuHBIN mopTan
TOCYIapCTBEHHBIX M MYHHIIMNAIBHBIX ycIyr (pyHkiuid)» (https://www.gosuslugi.ru/)
(mamee —

Enunbtit mopran);

0) Ha opuIIMANBHOM  caiiTe  AJMUHUCTpalUU B nH(}OpPMAIIMOHHO-
TeleKoOMMYHUKaImoHHou cetu «MHTepHeT»: official@adm.prm.nnov.ru (nanee — cetsb
«HTEpHEeT);

S)nocpenctBom  pasmerieHus  uH(opManmu  Ha  MH()OPMAIMOHHBIX  CTEHIAX
Anmmvunuctpaiuu win ['BY HO «YM®ILy.

1.2 UndpopmupoBaHHe OCYIIECTBISETCS IO BOIIPOCaM, KaCarOIUMCS:

1) cnocoOoB nmojiauu 3asiBJICHUS O MPEAOCTaBICHUH MyHUIIUIIAIBHON YCIyTH;

2) anpeca Anmuuuctpauuu u I'BY HO «YM®IL», obpamienue B KOTOphIE
Heo0X0IMMO ISl IpeiocTaBIeHnss MyHULIUTIaIbHON YCIyTH;

3) cnopaBouHoi  uHpopManuMu O  pabore  AIMMHUCTpAUH  (CTPYKTYPHBIX
nojipa3esieHnit AJIMUHHUCTPAIIHH);

4) NOKyMEHTOB, HEOOXOAMMBIX JUIsl IPeIOCTaBiIeHns MyHUIIMNIAIBHOMN YCIIyTH;

5) mopsaKa M CPOKOB MpeaocTaBieHnss MyHUIMITATbHON YCIyTH;


http://www.gosuslugi.ru/)
http://www.gosuslugi.ru/)

6) mnopsaka TONY4EeHHs CBEIEHMM O XOAE€ pacCMOTPEHMs  3asBICHHUA O
IIPEeOCTaBIEHNM MyHUIMNANBHOM YCIYTM M O pe3ylbTarax I[peaoCTaBICHUS
MyHUIMNIaTbHON YCITYTH;
7) mopsaka nocyaeOHOro (BHecyaeOHOro) oOxaioBaHWs jaeicTBui (Oe3meicTBus)
JNOJDKHOCTHBIX JIMI, W NPUHMMAEMbIX HMHU pEUICHUHW TMpU MPEeIOCTaBICHUU
MyHULMDIATBHON YCIIYTH.
[Tonyyenne wuHPOpPMALMK IO BOMPOCAM MPEAOCTABICHUS MYHHIMIIAIBHON yCIyrH
ocylIecTBisieTcs: OecIIaTHO.
1.3TIpu yctHOM OOpaieHuu 3asBuTens (JIMYHO WK 10 TenedoHy) JOHKHOCTHOE JIUIIO
AJIMUHUCTpaLIUH, pabOTHHK I'bY HO «YM®I1]», OCYIIECTBISIONIU I
KOHCYJIbTUPOBaHHE, MOAPOOHO M B BEXJIMBOH (KOppekTHOI) ¢dopme HHPOpPMUPYET
00paTHUBIIKXCS IO HHTEPECYIOIIUM BOIIPOCAM.
OtBeT Ha TenedOHHBIN 3BOHOK JIOJDKEH HAUMHATHCA ¢ MH(OpPMAMK O HAUMEHOBAHHUH
opraHa, B KOTOPBIH MO3BOHMJ 3asBUTENb, (paMuiInu, UMEHHU, OTYeCTBa (TIOCIEIHEE —
MIPU HAJIMYUU) U TOJDKHOCTH CHEIHATUCTa, IPUHSBIIETO TeIe(OHHBII 3BOHOK.
Ecin nomxHOCTHOE MO AJMUHUCTPALMU HE MOYKET CaMOCTOSATENbHO JaTh OTBET,
TeneOHHBI 3BOHOK JIOJDKEH OBITh TepeazipecoBaH (NEPEBEACH) Ha JIpyroe
JNOJDKHOCTHOE JIMIIO WM K€ OOpaTUBIIEMYCS JIMIy JOJDKEH OBITh COOOIIeH
TeneOHHBII HOMEp, 1O KOTOPOMY MOXHO OyIeT TOIy4uTh HEOO0XOAUMYIO
nH(pOpMaLHIO.
Eciu mnoaroroBka orBera TpeOyeT NPOJOKUTEIBHOTO BpPEMEHH, OH Ipejjaraer
3asBUTENIO OJWH W3 CIEAYIOUMX BapUAHTOB NAIbHEHIIMX JEHCTBUM: 1) H3JIO0KUTH
oOpallleHue B MUCbMEHHOH opMe; 2) HA3HAYUTD APYroe BpeMs Ui KOHCYJIbTaIUi.
JlomkHOCTHOE MO  AJMUHHUCTpAIUU HE BIIpaBe OCYIIECTBIISATh
nH()OpPMHUpOBaHHE, BBIXOASAIIEE 32 pPaMKH CTAaHIAPTHBIX NPOUEAYp U YCIOBHM
IpenocTaBlieHuss MyHUIUNANbHON YCIYrM U BIMSIONIEE HPSIMO WJIM KOCBEHHO Ha
MIPUHUMAEMOE pPEIICHHUE.
[TponomxutensHOCT, MH(GOPMUPOBaHUS MO TenedoHy HE JODKHO mpeBblmars 10
MuHyT. WHopMHpoBaHHE OCYIIECTBISETCS B COOTBETCTBUU € TIpadUKoM Ipuema
rpaXaaH.
1.4 ITo
MUCHbMEHHOMY OOpAILIEHHIO JOJDKHOCTHOE JIMLIO AIMMHUCTPAIMM, OTBETCTBEHHOE 3a
npenocraBieHne MyHMIMNAIBHOM  yCIyrd, NOApPOOHO B NHUCBMEHHOW Qopme
pa3bACHAET TpakJaHUHY CBEJCHHS 110 BOIPOCAM, YKAa3aHHBIM B IIYHKTE 3.2 HaCTOSILErO
AJIMUHUCTPATUBHOTO pPErjaMeHTa B MOpsaKe, ycTaHOBIEHHOM denepanbHbIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHus oopateHuit rpaxkaan Poccuiickoit
Oenepanuny (nanee — GenepanbHbiii 3akoH Ne 59-D3).
1.5Ha EnnHoM moprane pa3MemaroTcsl cBeJeHus, npeaycMorpenHsie Ilonoxxenuem o
(dbenepaibHONW TOCYNAapCTBEHHOW HH(POPMAIIMOHHON cucteme «DenepaibHBIA peecTp
TOCYJapCTBEHHbIX M  MYHULUMOAIBHBIX  ycnyr  (QyHKOUi)»,  yTBEp)KICHHBIM
noctaHoBieHueM lIpasurensctBa Poccuiickoit @enepannu ot 24.10.2011 Ne 861.
JlocTyn K HHGOpPMAIIMU O CPOKAX M MOPAIKE NPeAoCTaBIeHHsI MyHUIIUTIAIBHONW YCIyTH
ocylecTBisieTcs: 6e3 BBINONIHEHNS 3asBUTENIEM KaKUX-THOO0 TpeOOBaHMI, B TOM UHUCIIe
0e3 HCHOJBb30BaHMS MPOTPAMMHOIO  OOECIEeYeHMs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CpeAcTBa 3asBUTENsl TPeOyeT 3aKJIIOUEHHUs JIMIEH3MOHHOTO WJIM HHOTO
COTJIALIECHUS c npaBoo0iiagareneM IIPOrPaMMHOT0 obecriedyeHus,
MpelyCMaTPUBAIOLIEr0 B3UMaHKE IJIaThl, PETUCTPALIMIO WM aBTOPU3ALNIO 3asBUTEIS,
WM NIPEAOCTABICHUE UM NIEPCOHAIIBHBIX JaHHbIX.
1.6Ha odummanpHOM caiiTe AIMUHUCTpAIlMU, Ha CTEHJIaX B MECTaX IMPEIOCTaBIICHUS
MynununansHod yenyru u B I'BY HO «YMOILly» pasmemaercs cieayrouias
cripaBoyHast ”HOPMAIHSL:



a) 0 MeCTe HaxXOXJIeHHs U Tpaduke padboThl AJIMUHHUCTPAIMA U €r0 CTPYKTYPHBIX
NIOAPA3ACIICHUNA, OTBETCTBEHHBIX 3a IIpeocTaBiieHne MyHUIIMIIAIBbHON YCIIyTH, a TaKKe
I'BY HO «YM®IL]»;
0) cnpaBouHble TelneQOHBI CTPYKTYPHBIX  MOJpa3JieleHudl  AJMUHHUCTpAIluH,
OTBETCTBEHHBIX 3a IIPEIOCTABIICHUE

MyHunMnaasHOU YCIIyrH, B TOM 4yucle HOMEp
tenedoHaaBTonH(popMaTopa (IpH HATUYHUH);
B) agpec opUIManbHOTO caiiTa, a TaK)Ke JICKTPOHHOU MOUTHI U (W1h) popmMbl 0OpaTHOM
CBA3U AnMuHucTpauuu B cetu «HTepHETY.
1.7B 3anmax oxxujgaHuss AJIMUHUCTpPALUU pa3MENIalOTCsd HOPMATUBHBIE PABOBbIE AKTHI,
peryiupyoomue NopsAaoK IpenocTaBieHus MyHHUIUNANbHON YCIYIM, B TOM 4HCIE
AJMUHUCTPATUBHBIA ~ pErjiaMeHT,  KOTOpble 1o  TpeOoBaHMIO  3asBUTENS
IIPEAOCTABIIAOTCS MY JUIsl O3HAKOMJICHUSI.
1.8 Pa3smemenue nHpopmanuu O MOpAaKE MpeaocTaBiIeHUus MyHUIIUTIATBHONW YCIIyTH
Ha nHpOopManMOHHBIX cTeHaax B nomenicann ['BY HO «YM®IL» ocymecTBisiercs B
COOTBETCTBUM C coOrjlamieHueM, 3akioueHHbiM Mexay [BY HO «YMO®Ly wu
AJMHUHUCTpAalMM C YYeToM TpeOOBaHWI K WHGOPMHUPOBAHUIO, YCTAHOBJICHHBIX
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.
1.9 Undopmanus o XOJI€ PacCMOTPEHUs 3asBJIICHUA O
MPEAOCTAaBICHUH MYHULMIAJIBHOM YCIYTM M O pe3yJbTarax IpeaoCTaBIeHUs
MyHUIIMITATBHON YCIyTH MOXKET OBITh moiydeHa 3asBurterneM Jmbo [IpencraBurenem
3asBUTENIS B IUYHOM
kaOuHere Ha EnuHoM moprane, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
MO/Ipa3JeJIeHNH YIIOJIHOMOYEHHOI'O OpraHa Ipu oOpaleHuu 3asiBUTENs JUYHO, IO
TenedoHy, MOCPEICTBOM SIEKTPOHHOM MOYTHI.

Paspea I1. Cranpapr npenocraBiaennss MyHHIUNAIbLHONH YCIYIH
2. HanmenoBanne MyHMIMIIAJBHON yCJIyTH

4.1 HaummenoBanume MyHununaabHOW ycnyrn — «Bplnaga paspenieHuii Ha mHpaBo
BBIPYOKH 3€JI€HBIX HACAXKICHHUI».

3. HaumeHoBaHue opraHa rocyiapcTBeHHOH BJIACTH, OPraHa MeCTHOIO
caMoynpasJieHUsI (OPraHU3aIuN), NPEAOCTABIAIOIIECI0 MyYHHIMIIAIBHYIO YCJIYIy

3.1 MynununaneHas —yciayra IpefoCTaBiISeTCS Y IIOTHOMOYEHHBIM
OpraHoOM — aJMUHHCTpanuen ropoackoro okpyra ropoa llepsomaiick Huxeropoackoi
obnactu

4. Onucanue pesyabrara npeaocrapieHuss MyHUIUNAIbHON YCIYTH

4.1 Pesynbrarom mpegocraBieHuss MyHUIMNAIBHON YCIYTM SBISETCS

paspellieHre Ha PaBo BHIPYOKH 3€JI€HBIX HACAKICHUM.

Pa3spemienrie Ha mpaBo BBIPYOKHM 3€lIEHBIX HacaXAeHWH odopmisierca mo ¢opme

cornacHo [Ipunoxenuto Ne 2 k HacrosimeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

4.2 Pesynbrar npenocraBineHus MyHUIUIIAIBbHOM YCIYTH, YKa3aHHbBIN B

nyHKTe 6.1 HacTosAmero AJMUHACTPATUBHOTO PETJIAMEHTA!

1) mwnanpaBnsiercst 3asBuUTEN0 B (OpME SIEKTPOHHOIO JOKYMEHTA, MOIMHCAHHOIO

YCUJICHHOM KBTM(DUITMPOBAHHOM 3JIEKTPOHHOU
MOJIIUCHIO (manee — YK3II)



YIIOJTHOMOUYEHHOTO JIOJDKHOCTHOTO JIUIA, B JTUYHBIA kKaOuHeT Ha EawmHOoM moprane B
cllyyae, €ClId TaKkoW CHoco0 yKa3aH B 3asBJICHHUU O MPEJOCTaBIeHUH MyHHUIMNATBEHON
YyCIyru;

2) BblHaeTcs 3asBUTEIIO Ha OyMaXHOM HOCHUTEJNE IIPH JUYHOM OOpaIieHUu B
Anmunuctpanuio, ['BY HO «YM®Il» B COOTBETCTBMU C BBIOPAHHBIM 3asBHTEIIEM
CIIOCOOOM TOJIYYEHHS pe3yabTaTa MpeaocTaBieHuss MyHUITUIIATLHON YCITyTH.

5. Cpoxk npeaocraBiaenusi MyHUIIUNIAJIbHOM YCJIYTH

7.1 [Tpu obpamennn 3asBUTENS 3a MpeaocTaBIeHneM MyHHUIMIIATBHON yCIyTrn
HE MOXET mpeBbath 17 pabounx AHEH ¢ JaTbl pErucTpaluu 3asBICHUS B
AJIMUHUCTpALIMH.

7.2 Cpok npenocraBieHuss MyHUITMITAIBHOW yCJIIYTM HAYMHAET MCUYUCISATHCS C
JaThl PETUCTPAIIUU 3asBICHUSI.

7.3 B o0umuii cpokx mpenocraBieHuss MyHUIIMNAIBHON YCIYT'M BXOJIUT CpPOK
HanpaBlIEHUsT MEXBEJIOMCTBEHHBIX 3alPOCOB M TMOJYYEHHUS HAa HHUX OTBETOB, CPOK
HaIpaBJICHUs JIOKYMEHTOB, SBJISIOILUXCS pe3yJIbTaTOM IPEIOCTABIICHUS
MyHULIUTIaTBHON YCIYTH.

