HPUJIOKEHHUE

K OCTAHOBJICHUIO aIMUHUCTPALINU
ropoJickoro okpyra ropon Ilepsomarick
Hwxeropojickoit odnactu

No

«YTBEPKJIEH

MOCTAHOBJICHUEM aIMUHUCTPALIUU
ropozckoro okpyra ropoa Ilepsomaiick
Hwuxeropockoii obiactu

ot 07.04.2017 Ne 319

AIMHHHMCTPATHBHBIN perjiaMeHT
aJMMHUCTPALUM IOPOACKOro okpyra ropoa Ilepsomaiick
Huzxeropoackoii 00,1aCTH 10 MpeA0CTABICHUIO
MYHHUIUIAIBHON YCJIYTH
«IIpuHsaTHE pelIeHns 0 TOArOTOBKE JOKYMEHTALUH 110 TUIAHUPOBKE TEPPUTOPUU
ropojckoro okpyra ropoa Ilepomarick Hukeropoackoi o61acTu»

1. ObIIUE ITOJIOKEHUA

1. IlpenmeT perynupoBaHus aIMUHUCTPATUBHOTO perjiaMeHTa.

[IpenMeToM HACTOSIIIETO  AJAMUHUCTPATUBHOTO pErjiaMeHTa IO MPEeIOCTaBICHUIO
MyHUIUNATbHOW  ycinyru  «lIpunHstue pemieHuss o TOATOTOBKE JOKYMEHTAIMU IO
IJIAHUPOBKE TEPPUTOPUM ToOpojckoro okpyra ropoa Ilepomaiick Hwuxeropoackoi
00JIacTH» SIBJSIOTCS MPABOOTHOIICHHUS, BO3HUKAIOIINE IO BOIPOCY MPUHATHS PEIICHUS O
MOJATOTOBKE  JIOKYMEHTAIlMd IO IUIAHUPOBKE TEPPUTOPUH, B  COOTBETCTBUM C
['papocTpoutensubiM KOAeKCcOM Poccutickoit denepanum.

AJIMUHUCTPATUBHBIA perjaMeHT pa3padoTaH B IEJsIX TOBBIIMICHUS KauecTBa
UCTIOJTHEHUSI W JIOCTYMHOCTH pe3yjibTaTa TMPEAOCTaBICHUS MYHUIUNAIBHOU YCIIYTH,
co3slanusi KOMGOPTHBIX YCIOBUM JJISI TOTPEOUTENICH MYHULIMITAIIBHOW yCIIYTH, ONpeAeseT
COCTaB, TMOCJIEIOBATEIBHOCTh W CPOKHM BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOLEAYP
(meiicTBUil) TPU OCYIIECTBICHUHM IMOJHOMOYMII IO MPEAOCTABICHUIO MYHUIMIATbHON
YCIIYTH, a Takke (OPMbI KOHTPOJIA 32 WCIOTHCHHEM aJMUHUCTPATHBHOTO pETJiaMEHTa U
OCy1eOHbINA (BHECYCOHBIN) MOPSAOK 00XKaJOBaHUS PEIICHUN U JAehcTBUMl (0e31eiCTBUIA)
opraHa, Mpe0CTaBIIAIONIEI0 MYHUIIMTATBHYIO YCIYTY, TOJKHOCTHBIX JIUII.

1.2. Kpyr 3asBuTenei.

3asBUTENSIMU Ha TPEAOCTABICHUE MYHUIIMIAIBLHON yCIyru (majgee — 3asBUTEINb,
3aSBUTEIH) SBJISIOTCS (DU3NISCKUE U IOPUINICCKUE JINIIA.



OT uMeHu 3adBUTENS C 3asBICHUEM O NPEIOCTABICHUA MYHUIMIAIBHOW YCIyIH
MOXKET OOpaTUTBhCS TMPEICTABUTENb 3asBUTENS, KOTOPBIA MPEABSBISIECT JOKYMEHT,
yIOCTOBEPSIONINN €ro JIMYHOCTh, MPEeAOCTaBisAeT (MpUiIaraeT K 3asBICHUIO) MepeaaHHbIN
eMy 3asBHUTEJIEM JOKYMEHT, MOJATBEPKIAIOUMN €ro IMOJHOMOYMS Ha oOpalieHue cC
3asBJICHUEM O MPEIOCTaBICHUU MYHUIMNAIBHON YCnyru (MOJJIMHHUK WM HOTapHAIbHO
3aBEPEHHYIO

1.3. TpeboBanus K MOPSAKY HH(POPMHUPOBAHUS O IMPEIOCTABICHUN MYHHUIUNAIBHOM
YCIIyTH.

OdunmanbHelii  caiT agMUHHCTpPAIMM TOpPOACKOro okpyra ropoja IlepBomaiick
Hwuxeroposckoit o6actu (nanee — AnMuHucTpaiys) B cetu Matepuer - http://1maysk.ru.
AJipec 3eKTpoHHOM TouThl AMuHHUCTpaIuu — official@adm.prm.nnov.ru.

Jlist moyyeHus nH(OpMaIuu Mo BOIPOCAM MPETOCTABICHUS MYHUIIMITAIIBHON yCITyTH
3asBUTEIb MOKET OOpPaTUTHCS HEMOCPEACTBEHHO B AJMUHHUCTPAIMIO KaK JIMYHO, TaK U T10
TeneoHy MUCbMEHHO (IO MOYTE), MTOCPEICTBOM MH(DPOPMAITMOHHO-TETEKOMMYHHUKAILIMOHHBIX
ceTel 00IIEro MoJib30BaHUs.

KoHcynbranum oka3bIBalOTCS OECIUIATHO JOHKHOCTHBIMHU JHUIIAMU AJMUHUCTpPALHH,
YIOJHOMOYEHHBIMU Ha MPOBEICHUE KOHCYJIbTALIUM.

CBeneHusi 0 MecTe HAXOXKIEHUS U rpauke padOThl, HOMepax TeledOHOB, aJIpecax
AJIEKTPOHHON TOYTHl AJMUHUCTpAINM, a Takxke 0000IIeHHas uHdopMaIus Mo BOIpocaM
MPEAOCTABICHUS MYHULUNIAIBHOW YCIIYTH CO CChUIKAMU HAa HOPMATHUBHBIE NPABOBBIE AKTHI
Poccuiickoit ®@enepanuu u Hukeropojackoit obnactu pasmemniarorcss B cetu MHTEpHET Ha
caiiTe rocygapcTBeHHOU MH(MOpMaMOHHONW cucTteMbl Hinpkeropojackoi ob6nactu "Eaunbiii
HHTepHeT-nopTan rocyJapcTBEHHbIX U MYHULIIMNAJIbHBIX YCayT (hyHkumii) Hukeropoackoi
obmactu" www.gu.nnov.ru u B deaepaibHOl TrocyaapcTBeHHOW cucteme "EauHbIi
HUuTepHeT-mopTan  rocyJapCTBEHHbIX M MYHMIMOAIbHBIX  ycayr  (dyHKwmif)"
www.gosuslugi.ru, B denepaapHOll TOCYIAapCTBEHHOM HWH(POPMAIIMOHHOM  CHCTEME
"®enepanbHBI peecTp rOCYIapCTBEHHBIX U MYHHUIIMNANBHBIX yciayr (PpyHkiui)" (manee -
dbenepanpHbIil peecTp) U B TOCYAapCTBEHHOM MH(opMaiioHHoi cucteme Hinkeropomackoit
obmactu  "PeecTp  rocyAapCTBEHHBIX M MYHUUMNAIBHBIX  yciuyr  ((QyHKIMI),
NPEIOCTABIISAEMbIX (MCIOJMHSAEMBIX) OpraHaMH HMCIIOJHHUTENbHOM Biacth Hibkeropoackoi
00JJaCTH M OpraHaMM MECTHOI'O CaMOYIPAaBJIEHUS MYHUIUMNAIbHBIX PaliOHOB, TOPOACKUX
OKpPYrOB, TOPOJICKMX U  CEJIbCKMX moceneHudt  Hwuxkeropomackoirt  obmactu U
MOABEIOMCTBEHHBIMU UM OpraHu3anusMu’ (ajiee - peruoHaldbHBIA PEECTp), a TaKKe B
neyaTHo ¢opme Ha HMHPOPMAIMOHHBIX CTEHAAX, pPACHOJIOKEHHBIX B  MECTax
MPEAOCTaBICHUS MYHHUIIUTIATbHON YCIIyTH.

B Anvunuctpanmu Ha HWHGOPMALMOHHBIX CTEHJAX pa3Mellaercs Cieayrolas
uHpopmarus:

U3BJICUCHUSI U3 3aKOHOJATENBHBIX W MHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB,
COZIepKaIIMX HOPMBI, PETYJIUPYIOIIHNE IEATEIbHOCTh MO MPEAOCTABICHUI0 MYHULIUITAIBHON
YCIIYTH;



M3BJICYEHUS] W3 TEKCTa Hacrodilero Permamenrta (mosiHasi Bepcus pa3MelleHa Ha
odurmansHOM caiite Anqmunuctparuu B Uatepaere (http://1maysk.ru);

MECTO pAaCIOJIOKEHUS, PEKUM paboThl, HoMepa TeiaehOHOB AJIMUHUCTPALINH,
AIIEKTPOHHBIN aapec AJIMUHUCTPALINY;

CIIpaBOYHas uHdopMaIms 0 JOJKHOCTHBIX JTULAax AJIMMHUCTpAIH,
MPEAOCTABISAIOMINX MyHUIIMNIAIbHYI0 yeayry: @.MN.0., MecTo pa3MenieHus, 4acbl IpUEMa;

¢dbopma 3asBKHM Ha MPETOCTABICHIE MYHUIIUITAIIbHON YCIYTH;

[TOCIEA0BATEIBHOCTD JEUCTBUM IIPU OKA3aHUU MYHULIUIIAIBHOW YCIIYTH;

OCHOBAHUS OTKa3a B NMPEAOCTABICHUN MYHUIUITAIIBHON YCIIYTH;

NOPAJIOK  00KaJIOBaHUSI PpEIICHUM, JeHCTBUM (Oe3lelCTBUs) JOHKHOCTHBIX JIHII,
OTBETCTBEHHBIX 32 MIPEAOCTABICHUE MYHULIMIAIBHON YCITYTH;

uHas uHbopManus, 00s3aTeIbHOE MPEIOCTAaBICHUE KOTOPOM MPEeayCMOTPEHO
3akoHOHaTenbCcTBOM Poccurickon denepanuu.

I[Ipyu wu3mMeHeHun uUHPOpPMAIUK O TMPEJOCTABICHUM MYHMIIMIAIBLHON  YCIyrH
OCYILIECTBIISIETCA €€ MEPUOIUYECKOE OOHOBIICHHUE.

2. CTAHJAPT ITPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCJIYTU

2.1. HamMeHOBaHNE MyHULIMITIAJIBHON YCIYTH:

«IIpuHATHE pemeHUs O NOArOTOBKE JOKYMEHTAallMW IO IIAHUPOBKE TEPPUTOPUN
ropojickoro okpyra ropoj Ilepsomaiick Husxkeropoickoit o0mactu.

2.2. HaumeHOBaHWE OPraHOB, MPEIOCTABIAIOIINX MYHUIIUNIATBHYIO YCIYTY:

OpraHoM MECTHOTO CaMOYNPABJICHUS, MPEIOCTABISIOMIMM MYHUIIMIAIBHYIO YCIYTY,
aBigercss AamuHucTpauus. HemocpeACTBEHHBIM HMCIOIHUTENEM MYHULMNAIBHON YCIyru
ABJIAETCSI OTHAEN AapXMUTEKTYpbl, KAHUTAIBHOIO CTPOMUTENIBCTBA W MYHULHIIAJIBHOTO
UMYIIIECTBA (J1ajee — OTAeN).

2.3 @opMBbI I0J1aYM 3asIBJICHMS U ITOJIYYEHUS PE3YNIbTATA PEJOCTABICHUS YCIYTHU:

— O4Has (opMa — Mpu JUYHOM IPUCYTCTBUH 3asIBUTEIS B YIIOJIHOMOUYEHHBIN OpraH Win
B MHOTO(DYHKIIMOHAJIbHBIN LIEHTD;
— 3ao0yHas (opma — 6€3 TMYHOTO MPUCYTCTBUS 3aaBUTeNA (depe3 Enunbiil moprai, a
TaKXe IO MOoYTe).
2.4. Pe3ynpTaT NpeoCTaBICHUS MyHULUIIATBHONW YCIIYTH:

- BbIJlaya 3asBUTEIIO MMOCTAHOBJICHUS AJAMUHUCTPALMK O MOJITOTOBKE JTOKYMEHTAlUU
N0 IUJIAHUPOBKE TEPPUTOpUH, JHOO BbIJaya 3asBUTENIO YBEIOMJIEHUST 00 OTKaze B
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIyTH.

2.5. Cpok npenocTaBieHUss MyHUIIMNIAIbHON yCIIyTH:

- 30 nHel co AHS MoAAayYy 3asBUTENIEM JOKYMEHTOB, IPEIYCMOTPEHHBIX MYHKTOM 2.7.1.
HACTOSIIEro AJMUHUCTPATUBHOTO PErNIAMEHTA B A IMUHHUCTPALIUIO.



3asiBUTENb BIPAaBE OTO3BAThH 3asBJICHUE HA JIIOOOM CTaauu mpolecca MpeaoCTaBICHUs
MYHUIMIAIBHOM YCIYrM JO MOMEHTa MOJNUCAHUS TPOEKTa IOCTAHOBJIEHUS WM
yBEJOMIICHHSI 00 OTKa3e.

2.6. HopmaTuBHbBIE IPABOBBIE AKTHI, PETYIUPYIOIIUE MPEIOCTABICHUE MYHHUIIMNIATBHON
YCIIYTH.

IlepeyeHb HOPMATUBHBIX TIPABOBBIX AaKTOB, PETYJIHPYIOIIMNX MPEAOCTABICHUE
MYHUIIMIIAJIBHOW YCIYTH, pa3MelleH Ha OQUIMaIbHOM caiite AJMUHUCTpAIlUd B CETU
WuTepHer, B (enepanbHO TOCyIapCTBEHHON MH(DOpMaIMOHHOM cucteme "EnuHblii mopTai
TOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX ycnyr (¢yHkuui)" (www.gosuslugi.ru), B
dbenepaibHOM peecTpe, Ha caliTe ToCyJapCTBEHHOM HH(POPMALMOHHON CHCTEMBbI
Hwxeropoackoit  ob6nactu  "Enusbiii  MHTEpHET-IOpTa)l  TOCYJApCTBEHHBIX U
MYHULIMNAIBHBIX yciyr (pyHkuwmit) Hukeropojckoit o6mactu" (Www.gu.nnov.ru) U B
PErMOHAIIBHOM PEECTPE.

