INPUJIOKEHHUE

K IOCTAHOBJICHUIO aIMUHUCTPALIHI
ropoJickoro okpyra ropoa Ilepsomarick

Hwxeropojickoit o6nactu
OT No

AJIMUHMCTPATHUBHBIN perjiaMeHT aiMUHUCTPAIIUN
ropoackoro okpyra ropoa Ilepsomaiick Huskeropoackoi o0J1acTu mo
NMPeA0CTABJEHNI0 MYHUIIUNIAJIbHOM ycayru ""Beijaya apXMBHBIX CIPAaBOK,
NMOATBEP-KAAIONINX TPYAOBOIi cTaxK padoThl U pa3Mep 3apadOTHOM MJIATHI, HA
TEPPUTOPHUH TOpPoacKoro okpyra ropoa Ilepsomaiick Hukeropoackoi odsaacru'

1. OBIIME ITOJIOXEHUA

l. [IpenMer perynnpoBaHHus perjJaMeHTa

1.1. AIMUHHCTpPATUBHBIA PEMIAMEHT AJMUHHCTPALAM TOPOJACKOTO OKpyra TrOpoi
[lepBomaiick Hwkeropoackoil 005acTh TPEIOCTaBICHUS MYHHIMNAIBHOW YCIyTd
«Bpiaya apXHMBHBIX CIPABOK, MOATBEPKIAIOMIMX TPYIOBOM CTax padOThl U pa3Mep
3apa0OTHOM TUIATBl, HA TEPPUTOPUM TOPOACKOro okpyra ropon IlepBomaiick
Huxeropoackoit obmactu» (nmanee - PermameHT) pa3paOoTaH B LEJISX TMOBBIIICHUS
KAaueCTBAa MCIOJHEHUS W JOCTYIMHOCTH PE3yJbTaTOB IMPEAOCTABICHUS MYHHIMIIAIBHON
YCIIyTH, CO3JIaHUsl KOM(OPTHBIX YCIOBUH ISl yYaCTHUKOB OTHOILLIEHUH, BO3HUKAIOIINUX
IpU OpraHu3alydyd MYHUUUIAJIBHOM YCIYyrH, W ONPEIEISeT IOCIEH0BaTEIBHOCTD
JNEUCTBUN (aAMUHUCTPATUBHBIX MPOLEAYp) IPU OCYIIECTBICHUU IOJHOMOYMI IO
OpraHu3allid  MYHHLMIAIBHOM  yCIYI'M, IOPSJOK  B3aUMOJEHCTBHS  MEXIY
aIMUHUCTpAIMEe TOopoACKOro okpyra ropoj IlepBomaiick Huxkeroposackoi obmactu
(manee — AamuHucTtpanus) U (QU3MYECKUMU JUUAMHU, IOPUIUYECKUMU JIMLIAMUA U HX
YIOJHOMOYEHHBIMU MPEICTABUTEISAIMU MPU NPEIOCTABICHUN MYHULIUNIATILHON YCIIyTH, a
TaKXKe MOPAOK OOXKaJoBaHUsI ACHCTBHM (Oe31eMCTBUSI) OpraHa, MPEAOCTaBISIONIETO
MYHUIUTATBHYIO YCIYTY, MYHULUNAIBHBIX CIY>KaIUX.

1.2. Kpyr 3asBuUTENEN NPU NPETOCTABICHUN MyHULIUIIAIIBHOW YCIYTH.

1.2.1. 3a mnpeaocTaBieHHMEM MYHHUIMIAJIBHOW YCIYrH BIpaBe OOpaTUTHCA
duznyeckue auia, B TOM YMCJIe MHAWBUIYaJbHbIE MPEANPUHUMATENN, U IOPUINUECKHE
JvIa (J1ajee — 3asiBUTEINH ).

1.2.2. OT uMeHH HeIeeCIIOCOOHBIX 3asBJICHUE MOJACT UX 3aKOHHBIN IPEICTaBUTEIIb.

1.2.3.1TosnoxeHus, MpeTyCMOTPEHHbIE HACTOSAIMM PeriaMeHToM B OTHOILICHHH
3asiBUTENS, PACIPOCTPAHAIOTCS HA  €ro  3aKOHHOTO WM  YHOJHOMOYEHHOIO
MPEICTaBUTES.

1.3. TpeGoBanus kK NOPSAAKY UHPOPMUPOBAHUS O MPEAOCTABICHUH MYyHUIIUIATBHON
YCIIyTH.
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1.3.1. [Tpuem rpaKaaH N0 MNPEJOCTABICHUI0 MYHHUIMNAIBHOW YCIIYTH
OCYLIECTBIISETCS:

B aJMHUHHUCTpAIlMU, pACHOJIOKEHHOM 10 anapecy: Hwukeropojckas 005acTh,
r. [lepBomaiick, 1. YibsHOBa, 7A.

HenocpencTBeHHbI ~ WCHOJHUTEND  MYHUUUNAIBHBIA  YCIYTH-KOHCYJIBTAHT
YIPaBJICHHS IPABOBOTO U MH(OPMAITMOHHOTO 00ECIIEYeHUsT a]MUHUCTPAIIMN TOPOJICKOTO
okpyra ropoa IlepBomaiick Hwukeropoackoit o6nactu  (JOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 MPEIOCTABICHUE MYHUIIUTIAIBHON YCIYTH).

KaOuner npuema 0060py/10BaH HH(POPMAIIMOHHON TaOIMUYKON C yKa3aHHEM HOMepa
kaOuHeTa, (QaMuINM, HUMEHH, OTYECTBA JOJDKHOTO  JIMIA, OTBETCTBEHHOTO 32
NPEI0CTaBIEHUE MYHUIIMIIAIBHON YCIYTH, BpeMeHu mepepsiBa Ha oben (12.00-13.00),
rpadukom mprema (MOHEIENbHUK, BTOPHUK, Cpea, 4eTBepr, matHumna — ¢ 8.00 go 17.00);

B otaene ['BY HO «YMO®Il», pacnonoxenHoM 1o aapecy: Hrukeropoackas
obinacts, r. [lepBomaiick, yi. 50 net OxTa0ps a.1A.

Paboune wmecta corpyanukoB otaena ['BY HO «YMO®L» o6opyaoBaHsl
TaOJIUYKaMU C yKazaHueM (paMuivu, UMeHH, otuectBa coTpyaHuka ['bBY HO «YM®Ily,
Benyuiero npuem. Bxox B otaen I'bBY HO «YM®Il» obGopynoBan rpadpukoMm npuema
(moHeneNbHUK, BTOPHUK, cpeaa, natauna 8.00-17.00, versepr 8.00-20.00, cy66oTta 8.00-
13.30), cnpaBounslii Tenedon 8(83139)2-19-10.

1.3.2. HWudopmainus o TmOpsAKE TNPEIOCTaBICHUS MYHUIMIIAIBHON YyCIyrd
pa3MenaeTcst B OTKPbITOM U AOCTYIHOHN (opMe:

Ha o(ULMaIbHOM CalTe aJMUHUCTpPALMU TOPOACKOro okpyra ropoj IlepBomaiick
Huxeropoackoid  o6nacTu, NOPEeNOCTaBISIONEH  MyHMLIMIAJIbHYIO  YCIyry, B
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ~ cetn  «MHTepHeT»  (mamee -  ceTh
«nTepuer») (http://1maysk.ru); (nanee - opunranbHBIN CalT aAMUHUCTPALINN);

B DenepanbHOil rocyaapcTBEHHON HMH(OpManMoOHHON cucteMe «EnuHbI mopTai
rOCyAapCTBEHHBIX U MyHUIMNANBHBIX yciyr (QpyHKmui)» (www.gosuslugi.ru) (manee -
Enunsiii mopran);

B TOCYJapCTBEHHOW HH(pOpMaMOHHON cucteMe Hukeropoackoit ob6nactu
«Enuubiii UTHTEpHET-MOpTal TOCYJAapCTBEHHBIX M MYHULMIAIBHBIX YCAYT ((yHKLIHA)
Hwmxeropoackoit o6mactiy» (http:/www.gu.nnov.ru) (nanee - Ilopran);

Ha MOopTajie MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYJaPCTBEHHBIX U
MyHUITUTIATBHBIX yeryr Hukeropoackoit oonactu (qanee — [Hopran YM®I] HO);

- Ha uopmannoHHsix crennax B oraene ['bBY HO « YMO®I]y, pacnonokeHHOM 10
aapecy: Huxeroposckas o6nacts, r. [lepBomaiick, yi. 50 et OkTs0ps 1.1A;

- Ha wWHPOPMAIMOHHBIX CTEHJAAX HA TMEPBOM OJTaXe XoJyla B 3JaHUH
aMUHUCTpAIIMM TOpPOJACKOro okpyra ropoa IlepBomaiick Hwukeropojackoi o6riacTw,
pacrnojoxxeHHoM 1o aapecy: Huxkeropoackas o6nacts, T. [lepBomaliick, mi. YibsHoBa,2.

nyTeM MyOonuKanud WHGOPMAIIMOHHBIX MAaTepuajoB B CPEIACTBAX MacCOBOU
uHpopMauu, u3aHug HUHPOPMALMOHHBIX Opolop, OyKIEeTOB, HWHOM Ne4YaTHOU
MPOIYKIHUU.

1.3.3. HWudopmanuss o0 mOpsSAKE NPEAOCTABICHUS MYHHUIIUNIAIBHON YCIyTU
npenocTaBiseTcss Mo TenedoHy, a Takke IOCPEICTBOM IHUCHbMEHHBIX pPa3bICHEHUH,
3JIEKTPOHHOTO UH(POPMUPOBAHUSA U HA JIMYHOM IIPUEME.

1.3.4. Ha undopmarmoHHbIX CTEHAAX aIMUHUCTPAIIMN TOPOJCKOTO OKpYyra TOpojl
[TepBomaiick Huwkeropoackoit oomactu, otaena ['BY HO «YM®I» B moctynHbIX aiis
O3HAKOMJIEHUSI MecTaX, O(UIMAIbHOM caiTe aAMUHUCTpauuu, Ha EguHoM moprane, Ha
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[Toprane, wna Ilopraie VYMO®L[ HO pa3memaercs TeKCT AIMHUHHCTPATUBHOIO
peraamMeHTa Wik uH(opMalus U3 Hero, coaepKaiias cieayroiiee:

a) BpeMs npuema 3asBUTENEH;

0) mopsmok  WHPOPMUPOBAHUS  3asBUTEICH O  XOJA€  IPEIOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

B) IOPAJIOK MOJIYYEHUSI MyHUIIUTIAIBHON YCIIYTH;

I') WCYEPIbIBAIONIMKA TepeyeHb OCHOBAaHUU A OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTABICHUSI MyHUIIUTIATBHOU YCITYTH;

J1) MCUEPNBIBAIOUIMN MEepeuyeHb OCHOBAHWM JIJIi MPUOCTAHOBJICHUS WJIM OTKa3a B
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIYTH;

€) KpyT 3asBUTEJICH;

) CpOK ITPEAO0CTABICHUS MyHULUIIAIbHON YCIYTH;

3) MCUYEPIBIBAIONIUI TEepeueHb TOKYMEHTOB, HEOOXOIMMBIX JUJISl MPEIOCTABICHUSA
MYHHUIUNATBHOU yCIyTH, TpeOOBaHUA K OPOPMIICHUIO YKA3aHHBIX IOKYMEHTOB, a TaKkKe
NEepeUYeHb JOKYMEHTOB, KOTOpPbIE 3asBUTENIb BIIPAaBE MPEACTABUTh MO COOCTBEHHOU
WHULINATUBE;

1) pe3ynbTaThl IPENOCTABIECHUS MYHUIIMIAIBHOW YCIYTH, OPAIOK IPEICTABICHUS
JNOKYMEHTA, SIBJISIIOLIErOCs pe3yabTaTOM IPEAOCTABICHNS] MyHULIUITAJIBHON YCIIYTH;

K) TpaBO 3asBUTENIA Ha JocyleOHoe (BHecyneOHOe) oOKajloBaHUE JEHCTBUMN
(Oe3meiicTBuS) U (MIIK) PEIICHU, IPUHATHIX (OCYIECTBISIEMBIX) B X0/I€ MPEIOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

a) ¢opMa  3adBIEHUS O  TPEAOCTaBICHMM  MYHULUINAIBHOM  YCIYIH,
IPENYCMOTPEHHAsI AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.3.5. Undopmanus va EquHoM moprajie 0 NMOPSJKE U CPOKaX HpPeroCTaBICHUS
MYHUIMOAIBHOM YCIYTM Ha OCHOBAaHWU CBEACHHH, colepkamuxcsi B (enepaibHOM
rocyaapcTBeHHOU nHGopMalMoHHON cucteme «DenepanbHblil peecTp rocy1apCTBEHHbIX
Y MYHULIMIATBHBIX yCIyT (pyHKUUN)» (nanee - genepanbHblil peectp), u Ha [loprane —
Ha OCHOBaHUHU CBEACHMI, COJEpKallUXCi B TOCYJapCTBEHHOM WH(OPMAIIMOHHON
cucteme Huxeropopackoit obnactu «Peectp rocyaapCTBEHHbIX U MYHULIUIIABHBIX YCIYT
(pynkumit), mpenocTaBisieMbIX (HCIOJHIEMBIX) OpraHaMW HCIIOJHHUTEIbHON BIACTH
Hwuxeropoackoir obnactd M opraHaMM MECTHOTO CaMOYIPABJIEHUS MYHULMIATbHBIX
pallOHOB, MYHULHMIIAJIBHBIX OKPYIOB, T'OPOJACKUX OKPYIOB, TOPOJACKHX H CEJIbCKUX
noceneHnid Hukeropojckoir o05acTi M TOJBEAOMCTBEHHBIMHM WM  OPTaHH3ALMSIMIDY
(anee - peruoHaIbHBIN peecTp), NPEAOCTABISAETCS 3asBUTEI0 OECIIIaTHO.

Hoctyn k uH(pOpManuM O CpoKax M MOPSIKE MPEIOCTaBICHUS MYHMIIMIAIbHOU
YCIyTH OCYILIECTBIIsIETCS 0€3 BBIMOJIHEHUS 3asBUTEIEM KaKUX-IHOO TpeOOBaHUMU, B TOM
yucie 0e3 HCIONb30BaHUS MPOrPaMMHOIO OOECIeUeHUsl, YCTAaHOBKAa KOTOPOrO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENsSI TPeOyeT 3aKIIOUEHHUs JIMIIEH3UMOHHOTO WU HMHOTO
COrJIallIeHHs C MPaBO0OJIaaTeNeM NPOrpaMMHOI0 OOECIICUeHH s, PEyCMaTPUBAIOILIETO
B3MMAaHUE IJIaThl, PETUCTPALIMIO WM aBTOPU3AIMIO 3asBUTENSI WM NPEIOCTaBICHUE UM
MEPCOHANIbHBIX JJAHHBIX.

1.3.6. CnpaBounass wuHpopMamus (MeCTO HaxOXAeHUS U Tpaduk padOThI
aJMUHUCTPALIMH, ero CTPYKTYPHBIX NOJIpa3/IeJICHUH, IIPENO0CTABISFOIIHNX
MYHULIMIIAJIBHYIO YCIYTY, OpraHu3aluii, oOpallleHne B KOTOpble HEOOXOIUMO IS
MOJy4YEHUs MYHMIIMIIAJbHOW YCIYyTH, CHOpaBOYHBbIE Tene(OHBI, agpeca OPHUIHATIBLHOTO
caiita, SJMEKTPOHHOW ToUuThl W (WiH) (opmbl OOpaTHOW CBSI3M C aJIMUHHUCTpAIUEH
ropojckoro okpyra ropox IlepBomaiick Hrkeropozackoit o6nactu B cetu «MHTEpHETY)
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pasMermieHa Ha O(UIMAIBHOM  CalTe aJIMUHHUCTPAIMU TOPOJCKOTO OKpPYyra ropoj
[TepBomatick Huxeroposackoii oomactu B cetn «MHTEepHET», B (hemepaibHOM peecTpe u
Ha ExuHOM moprarne, B pernoHabHOM peecTpe u Ha [loprare.

1.3.7. CuopaBounas umnpopmarus mo ['bY HO «YM®Il» u ero 060co0ieHHBIM
noapazaeneHusam - ['bY HO «YM®IIy, yyacTByrolmuM B OpraHu3aliiy MpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIYTH (MECTO HaXO0XJIeHUS U rpaduK paboThl, cripaBOYHbIE TeIehOHBI,
aZpec SJIEKTPOHHOW TMoYThl U (Wiau) ¢dopmbl 00paTHOM CBsi3M B ceTu «lMHTepHET»)
pasmemiena Ha [loprane YMO®I] HO (http://www.umfc-no.ru/) B cetu «AHTEpHETY.

2. CTAHJIAPT ITPEJJOCTABJIEHU S MYHULIMTIAJIBHOU YCIIYIU

2.1. HaumeHoBaHWEe MYHMIIMIIAJIBHOW YCIIYTH.

"Bbigaua apXMBHBIX CHPABOK, MOATBEPKAAIOIIUX TPYAOBOM CTaxk pabOTHI U pa3Mep
3apa0OTHOM TUIaTBl, HAa TEPPUTOPUU TOPOJCKOro okpyra ropon IlepBomarlick
Huxeroposckoit o6mactu'.

2.2.HanMmeHOBaHUE OpraHa, MpeI0CTABISIONIEr0 MyHULIMIIATBHYIO YCIYTY.

2.2.1. IlpenocraBieHHe MYyHULHNAIBHOW YCIYI'M OCYIIECTBJISET aJIMUHUCTPALIUS
ropojickoro okpyra ropop Ilepsomaiick Huskeroposckoit o61actu.

HenocpencTBeHHOE MTPEAOCTABICHNE MyHULIMIIATBHON YCIIYTH OCYILECTBIISIET —

- KOHCYJIbTAaHT YIpaBJIEHUS TPABOBOr0O M HWH(OPMAIMOHHOTO oOOecleueHus
AnMuHUCTpanuu, (MpUeM 3asBICHUI), TPEAOCTaBICHUE MYHHUIIUNAIBHOW YCIYTH,
BbIJ]a4ya Pe3yJbTaTOB MPEAOCTABICHNS MYHHUIIUIIAJIbHON YCIIYTH;

- otaen 'BYHO «YM®LIy (nipuem 3asBiaeHU, HapaBJICHHBIX (MIPECTaBICHHBIX) B
I'BYHO «YM®Ll», Bbiaaua pe3yJbTaToOB NPEAOCTABICHUS MyYHULIUIIAIBHON YCITYTH.

2.2.2. Ilpm n1penoCTaBIEHMH MYHULHUNIAIBHOU YCIYyTUM  aJIMUHUCTPALUU
3ampeniaeTcss TpeOoBaTh OT 3asBUTENS OCYIISCTBICHHUS JEHCTBUH, B TOM 4YHUCIE
COTrJIacOBaHUM, HEOOXOAUMBIX JUISl TTOJYYEHUS] MYHULIMIIAIBHON YCIYyTH U CBSI3AHHBIX C
oOpalieHleM B MHbIE FOCYJapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHUS U
OpraHu3alliy, 3a HWCKJIIOYEHUEM TIOJYyYEeHHUsS] YCIYr M TMOJyYEHHs JIOKYMEHTOB U
uH(popMauu, TMPEAOCTABIAEMbIX B PE3yJbTare MPENOCTaBICHUS TaKUX YCIYT,
BKJIIOUYEHHBIX B IIEPEYHU, YKa3aHHbIE B 4acTu 1 crateu 9 denepanbHOro 3akoHa ot 27
utonss 2010 1. Ne 210-®3 «OO6 opranuzanuyd TpPeaOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT».

