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AIMHHHMCTPATHBHBIN perjiaMeHT
NpeIoCTABJEHUS MYHUIMIAJIbHOH YCJIYTH
«BbI1aya JOKYMEHTOB (€IMHOT0 KUJINIIHOTO JOKYMEHTA, KONMi
(pMHAHCOBOTO JIMIIEBOT0 CYETA, BLINMUCKH U3 IOMOBOH KHUTH, KAPTOUYKH y4eTa
COOCTBEHHHMKA KUJIOTO NIOMEIeHHUs, BINMUCKH U3 MOX0351iiCTBEHHOM KHUTH W MHBIX
JOKYMEHTOB, COAEPKAUX AHAJIOTHYHbIE CBEICHHS) HA TEPPUTOPHH FOPOACKOT0
okpyra ropoja Ilepsomaiick Huxxeropoackoii 0061acTm»
(nasiee — aAMUHHUCTPATUBHBIN perjiaMmeHT)

1. O01mue moJ10KeHUA

1.1. TpeaMeT peryiMpoBaHusi AIMUHUCTPATHBHOIO PerjiaMeHTa.

1.1 TIlpenmeroM aJMUHUCTPATHUBHOTO perjiamMeHTa MO  MPEIOCTaBICHUIO
MYHUIIUNIATBHOM ycnyru «Bblgaya JOKYMEHTOB (€IMHOTO SKWJIMIIHOTO JOKYMEHTA,
KOnui (PUHAHCOBOTO JUIIEBOTO CYETA, BBIMHMCKU W3 JOMOBOW KHUTH, KapTOYKH y4yeTa
COOCTBCHHHMKA >KHJIOTO TIOMEIICHHUS, BBIMUCKA W3 TOXO3SMCTBEHHOW KHWTH W HWHBIX
JOKYMEHTOB, COJIEPKAINX aHAJIOTUYHBIC CBEIEHHWS) Ha TEPPUTOPHUU TOPOJCKOTO OKpyTa
ropon IlepBomaiick Hwukeropojckoit oOnactu» (MyHUIMIIATbHAS YClyra) SIBISIOTCS
MIPaBOOTHOIICHUS, BOSHUKAIOIINE TIPH OOpaIieHUH 3asBUTEJICH MO BOMPOCY BBIIAYN TEX
WJIM UHBIX JTOKYMEHTOB.

AJMUHUCTPATUBHBIN pErjlaMEHT pa3pad0TaH B IEJIAX TIOBBIIIEHUS KadyecTBa
MPEAOCTaBICHUS W JOCTYMHOCTH MYHUIMTIAIBHOW YCIYTH, CO3/IaHUS KOMQOPTHBIX
YCIIOBHM TIpM  TIPEAOCTABICHUHM MYHHIMMNAIBHOW YCIYTH, OIpPEAeNsIeT COCTaB,
MOCJICTIOBATEILHOCTh M CPOKH BBITIOJIHCHUS aIMUHUCTPATHBHBIX TPOIEAYp (IeHCTBHIA)
MIPH OCYIIICCTBICHUH TIOJTHOMOYHNH IO TIPEIOCTABICHUIO MYHUIIMITAIGHON YCITYTH, a TaKKe
(GOpMBI KOHTPOJIS 3a HCIIOJTHCHHUEM aJIMHHHCTPATHBHOTO PErJIaMEeHTa W JOCYACOHBIN
(BHECYneOHBIN) TOPAIOK OOXaJTOBaHHS PEHICHUN W JeicTBuil (0e34eiCTBUS) OpraHa,
MPEIOCTABIISIONIETO MYHUIIUITAIEHYIO YCIIYTY, TOJKHOCTHBIX JIHII.

1.2. Kpyr 3asBuTeJI€ii.

1.2.1. Jlng mnofaydeHUss MYHUIMOAIBLHON YyCIYrH  OOpalllarTcs TpaxiaHe -
COOCTBEHHMKHU >KWJIBIX MOMENIEHWH YacTHOrO XKujaoro (poHma, mub0 WX MPECTABUTEIIN
(manee — 3asBuTenb). [IpencraBurens 3asBUTENs — PU3NYECKOE JIUIIO, JIEUCTBYIOIIEE OT
VIMEHU 3aBUTEIIS.