2.7. MHcuepnblBatoluii MepeuyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUM C
HOPMATUBHBIMH MPABOBBIMU aKTaMU JJI MPEJOCTABICHHUS] MyHUIIMIIAIIBHON YCIIYTH U YCIYT,
KOTOpbIE  SIBJIAIOTCS.  HEOOXOAMMBIMU M 00S3aT€NbHBIMU  JUISI  IPEIOCTaBICHUS
MYHUIMOATBHOW YCIYT'H, TMOJUIEKAIIUX MPEICTABICHUIO 3asBUTENEM, CIOCOOBI HX
NOJTyYEHUS 3aBUTEJIEM, B TOM UHCJIE B AJIEKTPOHHOU (hopMe, MOPAIOK X IPETOCTABICHUSI.

2.7.1. IlepeyeHp JOKYMEHTOB, IIPENOCTABISIEMBIX 3aBUTEIIEM CAMOCTOSITENIBHO:

1) 3asBneHue 0 NpeaoCTaBICHUA MyHULIMIIAIBHOM YCIYTH;

2) Komust 10oKyMeHTa, YIOCTOBEPSIOMIETO JIMYHOCTh 3asABUTEN JUOO  €ro
IPEICTaBUTEIIS;

3) loBepeHHOCTHh Ha MPEACTABICHUE UHTEPECOB 3asBUTEIISI JJi OOpaIleHus B OpraHbl
roCyJapCTBEHHOM BJIACTH Ha MOJYYEHUE pPa3pelICHUs Ha MOATOTOBKY JOKYMEHTAIMU I10
IUIAHUPOBKE TEPPUTOPUH;

4) Cxema c yka3aHUEM OPUEHTHUPOBOYHBIX TPAHUL] TEPPUTOPUH, B OTHOIIEHUU KOTOPOI
IIpeAIoaraeTcs MoAroToBKa JOKYMEHTAUU 10 INIAHUPOBKE TEPPUTOPHH;

5) Konusi TeXHUYECKUX YCIOBHM Ha MOAKIIOYEHHUE JIMHEWHOro OOBEKTa, B clydae
MOJATOTOBKHM JOKYMEHTALMH MO TJIAHUPOBKE TEPPUTOPUU ISl TIMHEUHBIX OOBEKTOB.

3asBUTEIb MOXKET JOMOJHUTEIBHO MPEJOCTABUTH UHBIE TOKYMEHTBI, KOTOPBIE, MO €ro
MHEHHUI0, UMEIOT 3HaYEHUE JJI PACCMOTPEHHUS 3asIBJICHUS.

2.7.2. 3asBneHUE C MPUWIATa€MbIMU K HEMY JJOKYMEHTAMM MPEACTABISAETCS 3asBUTEIEM
JUYHO B AJMHMHHCTPALMIO WIM B MHOTOQYHKIMOHANBHBIA IIEHTP MPEIOCTaBICHUS
FOCYJIapCTBEHHBIX YW MYHUIUNAIBHBIX YCIYr OpraHaMd HCHOJHUTENBHON BIACTU
Hwuxeropoackoid  o0nactu,  TEppUTOPUAIBHBIMU  OTIEJICHUSIMH  TOCYJIAapPCTBEHHBIX
BHEOIOJIPKETHBIX (POHJIOB, pACIONIOKEHHBIMU Ha Tepputopuu Hukeropoackoit obiactu
(manee - M®II), a Takke MO MOYTE C ONMUCHIO BIOKEHHUS MpUIIAraeMblX JTOKYMEHTOB WM B
AJEKTPOHHOM  BHJI€ TMOCPEACTBOM TOCYJAapCTBEHHOM  HMH(POPMALMOHHON  CHCTEMBI
Huxeroposckoii obmactu "Enunsiii UHTEpHET-TIOpTAT rOCYyIapCTBEHHBIX YCIyT ((hyHKITHIA)
Hwxeroposckoit o6aactu" (Www.gu.nnov.ru).



http://www.gu.nnov.ru/

2.8. VcuepnbiBaomuii mNepeueHb JAOKYMEHTOB, HEOOXOIHWMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TPABOBBIMM aKTAMHM JUISI HPEAOCTABIEHUS MYHHUIMOAIBHONW YCIYTH,
KOTOpbIE HAXOAATCA B PACHOPSIKEHWH TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPaBJICHUSI U HMHBIX OPraHOB, YYacCTBYIOIIMX B NPEAOCTABICHUU MYHUIMUIIAIBHBIX
yCIIyT, U KOTOpbIE 3asBUTENb BIIpaBE MPEACTaBUTh, a TaKXKe CIOCOOBl WX MOJy4YEHUs
3asBUTEJISIMU, B TOM YHKCJIE B DJIEKTPOHHOM (hopMe, OPSJIOK UX MPEICTABICHUS.

2.8.1. JIoKyMeHTBI, KOTOpbIE HAXOJATCS B PACHIOPSIKEHUH FOCY1apCTBEHHBIX OPraHoB,
OpPraHOB MECTHOTO CaMOYIIPABJIEHUS U UHBIX OPraHOB, YYACTBYIOUIUMX B IPEAOCTABICHUU
rOCYJapCTBEHHBIX WJIM MYHULMIAIBHBIX YCIYT, W 3alpallMBaOTCd AJMUHHCTpPALMEN B
MOPSAAKE MEKBEJOMCTBEHHOTO B3aUMO/ICHCTBHS :

1) Beimucka u3 Enunoro rocygapcrBeHHoro peecrpa ropuandeckux aui (ET'PHOJT);
BBINIHCKAa M3 EJMHOrO rocyJapCTBEHHOTO PEECTpa MHIAMBHUAYAIbHBIX HpPEANPUHUMATENCH
(ET'PUII) - B oTHOIIIEHUU UHAUBUIYATBHBIX MPEATPUHUMATEIICH;

2) yTBEpKICHHBIM POEKT MJIAHUPOBKHU U (MIJIM) MEKEBAHUS TEPPUTOPHUU.

3asBUTENb BIPABE MPEICTABUTH JOKYMEHTBI, YKa3aHHbIE B HACTOSILEM IYHKTE, IO
CcOOCTBEHHOU MHUITMATHUBE.

2.9. AamuHuCTpauMs He BOpaBe TPEOOBATh OT 3asIBUTEIS:

1) mpexncraBneHUs JOKYMEHTOB M HMH(GOpMalMu WIM OCYIIECTBICHUS JEWCTBUH,
IIPEICTABIICHHE WIM OCYLIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMHU
IPaBOBBIMM  AKTaMH, pEryJUPYIOIIMMH OTHOLIEHHUS, BO3HHMKAKOIIME B CBSI3U C
IPEIOCTABICHUEM MyHUIIMTIATBHOM YCITIYyTH;

2) mpeAcTaBieHUS JOKYMEHTOB M HH(OpManuu, KOTOpblE B COOTBETCTBHH C
HOPMATUBHBIMHM NTPABOBBIMHU akTamu Poccuiickoit denepannivi, HOPMAaTUBHBIMHA MPAaBOBbIMHU
aktramu Hruxeropoackoil o0gacTd U MyHUIUNAIBHBIMH MPAaBOBBIMUA aKTaMU HaXOJSTCS B
PacnopsKEHUH TOCYIAPCTBEHHBIX OPraHOB, MPENOCTABIIOMINX FOCYJAPCTBEHHYIO YCIYTY,
UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOympaBieHUs U  (WIH)
NIOJIBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M oOpraHaM MECTHOI'O CamMOyIpaBJICHHS
OpraHu3alMii, y4aCTBYIOUIMX B MPEAOCTABICHUH IOCYIapPCTBEHHBIX YCIYT, 32 UCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHbIX B yacTu 6 craten 7 denepanpHoro 3akoHa ot 27 urong 2010 r. N
210-®3 "O06 opranuzaiuu NpeoCcTaBICHUs TOCYIAPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

3) npencraBieHuss JOKYMEHTOB U MH(POPMALIMH, OTCYTCTBUE U (UJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAINCh IPH MEPBOHAYAIBHOM OTKa3e B IpPUEME JIOKYMEHTOB,
HEOOXOJUMBIX Ui MPEJOCTaBICHUS MYHHUIMIAIBLHOW YCIYrH, JMOO B MPEAOCTaBICHUU
MYHHUIUOAIBHONW YCIYTH, 32 UCKIIOUEHUEM CITy4aeB, NIPEIyCMOTPEHHBIX TyHKTOM 4 yacth 1
cratbi 7 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «0OO6 opranuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCITYI).

2.10. HcuepnplBamOImMil NEPEUYEHb OCHOBAaHWUW JUIsI OTKa3a B INPUEME JIOKYMEHTOB,
HEOOXOJAUMBIX JJISl TPEIOCTABIECHUS MyHUIIMTIAIBHON YCITYTH:

2.10.1. OcHoBaHusIMH JUIsi OTKa3a B IIpUEME JOKYMEHTOB [Jisi MPEIOCTABICHUS
MYHULUNATBHON YCIIYTH SIBIISIIOTCS:

1) nmomaya JOKYMEHTOB JIMIIOM, HE YIOJIHOMOYEHHBIM COBEpIIATh TAKOIO pojaa
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JICUCTBUS;

2) oopmIleHHBIE HA UHOCTPAHHOM SI3BIKE;

3) wuMeromMe TMOJYUCTKH, JHUOO NPHUINUCKHU, 3aYEPKHYTHIE CJIOBa WJIM HHbBIE
VCIIPABJICHUS], 3allOJIHCHHBIC KApPAaHIAIIOM, a TaKXE JTOKYMEHTBI C TMOBPEKICHUSIMHU, HE
MO3BOJIIFOIIMMHU OTHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE;

4) He MoANKMCaHHBIE MEKTPOHHON MOJIMHUCHIO MPHU MOAAYE 3ampoca O MPEA0CTaBICHUN
MYHHUITUTIATBHOW YCIIYTH B JIEKTPOHHOU (opMme;

5) HE IPUTOAHBIC JJIsl BOCIPUSTUS C UCIIOJIIB30BAHUEM 3JIEKTPOHHBIX BBIUUCIUTEIBHBIX
MaIliH, a TaKXe I mepefadu 1mo uHGOPMalnOHHO-TEICKOMMYHHUKAITMOHHBIM CETSIM HIIA
00paboTKM B MH(POPMAIMOHHBIX CHCTEMax B cliyyae IMOAAa4Yd 3arpoca O MPeloCTaBICHUU
MYHUIIUTIATIBHOM YCIYTH B 3JIEKTPOHHOM (opMme;

6) ecnu B pe3yiabTare MPOBEPKH JICUCTBUTEIBHOCTH HCIOJIb3yeMOM YCHUIIEHHON
KBUTU(PUITUPOBAHHON 3JIEKTPOHHOM TMOAMKUCH BBISIBJICHO HECOOIIOJCHHE YCTAaHOBICHHBIX
cratbeil 11_®enepanbHoro 3axkoHa ot 06.04.2011 No 63-D3 «OO0 31EKTPOHHON MOIMUCH
YCJIOBUM MTPU3HAHHUS €€ IEUCTBUTEIBHOCTH.

AJIMUHUCTpaIMs HE BIIPABE OTKA3bIBaTh B MPUEME JOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEAOCTABIECHNUS] MYHULIUNIAIBHON YCIIYTH, B CIy4ae €CIIM YKa3aHHbIE JTJOKYMEHTHI MOJAHbI B
COOTBETCTBUM C HHGpOpMalMEd O CpOKaX M TOPAJKE MNPETOCTABICHUS MYHUIIMITAIbHON
ycIlIyrH, onyonvukoBanHoM Ha Enunom noprane, [loprane Huxkeropojckoii odnactu nubo Ha
opuUIMaTHFHOM CaiiTe aIMUHUCTPAIUH.

2.11. HcuepnbIBalOmMKi NEPEYEHb OCHOBAHUW JJISI OTKa3a B IMPEIOCTABICHUU
MYHHUIUITAIBHON YCIIYTH.

OcHOBaHMEM JJ1s1 OTKa3a B MPEIOCTABICHUN MYHULIMIIAIBHONW YCIYTH SIBJISIETCS:

1) ¢ 3asBieHHEM O TNPEAOCTABICHUHM MYHUIMNAIBHOW YCIYIM OOpaTHIOCh
HEHaJIeXKaulee JImio;

2) B 3asBJICHUU COAEPIKUTCS BOMPOC, HA KOTOPBIN 3aIBUTENI0 HEOJHOKPATHO JABAINCH
MMMCBMEHHBIE OTBETHI 1O CYIIECTBY B CBSI3M C paHEe HANPABIISIEMBIMH OOpAaIEHUSIMU, U TIPU
STOM B 00OpallleHUU HE MIPUBOJATCS HOBBIE IOBOJIBI MJIM OOCTOSTEILCTBA,;

3) HECOOTBETCTBHME HAMEPEHUU 3asgBUTENS] JOKYMEHTaM TEPPUTOPUATIBLHOTO
IJJTAHUPOBAHMUSI, TNpPaBUJIaM 3€MIJIETIONB30BAHUS M 3aCTPOMKH TOPOJICKOTO OKpyra TrOpOx
[TepBomaiick Huxeropoackoi odiactu

4) B OTHOIIEHUHU TEPPUTOPUU B IPaHUIIAX, YKA3aHHBIX B 3aSBJICHUU, MYHHUIIMIATbHAS
yCiiyra HaXOJUTCA B MPOLECCE HCIOJHEHUS MO pPaHee 3apEeruCTPUPOBAHHOMY 3asiBICHHIO
WHOTO JIWIIA;

5) B OTHOIICHHH TEPPUTOPUH B TpaHUIAX, YKA3aHHBIX B 3asBJICHUU, IMPUHSITO
pelIeHue 0 MOArOTOBKE JOKYMEHTALMU O TUIAHUPOBKE TEPPUTOPUH;

B ciuywae oTkaza B OpENOCTABICHUM MYHULHNAIBHOW YCIYTH 3asBUTENIO
HaIpaBJsieTcsl yBEIOMJIEHHME B TNHUCbMEHHOW ¢opMe 00 OTKaze B NPEIOCTaBICHUU
MYHULIUNAIBHON YCITYTH, B KOTOPOM YKa3bIBAIOTCS MPUYMHBI U OCHOBAHUS OTKa3a.