2.3. 3asBuUTens oOpamiaeTcs 3a MPEIOCTaBICHUEM MYHHUIIMIAIBLHON YCIyTd B
CJIEIYIOLIUX CITy4dasX:

2.3.1. lns mosyyeHUsl apXHMBHBIX CIPaBOK, MOJATBEPKIAIOMIMX TPYIAOBOM CTax
paboThI U pa3mep 3apaOOTHOM IJIATHI.

2.4. Pe3ynbpTaToOM NpPEeIOCTaBICHUS MyHUIIMIAIBHON YCIYTH SIBJISIETCS.

- BblJaua apXUBHBIX CIPABOK, MOATBEPKIAIOIIUX TPYIAOBOM CTax padOThl H
pazmep 3apabOTHOM TIaThI;

- TUCBMO C OTKa30M B BbIJJau€ apXMBHBIX CIPABOK, MOATBEPKIAIOLINX TPYIOBOM
cTax paboOTHI U pazMep 3apabOTHOM TIJIATHI;

- HampaBJICHHE YBEJAOMIICHMS 3asSBHUTEII0 O Iepeajpecaluy 3asBICHUS B
OpraHU3allvI0, YYPEXKICHUE, B KOTOPbIX HAXOIATCA Ha XPAaHEHUU JOKYMEHTHI,
HEOOXOMMBIC JUTSI UCTIOTHEHUSI MyHUITUTIATBHOU YCITYTH.

2.5. Pe3ynbpTar npenocTaBieHUsi MyHUIIUNIATbHOM YCIYTU BBIAAETCS 3aABUTEIIO B
dbopme moxkymeHTa Ha OyMaXHOM HOCUTEJIE JIMYHO B aJMHHHUCTPAIUU, JTUOO0 B OTIETE
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I'bBY HO «M®lly», nmubo HampaBisercs MOYTOM B 3aBUCUMOCTH OT croco0a,

YKa3aHHOI'O B PACIHCKE O MPUEME TOKYMEHTOB. [JOKyMEHTHI BBIAAIOTCS (HAPABIISIOTCS)
3asIBUTENIO B TEUYEHUE TPEX pabOUMX JHEN CO JHS MPUHITHUS PEIICHU.

2.6. Cpoxu npenocTaBiIeHUsI MyHULUNIATBHONW YCIIYTH.

Cpok oOka3zaHuss ~ MYHUIMIIAJBHOW YCIYyTM  HE JOJDKEH mnpeBbimate 30
KJICHIAPHBIX JHEW CO JIHS PETHCTPALMU MTOCTYIUBILIETO 3asBJICHUS] B AJMUHHCTPALIUIO,
B kabunet No 1, HaxondmMMcs B 37aHUH, PACIIONIOKEHHOM Mo aapecy: Hukeropojackas
obnactp, r.IlepBomMaiick, 1. YibsiHOBa, 7A.

2.7. llepeyeHb HOPMATHUBHBIX NPABOBBIX AKTOB, PETYJIUPYIOLIUX OTHOLIEHUS,
BO3ZHMKAIOIIIME B CBSI3M C MPEIOCTaBICHUEM MYHUIIMNAIBHOW YCIyTu (C yKa3aHUEM HX
PEKBU3UTOB W  HUCTOYHHUKOB O(PHUIMAIBHOIO  ONMyOJMKOBAaHMS), pa3MEIIeH Ha
opunmansHOM caiite AnMuHUCTpauud B cetn MHTepHer, B  (QenepanbHOi
uHbopMallmoHHON cucteMe «EaMHBIN MmopTan rocyAapCTBEHHBIX W MYHUIUIMATBHBIX
yeunyr  (pyHkuumit)»  www.gosuslugi.ru, B denepaabHOM — peecTpe, Ha  caiTe
rocyJlapcTBeHHOM uH(popManmoHHOi cuctembl Hikeroponckoit ob6mactu «Equnbrit
WHTepHeT-nopTan  rocyJapCTBEHHbIX W MYHULMNAIBHBIX  ycayr  ((QyHKLHIA)
Huxeropockoii 006s1acTh» www.gu.nnov.ru u B (heIepaibHOM PeECTpe.

2.8. IlepeueHb HEOOXOIUMBIX JOKYMEHTOB IMPENOCTABISAEMbIX 3asBUTEIEM  JUIA
MOJYYEHHUS]  apXMBHBIX CIIPABOK, MOJATBEPKIAOIMX TPYAOBOM CTaX U pasMep
3apabOTHOM IIATHI:

1. IOKyMEHT, YAOCTOBEPSIOIINNA JINIYHOCTD 3asIBUTEIIS.

2. 3agBiIEHHE COIVIACHO NPUIIOKEHHIO 1 K HacrosdmeMy AJIMHHHCTPAaTUBHOMY
pEeryiaMeHry).

3. loBepeHHOCTH (B ciiydae oOpalieHus NpeICTaBUTENS 3asIBUTEIA).

2.9. bnank 3adBiEHUS HAa TOJYYEHUE APXUBHBIX CIIPABOK, ITOATBEPKIAIOIINX
TPYJOBOM CTaxX pabOThI U pasMep 3apaboTHON 1uiatel (mpuioxenue 1 K
AJIMUHHUCTPATUBHOMY PpErJaMEHTy) 3asBHUTENIb MOXET MOJIYYUTh M 3alOJHUTh B
AnMuHUCTpanuu - B kaOuHere Ne 1, Haxonsiiemcs B 3JaHUU, PACIOJIOKEHHOM IO
aapecy: Hmwxkeroponackas o6mnacts, r.llepBomaiick, . VYibsiHoBa, 1.7A, uIu B OTAEe
I'BY HO «YM®Il», n1bo 3anoiaHuTh 3JEKTPOHHYIO (opmy 3asiBieHUs Ha MHTepHer —
nopTaje ToCyIapCTBEHHBIX M1 MYHUIIMITAJIbHBIX yeiayr Huxkeroposckoii oomactu ( http://
gu.nnov.ru.), Ha ExquHoM moptaie rocymapctBeHHbIX ycayr ( http:// www.gosuslugi.ru).

2.10. IIpu mpegoctaBlieHMH MYHHUIIMTAIBHOW YCIYTH 3ariperiaercs TpedboBatrh OT
3asIBUTEIS:

1) mpencraBiaeHUs] JOKYMEHTOB M MH(QOpPMAIMM WK OCYUIECTBIICHUS IEHCTBUM,
IPEICTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMH OTHOIICHHUS, BO3HUKAIOLUIME B CBS3U C
MPEIOCTABICHUEM MYHUIIUTIATBHBIX YCIYT;

2) mpenacTaBlieHUs AOKYMEHTOB W MH(OpPMAIMU, B TOM YHUCJE MOATBEPKIAIOIINX
BHECEHHME 3asBUTEJIEM IUIAThl 32 NPEIOCTaBICHUE MYHUIIMMIAIBHBIX YCIYT, KOTOpbIE
HaxXOJATCA B PACIOPSHKEHUH OPraHoOB, MPEJOCTABJISIONIMX MYHHUIMNAIbHBIE YCIYTH,
UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHHS JHOO
MOJIBEIOMCTBEHHBIX ~ TOCYJAApPCTBEHHBIM  OpPraHaM  WJM  OpraHaM  MECTHOIO
caMOyNIpaBJI€HUs OpraHu3alliii, y4aCTBYIOIIMX B MPEJOCTABICHUH MYHUIIMIAIbHBIX
YCIyT, B COOTBETCTBUM C HOPMATHUBHBIMU IPABOBbIMU akTamu Poccuiickont ®denepannu,
HOPMATUBHBIMH TPABOBBIMU aKkTaMu HwKeropoackoi 0051acTd, MYHHIUTATBHBIMA
IPaBOBBIMM AKTaMH, 3a HCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B OIPEICICHHBIN
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gacTeio 6 crateu 7 DepepanbHoro 3akoHa ot 27 wmions 2010 1. Ne 210-d3 «O6

OpraHu3aliy NPeIOCTaBIEHUS IOCYJapCTBEHHBIX U MYHULHIIAJIBHBIX YCIyT» MEpEeYEHb
JIOKYMEHTOB. 3asiBUTEIb BIIpaBe MPEACTABUTh yKa3aHHbIE JOKYMEHTHI U HH(POPMAIIHIO B
Oprassl, IPEIOCTABISAIOIINE MYHULUIIAJIbHBIE YCIYTH, 10 COOCTBEHHON MHUIIMATHUBE;

3) ocyilecTBieHUs NEWUCTBUI, B TOM YHUCJE COIIACOBAHHUM, HEOOXOAUMBIX IS
MOJIyYeHUS] MYHULMIIAIBHBIX YCIAYr M CBSI3aHHBIX C OOpallleHheM B HHbIE
rOoCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIMpAaBIICHUS, OpraHu3aluu, 3a
UCKIIIOUCHUEM TIOJIyYeHHMsS] YCIYr W TMOJyYeHHUs JOKYMEHTOB U HH(pOpMAalUH,
MPEIOCTABIISIEMbIX B PE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IIEPEUHH,
ykazaHHble B yactu 1 crateu 9 denepanbHoro 3axkoHa oT 27 urons 2010 r. Ne 210-D3
«OO0 opraHu3ay NpeJOoCTaBICHHUS TOCYIapPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT»;

4) nmnpeacTaBieHUs JTOKYMEHTOB M HH(POpPMAIMH, OTCYTCTBHE U  (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYAILHOM OTKa3e B IPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHHUIMIAIBHON YCIyrd, JUO0 B
MPEIOCTABIEHUN MYHUIIMNAIBHON YCIIYTH, 3@ UCKIIOUYEHUEM CIEYIOLIUX CIIy4aeB:

a) HW3MEHEHUE TpeOOBaHWII HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAaCAIOUIUXCS
MPENOCTABIECHUSI MYHULUIIAILHOM YCIIYTH, MOCE MEePBOHAYAIBLHOM IMOJAauu 3ampoca O
IIPENOCTABICHUN MyHULIUIIAIBHON YCIIYTH.

0) HajMuue OIMOOK B 3asBJICHUE O MPEAOCTAaBICHUM MYHULUNAIBHON YCIYTH U
JOKYMEHTaX, NOJAaHHBIX 3asBUTEJIEM IIOCIIE IMEPBOHAYAIBHOIO OTKa3a B IPHUEME
JIOKYMEHTOB, HEOOXOIMMBIX MAJIi NPEJOCTAaBICHUS MYHULUIAIbHOM YCIYrH, JUOO0 B
IIPENOCTABICHUN MYHUIMIIATBHOW YCIYI'M M HE BKJIIOUEHHBIX B IPEJCTABICHHBIN paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTEUYEHHE CPOKa JEUCTBHS JOKYMEHTOB WJIM M3MEHEHHE MH(OpManuu mocie
NEPBOHAYAJILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOIUMBIX JISl MPEIOCTaBICHUS
MYHUIIUNIATBHON YCIIYTH, MO0 B MPEJOCTABICHUH MYHULIUTTAILHON YCIYTH;

I) BBISBJICHUE JOKYMEHTJIBHO  TMOATBEPXKACHHOTO  (akrta  (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JAeHCTBUS (O€34eHCTBUS) OHKHOCTHOTO JIMIlA
opraHa, MpeJOoCTaBISAIOIIET0 MYHULUIAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIYXaIlero
OpyU MEepBOHAYAJIbHOM OTKa3e B NOpHEME JIOKYMEHTOB, HEOOXOIMUMBIX ISt
IPEIOCTABICHUS! MYHULIUIAIBHONW YCIyrd, JIMOO B MPEAOCTaBICHUH MYHHUIUNATIbHOM
yCIyI'M, O 4Ye€M B IIMCBMEHHOM BHUJE 3a NOANKCHI0 PYKOBOAMTENS Oprasa,
IIPENOCTABISOIEr0 MYHUIIMIAIBHYO YCIYry IPU NEPBOHAYAIBHOM OTKa3€ B IIPUEME
JOKYMEHTOB, HEOOXOAMMBIX  JUISI  NPEJOCTaBICHUS  MYHULMIAIBHOW  yCIyTH,
YBEIOMIIAETCS 3asBHUTENIb, & TAKKE [MPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIC
HEYNO0OCTBa;

5) mnpenocrtaBieHuss Ha OyMa)XHOM HOCUTENE JOKYMEHTOB M HH(pOpMalUH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUIM 3aBEPEHBbI B COOTBETCTBUM C IMyHKTOM 7.2
yactu 1 crateu 16 @enepanpHoro 3akoHa or 27 wutonga 2010 r. Ne 210-®d3 "OO6
OpraHu3allid MPEeAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX ychyr", 3a
UCKIIIOUCHUEM CIIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TakKhe JOKYMEHTBI JIM0O uX
U3BATHE ABJISIETCSI HEOOXOMMBIM YCIOBUEM MPEIOCTABICHUS MYHMIIMNAIBHON YCIIYTH,
U UHBIX CITy4aeB, YCTAHOBJICHHBIX (efepaibHbIMU 3aKOHAMU

2.11. 3anpoc ¥ HAOKYMEHTBHI, yka3aHHble B mnyHkTe 2.9, 2.10 HacTosero
PernamenTa, TOJMKHBI OTBEYATh CJIEAYIOIIUM TPEOOBAHUIM:


consultantplus://offline/ref=36C1CBA3D08E36A49F4251D78533F99EA81ECE3B6A61BE9CB912DA86FC8BA1A65371463E40F10D2CBC53D17DE4D0E8B929DCBBA5E1EAM9H
consultantplus://offline/ref=36C1CBA3D08E36A49F4251D78533F99EA81ECE3B6A61BE9CB912DA86FC8BA1A65371463E40F10D2CBC53D17DE4D0E8B929DCBBA5E1EAM9H
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TEKCThl ~ JOKYMEHTOB  HamHMCaHbl pa300puuBO, (aMuiInM, HUMEHa, OTYECTBa

buznyecKuX JIUII, apeca UX MECT JKUTEIbCTBA YKa3aHbI MOJHOCTHIO, 0€3 COKpAaIIeHHIH, B
JIOKYMEHTaX HET MOJYUCTOK, MPUITHUCOK, 3a4EPKHYTHIX CJIOB;

JIOKYMEHTBI HE UCTIOJHEHBI KapaH/IallIoM;

JOKYMEHTBI HE UMEIOT CEPHE3HBIX MOBPEXKACHUMN, HATMYNE KOTOPBIX HE MO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE.

2.12 IlepedyeHb OCHOBaHUU [JIsi OTKa3a B IpHEME 3asBJICHHS, HEOOXOJUMOTO IS
BbIJIaUd apXUBHBIX CIPABOK, MOATBEPXKIAIOIIMX TPYJAOBOM CTaxX pabOThl U pa3Mmep
3apabOTHOM TUIATHI:

- oOpallleHrue HeMPaBOMOYHOTO JIMIIA;

- OTCYTCTBHE Y 3asIBUTEJSI JOKYMEHTA, TOATBEPKAAIOIIETO €T0 TOJHOMOYNS;

- OTCYTCTBHUE B 3asIBJICHUU TOJNUCH, yKa3aHus (HaMUINK, UMEHH, OTYECTBA, ajpeca
3agBUTENS ((U3MUECKOTO JIMIA), OTCYTCTBHE YyKa3aHUs IIOJHOTO HaWMEHOBAHHUS
IOPUIUYECKOTO JMla (€Cciu 3asBUTENIEM SIBIISIETCA IOPUIMYECKOE JMI0), €r0 MOYTOBOIO
ajpeca M yKazaHus (amMuiInd, UMEHHU, OTYECTBA PYKOBOAMTEIS WIH YIOJTHOMOYEHHOTO
IIPEACTABUTEIS OpraHU3aluu;

- 3asBJICHHE 3aIll0JIJHEHO HE Ha PYCCKOM A3bIKE JMOO HE HMEIOT 3aBEPEHHOIO
MEPEBOJIA HA PYCCKUM SI3BIK;

- ICIIPABJICHUS U MIOJJYUCTKH B 3asIBJICHUH;

- 3agBIICHHE HE TMONHACTCAd NPOYTEHUIO, COAECPKHUT HELUECH3YpHbIE WIH
OCKOpPOUTEIHHBIE BHIPAKCHHUSI.

2.13 IlepeueHb OCHOBaHUH JJIsl OTKAa3a B IPEAOCTABICHUN MYHULIMIAIBHON YCITYTH:

- OTCYTCTBHUE JOKYMEHTOB B ApXUBE;

- B 3asBJICHUH COJEPIKUTCA 3aIPOC, HA KOTOPBII 3asIBUTEII0 MHOTOKPAaTHO (HE MEHEe
JIBYX pa3) HalpaBJIsUIMCh TUCbMEHHBIE OTBETHI IO CYIIECTBY.

2.14. Tlopsinok, pa3Mep U OCHOBAHUS B3MMAaHMSI TOCYIAPCTBEHHOM MOUIJIMHBI WJIU
WHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH

3a IpeoCTaBIEHNE MYHULIIUIIAIBHOM YCIIYTH IUIATa HE B3UMAETCA.

[Inata 3a oka3zaHuME HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYI HE B3UMAETCA B BUIY
OTCYTCTBUS TaKOBBIX YCIYT.

2.15. MakcumanbHbIil CpOK OXHMAAHUS B OuU€peIr NP MOJaye 3asiBICHUSA IS
BBIJIaUM APXUBHBIX CIPABOK, IMOJATBEPKIAIOIINX TPYAOBOM CTax pabOThI W pa3zmep
3apa0OTHOM IJIAThl U MPUJIAraeMbIX JOKYMEHTOB B AJIMUHHUCTPAIMU U TPU MOTYyYECHUU
pe3yabpTaTa MyHUIIMNAIbHON YyCIyT B AIMUHUCTPAIUU.

2.15.1. Ilpuem 3asBUTENle B AJIMHHHCTPAIMM OCYLIECTBIAETCS B MOPSJIKE
ouepeu.

2.15.2.MakcuMainbHbIil CPOK OXHUJAHHS B O4YEpeAu NpU ToAaye 3asiBICHUA WU
MPUJIAraéMbIX JOKYMEHTOB W IPU NOJYYEHHH pPE3yJbTaTa MPEJOCTABICHUS TAaKON
YCIIYyTH COCTaBISIET 15 MUHYT.

2.16. Cpok M MOpSAOOK PETUCTPALMM 3ASBICHHUS O BBIJAYE APXUBHBIX CIIPABOK,
MOATBEPXKIAIOLIMX TPYJIOBOM CTaX M pa3Mep 3apabOTHOM IUJIaThl M MPUJIaraeMbIX
JOKYMEHTOB B AJIMUHHUCTpAIUHU, B TOM YHUCJI€ B AJIEKTPOHHOU (hopme.

2.16.1. 3aaBneHue O BbIJAYE APXUBHBIX CIPABOK, MOATBEPXKIAIOUIUX TPYIAOBOI
CTaX W pa3Mep 3apadOTHOMW TUIATHI, MOCTYNMHUBIINE B AJTMUHUCTPAIUIO, B TOM YHCIIE B
AJIEKTPOHHOM BHJE€ uepe3 EAuHbIi mopTall rocy1apCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT
(¢pynknuit), Equneiii MHTEpHET-TIOPTANT TOCYJApPCTBEHHBIX M MYHUIUMIAIBHBIX YCIYT
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(pynkumii)  Hwmxeropoackoit — o0mactu, perucTpupyroTcs CHELUATUCTOM
AJMUHUCTpAIMU B TEYCHHUE OJJHOTO pabodero co AHS MX MOCTYIUICHUS.