6. IIpaBoBble ocHOBaHMS [1JIs1 IpefocTaBaeHUs MyHHIMNAIBHON YCJIYIH

8.1 IlepeueHb HOPMATUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOIUX MPEIOCTaBICHUE
MyHUIMITaTBHON yCIyTH (C yKa3aHHEM MX PEKBH3UTOB M MCTOYHUKOB O(UIIMATIEHOTO
onyOIMKOBaHUs), pa3Melnaercs B (enepanbHO rocyrapcTBeHHONH HMHGOPMALMOHHOM
cUcCTeME

«DenepanbHbIi peecTp roCyAapCTBEHHBIX M MyHUIIUIATBHBIX YCIYT ((DYHKIIU)».

7. HcyepnbiBarommii nepevyeHb [IOKYMEHTOB, HeOOXOAMMBIX [UIfl
npenocraBiaeHusds MyHHIMIIAIBHON YCIYTH

9.1WcuepnbiBatolinii  mepeuyeHb JOKYMEHTOB M CBEACHUH, HEOOXOAMMBIX B
COOTBETCTBMM C HOPMATUBHBIMH TPAaBOBBIMM aKTaMH JUIsl  MPEAOCTaBICHUS
MyHUIIMIAABHOM  yCAYTM M YCIYI, KOTOpbIE SBISIOTCA HEOOXOAMMBIMH U
00s3aTeNIbHBIMU  JIISL  MPENOCTaBICHUs MYHUIMNAIBHON  yCIyrd, MOAJIEKALUX
NPEJCTAaBICHUIO 3asBUTENEM, CIOCOObI MX MOJy4YeHUs 3asiBUTENEM, B TOM YHUCIE B
ANEKTPOHHOMU (hopMe, TOPSAOK UX MPECTABICHUS.

9.1.1 3asBUTEINb nwm  lIpencraBurens 3asIBUTENSA IPEACTABISIET B
VYIIOTHOMOYEHHBIN OpraH 3asBJIEHUE O NPEIOCTaBICHUN MyHHMIIMNAIBHOW YCIYTH 1O
(dopme, NpUBEACHHON B MPUIIOKEHUH

Ne 1 x HacrosimeMy AJMHMHUCTPAaTUBHOMY PETJIaMEHTY (llanee — 3asBJICHUE), a TaKXKe
npujaraeMble K HEMYy JOKYMEHTBI OJHHUM M3 CIEAYIOUIMX CHOCO0OB MO BEIOOpY
3assBUTEIIA:

1) BoanexTpoHHOM popme nocpeacTsoM Ennnoro noprana.

B cnydae npencraBienus 3asBieHHs U IpUIaraeéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM
cnocobom 3asBuTenb uiaM IlpencraButens 3asBUTENS, MPOLIEAIINE MPOLETYPHI
perucTpanuy, UASHTUPHUKAIMA U ayTeHTU(UKALUN C HUCIOJIb30BaHUEM (enepatbHOi
rocyJIapcTBEHHOW WHQOpMaMOHHON cuctembl «EnuHas cuctema waeHTHPUKANH U
ayreHTHU(UKauuu B HHppacTpykType, obecneunBaronied  MHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJACHCTBHE HH(OPMALMOHHBIX CHCTEM, HCHOJIb3YEMbIX JUIsS
MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT B JIEKTPOHHOU (hopme
(mamee — ECHUA) uiam WHBIX TOCYJapCTBEHHBIX WH()OPMAIMOHHBIX CHCTEM, €CIH
TaKUe TOCYNapCTBEHHbIE HH()OPMAIMOHHBIE CHCTEMBI B



ycraHoBieHHOM IlpaButensctBoM Poccuiickoit denepanuu mnopsake o0ecreuyuBarOT
B3aumoJeiicteue ¢ ECHUA, npu yciaoBuM COBNAJCHUS CBEACHHUA O (PU3UUIECKOM JIHIIC B
YKa3aHHbIX WH(OPMALMOHHBIX CUCTEMAaX, 3aMoJHAIT (opMy ykazaHHOTO 3asiBICHUS C
WCIOJIb30BAHUEM WHTEPAKTUBHON ()OPMBI B DJIEKTPOHHOM BHjE, 0€3 HEOOXOAMMOCTH
JOTIOJTHUTEIBLHOM Moaur 3asBIICHUS B KaKOW-THOO0 UHOHU (hopme.

3asBneHue Hampasisercss 3asBuresieM win [lpencraButenem 3asBUTENS BMECTE C
MPUKPEIJIEHHBIMU 3JIEKTPOHHBIMM JIOKYMEHTaMH, YKa3aHHbBIMU B IOJAIYHKTax 2 - &
IyHKTa 9.2 HacTosero AJIMUHUCTPATUBHOIO pErJIaMEHTa. 3asBJICHUE MTOANNUCHIBACTCS
3asBureneM unu [lpencraBurenem 3asBUTENs, YHNOJHOMOYEHHBIM Ha IOJINKCAHUE
takoro 3asBieHus, YKOII, nubo ycwieHHONW HEKBATM(PHUIIMPOBAHHOW 3JICKTPOHHOM
MOJAINKUCHI0, CepTU(HKAT KII0Ya MPOBEPKH KOTOPOM CO3/IaH W HCIOIB3YeTCS B
uH(ppacTpykType, obecrieynBaroniei uH(GOpPMaIMOHHO- TEXHOJIOTMYECKOE
B3aMMOJICHCTBIE HMH()OPMAIMOHHBIX CHCTEM, HUCIOIB3YEMbBIX JIS TPEIOCTaBICHHUS
roCy/IapCTBEHHBIX 1 MyHHUIIUMIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe, KOTopasi CO3/1aeTCs
U TPOBEPSETCA C MCIOJb30BAHUEM CPEACTB JJIEKTPOHHOW MOANMCUA U CPEICTB
yIIOCTOBEPSIOLIETO IIEHTPA, MUMEIOIIUX MOATBEPXKICHHE COOTBETCTBUSA TPEOOBAHUSM,
YCTaHOBJICHHBIM ()efiepalbHBIM OpPraHOM HCIOJHUTEIBHOW BIIACTH B  00JIACTH
oOecrnieueHrs 0€30MaCHOCTH B COOTBETCTBMM C 4acThio 5 ctathu 8 denepaiabHOro
3akoHa oT 06.04.2011 Ne 63- @3 «O06 snexkTpoHHON noanucu» (naiee — OepepanbHbII
3akoH Ne63-D3), a Taxke mpu HAIMYUM y BIajelblia cepTUdUKaTa KIHo4a MPOBEPKU
KJIFOYa MPOCTOM BJIEKTPOHHOW MOMINKMCH, BBIJAHHOTO €My IIpU JIMYHOM NPUEME B
cootBeTcTBUM C [IpaBunamu HCHOAB30BaHUS NPOCTOM SJIEKTPOHHON MOIINUCH MPHU
oOpamieHuu 3a TOJYYCHHEM TOCYJAapCTBEHHBIX W  MYHHUIUNAIBHBIX  YCIIYT,
YTBEPXKIACHHBIMU noctaHoBiIeHueM IIpaBurensctBa Poccuiickorn ®Penepauuu  OT
25.01.2013 Ne 33

«O0 UCIONIb30BAHUH MPOCTON JIEKTPOHHON MOJIIMUCH MPHU OKa3aHUU TOCYIapCTBEHHBIX
W MYHUUUIAUIBHBIX YCIyr», B cOOTBeTCTBUM ¢ [IpaBunammu omnpenesneHuss BUAOB
ANEKTPOHHOW TMOAMMCH, UCIONIB30BaHHWE KOTOPBIX MOMYCKaeTcsi MpH oOpalmieHuu 3a
MOJTydEHUEM  TOCYJApCTBEHHBIX WM  MYHUIMIAIBHBIX  YCIAYT,  YTBEPKICHHBIX
nocraHoBiaeHueM IIpasutenscrBa Poccuiickoit @enepanun ot 25.06.2012 Ne 634 «O
BHJIaX DJIEKTPOHHOM TMOIMUCH, UCTIOIH30BAaHUE KOTOPHIX JOIMYCKAETCS MpPU OOpaIleHun
3a MOJYYEHUEM FOCYJapPCTBEHHBIX U MYHULIUMIIAJIBHBIX YCIYT».

2) Ha OyMa)kHOM HOCHTEJE MOCPEACTBOM JMYHOT0o oOpallieHus B AJMUHHCTPAIHIO, B
toM uyuciae uepes3 ['BY HO «YM®Il» B COOTBETCTBUM C COTJAIIEHHEM O
B3aumonaercTBun Mexay MOPI[ u YHoaHOMOYEHHBIM OpraHoM, 3aKJIFOYEHHBIM B
COOTBETCTBUM C IocrtaHoBieHueM lIpasurenscTtBa Poccuiickorn Penepauuu  OT
27.09.2011 Ne 797 «O B3aumogneictBuu Mexay MOIL[ npengocraBieHus
TOCYy/IapCTBEHHBIX M  MYHHIMIAIBHBIX YCIyr U (eaepanbHBIMU  OpraHaMH
WCTIOTHUTENIPHOW BJIACTH, OpraHaMH TOCYIapCTBEHHBIX BHEOIOKETHBIX (OHJIOB,
OpraHaMH TOCYIapCTBEHHOW BIacTH cyObekToB Poccwuiickoit dexeparuu, opraHamu
MECTHOTO CaMOYIIpaBJEHUS», JUOO TIOCPEICTBOM IIOYTOBOTO OTMPABICHUS C
YBEJIOMIICHHEM O BpydeHUU (najee — mnocraHoBiieHue [IpaBurensctBa Poccuiickoii
Oenepanuu Ne 797).

9.1.2 WNubie TpeOoBaHusi, B TOM 4YHCIE YYUTHIBAIOIIME OCOOEHHOCTHU
npeaoctaBneHuss MyHurunansHoil ycryru B M®Il, ocoGeHHOCTH mpenocTaBiIeHHs
MyHULIUTIATBHOW  YCAYTH M0 AKCTEPPUTOPHAILHOMY TMPUHIUIY W OCOOCHHOCTH
npenocTabieHus MyHUIMNIaTbHON YCIYTH B 3JIEKTPOHHOI (opMme.

B nensax npenocraBnenus MyHununaiabHOW ycnyru 3assutento win [IpencraBurento
3asBuTenss obecneunBaercs B MOIL] noctyn k EgumHOMy moprtany, B COOTBETCTBHH C
noctanoBieHneM [IpaBurenscrBa Poccuiickoit ®eneparuu ot 22.12.2012 Ne 1376 «O6
yrBepxkaeHun [IpaBun opraHuzanuu AesTENbHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB
MPEAOCTABIICHUS TOCYJaPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIYT».



9.1.3 JIoKyMeHTBI, MpujiaraemMbie 3asBUTENEM K 3asiBICHHUIO, MPEACTaBIIIEMble B
INEKTPOHHOHU (hopMe, HAMPABISAIOTCS B CICTYIOIUX popMaTax:

1) xml— i JOKyMEHTOB, B OTHOLICHUH KOTOPBIX YTBEPKIEHBI (POPMBI M TPEOOBAHUS
1o GOPMHPOBAHUIO JICKTPOHHBIX JJOKYMEHTOB B BUJE daiiioB B opmare xml;

2) doc, docx, odt — mIst JOKYMEHTOB C TEKCTOBBIM COJIEpPIKaHHUEM, HE BKIIFOUYAOITUM
bopmybL;

3) pdf, jpg, jpeg, png, bmp, tiff — a7 TOKyMEHTOB C TEKCTOBBIM COJICP)KAHUEM, B TOM
yucae BKIOYAOMUX (opMynsl W (WiaHM) TpaduuecKkue H300paKeHUs, a TaKxKe
JOKYMEHTOB C Tpa)ueCKUM COACPIKaHUEM,

4)  zip, rar — 151 CKATBHIX JOKYMEHTOB B OJIUH (hailir;

5) sig— ans OTKPETUICHHOW YCUJICHHON KBATH(DUIIMPOBAHHON 3JIEKTPOHHOM TOIIHICH.

9.14 B cnydae ecim opurMHalibl JJOKYMEHTOB, MpHUJIaraéMbIX K 3asBJICHUIO,
BBIIAaHBl M TOJNKMCAHBl YTIOJHOMOYEHHBIM OpPraHoM Ha OyMaXHOM HOCHUTEIE,
nornyckaeTcss (popMHpOBAaHUE TAaKUX JOKYMEHTOB, IMPEICTaBISEMBIX B AIIEKTPOHHOMN
dopme, TyTeM CKaHUPOBAHUS HEMOCPEACTBEHHO C OpHTMHala JOKyMEHTa
(ucmonb30BaHUE KOMUN HE JOMYCKAeTCs), KOTOPOE OCYIIECTBISIETCS C COXpaHEHUEM
OpHEHTAINK OpuruHaNa qokyMeHTa B paspemerun 300 - 500 dpi (macmrad 1:1) u Bcex
AyTeHTUYHBIX MPU3HAKOB TMOMJIMHHOCTU (Trpaduueckoil mMoAmMCH JMla, T[eYyaTH,
YIJI0BOTO IITaMIia OJiaHKa), C UCIIOJIb30BAHUEM CIIEIYIOIIUX PEKUMOB:

1) «uaepHO-Oenblit» (P OTCYTCTBHHM B JOKYMEHTE IpaduuecKux H300paxKeHHil u
(WIM) BETHOTO TEKCTA);

2) «OTTEHKH ceporo» (IpU HAJIMYUM B JIOKYMEHTE TIpaduyecKux H300pakKeHUH,
OTJIUYHBIX OT LIBETHOTO TpaduuecKoro n300paxxeHus);

3) «UBETHOW» MU «PEKUM IMOJHOW LBeTOonepenaun» (MpH HAIMYUU B JOKYMEHTE
[BETHBIX IpaMuecKuX N300paskeHUH 100 IBETHOTO TEKCTA).

KonnuectBo (haiiioB JOMKHO COOTBETCTBOBATH KOJIWYECTBY JAOKYMEHTOB, KaXIbIH W3
KOTOPBIX COJIEPKHUT TEKCTOBYIO U(WIN) rpaduyecKyro HHPOPMALHUIO.

9.2JIokyMeHTBI, TpUjaraeMbple 3asBUTEIEM K 3asABICHHUIO, HAIPaBICHHBIE B
AJEKTPOHHOU (opMe, TOJDKHBI 00eCreYyuBaTh BO3MOXKHOCTh HUIACHTHU(MUIIUPOBATH
JOKYMEHT M KOJIMYECTBO JINCTOB B JOKYMEHTE.