2.12. OcHoBaHus [JIsi TPUOCTAHOBJIEHUS OKAa3aHUS MYHULHUIIAJIBHON YCIyTH
OTCYTCTBYIOT.
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2.13. UcuepnbiBaroluii mepeyeHb YCIYT, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U
00s13aTeNbHBIMHU IS TIPEIOCTABICHUS MyHUIIUTIATbHON YCIYTH.

VYcenyru OTCyTCTBYIOT.

2.14. Pa3mep miatel, B3UMaeMOM C 3aABUTENS IPHU MPEIOCTABICHUN MYHHUIUIIAIBbHON
YCIIYTH, U CIIOCOOBI €€ B3UMAaHMSI.

[IpenocraBiieHre MyHUIIUTIATIBHOW YCIYTH OCYIIECTBIISETCS HA O€3BO3ME3THOM OCHOBE.

2.16. Cpok U MOPSAOK PETHCTpalU 3asBJICHUSA HA MPEAOCTABICHUE MYHHUIIMIAIbHON
YCIIyTH.

3asiBieHUe, TOJaHHOE B OYHOU (hopMe B YIOJIHOMOYEHHBIH OpraH, PerucTpupyercs
HEIMOCPEACTBEHHO IPU MOJAY€ COOTBETCTBYIOIIETO 3asIBJICHUS B YIIOJJHOMOUYEHHBIN OpraH.

3asBneHue, mnoaaHHoe B ouyHOM Qopme B MODILI, peructpupyercss B MOPSIKE,
OmnpeaeICHHOM ITyHKTOM 3.2.3. pa3jena 3 perjiaMeHTa.

3asiBiieHUE, [TOJJaHHOE B 3a04HOM (popme, B TOM YHUCIIe MOJaHHOE MocpeAcTBOM EnuHoro
noprana, perucTpupyercs B TedeHue | paboyero JHS € JarThl MOCTYIUICHUS B
YIIOJIJHOMOYEHHBIN OPraH.

2.17. TpeOoBaHus K NOMEMICHHUSIM, B KOTOPBIX MPEIOCTABISETCS MYyHULHUIIAIbHAS
ycilyra, K MecTaM OXXHMJaHHs, MEeCTaM [UIsl 3alOJHEHUs 3alpoCOB O MPEJOCTABICHHUH
MYHHUITUNIATBHOM YCIYTH, WUHQOPMAIMOHHBIM CTEHJaM C oOpasllaMH HX 3aloJHEHUS |
NEpPEeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTaBICHUS MYHULUNAIBbHON YCIyTH, B
TOM 4Hcle K O0OeCledeHHI0 OeCHpensTCTBEHHOro JOCTyNa HWHBAIWJOB, (BKIIIOYAs
WHBAJIUJIOB, UCTIOJIb3YIOIIUX Kpeciia — KOJISICKH U COOaK — MPOBOTHUKOB).

Mecra oxuIaHud B OYEpeId Ha TMPEACTABICHHE WM IMOJyYeHUE JIOKYMEHTOB
000pYyI0BaHbI CTYJbSIMHU U CTOJIOM.

Mecrta aJis 3aMojHeHHUs] JOKYMEHTOB 00O0PY/I0BaHbI CTYJbSIMHU, CTOJIOM U OOECIEeUEHbI
oOpasllaMu  3amojIHEHUs  JOKYMEHTOB, OJIaHKaMu 3asBJICHUA W  KaHIEISAPCKUMU
MPUHAJICKHOCTSIMH.

Mecra nundopmMupoBanusi, MpeHa3HAYECHHBIE I 03HAKOMJICHHUS ¢ MH()OPMAITMOHHBIMU
MaTtepuaniamMu, 000py0BaHBI:

- ”HPOPMALIMOHHBIMH CTEH/IAMH;

- CTYJIBSIMU U CTOJIOM JIJI1 BO3MOKHOCTH O(DOPMIIEHUS JOKYMEHTOB.

Ha nndopmanmoHHbIX CTEHAAX COAEPKUTCS clenytonas o0s3aTenbHas nHOpMaLys:

- I0JTHO€ HAUMEHOBAHKE OPraHa, 0Ka3bIBAIOIIET0 MyHUIIUNIAIBHYIO YCIYTY;

- TIOYTOBBIM aJipec, KOHTaKTHbIE Tenedonbl, Trpaduk padoThl, (ammiud, WMEHa,
OTYECTBA M JOJDKHOCTH CHELUAIHMCTOB, OCYIIECTBISIIOUIMX HPHUEM M KOHCYJIBTHPOBAaHUE
3aMHTEPECOBAHHBIX JIUII;

- IPOLEAYPHI OKA3aHUSI MyHUIIUTIATBHOU YCIYTH B TEKCTOBOM BUJIE;

- TIepeYeHb JOKYMEHTOB, NPEJICTaBISAEMbIX 3asABUTEISIMU  JJIs  MOJy4YEHUs
MYHULUITAIIBHOMN YCIIYTH;

- oOpaser 3asBJICHUS;

- mepeueHb HanboJiee YacTo 3a/laBa€MbIX BONPOCOB M OTBETHl Ha HUX NPU OKa3aHUU
MYHULIUNIAIBHOW YCITYTH;



- HW3BJICYEHUS] W3 3aKOHOJATEIBHBIX M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
PETYIUPYIOIIUX JEATENBHOCTh IO OKa3aHUI0 MYHULIUNIAIBHON YCIYTH;

- IEPEYECHb OCHOBAHUM JIJIS1 OTKAa3a B MPEAOCTABICHUA MYHHUIIUIIAIbHON yCIYTH.

B nensax opranuzanuu 0ecripensiTCTBEHHOTO JOCTyIa MHBATUIOB (BKJIIOYasi HMHBAIUIOB,
UCIIOJIB3YIOIIMX Kpecia — KOJISICKH M COOaK-ITPOBOJIHUKOB) UM 00€CTIeUnBaIOTCA:

- YcnoBusi ayig OeCHpensiTCTBEHHOTO JOCTyNMa K aJIMUHUCTPATUBHOMY 3aHUIO, IS
IIOJIYYEHHs] MyHULUITAJIbHON YCIIYT .

Ha Ttepputopun, npuieraromer K aIMUHHACTPATUBHOMY 3JaHUIO, PaCIIOJIOKEHA
OecruiaTHasg MapKOBKa Ui aBTOMOOWJIBHOIO TpaHCIOpPTa IOCETHTENIEd, B TOM YHCIE
peaycMaTpUBaAIOIIas MECTA JIJISl CIIEMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIINIOB.

- Bo3MoxkHOCTB CaMOCTOSITEJIBHOTO NIEpEBUKECHUS 1o TEPPUTOPHUH
aAMUHHCTPATUBHOTO 3/IaHUS, a TAK)KE BXOJ]a B HETO U BBIXO/IA.

Bxox B 31aHue 1 BBIXOJ U3 HEr0 00OpPYAOBaH JIECTHUIIAMU C TIOPYYHIMU U MaHIyCaMu
TSI IEPEABUYKEHUSA IETCKUX U MHBAIUIHBIX KOJISICOK.

- ConpoBOXA€HNE UHBAINIOB, UMEIOIIMX CTOMKHE PACCTPOMCTBA (PYHKUUU 3pEHUS U
CaMOCTOSITEIIBHOTO MEPEIBUKEHUS.

- Hapnexaiee pazMenienre o0opyoBaHusi U HOcuTeael nHdopMaluu, He0OX0UMBbIX
JUIsi o0ecriedeHus: OECHpensITCTBEHHOTO JOCTylla WHBAIUIAOB K  aJMUHUCTPATUBHOMY
3JaHUIO, C YUYETOM OIPAaHUYCHUM UX KU3HEACATEIbHOCTH.

- Jly6nupoBanure HEOOXOIUMOM JIJIsi UHBAJIUIOB 3BYKOBOM U 3pUTEIILHON MH(POPMAIIUH,
a TakKe HaJIuced, 3HAKOB M MHOW TEKCTOBOW M rpaduyeckod MH(MOpMAUU 3HAKAMHU,
BBITIOJTHEHHBIMU pebe(HO — TOUeUHbIM HIpudTOoM bpaiins.

- Honyck cypaonepeBogurka U TUGIOCYPAONIEPEBOIUMKA.

- Jlonyck coGaku-npoBOIHUKA B aIMUHUCTPATUBHOE 3/1aHUE, PU HATTUYUU JOKYMEHTA,
MOJITBEPKJAIOLIETO €€ CIelualbHoe OOydyeHHEe U BblIaBaeMoro mo (Gopme u B MOPSIKE,
KOTOpBIE YCTaHOBJIEHBI ITPUKa30M MHUHUCTEPCTBA TPYAa U COLMAIBHOM 3auThl Poccuiickon
®enepanuu ot 22 utons 2015 roma Ne 386 «OO0 yrBepkaeHuu GOpMBI JTOKYMEHTA,
NOATBEPKIAIOLIEr0 CHeluaibHOoe OOydeHue co0aku — MPOBOJHHMKA, U TOpPAJIKA €ro
BBIJTAYN.

- Oka3zaHue MHBAJIMIAM MOMOUIM B MPEOJIOJICHUH 0apbepoB, MEIMIAIONINX MOJIYYEHHUIO
VMU MYHUILIMTIAIBHOMN YCIIYTY HApaBHE C IPYTUMH JIMIAMH.

B cmywae ecnu momerneHus, TpeIHA3HAYCHHBIE IS pPabOTBl C 3asgBUTEISIMH,
pPAaCIIOJIOKEHBI HA BTOPOM 3Ta)X€ WM BBINIE, JULOA C OTPAHUYECHHBIMH BO3MOXHOCTSIMU
BIIpaBE€ BOCMOJIb30BaThes ciuyx6Oou JIJIC, Haxonsmedics Ha MEpBOM OSTaXe B XOJUIe
aIMUHUCTPATUBHOTO 371aHus 110 aapecy: Hmwxkeropomackas obmacts, r. [lepBomaiick, ILL.
VYapsHoBa,2, Uil BBI30BA CHEIMANKMCTa OTAENa MPABOBOIO W  HH(OPMAIMOHHOTO
o0ecreueHus ¢ UEeIbI0 OKa3aHUsl TOMOILM B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYyTH.

B ciaydae  HEBO3MOXXHOCTM  TOJIHOCTBIO  MPUCIHOCOOUTH  MECTO  OKa3aHus
MYHHUITUTIATHFHOM YCIIYTH C YY€TOM MOTPEOHOCTH MHBAIHMIA, €My 00ECreYrMBaETCs JOCTYI K
aIMUHUCTPATUBHOMY 3JaHUI0O M TOMELIEHHUIO, B KOTOPOM OKa3bIBACTCS MYHULIMNAIbHAS



yciyra, Jm0o, KOrja 5TO BO3MOXKHO, €€ IPEIOCTaBIICHHE OOECIeUMBACTCS IO MECTY
KUTEJbCTBA MHBAJIN/IA UJIM B IUCTAHIIMOHHOM PEXUME.

2.18. IlokazarensaMu KauecTBa MPEJA0CTABICHUS MYHUIIMTIATBLHON YCIIYTH SBIISTFOTCS

- CTETEHb YJIOBJIIETBOPEHHOCTH I'pakJaH Ka4yeCTBOM U JOCTYIMHOCTHIO MYHUIIUITAIIBHOM
YCIIyTH;

- COOTBETCTBHE MPEIOCTABIISIEMON MYHUIIUITAIIBHOW YCIYyTH TpeOOBaHHUSAM HACTOSIIIETO
AJIMUHUCTPATUBHOT'O PETJIAMEHTAa;

- COOJTII0/ICHUE CPOKOB MPEAOCTABICHUS MyHULIMTIATBHON YCIyTH;

- KOJIMYECTBO 0OOCHOBAHHBIX 7KaJI00.

2.19. MyHununajipHasi ycjyra BXOAUT B TIEPEUYCHb MYHUIIUNMAIBHBIX  YCIYT,

OKa3bIBa€MBIX Ha Oaze MHOTO(YHKIIMOHATBHBIX IIEHTPOB pe0CTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3. COCTAB, IIOCJIEAOBATEJIbBHOCTDb 1 CPOKH BbIITOJIHEHM A
AJIMHUHUCTPATHUBHBIX [TPOLUEAYP, TPEBOBAHMA K ITIOPAIKY UX
BBIITOJIHEHM A, B TOM YUCJIE OCOBEHHOCTHX BBITIOJIHEHUA
AJIMUHUCTPATUBHBIX ITPOLEJIYP B DJIEKTPOHHON ®OPME

3.1. IlpenocraBneHne MYHULMINAIBHOM YCIYyTW BKJIIOYA€T B Ce€OSl CIEOYIOIIYIO
aAMUHHACTPATUBHBIC IIPOLIEAYPHI:

1) mpuem wu perucrtpauus 3agBICHHS M MPUIATa€MbIX K HEMY JIOKYMEHTOB O
NIPEAOCTABIEHUNA MYHHUIIMIIAIBHOMN YCIIYTH;

2) paccMOTpeHHE 3asBICHUS O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYIrd U
IIPUJIATAEMBIX K HEMY JOKYMEHTOB, IPUHATUE PELIEHUS O IPEAOCTABIEHUN MYHULIMIIATBHON

yCiyru Ju00 00 0TKa3e B €€ MPe0CTaBICHUH;
3) Bbl1aua pe3yibTaTa MPeAoCTaBICHNUS MYHUIIUNIAIbHON YCIIYTH.

VYKka3zaHHble aJIMUHUCTPATUBHBIE MNPOLEIYPbl OCYLIECTBIISIIOTCS B MpEAesiaX CPOKOB,
YCTAHOBJICHHBIX HACTOSAIMM PeriameHToMm.