2.16.2. 3asBiieHHE O BbIJAY€ ApPXUBHBIX CIPABOK, MOJTBEPKIAIONIUX TPYAOBOU
CTaXX U pa3Mep 3apaOOTHOM MIIAThl U MPUIATAEMBIX JOKYMEHTOB OCYIIECTBISIETCS ITyTEM
BHECEHMSI 3aIIUCU B CUCTEMY DJIEKTPOHHOTO IOKYMEHTO000pOTA.

2.17. TpeboBaHusi K MOMEIIECHUAM, B KOTOPBIX MPEAOCTABIACTCS MYHHUIIUIAIbHAS
yciyra, K 3ally OXHUJaHHs, MeCTaM Ui 3arOJHEHUs 3asBICHUS O MPEJOCTaBICHHUU
MYHHUIIUTIATBHOU YCIIYTH, UHPOPMAIIMOHHBIM CTEH/IaM.

[Tomenienune, B KOTOPOM MPEIOCTABISETCS MyHHUIIMIIATbHAS YCIYyra, JOJKHO OBITh
000pyZI0BaHO B COOTBETCTBUM C CAHUTAPHBIMU HOPMaMH U MPaBUIIAMH, C COOJIOJICHUEM
Mep 0e30macHOCTH, o0ecnedueHo TeneoHHON U (PaKCUMHUIIBHOM CBSI3bI0, KOMITBIOTEpaMU,
MOAKITIOYCHHBIMA K  HMH(POPMAIMOHHO-TEICKOMMYHUKAITMOHHOW cetn  HTepHeT,
CTOJIAMH, CTYJIbSIMHU, KAHLEISIPCKUMHU MPUHAIICKHOCTIMHU JUI 3alOJHEHHs 3ampoca o
MpeAoCTaBICHUN UH(POPMAIUH, 3asIBJICHUSI 00 UCIIPABIICHUH OIEYATOK WJIM OIIHUOOK.

Mecta uHpOpMUpOBaHUs, MpeIHA3HAYEHHBIC ISl O3HAKOMIICHHUS TMOJIydaTenen
MYHHUITUTIATFHOW YCIIYTH ¢ HHPOPMAIIMOHHBIMU MaTepHalaMi, 000PY/I0BaHBI:

- ”TH(QOPMAITMOHHBIMH CTCHIAMU;

- CTYJIBSIMU U CTOJIAMU JISI TUChMa;

- OJlaHKaMu 3ampoca O MPEeA0CTaBICHUH UHPOPMAIIUU, 3asBIICHUS 00 UCTIPABICHUN
OTI€YaTOK MJIM OLIMOOK M 00pa3laMu UX 3aM0JIHEHHUS.

2.18. B mensx opraHuzanuu OECHpEmnsITCTBEHHOTO JOCTyNa WHBAIUIOB (BKIIOYAs
WHBAJIMJIOB, HCIOJB3YIONIUX KpPECHa-KOMSICKM W COOaK-TPOBOJAHUKOB) K  MECTY
MPEIOCTABICHUSI MyHUIIUTIATBHOM YCIYTH UM 00€CIIeYMBaIOTCS:

1) ycnoBust aiisg OecnpensaTCTBEHHOIO JOCTYIA K 00BEKTY (37aHHUI0, TIOMEILEHHIO),
B KOTOPOM TPEIOCTABIACTCA MyHHUIIMITATbHAS YCIIYTa,

2) BO3MOXKHOCTh CAMOCTOSTEIHHOTO TEePEABMKCHUS TI0 TEPPUTOPUH, HA KOTOPOI
pPAaCIOIOKEHBl  OOBEKTHI  (37aHUS, T[IOMEIIECHMS), B KOTOPBIX MPEIOCTaBIISICTCS
MyHHUITUTIATBHAS YCITyTa, a TAKXKE BXOJa B TakKhe OOBEKTHI M BBIXOJIa U3 HUX, MOCATKH B
TPAHCIIOPTHOE CPEACTBO U BBICAJKH U3 HErO, B TOM YHUCJE C HUCIOJIb30BAaHUEM Kpecia-
KOJISICKH;

3) CONpOBOXJEHHWE WHBAIUIOB, WMEIOIIUX CTOWKHE pacCTporcTBa (YyHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO TIePEABUKCHHUS;

4) Hamnexaiiee pasMelleHue oOOpyIOBaHWS W HOcHUTelel uH(opmaiuy,
HEOOXOIMMBIX /I oOecriedueHusi OeCTIPEnsITCTBEHHOTO JIOCTYNa UHBAIHIOB K 00BEKTaM
(3maHusIM, TOMEIIEHUSIM), B KOTOPBIX MPEAOCTABISACTCS MYyHHUIUMTNAIbHAS YCIyra, ¢
y4€TOM OTPAaHUYCHUHN MX KU3HEICATCIbHOCTH;

5) nyOGnupoBaHue HEOOXOAUMOMN [Jii WHBAJIMJOB 3BYKOBOM M 3pUTEIILHOM
uHpopManuu, a TakkKe HaJnuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduyueckon
nH(OpPMAITUU 3HaKaMH, BBIMIOJTHEHHBIMH pebe(h)HO-TOUCYHBIM mIpUGTOM bpaiins;

6) TOMYyCK CypAOIepeBoIurKa U TU(DIOCYPI0NIEPEBOTUNKA;

7) nomyck coOaku-TPOBOJAHUKA HAa OOBEKTHI (31aHUS, MOMEIICHHUS), B KOTOPHIX
MIPEI0CTABIISCTCS MYHHIIMTIATEHAS yCIyTa, pu HAJTMYIAA JIOKyMCHTA,
MOJITBEPKJAIOIIETO €€ CIeualbHOe 00yYeHHEe U BbIIaBaeMOro mo (Gopme U B MOPSIKE,
KOTOpPbIE YCTAHOBJICHBI TpPUKa30oM MUHHUCTEpCTBA Tpyda W COIMATBHOW 3aIUThI
Poccuiickoit ®@enepanmu ot 22 utoHs 2015 1. Ne386H «OO06 yTBepxkaeHUU (HOPMBI
JIOKyMEHTA, MOITBEPKIAIOIIETO CIEIMAIbHOE 00yUeHne COOaKN-TIPOBOHUKA, U TTOPSIKA
€T0 BBLIAUNy;
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8) OkazaHHMe WHBaJMJaM IMOMOIIM B MPEOJOJICHUH  0apbepoB,  MEMIAOIIUX

MOJYYEHUIO UMH MYHHIIUTIAJTLHON YCIIYTH HapaBHE C APYTHUMU JTULAMH.

B ciydae HEBO3MOXXHOCTH TOJTHOCTBIO TMPHUCIOCOOUTH OOBEKT C YYETOM
NOTPEOHOCTH MHBAJIMA COOCTBEHHUK JAHHOTO 00BeKTa 00eCreunBaeT MHBATUAY JTOCTYII
K MECTY NpeIOCTaBICHUS MYHULMIAIBHON yCIIyrd, JIM0O, KOrJa 3TO BO3MOXHO, €€
MpEeloCTaBlIeHnEe OO0ECIEYMBAETCS IO MECTY JKUTENbCTBA MHBaIWAA WIH B
JTVCTAaHIIMIOHHOM PEKHUME.

2.19. IlokazaTensiMi KayecTBa SIBJISIOTCS:

1) cobmoieHre cpoka MpeloCTaBICHUS] MyHUIIUTAIBHON YCIIYTH;

2) 0OOCHOBAHHOCTH OTKa30B 3asBUTENIIM B TMPEIOCTaBICHUU MYHHUIMIAIbHOU
YCIIyTH;

3) OTCyTCTBME TIOJJ@HHBIX B YCTAHOBJIIEHHOM MOPSJAKE XaJlo0 Ha JEHCTBUSA
(Oe3meiicTBUE) TOMKHOCTHBIX JIUIL B XOJI€ MPEAOCTABICHHUS MyHHUITUIATIBHON YCIIYTH;

4) 10CTOBEPHOCTH U MOJIHOTA UH()OPMUPOBAHUS IPAKIAHUHA O XOJI€ PACCMOTPEHHUS
€ro oOpalieHus;

5) CHIKEHHE MAaKCHUMAJIbHOTO CpOKa OXHUAAHUS MpU IMoJade JTOKYMEHTOB U
MOJIYYEHUH pe3ysIbTaTa Mpel0CTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

6) KOJMYECTBO  B3aUMOJCHCTBUS  3asgBUTENSl CO  CHEHUAIMCTAMU  TpHU
MPEIOCTABICHUY MYHUITUTIAILHOM YCIYTH U UX MPOAOKUTEIIBHOCTHIO (B3aUMOICHCTBIE
3asBUTEIISI CO CHEUUATMCTAMHU OCYUIECTBIIETCS: MPU NPEIOCTABICHUU JTOKYMEHTOB M
Opy  TOJYYEHUM pe3ysibTara yCIyTM TPU  HEMOCPEJICTBEHHOM OOpalleHud B
AnvuHucTpanuoo. [IpoAOIKUTENbHOCTh KaXKJIOIO  B3aUMOAECHCTBUSL HE  JIOJDKHO
MpEBBIMIATH 15 MUHYT);

7) KOpPPEKTHOCTh W KOMIETEHTHOCTb CHELHAINCTA, B3aUMOACHCTBYIOIIETO C
3asiBUTEJIEM MPU MPEAOCTABICHUA MYHULIUMIIAIBHON YCIYTH;

8) OTCYTCTBUE AOMYIICHHBIX OMEYaTOK W (MJIM) OMMOOK B BBIAHHBIX B pE3yJIbTaTe
MPEIOCTaBIECHUS MyHUIIUTNIATBHOM YCIYTH JOKYMEHTAX.

2.20. HWuple TpeOoBaHMs, B TOM 4YHCIE YYUTHIBAIOIIME OCOOCHHOCTH
MPEI0CTaBIECHUSI MyHUIIMNIATBHON YCIIYTH B 3JIEKTPOHHOU (popMe.

2.20.1. 3asBuTenp BOpaBe OOpPATUTBCS C 3aIpPOCOM O MPEAOCTaBICHUU
MYHUITUTIATBHOM  YCIYTH, JIOOBIMH CHOcO0aMu, TPEIyCMOTPEHHBIMU HACTOSIINM
PermamenTtom.

2.20.2. 3adBUTENb MOXET HANpPaBUTh 3asBICHHE 0 TPENOCTaBICHUU
MYHHUITUTIATBHOM CIYTH, B (OpME IJIEKTPOHHOTO JOKYMEHTa, MOPSIOK OGhOpMIICHUS
KOTOpOTO onpenaeneH nocraHoBieHrueM I[IpaBurensctBa Poccuiickonn denepamuu ot 7
utoist 2011 1. Ne 553 «O mopsinke odhopmiieHHs] U TIPEICTABICHUS 3asIBICHUN U WHBIX
JOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTaBICHUS TOCYJApCTBEHHbIX U (WJIM)
MYHUIUNATBHBIX YCIYT, B (OpME 3JIEKTPOHHBIX IOKYMEHTOB» U KOTOPBIM MeperaeTcs ¢
UCITIOJIb30BAaHUEM UH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ceTeit oO1ero
MOJIb30BaHUs, B TOM uncie cetu MHTepHeT, BKitouass EnuHbIN nmopTall rocyJapcTBEHHBIX
U MYHUIMOAIbHBIX yciyr (QyHkuuit), Enuneiii IHTepHET-OpTan rocy1apCTBEHHBIX U
MyHULIMNATBHBIX  yenyr (dbynkiui) Hukeropoackoit o6nactu, o00ecreuyrnBaroniux
BO3MOXKHOCTh HANPABICHUS W TIOJYYCHHUS OJHO3HAYHON © KOH(PHUACHIIMAIbHON
uH(popMaIuU, TaKKe MPOMEKYTOUHBIX COOOIIEHW W OTBETHOW WH(pOpManuu B
AIIEKTPOHHOM BHUJE, B TOM YHCJIE C UCHOJIb30BAHUEM MPOCTOM ANEKTPOHHOM MOJIINCH, B
nopsizike, mpeaycMotrpeHHoM DenepanbHbiM 3akoHOM OT 6 ampenst 2011 r. Ne 63-D3 «O6
AIEKTPOHHOM MOIITACH.
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CpeacTBa DJIEKTPOHHOM MOJANKCH, HPUMEHSEMbIE 3a5IBUTEJIEM pu

HaIlpaBJIEHUM 3a4BJIICHHUS] O MPENOCTABICHUM MYyHULMNAIBHOW YCIYIM U IMPUIAraeMbIX
JIOKYMEHTOB B 3JIEKTPOHHOH (hopMe, TOIDKHBI OBITH CEPTUPHUIIMPOBAHBI B COOTBETCTBUU C
®enepanbHbIM 3ak0HOM OT 6 ampenst 2011 r. Ne 63-D3 «O06 371€KTPOHHOM MOMUCH.

2.20.3. Ilpu HampaBjeHUM 3asBUTENIEM 3asBJICHUS O BbIJau€ apXUBHBIX CIPABOK,
MOATBEPKIAIOIIUX TPYAOBOU CTaK pabOTHI U pa3mep 3apabOTHOM TUIAThl B SJIEKTPOHHOU
dbopme ¢ KCIoNb30BaHWEM JIMYHOrO KabuHeTa Ha EquHOM mopTanie rocyJapCcTBEHHBIX U
MYHUIIUNANBHBIX ycnyr (byHkuwmii), Equnom WMHTepHET-moprane rocynapcTBEHHBIX U
MyHUIIUNANBHBIX  yciayr  (dbyHkumit) Hikeropojackoi obiiactu  mpeacTaBieHUs
JIOKYMEHTOB, YJIOCTOBEPSIOUIUX JIMYHOCTh, HE TpeOyeTcs 3a HMCKIIOYEHUEM CIy4daes,
KOTJla TaKue JOKYMEHTHI SIBISIOTCS HEOOXOIMMBIM JOKYMEHTOM JUJIsl TPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

2.20.4. DneKTpoHHBIE TOKYMEHTHI MPEAOCTABISIOTCS B CIEAYIOMUX opMmaTax:

1) xml — 1y popmanu3zoBaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — s AOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, B TOM YHUCJIE
BKJIIOYasi M300paKeHHUe.

2.20.5. Jlomyckaercsi (opMHpOBaHME JJIEKTPOHHOTO  JOKYMEHTa IyTeM
CKaHUPOBAHUSI HETOCPEJCTBEHHO C OpUTMHajia JOKyMEHTa (MCIOJNb30BaHHE KOMHUM He
JIOTIYCKAeTCs1), KOTOPOE OCYLIECTBIISIETCI C COXPAaHEHHWEM OpHUEHTALMM OpUTMHAJA
nokymeHTa B paspemieHuu 300-500 dpi (macmrad 1:1) ¢ ucronb3oBaHUEM CIEIYIONTUX
PEKUMOB:

1) «uepHO-Oenblii» (IIPU OTCYTCTBUU B JAOKYMEHTE rpa@uueckux H300pakeHUd u
(MJIM) IIBETHOTO TEKCTA);

2) «OTTEHKH ceporo» (MpH HaJU4YUH B JOKYMEHTE TIpapUUEeCKuX H300paKeHHi,
OTJIMYHBIX OT LIBETHOTO M300paKeHuUs);

3) «UBETHON» WM «PEKUM MOJHOW LBeTonepenaun» (Mpu HAIMYUUA B TOKYMEHTE
LBETHBIX rpauyecKux N300pakeHnil 1100 IBETHOTO TEKCTA);

4) coxpaHEHHMEM BCEX ayTEeHTHUYHbIX MPU3HAKOB IMOJJIMHHOCTH, a WMEHHO:
rpaduyuecKoil MOAMMCH JIULIA, IeYaTH, YIJIOBOTO ITamna OJlaHKa;

5) xomuuecTBO (ailioB JOHKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (M) Tpaduueckyro HHGOPMAIIHIO.

2.20.6. DnexTpoHHBIE JOKYMEHTHI JOJKHBI 00€CTIeUnBaTh:

1) BO3MOXHOCTb HIASCHTHU(PHUIMPOBATH JTOKYMEHT W KOJIMYECTBO JIHCTOB B
JOKYMEHTE;

2) coaeprKaTh OrJIaBJIEHUE, COOTBETCTBYIOIIEE UX CMBICITY U COAECPKAHUIO.

2.20.7. MakcuMalIbHO AOMYCTHUMBIM pa3sMep MPUKPEIUICHHOTO MakeTa JOKYMEHTOB
He AokeH npesbimath 10 0.

2.20.8. IlpueM ApmMuHUCTpaUWEN 3asBIEHUS O MPEIOCTABICHUM MYHULMNAIBHOU
YCIYI'M M NPUJIAraéMbIX JOKYMEHTOB OCYIIECTBIISIIOTCA B MOPSIKE, MPEAYCMOTPEHHOM
pasnenom 3 HacTosiiero Pernamenra.

2.20.9. 3asButensaMm oOecrieuynBaeTcs BO3MOKHOCTh MOJYUYECHHS] MPEIOCTABISIEMON
MyHUIMNAIBHOM yciayre Ha EauHOM mopTasie rocyJapCTBEHHBIX U MYHULHMIAIbHBIX
yeayr (pyukuuit), Enunom WHTepHeT-mopTane rocyAapcTBEHHBIX M MYHHUIIMIIAIBHBIX
yeayr (pynkiuit) Himkeropoackoit obmacTu.

[Ipu 3TOM MmO >KenaHUIO 3asgBUTENST HH(MOPMHUPOBAHUE O XOJE MPEIOCTABICHUS
MYHULUOAIBHOW YCIYTM MOET OCYIIECTBIATHCS IIYyTEM IMEPEAadyd TEKCTOBBIX
COOOIICHNI Ha ajgpec SJEKTPOHHOW MOYTHI 3asBHUTENS JUOO HAa AOOHEHTCKUN HOMEp
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YCTPOUCTBA MOJBIKHOW  paguoTeneOHHON CBS3U 3asBUTENS JUOO
B JuuHbli kaOuHer H©Ha  Eamnom MHTepHer-mopTane rocyqapCTBEHHBIX U
MYHULIMNATIBHBIX  yeuyr (¢ynkiuii) Hwuxeropoackoir obnactu, Enunom moprane
rOCY/IapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYyT ((pyHKIIMIA).

2.21. Iloka3arenu TOCTYIIHOCTH 1 Ka4€CTBA MYHULIUIIAJIBHBIX YCIIYT.

[Toka3aTesnsiMu TOCTYITHOCTH SIBJISIFOTCS:

1) mumpoxuii 1ocTyn K ”HGOPMaIUU O NIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH;

2) TNOJIy4YyeHUE MYHHUIMIIAIBHOW YCIYyTM CBOEBPEMEHHO U B COOTBETCTBUU CO
CTaHAAPTOM IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIyTH;

3) mosiydeHHE TIOJNHOM, AKTyaJlbHOM M JOCTOBEpHON HHGpOpManuu O NOpSIKE
IPEIOCTABICHUSI MyHULIMITAIbHON YCIYTH;

4) nomyueHue HHPOpPMAIMM O pE3yJIbTaTe MPEAOCTABICHUS MYHHUIIMIIAILHON
YCIIyTH;

5) BO3MOXHOCTh 1I0JIaYU IOKYMEHTOB HEMOCPEACTBEHHO B AJIMUHUCTPALIUIO, YEPE3
Eaunplii mopTan rocyAapCTBEHHBIX M MYHHIMOAIBHBIX yCAyr (GpyHKuuid) u Enusbiii
WHTepHeT-nopTan  rocyJapCTBEHHbIX W MYHULMNAIBHBIX  ycayr  ((QyHKLHIA)
Huxeropoackoii 06s1actu, 1o noyre.