HcuepnbiBatomuii  nepedyeHb JIOKYMEHTOB, HEOOXOIUMBIX JUI MPEJOCTaBICHUS
MyHHUIHUNIaIBHON YCITYTH, MOUIEkKAIINX IPEICTABICHUIO 3asBUTEIIEM CaMOCTOSITENBHO:
1) 3asBnenue o npegocraBieHM MyHununanbHOM yciyru. B cinydae npeacraBieHus
3asBuTeneM 3asBlIEHUS B JJIEKTPOHHOM Qopme mnocpenactBoM EauHoro moprana B
COOTBETCTBUM C MNOANYHKTOM 1 mnyHkrta 9.1.1 HacTtosdmero AJIMUHUCTPAaTUBHOIO
periamMeHTa ykazaHHOe 3asiBICHME 3allOjHSETCS] MyTeM BHECEHHUS COOTBETCTBYIOIIMX
CBeleHUl B UHTepakTHBHYIO (opMmy Ha EnuHoM mnoprane, 6e3 HEOOXOJUMOCTH
MpeA0CTaBIICHUs B MHOU opme;

2) JOKYMEHT, yIOCTOBEPSIONIMM TUYHOCTh 3asButens win [IpeacraBurens 3asBuTeNs
(mpenocraBisieTcss B ciy4dae JMYHOro oOpamieHus B Aamunuctpamuu, I'BY HO
«YM®Il»). B cnyuae HampaBieHus 3asBI€HUS IOCPEACTBOM EnuHOTO mOpTana,
CBEJCHMsI U3 JOKYMEHTA, YJIOCTOBEPSIOUIETO JUYHOCTh 3asButens, llpencraBurens
3asiBUTENsE QOPMUPYIOTCS MPHU MOATBEpkIeHUU ydeTHoil 3anucu B ECUA u3 cocraBa
COOTBETCTBYIOLINX JAaHHBIX YKa3aHHOW Y4YETHOM 3alucHd U MOTYT OBITh HPOBEPEHBI
MyTeM HamnpaBleHUsl 3ampoca C MCIHOJIb30BAHUEM CHCTEMBI MEXBEJIOMCTBEHHOTO
3JEKTPOHHOTr0 B3aumojeicTBus (nainee — CM3OB);

3) JOKyMeHT, MOATBepXAalolmii  moinHomouns  llpeacraButens — 3asBUTENS
NeiicTBOBaTh OT MMeHH 3asBUTeNs (B ciaydae oOpallleHusi 3a MpeoCcTaBIeHUEM
MynununansHoit yenyru IlpencraBurens 3asButens). [lpu oOpaimieHnn mocpeacTBOM
Enunoro nmoprana yka3aHHBII



JNOKYMEHT, BBIJAHHBIM opranuzauuei, ynocrosepserca YKOIII npaBoMouHoro
JOJDKHOCTHOTO JIMIA OpraHW3alld, a JOKYMEHT, BBLIAHHBIA (U3NYECKUM JIUIOM, -
YKO3II Hotapuyca ¢ npmioxenueM ¢aiina orkperuieaHon YKOII B popmare sig;

4) neHApoIUIaH WJIM CXE€Ma C ONKMCAaHUEM MECTa IOJIOKEHMs JepeBa (C yKa3aHUEM
Onmxkaiiiiero agpecHoro OpUeHTHpa, a Takke HH(opManuu 00 OCHOBAHUSX JI €ro
BBIPYOKH);

5) [OKyMEHT, C YyKa3aHHeM KaJacTpOBOTO HOMEpa 3eMENbHOro Yy4acTka (mpu
HaJIM4YuM) ajapeca (MECTOPACIHOJOKEHHUSI) 3EMENIbHOIO Yy4YacTKa, BHUJA IPOBEICHUS
paboT, ¢ yKa3zaHHMEM XapaKTePUCTUK 3€NCHBIX HACAKICHWH (IOPOJBI, BBICOTHI,
auyamerpa, M T.A.), MOAJEKAIIUX BbIpYOKe (IepeueTHass BEIOMOCTb 3€JICHBIX
HaCaXJCHUM)

6) 3aKiIOYeHHE CHEIHATM3MPOBAHHONW OpTraHM3allud O HApYIIEHUU €CTECTBEHHOTO
OCBELLEHHUS B JKUJIOM WJIM HEXWJIOM NOMELIEHUH (B Cilydae OTCYTCTBUS IPEIIUCAHUS
HAJ30pHBIX OPTaHOB);

7) 3aKIOYEHHE CIELHMAIU3UPOBAHHON OpraHu3allMM O HApYUIEHUH CTPOMTEIbHBIX,
CAHUTApHBIX M MHBIX HOPM M TIPaBWJ, BBI3BAHHBIX IPOU3PACTAHUEM 3EJIEHBIX
HacaxeHu# (TIpH BBISIBJICHUN HAPYIICHUS! CTPOUTEIbHBIX, CAHUTAPHBIX U HHBIX HOPM U
IIpaBWJI, BEI3BAHHBIX IPOU3PACTAHUEM 3€JICHBIX HACAXKACHUN);

8) 3amaHue Ha BBINOJHEHHE WHXXCHEPHBIX U3bICKAaHUI (B cioy4yae MpPOBEACHUS
MHXEHEPHO-T€0JIOTUYECKUX U3bICKAaHUH.

9.3UcuepnbiBatonifii  mepeyeHb JOKYMEHTOB UM  CBEACHUN, HEOOXOIUMBIX B
COOTBETCTBMM C HOPMATHUBHBIMU TIPaBOBBIMM aKTaMHM JUIsl  [PEAOCTaBICHUS
MyHUIMNIATBHOM YCIIYTH, KOTOPBIE HAXOIATCS B PACHOPSIKEHUU TOCYAAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYIPABJIEHUS W HMHBIX OPraHoB, YYacTBYIOLIMX B
peAoCTaBlIeHn MyHUIIMIIATBbHON YCIyTH.

9.3.1 UcuepnbiBatonuii  mepeuyeHb  HEOOXOAUMBIX  JUISI  MPEJOCTABJICHHS
MyHULIMNIaTBbHONW yCIYTU JOKYMEHTOB (MX KOINUN WJIM CBEACHUMH, COAEpKAIIUXCSA B
HUX), KOTOpbIE 3alpalIuBalOTCi  YTIOJTHOMOYEHHBIM OpPraHOM B  TOPSAKE
MEXBEJOMCTBEHHOT0  MH(OPMAIlMOHHOTO  B3aUMOJEHCTBUS (B TOM 4YHUCIE C
ucnons3oBanneM CMOB u moakmrogaembix K Heil peruoHanbHbix CMOB) B
roCy/lapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIIPABIIEHUS U MOABEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIpaBJEHUs OpPraHu3alusx, B
pacrhopsHKEHUH KOTOPBIX HAXOJATCS YKa3aHHbIE JOKYMEHTBI, U KOTOpble 3asBUTEINb
BIIpaBe MPEJCTABUThH 110 COOCTBEHHOW WHUIATHUBE:

1) cBenenus u3 EauHoro rocyaapCTBCHHOTO peeCTpa IOPUANICCKUX JIULL (HpI/I
O6paH_IeHI/II/I 38.5[BI/ITCJ'I$I, SABJIAOIICTOCH KOPUANICCKUM J'II/II_IOM);
2) cBeneHuss u3 EguHOro TOCYAapCTBECHHOTO pPEeCTpa HWHAUBUAYAIIBHBIX

npeanpuHuMarenei (mpu oOpaiieHuu 3asBUTENs, SBISAIOLIETOCS WHAMBHUIYaIbHBIM
MIpEeaNpUHUMATEIEM);

3) cBeZieHHs] U3 EMMHOro rocynapcTBEHHOIO peecTpa HEIBHKUMOCTU: a) 00
00BEKTE HEIBUKUMOCTH;

0) 00 OCHOBHBIX XapaKTEPUCTUKAX M 3aPETUCTPUPOBAHHBIX MpaBax Ha OOBEKT

HEJIBUKUMOCTH.
4) MpEeANMCaHNE HAI30PHOTO OPTraHa;

5) paspelnieHue Ha pa3MeNIeHNEe 00bEKTa,

6) paspelieHre Ha IpaBo MPOBEACHUS 3eMIITHBIX paldoT;

7) cXeMa JBWXCHHS TpPAHCIIOpPTa M TMEMIeXOJI0B, B ciydae oOpamieHHus 3a

MOJIyYUEHHUEM pa3pelieHus] Ha BBIPYOKY 3€l€HBbIX HAaCaKIACHWM, NTPOBOAMMON Ha
MPOE3KEN YacTH;
8) paspelnieHne Ha CTPOUTETBCTBO.



8. MHcuepnbiBaomuii nepevyeHb OCHOBAHM 0TKa3a B IIpUeMe JOKYMEHTOB

8.1 3asiBIIEHHME IIOJAHO B OpraH IOCYJapCTBEHHOM BIIACTH, OpPraH MECTHOIO
CaMOYNpaBleHUS WM OpraHu3aluio, B TIOJHOMOYMS KOTOpPBIX HE BXOJUT
IpeAocTaBiieHne MyHUIIUIIAIBbHON YCIYTH;

8.2 [IpencraBieHre HEMONHOTO KOMIUICKTa JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBiieHnss MyHUIUTIANbHON YCIYTH;

8.3 [IpencraBnennbie 3asBUTENIEM JTOKYMEHTHI YTpPaTUIM CHUJIYy Ha MOMEHT
oOpalieHus 3a NpeAocTaBIeHHeM MyHHUIUITATbHOMN YCITyTou;

8.4 IIpencraBineHHble  3asBUTENEM JOKYMEHTBl COAEpXAaT MOJUUCTKH MU
HCIIPABJICHUSI TEKCTA, HE 3aBEPEHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiuu;

8.5 JIOKyMEHTBI coiepKaT MOBPEXKICHUS, HAIMYUE KOTOPHIX HE IMO3BOJSET B
MOJTHOM 00BEME HCIOJIb30BaTh HWHPOPMALMIO M CBEICHHS, COJACp)KaIIecs B
JOKYMEHTaX JUIsl MpeAocTaBieHuss MyHUIIUTIaTbHOM YCITYTH;

8.6 Henonnoe 3amonnenue moneil B ¢opme 3asgBieHUs, B TOM 4YHCIE B
MHTEpaKTUBHON Gopme 3asBineHus Ha EquHoM noprane;
8.7 ITomaya 3anpoca O mpenocTaBleHMH MyHMIMIAIBHOW YCIYTH H

JOKYMEHTOB, HEOOXOAMMBIX JJIsi IpelocTaBlieHus MyHMIMIAIbHOW YCIYTH, B
ANEKTPOHHOU (hopMe C HapyIIIEHUEM YCTaHOBIEHHBIX TPeOOBaHMIA;

8.8 HecoGmnronenne ycranoBineHHbIX ctatbei 11 DenepanbHoro 3akona Ne 63-
@®3 ycnoBuil npusHaHus aeicTBuTenbHocTH, Y KOIL.
8.9 Pemenne 00 oTka3e B mpueMe JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.2

HacTosIero AJMUHHCTPATUBHOIO perjiaMeHTa, odopmisiercss mo (GopMe COIIacHO
npuiiokeHnto Ne 3 k HacToseMy ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

Pemenne 00 oTkaze B npueMe JOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.2 HaACTOSILEro
AJMUHUCTPAaTUBHOIO  perjlaMeHTa, HarpasJsercs 3asiBUTEITIO crocobom,
oIpeJieIeHHbIM 3asiBUTENEM B 3asiBICHUH, HE No3/1Hee 1 pabodero AHsl, CIEeIYyIOLIEero 3a
JTHEM PETUCTpaAllMU TaKOro 3asiBICHUS, MO0 BbIIAETCS B JI€Hb JIMYHOTO OOpaIleHUs 3a
MOJIy4YeHUeM yKka3aHHoro pemeHus B MOII win YiolHOMOYEHHBIH OpraH.

OTka3 B mnpueMe JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.2  HacTOALIETO
AJZIMUHUCTPAaTUBHOTO perjaMeHTa, He NPEnsATCTBYeT IOBTOPHOMY OOpAIICHUIO
3asBuTeNS B YIOJTHOMOYEHHBIN OpraH.

9. HcuepnbiBaomuii mNepeYeHb OCHOBAHHMHM OTKa3a B IPeJOCTABJICHUH
MyHUIMIIAJIBHON YCIYTH

8.10 Hanuuue npoTMBOpeuMBBIX CBEIEHUH B 3asBJICHUU U NIPHIIOKEHHBIX K HEMY
JOKYMEHTaX;
8.11 HecootBercTBre uH(pOpManuu, KoTOpash COACPKHUTCA B JOKYMEHTaxX H

CBEJICHMSIX, NPEJCTABICHHBIX 3asBUTENIEM, JaHHBIM, IIOJIYYEHHBIM B pe3yibTare
MEXBEJOMCTBEHHOT'0 B3aUMOJIECTBUS B TOM umciie nocpeacrsoM CMOB;

8.12 BrIsiBiI€HNE BO3MOKHOCTH COXPAaHEHUS 3€JIEHBIX HACAKICHUI;

8.13 HecooTBeTcTBHE AOKYMEHTOB, MPEICTABIAEMbIX 3asBUTENEM, MO (opme
WIH cofiepKaHHI0 TpeOOBaHUAM 3akoHoAaTenbcTBa Poccuiickoit denepannu;

9.5 3ampoc nojaH HEYNOJHOMOYEHHBIM JIUILIOM.



Pemenue 00 oTkaze B mpeaocTaBieHUM MyHUIMNIAILHON YCIyru, oopmisiercs 1o
¢dopme cormacHo nmpuioxeHuto Ne 3 k HacTosAmeMy AIMUHIUCTPATUBHOMY PETIaMEHTY.

Pemenne 00 oOTkase B MpenoCTaBICHWH MYHHIMIIATBHOM YCIyrd HampaBiseTcs
3asgBUTENIO CIIOCOOOM, ONPEIENICHHBIM 3asBUTENEM B 3asBICHUH, HE [T031HEe pabodero
THSI, CTIeIYIOIIETo 32 JIHEM MPUHSATHS TaKOTO peIIeHus, TM00 BHIAACTCS B IEHb JINYHOTO
oOpareHust 3a IMojydyeHueM YykazaHHoro pemieHuss B M®Il wim YnomHoOMOuYeHHBII
OpraH .

9. Iopsiaok, pa3Mep U OCHOBAHUS B3UMAHMS IOCYAAPCTBEHHOH MOULIMHBI HJIH
WHOM OIJIATHI, B3MMAaeMoii 3a npeaocraBjieHue MyHUIMNIAJIbHON YCJIYyIrH

9.1 [IpenocraBienne MyHUIUITAILHONH YCIYyTH OCYIIECTBIsETCA 0e3
B3UMaHMs IJIAThI.

10. MakcuMaJbHBIH CPOK OKMIAHUS B OUepeaH NpH noaaye 3asaBuTeIeM
3ampoca o0 npenoctaBjeHMd MyHUIUNAABHOH YCIAYIH W TPH NOJyYeHHH
pe3yJibTaTa npeaocrapieHuss MyHUIIUNIAJBHOM YCIyTH

MakcuManbHbI CPOK OKHMJIAHUSA B OYEPEAM IPH MOoJade 3ampoca O MPeJOCTaBICHUN
MyHULMDANBHOW  YCIYTM M HOpPU  TOJYYEHHH  pe3yibTara NPEeAOCTaBICHUS
MynununansHoil yenyru B Aamunuctpauuu uia I'bBY HO «YM®Lly cocraBnsier He
6onee 15 MUHYT.