3.2. IlpueM um peructpauusi 3asBJICHUS W NPWIATa€MbIX K HEMY JOKYMEHTOB O
MpeA0CTaBICHUY MYHUIIMTIATBHON YCITyTH:

3.2.1. OcHoBaHueM [JIs Hayajia MPEJOCTABICHHUS MYHHIIUIAIBLHON YCIYTH SBISETCS
nojava 3asiBUTENIEM 3asiBJICHUSA C KOMIUIEKTOM JIOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM
2.7.1. Hacrosiero perjameHta, B AamuHuctpamuio wimm «MO®IL», nmubo mocryruieHue
AIIEKTPOHHOTO 3asBJICHUS HA MOJYyYEeHUE MYHUIUMIIATBHON YCIIYTH Y€pe3 UHTEPHET - OpTall
rOCYJapCTBEHHBIX U MyHULIMIAIBHBIX yCayT (nanee —Iloprai).

3.2.2. B cny4dae eciu 3asBJIEHUE MOCTYMAET B AAMUHUCTPALNIO, JOJLKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPUEM 3asBJICHUMN:

1) ycTaHaBnuBaeT npeaMeT oOpalleHus;
2) mpoBeEpPSET IOKYMEHT, YIOCTOBEPSIONINNA JIMYHOCTh 3asiBUTEINS (B Cllydae JIMYHOTO
oOparieHust  3asgBUTENS), JAOKYMEHT, YAOCTOBEPSIOMUNA JIMYHOCTh U IOJIHOMOYHS
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NpEICTaBUTENS 3asBUTENs (B Ciydae, €ClM C 3asBICHHUEM OOpaTWicid NpeiCTaBUTENb
3asIBUTEJIS);

3) cBepseT KONMM MpPEICTABICHHBIX JOKYMEHTOB C UX OpUTMHAJaMH, AENaeT Ha
KOMUAX JTOKyMEHTOB HAaJIHUCh 00 MX COOTBETCTBUU IOJJIUHHBIM 3K3EMIULSIpaM U 3aBEpSET
CBOEH MOAIUCHIO ¢ YKa3aHUEM JIOJKHOCTH, (PaMUIMK U UHULHAJIOB,;

4) peructpupyeT 3asBICHME U JIOKyMEHTBI, IPEICTABICHHbIC 3asBUTEIEM JUIA
IIPENOCTABIEHNS] MYHULIMIIAIBHON YCIYTH, B YCTAHOBJIECHHOM IMOPSAJKE, €CIIH OTCYTCTBYIOT
OCHOBaHHUs [UJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MpPeIoCTaBICHUS
MYHULANAIBHOMN YCIIYTH, YKa3aHHbIEC B IIyHKTE 2.10. HACTOSIIETO penIaMeHTa.

Peructpanus ocymecTBiusieTcs B JCHb IOCTYIUICHUS YKa3aHHBIX 3asBICHHUS W
JOKYMEHTOB B aIMUHHACTPALUIO.

5) BBIOACT 3asABUTENI0 PACIHUCKY B TIOJIYYEHMHM 3adBJICHUS M JOKYMEHTOB,
IIPEICTABICHHBIX 3asiBHUTEJIEM [UIsl NPEIOCTAaBICHUS MYHULHUIAIBHON YCIyTH, WU
HaITPABJISAET 3aBUTENI0 YBEAOMIICHUE O IOTYYECHUH YKa3aHHOTO 3asBJICHUS U JOKYMEHTOB.

Ecnu 3asBieHHe M JOKYMEHTBHI NIPENCTABISIOTCS 3asBUTEIIEM B AJIMUHUCTPALIAIO
JUYHO, AaJIMHWHUCTpAlMs BBIJACT 3asBUTEII0 PACIUCKY B MOJNYyYEHUM 3asBICHUA U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB, C YKa3aHUEM HMX MEPEYHs U JaThl NonydyeHus. Pacnmcka
BBIJACTCS 3AsBUTEII0 B JICHb IOJIYYEHUs aJIMHUHHUCTpPALMEH YKa3aHHBIX 3asBICHUS U
JIOKYMEHTOB.

B ciy4yae mocTyluleHMs B aAMUHUCTPALMIO 3asBICHUS U IIPUIOKEHHBIX K HEMY
JIOKyMEHTOB TIOCPEJICTBOM IMOYTOBOTO OTIPABIIECHUS C YBEIOMJIIEHUEM O BPy4YEHUHU, B popMe
JNIEKTPOHHBIX JOKYMEHTOB C HCHoJb3oBaHueM [loprana, nelcTBUsA, NPERYCMOTPEHHBIE
yacTsMM 2 W 3 mnoAanyHKTa 3.2.2. HACTOAILIETO pENIaMEHTa, JOJDKHOCTHBIM JIMIIOM
aAMUHHCTPALIMM, OTBETCTBEHHBIM 3a NPUEM M PETUCTPALMIO JOKYMEHTOB 3asBUTEISI, HE
OCYILECTBIAIOTCS.

3.2.3. B cunyyae mpeAcCTaBieHUs 3asgBICHUS U JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTaBICHUS MYHUIIMIIATBLHON yCiIyrH, 3assutenieM depe3 MOLI, yBenomienue 06 ux
IIPUEME U PETUCTPALH aIMUHUCTpalren Boliaercs 3asBurennto MOLL.

3.2.4. Ilony4yeHue 3asiBICHUS U JOKYMEHTOB, MPEACTABISIEMBIX 3asiBUTEIEM B (hopMme
JNIEKTPOHHBIX JIOKYMEHTOB, TIOATBEPXKAACTCA aJIMHHUCTpPAUMEd IIyTeM HalpaBICHUS
3aSBUTENII0 YBEAOMIIEHUS O TIPUEME M PETUCTpPALMM 3asBJICHUS M JOKYMEHTOB,
HEOOXOAMMBIX ISl IPEI0CTaBICHHUSI MyHUIIUIAIBHON YCIIyTH.

VYBenomiieHHe 0 MpUeMe U PErucTpalyu 3asBJICHHs U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIEHNs MYHHULMIIAJBHOM YCIYI'M HaNpaBiIseTCs 3asiBUTENI0 B CPOK, HeE
MPEBBIIIAIOIINN OJHOTO paboyero JHS MOcie 3aBEPIICHUs] aIMUHUCTPATUBHON MPOLETYpPHI,
Ha aJipec AEKTPOHHOM MOYTHI WK C UCIIONb30BaHUEM cpelcTB [lopTana B TUYHBIN KaOMHET
10 BBIOOPY 3asABUTEIS.

[Ipu noctymieHun 3asiBieHHs B (OpME 3JIEKTPOHHOIO JOKYMEHTA, MOAMHCAHHOTO
YCWICHHOW KBAJIU(DHUIIMPOBAHHON d3JEKTPOHHOW TMOMNUCHI0, JOHKHOCTHBIM  JIHIIOM
aAMUHHACTPALIMM, OTBETCTBEHHBIM 3a IPUEM M DPETUCTPALMIO JOKYMEHTOB 3asBUTEIsl, HE
Mo3/HEeEe OAHOrO pabodero AHs, CIEAYIOIIETO0 3a JHEM IOCTYIUICHUS YBEIOMJICHUS,



IPOBOAUTCA TPOLEAYypa MPOBEPKU ACHCTBUTENBHOCTH YCHJIEHHOW KBaTU(ULIUPOBAHHON
AIIEKTPOHHOM MOAMKUCH, C UCIIOJIB30BAHUEM KOTOPOM MOANUCAHO YBEIOMIICHHUE.

B pamkax mnpoBepkd JIEWCTBUTENBHOCTH  YCWJICHHOW  KBadu(UIMPOBAHHOM
AIIEKTPOHHOM  TIOAMUCH  OCYIIECTBISIETCS ~ MpPOBEpKa  COONIOACHHS  YCIIOBUH,
npenycMOTpeHHbIX cTaTher 11 denepanbHoro 3akoHa Ne 63-D3.

B cnyyae ecaum B pesyiabTare MNPOBEPKHM YCHIJICHHON  KBaJU(UIIMPOBAHHOM
AJIEKTPOHHOM IMOANKCH BBISBIEHO HECOONIOJEHUE YCTAHOBJIEHHBIX YCIOBUW NPHU3HAHUS €€
JNEUCTBUTEILHOCTU aJIMUHUCTPAIIMEN B TEUEHUE TPEX THEW CO JHS 3aBEPILCHUS IPOBEACHUS
TaKOW MPOBEPKH MPUHUMAETCS pelIeHHue 00 OTKa3e B MpUEMe K PacCCMOTPEHHIO 3arpoca o
MPEIOCTABICHUM MYHUIMIIAIBLHON YCIYTM W HampaBisSIeTCsl 3asBUTENIO yBEIOMJICHHE 00
ATOM B 3JIEKTPOHHOU (hopMe ¢ yKa3zaHUEM MYHKTOB cTaTh 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE OCITYKUJIM OCHOBAHUEM ISl IPUHATUSA YKa3aHHOTO PELICHUS.

JlanHoe  yBeJOMJICHHWE  TOAMMCHIBACTCS ~ YCWICHHOW  KBaJu(UIMPOBAHHOM
AJIEKTPOHHOM TOJNUCHIO TJIaBbl MECTHOTO CaMOYIPABJICHHS W HAIPaBISIETCS IO aJpecy
AJIEKTPOHHOM MOYTHI 3adBUTENS MO0 B ero JuuHblid kabunet Ha [loprain. [locne nomyyenus
YBEJOMJICHUSI 3asBUTEb BIIPABE MOBTOPHO OOPATUTHCS B aAMUHHUCTPALMIO C 3alIPOCOM O
NPEIOCTABICHUN MYHUIIMNAIbHOW YCIYyTH, YCTPAHUB HApYLIEHHUS, KOTOPBIE IOCITYKUIU
OCHOBaHMEM JUIsl OTKa3a B IPHUEME K PACCMOTPEHHIO 3alpoca O NPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH.

3.2.5. Pe3ynpraToM aIMUHUCTPATUBHON MPOLETYPHI ABISIETCS PETUCTPALUS 3asBICHUS
U JOKYMEHTOB, ITPEICTABIICHHBIX 3aABUTENIEM JJIs1 MPEAOCTABICHNUS] MyHUIIMIAIBHON YCIYTH
(B DJIGKTPOHHOM CHCTEME JJOKYMEHTOOOOPOTA).

3.2.6. CnocoOom (pukcanuu pe3yapTara BbIIOJHEHUSI a[IMUHUCTPATUBHOM MPOLIETypbI
SBJIIETCS BbIJlaua 3asBUTEIIO0 PACHUCKUA B MOJYYEHUM 3asBJICHUS U MPUIATa€MbIX K HEMY
JOKYMEHTOB WJIM HAalpaBICHUE 3asBUTEII0 YBEAOMIICHUSI O IMPUEME M PErucTpanuu
3asBJICHUS W TPWJIAraeMbIX K HEMY JTOKyMEHTOB (yBeAOMJIEHHSI 00 OTKa3e B TpHEME K
PACCMOTPEHHUIO 3aBIICHUS U MPUJIAraeMbIX K HEMY TOKyMEHTOB).

[locne perucrpauuu 3asBI€HHE U JTOKYMEHTBI, MPEIACTABICHHbIC 3asABUTEIEM IS
OPEeNOCTAaBIEHUs  MYHULIMNAIbHOW  YCIYTM,  HalpaBislOTCA  IJIJaB€  MECTHOIO
CaMOYIIpaBJI€HUs, KOTOPbIM MepeAaeT UX Mo pe3ysibTaTaM PacCMOTPEHHsI Ha HCIIOJIHEHHE B
OTIEN AapXUTEKTYpbl, KallUTAIbHOTO CTPOUTENHCTBA M MYHHMIMNAIBHOIO MMYUIECTBA,
OTBETCTBEHHOMY 3a IIOATOTOBKY M  HampaBJI€HUE pe3yJibTaTa MpPEeJOCTaBICHUS
MYHULIUNATBHON YCITyTH.

MakcuMallbHbIM CPOK BBIMOJHEHHS aIMUHUCTPATUBHOM Npouenypsl - 1 A€Hb.

3.3. PaccMoTpeHMe 3asBJIEHHS O MPEJAOCTABICHUNM MYHULMIIAJBHOM YCIYyrd U
IPUJIaraeMbIX K HEMY TJOKYMEHTOB, IPUHATHE PEUICHUS O MPEJOCTABICHUH MYHULIUIIAILHON
yCIIyTH Ju00 00 OTKa3e B €€ MpeoCTaBICHUN

3.3.1. B neHb mocTymiieHus 3asBJICHUS U MPUIAraeMbiX K HEMY JIOKYMEHTOB B OTJEN
aApXUTEKTYPbl, KATUTATLHOIO CTPOUTEIHCTBA U MYHHIIMIIAILHOIO UMYIIECTBA, 3aMECTUTEh
[J1aBbl aIMUHHUCTPAIIMHU, HAYAJIbHUK OTJENa apXUTEKTYPhl, KAUTAIbHOTO CTPOUTEILCTBA U
MYHHUIMIAIBHOTO HMMYLIECTBA aJIMHUHHCTPALMU TOPOJACKOro okpyra ropoja IlepBomaiick



Hwxeropoackoit obmactu (mayiee- 3aMecTUTENh TJIaBbl aJIMHUHHCTPAIMKM) Ha3HA4aeT
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE MO MPEIOCTABICHUI0 MyHULIMITAIIBHOW yCIIyTH (fanee -
OTBETCTBEHHOE JOJKHOCTHOE JIUIIO).

3.3.2. B cpok, He mNOpeBbIIAIOIIMA S5 AHEH CO MOHS PETUCTPAIlMU 3asBICHUS C
MpUJIaraéMbIMU K HEMY JJOKYMEHTAMH, OTBETCTBEHHOE JOJXKHOCTHOE JIUIIO:

1) paccMaTrpuBaeT  MPEJCTABICHHBIE  JOKYMEHTHI, HEOOXOJIUMBIC  JJIS
MPEAOCTaBICHUS MYHUIUIIAIIBHOW YCIYTH, TPEAYCMOTPEHHbIE MYHKTOM 2.7.1. HacTOSIIEero
Pernamenra;

2) HampaBisieT B 00S3aTENIbHOM  MOPSAJKE  MEXBEIOMCTBEHHBIE  3aIlpOCHI,
MPEyCMOTPEHHBIE TyHKTOM 2.8.1.