[Toka3aTesnsiMu KauecTBa SIBISIOTCS:

1) cobnroaenre cpoka MperoCTaBIeHNsI MyHULIUIIATbHON YCIYTH;

2) 00OCHOBAHHOCTb OTKa30B 3asBUTENIIM B IMPEIOCTaBICHUU MYHMIMIAIbHOU
YCIIyTH;

3) oTcyTCTBHE TOAAHHBIX B YCTAaHOBJIEHHOM IOpPSJIKE >Kanod Ha JeHCTBUS
(Oe3neiicTBUE) TOMKHOCTHBIX JIULL B XOJI€ MMPEAOCTABICHHSI MyHUIIUTIATIBHON YCIIyTH;

4) 10CTOBEPHOCTH U MOJIHOTA MH()DOPMUPOBAHMS TPAKIAHUHA O XOJI€ PACCMOTPEHHUS
€ro oopalieHus;

5) CHIXKEHHE MaKCUMAJIbHOTO CpOKa OXHUAAHUS MpU IMojJade JTOKYMEHTOB U
MOJIYYEHUH pe3ysIbTaTa MpeloCTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

6) KOJIMYECTBO  B3aUMOJACKMCTBUS  3adgBUTENSl CO  CHEUUATUCTAMU  MIpH
MPEIOCTABIEHUN MyHUIIUNIATBHONW YCIYTH U UX MPOAOHKUTEIBHOCTBIO (B3aUMOICCTBUE
3asiBUTENS CO CHEIUAIMCTAMHM OCYIIECTBISIETCA: MPU MPEJOCTABICHUH JOKYMEHTOB U
Opu MOJIYYeHUM pe3yibTaTa YCIyr'M TMpU  HEMOCPEACTBEHHOM OOpalleHud B
AnmvuHuctpanuro.  [IpofomKUTENBHOCTh  KaXJA0r0  B3aMMOJEHCTBHS HE  JOJDKHO
MPEBBIMIATH 15 MUHYT);

7) KOpPPEKTHOCTh W KOMIETEHTHOCTh CHELHUAINACTA, B3aUMOJACHCTBYIOLIETO C
3asIBUTEJIEM MPHU MPEAOCTABICHUA MYHULIMITIAJIBHON YCIYTH;

8) oTCyTCTBHE JOIMYIICHHBIX OMEYaTOK ¥ (M) OMMOOK B BBHIAHHBIX B PE3yJIbTaTe
MPEI0CTABICHUS MyHULIMTIATBHON YCIYTH JOKYMEHTAX.

3. COCTAB, ITOCJIEHOBATEJIbBHOCTb 1 CPOKH BbHIITOJIHEHU A
AIMUHNUCTPATHUBHBIX [TPOLUEAYP, TPEBOBAHNMA K I[TOPALKY X
BBIIOJIHEHNMA, B TOM YUCJIE OCOBEHHOCTH BbITTOJIHEHUA
AJIMUHUCTPATUBHBIX ITPOIEJIYP B DJIEKTPOHHON ®OPME

3.1.1IpenocraBieHre MyHUIMNAIBbHON YCIYrM BKJIIOYaeT B CeOsl CIEAYIOLIYIO
aAMUHHACTPATUBHYIO MIPOLENYPY:
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Briiaua ApPXUBHBIX  CIPABOK, MOATBEPKIAIONINX TPYAOBOU CTaX pabOTHI
U pa3Mmep 3apaboTHOW IUIaThl, HA TEPPUTOPHH TOPOACKOTO OKpyra ropoj llepBomaiick
Hwuxeropoickoii odactu.
3.2.  AnmMuHUCTpaTHBHAs TMpoIEeAypa BKJIOYaeT B  ce0s  CIEOyIOIIHe
aAMUHUCTPATUBHBIE ICUCTBUS:

- TPUEM OT 3asIBUTEIIS 3a8BJICHUS U €70 PETUCTpaLs;

- HanpasieHue corpyanukamu otaena ['bY HO «YM®IIy 3asenenus 3asButens (B
cinydae oOparmenus 3asButens B otaen ['BY Ho «YMO®OIL» B AaMuHHCTparuio, B
kaOuner Ne 1, HaxojsieMcs B 3JaHUM , PACIONIOXKEHHOM Mo ajpecy: Hukeropopackas
obnacts, I. [lepBomitack, 1. YibsHOBa, 1.7a;

- paccMOTpPEHUE 3asIBIICHUS,

- HUCIIOJIHCHUE 3asIBIICHUS:

MOATOTOBKA, O(OPMIICHNE apXUBHBIX CIIPABOK, MOJATBEPIKIAIONINX TPYIOBOH CTax
paboTHI U pa3Mep 3apabOTHOM IJIaThl, MUChMA C OTKA30M B BbIJaU€ apXMBHBIX CIPAaBOK,
MOATBEPAKAAIONIUX TPYJOBOM CTaXX pabOThI U pa3Mep 3apabOTHOM IIJIaThl, yBEIOMIICHUE
3asIBUTEIIO O TIepeapecalu 3asBICHUS,

- BbIJIa4a WM HANPABICHUE 3aiBUTEIII0 APXUBHBIX CIPABOK, MOATBEPKAAOIINX
TPYJIOBOM CTak pabOTHI WM pa3Mep 3apabOTHOM TUIATHI WM BblJaya WU HAIPaBJICHHE
3asBUTEIII0 MHUCbMA C OTKA30M;

- HampaBJ€HUE YBEAOMJICHUS 3asABUTEII0 O MEepeajpecaluu 3asBICHUS B
OpraHU3allli0, YYPEXKICHUE, B KOTOPBIX HAXOHATCA Ha XPAHEHUU JAOKYMEHTHI,
HEO0OXOAUMBbIC /TSI UCTIOTHEHUSI MyHUITUTIATBHOM YCITYTH.

3.3. ConepxaHue Kaxa0ro aAMUHUCTPATUBHOTO AEHCTBHUS.

3.3.1. IlpueM oT 3asiBUTEIS 3a8iBJICHHUS U €r0 perucTrpanus

3.3.1.1. OcHoBanueM g Hadaja NPEAOCTABICHUS MYHULHNAIBHON YCIyTH
SBJISIETCS T10Jlaya 3asBUTEJIEM 3asiBICHUS U JIOKYMEHTOB, HEOOXOJIUMBIX JIsl OKa3aHUs
MYHULIMNAIBHON yCIyru, B AIMUHUCTpallMio B kKaOuHetr No 1, HaxozsmieMcsl B 3JJaHUH,
pacrosio)keHHOM 1o azapecy: Huxeropojckas obnacts, T.llepBomalick, 1. VYibsHOBA,
n.7A, wmu B otaen I'bBY HO «YM®L» nubo 3amnonHeHre U HalpaBieHUE 3asBUTEIEM
ANEKTPOHHON (OPMBI 3asBJICHUST HA TOJYYEHHE MYHUIIMIAIBLHONW YCIyrd uepe3
NHTepHeT - mopTal TOCYIapCTBEHHBIX W MYHUIMNAIbHBIX ycayr Hukeropouackoi

oomactu  (http://gu.nnov.ru/),  EnmuHblii  mopTanm = TOCYAapCTBEHHBIX  YCIYT
(http://www.gosuslugi.ru), TOCPEACTBOM JJICKTPOHHOH IIOYTHI, TIOYTOH B ajapec
AJIMUHHUCTpAaIUH.

OOpaiiienre rpakJaHuHA OCTYIIAET TOCPEICTBOM:

1) nuaHOTO OOpameHus: 3asBUTENS (MPEACTABUTENS 3aABUTENSA) C 3asBICHHEM H
JOKYMEHTaMH, HEOOXOJUMBIMU [IJI1 TMPEIOCTABICHUS MYHULUNAIBHOM YCIyTH B
AnMUHUCTpaIMio, B kabuHeT Ne 1, HaxoasmieMcs B 3/JaHUH, PACIIOI0KEHHOM TI0 aJIpecy:
Hwuxeropoackas obnacte, r.IlepBomarlick, mi.YaesHoBa, 1.7A nu6o B otaen I'BY HO
«YMOI»;

2) TOYTOBOIO OTIIPABJICHUS 3asBJICHUS U JIOKYMEHTOB B AJIMUHUCTpallUIO, B
kabuHeT Ne 1, HaxojdiieMcs B 3JaHUM, PACIIOJIOKEHHOM MO azapecy: Huxeropojackas
obmactp, T.IlepBomaiick, ImI.YabsHOBa, 1.7A, HEOOXOAUMBIX JUIS IPEIOCTABICHHS
MYHHUIUIIAIBHON YCIYTH ;

3) HampaBieHUs 3adBJI€HUS M JOKYMEHTOB 4epe3 MOpTal TOCYyJAapCTBEHHBIX U
MYHULIMINAJIBHBIX ycayr Hipkeropoackoin obGnactu, Eaunblii mopTan rocyaapcTBEHHBIX
yCIIyT B BHJE DJEKTPOHHBIX JOKYMEHTOB, TOJIMHUCAHHBIX JJIEKTPOHHON IH(pOBOI
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MOJNHNCHIO;

4) HanpaBieHUs 3asABJICHHUS M JOKYMEHTOB  BJIEKTPOHHOM TIOYTOM B ajJpec
AJIMUHUCTpAaIUH.

3.3.1.2. Ilpu nuyHOM OOpaIllleHUH 3asiBUTENA B AIMUHUCTpanuio B kKabuHeT No 1,
HaxoJAIEMCS B 3JaHUM, pacCIoJIOKEHHOM To anpecy: Hikeropoackas o065acthb,
r.Ileppomaiick, mI.YibsiHOBa, nA.7A  JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MPEIOCTABICHNE MYHULIUIIAILHON YCIYTH, YTOUHSAET MpeIMeT OOpalleHus 3asiBUTENS a
TaK Xe:

- TPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIIMA €r0 JUYHOCTh, a ISl MPEICTaBUTENS
3asiBUTENS. - JOKYMEHT, YJIOCTOBEpSIONIMI TipaBa (IIOJHOMOYMS) MPEICTaBUTENS
(U3UYECKOTO W FOPUIUIECKOTO JINIA, €CITU C 3asBJICHUEM 00paIaeTcs MpeaCTaBUTENb
3asBUTEINST (3asBUTENIC), W JOKYMEHT, YJIOCTOBEPSAIONIUN JIMYHOCTh MPEICTABUTENS
3asIBUTEIIS,

- MPOBEPSIET MPABUIBLHOCTb O(hOpPMIIEHHUS 3asBUTENEM (TIPEACTABUTENIEM 3asBUTEI)
3asIBJICHUSA, YIOCTOBEPSSACH, UTO:

- TEKCT 3asBJICHUS HamucaH pa300pUYrBO, HAUMEHOBAHUE IOPUIUYECKOTO Jula 0e3
COKpallleH!s, C YKa3aHHEM €ro MecTa HaxOXJeHus, (amMuwink, UMEHa U OTYeCTBa
(bu3MYecKoro JIMia, apec ero MeCTa KUTEIHCTBA HAMTMCAH MOJIHOCTHIO, B 3asIBICHUU HET
IIOJYUCTOK, IPUITUCOK, 3a4EPKHYTHIX CIIOB U MHBIX HEOTOBOPEHHBIX UCIIPABIICHUN;

- 3asIBJICHUE HE UCIIOJIHEHO KapaHIallloM;

- 3asBJICHUE HE UMEET CEPbE3HBIX MOBPEKICHUMN, HATMYUE KOTOPBIX HE MO3BOJISIET
OJIHO3HAYHO UCTOJIKOBATh €r0 COAEPIKAHUE;

- pa3bsCHSET 3aABUTENI0 OO0 MMEIOIIUXCS HEAOCTaTKaX B IMPEAOCTaBICHHBIX
JIOKYMEHTAX Ha MPEAOCTABICHUE MYHHIMIIAIBHOM YCIYyI'M, OCHOBAHMSX ISl OTKasza B
MpUeME JIOKYMEHTOB, OCHOBAHHSX [JIsI OTKa3a B MPEAOCTABICHUHA MYHHUIUIIAIBHON
yCIIyTH (€CIU TaKOBBI UMEIOTCS).

3.3.1.3. B ciyyae mpeacTaBi€HUs 3asBUTEJEM 3asBJICHUS, HECOOTBETCTBYIOILIETO
TpeOOBAHUSM K MPAaBWIBHOCTH O(QOPMIIEHUS, YCTAHOBIEHHBIM NOANMyHKTOM 3.3.1.2
HACTOSIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE MPU HAJTWYAU OCHOBAHUMW IJIA
OTKa3a B IPUEME 3asBJICHUS, YCTAHOBIICHHBIX II. 2.12 HacTosero AAMUHUCTPATUBHOIO
perjIaMeHTa, 3asBUTEI0 OTKA3bIBACTCS B IPUEME 3asIBJICHUS.

3.3.1.4. Ilpu nuudom oOparmienuu 3asBurens B otaena ['bBY HO «YM®Ily s
NpPEAOCTaBICHNUS MYHHUIUMNAIbHONW yciuyru coTpyaHuk otaena ['BYHO «YMO®Ily,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIUIO JOKYMEHTOB, YTOUHSET MPEAMET OOpalleHus
3asButenst B otaene I'bBY HO «YM®IL», a Takxke:

- COOTBETCTBME  HCHPAIIMBAEMOM  MYHHUILMIIAIBHOM  YCIYIM  IEPEYHIO
MPEIOCTABIISIEMbIX TOCYIAPCTBEHHBIX U MYHUIIMNAIBHBIX yCIyr Ha 6a3e otaena [BYHO
«YMOI»;

- yCTaHaBJIMBAET JIMYHOCTH 3asABUTENS JIMOO TPEIACTABUTENSI 3asBUTEIS MyTEM
CIIMYEHHS JOKYMEHTOB;

- TPOBEPSAET OTCYTCTBUE B 3ASBICHUU O MPEIOCTABICHUA MYHHUIUIIAIBHON YCIIyTH
HE3aINOJIHEHHBIX ~ 00s3aTeNbHbIX  ToJiel  (OpMBbI  3asBJICHHUS, HEOTOBOPEHHBIX
VCHPABJICHUM, CEPbE3HBIX IMOBPEXKAECHUM, HE IMO3BOSIOLIIMX OJHO3HAYHO HMCTOJIKOBATh
COAEP>KaHUE 3aIBJICHUS, €CJIA OHO HE COCTABIIAETCS B AJIEKTPOHHOM BHJIE;

- MPOBEPSAET KOMIUIEKTHOCTh JOKYMEHTOB, 4 TAKKE€ COOTBETCTBUE IPEICTABICHHBIX
JIOKyMEHTOB YCTaHOBJICHHBIM TPEOOBAHUSIM;


consultantplus://offline/ref=3F90DE0ABCA42623A0D46B1ACCFE63E10D3854D74E258989508A1D7E6A405252CDC8548F5BE1E1F032EA90nFG9N
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- PasbIACHAET  3asABUTEIIIO 00 HMeEIUXC HEQO0CTAaTKax B

MPEICTABJICHHBIX  JOKYMEHTAX HA NOPEAOCTABICHWE MYHUUUIIAIBHOM  YCIYTH,
OCHOBAHUSAX [JII OTKa3a B TMPHEME JIOKYMEHTOB, OCHOBAaHMAX [JI OTKa3a B
MPEAOCTaBIECHUH MYHUIIMTIATBLHON YCIyTH (€CIM TAKOBBI MMEIOTCHA);

- MpEJIaraeT C COINIACUS 3asBUTEINS YCTPAHUTh HENOCTATKU HEIOCPEICTBEHHO B
otaene I'bBY HO «YM®ILy, eciiu Takas BO3MOKHOCTh UMEETCS;

- Ppa3bsCHSET 3aABUTEIII0 BO3MOKHOCTh 00pallieHus K corpyaauky otaena ['bBYHO
«YMOII» 3a conerncTBUEM B YCTPAHEHUU HEJOCTATKOB;

- TIpU COIVIACHM 3asBUTEII YCTPAHWUTh BBISBICHHBIE HEJOCTATKH BO3BPAIIAECT UX
3asIBUTENIO 0€3 perucTpalum J10KyMEeHTOB;

- NOpU OTCYTCTBMM OCHOBAHUW IS OTKa3a B MPUEME JIOKYMEHTOB, PETUCTPUPYET
ux;

- odopMIIsSeT W BBIJACT 3asBUTEIIO PACHUCKY B PETUCTPAIMM 3asBICHUS O
MPEIOCTABJICHUN MYHUIUNAIBLHONW YCIYTH W MPEICTABICHHBIX JIOKYMEHTOB, IPHU 3TOM
cotpyaauk otnena ['BYHO «YMO®L» yrouHsdeT y 3asBUTEN NPEANOYTHUTEIbHBIN
crioco0 noydeHus pesynbrata yeiayra — B otaene ['bBY HO «YM®IIy nubo B oprane
BJIACTH, TUOO Yepe3 MOUYTOBOE OT/ACIICHUE;

- B Clly4ae HaJlMuMsl OCHOBAHUM JUIA OTKa3a B MPUEME JOKYMEHTOB BO3BpallacT
JIOKYMEHTBI 3asIBUTEIIO0 ¢ 000CHOBAaHUEM MPUYMH OTKa3a.

B ciywae otcyrcTBus y 3asBUTENST O(DOPMIICHHOTO 3asiBJICHHS Ha MPEIOCTaBICHHUE
ycayru  cotpyaHuk otaena ['BYHO «YM®OII», OTBETCTBEHHBIM 3a TMPHUEM U
pErucTpalui0 JOKYMEHTOB, OKa3bIBAe€T COACHCTBHE B OQOPMIICHUHU 3asBICHUS Ha
MPENIOCTaBIICHUE MYHHUIMIIAILHOM yCIyTM B  COOTBETCTBMU C  TpeOOBaHUSIMU
JICUCTBYIOIIErO0 3aKOHOJATENBCTBA, B TOM YHUCJIE C HCHOJIb30BAHUEM IPOTPAMMHBIX
cpeactB. B odopmiieHnn 3asBieHus 3agBUTENIb COOCTBEHHOPYYHO YKa3bIBAa€T CBOIO
(dbamMmnio, UMs U OTYECTBO, CTABUT ATy U MOJIHUCH.

3.1.5. 3agaBneHue 1 JOKYMEHTBI IOCTYIIMBIIHUE OT 3aIBUTENS IIOCPEACTBOM ITOYTOBOM
CBSI3U B AIMUHHUCTpalMIo, B kabuHeT Ne 1, HaxomsimiemMcs B 3/JaHUH, PACTIONI0KEHHOM 10
aapecy: Huxeroponckas obnactse, r.IlepBomMaiick, mi. YiabsiHOBa, A.7A perucTpupyroTcs
JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIMNIAIBHOW YCIYTH , B
JKypHaJIe PETUCTPALIMU B JIEHB MTOCTYILICHUS.

Ecnu, 3asBieHMe W TOKYMEHTBI, MOCTYNMBIIHUE OT 3aBUTEISA, HE COOTBETCTBYIOT
YCTAaHOBJICHHBIM  TpPeOOBaHUSIM, TO JOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 34
MPENOCTaBIICHUE MYHUIIMIIAIBLHON YCIyTd B T€UEHHE 2-X paboumMx JHEH yBEIOMIIAET
3asiBUTENS (MO TeneoHy, MOUTOM) 00 OTKa3e B MpUEME 3aiBJICHHS, OOBSCHSS MPUUNHBI
OTKa3a.