11. Cpok perucrpanuu 3ampoca 3asBuTe 0 NpPe10CTABIEHNH
MyHUIIMTIATBHOM YCJIYTH, B TOM YHCJIE B )JIeKTPOHHOM (hopme

11.1 Perucrpanus 3asiBieHuU, [IPEJCTaBICHHOT O 3asiBUTENIEM
yKa3aHHBIMH B IyHKTe 9.1 HacTosIero AIMUHUCTPATUBHOTO perjaMeHTa crocobaMu B
Y1oIHOMOYEHHBIN OpraH OCYIIECTBISETCs He Mo3aHee 1 padouero JHs, CIEIYIOIIEro
3a THEM €T0 MOCTYIUICHHUS.

11.2 B caywsae mnpencraBneHust 3asBiI€HUS B OJEKTPOHHOW (opme
Croco0oM, yKa3aHHBIM B MOAMyHKTe | myHkTa 9.1 Hactosiiero AJIMHHHCTPAaTUBHOIO
perinameHTa, BHE pabodyero BpeMEHH YIOJHOMOYEHHOI'O OpraHa JIM0O B BBIXOJHOM,
HepabouMii Mpa3HUYHBIA JIeHb, JHEM NOJy4YeHUs 3asBICHUS CUYMTAETCS MEpPBbIH
pabounii JaeHb, CIEAYIOLMH 3a JHEM NPEICTaBICHUs 3asBUTENEM YKa3aHHOTO
3asiBJICHUS.

12. TpeGoBaHusi K NOMELICHUsIM, B KOTOPBIX NpepocTasasercs MyHnIunajabHas
ycayra

12.1 MecrononioxkeHue  aJIMUHUCTPATHBHBIX  3[JaHUHA, B  KOTOPBIX
OCYLIECTBISICTCS  NpueM  3asBI€HUH W JOKYMEHTOB, HEOOXOAWMBIX  JUIs
npenoctaBieHnss MyHUIIMNAIbHOW YCIYyTH, a TakKe BblAaua pe3yJbTaToOB



npenocTaBieHus] MyHHIMNANBHOW YCIyTH, JOJDKHO oOecredynBaTh yA0O0CTBO st
rpaXJaH C TOYKH 3PEHUS NEIIEXOJHOW OCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOIO
TpaHCHIopTa.

12.2 B cnyuae, ecnmu umeeTcss BO3MOMKHOCTb OPraHU3ALUU CTOSIHKU
(mapkoBKH) BO3J€ 3/1aHUSl (CTPOEHUS), B KOTOPOM DPa3MEIEHO MOMEIlEeHNEe MpueMa U
BbIIaYU  JIOKYMEHTOB, OpIaHMU30BBIBAETCS  CTOSHKA(IIapKOBKA)  JUIsl  JIMYHOI'O
aBTOMOOMJIBHOTO TpaHCIopTa 3asBUTENIEH. 3a MOJIb30BaHUE CTOSHKOW (TTApKOBKOMW) C
3asBUTENEH IUIaTa HE B3UMAETCS.

12.3 JInsd  DapKkoOBKM  CHEUMAlIbHBIX  ABTOTPAHCIOPTHBIX  CPEICTB
WHBAJIUJIOB Ha CTOSIHKE (MTapKoOBKe) Bbiiesnsercs He Menee 10% mect (HO HE MeHee

1 Mecra) g OecrylaTHOM MApKOBKM TPAHCHOPTHBIX CPEACTB, YIPaBISIEMbIX
naBasaamu I, Il rpynm, a takke naBanunamu Il rpynmnsl B mopsake, yCTaHOBIEHHOM
[IpaButensctBoM Poccuiickoit denepanni, U TPAaHCIOPTHBIX CPEACTB, MEPEBO3SIIIUX
TaKUX UHBAJIUJIOB U (WJIN) ACTEH-MHBAIUIOB.

12.4 B nensix obecrieuenus: GecnpensiTCTBEHHOTO AOCTYIa 3asBUTENEH, B
TOM 4HCJIE€ [E€PEIBUraloluXcs Ha UWHBAIMIHBIX KOJSCKAaX, BXOJ B 3JaHHE U
MOMEIIEHUsI, B KOTOPBIX MpefocTaBiseTcss MyHUIMNalbHas ycioyra, 00OpYyIyrOTCs
MaHaycamMy, TOPYYHSIMHU, TaKTWIbHBIMU (KOHTPACTHBIMHU) MPEAYNPEKIAIOINUMHU
AJIEMEHTaMU, UHBIMH CIIEIUAIBHBIMU IPUCTIOCOOICHUSIMH, TTO3BOJSIOUIMMEI 00ECIIeUNTh
OECIPEIATCTBEHHBI JOCTYH W TIEPEABIKCHHE WHBAIUAOB, B COOTBETCTBUU C
3akoHoAarenscTBOM Poccuiickoit denepaiiuu 0 COLMATBHOM 3alUTe HHBATUIOB.
IlenTpanpHBIA BXOJA B 3/laHUE YTIOJTHOMOYEHHOTO OpraHa JODKeH OBITh 000pyHOBaH
nH()OPMAMOHHON TaOIUYKOMN (BBIBECKOM), CoAepIKaIield HH(OPMAIIHIO:

1) HauMeHOBaHHE;

2) MECTOHaXO0XJIEHUE U IOPUANUECKUN aJpec; pexuM padoThl;

3) rpaduk npuema;

4) HoMepa Tene(OoHOB s CIPABOK.

12.5 [Tomemenusi, B KOTOPBIX MpEAOCTaBiIgeTcs MyHULIMNAIbHAS —YCIyra,
JIOJKHBI COOTBETCTBOBATH CAHUTAPHO-IIHUIEMUOJIOTMYECKUM ITPABUJIAM U HOPMaTHUBaM.
12.6 [Tomemenuss, B KOTOpPBIX IMpenoCTaBisieTcss MyHULMNANbHAS —YCIyra,
OCHAIIAOTCA:

1) MpOTHBOIMOXXApPHOM CHUCTEMON M CpeACcTBaMU MOXApOTYILEHHs; CHCTEeMOM
ONOBEIIECHNUs] O BO3HUKHOBEHUM 4YPE3BBIYANHOW CHUTYallMH; CPEICTBAMHM OKa3aHMS
[IEPBOM MEAUIUHCKON ITOMOILIH;

2) TyaJeTHbIMM KOMHAaTaMH JUIsl TOCETUTENEH.

12.7 3an oxxugaHus 3asBUTENEH 000pyayeTcs CTYIbSIMHU, CKAMbSIMH, KOJTMYECTBO
KOTOPBIX OIpeAeNsieTcss UCX0oAsl U3 (PaKTU4YEeCKOW Harpy3Kd M BO3MOMKHOCTEW Ui HUX
pa3MelleHus B TOMEIICHNH, a TaKk)Ke HHPOPMALMOHHBIMU CTEHJAMH.

12.8 TekcTel MaTepHuanoB, pa3MEUIEHHBIX Ha MH()OPMALIMOHHOM CTEH]E,
neJaTaroTcs yAOoOHBIM JuIs uTeHHs wmpudTom, Oe3 HCIpaBlIeHHH, C BbIIEICHUEM
HanboJee BaKHBIX MECT MOITYKHUPHBIM IIPUPTOM.

12.9 Mecta a5 3anojiHeHUs 3asBICHUM OOOpPYAYIOTCS CTYNbSIMH, CTOJaMH
(croiikammn), OmaHkaMu 3asiBJICHUHN, MMCbMEHHBIMU TPUHAAIIEKHOCTSIMHU.
12.10 Mecra npuema  3asBurteneil = o0opyayroTcs — MHPOPMAIMOHHBIMH

TabIMYKaMu (BBIBECKaMH) C yKa3aHUEM:



1) HOMepa KaOMHeTa U HANMEHOBaHUs OT/eNa;

2) dbamunuy, MMEHH M OT4ecTBa (TOCIEeTHEe—IPU HAJIMYUHU), IOJDKHOCTU
OTBETCTBEHHOTO JIMIIA 32 IPUEM JTOKYMEHTOB;

3) rpaduka npuema 3asiBUTEIICH.

12.11 PabGouee mMecTo KaXKI0TO OTBETCTBEHHOTO JIHMIIA 32 IMPUEM JIOKYMEHTOB,

JOJPKHO OBITH O0OPYAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO JIOCTYIIA
K HEOOXOOMMBIM HMH(POPMAIIMOHHBIM 0a3aM JaHHBIX, IEYaTAIOUIMM YCTPOHCTBOM
(IpUHTEPOM) U KONUPYIOLIUM YCTPOHCTBOM.

12.12 JIn1o, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOJDKHO UMETh HACTOJIBHYIO
TabJUYKY C yKazaHueM (aMIINU, UMEHH, OTYecTBa (IIOCIEIHEee - MPH HAIU4UU) U
JOJKHOCTH.

12.13 [Ipu MPEOCTaBICHUHN MyHunmnaibsHou YCIyTH WHBaIUIaM
00eCcTeynBarOTCsL:

1) BO3MOXHOCTb OECHPENATCTBEHHOr0 JOCTyNa K 00bEKTY (3aHUI0, IOMEUICHHIO), B
KOTOpPOM IpeaocTanisiercss MyHUIIMTIaIbHAs yCIIyra;

2) BO3MOXXHOCTb CAMOCTOSITEJILHOI'O IEPEIBUKEHUS II0 TEPPUTOPHH, Ha KOTOPOM
pacIioyIo’KeHbl 3/1aHHUsl U MOMELICHUs, B KOTOPBbIX HpeocTaBisgeTcss MyHHIMIAIbHAS
yciyra, a Takke BXOJa B TaKue OOBEKTHI U BBIXOJA U3 HUX, NOCAAKH B TPAHCIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIOJIb30BAHUE KPECIIa- KOJISICKY;

3) CcompoBOX/IEHUE MHBAINJIOB, UMEIOIINX CTOMKHE pacCTPONCTBA (YHKIUU 3PEHUS U
CaMOCTOSITEIILHOIO TIepeABHKEHMS,

4) Hamgnexamiee pasMelleHMEe  OOOpYAOBaHMS M HOcUTenel  uHopmauuuy,
HEOOXOUMBIX I 00eCTIedeHUsT OECIPEIATCTBEHHOTO JOCTYIA WHBAIH/IOB 3JaHHUSIM U
IIOMEIICHUsAM, B KOTOpPBIX IpeAocTaBisercds MyHununagbHass yciayra, H K
MyHUIMIIanbHOM yCiayre ¢ y4eTOM OTPaHUYECHUM X KU3HEAEATEIBHOCTH;

5) nayOnupoBaHWe HEOOXOAUMOW JJii WHBAJIUIOB 3BYKOBOH U 3PHUTEIBHON
nH(popMaluK, a TaKXKe HaJNuce, 3HAaKOB M HHOM TEKCTOBOM U rpaduueckoit
nH(pOpMalUY 3HaKaMH, BBIITOJIHEHHBIMH pelibe(HO-TOUeUHbIM 1pudTOoM bpaiins;

6) JomycK cypaonepeBoYnKa U TU(HIOCYpIONEPEBOIUNKA;

7) nomyck coOaKH-NPOBOJHUKA MpPH HAJUYUU JOKYMEHTa, IMOATBEP)KIAIOIIEro ee
crenuanbHoe oOyueHue, Ha OOBeKTHl (37aHMs, TOMEUIeHHs), B KOTOPBIX
npenocrasisgercs MyHununaibHas yciyra;

8) okazaHMe MHBaJIMJaM IOMOIIHM B MPEOI0JIEHMH 0apbepoB, MEIIAIOIIMX MOTYYSHHIO
MMHU FOCYJIapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT HapaBHE C APYTUMH JIUIAMHU.

13. IToxa3aTenu 10cTyNnHOCTH U KayecTBA MyHHIIUNIAJIBHOM YCIyTH

16.1 OCHOBHBIMH TOKA3aTENSAMU JTOCTYITHOCTH NMPEAOCTaBICHUS MyHUIIUITATIbEHON
YCIIYTH SIBJISIFOTCS:

1) Hamuyue NOMHOW M TOHATHOM MHpOpPMAIMM O TOpPSAKE, CPOKax U XoJe
MpeAOCTaBIeHUs] MyHUIUITAIBHON yciyru B cetn «MHTepHET», cpelcTBax MaccoBOM
UH(pOPMAIIH;

2) BO3MOXHOCTb IIOJIy4eHHs 3asBUTENIEM YBEIOMIIEHUH O MPeJOCTaBICHUU
MyHUIIMIIATBHON YCIYyTH ¢ TOCTPEACTBOM JHMYHOrO KabuneTta 3asBurens Ha Eannom
IIOpTae;

3) BO3MOXHOCTH MOJIy4eHHs] HHPOPMALIUK O X0J€ MpeAocTaBIeHUsT MyHUIIUTATbHON
yCIyTH, B TOM YHCJIE C HCIOJb30BAaHMEM HHPOPMALMOHHO- KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH.



16.2 OCHOBHBIMM TIOKa3aTEJISIMM KauecTBa NpeNoCTaBiIeHUs MyHUIMNAIbHON
YCIIyTU SIBJISIFOTCSL:

1) cBoeBpeMEHHOCTh IpenoCcTaBiieHUss MyHULUIIATbHONW YCIYyTrd B COOTBETCTBHM CO
CTaH/IaPTOM €€ TNPEeJOCTaBICHUS, YCTAHOBIEHHBIM HACTOSILIUM AJIMHUHUCTPATUBHBIM
pErIaMeHTOM;

2) MHUHUMaQJIbHO BO3MOXXHOE  KOJMYECTBO  B3aUMOAECWCTBUNM  TIpakJaHUHA C
JNOJDKHOCTHBIMU  JIMLIAMH, YYacTBYIOIIMMU B IPENOCTaBICHUMM MyHUIMNAIBHON
YCIIyTH;

3) orcyrcTBHE OOOCHOBAaHHBIX Kano0 Ha AeiicTBus (O6e3/1elicTBHUE) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOIIICHUE K 3assBUTEIISIM;

4) orcyTcTBHE HapyLIEHMH YCTAaHOBJIEHHBIX CpPOKOB B IIPOLIECCE MPEJOCTaBICHUS
MyHunmMnaibsHON yCIyTH;

5) otTcyrcTBHE 3asBICHHA OO0 OCMApUBAaHUM pEUICHUH, nehcTBHi (Oe3aecTBuS)
VYI0IHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI], MPUHUMAEMbIX (COBEPIICHHBIX)
MpU MpeoCTaBIeHUH MyHHIMIAIBLHON YCIYTH, [0 UTOraM pPacCMOTPEHHS, KOTOPBIX
BBIHECEHBI pEUICHUs 00 YJOBJIETBOPEHUU (YaCTUYHOM YJIOBJIETBOPEHUH) TpeOOBaHUI
3asBuTENCH.

14. HHble TpedGoBaHMSA K NPEIOCTABICHHUIO FOCY1APCTBEHHOMN yCJIyIH

17.1 [TepeueHs yciyr, KOTOPHIC SIBISIFOTCS HEOOXOIUMBIMU U 00SI3aTSIIBHBIMU JIJIsT
npefocTaBieHus] MyHHIMIAIbHOM YCIyrH, B TOM 4YHCJIE CBEIEHHUS O JOKYMEHTE
(1oKyMeHTax), BbIIaBa€MOM (BbIIaBAEMbIX) OpraHU3alMAIMH, YYACTBYIOIIUMH B
IpeJocTaBlIeHu MyHUIIMIIATIBHON YCITYTH.