3.3.3. B cpok, He mpeBblmarommii 20 AHEH €O AHS PErUCTpPalMM 3asiBICHUS C
MpUJIaraéMbIMU K HEMY JOKYMEHTAMH, OTBETCTBEHHOE HOJDKHOCTHOE JIMIIO OCYIIECTBIISIET
pacCMOTpPEHHUE 3asBJICHHUS C TIpUJIaraéMbIMH K HEMY JOKYMEHTaMH, B TOM YHCIE
MOCTYIUBIIUMH MOCPEACTBOM MEXBEIOMCTBEHHOI'O B3aUMOJCHCTBUS U B CIIy4ae HaJIUYMs
OCHOBAaHMM MJi1 OTKa3a B TMPEAOCTABICHUM MYHMIIMNAIBLHON YCIYTH, YCTaHOBJIEHHBIX
nyHKTOM 2.11. Hacrosmero Pernmamenra:

1) roTOBUT HMpOEKT MUChMa 00 OTKa3e B MPEAOCTABICHUN MYHULIUNAIBHOW YCIYyTH C
yKa3aHUEM IPUYUH 0TKa3a;

2)  TOpoOeKT IHchMa 00 OTKa3e B NPEAOCTABICHWHM MYHMIIUIAIBLHON YCIyTH
HaIpPABJISETCS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM, Ha COITIACOBAHUE 3aMECTUTEIIIO
maBbl agMUHUCTpanuu. CorlacoBaHHBIM 3aMECTUTEIEM IJIaBbl aJMUHUCTPAIIMU ITPOCKT
MHAChMA MEPENAETCA Ha TOANUCH INIAaB€ MECTHOTO CAMOYTIPABIICHHUSL.

3) nmuceMo 00 OTKa3ze B MPEJOCTABICHUM MYHUIUIIATILHONW YCIYTH PErUCTPUPYETCS
M0 MpaBUjaM JEJIOMPOU3BOACTBA B €IMHOM CHCTEME AJIEKTPOHHOTO JTOKYMEHTOO0OpOTa U
nenornpoun3BoacTBa Huxeropoackoi o01acT.

334. B cinyyae OTCYTCTBHSI OCHOBaHMM Il OTKaza B IPEIOCTABICHUU
MYHUIUIIAIBHON YCIyTH, YCTAHOBJEHHBIX TIyHKTOM 2.11. Hactosimero Perinamenra,
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIO B CPOK, HE TpeBbimaromuii 20 aHed co JHA
perucTpaiyu 3asBJICHUS C IPUIAraéMbIMU K HEMY JOKYMEHTaMU:

1) TrOTOBUT MPOEKT MOCTAHOBJIEHUS O MOATOTOBKE JIOKYMEHTAIMU MO TJIAHUPOBKE
TEPPUTOPUHU (JlaIee-IIOCTaHOBJICHUE);

2) COTIJIACOBBIBACT MPOEKT MOCTAHOBJICHHUS C 3aMECTUTEJIEM TJIaBbl AJIMUHHUCTpPAIIUH,
HAYaJIPHUKOM YTIPABIICHUS MPABOBOTO U MHPOPMAIIMOHHOTO 0OECIeueHus aIMUHUCTPAIIUU
ropojackoro okpyra ropon IlepBomaiick Hwuxkeroponckoir o0iacTu W HampaBiseT Ha
MOAMUCH IJ1aB€ MECTHOTO CaMOYTIPABJICHUS;

3) MIOCTAHOBJIEHUE PETUCTPUPYETCS MO MpaBUIIaM AEJIONPOU3BOACTBA B €AUHOMU
CHUCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa U IesIonpoun3BoicTBa Huxkeropoackoii 06actu.

3.3.5. Pe3yabTaToM BBINOJTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI SBIISIETCS:

- O/AMIMCAHUE TTIOCTAHOBJICHUSI;

- MUCHMO 00 OTKa3e B MIPENOCTABICHUN MYHHUITUTIATHHOU YCITYTH.

MakcumanbHBIA CPOK BBITIONHEHUS aIMUHUCTPATUBHON TpOIEAyphl - HE Oosee 27



JTHEH.

3.4. Brigaya pe3ynbpTaTa IpeIoCTaBICHUS MyHUIIMIAIBHON YCIIYTH.

3.4.1. Ilpu obOparieHny 3asBUTEINS Yepe3 aIMMHUCTPALIMIO, B CPOK HE MIPEBBILIAOIINN 1
IHS CO JHS PErucTpalliyd IOCTAHOBJEHMs (MHCbMa 00 OTKa3e B IPEJOCTaBICHUU
MYHHUIIMIIAJIbHOW YCIIyTH) OTBETCTBEHHOE JIOJKHOCTHOE JIMLO HA BbIJA4y OCTAHOBJICHUS
YBEIOMIISIET 3aBUTENSI O €T0 TOTOBHOCTHU MOCPEACTBOM TEJIE(POHHOTO 3BOHKA, HATIPABJICHMUS
CMC- onoBenieHus MO YKa3aHHOMY B 3asBJICHUM HOMEpY, IIOCII€ YEro BBIJAET JBa
IK3EMIUISIpa TOCTAHOBIEHUS (MUCHbMO OO OTKa3e B MPEAOCTABICHUH MYHHUIUIIAIBLHON
yCIyTH) 3aBUTEIIO IIPU €T0 JIMYHOM OOpaIeHUH OO0 HAMpaBIsSeT MO aApecy, YKa3aHHOMY
B 3a51BJICHUU.

3.4.2. Ilpu oOpawmenun 3asButens uepe3 Ilopranbl yBemomieHHe O pe3ylibTaTax
PacCMOTPEHHUSI 3asBJICHUS, COACPIKALIEE CBEACHUS O IPUHITUU IOJIOKUTEIBHOTO PELICHUS O
IIPEJOCTABICHNUN YCIYTM U BO3MOKHOCTH IOJYYUTh PE3YJIbTAT IPEAOCTABICHUS YCIYTH 110
BBIOOPY 3asBUTEJIS MIEPEAAETCS JINYHO, HAMpaBIAeTcs mo4yTon, yepe3 M®PL] Ha 351eKTpOHHYIO
noury wiau IyreM HampasieHuss CMC- omnoBemeHHss WM C HMCHOJIb30BAHMEM CPEACTB
IIOPTAJIOB YCIYT.

3.4.3. IIpu npenocTaBieHU MyHULIHANIAIBHONW yciayru yepe3 M®PIL] anmuHucTpanus B
CpPOK, He IpeBblatonii 1 padodero AHA co AHS PETUCTPALUU [TOCTAHOBJICHMUSI, HATIPABJISIET
IIOCTAHOBJICHHE (MMUCBMO 00 OTKa3e B MPEAOCTaBICHUM MYHULUNAIbHOM yciyru) B M®L]
KypbepoM. Beigaya nocranosieHuss B ML 3asBUTEIIO OCYIIECTBIAECTCS B COOTBETCTBUU C
CornameHnuem.

3.4.4. Bplmaua JOKYMEHTOB TMPOU3BOJMUTCS 3asSBUTENIO JUOO TMPEACTABUTEIIO
3aSBUTENISI TPU NPEABSIBICHUNA JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh, a TaKXKe
JOKYMEHTA, NOATBEPKAAOLIETO TMOJHOMOYHUS MO MOJYYEHUIO JOKYMEHTOB OT HMEHU
3asiBUTENS (I FOPUINYECKUX JIUIT).

IIpn mepemadye AOKYMEHTOB Kypbep HAaeT PACHUCKY B IOJYYEHUHU JAOKYMEHTOB, B
KOTOPOM YKa3bIBAIOTCA BCE JOKYMEHTHI, nepegaBacMmbie B M®DI] 11 BbIaum 3asiBUTEIIO,
JlaTa rnepesayu J0OKyMEHTOB.

HamnpaBnenue oTBeTOB 0€3 perucTpalnu He JOMyCKaeTCsl.

Pe3ynbraToM  BBINOJHEHWS AOMUHHCTPATUBHOM MPOLEAYpPHI SBISETCS  BblIaya
(HampaBlieHHWE) MOCTAHOBJIEHUS WJIM TMCbMa 00 OTKa3e B MPEJOCTABIECHUN MYHHUIIMIAIbHON
YCIIYTH.

MakcuMalibHBIN CPOK UCTIOJIHEHUS! IMUHUCTPATUBHON MPOLIEAYPHI - 2 JTHS.

3.5. OcoOeHHOCTH TPENOCTaBICHUS MYHUIMNAIBHON YCIyIM B 3JIEKTPOHHOMN
dbopwme.

3.5.1. Ilpu mnpenocTaBlieHMH MYHULMIAIBHON YCIyrd B 3JIEKTPOHHOU (opme
nocpenctsoM Iloprana 3asBuTeNnto odecneunBaeTcs:

1) nomydyenure mHOpMaIMK O MOPSAKE U CPOKaxX MPEIOCTaBICHUS MyHHUIIMIATbHOU
YCIIyTH;

2) (hopMupoBaHUE 3ampoca O MPEA0CTABICHUH MyHUIMITATILHON YCIIyTH;

3) mpueM © perucTpanMs aJIMUHUCTPALMEN 3ampoca M HHBIX JIOKYMEHTOB,



HEOOXOUMBIX I MIPEI0CTABICHHS] MyHUIIUTIAIBHON YCIYTH;

4) nony4yeHue pe3ynbraTa npeloCTaBIeHUs MyHUIUMIIAIbHON YCIYyTH;

5) mnodyyeHuWE CBEICHMM O XOJI€ BBINOJHEHUS 3ampoca O MPeloCTaBICHUU
MYHUIUTIATBHON YCIYTH;

6) nocynebHoe (BHecyneOHOe) oOXajloBaHWE pEIICHUM W JelcTBUM (0e3nercTBus)
aJIMUHUCTPALIMH, JOHDKHOCTHOTO JIMIA aJ]MUHUCTPAIMU JIMOO0 MYHUIIUIIAJIBLHOTO CIYXKAIIero
aJIMUHHUCTPALIMH.

3.5.2. Ilpu mnpenocTaBlIeHMM MYHUIMNAIBHON YCIYrH B OJIIEKTPOHHON (dopme
3asIBUTEIIO HAIPABIISIETCS:

1) yBemoMmjeHHWE O TpUEME U PETUCTpAlMU 3alpoca O MPeJOCTaBICHUH
MYHUIIUNIATBHOM YCIYTM U MHBIX JOKYMEHTOB, HEOOXOIMMBIX Ui MPEJOCTaBICHUS
MYHHUIIUNIATBHOM YCIyTH, colepikaliee cBeleHus o ¢akTe mpueMa 3ampoca U JOKYMEHTOB,
HEOOXOMUMBIX [IJISl TPEJOCTABICHUS MYHUIIMIIAIBHONW YCIyrd, W Hayaje MpoleIypbl
NPEI0CTaBICHN MYHHUIIUIIAIbHONW YCIYTH, a TAKKE CBEICHUSI O JaTe U BPEMEHHU OKOHYaHUS
NPEIOCTaBIECHUS MYHHUIIMIAIBHON YCIyry JIMOO MOTUBUPOBAHHBIM OTKa3 B MPUEME 3arpoca
Y UHBIX JJOKYMEHTOB, HEOOXOMMBIX ISl IPEJOCTABICHUS MyHUIIUNIAILHOU YCIIYTH;

2) yBEIOMJIEHHE O pe3yJlbTraraXx pPacCMOTPEHHUSI JTOKYMEHTOB, HEOOXOAUMBIX st
IPEIOCTABICHUS MYHHLMIAIBHONW  YCIYTM, COJEp)Kallee CBEACHUS O IPUHATUU
IIOJIOKUTEIIBHOTO PELIEHUS! O NPEJOCTABICHUM MYHHIMIAIBHONW YCIYTH U BO3MOYKHOCTH
MOJIyYUTh PE3YAbTaT MPEAOCTABICHUS MYHUIUNAIBHON YCIyrd JUO0 MOTHBUPOBAHHBIN
OTKa3 B MIPEIOCTABICHUHA MYHULIMIIAJILHON YCIYTH.

3.5.3. VYBenomiieHME O 3aBEPIICHUM BBINOJHEHUS aJIMHHUCTpPAUUEd JEHCTBHM,
COBEpILAEMBIX B DJJEKTPOHHOW (opMe NpH TMOJYYEHHH MYHHUIMOAIBHOM YCIyTH C
ucnosib3oBanreMm lloprana, HampaBiseTcsl 3asBUTENIO B CPOK, HE MPEBBILIAIOIINANA OIHOTO
pabouero JHs MOcCJe 3aBEpUICHHs] COOTBETCTBYIOLIETO ICHCTBHS, Ha aJpec 3JIEKTPOHHOM
IOYThl WJIA C MCIIONb30BaHUEM cpenctB Eamnoro moprana, Iloprana Huxeropoackon
00J1aCTH B JIMYHBIN KAOWHET 1O BHIOOPY 3asIBUTETIS.

3.6. Ilopsimok uCnpaBlIeHUs] TEXHUYECKUX OIIMOOK B BBIJIAHHBIX B pE3YJIbTaTe
MPEeI0CTaBIECHUS MyHULIMIIAILHON YCIYTH JOKYMEHTAX.

3.6.1. B ciyuae oOHapy>KeHHSI TEXHUYECKOW OIIMOKU B JIOKYMEHTE, SIBJISIOIIEMCS
pe3ynbTaTOM MYHULIUIIAILHON YCIYTH, 3asiBUTENb NPEICTABISAET B IMUHUCTPALIHIO:

3asiBJICHUE 00 MCTIPABICHUHM TEXHUUYECKOW omuOku (1Mo (popme, mpeaycCMOTPEHHON B
MPUJIOKEHUH 3 K HACTOSIIEMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIN 3asIBUTEIIO KaK PE3yJIbTaT MyHUIIUIIAIbHON YCIYTH, B KOTOPOM
COJICP)KHUTCS TEXHUYCCKAs OINOKa;

JOKYMEHTBI, HMEIOIINE IOPUANYECKYIO CHIY, CBHJETEIbCTBYIOIIME O HaJUYUU
TEXHUYECKOM OIINOKH.

3asBiaeHue 00 HUCHPABICHUM TEXHUYECKOW OIIMOKM B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SBIISIFOLIEMCS PE3yJbTaTOM MYHULHIIAJIBHON YCIYTH, MOJAETCS 3asBUTENIEM
(YNOJTHOMOYEHHBIM MPEACTABUTEIIEM) JINYHO, JIUOO MOYTOBBIM OTIPABICHUEM (B TOM YHCIIE
C HCTOJIb30BAaHUEM 3JIEKTPOHHOM 1MOUTHI), 1100 uepe3 Enunbiii mopran nian MOLI.