1.2.2.  TlonHOMOYMST  HpEACTaBUTENS  3asBUTENSl  OPU  NPEIOCTaBICHUH
MYHUIIUNAIBHOW  YCIYTM  MOJTBEPXKAAIOTCS  JOBEPEHHOCThIO, OQOPMIICHHONW B
COOTBETCTBHHM C JCHCTBYIOIINM 3aKOHOIATEIHCTBOM.

IIpy 5TOM JMYHOE YyYacTHE 3asBUTENS B MPABOOTHOUIEHUSAX II0 MOJIYYEHUIO
MYHULMINAIBHOM YCIyTH HE JMINAET €ro IMpaBa UMETh MPEACTABUTENS, PABHO KaK H
y4acTHe MPEACTABUTENSI HE JIMIIAET 3asBUTENA IIpaBa HA JUYHOE y4acTHUE B YKa3aHHBIX
MIPaBOOTHOLIEHUSX.

1.3. TpeOGoBanus K 1OPSAAKY HHGPOPMHPOBAHMA O TMPeIOCTABICHUH
MYHHUIMNIAJIbHOH YCJIYTH.

1.3.1.Ilpuem TpaxknmaH TO  TMPEAOCTABICHUIO  MYHHUIUMAIBHOW  yCIyTH
OCYILECTBIISAETCA:

B aJMUHUCTPALIUM, paAcCHOJIOKEHHOM 1o azapecy: Hwmxkeropoackas obGnacte, T.
[lepBomatiick, min.  YnesHoBa,2. KabuHer npuema o0o0pynoBaH  HHMOpPMAIMOHHOU
TaOJIMYKOM C yKa3aHUEM HOMepa KaOuHeTa, (pamMuinu, UMEHHU, OTYECTBA JIOJIKHOTO JIHIIA,
OTBETCTBEHHOT'O 3a MPEIOCTaBICHUE MYHULMNAIBHOW YCIYrHM, BPEMEHH IepephiBa Ha
o0en (12.00-13.00), rpadukom npuemMa (MOHEAETbHUK, cpeaa, narauna — ¢ 8.00 no 12.00);

B otAene ['bY HO «YM®Ly», pacnionoxkenHom 1o aapecy: Humxkeropoackast o01acTs,
r. [lepBomaiick, yn. 50 net Okts0ps a.1A. Paboune mecta corpynnukoB otaena ['bY HO
«YM®DII» ob6opynoBaHbl TaOJIMYKaMu ¢ yKazaHueM (amminu, WMEHH, OT4eCTBa
corpyaauka I'BY HO «YM®L», Beaymero npuem. Bxon B otaen 'Y HO «YMO®IL»
obopynoBaH rpadukoM mpuema (MOHEAETBHUK, BTOPHHK, cpena, matHuma 8.00-17.00,
geTtBepr 8.00-20.00, cy66ota 8.00-13.30), cnpaBounsrii Tenedon 8(83139)2-19-10.

1.3.2. Undopmanus o TmOpsIKEe MPEIOCTABICHUS MYHHUIIUNAIBHOW YCIyTH
pa3MelaeTcsa B OTKPHITOM U JOCTYIHOU popme:

Ha O(QUIMAIBHOM CaiTe aAMUHUCTPALMK TOpPOACKOro okpyra ropon IlepBomarick
Huxeropoackoir  obinacTd,  OPEeNOCTaBIAIOLIEH  MYyHULMIAIBHYIO  yCIOyry, B
UH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOM ceTn «MHTepHeT» (manee - ceTh «MHTepHET»)
(http://Amaysk.ru); (nanee - opuMATbHBIA CAHT aIMHUHUCTPAIIUH);

B ®enepanbHOil TrocyaapcTBeHHOW HHGOpMaIMOHHON cucteme «Eaunblii mopran
rOCYJIapCTBEHHBIX W MYyHULMNAIBHBIX ycayr (byHkmui)» (www.gosuslugi.ru) (nanee -
Enunsiii nopran);

B TOCyJapCTBeHHOM MH(popMarimonHoit cucreme Huxeropoackoi odnactu «Eaunbrit
NuTepHeT-mopTan  rocyllapCTBEHHBIX M MYHHIMNAIBHBIX  ycnyr  (QyHKImil)
Hwxeropozackoit oomactuy (http://www.gu.nnov.ru) (manee - [Topran);