17.1.1 VYcenyru, HeoOXoAMMble W 0O0si3aTeNbHbIE JJIs NPENOCTaBICHUS
MyHUIMIIaIBbHOM YCIYTH, OTCYTCTBYIOT.
17.1.2 [Ipu npenocraBineHnn MyYHUIUMIAIBHOW YCIYTHM 3alpeniaeTcs

TpeOoBaTh OT 3asIBUTEIIS:

1) mpencraBneHHs JOKYMEHTOB M HMH(OPMALUU WM OCYILECTBIECHHUS JEHCTBUH,
MIPE/ICTAaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
IIPAaBOBBIMU  AaKTaMH, PETYJIUPYIOIIMMH OTHOILEHUS, BO3HUKAIOIINE B CBS3U C
IIPEAOCTaBICHHEM MyHULIUITAIBHON YCIIYTH;

2) TmnpencTaBie€HUs JOKYMEHTOB W HMH(pOpMAalUM, KOTOpPhIE B COOTBETCTBHM C
HOPMAaTUBHBIMU IIpaBOBbIMM akTamMu Poccuiickon @epepaunu u  Huxeroponackon
00J1aCTH, MyHULIMIIATbHBIMU MTPABOBBIMU aKTaMHU aJMMHHUCTPALMH TOPOJICKOTO OKpyra
ropon IlepBomaiick HaxoAsTCs B pacHOpsDKEHMM OPraHoB, MPEIOCTaBIISIONINX
MyHULMNIABHYIO ~ yCIOYry, TIOCYAApPCTBEHHBIX  OpraHoB, OpPraHOB  MECTHOIO
camMOynpaBlieHUs! U (WJIM)IOJBEIOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM MU OpraHam
MECTHOTO  CaMOYIPaBJIEHMsI OpraHu3alliid, YYacTBYIOIIMX B  IPEJOCTABICHUU
MyHULIUNIATBHBIX YCIYT, 32 UCKIIFOUEHUEM TOKYMEHTOB, YKAa3aHHBIX B YaCTH 6 cTaTbu 7
®enepanpHoOro 3akona ot 27.07.2010

Ne 210-®3 «O06 opraHuzanuy MpeaoCTaBICHUS TOCYIapCTBEHHBIX U MYHHUIMIIAIbHBIX
yeayr» (nanee — @enepanbHbliil 3akoH Ne 210-D3);

3) nmnpeacraBieHUss ~ JOKYMEHTOB W HH(pOpMauuu, OTCyTCTBHe UM (WiIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHMCh MPU MEPBOHAYAILHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOJIUMBIX JJIS IMpeaocTaBieHuss MyHUIMNAIBHON yciayrd, Jubo B
IpeJocTaBIeHN MyHUIIMNIATIBHON YCIIYTH, 33 UCKIIIOYEHHUEM CIIEIYIOIUX CITy4aes:

a) HM3MEHEHHe TpeOoBaHMi HOPMAaTUBHBIX MIPaBOBBIX aKTOB,
KacaroLIXCsl



IIpeocTaBlIeHNss MyHUIIMIIAIBHOM YCIIyTH, MTOCIIE IEpBOHAYaIbHON 1101a4M 3asBICHMS;

0) Hamumuue omMOOK B 3asBICHUM M JOKYMEHTaxX, IMOJAHHBIX 3asBHUTEIEM MOCIE
MEPBOHAYAIILHOTO OTKAa3a B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJISi TIPEAOCTABICHUS
MyHUITUTIATLHON YCIIYTH, JU00 B MPEAOCTaBICHHMH MYyHHITUTIATBHOM YCIYTH W HE
BKJIFOYEHHBIX B MIPE/ICTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JICHCTBHUS JOKYMEHTOB WJIM H3MEHEHHEe WH(GOpMaluu Iocie
MEPBOHAYAIILHOTO OTKAa3a B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEAOCTABICHUS
MyHUIUTIAILHOM YCIyTH, JTMOO B TIpeA0CTaBIeHU MyHUITUTIAILHON YCIyTH;

T') BBISIBJICHHE JIOKYMEHTAJIBHO MTOATBEPKICHHOTO (DaKTa (MPU3HAKOB) OMIMOOYHOTO HIIH
MPOTHBONPABHOTO JAEUCTBUs (0e31eiCTBUSA) JOKHOCTHOTO JIUIAa YTIOJIHOMOYEHHOTO
oprana, ciyxaiiero, pabornuka M®L], paboTHrKa opraHu3anuu, IPEeIyCMOTPEHHOI
yacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, nmpu nepBoHaYaIbHOM OTKa3€
B IIpHEeMEe JOKYMEHTOB, HEOOXOAUMBIX Ui MpenocTaBieHuss MyHUIIMNANbHON YCIYyTH,
mu00 B MpPeNOCTaBICHWHM MyHHMUIMTAIBHOW YCIYrH, O 4YeM B NMUCHbMEHHOM BHJE 3a
MOANUCHI0 PYKOBOAMUTENS YIOJIHOMOYEHHOTO oprana, pykoBomutens MOL npu
IIEpBOHAYAJIbHOM OTKa3€ B IpPHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS
MyHULIUTIaTBHONW  YCIYTH, JHOO PYKOBOIUTENS OpraHHU3aliH, MPeIyCMOTPEHHOM
yacThio 1.1 cratbu 16 ®@enepanbuoro 3akoHa Ne 210-D3, yBenomisiercss 3asBUTEIb, a
Tak)Ke MPUHOCSTCS U3BUHEHUS 32 JIOCTaBJICHHbBIE HEY00CTBA.

Paznen III. CocraB, mnocie10BaTeIbHOCTb W CPOKH  BBINOJHEHHUS
aAMMHUCTPATHBHBIX NPOLEAYP

15. HcuepnbiBaronuii nepeyeHb aIMUHUCTPATHBHBIX POLIEAYP
18.1 IIpenocraBnenne MyHMLIMIIANBHOW ~ YCIYTM  BKIIIOYAET B
ceost CIIEAYIOUIME aIMUHUCTPATUBHBIE TPOLIEAYPBHI:
1) mpuewM, npoBepka JTOKYMEHTOB U perucTpanus 3asBiIeHus;
2) NIOJIy4YEHHUE CBEJICHUU IOCPEACTBOM
MEKBEJOMCTBEHHOTO MH(QOPMAIIMOHHOTO B3aUMOJICHCTBUS, B TOM

qHclie ¢ ucnoiibzoBanueM CMOB;

3) moAroTroBKa akTa 00CIEIOBaHUS;

4) paccMOTpeHHE TOKYMEHTOB M CBEICHUI;
5) NpUHSTHE PEUICHHUS;

6) BbIaua pe3ynpTara.

Onucanve aJMUHHCTPATUBHBIX MpOLENYyp NPEACTaBICHO B MpuioxkeHun Ne 4
K HacTosIIeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

16. IlepeyeHb AIMHUHHCTPATHBHBIX Npoueayp (AedCTBUH) NPH NPeAOCTABICHUHA
MyHUIMIIAJIBLHOM YCJIYTH YCJIYT B 3JIEKTPOHHOMH (popme

16.1 [Ipn mnpenocraBieHnn MyHHIMNATBHOM yCIyrd B 3JEKTPOHHOW ¢opme
3asgBUTENIO 00ECIIEYUBAIOTCSL:

1) nonyyeHne HMHGOpMamuMM O TOPSAKE M CpPOKax MPeIOoCTaBICHUS
MyHuIUnanbHOU yCIyTrH;

2) (dbopMupoBaHue 3asBICHMUS;

3) IIPUEM M pErucTpanus YIOJIHOMOYEHHBIM OPraHoOM 3asiBIE€HUS U HHBIX

JIOKYMEHTOB, HEOOXOIUMBIX IS MIPEeIOCTaBlIeHNss MyHUIIUTIATBHON YCIYTH;
4) MOJy4YEeHUE pe3yJibTaTa MpeaocTaBieHuss MyHHUIMIIaTbHON YCIYTH;



5) MIOJIy4YEHUE CBEAECHUN O X0J1€ pACCMOTPEHUS 3asIBIICHUS;

6) OCYIIECTBJICHWE OLIEHKH KadyecTBa MPEeAOCTaBieHUs MyHUIIUIIATbHON
yCIyTH;
7 nocyneOHoe  (BHecylaeOHOe) oOOXKaloBaHWE pEIICHUH W JeHCTBHMA

(6e3neiicTBUsA)  YMOJTHOMOYEHHOTO  oprana Jmbo  nedctBus  (Oe3aeiicTBue)
JOJKHOCTHBIX JIUIl Y TIOTHOMOYEHHOTO OpraHa, MPeIoCTaBIIIONmEero MyHHUIUITATBH VIO
yCIyTy, JIN0O TOCYAaPCTBEHHOTO (MYHUIIMITAIBHOTO) CITYKaIIIeTo.

19.1lopsinok ocyuiecTBIeHUSI AAMMHHUCTPATUBHBIX Tmpouexyp (neiicrBuil) B
3JIEKTPOHHOI (popMme

20.1 dopmupoBaHue 3asBICHHUS.

dopmupoBaHue 3asBICHUS OCYLIECTBISETCS MOCPEACTBOM 3allOJHEHUS SJICKTPOHHOM
¢dbopmel 3aserenus Ha EquHoM moprane, 6e3 HeoOX0AMMOCTH JOMOHUTEIIEHON TI01auH
3asBiieHUs1 B KaKoW-1100 MHOH (opme.

dopmaTHO-JIOTHYECKass TpoBepka CHOPMUPOBAHHOTO 3asiBICHHUS OCYIIECTBISETCS
1ocye 3arojHeHUs 3asBUTENIEM KaKIOro W3 IMOJIEH AJIeKTPOHHOU (GOpMbI 3asiBICHHUS.
[Ipu BBIIBIEHUH HEKOPPEKTHO 3aMOJHEHHOIO MOJS 3JEKTPOHHOUN (opmbl 3asBieHus,
3asBHUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OIIMOKH U TMOPSIKE €€ YCTPAaHCHHS
MOCPEIICTBOM WH(POPMAIIMOHHOTO COOOIIEHHUSI HETTOCPEJICTBEHHO B JIEKTPOHHOU (hopme
3asBIEHUS.

[Ipu popmupoBanuu 3asBiaeHus 3asBUTENI0 00ECIICUNBACTCS:

1) BO3MOXXHOCTb KONMPOBAaHUS M COXPAHEHUS 3asABJICHUS M HUHBIX JOKYMEHTOB,
yKa3aHHbIX B AJMHUHUCTPATHMBHOM pErJIaMeHTe, HEOOXOAMMBIX [yl MPEeIOCTaBICHUS
MyHuIMIanbHON YCIyTH;

2) BO3MOXHOCTb I€YaTH Ha OyMa)XHOM HOCHUTENE KOMHM 3JIEKTPOHHOU (opMbl
3asBicHUS;

3) coxpaHeHHe paHee BBEIEHHBIX B AJIEKTPOHHYIO (GopMy 3asBI€HUs 3HAUEHUH B
0001 MOMEHT IO KEJIaHWI0 3asiBUTEINS, B TOM YHCJIE NMPU BOSHUKHOBEHHH OIIMOOK
BBOJIa ¥ BO3BpaTe /Uil HOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (hopMy 3asiBIICHUS;
4) 3amonHeHHe MoJeH 3eKTPOHHOH (Gopmbl 3asBleHUs O Hayajla BBOJA CBEACHUN
3asBUTENIEM C UCIOJb30BaHWEM CBEACHMM, pasMmemieHHbIX B ECUA, u cBenenui,
OomyONMKOBaHHBIX Ha EamHOM moptaiie, B 4YacTU, KacawolIeiics CBEIACHUH,
orcyrcrByromux B ECHA;

5) BO3MOXKHOCTb BEPHYTbCS Ha JHOOOH M3 ITANoB 3alOJHEHUS 3JIEKTPOHHOM (OpMBI
3asgBneHus 6e3 MoTepu paHee BBEJCHHOM HH(pOopMalny;

6) BO3MOXHOCTH JocTyna 3asBuTeNss Ha EnuHOM mopraie K paHee MOJaHHBIM MM
3asBICHUAM B TEUEHHE HE MEHEE OJJHOTO T'0/ia, a TAK)Ke K YaCTUYHO COPMHUPOBAHHBIM
3asIBJICHUSIM — B TEUEHHE HE MEHEE 3 MECHIIEB.

CdhopmupoBaHHOEe U NOAMKMCAHHOE 3asBICHUE M WHBIE JIOKYMEHTHI, HEOOXOIUMBbIE ISt
MIPEAOCTABICHUs] MYHUIIMIIAIBHON YCIIYTH, HAPABIIAIOTCSA B YITOJHOMOYEHHBIN OpPraH
nocpeacTsoM EnnHoro noprana.

20.2 VYHOIHOMOYEHHBIH OpraH 00ecrneuynBaeT B CPOKH, YKa3aHHbIE B IYHKTax
14.1-14.2 HacTrosiiero AIMUHUCTPATUBHOTO perilaMeHTa:

1) mnpueM TOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTaBICHUSI MyHUIIUIIAIBHONW YCITyTH
1 HampaBlieHue 3asiBUTENIO 3JIEKTPOHHOTO COOOIIEHUS O MOCTYIUIEHNU 3asiBIICHUS;



2) peructpanuio 3asBICHUS U HaIpaBJIeHUE 3assBUTEIIO YBEIOMIIEHUS O PETUCTpaLlun
3agBnenus, U060 00 oOTKaze B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX  JUIS
IpeJocTaBlIeHUs] MyHUIIMNIAIBHON YCITYTH.

20.3 DneKTpoHHOE 3asiBICHUE CTAHOBUTCA JOCTYHHBIM JJIS JOKHOCTHOIO JIMIIA
VYIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a MPHUEM U PErUCTpalUio 3asBIICHUS
(anee — OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYAAPCTBEHHOM MH(DOPMAIIMOHHON
CHUCTEME, HUCHOJb3yeMOM  YIOJHOMOYEHHBIM OpraHOM JUIsl  NPelOCTaBJICHUs
MynununansHoit yenyru (nanee — I'UC).

OTBETCTBEHHOE JTOHKHOCTHOE JIUILIO:

1) mpoBepsieT HaJW4Me OHIIEKTPOHHBIX 3asBJICHHUH, MOCTYNUBIIMX IOCPEICTBOM
Enunoro noprasna, ¢ NepuoIMYHOCTBIO HE PEXE 2 pa3 B JIEHb;

2) paccMaTpuBaeT MOCTYNHBIIUE 3asBICHHUS W MPUIOKEHHBIC 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

3) mnpou3BOAMT JAEWCTBUS B COOTBETCTBMM ¢ HyHKTOM 18.1 Hacrosmiero
AJMUHUCTPATUBHOIO PETJIaMEHTA.

20.4 3asgBUTENI0 B KayeCTBE pe3yibTaTa MNpefocTaBiIcHUs MyHununaibHON
yCIIyTd 00€CIIeYrBAETCsl BO3MOXHOCTD MOJIy4YEHUs JOKYMEHTa!