3.6.2. JIOJDKHOCTHOE JIMLIO aAMUHUCTPALIMU, OTBETCTBEHHOE 33 IPUEM U PETUCTPALUIO
JOKYMEHTOB 3asBUTEJII OCYILIECTBISET NPHUEM 3asBJICHUA 00 HCIPABICHUM TEXHHYECKOU
OIMUOKH, PETUCTPUPYET 3asBICHHE C MPWIOKEHHBIMH JOKYMEHTaAMU U TMepefaeT uX
CIICLMAIINCTY OTJAENA, OTBETCTBEHHOMY 3a IMOATOTOBKY W HANpaBJIEHUE pe3yJbTaTa
MPEAOCTABICHUSA MYHHUIIUIIAJIbHON YCIIYTH.

[Ipouenypa, ycraHaBivBaeMasl HACTOSIIMM ITYHKTOM, OCYUIECTBIIIETCSI B TEUCHUE
OJTHOTO paboYero JHA C MOMEHTA PETUCTPALINU 3asBIICHUSI.

PesynbraT mponeaypel: NPUHIATOE U 3aPETUCTPUPOBAHHOE 3asBICHUE, HAIIPABICHHOE
Ha pacCMOTPEHHE CIEHHAINCTY OTHEa, OTBETCTBEHHOMY 3a IIOATOTOBKY M HAaIIPaBIICHUE
pe3yJibTara Npe10CTaBICHUS MyHULIUIIAIBHON YCIYTH.

3.6.3. Cneuuanuct oOTHAeNla, OTBETCTBEHHBIM 3a TMOArOTOBKY W HAIpPaBICHUE
pe3yJibTara Mpe10CTaBICHUS MyHULIUIIAIBHON YCIYTH pacCMaTpUBAET JOKYMEHTBI U B LIEIISIX
BHECCHUSI HCIPABICHUN B JOKYMEHT, SBJIAIOIIMMCA PE3YyJIbTaTOM YCIYI'M, OCYIIECTBIISAET
HEOOXOMMbIE MPOLEAYPHI, NPEIYCMOTPEHHBIE pa3/IeoM 3 HACTOSLIEr0 perjiaMeHTa, u
BBIJIAET UCHPABJICHHBIA JOKYMEHT 3asiBUTENIO (YIIOJTHOMOYEHHOMY MPEICTABUTEIIO) JTUYHO
MO/l POCHHUCH C U3BATHEM Y 3asBUTENA (YHNOJIHOMOYEHHOTO MPEICTaBUTENsA) OpPUTHHAJA
JIOKyMEHTa, B KOTOPOM COJEpPKUTCS TEXHHUYECKas OIIMOKA, WM HalpaBiseT B ajapec
3asiBUTEJII TOYTOBBIM OTIIPABICHHEM (IIOCPEACTBOM HJIEKTPOHHOM IOYTHI) MHCBMO O
BO3MOKHOCTH IIOJy4EHHUS JOKYMEHTa IIPU IPEIOCTABICHUM OpUIMHAja JIOKYMEHTa, B
KOTOPOM COJIEPKUTCS TEXHUUYECKas OIINOKa.

3.6.4. Ilpouenypa, ycTaHaBiIMBacMash HACTOSIIUM IIYHKTOM, OCYIIECTBJISIETCS B
teyeHue 10 pabounx AHEH mociie OOHApYyXEHUS TEXHUYECKOW OMIMOKH WM MOJyYEeHHS OT
J1000T0 3aMHTEPECOBAHHOTO JIMLA 3asIBJICHUS O JOMYIIEHHON OIMOKe.

3.6.5. Pe3ynbTat nponeayphl: BbIIaHHBIN (HAMPABJICHHBIN) 3aBUTENIO JOKYMEHT.

3.7. llopsimoK BBITIOMHEHUS aIMUHUCTPATUBHBIX Tipouenyp (aeicteuit) MOI]

3.7.1 Ilony4yeHue 3asBUTENEM MYyHULUNAIbHOW yciayru B M®IL] ocyuiectBisieTcs B
COOTBETCTBHH C COIJIAIIICHUEM, 3aKJIIOYEHHBIM Mex 1y M®PIL u AnMuHuCTparuen.

3.7.2. llpenocrtaBieHue MyHULUNaIbHON ycayru B MOIL[ Bkimouaer B cels
CIEAYIONME aAMUHUCTPATUBHBIE ITPOLIEAYPHI:

a) nH(opMuUpoBaHUE 3asBUTENEH O MOPSAIKE MPEIOCTABICHUS MYHULIMIIAIIBHON YCIYTH
B M®II, 0 X0€ BBINOJHEHHUS 3ampoca O MPEIOCTABICHUM MYHUIIMNAIBHOW YCIYTH, IO
WHBIM BOIIpOCAaM, CBSI3aHHBIM C MPEAOCTABICHHEM MYHULMIIAJIBHOM YCIYI'M, a TakKkKe
KOHCYJIbTUPOBAHME 3asBUTENIEM O MOPALKE NPENOCTABICHUS MYHULHUIIAIBHOW YCIYId B
M®II;

0) mpueM 3asiBJICHUS C pUIaraéMbIMU K HEMY TOKYMEHTaMH;

B) HampaBiieHue crnenuanuctamu MOIL] 3asBiaeHUss U NOPUHATHIX JOKYMEHTOB B
AJIMUHUCTPALUIO I PACCMOTPEHNS,

r) uHOPMHUpPOBAHME 3asdABUTENIEM O BO3MOXKHOCTH TOJYyYEHHUH JIOKYMEHTA,
IIOATOTOBJIEHHOI'O 0 Pe3yJbTaTaM IPEAOCTABICHUS MYHMIMIIAJIBHON YCIYIM HE IO3JHEE
OJTHOTO paboyvero AHA CO JHS UX MOJyYeHUs U3 AJIMUHHUCTPALIY;

1) HAIpaBJICHUE 3asIBUTENIO PE3YJITATOB MPEAOCTABICHUH YCIIYTH.



3.7.3. NudopmupoBanue 3asBUTEIS O MOPSAKE MPEIOCTABICHUS MYyHHUIIMNAIBHON
yCIyTH B MHOTO(YHKIIMOHATBHOM LIEHTPE, O XOJI€ BBHIIIOJHEHHUS PACCMOTPEHUS 3asIBJICHHS O
MPEAOCTABICHUA MYHULHUNAIBHON YCIYTM WM O TOTOBHOCTU JOKYMEHTOB, SIBIITFOIIUXCS
pe3yJIbTaTOM MPENOCTABICHUS MYHULMNAIBHON YCIYTH, OCYLIECTBISIETCA B XOAE JIMYHOTO
npuema, 1o teiaedoHy, o IEKTPOHHOM MoYTe.

3.7.4. 3asBlieHHE CO BCEMHU HEOOXOAMMBIMH JOKYMEHTamu mnojaercs uepe3 MOI] B
nopsaKe, ycTaHOBIEHHOM [IpaBunamMu opranusamnuu JesTeIbHOCTH MHOTO()YHKIIMOHATBHBIX
LIEHTPOB NPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHULUITAIBHBIX YCIYT, YTBEPKICHHBIMU
nocta”oByieHueM [IpaBurensctBa Poccuiickoit deneparuu ot 22.12.2012 Ne 1376.

B cinyyae momauu 3asiBieHHS CO BCEMH HEOOXOIMMBIMHM JOKyMeHTamHu depe3d MOIL]
JIATOM MpUEMA 3asIBJIICHUS CUATAETCS Jara perucrpanuu B MOLI.

3.7.5. Ilpu nocTyIjIeHUH 3asBICHUS U HEOOXOIUMBIX JOKyMEeHTOB M®II;

a) CBEpSET [aHHBIE MPEJICTABICHHBIX JOKYMEHTOB C [aHHBIMHM, YKAa3aHHBIMH B
3asBJICHUY,

0) mpoBepsIET MOJHOTY KOMIUJIEKTA JJOKYMEHTOB U MPABUIILHOCTh UX 3alIOJHEHUS;

B) IIpX HEOOXOAMMOCTH CHUMAET KOIMU C JOKYMEHTOB, MPEACTABICHHBIX 3aSBUTEIIEM,
JI1M00 CKaHUPYET NPE/ICTABICHHBIE TOKYMEHTHI;

I') PETUCTPUPYET 3asIBICHUE;

1) B TEUEHHE OJHOr0 pabouero 1HsA co qHsS oOpaiueHus 3asButens B MOIL] nanpasnser
B DJJIEKTPOHHOM BHJE C MCIIOJIb30BAHUEM 3alUIICHHOTO KaHajla Iepefadyd JaHHBIX WIIU
3aKa3HbIM MMCHMOM C YBEJIOMJICHUEM 3asBICHUE U TOKYMEHTbl B AJIMUHUCTPALUIO JUOO B
TEUEHUE TpeX pabouux JIHEW co aHs oOpaiieHus 3asButesis B M®I] nanpasnser kypbepom
3asIBJICHUE U TOKYMEHTBI B AIMUHHUCTPALNIO;

e) wuHbpopMupyeT 3asiBHUTENsI O  BO3MOXXHOCTA  MOJYyYEHHUS  JOKYMEHTOB,
MOATOTOBJICHHBIX AJIMUHUCTpalMEd MO pe3ylibTaTaM MpPEIOCTaBICHUS MYHUIUIIAIbHON
yCIIyTHd, HE MO03JHEE OAHOr0 paboyero JHs CO AHS UX MOTYYeHUs U3 AJIMUHUCTPALIUU;

) BBIOACT 3aABUTEII0 JOKYMEHTBI, IOATOTOBJICHHbIE AJIMHHHCTpAIMel 1o
pe3yJibTaTam NpeAOCTABICHUS MYHULIMIIATBHOM YCIIyTH.

3.7.6. Ilpn mpenocTaBieHUM 3adBICHUS M TOKYMEHTOB 4depe3 M®DL] oTBeTCTBEHHOE
JOJKHOCTHOE MO AJMUHHUCTPALMU IPUHUMAET 10 ONUCH JOKYMEHTHI 3 MOLI.

4. ®OPMbI KOHTPOJIA 3A NCITOJIHEHUEM
AJIMNHUCTPATUBHOTI'O PEI'JTAMEHTA

4.1. Tlopsimok U MEPUOIUYHOCTD OCYIIECTBICHUS TEKYIIETO (BHYTPEHHET0) KOHTPOJIA 32
COOJIIOJICHUEM M HCIIOJIHEHHMEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMM JIMIIAMH  TOJIOXKEHUHN
HacTosimero PernameHTa M MHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHMSI K  MPEJOCTABICHUI0  MYHUIUNAIBHOM  YCIyrd,  yCTaHaBIMBAETCA
pacropsbkeHrueM AJIMUHUCTPAITUH.

4.2. KoHTpoJIb 3a MOJHOTOM M Ka4€CTBOM IPENOCTABICHUS MYHULMIAIBHON YCIyru
BKJIIOUAeT B ceOs MpOBEJEHHE MPOBEPOK, BBISBICHHE M yCTpAaHEHHE HApyIICHUW MpaB



3asiBUTENICH, PACCMOTPEHHUE, MPUHATHE PEIICHWH M TMOJATOTOBKY OTBETOB Ha OOpamieHHs
3asIBUTENICH, CoIep Kalnx >KajmoObl Ha pelmieHus, NeUcTBus (0e3melCTBHE) JTOIKHOCTHBIX
JUI, a TakXKe NPOBEPKY HCIOJHEHUs TNOJIOKEHUM Hacrosiuiero Perinamenrta. J[aHHbIN
KOHTPOJIb CO CTOPOHBI YIOJTHOMOYEHHBIX JIOJKHOCTHBIX JIUIL AJMUHUCTPAIMHU JOJKEH
OBITh MOCTOSIHHBIM, BCECTOPOHHUM U OObEKTHUBHBIM.

[Ipu npoBepke paccMaTpuBaIOTCS BCE BOIPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM
MYHULIUNAIBHON  yCclIyrd  (KOMIUIEKCHBIE TPOBEPKH), WJIH  OTHAEJIbHBICE  BOMPOCHI
(TemaTtudeckue mpoBepku). [IpoBepku Takke MPOBOASITCS TO KOHKPETHBIM OOpaIieHUSIM
3asIBUTETICH.

[IpoBepku MOTHOTHI U KAYECTBA MPEJOCTABICHHUS] MyHUIIUTIATBHOU YCIyTH MOTYT OBITh
IJIAHOBBIMU U BHETIJIAHOBBIMU.

[1naHOBBIE MPOBOAATCS YIOJIHOMOYEHHBIMU JOJIKHOCTHBIMU JUIIAMU AJMUHUCTPALIUN
HE pexxe 1 pa3a B roJl B COOTBETCTBUM C IJIAHOM IPOBEAEHUS MPOBEPOK, YTBEPKICHHBIM
pacnopsikeHrueM AJMUHUCTPALIUH.

BuennanoBble MPOBEPKH MPOBOMASTCS YIOTHOMOUYECHHBIMU JOJDKHOCTHBIMH JIMIIAMU
AJIMUHHCTpAllMM Ha OCHOBAHUM KajloO (MpPETEeH3MWil) rpakJaH HAa PEIICHHs WU JEeUCTBUS
(O6e3neiicTBUE) MOMKHOCTHBIX JIMI AJMUHUCTPAIlUU, MPUHSTHIE WA OCYIICCTBISIEMbIC B
XO0/J1€ MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCITYTH.

KonTpone 3a mnpenocTaBilieHHMEM MYHUIUIIAIBHOW YCIYTH CO CTOPOHBI TpaKJIaH
OCYIIECTBJISIETCS TyTeM TMOJy4YyeHUs YCTHOM uH(opmanuu 10 TeiaedoHy, a TaKKe
MUChbMEHHON MH(pOpMay Wik HHGOPMALIUK B JIEKTPOHHOU (hopMe 1O 3a1pocy.

4.3. I'maBa MECTHOTO CaMOYNPABJICHUS, 3aMECTUTEIW TJIaBbl AJIMUHUCTPAUUUA WIIH
WHBIE OTBETCTBEHHBIC JOJDKHOCTHBIE JiMIa AJMUHHUCTPAIIMU HECYT TMEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOZEHUE CPOKOB M MPOLIEYphI HacTosIIero PernamenTa, pemenus,
nevictBus (Oe3neiicTBue), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJAE MPEAOCTaBICHUS
MYHHULUITAIIBHON YCIIYTH.