3.3.1.6. B cnywae, eciu 3asBUTENb OOpATHICS 32 MPEeAOCTaBICHUEM
MYHHUIUIIAIBHON YCJIYTH MOCPEICTBOM NuTepHer - moprana roCyIapCTBEHHBIX H
MyHULIMNATBHBIX ycayr Hukeropoackoi o6mactu, EquHbiil mopTan rocyaapCTBEHHBIX
YCIyT, HOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEAOCTABICHHWE  MYHUIUNAIBLHOW
YCIyTH, TPOBEPAECT MOCTYNHUBIIWE 3asBJICHUEC W TMPUIATa€Mble JOKYMEHTHI B JI€Hb
MOCTYIUICHUSI, TEPEBOJUT JOKYMEHThl Ha OyMaXHbIH HOCUTENIb, PETUCTPUPYET B
JKypHaJIe PETUCTPALIUU 3asIBICHUMN.

Ecnmm mnpu mnpocMoTpe dSneKTpoHHOM (GOpMBI 3asBICHUS W IMPUIIATaeMbIX
JIOKyMEHTOB 3aMEYaHHW BBISBICHO HE OBLIO, TO TPa)XAaHWH, 3aMOJHUBIIHNN (opmy,
MOJYYUT YBEIOMIICHHE IO JIEKTPOHHOM MOYTE O TOM, YTO €ro 3asBKa NEpeJaHa Ha
ucrosiHeHne. Ecnm snexTporHas ¢opMa 3asiBICHUS 3all0THEHA HEBEPHO, TO 3asSBUTEIIO



15

Ha aznpec AJIIEKTPOHHOMN MOYThl ABTOMATHYECKU OTIPABUTCS COOOIICHHUE O
HEKOPPEKTHOM 3alOJHEHUU 3asgBIICHUSA, C KOMMEHTapusMH O JOIMYIIEHHBIX
oInoOKax. Cpok HCTIONHEHUS — B T€UEHHUE 2 pabouux THEH.

3.3.1.7. 3asBieHHe U JOKYMEHTBI, MOCTYHUBIIHE  OT 3asABUTEIS B aJpec
AIIEKTPOHHOM MOYTHl AJAMUHUCTPALIMK, TPUHUMAIOTCA CHEIUATUCTOM AJMHHUCTPALIUH,
OTBETCTBEHHBIM 32 MPHUEM BJEKTPOHHBIX JOKYMEHTOB. Crenuaiuct AJIMHHHUCTpALIUU,
OTBETCTBEHHBIM 3a MPUEM 3JIEKTPOHHBIX JOKYMEHTOB IMEPEBOAUT WX HAa OyMasKHbBIN
HOCHUTEJNIb B JIEHb MOCTYIUICHUS, PETUCTPUPYET B KypHaJe PErHCTpallid 3asiBICHUMN U
nepefaeT MPUHATHIE JOKYMEHTHl  JIOJDKHOCTHOMY JIMIY AJMHHHUCTpALIUH,
OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHULMIAIBbHON ychnyru. [[oJKHOCTHOE JHI,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIIMIAIBHON YCIYTH PETUCTPUPYET HNPUHSTHIC
JIOKYMEHTBI, B )KypHaJIe pETUCTPALUK B TEYEHUE OJHOTO paboyero JIHs.

Ecnu 3asBiieHne, HE COOTBETCTBYIOIIEE YCTAHOBICHHBIM TPEOOBAHUSAM, MOCTYITHIIO
B aJ[peC AJEKTPOHHON MOUThl AJMUHUCTPALUU, JOJLKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MPEOCTaBICHNE MYHUIMIAJIBHOW YCIYTd B TEUEHHE JBYX pabouux AHEH cOo JHS
MOCTYIUICHUSI 3asBJICHUS] WUCIOJHUTENIO YBEJOMIISIET 3asBUTENsSI 00 OTKa3e B MpUEeME
3asBJICHUSI C YKa3aHUEM MIPUUYUHBI 0TKa3a, 10 aJIpecy JIEKTPOHHOM MOYTHI 3asiBUTEIIS.

3.3.1.8. Ecnu mnpuyuHbl, TPENSTCTBYIONIME MPUEMY JIOKYMEHTOB, MOTYT OBITh
YCTPaHEHHI B X0JI€ IPUEMa, OHH YCTPAHSIOTCA HE3aMEeIJIUTEIbHO.

3asgBUTEIbL MMEET NPaBO OOpPATUTHCS 3a TOJy4eHHEM HHGOPMAIM O XOJIe
MPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH JIFOOBIM Y0OHBIM CIIOCOOOM:

1) ecnu 3asiBieHHe MoAaHO B AJAMHUHHUCTpanuio B KabuHeT Ne 1, Haxopsmiemcs B
3laHUH, PACTOJIOKEHHOM 10 anapecy: Hmkeropoackas o6nacte, r.IlepBomaiick,
1. YiesgHoBa, 1.7A:

- MIpU JIMYHOM OOpaieHnn B AJAMUHUCTpauuio B kKaOunetr Ne 1, Haxopsiiemcs B
3IaHUM, paACMOJIOKEHHOM 1o aapecy: Hwuxkeropoackas o6nacts, Tr.IlepBomalick,
1. Y IbsiHOBA, 4.7A

- mocpeacTBoM MHTepHeT - caifta: http://1maysk.ru,

- no tenedony: 8 (83139) 2-13-57

B COOTBETCTBUU C rpa)ukoM padOoThl AAMUHUCTPALIMH.

2) ecnu 3asBieHue noaado B oraes [ bBY HO « YM®I»:

- pu IuaHOM obpamennu B oTaen 'BYHO «YMOIL»

- mocpeacTBoMm MHTEpHET - caitta: http://mfc-pervom@mail.ru,

- o Tenedony: 8 (83139)2- 19 -10

B cooTBeTCTBUU C rpadukom padotsl ['BY HO « YM®I».

3.3.1.9. Pe3ynpTaToM HCHOJHEHHS AIMUHHUCTPATHUBHOTO JIEUCTBUSA SIBISETCS
perucTpaiys MoCTyIUBIIETO OT 3asIBUTEIS 3asIBJICHHUS.

3.3.2.Hanpasaenue corpyaHukamu oraeaa I['BYHO «YM®I» 3asiBiieHus u
NPUHSATHIX JOKYMEHTOB B AJIMUHUCTPALMIO /IJISI PACCMOTPEHMSI.

3.3.2.1. OcHoBaHueMm s Hayajga aIMHUHUCTPATUBHOTO JCHUCTBUA SBISACTCS
MOCTYIUICHUE U PACCMOTPEHHUE 3asBJICHUS O MPEIOCTABICHUH MYHULIMIAIBHOW yCIyTH
B otaene I'BYHO «YM®Iy.

3.3.2.2. B TedyeHHe OTHOTO JIHA IOCJIE€ TIOCTYIUIEHUS OT 3asiBUTENS 3asIBJICHUS U €r0
peructpanuu, corpynauk otaena 'BYHO «YM®IIy obecnieunBaet n0cTaBKy (JHOOBIM
YIOOHBIM U JIOCTYITHBIM CIIOCOOOM) 3asiBIICHHs] B AJMUHHUCTpaIuio B KabuHeT Ne 1,
HaxXOJSAIEMCS B 37aHWM, PaCIOJIOKEHHOM TIo anpecy: Hrmkeropoackas o00acTh,
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r.lleppomaiick, mn.YnesHOoBa, AO.7A U1 mepenadyd  yKa3aHHOIO  3asBJICHUS Ha

paccMOTpEHHE.

B cnyuyae B3aumoneiicteus I'bY HO « YM®ILI» ¢ agMuHuCTpanue B 3JIEKTPOHHOM
dopme corpyauuk ['BY HO «YM®IIy HanpaiseT 3AeKTPOHHBIC 00pa3iibl (CKaH-KOTIHH )
INPUHATOTO 3asBJIICHUS U JOKYMEHTHI (KOMUW JOKYMEHTOB) B aJMUHUCTPAIMIO HE
MO3/IHEE CIIETYIONIEro pabovero JHs.

[Ipu oTcyTcTBHMM TeXHHUUYECKON BO3MOKHOCTU B3aumojenctBus ['bBY HO «YMO®IL»
C aJMUHUCTpAIMEl B 2JIEKTPOHHOU opMe mepenada 3asiBICHUS U TOKYMEHTOB (KOIMUN
JIOKYMEHTOB) OCYIIIECTBIIACTCS HA OyMa>KHOM HOCHUTEIE.

Corpyaauk I'bY HO «YM®II» He no3anee 2 pabounx AHEH, CICAYIOMMX 32 THEM
npuema u peructpanuu 3asBieHus B [BY HO «YM®ILly nepenaer B aAMUHUACTPALUIO
OpUTHHAJIBI 3asBJICHUMN, MpeacTaBieHHbIX 3asiBuTeneM depe3 ['BY HO «YMO®Ily, co
BCEMHU HEOOXOAMMBIMU JOKYMEHTaMH, [0 PEECTPy MepeaaBacMbIX TOKYMEHTOB.

JIOJKHOCTHOE JTMIIO, OTBETCTBEHHOE 34 IPUEM TIOKYMEHTOB:

- MpOBepseT KOMIUIEKTHOCTh NPEICTABICHHBIX JIOKYMEHTOB, HpPHUJIAraéMbIX K
3asBJICHUIO, HA COOTBETCTBHUE PEECTPY, CTABUT OTMETKY O NPHUHITUU JOKYMEHTOB;

- nepenaer cotpyanuky ['bBY HO «YMO®ILly sk3eMiuisip peectpa ¢ OTMETKOHW O
MPUHATHY MPEICTABICHHBIX JOKYMEHTOB. JK3eMIUIsIp Bo3Bpamaercs B oraen I'bBY HO
«YMOIJ;

- perucTpupyeT 3asBJICHUE IO MIpaBUjaM JEJIONPOU3BOACTBA (CPOK BBINOIHEHUS
nercTBud - He 6osee 10 MUHYT) B KypHaJe peTUCTpaIii BXOSIIEH JOKYMEHTAIIUH.

3.3.2.3. lanbHelmee paccmotrpenne nocrynusuiero u3 oraena 'BYHO «YMO®L»
OT 3asBUTEIS 3asBJIICHUS O MIPEAOCTABICHUHA MYHHUIUIIAIBHON YCIYTH U HPEACTaBICHHBIX
3a5BUTENIEM  JOKYMEHTOB  OCYIIECTBIIETCA  AJMUHUCTpAaLHEN B  TMOpSJIKE,
ycTaHOBJIE€HHOM 11.3.3.3, 3.3.4. AAMUHHUCTPATUBHOTO PETIAMEHTA.

Pe3ynbTaToM UCHOMHEHUS aJMUHUCTPATUBHOTO JCUCTBUS SIBJISETCS PETUCTPALIUS
noctynusiero ot oraena [bYHO «YM®Ly 3asBinenus 3asBurens. Cpok HUCHOJIHEHUS
JAHHOTO aJIMUHUCTPATUBHOTO IEUCTBUS HE O0JI€e OJJHOrO JIHS.

3.3.3. PaccmoTpeHnne 3asiBJICHUA.

3.3.3.2. OcHOBaHHEM ISl HadaJla OPOLIEAYPHI ABJISECTCS PACCMOTPEHUE 3ASIBICHUS
3asIBUTEJIS TOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIIMIATbHON
yCIIyTu

3.3.3.3. JIomKHOCTHOE JHI0, OTBETCTBEHHOE 3a MPEJAOCTABICHUE MYHUIIMIATbLHON
YCIIYTH, TIOCTIC TIOTYYCHUS 3asBJICHUST B TEUCHHE JIBYX PabOUYUX OMpeessieT IpeIMeT
oOpamieHusi B  TPEAOCTABICHUM MYHUIIMIAIBLHON YCIyrM W TMPUHHUMAET OJIHO U3
CIIEAYIOIIUX PELICHNN:

- BblJaya WJIM HAIIPaBJICHUE 3asBUTENI0 APXUBHBIX CHPABOK, MOATBEPKAAIOIINX
TPYJOBOI CTak pabOThI U pa3mep 3apabOTHOM IMJIATHI:

- BblJAa4a WJIM HANpaBJICHUE 3asABUTENIO NMHMCbMa C OTKAa30M B BbIJay€ apXUBHBIX
CIIPABOK, MOJATBEPKAAIOIINX TPYIOBOM CTaK pabOThI U pa3mep 3apab0THOM IJIaThI,

- HampaBJEHUE YBEIOMJICHME  3asBUTEIIO O IIepeajgpecalud 3asBIICHHUS B
OpraHu3alliy, VYYPEXKICHHUS, B KOTOPHIX HAaXOIATCSI Ha XPAHCHUH JOKYMEHTHI,
HEO0OXOUMBIC JUTSI UCTIOJTHEHUS 3asiBIICHHUS.

Pe3ynbTaToM UCMIOMHEHUS aIMUHUCTPATUBHOIO IEUCTBUS SIBJISIETCA:

BbIJ]a4a WJIM HAMNPABJICHUE 3asBUTEI0 APXUBHBIX CIIPABOK, MOATBEPKIAOIINX TPYI0BOM
CTaX paboThl M pa3Mep 3apabOTHOM IUIAThl JUOO THChMa C OTKAa30M, HaIpaBJICHUE
YBEIIOMJICHHS 3aIBUTEIIO O IIEPEaTPECALINN 3aBIICHUS.
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CpOK HUCIIOJIHCHUA JaHHOIO  aAMHUHHCTPATHUBHOI'O I[GﬁCTBHH He Ooiee

JBYX pabounx THEN.

3.3.4. UcnosiHeHue 3asiBJICHUA:

3.3.4.1. IloaroroBka, odgopMieHHe APXMBHBIX CIHPABOK, INOATBEPKIAIOLIMX
TPYAOBOM CTa)>k pPadOThI W pa3Mep 3apa0OTHOM ILIATHI, MHMCbMA C OTKA30M,
HANpAaBJICHHE YBeIOMJICHHUS 3asiBUTEJII0 O Mepeajpecann 3asBJICHHUS:

3.3.4.1.1. TloaroroBka, oGOpMJICHHE apXUBHBIX CIPABOK, IOATBEPKIAIOIINX
TPYJIOBOI CTak pabOThI U pa3Mep 3apabOTHOM IJIAThl OCYIIECTBIISIETCS MO TIOKYMEHTaM,
HaxOoJSIIMMCA Ha XPAaHEHUM B apXUBHOM cekTope. lIpum OTCyTCTBMM JOKYMEHTOB B
apXHBE TOTOBUTHCS MUCHMO C OTKA30M C YKa3aHUEM ITPUYMH.

3asBiI€HUE, HE OTHOCSIIMECS K COCTAaBy XpaHALIMXCS B AapXUBE apXUBHBIX
JOKYMEHTOB, B TEUEHHME 5 JHEHW C MOMEHTA €ro PEerucTpalyy HaIpPaBISIETCS B APYron
apXUB WIM OpPTaHU3aIMIO, TNIE€ XPaHATCS HEOOXOJUMBIE apXHUBHBIE JOKYMEHTHI, C
YBEJOMIICHHEM 3asIBUTEIIO0 O MEpeapecalviy 3asBICHUS.

ApxuBHasi cClpaBKa, MNUCBMO C OTKa3oM, YBEJAOMIJICHUE 3asBUTEIIO 0
nepeajpecalyd 3asBICHUS  JIOJDKHBI O(QOpPMIISATBCA Ha OjlaHKe AJIMHHHUCTPALIUU.
[ToguncTKN ¥ MIOMapKU B apXUBHBIX CIIPaBKaX HE JOIMMYCKAOTCS.

3.3.4.1.2. B apxuBHOI cHOpaBKe Ha3BaHUE APXMBHOIO JIOKYMEHTa, €r0 HOMEp H
J1aTa BOCIIPOU3BOMASATCS IOJHOCTBIO. M3BiIeUeHNsAMHM U3 TEKCTOB apXHWBHBIX JOKYMEHTOB
JOJDKHBI OBITH HMCUEpIaHbl BCE HMMEIOIIMECs JaHHble MO 3ampocy. Hawamo u KoHery
KQKJIOTO M3BJICYEHUS, a TAKXKE MPOMYCKU B TEKCTE€ apXMBHOI'O JOKYMEHTa OTIEIbHBIX
CJIOB 0003HAYAIOTCSI MHOTOTOUYHUEM.

B mpumeyaHuM K TEKCTy apXHMBHOW CHpPaBKH  JIEJIAFOTCS COOTBETCTBYIOLIUE
OFOBOPKM O YaCTAX TEKCTa OpPUTHMHAJIa, HEPa300pPUYMBO HAIMKCAHHBIX, HCIPaBICHHBIX
aBTOpPOM, HE TMOJJAIOLIMXCS MPOUYTEHUIO BCIEACTBUE IMOBPEXKICHHUS TEKCTa M T.[.
OTtaenbHBIE CIIOBA M BBIPAKEHUS OPUTMHAJIA, BBI3BIBAIOIIME COMHEHHSI B UX TOYHOCTH,
orosapuBarorcs cioBamu ''Tak B Tekcte opuruHana”, "Tak B nokymente". Ilocme Tekcra
apXMBHOM CIIPaBKM YKa3bIBAIOTCS ApXMBHBIM HHJAEKC M HOMEpa JHCTOB €IWHHUIIBI
XpaHEHUs ApXUBHOTO JOKYMEHTA.

3.3.4.1.3. TlonroroBneHHass apXuBHAs CHPABKA, IMOATBEPKIAAIOIIAS TPYAOBOM CTa)X
palboThl U pa3mep 3apabOTHOM IIAThI, MUCBMO C OTKAa30M, YBEJIOMJICHHUE 3asgBUTEIIO O
nepeajpecalyy 3asBICHUS, MOANMCHIBAIOTCS YNPABISIONIMM AEJIaMH aJIMHUHHCTPALUN
ropojckoro okpyra ropoxa IlepBomaiick Hwxeropoackoir ob6mactu (nmanee -
VYopapigoomuil 1e1aMi) U JT0JKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IMPEI0CTaBICHUE
MYHHULUIAIBHON YCIYTH, 3aBEPSAIOTCS NEYaThi0 AIMUHHUCTPALMU, HA HEW MPOCTABISAETCS
pPErHCTPAlMOHHBIA HOMED M JaTa.

3.3.4.1.4. Pe3ynpraToM aJIMUHUCTPATUBHOTO JICVCTBUS SABISETCS MOATOTOBJICHHAS
Y COOTBETCTBYIOIIUM 00pa3oM ohopMIICHHAS:

- apxuBHag CIpaBKa, MOATBEPXKIAOIas TPYIAOBOM CTax pabOThl U pa3Mep
3apa0OTHOM TIJIATHI;

- MUCbMO C OTKAa30M;

- HalnpaBJIEHUE YBEAOMJICHHUS 3asBUTEIIO O Mepeapecalvu 3asBICHUS.

Cpok wucnonHeHusi 3asiBiieHHs] — 20 KaJEHAApHBIX AHEH CO JHS PETHCTpPALUU
NOCTYIHBILETO 3as1BJIEHUS B A IMUHHUCTPALIUIO.

3.3.5. Bbijaua wiaM HanpasjeHMe 3asIBUTEJI0 AapPXHBHBIX CIPABOK,
MOATBEPKAAKIIMX TPYAOBOH CTAaXK padoThl M pa3Mep 3apad0THOM IJIATHI, MUCHMA C
OTKAa30M, YBEIOMJICHUSI 3asiBUTeJIsl O Mepeaapecanuy 3asBJICHUS.
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3.3.5.1. TloaroroBieHHbIE apXUBHBIE CIPAaBKH, MOATBEPKAAOLIIME TPYAOBOU
CTaX paboThl W pa3Mep 3apabOTHOM TUIATHI, MHUChbMA C OTKAa30M,  yBEIOMIICHWE
3asBUTEIII0 O TEpPEANpEecaly 3asBJIICHUS, 3asBUTEIb MOXET IOJY4YUTh JIUYHO B
AnMuHUCTpanuu - B kabuHer No 1, HaxonsfmuMcs B 3[aHUU, PACIOJI0KEHHOM IO
anapecy: Hwxeroponckass oGnacte, r.IlepBomaiick, mi.YissiHoBa, 1. 7A , eciu B
3asIBJICHUM 3asBUTEIIb YKa3aJl TAKOU Croco0 MOIyYeHUs pe3yJibTaTra yCIyTH.