1) B Qopme 31IeKTpOHHOrO JOKyMeHTa, nojamucanHoro YKOJII ynonHomodeHHOro
JOJLKHOCTHOTO JIMIA Y TIOJITHOMOYEHHOI'O OpPraHa, HalpaBICHHOIO 3asiBUTEIIO B JINYHBIN
kabunet Ha Enqunom noprane;

2) B BujAe OyMa)KHOIO JIOKYMEHTA, MOATBEP)KIAIOIIErO COJAEp)KaHHE 3JIEKTPOHHOIO
JOKYMEHTa, KOTOPbIA 3asBUTENb MOJydyaeT Hpu Ju4yHOM oOpamenuu B ['bBY HO
«YMODI».

20.5 [Nonmyyenne nHpOpMaIUU O XOJ€ PACCMOTPEHUS 3asBJICHUS U O PE3yiIbTaTe
peJocTaBieHus] MyHHMLIMIIANBHOM YCIyrd NPOU3BOJAUTCA B JMYHOM KaOMHETE Ha
Enunom moprane. 3asBUTENlb MMEET BO3MOXXHOCTH 1O COOCTBEHHOM HMHMIIMATHBE B
m060€ BpeMs IPOCMaTpHUBaTh CTAaTYC 3JIEKTPOHHOI0 3asBICHUS, a TaKKe UH(OPMAIIHIO
0 JAIbHEWIINX TEUCTBUIX B JIMYHOM KaOMHETE.

IIpn npenocraBneHMM MyHUIIMNAIBHON YCIYyrd B AJIEKTPOHHOW (opme 3asBUTENIO
HaIIPaBJIAETCS:

1) yBenomsieHMEe O NpPUEME W PETUCTPALUU 3aABJIEHUS U MHBIX JOKYMEHTOB,
HEO0OXOJIMMBIX I MpeaocTaBieHns MyHUIIMIATBHON YCIIYTH, COIepKallee CBEACHUS
0 ¢akrte npuema 3asgBICHUS U JOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEAOCTABICHMS
MyHUIMIIaBHOM YCIYTM W Hayalle MpOLEeAypbl IPEAOCTaBICHUs MyHHIMIAIBHON
yCIyId, a TakkKe CBEACHHMs O JaTe M BpPEMEHUM OKOHYAHMS IPEJOCTaBICHUS
MyHunMnaabHOW yCIyru JMOO0 MOTHUBHUPOBAHHBIM OTKa3 B IpHEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIS ITpelocTaBlIeHuss MyHUIIUIIANBHOM yCIyTH;

2) yBEIOMIIEHHWE O pe3yibTaTax pAacCMOTPEHMsI JOKYMEHTOB, HEOOXOIUMBIX IS
IIpeoCTaBlIeHnss MyHMIMIIAIBHOW YCIYTM, COZAEpXalllee CBEAEHUS O TPUHATUU
MTOJIOKUTEIBHOTO  PEIICHHsT O TMPEeJOCTABICHUMM MyYHHIMNAIBHOW  YCIYIH U
BO3MOKHOCTH TOJIYYUTh PE3YJbTaT MPEAOCTaBICHUS MyHHUIMNAIBHOW yCIyrH, Ju0o
MOTHUBUPOBAHHBIM OTKa3 B MPEAOCTABICHUA MYHHUIIUTTAIbHONU YCITYTH.

20.6 OneHka  kadecTBa  NPEIOCTaBICHUS MyHunumnansHoN YCIIYyTH
OCYIIECTBISIETCA B COOTBETCTBHM ¢ [IpaBuiamMu OIEHKH TpakaaHaMu 3(PQPeKTUBHOCTH
NeSITeIbBHOCTH PYKOBOAMUTENIEH TEPPUTOPHAIIBHBIX OpraHoB (eaepaibHbIX OpPraHoB
WCTIOJHUTENBHOW BJAacTH (MX CTPYKTYPHBIX TMOJApa3AeleHui) ¢ y4eToM KauyecTBa
MIPEAOCTABIICHUS] UMH TOCYJApPCTBEHHBIX YCIYr, a TAaKXKe NPUMEHEHUs pe3yJbTaTOB
YKa3aHHOM OLEHKM KaK OCHOBaHMWS [ NPUHATHA PEIIEHUH O JOCPOYHOM
MpEKpalICHUN



WCIIOHEHUSI  COOTBETCTBYIOLUIMMHU  PYKOBOAMTENSIMHM  CBOMX  JOJDKHOCTHBIX
00sI3aHHOCTEH, YTBEp)KICHHBIMU TocTaHOBIeHHEeM [IpaButenbcrBa Poccuiickoii
Oenepannn ot 12.12.2012 Ne 1284 «O6 omenke rpaxkaaHamMud 3¢ GEeKTUBHOCTH
NESITEILHOCTH PYKOBOAMTENCH TEPPUTOPHAIBHBIX OPraHoOB (efepaibHBIX OPraHoB
WCIIOJIHUTENBHON BIAacTU (MX CTPYKTYPHBIX MOJAPA3JCICHUN)M TEPPUTOPUATIHLHBIX
OpPraHOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (POHIOB(MX PETHOHAIBHBIX OTACICHUN)C
y4eTOM KayecTBa MPEJOCTaBICHHUS TOCYIAapCTBEHHBIX YCIYr, pykoBoautened MOI]
MPEAOCTABIICHUS] TOCYJAPCTBEHHBIX U MYyHHMIIMNAIBHBIX YCIYT C Y4Y€TOM KadyecTBa
OpraHu3aliy NPeoCTaBICHHs TOCYIapCTBEHHBIX U MyHUIIMIIATBHBIX YCIYT, a TaKXKe O
MIPUMEHEHUU PE3YJIbTATOB YKAa3aHHOM OLIEHKH KaK OCHOBAHUS JUISl PUHATUS PEIICHUIN
0 JIOCPOYHOM IPEKPAIIEHUN UCTIOTHEHUSI COOTBETCTBYIOIIUMHU PYKOBOIUTEISIMU CBOUX
JOJKHOCTHBIX O0S3aHHOCTEI.

20.7 3asBuTEN0 00ECTIEYMBACTCS BO3MOXKHOCTH HANpaBJICHUS KaJloObl Ha
pelieHus, qeicTBus win 6e3aeiicTBie Y TOJTHOMOUYEHHOTO OpraHa, JOHKHOCTHOTO JINIA
VYIOTHOMOYEHHOTO OpraHa JM00 MYHHUIMITAIILHOTO CIY)KAIllEr0 B COOTBETCTBUHU CO
cratbeil 1.2 ®enepanbHoro 3akoHa Ne 210-®3 u B mnopsake, YCTaHOBJIEHHOM
nocraHoBieHueM [IpaBurtenbctBa Poccuiickoit ®enepanun ot 20.11.2012 Ne 1198 «O
dbenepanbHOH TOCyIapcTBEHHOW WHGOPMAIMOHHON cHCTeMe, oOecrednBaroen
mporecc a0cyaeOHoro, (BHECYAeOHOTO0) OOXKaJlOBaHUS PEIICHUH U JeHCTBUIA
(Oe3nmelicTBUS),  COBEpPILICHHBIX MPU  MPEAOCTABICHUU  TOCYJAapCTBEHHBIX U
MYHUIUIIATBHBIX YTy (Hanee

— noctanoneHue [IpaButensctBa Poccuiickoit @enepanyu Ne 1198).

Paznen IV. @opMbI KOHTPOJISI 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOI0 PErJiaMeHTa

17.11opsinok oCyImiecTBICHHS TEKYIIero KOHTPOJIS 3a CO0JII0ieHHe W UCIIOJTHEHHEM
OTBETCTBEHHBIMHM J0IKHOCTHBIMH JIMLAMH MOJIOKEHHH perjiaMeHTa U HHbIX
HOPMATHBHBIX  NPAaBOBbIX AaKTOB, YCTAHABJIMBAWIIMX Tpe0OBaHMA K
npeaocraBjaeHnI0 MyHHIHMIIAIBLHON YCIYIH, 2 TAKKE NIPUHATHEM UMM PeLIeHUi

17.1 Tekymuii  KOHTpPONb 3a  COOJIOJEHMEM M  HUCIIOJIHEHHUEM  HaCTOSILEro
AIMUHHCTPAaTUBHOIO  PEIJIAMEHTa, WHBIX  HOPMATUBHBIX  IPAaBOBBIX  aKTOB,
yCTaHABJIMBAIOUIMX TPeOOBaHUS K MPEIOCTaBICHUI0 MyHUIIMNANBHOW — YCIYyTH,
OCYILIECTBIISIETCSI HA TOCTOSIHHOW OCHOBE JIOJDKHOCTHBIMM JIMIAMU AJIMHHHCTpAIUU
(YIoTHOMOUEHHOTO OpraHa), YMOJIHOMOYEHHBIMM Ha OCYILIECTBJICHHE KOHTPOJS 3a
MIpeAO0CTaBICHHEM MyHUIIUITAILHON YCIYTH.

JUis TeKymero KOHTPOJS MCIONb3YIOTCS CBENEHHUS CIyKeOHOH KOppecToHACHIINH,
yCcTHasT W THUCbMEHHas MH(OpPMalus CHENHUAIMCTOB W JIOJDKHOCTHBIX  JIHIL
AnmunucTpanuu (YoJIHOMOYEHHOTO OpraHa).

Texymuii KOHTPOJIb OCYIIECTBIISIETCS IIyTEM MTPOBEACHUS IPOBEPOK:

1) pemennii o mpenocraBieHuu (00 oTKa3ze B MpeAOCTaBIeHUH) MyHHUIIUINATBHON
YCIIyTH;

2) BBIABJIECHUS U yCTpaHEHHs HApYILIEHUH MpaB IpakaaH;

3) paccMOTpeHMs,, NPHUHATHUS pEIIeHUH U TOJArOTOBKM OTBETOB Ha oOOpalieHus
rpaxkJaH, cojepikaline *ajnoObl Ha peleHus, neicTBus (0e31eiCTBHIE) JOIKHOCTHBIX
JIULL.



18.Ilopsaiok M MNEPHOAMYHOCTH OCYIIECTBJIEHHS] IJIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U KayecTBa npeaocTraBjieHuss MyHUIIMNAILHON YCJIYTH, B TOM
yuc/ie NopsaAoK U (POPMbI KOHTPOJISA 32 MOJHOTOH U Ka4eCTBOM INPeI0CTABJICHUS
MyHUIUNIAJBLHOM YCJIOYTH

18.1 KonTposib 3a MOJHOTOM W KadyeCTBOM IpeAOCTaBiieHHs MyHUIUNAIbHOMN
yCIyTH BKITIOYAET B ce0s1 IPOBEICHHE IJIAHOBBIX U BHEIIJIAHOBBIX MTPOBEPOK.

18.2 [1naHoBBIE TPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHMHM TOJOBBIX ILJIAHOB
paboTsI YOTHOMOYEHHOT O oprasa, YTBEPKAAEMbIX PYKOBOAMTEIEM

YII0JITHOMOYEHHOT 0 OpraHa.

IIpyn 1utaHOBOM IIPOBEPKE MOJHOTHI M KadyecTBa IpenocTaBicHUus MyHUIUIAIbHOU
YCIIYTH KOHTPOJIIO TOJUIEXkKAT:

1) coOmroneHue CpoOKOB IpenocTaBieHUs MyHUIMNAIBHOW YCIIyTH; COOJIOJEHHE
IIOJIOKEHUH HACTOAIET0 AJIMUHHACTPATUBHOIO PETJIAMEHTA;

2) m[paBWIBHOCTH M OOOCHOBAaHHOCTh NPUHATOTO pemieHuss o0 OTKase B
IIPEAOCTaBICHUH MyHUIIMIIAIBHON YCIYTH.

18.3 OcHoBaHKEM /1J1s1 POBEACHUSI BHEIIJIAHOBBIX ITPOBEPOK SIBJISIOTCS:

1) nomydyeHue OT roCyJapCTBEHHBIX OpPIaHOB, OPraHOB MECTHOI'O CaMOYIpaBJICHUS
uHbOpMallUM O TMPENNojaraéMblX WM BBIABICHHBIX HapyIIEHUSX HOPMATUBHBIX
mpaBoOBbIX aKkTOB Poccuiickonn @enepanny, HOPMAaTUBHBIX IIPABOBBIX  aKTOB
Hwmxeropoackoit o0racTh M HOPMATHBHBIX IPABOBBIX AaKTOB OPraHOB MECTHOTO
CaMOYIIpaBJICHUs aIMUHHUCTPALIUHA F'OPOACKOTO OKpyra ropox Ilepsomarick.

2) oOpalleHus TpaKAaH W IOPUIMYECKUX JIMI] HAa HapyIIEHUs 3aKOHOJATelbCTBA, B
TOM YHCJIE HAa Ka4E€CTBO IIPENOCTaBlIeHNss MyHUIINIIaIbHON YCIyTH.

19.0TBeTCTBEHHOCTHh J0JKHOCTHBIX JIMI[ 32 pelleHUus U JaeiicrBus (0e3neiicTBue),
NpUHUMAaeMble (OCyllecTBAsieMble) MMHU B X0/1€ MpeaocTaBjeHusi MyHMUMNAJIbHOMI
YCJIYTH

19.1 Ilo pe3ynbraraM MpOBENEHHBIX IIPOBEPOK B CIIy4ae BBIABICHUS HapyLICHUN
TTOJI0KEHUH HaCTOsAIICTO AJIMI/IHI/ICTpaTI/IBHOFO periiaMeHTa, HOPpMATHBHEBIX IMPABOBBLIX
akToB Hmxeropoackoil 061acTu U HOPMATHBHBIX MPABOBBIX aKTOB OPraHOB MECTHOTO
CaMOYIIpaBIICHUs  aJIMMHUCTpALMM  TOpoJcKoro okpyra ropox IlepBomaiick
OCYILIECTBIISIETCS] NIPUBJICUEHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepanum.

HepCOHaJ'IBHaSI OTBE€TCTBECHHOCTH JOJDKHOCTHBIX JIAI 3a IMPaBUIBHOCTDH n
CBOEBPEMEHHOCTh MNPHUHATHUSA  pelIeHuss O mpegoctaBieHud (00 oTkaze B
MPEeAOCTaBIeHNH) MYHUIMIATIBHOW YCIYTd 3aKpervisieTcss B WX  JOJDKHOCTHBIX
periaMeHTax B COOTBETCTBHHM C TPEOOBAHUSIMU 3aKOHO/IATEIbCTBA.

20. TpeOoBanust kK mopsaky U GopmMaM KOHTPOJISI 32 NPeA0CTABJIEHUEM
MYHUIIUNIAJIbHOH YCJIYIH, B TOM YHCJE CO CTOPOHBI I'PAXKIAH, UX 00beINHEHUN U
OpraHM3anui



24.1 I'paxxnane, ux oObEAMHEHUS M OpraHU3alMM UMEIOT MPABO OCYILECTBISAThH
KOHTPOJb 3a IpeloCTaBlIeHHEM MyYHULUNANBHON YCIYIM IIYTEM IOJY4YEHHUs
uHbOpMaLHU 0 X0JIe IPeA0CTaBIeHUsI MyHULIIUIIAIIBHOW YCITyTH, B TOM YHCJIE O CPOKaxX
3aBEpUICHMS aIMUHUCTPATUBHBIX IPOLEAYp (AEHCTBUI).