ITepcoHanbHast OTBETCTBEHHOCTD JTOJXKHOCTHBIX JIUIl AJIMUHUCTPALIUU 3aKpEIieHa B UX
JNOJDKHOCTHBIX ~ pErJIaMeHTaX B COOTBETCTBUM C TpeOOBaHMUSIMH 3aKOHOJATENbCTBA
Poccuiickoint @enepanum.

5. JOCYIEBHbBIN (BHECYJIEBHBIN) [TOPSIJOK OBXXAJIOBAHUS PELLIEHUM
U JEMCTBUH (BE3JIEMCTBUS) AIMUHUCTPAILIUU TOPOJCKOI'O OKPYT'A
T'OPOJI [IEPBOMANCK HIKEI'OPOJICKOM OBJIACTU, MKY «M®I»
[IPEJOCTABJIAIOLINX MYHULIUIIAJIBHYIO VCIIVIY, A TAKXE
JIOJDKHOCTHBIX JIUL] I MYHULTUTIAJIBHBIX CJTYKALIIUX

5.1. 3auHTEepecoBaHHbIE JUIA MUMEIOT MpaBO OOpPATUTHCA C KAJIOOOW Ha pElIeHUs U
nevctBus  (OesmedicTBUe) AIMUHHUCTpAIlMM, JOJDKHOCTHOTO JIMIAa  AJMUHHUCTPAIINH,
COTPYIHHMKA AJIMUHUCTPALIMH.



XKanoOb1 Ha pemeHust u nercTBus (O6e3aeiicTBUE) ATMUHUCTPALIUN TTOJAIOTCS HA UMS
IJ1aBbl MECTHOTO CaMOYIIPABIIEHUS TOPOACKOTO OKkpyra ropon [lepsomarick Huxeropoackon
obnactu

Kamobslr Ha pemienus u JgeWictBus (OesneiictBue) padotHuka MODI] monmarorcs
pykoBoautento 3toro MO®II. XKamobwsl Ha pemenuss u aeiictBus (6e3nericreue) MOI]
noaatorcs yupeaurento MOL] uinm A0JKHOCTHOMY JIMILY, YIIOTHOMOYEHHOMY HOPMAaTUBHBIM
paBoBBIM akToM Hikeropoackoi o0nacTu.

5.2. 3agBUTENIb MOKET OOPATUTHCS C )KATOOOM, B TOM YHCIIE B CIEAYIOLIUX CIyqasiX:

a) HapylIeHHE CpOKa PETUCTPALMHU 3alpoca O MPEIOCTABICHUU MYHUIIUNAIBHOU
YCIYTH;

0) HapyllleHHEe CPOKa MPEIOCTaBICHUSI MyHUITUTIATBHON YCIIYyTH;

B) TpeOoBaHUE y 3asBUTEN JOKYMEHTOB WM HH(OpManuu J1u0O0 OCYIIECTBICHUS
JNEWCTBUM, TPEACTAaBICHUE WJIM  OCYHIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMHM NIPABOBBIMHU akTamu Poccuiickoit denepanniv, HOPMAaTUBHBIMHA MPAaBOBBIMHU
aktamu  Hwxeropojckoir  00J1acTH, MYHUIMNAIBLHBIMA — TPAaBOBBIMM  aKTaMH  JIJIst
MpEeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH;

) OTKa3 B IIPUEME JIOKYMEHTOB, IIPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMaTUBHBIMH MPABOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMH ITPABOBBIMU
aktamu  Hwmxeropojckoir  00JacTH, MYHUIMNAIBHBIMU TPABOBBIMU  aKTaMu IS
MPEAOCTABICHUS MYHHIUIIAJIBHON YCIIYTH, Y 3aBUTENS;

1) OTKa3 B MPEIOCTABICHUM MYHUIIMIAIBLHOW YCIyTH, €CJIM OCHOBaHHUS OTKaza He
NpPEeAYyCMOTPEHBI PefepaibHBIMU 3aKOHAMH U MPUHATHIMH B COOTBETCTBUU C HUMU HUHBIMU
HOPMATUBHBIMM TNPaBOBbIMU akTaMu Poccuiickon @Penepanuu, 3aKOHAMU W HWHBIMU
HOPMATUBHBIMM TMPABOBBIMU akTaMu Hmkeropojackoil o0jacTv, MyHULIMNATbHBIMHU
MIPABOBBIMH AKTaMH;

€) 3aTpeboBaHKEe C 3aABUTEIS MPU MPETOCTABICHUH MYHUIIMTIAIILHON YCIIYTH TUIaThl, HE
MPEIYyCMOTPEHHONM HOPMATUBHBIMM IPaBOBBIMM  akTaMu Poccuiickon @Penepanuu,
HOPMATUBHBIMM TPABOBBIMU akTaMu Himkeropojackoil o0jacTd, MyHULIHUNATbHBIMHU
MIPABOBBIMU AKTaAMU;

X) OTKa3 AJMHHUCTpAIMHU, JOHKHOCTHOTO JiMlla AJMHWHUCTpAlMd B HUCIPABICHUU
JOMYIIEHHBIX MMH OINEYaTOK U OIMMOOK B BBIJAHHBIX B pPE3yjibTaTe MNPEIOCTABICHUS
MYHHUITUTIATBHOW YCIYTH JOKYMEHTaxX JM0O HApYIICHHE YCTAaHOBJIEHHOTO CPOKa TaKUX
VCTIPABJICHUM;

3) HapylleHUWE CpOKa WM TOpsAKa BbIJAYM JOKYMEHTOB [0 pe3yibTaTaM
MPEAOCTaBICHUS MYHUIIMTIAILHON YCIIYTH;

M) TPUOCTAHOBJICHUE TPEAOCTABICHUS MYHMIIUNIAIBLHON YCIYTH, €CIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TIPEAYCMOTPEHBI (efepalbHBIMU 3aKOHAMH UM TPUHATHIMA B
COOTBETCTBMM C HUMU WHBIMH HOPMAaTHBHBIMH TPAaBOBBIMU akTamMu Poccuiickoi
denepanyu, 3aKOHAMUM M WHBIMM HOPMATHBHBIMHM INPABOBBIMM akTamMu Hukeropoackou
00J1aCTH, MyHHUIIUTIAIbHBIMU TTPAaBOBBIMHU aKTaAMU;



K) TpeOOBaHUE y 3asBUTEJS MPHU MPEJOCTABICHUN MyHHUIIUTATIBHOMN YCIyTH JOKYMEHTOB
Wi uHOpMalMU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IMPH
NEepPBOHAYAILHOM OTKa3e¢ B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTaBICHUS
MYHUIIUNIATBHOM  yCIYTHM, JUOO B TMPEAOCTAaBICHUM MYHUIUIAIBLHON yCiIyru, 3a
UCKIIIOUEHHUEM CIIy4aeB, MPEyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 deneparbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O0 opranuzanuu mpeaoCcTaBlIeHUs TOCYJapCTBEHHBIX U
MYHULIUTATBHBIX YCITYTY.

5.3. XKanob6a momaercs B MUCbMEHHOW (hopMe Ha OyMa)KHOM HOCUTEJIE, B TOM YHCIIE
IPU JINYHOM MPUEME, WIH B JIEKTPOHHOM BHJIE.

CBeieHHMsl 0 MeCTe€ HaxOXJeHHUsi M rpaguke padoThl, HOMEpax TeledoHOB, ajapecax
NEKTPOHHOM  TMOYTHl ~ AJMUHHUCTpAIlMM  pa3MellalTcss Ha  oQUIUaIbHOM  cailTe
AnMuHHCTpanuu B cetu MIHTepHeT, Ha caiiTe rocy1apcTBEHHON HHGOPMAIIMOHHON CUCTEMBbI
Hwxeropoackoit  obmactu  "Enunbiii  WHTepHeT-mopTam  rocyJapCTBEHHBIX |
MyHUIMOANBHBIX ycayr (pyHkuuil) Hwuxeropoackoit obmactu" (www.gu.nnov.ru) U B
dbenepanpHOll  rocynapcTBeHHOM — mH(opManmonHo — cucteme  "EnuHbld  mopTan
rOCYJapCTBEHHBIX M MYHHIMNAIbHBIX ycuyr (¢yHkumil)' (www.gosuslugi.ru), B
(benepaibHOM peecTpe U PErHOHATBHOM PEECTPE.

XKanoba MokeT ObITh HAIIPABJICHA:

1)ro noure;

2) yepe3 MHOTO(YHKIIMOHAIIBHBIHN IIEHTP;

3) B 3JIEKTPOHHOM BH/IE€ TOCPEICTBOM:

- opuManbHOrO caita AgMUHUCTpaLK; opuianbHoro caiita MOLI;

- (enepanbHON TOCYAapCTBEHHOW WH(MOPMAIIMOHHONW cucTeMbl "EnuHbBIA mopTain
rOCYJapCTBEHHBIX M  MYHHIMOAIbHBIX  ycayr  (pyHKuuid)",  rocygapCTBEHHOU
uHdopmarmonHor cuctembl Hikeropoackoit o6mnactu  "Eguneii  MHTepHET-mOpTaN
TOCYAapCTBEHHBIX U MYHHIIMNANBHBIX yciyr (dbynkumii) Huxeroponckoit obmactu" (3a
UCKIIIOUCHHUEM >Kajo0 Ha pemieHus u jaeictBus (0e3meiictBue) M®PI] u ux MOKHOCTHBIX
JUI ¥ paOOTHUKOB);

- moprana  QeaepalibHOM  TOCYJapCTBEHHOM  MH(POPMAIMOHHONW  CHCTEMBI,
obecrnieynBaroniel mnpouecc AocyAeOHOro (BHeCyneOHOro) oOKalloBaHUSI pEUICHUd |
nercTBuil  (0€31eiCTBUSA), COBEPILIEHHBIX MpPU MPEJOCTaBICHUM TIOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIAYyT  OpraHaMH, HpEeAOCTAaBISIONIMMU  TOCYJIapCTBEHHbIE U
MYHULHUNAIbHBIE ~ YCIYTH, WX JOJDKHOCTHBIMM  JIMI[AMHU, TOCYJApPCTBEHHBIMH U
MYHULIMIIAJIBHBIMU ~ CIYKallUMHM  (ajiee - cucTeMa JIOCYJeOHOro O0XKajJoBaHMs) C
UCIONIb30BaHuEeM ceTH HHTepHeT (3a HCKIIOYeHHEeM >XKajlo0 Ha pelieHus U JIeHCTBUS
(6e3nerictBue) MOI] 1 UX AOTKHOCTHBIX JIUIl U PAOOTHUKOB).

B cnyuyae nmojmaum kanoObl NMpU JIMYHOM TMpPUEME 3asBUTENIb MPEJICTABIAECT JOKYMEHT,
YAOCTOBEPSIOIIMKA €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIILCTBOM Poccuiickou
denepanum.

XKanoba Ha pemenns u nevicteus (6e3nericteue) M®II, padotaHuka M®IL] moxeT ObITh
HampaBlieHa MO MOYTe, C MCMOoJb3oBaHHEeM ceTu MHrepHer, odpunmanbHoro caiita MOI,



dbenepasibHONW  ToCymapcTBEHHON  mHGOpMAMOHHOW  cuctemMbl "EgwHbid  moptan
TOCYIapCTBEHHBIX W  MYHUUUOAIbHBIX  ycayr  (dyHKuui)",  rocyaapCTBEHHOM
nHpopMarimonHo cuctembl Hmkeroponckoit o6Omactu  "Eaunbiii  MHTEpHET-TIOpTa
rOCyAapCTBEHHBIX W MYHUUHUNANbHBIX ycayr (dynkuuii) Humkeropoackoi obGmactu", a
TaK)K€ MOXET OBITh MPUHSTA [P JIMYHOM IIPUEME 3aIBUTEISI, a TAKKE MOKET OBITh MPUHATA
pY JINYHOM TIpUEME 3asIBUTENS.

5.4. Kanoba nomkHa coepxKaTh:

a) HauMMEHOBAaHHME  OpraHa, MpPEJOCTaBISIOIIET0  MYHUUUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIAa OpraHa, MPeJOCTABIAIONIEr0 MYHUUMIAIBHYIO YCIyTy, JH00
COTpyAHMKa agMuHuctpanuu, MO®IL], ero pykoBoautens u (uiau) pabOTHUKA, pEUICHUS U
nericTBus (0e31ecTBIE) KOTOPBIX 00KATYIOTCS;

0) damwimio, UM, OT4ECTBO (TOCJIEIHEE - IPH HAJIWYMH), CBEACHUS O MECTe
KUTEIHCTBA 3asBUTENA - (PU3UYECKOTO JMIlA, JUOO HAMMEHOBAaHUE, CBEICHHUS O MECTE
HAXOXKJEHUS 3asBUTENS - IOPUAMYECKOro JIMLA, a TakKe HoMep (HOMepa) KOHTaKTHOIO
tenedona, anpec (agpeca) 3JIEKTPOHHOM MOYTHI (IPU HAJIMYMM) U TOYTOBBIM ajpec, Mo
KOTOPBIM JOJDKEH ObITh HAaIlpaBi€H OTBET 3asABUTENIO (32 MCKIIOUYEHHEM Cllydas, KOrja
*Kanoba HampaBisieTCA Yepe3 CUCTEMY JI0CYAC€OHOro 00KallOBaHUS C MCIOJIb30BAHUEM CETH
HuTepHer);

B) cCBeleHUs 00 OOXallyeMbIX pEIIeHUsX U JAeHcTBUAX (Oe3aeiicTBMU) opraHa,
NPEAOCTABISAIONIET0  MYHHIMIAIBHYIO  YCIyry,  JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEAOCTABISIONIET0 MyHUIIUMTAIBHYIO YCIIyTY, 1100 cotpyanuka, M®I], padotaruka MOIL];

') JOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U JACHCTBUEM
(Oe3nmeiicTBUEM) oOpraHa, MNPEJOCTABISIIONIETO MYHUIMNAIBHYIO YCIYTy, IOKHOCTHOTO
JUIAa OpraHa, MPEeAOCTaBIIAIONIEr0 MYHULMMAIBHYIO YyCIyry, Jubo corpynnuka, MOILI,
pabotHuka M®II. 3asButesneM MOTryT OBITH NMPEACTABICHBI JOKYMEHTHI (IIPH HATUYHH),
MOATBEPKIAIONIUE JOBOJIBI 3asBUTETIS, JINOO MX KOIHUHU.