Ecnu 3asButTens ykaszan cnoco0 MOdy4deHUs pe3yibTaTa MOCPEACTBOM IOYTHI, TO
KOHCYJIbTAHT YIMpaBJICHUs] JelaMH B TEYEHUE JIBYX paboOyux  TOCJ€ HUCIOJHEHHUS
3asBJICHUSI HAIPaBJSICT 3aSBUTENIO PE3YJIbTAThl NMPEAOCTABICHUSA YCIYTd IMOYTOM U B
KypHAJIe pErUCTpalMU 3asBJICHUS IPOCTABISET OTMETKY O HAIIPaBIICHUH.

Ecnu 3asBnenue Obu1o mogaHo 3asButelieM B oTaele IBYHO «YM®Ily wu
3asBUTEJIb HE yKa3aJl MHOW CHoco0 MOJy4YeHHs pe3yjbTara MYyHUIMNAIbHON YCIIYTH,
KOHCYJIbTAHT B TEUEHUH TPEX PadOUMX JTHEU, OCIIC UCIIOJIHEHUST 3asIBJICHUS HAMPABIISIET
YBEIOMJIEHUE M TOATOTOBJIEHHBIE OTBETHI IO PEECTPY MEPEAABAEMBIX JOKYMEHTOB B
oraen I'bY HO «YMOII" mug nmocnemyromed BbAauu 3asBUTEN0. OOUH 3K3EMILISP
peecTpa mepegaBaceMbIX JOKYMEHTOB ¢ moanucbio corpyanuka ['bBY HO «YMOIL»
BO3BPAIAIOTCS B AJIMUHUACTPALHIO.

Ecnu B 3as1BlIeHUN Ha MTOJIyYEHUH YCIYTH yKa3aH TenedoH 3asiBUTENS COTPYIHUK
ornena I'BY HO «YMO®IL» yBegomisieT 3asBUTENIEI O TOTOBHOCTH pe3yJbTara H
IpeajaracT 3asBUTENS SBUTHCA 3a ero noiaydeHuem  [Ipu nuyHOM mnoJlydyeHHU
pe3ynbTata yciayru 3aaButenb B otaesie I'BY HO «YMO®Il» npeabsBisieT TOKYMEHT
YAOCTOBEPSIIOIIMM €r0 JMYHOCTh. ECiIM pe3ynbTaT yCIyrH IOJIy4aeT IPEeICTaBUTENb
3asBUTEIISA, TO OH IPENOCTABISICT JOKYMEHT, YIOCTOBEPSIOLIMN MpaBa MpPeICTABUTENS
(U3UYECKOTO WIM IOPUAUYECKOrO JIMIA, U JIOKYMEHT YJIOCTOBEPSIONIUN JIMYHOCTD
MPEJICTABUTEIS 3asIBUTEIS.

[Tonyuenune pesynabTara yciayrd (UKCUPYETCS B IKypHaJe pErucTpallud BblIauu
JIOKYMEHTOB.

Henonyuennsie 3asBUTENEM PE3YIbTATHI MPEAOCTABICHUS YCIYTA B TEUEHUE TPEX
JeT XpaHsaTca B AaMmuHucTparuu (kabuHer Ne 1, Haxongmuiics B 37aHUH,
pacrojio)keHHOM 1o azapecy: Huxeropojckas o6nacts, T.IlepBomaiick, 1. YIibsHOBA,
. 7A).

IV. ®opMbI KOHTPOJISI 32 IPEAOCTABJICHUEM MYHUIUIIAIbHON YCJIYTH

4.1. Tlopsaaok OCyIIECTBJIECHUSI TEKYyIIero KOHTPOJsS 3a COOJIIOAeHUEM M
HCIOJIHEHUEM OTBETCTBEHHBIMH J0/KHOCTHBIMM JIMIIAMM TOJI0KEHUI perjiaMeHTa
U HUHBIX HOPMATHBHBLIX IMPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHUA K
NPe0CTABJEHUI0 MYHUITUNIAJILHOM YCJIYIH, 2 TAK:Ke NPUHATHEM UMU pellleHuid.

4.1.1. Texkymuii KOHTpPOJb 3a COOJIIOJEHUEM M MCIOJHEHHEM JOJIKHOCTHBIMU
JUIAaMHM aIMUHUCTPAIIMK TTOJIOKEHUM HACTOSIIEro AJIMHUHUCTPATUBHOIO perjiaMeHTa U
WHBIX  HOPMAaTHUBHBIX  TMPABOBBIX  aKTOB, YCTAaHABJIMBAIOIIMX  TpPEOOBaHUS K
MPEJOCTaBICHUIO MYHHUIIMIIAJIBHOW YCIYrd, a TakKe TMPUHATHEM WMH PEIICHUI
OCYILECTBIISIETCA  JIOJDKHOCTHBIMU ~ JIMIAMH  aMUHUCTPAILIMKM, OTBETCTBEHHBIMHU 3a
OpraHu3aluio padOThI MO MPEAOCTABICHNUI0O MYHUIIUITAIBHON YCIIYTH, ITyTEM MTPOBEACHUS
MIPOBEPKH.
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4.1.2. [leproguYHOCTD  OCYIIECTBIEHUS  TEKYLIEro  KOHTPOJIA

YCTaHABJIMBAETCA IJIABOM MECTHOI'O CaMOYMPABIECHHUS TOPOACKOrO OKpyra TIopoj
[IepBomaiick Huxxeropoackoit o01acTu.

4.1.3. IIpoBepKH MOJHOTHI U KAaYECTBA MPEJOCTABICHUS MYHULHUIIAIBHON yCIyTH
BKJIIOYAIOT B ce0sl MpOBEJIEHUE MPOBEPOK, BBHIABICHUE W YCTpaHEHUE HAPYIICHHUM MpaB
3asiBUTENCH, pacCMOTPEHHUE, MPUHITHE PEUICHUN U MOATOTOBKY OTBETOB Ha OOpaIleHUS
3asSBUTENICH, cojepKaliue KajaoObl Ha JedcTBUs  (Oe37eHCTBHE) W PEIICHUS
JOJDKHOCTHBIX ~ JIMI]  AAMUHHCTPALIMM,  OTBETCTBEHHBIX 32  NIPEJOCTABJICHUE
MYHULUNAIBHON YCITYTH.

4.2. TlopsaOK W TEPUOAUYHOCTH OCYIIECTBIEHUS IIJIAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK IMOJHOTHI U Ka4eCTBA MPEIOCTABICHUS MyHUIUIAIBHOW YCIYT'H, B TOM YHUCIIE
nopsAA0oK W (QOpMBI  KOHTPOJISL 32 TMOJHOTOM M KAueCTBOM MPEAOCTaBICHHUS
MYHHIUITAIBHON YCIYTH.

4.2.1. B memsx oCymecTBIeHUsI KOHTPOJIS 3a MPEAOCTABICHHEM MYHULIMIAIbHON
YCIYI'HM, a TakXe BbIBICHUA M YCTpaHEHUs HapyIICHWA TMpaB 3asBUTENEH
aMUHUCTPALIME MPOBOJAATCS IUIAHOBBIE M BHEIUIAHOBBIE MpoBepku. I[lnaHoOBBIE U
BHEIUIAHOBBIE MPOBEPKHU MTPOBOJATCA HA OCHOBAHUU PACIIOPSHKEHUN aIMUHUCTPALIUU.

4.2.2. TlpoBeneHue IUIAHOBBIX IPOBEPOK COOJIIOJIEHUS U HUCIOJHEHMS
COTpYIHHMKaMHU aJIMHUHHCTPALlMM TOCIEAOBATEIIbHOCTH JEWCTBUHM, ONpPEIEICHHBIX
aJMUHUCTPATUBHBIMU IIPOLEAYpaMU IO MPEJOCTABICHUID MYHULUIIAIBHOW YCIYTH,
OCYLIECTBIISIETCS. HE PEKE OJHOIO pa3a B rOJI.

4.2.3. BHemnaHOBbIE IIPOBEPKM IPOBOJATCA B CBSI3M C YCTPaHEHUEM paHeEe
BBISIBJICHHBIX HapylICHWH, a TakkKe B ciyyae »kano0 Ha jeiictBus (Oe3zaeiicTBue)
JOJDKHOCTHBIX ~ JIML  AAMUHUCTPALIMM,  OTBETCTBEHHBIX 34  MPEJOCTABIICHUE
MYHHIUITAIBHON YCIYTH.

4.3. OTBETCTBEHHOCTHb JOJ)KHOCTHBIX JIMII OPraHa, NpPeaoCTABJSIONIEro
MYHUIMIAJIBHYIO YCJIYIY, 32 pelieHMsl M JeiicTBuUA (0e3aeiicTBHE), MPUHUMAEMBbIE
(ocy1iecTBIsIEMBIE) MU B X0J1€ MTPEAOCTABIECHUS MYHULIMIIAIBHOM YCIYTH.

43.1. Ilo pe3ynprartam NPOBEACHHBIX MPOBEPOK B CIydae BbIBICHUSA
HEMPABOMEPHBIX  pEIICHUM,  JaeicTBud  (0e3aedcTBUsl)  JTODKHOCTHBIX — JIMIY
aJIMUHUCTpPAILIMH, OTBETCTBEHHBIX 32 MPEIOCTABICHNE MYHULIUIATBHON YCIYTH, U (PAKTOB
HapyILIEHUs MpPaB M 3aKOHHBIX MHTEPECOB 3asBUTEJIEH BUHOBHBIE JOJDKHOCTHBIE JIMLA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU € 3aKOHOAATENBCTBOM Poccuiickon denepanu.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHOTO JIUIA OMPEAEISIETCS B €r0
JOJDKHOCTHOW HWHCTPYKLIMHU B COOTBETCTBHUM C TpeOOBaHMUSIMH 3aKOHOJATENbCTBA
Poccutickon ®@enepanumu.

4.3.3. IlepeueHp JuIl, OCYHIECTBIISIIOIIMX KOHTPOJb 3a MPEAOCTABICHUEM
MYHUIMNAIBHOM  yCIIyTH, YCTAHABIMBAECTCS BHYTPEHHUMHU  PACTIOPSAUTEIbHBIMU
JIOKyMEHTaMU aIMUHUCTPALIMH.

4.4. TpeOoBaHusi K MOpsiAKY M GopmMaM KOHTPOJIA 32 MPeA0CTABJIECHUEM
MYHUIUNAJIBHONH YCJIYTH, B TOM 4YHCJIe CO CTOPOHBI I'PajKAaH, UX 00beIMHEHUIl 1
OpraHu3ainuiu.

4.4.1. KoHTpOJdb 3a NPEIOCTAaBICHUEM MYHULMIIAIBHON YCIyTH, B TOM YHCIIE CO
CTOPOHBI TpaXJaH, UX OOBEAMHEHMH M OpraHu3alui, 00ECHeurnBaETCsS IMOCPEICTBOM
OTKPBITOCTH JI€SITEIBHOCTH AAMUHUCTPALMM TNPHU MPEJOCTABICHHUH MYHHIHUIAIBHON
yCIyTd, MOJY4YEeHHUS TpakJaHaMu, UX OOBEAMHEHUSMU M OpPraHHU3alMsIMH TOJHOU U
JIOCTOBEpPHON HH(pOpMaMU O TOPSAAKE NPEJOCTABICHUS MYHHUIMIIAIBHON YyCIyTH,
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BO3MOXKHOCTH nocyneOHOro (BHECYIeOHOro) OOKalOBaHUS PELICHHH,

neiicTBuil (6e3AeicTBUS) aAMUHUCTPALMA U €€ JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
IIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

4.4.2. AZMUHUCTpaLdss ~ OCYLIECTBISIET  IOCTOSHHBIA ~ KOHTPOJb 34
IIPENOCTABICHUEM MYHULMIIAIBHOW YCIYTd. AJMUHUCTPALMEN OCYIIECTBISIETCS aHAJIN3
pe3yibTaTOB IIPOBEICHHBIX IIPOBEPOK, HAa OCHOBAaHWM KOTOPOrO IPHUHUMAIOTCS
HEOOXOJUMbIE MEphl O YCTPAHEHHUIO HEJOCTAaTKOB B OPraHU3alMU MPEAOCTaBICHUS
MYHUIUIIAIBHON YCIIyTH.

V. JocyneOnblii (BHeCy1eOHbII) MOPSIAOK 00:KATOBAHUSA PellIeHUA 1 el CTBUI
(0e3neiicTBHSI) OPpraHa, MPeAOCTABJISIOIIET0 MYHUIIUNAJILHYIO YCIYTY, a TAKKe UX
JOJIKHOCTHBIX JIMIY

5.1. Uudopmanusa A5l 3aMHTEPECOBAHHBIX JIMIL 00 HX IpaBe Ha J0cCyaeOHOe
(BHecyneOHoOe) 00kaioBaHue aeiicTBUi (0e31elcTBUS) U (MJIM) PelleHHH, IPUHATHIX
(ocyiecTBJIEHHBIX) B X0/1€ MPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH.

5.1.1. 3asgBuTenr uMeeT IMpaBo OOXKaJloOBaTh B JOCYIACOHOM (BHECYACOHOM)
NOpSAJKE peleHuss U JedcTBus (Oe3neicTBUE) aIMUHUCTPALUU, MNPEJOCTaBISIOLIETO
MYHULUNAIbHYIO  YCIYyI'y, MW €ro JOJDKHOCTHbIX Jal, otaena ['BY  HO
«YnonnomoueHHbli M®IL» u corpynaukoB otaena ['BY HO «YMO®L», npunsaTeie U
(MJ1M) OCYHIECTBISIEMbIE UMM TPU MPEIOCTABICHUU MYHMIIMIAIBHOWU YCIIYTH, €CJH, T10
€ro MHEHHIO, TAKUE PELICHMs, IEHCTBUS WK Oe3/IeHiCTBUE HapyIlIaloT €ro npasa (najee -
Kajmoba).

5.2. Opranbl rocyJAapCTBEeHHOM BJIACTH (opransl MECTHOI'0
CaMOYIIPABJICHUA), OPraHU3ALMU U YIOJHOMOYEHHbIC HA PACCMOTPEHHE KATO0ObI
JHUIA, KOTOPBIM MOKeT ObITh HAINpPaBJIeHA 3Kajio0a 3asgBHTENs] B JA0CYyAeOHOM
(BHecy1e0HOM) MOPSIAKE.

5.2.1. B nocyne6HoM (BHeCyn1€0HOM) TOpSIIKE 3asBUTENb (IIPEACTABUTEIb) BIIPABE
oOpaTUThCS C KajnoOoil B MHUCBMEHHOM (QopMe Ha OyMa)KHOM HOCHTENE WIA B
aNeKTpoHHOM (opme B anmunHucTpanuto, otaen [BY HO «YMO®I]» mubo B
COOTBETCTBYIOLIMN OpPraH TOCyIapCTBEHHON BJIAacTH (OpraH MECTHOIO CaMOYMpaBIICHUS)
nyOJUYHO-TIPAaBOBOTO  0oOpaszoBaHWsi,  sBisAtomuica  yupenurenem [BY  HO
«YnonaomoueHHsit M®IIy (manee - yapenurens ['BY HO «Ynomnomouenusiiit MOy ).

5.2.2. Kanoba nonmaercsa: ['maBe MECTHOro camoympaBjeHHUS TOPOJCKOTO OKpyTra
ropon IlepBomaiick Huxkeropojckoi o0jacTH, NMPEAOCTABIAIONIETO MYHHUIIUMAIBLHYIO
yCIIyTYy, Ha pelIeHus W AeicTBUsA (0e31eicTBUE) MODKHOCTHBIX JIMI] aJMUHUCTpPAIIHH;
pykoBoautento otnena ['bBY HO «YM®IIy - na pemenus u neictBus (Oe3aeiicTBue)
cotpyaaukoB otaena ['bY HO «YM®Ly»; yupegutento ['BY HO «YnonHoMOYEHHBIN
MOII» unu MHOMY JIMILYy, YIIOJHOMOYEHHOMY Ha pacCMOTPEHHE *Kajao0 HOPMAaTHUBHBIM
paBOBBIM aKTOM cyObekTa Poccuiickoit ®enepauuu, - Ha pelIeHUs U JCHCTBUSA
(6e3netrictBue) pykopoautesst 'bBY HO « YM®Iy.

5.3. CniocoObl MHGOPMHUPOBAHUSA 3asiBUTENIEH O MOPSAKE MOJAYU U PACCMOTPEHUS
XKano0bl, B TOM YHCJI€ C HCIOJIb30BaHMEM EamHOro moprana ToCydapCTBEHHBIX U
MYHULIUTNAIBHBIX YCIYT (QyHKIUH).

5.3.1. Uadopmaiusi o0 opsAIKe TOIa4u U PACCMOTPEHUS KajI00bl pa3MeIaeTcs Ha
WH(OOPMAITMOHHBIX CTEHJaX B MECTax MPEIOCTaBICHUS MYHUIUMAIBHBIX YCIYyT, Ha
opunmansHOM caiiTe anMuHucTpauuu, Enunom moprtane u Iloprane, a Taxxke
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npenocTaBiseTcss B ycTHoW Qopme mno TenedpoHy M (WiIM) HA JUYHOM TpUEME
an00 B MHCBMEHHOM (OpMe TMOYTOBBIM OTHpPABICHUEM IO aJpecy, YKa3aHHOMY
3asBUTEJIEM (E€T0 MPEACTaBUTEIIEM).

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJHUPYIOIIUX MOPAIOK
aocyae0HOro (BHecyaeOHOro) 00:xkajiOBaHUs pellieHMd W AeiicTBuid (Oe3meiicTBHs)
OpraHa, nNpeaocTaB/sIIOIIEer0 MyHHIUNAJIBHYIO YCJIYIY, a TAK:Ke ero J0JKHOCTHBIX
JIMIL.