I'paxxnane, X 0ObEMHEHUS U OPraHU3ALMU TAKKe UMEIOT IPaBo:

1) HampaBiATh 3aMe€YaHUs U MPEAJIOKEHUS 0 YIYyUIIEHUIO TOCTYITHOCTU M KauecTBa
IIPEAO0CTaBICHUs] MYHULIUITAIBHOMN YCIIYTH;

2) BHOCUTb IMIPEMJIOKEHUS O Mepax [0 YCTPAaHEHHIO HapyIIEHUH HaCTOALIETO
AJIMUHUCTPATUBHOTO pEriiaMeHTa.

24.2 JlomKHOCTHBIE JMIAa YIOJIHOMOYEHHOIO OpraHa IPUHUMAIOT MEphl K
MPEKPALEHUIO JOMYIIEHHBIX HApYIICHUH, YCTPAHSIOT MPUYUHBI U  YCJIOBHS,
CIOCOOCTBYIOIINE COBEPIICHUIO HAPYIICHUH.

24.3 Nudopmanus o pe3yabTaTax pacCMOTPEHHUS 3aMEUaHUN H TPEIIONKCHHMA
rpaxaaH, uX 00beIUHEHUI 1 OpraHu3aluil JOBOAUTCS IO CBEJICHUS JIMII, HATPABUBIIHUX
9TH 3aME€YaHusl U NPEI0KEHHUS.

Paznen V. JlocyneOnblii (BHecydeOHBbI) NOPSAOK 00:KaJJOBAHUSI PeELIEHU H
naeiicTBui (0e31eliCTBHUS) OPrana, npeiocTaB/IsIIOIIEro rocy1apCcTBeHHYI0
(MyHHIIUNIAJIBHYI0) YCJIYTYy, a TaK:Ke HMX JOJKHOCTHBIX JIML, rOCyIapCcTBEHHBIX
(MYHMIMNIAJIBbHBIX) CJIYKAIMX

21. IIpaBo 3asiBuTess HA 00:KAI0BAHME

3asBuUTENb UMEET MPaBO Ha 00KaJoOBaHWE pelieHus U (Win) AeicTBuil (0e3neiicTBus)
AIMUHUCTpAlUy,  JOJDKHOCTHBIX  JIMII  AJMHHHCTpalUH,  TOCYAAapCTBEHHBIX
(MyHMUMnanbHeix) ciayxamux, ['BY HO «YM®IL», a Ttakxe pabotHuka I'BY HO
«YMO®ILl» 1npu mnpenocraBieHUM  MyHUIMOAIBHONM YCIyrm B JocyAeOHOM
(BHEecyneOHOM) mopsike (Aanee — xanoda).

22. OprasHbl MeCTHOI0O CaMOYNpPAaBJICHHS, OPraHU3ANMH M YINOJTHOMOYCHHbIC HA
paccMoOTpeHue :KajJo0bl JHIa, KOTOPbIM MOKeT ObITh HalpaBjeHAa Kaja00a
3asBuTesIA B 10CyAeOHOM (BHecya1eOHOM) MOpsAKe

26.1 B nocynebnom (BHecyne6HOM) nopsiake 3asButens (I[IpencraBurens) Bnpase
oOpatutbcs ¢ 3kajgo0oil B mNUCbMEHHOW (opMe Ha OyMa)kHOM HOCHUTENlE WIH B
ANEKTpOHHOU (hopMme:

1) B AAMMHHCTpaLMIO — Ha pelieHue 1 (Uian) aeicTBus (0e3neicTBre) 10JIKHOCTHOTO
JUIa, PYKOBOAMUTENS CTPYKTYPHOTO IMOJAPAa3JeNIeHUs AJIMUHHUCTpPALMU, HAa PELICHUE U
neiictus (6e3aeiicTBre) AIMUHUCTPALIUH, PYKOBOJUTENS A IMUHUCTPALUH;

2) B BBIIIECTOSIIMM OpraH Ha pemenne u (W) aedcTBus (Oe3nercTBHE)
JOJKHOCTHOTO JINIIA, PYKOBOAUTENS CTPYKTYPHOTO MOApa3IeeHuss AIMUHUCTPALINN;
3) x pykoBogutrento IBY HO «YM®Ly» — Ha pemeHus W JIeHCTBUS
(6e3netictue)padornuka I'bBY HO «YM®L»; 4) k yupenutento M®L] — Ha pemienue u
neiicrus (6e3neiicteue) [BY HO « YM®I».

26.2 B Anmunucrpanmu, I'bBY HO «YM®Ly», y yupegurens MOI]
OIIPEJIENIAIOTCS YIOTHOMOUYEHHBIE Ha PACCMOTPEHUE KaJI00 JOKHOCTHBIE JIUIA.



23. Cnoco0b1 uHpopmupoBanusi 3asiBUTeIeil 0 TMOpsAKe MMOJAYU U
paccMOTpeHusi :Kajao0bl, B TOM 4Hcjle ¢ HcHoJb3oBanueM EaumnHoro mopraja
roCyJ1apCTBEHHbIX U MYHMIMIAJBHBIX YCIYT ((PYyHKIIUI)

27.1 WudopMmaius o MOPAIKE TMOJAYM M PACCMOTPEHHUS >KaloOBbl pa3MemaeTcs Ha
WH(POPMAIIMOHHBIX CTEHJIAX B MECTaX MpPEOCTaBJICHUS MYHHIMIIATBHOW YCIIyTH, Ha
caiite YmomHoMoueHHOro opraHa B cetu «MHTepHer», EamHoM moprane, a Takxke
MPEAOCTaBIACTCS B YCTHOM (opMe 1o TeneoHy U (WiHM) Ha JUYHOM IpHEeMe 00 B
MUCEMEHHOW ()OpMe IMOYTOBBIM OTIIPABJICHUEM IO aapecy, yKa3aHHOMY 3asBUTEICM
i [IpencraBurenem 3asBUTENS.

24. IlepeyeHb HOPMATHBHBIX NMPAaBOBbLIX AKTOB, PEryJIHPYIOIIUX MNOPSIAOK
aocyneOHOro (BHecyneOHOro) o0kajioBaHusi JaedictBui (Oe3meiicTBusi) M (MJM)
pelieHMid, NPHUHATBHIX  (OCYLIECTBJICHHBIX) B  X0lde  TNpPeaoCTaBJIECHUSA
MyHUIMIIAJIBHON YCJIYTH

28.1 [Mopsimok mocynaeOHoro (BHeCyneOHOT0) 00KaIOBaHUS PEIICHUH U JICHCTBUN
(Oe3nelicTBUsI) YHOTHOMOYEHHOTO OpraHa, MpeAoCTaBisatonero MyHHIMIATbHYIO
YCIIYTY, @ TAKXK€ €r0 JOJDKHOCTHBIX JIUI] PETYJIUPYETCS:

1) ®enepanbHbiM 3ak0HOM Ne 210-D3;

2) noctanonenueM [IpaBurensctBa Poccuiickoii deneparuu ot 16 aBrycra 2012 r. Ne
840 «O mopsake TmoOAaYd M PACCMOTPEHHUS JKaloO0 Ha pEHICHUS W JICUCTBHS
(6e3neticTBue) (eaepaabHBIX OpPraHOB HCHOJHUTENBHOM BIACTU M UX JOJDKHOCTHBIX
mun,  QeAepaNbHBIX ~ TOCYAApCTBEHHBIX  CIYXKAIIUX,  JIOJDKHOCTHBIX  JIUI]
roCy/1apCTBEHHBIX BHEOIOKETHBIX dboHI0B Poccuiickoi Deneparuu,
roCyJapCTBEHHBIX KOPIIOpALMi, HAJIETEHHBIX B COOTBETCTBUU C (eaepaabHbIMU
3aKOHAMU  TOJHOMOYMSMH 1O MPEJOCTaBICHUI0 TOCYAAapCTBEHHBIX YCIYyI B
YCTaHOBJICHHOW cdepe MeATeNTbHOCTH, W WX JOJDKHOCTHBIX JIMI[, OpTraHU3aIHi,
MpeIycMOTpeHHbIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akona «O0 opraHu3anuu
MPEAOCTABIICHUS] TOCYIAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYr», U UX paOOTHHKOB, a
Takkeé MHOTO(QYHKIIMOHATBHBIX IIEHTPOB TMPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT U UX PAOOTHUKOBY.

3) moctanoBnenuem I[IpaButensctBa Poccuiickoit denepanuu Ne 1198.

Pa3nea VI. Oco0eHHOCTH BBINOJTHEHHS] AIMUHUCTPATHBHBIX Npoueayp (aerdcTBuii)
B I'BY HO «YM®Il» mnpexocraBiieHus IoCyIapCTBEHHbIX M MYHUIMNAJIbHBIX

yeayr

25.UcuepnbiBauuii nMepevyeHb aIMHHHCTPATHBHBIX Mpouexyp (meidcTBuii) mpu
npeaocraBjaeHu MyHMIMNAAbHON yeayr, BbinogHsaeMbix 'BY HO «YM®ILI»
25.1 I'BY HO «YM®II» ocymiecTBiser:

1) wundbopmupoBanue 3asBUTENCH O TMOpPAAKE MpeaocTaBiIeHUs MyHUIUNATILHON
yeayru B I'BY HO «YM®Il», no uHBIM BOmpocaMm, CBSI3aHHBIM C IPEJOCTABIECHUEM
MyHUIIMIIaTBHOM  yCIIYI'M, a TakKXe KOHCYJIbTUPOBAaHHE 3asBUTENIEH O TOPSAIKE
npenocrasienuss Mynununansaoi yeinyru B I'bY HO «YM®Ly;
2) Bbyiady 3agBUTENIO pe3ysibTaTa MNpeocTaBlieHUs MyHUIMNATbHOW YCIyTH, Ha
OyMa)XHOM HOCHUTEJIE, MIOATBEP K IAIOLIUX coJiepIKaHue
AIIEKTPOHHBIX JOKYMEHTOB, HampasieHHBIXx B I'BY HO «YM®L» o
pe3yipraTaM  IpefocTaBieHuss  MyHULUNANbHOW  yciIyru, a TakkKe Bblhaua
JOKYMEHTOB, BKJIIOYasi COCTABJICHHE Ha OyMa)KHOM HOCHUTENIE U 3aBEPEHUE BBINHUCOK U3
WHPOPMALIMOHHBIX ~ CHCTEM  OPraHoB,  MPEAOCTABISIONIMX  TOCYIapCTBEHHBIX
(MyHUTTUTIATBHBIX ) YCITYT;
3) uHbIE IpOLEAYpPHI U AeUCTBUS, TpeaycMoTpeHHble DenepanbHpiM 3akoHOM Ne 210-



O3,

B coorBerctBuM ¢ wyacteio 1.1 crarem 16 @DepepanbHOoro 3akoHa Ne 210-D3
ISt

peamu3anuu  cBoux (yHkmuid ['BY HO «YMO®Il» BnpaBe mnpuBIeKaTh WHbBIC
OpraHu3aluu.



HNudopmupoBanue 3assBuresei

30.1 MWudopmupoBanue 3asButens [BY HO «YMOIL» OCYILIECTBIISACTCS
CIIEYIOIIUMHU CIOCO0aMU:

1) mocpencTBOM IPUBICUEHHUS CPEICTB MAacCOBOM HH(POPMALUHU, a TaKXKe IyTeM
pasmenieHust uHGoOpManM Ha O(PUIMANBHBIX CcaliTaX W MH()OPMAIIMOHHBIX CTEHAAX
I'BY HO «YM®IL]»;

2) mpu obpamenun 3asButenss B [BY HO «YMO®L»  awuro, mo Tenedony,
MOCPEJICTBOM ITOYTOBBIX OTIIPABIICHHH, JTMOO MO AIEKTPOHHOH MouTe.

[Tpu nmuuHom obpamenun cotpynauk ['BY HO «YM®ILl» mnoapobHOo mHDOpMEUPYET
3asBUTENC O MHTEPECYIOIIMM WX BONPOCAaM B BEXKIHMBOW KOPPEKTHOH (opme ¢
UCIOJIb30BaHUEM OQUIMAIBHO- JEJI0BOro CTWiIA peud. PexkomeHnayemoe Bpewms
MPEJOCTaBICHUS KOHCYJIbTAIlMM — HE Oojiee 15 MUHYT, BpeMsi OXKHJIAHUS B OUYEpeIH B
CeKTope MH()OPMUPOBaHUS AJIS MOJydeHHUs MH(OPMAIMK O MYHHLIMIAIbHBIX YCIIyrax
HE MOXKET IpeBbIIATh 15 MUHYT.

OtBer Ha TenedOHHBINH 3BOHOK JOJDKEH HAYMHATHCS C MH(POPMAIMM O HAMMEHOBaHHUU
opranuzanuu, (QpamMuiuu, HUMEHH, OT4YeCTBE U JAOJDKHOCTH corpyaHuka ['BY HO
«YM®Il», mnpunsBmero  TeaeOHHBIH  3BOHOK. NuauBunyanpHOE  yCTHOE
KOHCYJIbTUPOBaHHE Tpu oOpameHnn 3asButens no tenedony corpynuuk ['BY HO
«YM®L» ocymectsiuser He 6o1eel 0 MUHYT;

B cnydae ecnu ans moAroTtoBKu oTBeTa TpeOyercs Oosee NMpPOAOJDKUTENbHOE BpeMs,
corpyaauk  ['BY HO «YM®Lly», ocyuecTBisiOmMUA HUHAMBUAYAIBHOE YCTHOE
KOHCYJIbTUPOBAHHE 0 TeJIe(POHY, MOKET NPEATIOKHUTH 3assBUTEIIO:

1) u3noxuth obOpalieHre B MUCbMEHHON (hopMme (OTBET HaIpaBiseTcs 3asBUTENIO B
COOTBETCTBUM CO CIIOCOOOM, YKa3aHHBIM B OOpallleHMH); 2) Ha3HAYUTh JPYroe Bpems
JUISl KOHCYJIbTALUA.

[Ipy KOHCYTBTHUPOBaHMM TIO TNHCBMEHHBIM OOpameHusM 3asBUTENEH  OTBET
HaIpaBJIIETCS B IUCBMEHHOM BHIE B CpOK He mo3nHee 30 KajneHAapHBIX IOHEH C
MOMEHTa perucTpanuu oOpaiieHuss B (opMe 3JIEKTPOHHOI'O JTOKYMEHTa IO aapecy
9JIEKTPOHHOM MOYTHI, yKa3aHHOMY B oOpateHuu, nocrynusiieMm B I'bY HO «YM®I»
B (hopMe DJIEKTPOHHOI'O JOKYMEHTa, U B MUCbMEHHON (opMe MO MOYTOBOMY aJpecy,
yka3zaHHOMY B oOpamienuu, nocrynusiem B 'BY HO «YM®ILI» B nucbMeHHOI (opme.