5.5. 3asgBuTens, WMEET TMPaBO Ha TMOJy4YeHHE UWH(OpPMAIMM U JTOKYMEHTOB,
HEO0OXOIUMBIX )11 00OCHOBAHUS U PACCMOTPEHHUS KaTOOHbI.

5.6. B ciywae ecnu xanoba mojaercs 4Yepe3 MPEACTABUTEINSI 3asBUTENS, TaKXKe
IPEACTABISAECTCS JOKYMEHT, MOATBEPKAAIOUIMN MOJHOMOYMS HAa OCYIIECTBICHHUE JIEHCTBUMA
OT WMEHM 3asBuUTENs. B KadyecTBe MOKyMEHTa, MOJITBEPKAAIOUIErO TMOJHOMOYHUS Ha
OCYIIECTBIICHUE JICUCTBUI OT UMEHU 3asIBUTES, MOXKET OBITh MPEICTABIICHA:

a) odopmicHHAasI B COOTBETCTBHHM C 3aKOHOJATeabCTBOM Poccuiickoit denepanmm
JIOBEPEHHOCTD (11 PU3NUECKUX JIHIT);

0) odopmiieHHasT B COOTBETCTBHH C 3aKOHOJaTelbcTBOM Poccuiickoit denepanum
JIOBEPEHHOCTh, 3aBEpeHHas IeuaTbio (MpU HAJWYUU) 3asABUTEIS M IOJNUCAHHAs
PYKOBOJUTENIEM 3asBUTEINISI WU YIOJHOMOYEHHBIM 3THUM PYKOBOJUTENIEM JIUIOM (st
IOPUIUYECKUX JINIL);

B) KONUS DPEIICHUS O Ha3HAYCHWW WM 00 W30paHuu JTuOO TMpHKa3a O HA3HAYCHUU
bu3MYecKoro JMIa Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBHIM Takoe (PU3MUECKOE JHUIIO
o0JazaeT MpaBoOM JEWCTBOBATh OT UMEHH 3asiBUTEINS O€3 JOBEPEHHOCTH.



[Ipu momade >kanoObl B BJIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHBIC B HACTOSIIEM
MyHKTE, MPEJCTABISIOTCS B (hOpPME IIEKTPOHHBIX JOKYMEHTOB, TIOJIMMUCAHHBIX AJIEKTPOHHON
MOJIMUCHI0, BUJ KOTOPOH MPEAYCMOTPEH 3aKOHOAATEIBCTBOM Poccurickon @enepanuu. [lpu
TOM JIOKYMEHT, YIOCTOBEPSIOIINIA TUYHOCTD 3asIBUTENIS, HE TpeOyeTCs.

5.7. XKano6a, nocrynusimias B AqMuaucTparuo, MOL, yapeaureno MOLI, mopiexut
perucTpaliii He TO3JHEee CIEAYIOEro 3a JHEM €€ MOCTYIUIeHHs paboyero JHsA U
paccMaTpHUBAETCS B TCUCHHE MATHAANATH pad0OunX THEH CO JHS €€ PEerucTpalud, a B CIydae
oOxanoBanusi oTkaza AgmuHucTtpauuu, M®OI] B mpueme TOKyMEHTOB Y 3asBUTEN JUOO B
WCITPABJICHUH JOMYIIEHHBIX OMEYaTOK W OIMMOOK WJIM B CiIy4dae OOKaJIOBaHWS HApPYIICHUS
YCTaHOBJICHHOTO CpPOKa TaKUX MCIPABICHUN - B TEUECHHUE IMATH paboOuuMx IHEH CO JIHS ee
perucTpanuu.

B cinydae ecnu mnpuHsATHE peElICHHUs MO Kajdo0e He BXOAUT B KOMIIETEHIUIO
Anmunuctpanuu, MOLI, yupeautens MOL, Anmunuctpanusa, MOL, yupeaurens MDI] B
TEUEHHE Tpex pabouux JHEH CcO JHS €€ PpEerucTpaluyd HampaBisieT >Xajlol0y B
YIIOJIJHOMOYEHHBIN Ha €€ paccMoTpenue oprad, M®LI, yupeaurento ML u B nucbMeHHON
dbopme wuHpOpMUpYET 3asBUTENS O TMepeHanpaBieHUH xanoOwl. Ilpu 3TOoM Ccpok
PacCCMOTPEHHUS JKAJIOOBI UCUHUCIISIETCSL CO JHS PETUCTPALMH KAJIO0bI B YIIOJJHOMOYEHHOM Ha
ee paccmotpenue oprane, MOLI, y yupenurens MOII.

5.8. Tlo pesynbraram pacCMOTPEHHS >KaloObl MPUHUMAETCS OJHO U3 CIEAYIOIIHNX
pELICHUN:

1) xanoba ynoBIIETBOpSIETCS, B TOM 4Hci€ B (pOpME OTMEHBI MPUHATOIO PEIICHUS,
WCIPABJICHUS  JIOMYLIEHHBIX ONEYAaTOK M OMMOOK B BBIJAHHBIX B  pPE3yJbTaTe
MPEIOCTABICHNUS] MYHUIUNAIBHON YCIYIM JIOKYMEHTaX, BO3BpaTa 3asBUTEII0 JEHEKHBIX
CpPEICTB, B3UMAHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMM AKTaAMHU
Poccuiickoii ®deneparuu, HOPMATHUBHBIMH IPaBOBBIMH aKTaMH CyObekToB Poccuiickoi
denepanuu, MyHULIUAAIBHBIMY IPABOBBIMU aKTaMU;

2) B yZIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

AJIMUHUCTpAIMs OTKAa3bIBAET B YJIOBJIETBOPEHUH KaJIOOBI B ClIyYae:

- HaJW4us BCTYIUBIIETO B 3aKOHHYIO CUJIy PEIICHHUs Cyla, apOUTPaKHOTO Cyaa o
XKajno0e 0 TOM ke IMPEAMETE U 10 TEM K€ OCHOBAHUSIM;

- MoJaud XajaoObl JIMIIOM, MOJIHOMOYHS KOTOPOTO HE MOATBEPKACHBI B TMOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTesIbcTBOM Poccuiickon denepannu;

- HaJM4Msl PeUIeHUsl MO0 KajnoOe, MPUHATOTO PaHEe B COOTBETCTBUU C TPEOOBaAHUSMU
HACTOSIIErO aJIMUHHUCTPATUBHOTO PEIVIAMEHTa B OTHOIIEHUH TOTO K€ 3aSBUTEIA U 10 TOMY
&Ke MPEeAMETY >KanoOBbl.

5.9. He no3nHee nHS, CIEAYIOUIEro 3a JHEM MPUHSITUSA PEUICHUS, YKa3aHHOTO B ITYHKTE
5.8 Hactosimiero PeriiamenTa, 3asBUTENIO B TUChbMEHHOM (hOpME U MO KETaHUIO 3asIBUTENIS B
AIEKTPOHHOM (hopMe HampaBIsETCS MOTUBHPOBAHHBIA OTBET O pe3yJibTaTaX pacCMOTPEHUS
xkanoOel. B ciywae ecnm jkamoba Obuta HampaBiieHa dYepe3 CUCTEMY JI0CYAeOHOTO
o0kajoBaHUSI C WCIOJb30BaHUEM CeTH VIHTepHeT, OTBET 3asBUTENIO HaIpPaBIISIETCS
MOCPEJICTBOM CHUCTEMBI TIOCYIEOHOTO 00KATOBAHMSI.



B oTBeTe o pe3yabTaTaM pacCMOTPEHHS 3KajJ00bl YKa3bIBAIOTCS:

a) HAMMEHOBAHHWE OpraHa, NPEIOCTABISIOIIEr0 MyHULMIAIbHYIO Yycayry, MOI,
yupenutenss ML, paccMoTpeBiiero »xanoly, AOMKHOCTb, (aMUiusi, UMs, OTYECTBO (TpHU
HAJIMYKUH) €r0 JOJHKHOCTHOTO JIMIA, IPUHSBIIETO PEIICHUE T10 5Kallooe;

0) HOMep, JAaTa, MECTO MPUHATUS PEIICHUs], BKIIIOYasi CBEJACHUS O JTOHKHOCTHOM JIUILIE,
paboTHUKE, pellleHne WK JielcTBue (0e3/1eliCTBIE) KOTOPOTo 00KaIyeTCs;

B) hamMmIvs, UMsI, OTYECTBO (TP HATMYMH ) I HAUMEHOBAHUE 3asBUTEIIS;

') OCHOBaHUS JUIsl IPUHATHS pELIEHUS 1O Kajno0e;

1) IPUHSITOE 10 JKaJI00€ PEIICHHUE;

€) B cllydae, €CJM kajio0a Mmpu3HaHa 00OCHOBAaHHOM, - CPOKH YCTPAHEHHUS! BbISIBIIEHHBIX
HapylIeHUH, B TOM YUCJIE CPOK NPEIOCTABICHUS PE3YIbTaTa MYHUIIMIIATBHON YCIIYTH;

) CBEACHHS O MOPSIAKE 00KATOBAHUS MPUHSTOTO I10 YKaJl00e pereHusl.

5.10. B caywyae mnpu3HaHus KajoObl NOJJIEKAIIEH YAOBJICTBOPEHUIO B OTBETE
3asIBUTENI0, YKAa3aHHOM B NyHKTe 5.9 Hactosmero Permamenra, naercs uH@opmanus o
JNEUCTBUAX, OCYIIECTBISIEMBIX AIMHUHUCTpPALMEN, TMPENOCTABISAIOMIECH MYHHUIUNAIBHYIO
yCIIYTY, B LEIAX HE3aMEJIUTEIbHOIO YCTPAHEHHS BBISIBJICHHBIX HApPYLIEHUH NPU OKa3aHUU
MYHHUIMNIATBHOW YCIIYTH, a TaK)Ke MPUHOCATCS U3BUHEHUS 33 JOCTABJICHHBIE HEYI0OCTBA U
yKa3bIBaeTcsi MHpopMalus O AAJbHEHIIMX AEHCTBUIX, KOTOpblE HEOOXOAWMO COBEPLIUTH
3asIBUTEIIIO B LIEJISIX MOJYYECHHs] MyHULIUIIAJILHON YCIIYTH.

5.11. B ciydae npusHaHus >XKajnoObl HE MOJJIeKAIIEeld YJIOBIETBOPEHHIO B OTBETE
3asBUTENIIO, yKa3aHHOM B  nyHKTe 5.9  Hacrosmero  Permamenra, — nmarorcs
apryMEHTUPOBAHHBIE PA3bACHEHHS O TPUUMHAX MPUHATOTO PELICHUS, @ TAK)Ke HHPOPMALIHS
0 MopsiaKe 00KagoBaHUsI IPUHITOTO PELICHUS.

5.12. B cnyyae yCTaHOBJIEHHUS B XOJ€ WJIM IO PE3YJbTaTaM PACCMOTPEHUS KaloObl
IPU3HAKOB  COCTAaBa  AJAMUHUCTPATHBHOIO  NPABOHAPYIUEHWS WM  NPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, paOOTHHK, HAJEJIEHHBIE IMOJHOMOYHUSIMHU MO PACCMOTPEHHUIO Kayoo,
HE3aMEIMTEIbHO HANIPABISIIOT UMEIOLIUECS MAaTEPHAIIBI B OpraHbl IPOKYPATyPHI.

5.13. Undopmanus, ykazaHHas B HACTOSIIEM pasjeie, MOJJICKHUT 00513aTeIbHOMY
pasMmenieHuio B ¢eaepanbHoil rocyaapcTBeHHOM uHMoOpMannoHHou cucteme "EnuHbiit
nopTajg TOCYJAapCTBEHHBIX W MYHUUMINANBHBIX yciyr (dyHkoui)" (www.gosuslugi.ru),
rocynapctBeHHoil uH(opmarmonHoil cucreme Hwukeropoackoit obnactu "Enunbiid
HHTepHeT-mopTan rocyJapCTBEHHBIX U MYHUIIMITAJIBHBIX yeayT (hyHkmmii) Hmkeropoackoi
obmactu" (Www.gu.nnov.ru).


http://www.gu.nnov.ru/

HNPUJIIOXKEHHUE 1
K AJIMUHHCTPATUBHOMY PETIaMEHTY

['maBe MeCTHOTO caMOyTIpaBJICHUS
ropoJcKOTo okpyra ropoj [lepsomaiick
Hwuxeropockoii obiactu
E.A.Jlebennoit

Ot koro:
®.1.0. ¢pusnyeckoro numa

(HanmMeHoBaHue ropuaudeckoro auia — ©.1.0. pykoBoxurens; TenedoH;
VHH; 6ankoBcKkue peKBH3HUTH (HaUMeHOBaHHe OaHKa, p/c, k/c, BUK))

Anpec:

‘Yka3bIBaeTcst (1)8.KTI/I‘ICCKOC MECTO MMPOKUBAHUA (1)I/ISI/I‘IeCKOFO Juna, 1

IOPUINYECKHX JIUII - FOPUAUYECKUI U TIOYTOBBIN aapeca;

Tenedon:

3AABJIIEHUE
O IPUHSITUHU PEIICHUS O NOATOTOBKE JOKYMEHTAIUU MO MIAHUPOBKE
TEPPUTOPUH

[Ipomy nOpuHATH pEHIEHUE O NOATOTOBKE JIOKYMEHTAllMd IO IUIAHUPOBKE
TepPUTOPUH (MPOEKTOB MIIAHUPOBKH U (UJIM) MTPOCKTOB MEKEBaHMsI) B TPaHUIIAX

(omrMcaHue TPaHUI] TEPPUTOPHH )
C LIEJIBIO

(esib BBIOMpAETCsi B COOTBETCTBHHM C 4. 3 ¢T. 41 ['pagocTponTenbHOTO KOJIeKca
Poccuiickoit @enepanyn)

[Ipunoxenue:

1)
2)

Jlaro cBoe coryiacue Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX (B CIy4ae €CJId 3aCTPOUIIIMKOM
SABJISIETCA (PU3HUECKOE JIUIIO).

(mata) (moamuce) (pacumdposka, DUO)
».