5.4.1. Iopsinok gocyaedHoro (BHECYyA€OHOT0) 00KaIOBaHUS PEIICHUN U ACHCTBUM
(Oe3meiicTBUS) aIMUHHUCTPAIIMU, TPEIOCTABISIONEH MYHUIIMTAIBHYIO YCIYTY, a TaKkKe
€ro JIOJDKHOCTHBIX JIMIL peryympyercs: - @enepanbHbiM 3aKkoHOM OT 27 utonst 2010 roxa
Ne 210-®3 «OO6 opraHuzanuu MpeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIIMITATBHBIX
yenyr» (manee - ®denepanbhbiii 3akoH OoT 27.07.2010 No 210-D3); - denepanbHbIM
3akoHOM OT 2 Mmas 2006 roga Ne 59-@3 «O nopsiake paccCMOTpeHHs 0OpaIeHU IpaxaaH
Poccniickon ®enepaunn»; - noctaHoBiaeHneM IIpasurensctBa Poccuiickon denepanmmn
or 16 asrycra 2012 roga Ne 840 «O mopsiake momayd ¥ pacCMOTPEHUs kKajnod Ha
pemieHus U nercTus (Oe3neiicTBue) genepaibHbIX OPraHOB MCHOJHUTEIBLHON BIACTH U
UX JTOJDKHOCTHBIX JIMILL, (he/lepanbHbIX TOCYJaPCTBEHHBIX CIYKallUX, JOJKHOCTHBIX JIMILL
roCy/1apCTBEHHbIX BHEOIOKETHBIX (poHA0B Poccuiickoit denepanuu, rocy1apCcTBEHHBIX
KOpHopanuii, HaJIelIEHHbIX B COOTBETCTBUU C (eJIepaIbHBIMU 3aKOHAMH MTOJTHOMOYHUSIMU
110 TPEJOCTABIECHUIO FOCYAAPCTBEHHBIX YCIIYT B YCTAHOBJIEHHOU cdepe NeATeIbHOCTH, U
UX JOJDKHOCTHBIX JIMI, OpraHu3aluii, MpeaycCMOTpEeHHbIX dYacThio 1.1 cratbu 16
®enepanpHoro 3axkoHa «OO0 opraHuzanuyd MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT», U UX PAaOOTHUKOB, a TaKKE MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUILMIAIBHBIX YCIYr U UX PAOOTHUKOBY; -
nocta”oByienueM lIpaButenbctBa Poccuiickoit @enepauu ot 20 Hosi0pa 2012 roma Neo
1198 «O denepanbHoii rocy1apcTBEHHON MHPOPMAITMOHHOM cUCTEME, 00ECTICUNBAIOIIICH
nporecc JocyaeOHoro (BHeCylneOHOro) oOXajJoBaHHWS peHieHud U JeHCTBUM
(Oe3meiicTBUSs),  COBEpIICHHBIX  MpPU  NPEIOCTAaBICHUU  TOCYJNAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT».

5.4.2. Wudopmanmss o mpaBe 3asBUTENed Ha JocyneOHoe (BHeCyAeOHOE)
oOxanoBaHue nercTBuUil (0e31eCTBUS) U (WIIK) PEIICHUM, TPUHATHIX (OCYIIECTBICHHBIX)
B XO0JI€ TIPEIOCTABICHUSI MYHUIIUIIATLHON YCIYTH aIMUHUCTPAIIMEH, €T0 JOIKHOCTHBIMU
JUIaMU, 00 OpraHax, OpraHM3alUsX M JIHIAX, YINOJTHOMOYEHHBIX Ha PaCCMOTPEHHE
KanoObl, HampaBJICHHOW B  JOCylneOHOM  (BHECyJAeOHOM) TMOpsiaKe, crocodax
WH()OPMUPOBAHHUS 3aBUTENICH O TIOPSAIKE MOJAYH U PACCMOTPEHUS KAJIOObI, B TOM YHCIIC
c wucnosib3oBanueM Egmnoro moprana, [loprama a Takke mnepeyHe HOPMATHBHBIX
MIPABOBBIX aKTOB, PETYJIUPYIOUIUX MOPSIIOK T0CyAeOHOTO (BHECYAeOHOTO) 00KaIOBaHU
peumieHuit W JAeucTBUM (Oe3AeMCTBUSI) aJAMUHUCTpAIlMU, €ro JOJKHOCTHBIX JIHII,
MOJICKUT 00s3aTeIbHOMY pa3MelieHuto Ha Enqunom noprane, [loprare.

VI. Oco0eHHOCTH BBINOJHEHUS] A/AMUHUCTPATUBHBIX MPOLEAyp (1eHCTBUH) B
MHOTO0(YHKIMOHAJBHBIX HEHTPAX MPeI0CTABICHHUS FOCYyIAaPCTBEHHbIX U
MYHHUIMIAIBHBIX YCIYT

6.1. Oco0eHHOCTH BBINOJHEHUS aAMUHUCTPATUBHBIX Npoueayp (neiicTBuii) B
MHOTOpYHKUMOHAJIBHBIX  LEHTPaxX  MNPeJOCTABJIEHHS TOCYJAPCTBEHHBLIX M
MYHUIMTAJbHBIX YCJIYT.
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6.1.1. IlIpemocraBieHne MyHununaibHo ycayru B IBY HO «YMOILy
OCyIIECTBIISIETCS B cOOTBETCTBUU ¢ DenepanbHbiM 3aKk0HOM 0T 27.07.2010 Ne 210-®D3 u
CoryameHueM O B3aUMOJEHCTBUM, W NPU YCIOBUU, YTO MYHHULMIIAJIBbHAs YCIyra
BKJIIOYEHAa B  [E€PEYEHb  MYHUUUIAIBHBIX  YCIYr,  MPEJOCTaBISIEMBIX B
MHOTO(YHKIIMOHAIbHBIX LEHTpax PENOCTABICHUS roCyJ1apCTBEHHBIX U
MYHULHUNAIBHBIX YCIYT, YTBEPKACHHBIII HOPMATUBHBIM [TPABOBBIM AKTOM.

6.1.2. Ilpn HamUUUM TEXHUUYECKOM BO3MOXKHOCTH B3auMojieicTBue mexay ['BY
HO «YM®LIy» u anmMuHHCTpanMen OCyIEecTBIsETCA B JIEKTPOHHOU opMe MOCpeICTBOM
CMD3B ¢ ucnonszoBanneM ANC MOII.

6.1.3. Ilpu  OTCYTCTBUM  TEXHUYECKOW  BO3MOXKHOCTH  OCYIIECTBICHUS
B3aMMOJICUCTBHS B JICKTPOHHOU (hOpME 3asBICHUS O MPEAOCTABICHUNA MYHHUITUTIATBHON
YCIYTM W JOKYMEHTBI, MPEAYyCMOTPEHHBIE HACTOAIIMM PerimaMmeHToM, INepenaroTcs B
aJMUHHUCTPALIMIO HA OyMaXHOM HOCHUTEJIE.

6.1.4. Ilpu mnojmaye [AOKYMEHTOB, HEOOXOAUMBIX [Jii  MPEJOCTaBICHUS
MyHULHMNANbHOU ycimyru, uyepe3 oraen [BY HO «YMOL» HenocpencTtBeHHOE
IIPENOCTABIEHNE MYHULIMIIATBHON YCIIYTH OCYIIECTBISIETCSA aAMUHUCTPALIUEH.

6.1.5. 3agBuTensiM, NPEACTABUBIIMM  3asBJICHHS O  MPEIOCTABICHHUU
MYHULMNAIBHON yciyru U JnokyMmMeHTel B otaen ['bY HO «YMO®Ily, pesynbrat
MYHHUITUTIATBHOM YCIYTH B 3aBUCUMOCTH OT croco0a IMOJIy4YeHUs, YKa3aHHOTO UM B
3asBJICHUU O MPEJOCTABICHUN MYHULIMIIAIBHOM YCIYyTH, BBIIAETCA B TOM ke oTaene [ bY
HO «YMO®L» unu HampapisieTcsl 3asBUTEINIO MOYTOBBIM OTIIPABICHHEM HA yKa3aHHBIN
azpec, Ha DJIEKTPOHHYIO IIOYTY U T.J.

6.2. CocraB aAMUHHUCTPATHUBHBIX NpouUeAYyp (AelcTBHI) MO MPEAOCTABICHUIO
MYHHMIUNAJIBHON YCJIYI'M Yepe3 MHOTO(PYHKIMOHAJIbHbIE HEHTPHI NMPeI0CTABICHUSA
rocy1apCTBEHHbIX U MYHHULIMNIAJIbHBIX YCJIYT.

6.2.1. IIpenocraBnenne MyHuuunaibHou yciyru B otaene ['bBY HO «YMO®OIL»
BKJIIIOYAeT B ce0s cileAyollde aJAMUHUCTPATUBHBIE MpoUEaypbl (AeicTBus):
MH()OPMUPOBAHKME 3asBUTENIEH O MOPSAKE MPEAOCTaBICHUS MYHULHUIAIBHON YCIyru
yepes otaen ['BY HO « YM®LI»; npuem 3asiBIEHNN O NPEIOCTABICHUN MYHULIMIIATIbHON
YCIYTH W HHBIX JIOKYMEHTOB, HEOOXOJIMMBIX [IJIi TPEIOCTaBICHUS MYHHUITUNAIbHOU
YCIyTU; HANpaBJICHUE B aJIMUHUCTPALMIO JOKYMEHTOB, IOJIYYECHHBIX OT 3asBUTEICH B
ornene ['BY HO «YM®Il» u HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIIUITAIBHON
yCIYTY; TPUEM U PErucTpauus IJOKYMEHTOB, MOJy4YeHHbIX oT othaena ['BY HO
«YM®Il», B amMuHuctpanuu, opopMmieHHUE TOKYMEHTOB, SIBIISIIONIUXCS PE3yJIbTaTOM
MIPEIOCTABJIEHNUS] MYHULIMIIAJIBHOW yCIIYTH; HaIpaBJICHUE aAMUHUCTpaune B otaen [ bY
HO «YM®IL]»  1OKYMEHTOB,  SIBISIIOIUMXCA  PE3YJIbTaTOM  IPEIOCTABIICHUS
MYHULMNAIBHOM  YCIyTHW;  BblJada  3asBUTENI0  pe3yJibTaTa  IPEIOCTaBICHUS
MYHUIMNAIBHOM  YCIyTW; HanpaBJeHHE B aJMUHUCTPALMI0O HEBOCTPEOOBAHHBIX
3asgBuTensiMu B otaene ['BY HO «YMO®Lly nokyMeHTOB Ha OyMa)KHBIX HOCHUTEINSX,
ABJISIFOIINUXCS PE3YJIbTATOM NMPETOCTABICHUS] MyHULIUIIAIBHOW YCIIYTH.

6.3. MHupopmupoBaHue 3asiBUTEJEell 0 MNOPSAAKEe  IPeAOCTABJIECHMS
MYHUIUNAJIBHON YCJAYITM B MHOIO(YHKUMOHAJIBHOM LEHTPe MNpPeIoCTABJICHUS
rocy1apCTBEHHbIX U MYHHULIMIAJIbHBIX YCJIYT.

6.3.1. OcHoBaHueM JUisi Hayajla AaJMUHUCTPATHUBHON MPOUEAYpPbl SBIAETCS
oOpamenue 3asBurenis B otaen [ BY HO «YM®Iy.
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6.3.2. NudopmupoBanme o BOIpocaMm MPEIOCTaBICHUS
MyHuunaisHo yciyru B otaene I'BY HO «YM®IL» ocyuiecTBiseTcs: COTpYIHUKOM
oraena ['BY HO «YM®L» npu obpartiieHrn 3asBUTENS IS MIOTYYCHUS MyHUITUTATBHOM
YCIIyTH, 32 KOHCYJIbTallMEN 110 BOIIPOCAM IPEIOCTABIECHUS MyYHULMIIAIBLHON yCIyTy (Ipu
JUYHOM  OOpallleHWH, THUCBMEHHO, IO CHpaBOYHBIM TenedoHaM, TenepoHam-
aBToMHpopmaTtopaM (IIpy  HAIMYMM), TIyTeM pa3MellieHus uHopManuu  Ha
MH(OPMAIMOHHBIX CTEH/IaX B MECTax MPeIOCTaBICHUS MyHUIIUTAIbHON YCIIYTH.

6.3.3. Pe3ynbratoM agIMHUHHCTPATUBHON MPOLEAYPHI SBIAECTCS IPEIOCTABICHHE
3asIBUTEI0 TOJHOM W TMOHATHOM MH(pOPMAlMM TIO BOIMPOCAM, CBA3aHHBIM C
MpEeAOCTaBICHNEM MyHUIMIIANIBHOW ycinyru B otaene ['BY HO « YM®ILy.

6.3.4. Criocobom (pukcanmu pe3yapTaTa aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
ycraHoBieHre corpyaHukom otaena ['bY HO «YM®Lly ¢akra oTcyTCTBUA Y 3aBUTEIA
BOIIPOCOB, CBSI3aHHBIX C IPENOCTABICHUEM MYHULIMIIAIBHOMN YCIIYTH.

6.4. Ilpuem 3ampocoB 3asiBUTEJIe O NPEAOCTABJICHUM MYHHIMIIAJIbHOH
YCJIYI'M M HHBIX JOKYMEHTOB, HEOOXOAUMBIX MJIl MPEeI0CTABICHU MYHHIUIIAIbHON
YCJIYIH.

6.4.1. OcHoBaHMeM i1 HadyaJa AaJAMUHUCTPATUBHOW NPOLEIYPHI SBISAETCA
Ipe/cTaBlIeHuE 3asBUTeNEM (mpeacraBureneM 3asasutens) B otaene ['bBY HO «YMOILy
3asBJICHUSI O IMPEAOCTABICHUH MYHMIMNAIBHOW YCIYTM M COOTBETCTBYIOIIMX
JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.6.2. HACTOAIIEr0 AIMUHACTPATUBHOIO PETJIAMEHTA.

6.4.2. llpuem 3asBiIeHUs O MPEAOCTABICHUA MYHULUIAIBHOW YCIyIH U
IPWIAraeMbIX K HEMY JOKYMEHTOB OCYLIECTBISETCS cOoTpyAaHukoMm otzaena I'bBY HO
«YMO®DII».

6.4.3. Corpynauk otaena [BY HO «YM®Ily ycranaBimuBaer (Qakr
MPUHAJIEKHOCTH  NPENBSIBICHHOTO  JOKYMEHTa,  yAOCTOBEPSIOLIETO  JIMYHOCTD,
3asiBUTENI0 IyTEM CBEPKM BHEIIHOCTH oOpaTuBLIerocda Jmua c ¢ororpadgueil B
JOKYMEHTE.

6.4.4. Ilpu npueme cotpynnuk otaena ['bY HO «YM®L]» npoBepseT Hanuyue
HaJyuIe)KaluM  00pa3oM OQOPMIIEHHBIX 3adBJICHHS MU JOKYMEHTOB, KOMIUIEKTHOCTb
JOKYMEHTOB HAa COOTBETCTBHME NIEPEYHIO, YKa3aHHOMY B AJIMUHHCTPATUBHOM
perlaMeHTe, BHU3yaJbHO OINPENENAeT MOMIMHHOCTh IPEACTABICHHBIX JAOKYMEHTOB, a
TaKXe CPOK ACHCTBUS TOKYMEHTOB.

6.4.5. [Ipu HanmuYuM OCHOBAHMI JJI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEIOCTaBJICHUS MYHUIUMIIAIBHOW yciiyrH, coTpyaHuk otaena ['bBY HO «YMOIL»
YBEIOMJISIET 3asBUTENSI O HAJMYMU NPEMATCTBUN K MPUHATHIO JOKYMEHTOB, OOBSICHSET
3asIBUTENIO COJIEPKAHUE BBISBICHHBIX HEJIOCTAaTKOB B IPEACTaBICHHBIX JOKYMEHTaxX U
Ipe/iaraeT MNpUHATH MEpbl 10 WX YCTpaHEHWI0. B ciydae ecim  3asBUTEND
(mpencraBUTENb 3asBUTENSA) OTKA3bIBAETCS MCHPABUTH JOMYUIEHHBIE HApYILIEHUS,
cotpyanuk orzaena ['bY HO «YMO®LI» oTka3piBaeT B npueMe JOKYMEHTOB M BO3BPAILIAECT
3asIBUTENIO JOKYMEHTHI C OOBSICHEHUEM MPUYUH OTKa3a.

6.4.6. I1o 3ampocy 3asButens (IpeAcTaBUTENs 3asiBUTENISA) COTpyAHUK oTaena ['bY
HO «YM®Ll» odopmisieT ¥ BbIJa€T MOTUBHPOBAHHOE MUCbMEHHOE MOATBEPKICHUE
OTKa3a B mpueMe JOKyMeHTOB 1o (opme cornacHo [Ipunoxkennro No 7 x HacTosimeMy
AJIMUHUCTPAaTUBHOMY pErjlaMeHTy. YBeaomiieHHe 00 OTKa3e B MpUeMe JOKYMEHTOB
odopMIIsieTCss U pacmnedaTbiBaeTcsa B 2 (IByX) sk3eMiuisapax. OUH SK3EMIUISP BBIIASTCS
3asIBUTEIII0, BTOPOU - caerca Ha xpaHeHnue B apxuB otaesia [BY HO «YMO®IL».
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6.4.7. Ilpu oTCyTCTBHM 3aME€YaHU K JOKymMeHTaM coTpyaHuk otaena ['bY HO
«YMOLl» ocymectBisier nOpuéM HEOOXOAMMBIX JOKYMEHTOB. CBepseT KOMHUH
JOKYMEHTOB C OpWUTMHAJaMU M MPU HEOOXOJMMOCTH CHHMAET KONHH C JOKYMEHTOB,
NPEJICTABICHHBIX 3asBUTENEM (€r0 MpeACTaBUTENIEM), JTUOO CKaHUPYET AOKYMEHTHI IS
nepesayu ux B 3JIEKTPOHHOM BHJE ¢ ucronb3oBaHueM CMOB. OpuruHaiel T0KyMEHTOB
BO3BpAILlA€T 3asBUTEN0 (€ro MpPEeACTaBUTENI0), KpOMe Ciy4yaeB, Korjga s
MPENIOCTABICHUSI MYHHUIIMNAIBHOW YCIYyTd HEOOXOIUMBI TOJUIMHHUKKA JIOKYMEHTOB.
3aBepseT KONMUU JOKYMEHTOB ¢ npocTtaBiieHrneM OHO, NoIKHOCTH, TOAUCH.

6.4.8. Ilpy HanMUMM TEXHUYECKOW BO3MOKHOCTH coTpyAaHuk otnena I'BY HO
«YM®I» 3anonnset 3asBieHue ¢ npuMmeHennem AUC MOLI.

6.4.9. Corpyanuk otaena 'BY HO «YMO®ILly odopmisier U BbIAACT 3asIBUTEIIO
pacnucKy B TOJYYEHHH JOKYMEHTOB C YKAa3aHUEM PETHCTPALMOHHOTO (BXOJSILETO)
HOMEpA M JaThl MpUEMa 3asBICHUS O MPEAOCTABICHUA MYHULUIAIBHOM YCIYrd M
COOTBETCTBYIOIIUX JIOKYMEHTOB, B KOTOpPOHl yKa3bpIBaloTCAd (aMuins, WHULUAIIBL,
JOJKHOCTh, CTaBUTCA MOANUCH coTpyAaHuka otaena ['bY HO «YMOLy», npunsaBmero
JIOKYMEHTBI, & TAK)K€ — MOJIUCH 3asIBUTENS (IPEACTABUTENS).

6.4.10. Corpynuuxk otaena I'bBY HO «YM®Ily yBenomsier 3asBUTENs (€ro
NpEeACTaBUTENS) O CpOKaX W MeCTe TOJIy4eHHs pe3yJibTaTa MpeaoCTaBlIeHUs
MYHHUITUTIATBHOM YCIYTH JM00 MUCHbMEHHOTO YBEJOMIICHUS 00 OTKa3e B MPEAOCTaBICHUN
MYHULUNAIBHON YCITyTH.

6.4.11. Pe3ynmpratoM aJIMHHUCTPATUBHOW TMPOLEAYPHl  SBISETCS  IPUEM
corpynHukom otaena I'BY HO «YM®IL]» noKyMEHTOB, NMPEACTABICHHBIX 3asBUTEIIEM,
WJIM OTKa3 B IIPUEME TOKYMEHTOB C YKa3aHUEM MPUYHH.

6.4.12. CnocoboMm Qukcauuu pe3yjbrara aJIMHUHUCTPATUBHOM MpPOLEAYpPbI
ABJIIETCS] BbIJIaya PACMIHMCKU B MOJIYYEHUU AOKYMEHTOB OT 3asBUTENS WA BO3BpaT HMX
3asIBUTENIO C YKa3aHUEM MPUYMHBI OTKa3a B IPUEME TOKYMEHTOB.