26. Bpigauya 3asBuTE/I0 pe3yJbTaTa NpeaocTaBIeHus MyHUIIUNIAJIBLHOM YCIYTH

26.1 [Ipy Hanmuuu B 3asiBICHMM yKa3aHUs O Bblaue pPE3yJbTaTOB OKa3aHMS
yeayru dyepe3 ['bY HO «YMO®IL», Anmunuctpanus nepenaer nokymentsl B ['bY HO
«YM®Il» ans mocnenyromieit Boimaun 3asButento (IIpeacraBurtento) crmocobom,
COIJIACHO 3aKJIOYEHHBIM COIVIALIEHUSM O B3aUMOJEHCTBUU 3aKIIOUYEHHBIM MEXITY
Anvmunuctpamueit u I'BY HO « YM®IL]» B nopsizke, yTBEp>KIECHHOM MOCTAaHOBICHUEM
IIpaButenscTBa Poccuiickoii @eneparnuu Ne 797.

Ilopsanox u cpoku mnepenaun AAMHUHHCTpanued Takux AokymeHtoB B ['BY HO
«YMOII» omnpenensroTcs COTJIAIEHUEM O B3aWMOJICUCTBUH, 3AKIIOUYEHHBIM HMHU B
MOPSAJKE, YCTAaHOBJIEHHOM mnoctaHoBieHueMm [IpaBurenscrBa Poccuiickoit ®denepaunu
Ne 797.

26.2 [Ipuem 3asButeneil s BbIAAYM JOKYMEHTOB, SIBIIIOIIUXCSA PE3YJIbTaTOM
MyHUIMIIaIBHON YCIYTH, B MOPSIKE OYEPETHOCTH MPU MOJYYEHHH HOMEPHOTO TaJOHA
U3 TePMUHAJIA AJIEKTPOHHON OYepeaH, COOTBETCTBYIOIIETO IeNH OOpalleHus, Jubo Mo
MIPEABAPUTEIIBHON 3aITUCH.

Cotpynnuk I'BY HO «YM®L» ocymiecTBisieT ciaenyromue JeMcTBus:

1. ycranaBiauBaer JUYHOCTH 3asBUTENA Ha OCHOBaHUH JIOKYMEHTA,

YAOCTOBEPSAIONIETO JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickoin
Oenepanuu;



IPOBEPSIET nonmHomounsi [Ipencrasurenst 3asButens (B cioydae oOOpamieHus
[IpencraButens 3asBurens);

2. ompexensieT craTyc ucnojHeHus 3aasienus 3aasurens B [ UC;

3. pacneyarbiBaeT pe3yjibTaT IpeaocTaBieHus MyHUIUTIAIbLHON YCIyrd B BHJIE
JK3EMILIIpa JIEKTPOHHOIO  JOKYMEHTa Ha OyMa)KkHOM

HOCUTENE u 3aBepsieT ero C UCII0JIb30BAaHUEM
neyatd ['BY HO «YM®Ily» (B mpeaycCMOTpEHHBIX HOPMATUBHBIMU ITPABOBBIMHU
aktamu Poccuiickoit denepanuu ciryqasx — ne4aT ¢ H300paKeHHEM
IN'ocynapcrBennoro rep6a Poccuiickoit denepanun);
4. 3aBepsieT SK3EMIULSP JJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTelle C
ucnonb3oBanueMm mnedatd ['BY HO «YMO®Ll» (B mpeaycMOTpEeHHBIX HOPMAaTHBHBIMH
npaBoBbIMU akTamu Poccuiickoii @enepanuu ciaydasx — HedaTH € H300pakeHUEM
IN'ocynapcrBennoro rep6a Poccuiickoit denepanun);
5. BBIIACT JOKYMEHTHI 3asBUTEIIO, NIPH HEOOXOIUMOCTH 3alpaliuBacT y 3asBHTEIS
MOJITMCH 32 KaK/IbIi BBIJIAHHBIN JOKYMEHT;
6. 3ampammBacT coryiacue 3asBUTEINS Ha y4acTHE B CMC-OIIPOCE AJIs OLEHKU KayecTBa
npenoctasiieHHbIX yeayr I'BY HO «YM®IL».



[Tpunoxenue Nel

K AJIMUHHCTPAaTHUBHOMY PErJIaMEHTY
[0 IPEIOCTABIECHUIO

MyHuLIMNaIEHON YCIYTH

I'maBe MecTHOrO camoyIpaBiIeHUs
ropozckoro okpyra ropoj Ilepsomaiick
Hwmxeropozackoit o6nactu

oT

(s rpakaaH - paMuIus, UMs, OTYECTBO,

azapec, TenedoH;

st UIT - ®UO, anpec, renedon, MHH, 6ankoBckue

PEKBU3HTHI;

JUTSL FOPUIMYECKUX JIHII - TIOJIHOC HAUMEHOBAHHE

OpTaHu3aI|H, I0p. U TOYT. aJpeca;

®UO pykoBoauTesi, 0aHKOBCKUE PEKBU3UTHI)
3ASBJIEHUE

0 BbIJaue pa3pelIeHHs Ha IPaBO BBIPYOKH 3€J€HbIX HaCaXICHUN
[Ipomy BbIAATh pa3pelnieHre Ha MpaBo BEIPYOKH 3€IE€HBIX

HacaXJICHUI

CBC,Z[GHI/ISI 0 JOKYMCHTAax, B COOTBETCTBUH C KOTOPBIMHU ITPOBOJUTCA BLIp}I6Ka 3CJICHBIX

HaCaXJICHUI1:
IIpunoxxenus:

C o0paboTko#, mepenayeil 1 XpaHEHUEM IEPCOHAIBHBIX JAHHBIX B COOTBETCTBUHU ¢ DeneparbHbIM
3akoHOM OT 27 wmtong 2006 r. Ne 152-®d3 «O mnepcoHaIbHBIX JaHHBIX» B LEIIX U 0OBEME,
HEOOXOIMMBIX JJISl OyYEHUS! MYHULIMIIATBHON YCIYTH COTJIaceH.

(®.ILO.}
JULMM.ITIT

Caenenns 00 2JIEKTPOHHOI MOANMCH




IIpunoxenue Ne 2
K AJIMUHUCTPATUBHOMY PETJIaMEHTY
T10 TPEIOCTABICHUI0 MYHUITUITAILHONW YCITYyTH



OT AIMUHUCTpALMKU TOPOACKOTO OKpyra
ropona IlepBomaiick Huxeropockoii oomactu

Komy

(hamunus, umsa, omuecmeo
- OJ1s1 2padCcoOaH u
UHOUBUOYATILHBIX
npeonpuHumameretl, uiu
NOIHOE HAUMEHOBAHUe
opeanuzayuu — 0
IOPUOUYECKUX TUY

(noumossiii unoexc u
aopec, aopec
971eKMPOHHOL NOYMbl)

PASPEHIEHUE
HA NPaBO BBIPYOKH 3€JICHBIX HACAKICHUI

oama peuieHus HoMep peuleHus.
YNOTHOMOYEHHO20 OP2aHa YNOJHOMOYEHHO20 MECMHO20 CAMOYNPABAEHUSA OP2AHA MECIHO20

camoynpasieHus.

ITo pe3ynpTaTaM paccCMOTPEHUS 3ampoca , YBEIOMIISIEM O
NpeIOCTaBICHUH Pa3pelIeHuUs Ha IPaBO BHIPYOKH 3€JICHBIX HACAKICHHH Ha
OCHOBaHHH Ha  3EMEJFHOM  y4YacTKe C  KaJacTpOBBIM  HOMEPOM

Ha CPOK JI0
[TpunoxeHue: cxema yyacTKa ¢ HAaHECCHUEM 3€JICHBIX HACAKICHUH, MOIJIKAIIUX BBIPYOKE.

Ceeaenns 00

compyoHuka; 3J1IEKTPOHHOMH
NOANUCH

{D.H.0. donrxicnocmop ynonHoMo4eHHo20

[Tpunoxenue
K pa3peleHuo Ha MPaBo BHIPYOKH

3elICHBIX HaCaKIEHUH
Perncrpanmonnsrii Ne:

Jara:




CXEMA YYACTKA C HAHECEHHMEM 3EJEHBIX HACAXKIEHUM,
INOVIEXKAIIIUX BBIPYBKE

{@.U.0. 001>1cHOCH b YNOTHOMOYEHHO20 Caenenus 00
compyoHuka} 3JIEKTPOHHOM MOAIIMCH




ITpunoxxenne Ne 3

K AIMUHUCTPAaTHBHOMY PETIAMEHTY
1o IIPEJOCTaBIICHUIO
MyHuIMnanbHOM yCIIyru

®opma pemieHus 00 0TKa3e B IpueMe IOKYMEHTOB, HE00X0IMMBIX /1JIsl IPEI0CTABIEHUS
yciayru / 06 oTkase B Ipe10CTABJICHUH YCJIYTH

Komy

(pamunus, uma, omuecmeo
- OJ18 2padxscoamn u
UHOUBUOYATILHBIX
npeonpuHumamene uiu
NOIHOE HAUMEHOBAHUE
opeanuzayuu — 01
FOpUOUYeCcKUx auy)



(noumoswiii UHOeKc u
aopec, aopec
NEKMPOHHOU NOYMbL)

OT AIMUHUCTpALIUK TOPOJCKOTO OKpyTra
ropon I[lepBomaiick Huxeropoackoii odnactu

PEHIEHUE
00 oTKa3e B IpHeMe JOKYMEHTOB, He00X0AMMBIX ISl IPeI0CTABJICHUS yCayru /

00 oTKa3e B MPeA0CTABJIEHUHU YCJIYTH No
/ oT

(Homep u oama pewenst)

[To pe3ynbpTaram paccMOTpEHUs 3asBJICHHS 1O yciayre «Bbimaua pa3pemeHus Ha TpaBo
BEIPYOKHM 3€JICHBIX HACaXJICHUI» oT U TPUWIOKCHHBIX K HEMY
JIOKYMEHTOB, OPraHOM, YIIOJTHOMOYCHHBIM Ha MPEIOCTABICHUE YCIyTH , TIPHHSITO
pemieHre 00 OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEJAOCTABICHUS YCIyru / 00
OTKa3e B MPEJOCTABIICHUH YCIYTH, MO CICIYIOUTIM OCHOBAHHSIM:

Bbl BipaBe NOBTOPHO 00paTUTHCS B OpraH, YIOJHOMOYEHHbBIN HA IPEJOCTABICHUE YCIYyTU
C 3asIBJICHUEM O IPEJOCTABICHUH YCIYTH [10CJI€ YCTPAHEHUS YKa3aHHbBIX HapyLICHU.

JlaHHBIN OTKa3 MOXET ObITh 00XajloBaH B JOCYAEOHOM IOPSIKE MyTEM HaIpaBJICHUS
*aso0bl B OpraH, YIOJIHOMOYEHHBIH Ha MPEeJOCTaBIEHUE YCIYTH, a TAK)KE B Cy/IeOHOM THOpPSIKE.

{D.U.0. 00151cHOCMb YNOTHOMOYEHHO20 Cgenenust 00

compyoHuka;} 3JIEKTPOHHOM NMOANMUCH




[Tpunoxxenne Ne 4

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

Ilepeyenb aJAMMHUCTPATHBHBIX MpoUETYP

0 [IPEIOCTABICHUIO
MyHULIMNIaTEHON YCIYyTH

Ne Mecto IIpouenypst HevictBus MaxkcuManbHbIi CPOK
/i BBIIIOJTHEHUS
nencTBus/
ucnoiubszyemas UC
1 2 3 4 5
IIpoBepka NOKyMEHTOB U
1 | Benomero/III'C POBEP M KOHTpO/Ib KOMIIJIEKTHOCTH IPEJOCTABIECHHBIX TOKYMEHTOB
perucTpanys 3asiBICHU
2 | BegomctBo/III'C [Moxreepxnenne nonnomounii [Ipencrasurens 3assurens | Jlo 1 paGoyero gus’
3 | BemomerBo/III'C Perucrpanus 3asBieHus
4 | BenomctBo/III'C [Ipunstue pemeHust 00 0TKa3e B IpUEMe JOKYMEHTOB
5 Benomctso/IIT'C/ [Tonyuenue cBeneHuit HaMpaBIeHIe MOKBEIOMCTEE SAPOCO
IIpaBJIEHNE MEKBEJOMCTBEHHBIX 3all B
CM5B nocpencrsom CMOB P P .
Jlo 5 pabGouux aHei
Benomcto/IIT'C/
6 [TosnydyeHne 0TBETOB Ha MEXBEAOMCTBEHHBIE 3aIIPOCHI
CMDOB
[ToaroroBka axTa Brie3n Ha MecTo mpoBenieHust padoT it 00CIe10BaHUs
oOcieoBaHus, HAIpaBJIeHUE | ydacTKa
HAYKCIICHUI Hanpasnenue akta o0cne1oBaHusl, pacyeTa
7 Benomctso/IIT'C/ KOMIIEHCAIlMOHHOM KOMIIEHCAIIMOHHON CTOUMOCTH Jlo 10 pab .
CMDB CTOMMOCTH 0 1V paboauX JAHCH

Brigaua (HampaBiieHne) akTa 0OCIIeIOBaHUS U cUeTa JIJIs
OIUIATHI KOMIIEHCAIIMOHHON CTOMMOCTH

KoHTpo:ab nocTymienus omnarhl

! He BKIIIOYaeTCA B OOIIHIA CPOK IPEAOCTABIECHHS TOCYIapCTBEHHON YCIIyTH.




[Tpuem cenenwmii 00 oruiate

PaCCMOTpeHI/IC JOKYMCHTOB U

HpOBCpKa COOTBETCTBHUA NOKYMCHTOB 1 CBeI[eHI/Iﬁ

& | BemomcTBo/III'C s Jlo 2 pabouux gaHEH
CBEJICHUI YCTaHOBJICHHBIM KPUTEPUSM ISl IPUHATUS PEIICHUS
Ne Mecro [Ipouenypsl HerictBust MakcumanbHBbIi CPOK
/1 BBITIOJTHEHUSI
JIEUCTBUS/
ucnoiuszyemas UC
1 2 3 4 5
9 | BemomctBo/III'C [IpunsaTue pemenus [IpunsaTHE pelenus 0 TPeAOCTaBIEHUH YCIyTH o 1 gaca
10 | BenomctBo/III'C DopMUPOBAHUE PELLICHUS O IPEIOCTABICHUHN YCIIYTH
11 | BegomctBo/III'C [Ipunsartue pemenust 06 0TKa3e B MPEAOCTABICHUN YCIYyTH
12 | BegomctBo/III'C DopMUpOBaHHE OTKA3a B IPEJAOCTABIEHUN YCIYTH
Brimaua pesynerara Ha Brimaua pesynberara B BUIE€ SK3EMIUISIPA JIEKTPOHHOTO
[Tocne okoHUaHUs IpOoLETYPBI
13 | Moxyns M®II / OyMa)XHOM HOCHUTEIE JOKYMEHTA, pacredyaTaHHOro Ha OyMa)XHOM HOCHTETIE,
MIPUHATHS PEIICHUS
BenomctBo/III'C (omIHOHABEHO) 3aBepEeHHOr0 MOANKUCKHIO U nedatbio ML / BenomcTe