6.5. Hampasaenue otraeaom I'BY HO «YM®I» B agmMuHHCTpanuio,
JTOKYMEHTOB, NOJIY4YeHHBbIX OT 3asiBUTeJIei.

6.5.1. OcHOBaHHEM JJI HAYAJIa aIMUHUCTPATUBHOU MPOLEAYPHI SBJISIETCS IPUEM H
peructpamus corpyaaukoMm otaena I'bY HO «YMOII» 3asgBneHuss U JTOKyMEHTOB,
HEOOXOJMMBIX JUII TPEAOCTaBICHUS MYHUIMIAIBLHOM YCIYrd, OO0S3aHHOCTh 10
MPEACTABICHUIO KOTOPBIX BO3JIOKEHA HA Tpa)KIaHUHA.

6.5.2. B cayudae B3aumogpeiictaus otaena 'bY HO « YM®IIy ¢ anMuHuCTparueid B
anekTpoHHo dopme cotpyanuk otaena ['bY HO «YM®IIy nanpaBnser >IeKTpOHHbBIC
o0Opa3bl (CKaH-KOMHH) TPUHITOTO 3asBICHUS W JIOKYMEHTOB (KOMHM JOKYMEHTOB) B
aJIMUHUCTPALIMIO HE MO3HEE CIEAYIOIIero paboyero JHs.

6.5.3. Tlaker NOKYMEHTOB HE MO3JHEE 2 pabouux JHEH, CIACAYIONIUX 3a JTHEM
IpUEMa U PETUCTpaluu 3asBieHus U JoKyMeHTOB B ['BY HO «YM®Ll», nepenaercs B
aIMUHUCTPALIMIO MOCPEACTBOM Kyphepckon ciyx0sl I'BY HO «YMO®Ily», no peectpy
nepe1aBaeMbIX JOKYMEHTOB.

6.5.4. Pe3ynpraTOM aIMHHUCTPATUBHOW NPOLIEAYPHI SBISIETCS HAIPABICHUE
otaenom 'Y HO «YM®ILI» B aqiMUHUCTPAIIMIO TMIPUHATHIX OT 3asBUTENS 3asIBJICHUN U
JIOKYMEHTOB (KOMHMH TOKYMEHTOB).

6.5.5. Cnocobom (pukcaimu pe3yabTaTa aIMUHUCTPATUBHOMN MPOIEAYPHI SBISICTCS
chOpMHUPOBAHHBIN AJEKTPOHHBIN (ailyi, moaTBepkmarommii  (GakT OTIPABKU WIU
COCTaBJICHHBI PEECTp, MOATBEpkKAAONUI (aKT mepeayn JOKyMEHTOB Ha OyMa)KHBIX
HOCUTENSIX, CHOPMHUPOBAHHBIN B cOOTBETCTBUU ¢ CorjamieHneM O B3auMOICHCTBHH.
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6.6. Ilpmem wm perucTpauus aJAMHHHCTPALHe 3asiBJICHUS "
JOKYMEHTOB (KOIHMHU JOKYMEHTOB), IPUHATHIX OT 3asgBUTe el yepe3 oraea I'bBY HO
«YM®IL».

6.6.1. OcHoBaHumeM Uil Haudaja aJMHHUCTPATUBHBIX NPOLEAYp SBISETCA
nonydyeHue aamuuucrpamuen ot otaena 'bY HO « YMO®II) n1okyMeHTOB, MPUHSATHIX OT
3asIBUTEIIA.

6.6.2. B coydae B3aumopericteud otraena I'bY HO « YM®IIy ¢ anMuHuCTpamuen B
AJIEKTPOHHOM (hopMme, MpHU MOCTYIUIEHUH B aJAMUHHUCTPALUIO JOKYMEHTOB, MPUHSATHIX OT
sasBurenss, B otaen I'bY HO «YMO®L» nHampaBisercss 3JIEKTPOHHOE COOOIICHUE,
MOATBEPKAAIONIEE MPUEM [IaHHBIX JOKYMEHTOB, C YKa3aHMEM JaThl MpHemMa U
MPUCBOCHHOTO HOMEpa BXOMSIIMM JOKyMeHTaMm. IIpu OTCYTCTBUM TEXHHYECKOUN
BO3MOXXHOCTH B3aumojeictBus otaena ['BY HO «YM®Ily» c¢ aamuHucTpanueil B
AJIGKTPOHHOM  (OpMe OCYIIECTBIAIOTCS JACHCTBUS Ha OyMakKHOM HOCHTENE B
cooTBeTcTBUM ¢ COraleHnueM 0 B3auMOICHCTBUM.

6.6.3. JIOIDKHOCTHOE JULO aAMHUHUCTPALMM, OTBETCTBEHHOE 32 MPEIOCTABICHUE
MYHULIMNAIBHON yCJIYTH, OCYIIECTBISICT JACHUCTBUSI B COOTBETCTBUM C HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

6.6.4. Pe3ynbTaTOM aJMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS MPUEM 3asIBIICHUS U
JIOKYMEHTOB (KOMHH JIOKYMEHTOB) M PErHUCTpalusl IyTeM IPUCBOCHUS BXOJSIIETO
(perucTpaloHHOT0) HOMepa.

6.6.5. Criocobom (pukcanuu pe3yabTaTa aIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS
OTMETKA Ha 3a4BJICHUU O NPHUHATUU 3asBICHHUS U JTOKYMEHTOB (KOMHH JIOKYMEHTOB) C
yKazaHueM (GaMUiuu, UHUIMAIOB, JOJKHOCTH JOJDKHOCTHOTO JIMIA aJMUHHUCTPAIINH,
MPUHSBIIETO 3asBJICHUE W JIOKYMEHTBI (KOMUU JOKYMEHTOB), M JaThl UX NPUHSATHS, a
TaK)Ke MPUCBOCHUE BXOSUIETO (PErMCTPAIMOHHOI0) HOMEpa NOCTYIUBIIEMY 3asIBJICHUIO
U JOKYMEHTaM (KOIMHUSIM TIOKYMEHTOB).

6.7. Hanpasienume aamuHucrpamueii, B oraea [I'BY HO «YM®IIy»
JOKYMEHTOB, SIBJSIIONIUXCSL Pe3yJbTATOM MPeJ0CTABJIEHU MYHHIUNAIbLHON
YCJIYIH.

6.7.1. OcHoBaHumeM M1 Hayajna aJIMHUHUCTPATUBHOW NPOLEAYPBI SBIISIOTCS
MOATOTOBJICHHBIE OPraHOM JIOKYMEHTBI, SIBIISIOIIUECS PE3YJbTAaTOM IPEIOCTABICHUS
MYHULIUNAIBHON YCIYTH, WA MUCbMEHHBIM OTKa3€ B MPEIOCTABICHUU MYHULIUNAIBHOM
YCIIYTH.

6.7.2. JIOJ’KHOCTHOE JIMLIO aJAMUHUCTpALMU, OTBETCTBEHHOE 3a MPENOCTAaBICHUE
MYHHUITUTIATBHOM YCIIYTH, B CpOK He mo3aHee 1 (omHoro) padodero co gHS oPopMIIeHUs
COOTBETCTBYIOIIMX  JOKYMEHTOB,  SIBIIIIOIIUXCS ~ pPE3yJIbTaTOM  IPEIOCTABICHHUS
MYHULANAIBHON YCIIyTH, HANpaBisieT Takue ToKyMeHTsl B otaen ['bY HO «YM®ILI» B
cooTBeTcTBUM ¢ COTJalieHueM O B3auMOICHCTBHH.

6.7.3. Pe3ynpTaroM aJIMHHUCTPATUBHOW MPOLEAYPHI SIBJISIETCA HANPABICHUE B
oraen I'bBY HO «YMO®Ll» nOKyMEHTOB, SBISIIOIIUXCA PE3YJIbTATOM IPEIOCTABICHUS
MYHULIMTATBHON YCIyTH, WM MUCBMEHHBIM OTKa3 B MPEAOCTABICHUHA MYHUILIMIAIbHOM
YCIIYTH.

6.7.4. Cnocobom (ukcanuu pe3ynbTara aIMUHUACTPATUBHON MPOIEAYPHI
SBJISTFOTCSL C(POPMUPOBAHHBIE (DANITBI, TTOATBEPKAAIONTNE (PAKT OTIPABKH JOKYMEHTOB,
ABJISIIOIIUXCS ~ PE3YyJbTaTOM  MPEIOCTABICHUS  MYHUIMNAIBHOW  YCIyTH, WU
COCTABJICHHBIH peecTp (aKT mpuema-rnepenadr), MOATBEpXKAarouui ¢GakT mepeaadn
JIOKyMEHTOB Ha OyMaXHBIX HOCHUTEIISAX, CHOPMHUPOBAHHBIN aIMUHUCTPAITACH.
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6.8. Boigaua 3afBHTEII0 pe3yabTara NpeaoCTaBJIeHUS
MYHUIMIAJBHOH YCJIYrH, B TOM 4YHCJE€ BbIIa4a JOKYMEHTOB Ha OyMasKHOM
HOCHMTE/e,  MOATBEPKAAIOIUMX  COAEpP:KAHHME  JJIEKTPOHHBIX  JOKYMEHTOB,
Hanpas/jeHHbIX B oraea I'BY HO «YM®ILl» no pesyjbraramM HpeIoCcTABJICHUA
MYHULMNAJBHON YCJAYIH aAMUHUCTPALMECH.

6.8.1. OcHoBaHMeM IS Hayaja aJMUHHCTPATUBHON MPOLEAYPHl SABISETCS
nocrymwieaue B otaen [BY HO «YMO®I» or aaMuHUCTpallid JIOKYMEHTOB,
ABJISIIOIINXCS  PE3YJABTATOM TNPENOCTABICHUS MYHUUUIAIBHOW YCIYIH, IO PEECTpy
nepeaayn JOKyMEHTOB (aKTy pueMa-Tepeiayun).

6.8.2. Bblgaua JOKYMEHTOB, SBISIIOIIUXCA PE3YJbTATOM MPEIOCTABICHHUS
MYHUILIUTIAJIBHOW  YCIYTH, OCYIIECTBISIETCS TPU HEMOCPEICTBEHHOM OOpalleHUH
sasiButenia B otAea I'bBY HO « YM®L».

6.8.3. Ha nuuyHoM mnpueme 1mepeA BbAAYEH JOKYMEHTOB, SIBIISIOIIMXCS
pPEe3yJABTaTOM IPENOCTABIECHNS MYHHIIMIAIBHOM YCIyrH, cOTpyaHMK othaena I'bBY HO
«YMOL» npoBepseT HaIuuue TOKYMEHTA, YAOCTOBEPSIOWIETO JUYHOCTD 3asIBUTENS WIH
IIPEACTABUTEIS 3aBUTEIS, @ TAKKE HATUYUE ITOJTHOMOYMM MPEICTABUTENS 3asABUTENSA HA
ITOJTyYEHHE TOKYMEHTOB.

6.8.4. Ilpm HamMUMM TEXHUYECKOM BO3MOXXHOCTH IIOJIYYEHUS PE3YJIbTATA
MPEAOCTABICHNUS MYHULUINAIBHOW YCIYTM OT aAMUHHCTPALMM B BHUJE 3JIEKTPOHHOTO
nokyMeHTta, noctynuBiiero B AUC M®I] no CM3B u coaepxaiiero napopmManuio u3
MH()OPMAITMOHHONW CHCTEMBbI aJMUHHUCTpanuu, corpynHuk otaena I'BY HO «YM®IL»
pacreyaTsiBacT JOKYMEHT, OATBEPKIAAIONIUN COAEP/KaHUE MIEKTPOHHOIO TIOKYMEHTA, B
JIeHb OOpaIlleHus 3asiBUTENS 32 PE3YJIbTATOM MPEJOCTABICHUSI MYHUIIUTAIBHONU YCIIYTH.
B npucyrcTBUM 3asBUTENS YAOCTOBEPSET AOKYMEHT B HOPSAKE, MPEIyCMOTPEHHOM
[Toctanosnennem IlpaButennctBa PO ot 18.03.2015 No 250: craBut medars (1uramm)
ornena I'bY HO «YM®L», 3aBepsieT MOANKCHIO € €€ paciin(pOBKOK.

6.8.5. Cotpymauk otaena ['BY HO «YMO®Ily Beimaer 3asButento (ero
MPEICTABUTENI0) COOTBETCTBYIONIUE JOKYMEHTHI HA OyMa)XHOM HOCHUTENE, MO HOAMUCH
B COOTBETCTBYIOIIIEM ypHajle Bblgauu W (Wiu) B pacnucke, neinaetr B AUC MOI]
OTMETKY O BbIIAUe.

6.8.6. PesynpTaToM  aaIMUHHCTPATUBHOM  MpPOLEAYpPHl  SBISETCS  BblAada
JIOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS MYHULIUIAIBHON YCITYTH.

6.8.7. Criocobom (puikcaimu pe3yabTaTa aIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS
MPOCTABJICHUE OTMETKH B JKypHaje BblJaud W (WIM) B pacCIUCKEe O JaTe BbIIAYU
3asIBUTEII0 COOTBETCTBYIOIIETO TOKYMEHTa, 3aHecenne nunopmanuu B AUC MOLI.

6.9. HanpaBiaenue otaeaom I'BY HO «YMO®L» B aaiMHUHHCTPALHUIO,
HEBOCTPEOOBAHHBIX 3asiIBUTEJAMH JOKYMEHTOB, SIBJSIIOIIUXCH pe3yabTaTOM
NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCIYTH.

6.9.1. OcHoBaHMeM I HadyaJa AaJAMUHUCTPATUBHOW NPOLENYPHI SBISETCA
HenonyyeHue 3agButensimu B otaene ['bBY HO «YMO®L» nokymMeHTOB Ha OyMa)KHBIX
HOCUTEIISIX, IBJIIFOLIUXCS PE3YIBTATOM MPEAOCTABIECHNS MYHHUIIMIIAJIBHON YCIIYTH.

6.9.2. Corpynanuk I'bY HO «YM®Il» no ucreuennn 30 kameHAApHBIX JHEU C
natel noctymieHuss B ['BY HO «YM®Ll» nokymeHTOB Ha OyMa)XHBIX HOCHTEISX,
ABJISIIOIIUXCS ~ PE3YyJIbTaTOM  MPEIOCTABICHUS  MYHULUMNAIBHOM  YCIyTH, W3
aIMUHUCTPAIIMA  BO3BpAIllaeT HEBOCTPEOOBAHHBIC 3asBUTEISIMU  JOKYMEHTHI Ha
OyMa)kKHBIX HOCUTEIISIX B a[IMUHUCTPALIMIO [0 PEECTPy MepeaaBacMbIX TOKyMEHTOB.
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I[OKYMCHTLI, ITOJIYUYCHHBIC OT aJIMUHUCTpallMKM B 3JICKTPOHHOM BHIAC

nocpeactsoM CMDOB, HepacneuaTaHHble U HEBOCTPEOOBAHHBIE  3asiBUTEIISIMU,
apxuBupytorca B AVUC I'BY HO «YM®II» OTBETCTBEHHBIM 3a JAaHHYIO MIPOLEAYPY
cotpyaauukom [I'BY HO «YMO®OI» no wucreuenuu 30 KameHOApHBIX AHEH C JaThl
MOCTYIUICHUSI IOKYMEHTOB B 3JIEKTPOHHOM BUJE U3 aAMUHUCTPALIUH.

6.9.3. Pe3ynbraTOM aIMUHUCTPATUBHOM NPOLEAYpPHl SBISICTCA HaIpPaBJICHUE
ornenioM I'BY HO «YM®Il» HeBoCTpeOOBaHHBIX 3asABUTEIISIMH  JIOKYMEHTOB,
ABISIIOIIMXCS ~ PE3YJIbTaTOM MPEIOCTaBJICHUS MYHUIUTNIAJIBHON  YCIIYTH, B
aIMUHUCTPALIMIO.

6.9.4. CnocoboM ¢ukcanuu pe3yibTaTa aIMUHUCTPATUBHOM MPOIEAYPHI SBISETCS
COCTABJIICHHBI peecTp, MOATBEP)KIAIOMUKA (aKT Tepenadyd  HEBOCTPEOOBAHHBIX
3asIBUTEIISIMU  JOKYMEHTOB, C(OPMHUPOBAHHBIM B COOTBETCTBUU ¢ CoOTJalieHneM o
B3aUMOICHCTBUU
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ITPUJIOKEHUE 1

K AIMUHUCTPATUBHOMY PETJIaMEHTY aIMUHUCTPALIUU
ropojckoro okpyra ropoa Ilepsomaiick Hukeropouckou
o0JacTy Mo MPeAOCTaBICHUIO MYHUITUIAIBHOMN yCIIyTH
«Bp11aua apXUBHBIX CIIPABOK, MOATBEPKIAIOIINX
TPYIOBOM CTak pabOTHI U pa3Mep 3apabOTHOM IUIAThI, HA
TEPPUTOPUU TOPOJACKOro oKpyra ropo I[leppomarick
Hwxeropoackoit o6mactu

B agMuHHCTpanuoo ropocKkoro OKpyra ropoj
[TepBomatick Hmxkeropojckoi obiactu

OT Tp.

(®HO)
aapec

TenedoH

3ASBJIEHUE

[Tpomy Bac BbiaTh apXuBHYIO CIIPaBKY, MOATBEPKIAIONIYIO TPYAOBOM CTak pabOTHI M pazMep
3apabOTHOM TIATHI

(y'I(aSaTb HAaMMCHOBAHUC OpTaHU3allun U IICPUObI pa6OT]':>I)

Cnpaka HeoOxoauma st

Hara (moamnucek, pacungpoBKa)
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IMPUJIOKEHHUE 2

K AIMUHUCTPATUBHOMY PEIJIaMEHTY aIMUHUCTPALIUU
ropojckoro okpyra ropoa Ilepsomaiick Hukeropouckoun
00JacTy Mo MPeAOCTaBICHUIO MYHUITUIAIBHOMN yCIIyTH
«Bprgaya apXvBHBIX CIIPABOK, MOATBEPKAAIOIIAX
TPYAOBOM CTa)K pabOTHI M pa3zMep 3apabOTHOM TIAThl HA
TEPPUTOPUU TOPOJICKOro OKpyra ropox Ilepsomaiick
Huxeropoackoii obmactuy

dopma

PACIIUCKH O ITIPUHATUUN IPEJOCTABJIEHHBIX JTOKYMEHTOB

Hacrosimum noatBepkaaeTcs, 4To « » 20 1.

(HOHHOCTBIO CI)aMI/IJ'II/IH, UM, OTHECTBO — JId I'pakAaH, HAUMCHOBAHUC HOPUAUYICCKOIO JINLAa —AJI FOPUANICCKH J'II/II_[)
JUISL BBIJIaUYX apXUMBHOM CHpPaBKH, MOATBEPKAAOLIUNA TPYAOBOUM CTax pabOThI U pa3Mep
3apa0OTHOM TJIATHI:

npea0oCTaBJICHLI CICAYIOINEC JOKYMCHTDI:

(nmepeyeHp MpeaCcTaBIeHHBIX IOKYMEHTOB)
Tenedon s cpaBok

(MOJKHOCTD CHIEHNANNCTA, (o tmcn) (pamunms, MHATIAAIIBD)
OTBETCTBEHHOTI'O 3a MPEJ0CTaBIICHNE
MYHHUITUTIATIBHOMN YCIIyTH)

(TOJKHOCTB) (moamuce) (pamunus, umsi, OTIECTBO
(mocnenHee — IpU HATHYUK)