Ha TopTajie MHOTOQYHKIHMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIIUTTATBHBIX yeryT Hukeroposckoit o6nactu (nanee — [lopran YM®I] HO);


http://1maysk.ru/
http://www.gu.nnov.ru/

- Ha uHpopManmoHHbIX crenaax B oraene ['bBY HO «YMO®IL]y, pacnosokeHHOM 1O
aapecy: Huxeropojckas o6nacts, r. [lepBomaiick, yi. 50 net Okts0ps 1.1A;

- Ha UHQOPMAIMOHHBIX CTEHJAaX Ha TMEPBOM JTaXKe XOla B 3JaHUH
aMUHUCTpPALIMK TOPOJCKOro okpyra ropoxa IlepBomaiick Hukeroponckoit obGmactu,
pacmnoJiokeHHOM 110 aapecy: Huwxeroposckas o6macts, r. [lepBomaiick, it YassaHoBa,2.

nyTeM MyOJHMKanuyd WHOOPMAITMOHHBIX MaTepHUalioB B  CPEICTBAX MAaCCOBOM
uHbopManuy, wu3AaHus UHOOPMALMOHHBIX Opoirop, OyKJIETOB, HWHOM IeYaTHON
MPOAYKIIUH.

1.3.3. HWnadopmanus o0 m0OpsAIKE MPEAOCTABICHUS MYHHIUIIAIBHON  YCIyrd
npenocTaBisieTcss Mo TenedoHy, a TakkKe MOCPEACTBOM MNHCHMEHHBIX pPa3bsICHEHUI,
AJIIEKTPOHHOTO MH(OOPMUPOBAHUS U HA JIMYHOM MpUEME.

1.3.4. Ha uH(pOpMAIMOHHBIX CTEHAAX QJAMHHHUCTPAIMA TOPOJCKOTO OKpyra TOpOJ
[TepBomaiick Huxeroposackoii odnactu, otaena ['BY HO «YMO®ILl» B qocTynmHbIX st
O3HAKOMJICHUSI MecTaX, o(pUIMaIbHOM CaiTe aJMUHUCTpalud, Ha EnuHoMm moprane, Ha
[Toprane, Ha [Toprane YM®I] HO pa3memaercs TeKCT AIMHUHUCTPATUBHOTO PETIIAMEHTA
Wi nHGOpMaIMs U3 HETO, CoJieprKallias CIeayolee:

a) BpeMs Ipuema 3asiBUTEIICH;

0) mopsAI0K HHPOPMUPOBAHUS 3agBUTENICH O XOJ€ MPEAOCTABICHNUS MYHUITUTIATIHLHOM
YCIIyTH;

B) MOPSAOK MOJTYYEHUS] MyHUIIUITAIbHOW YCIIYTH;

I') HCUYEPIBIBAIONINN IMEpEeUYeHb OCHOBAHUM Ui OTKa3a B MpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl MPEIOCTABICHUSI MYHUIIMTIATBLHON YCIIyTH;

1) WCUEPIBIBAIONINI TMEPEUYCHb OCHOBAHWM JJIsi MPUOCTAHOBIICHUS WA OTKa3a B
MPENOCTAaBICHUA MYHHUIUIIATILHON YCIYTH;

€) KpyT 3asiBUTEJEH;

) CPOK MIPEIOCTaBIICHNS MYHUIIUIIATLHON YCIYTH;

3) UCYEPNIBIBAIOIINKN TMEpPEeUeHb JOKYMEHTOB, HEOOXOIUMBIX IJIsl MPEIOCTaBICHUS
MYHULIMIATBHON yCIyrd, TpeOoBaHUs K OPOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe
nepeyeHb JOKYMEHTOB, KOTOpPbIC 3asBUTEIb BIIPaBe IMPEACTABUTh 10 COOCTBEHHOM
WHUIINATUBE;

1) pe3yJbTaThl MPEAOCTABICHUS MYHULIMNAIBHON YCIyTd, MOPSAOK MPEICTABICHUS
JIOKYMEHTA, SBJISIONIETOCS PE3YJIbTaTOM MPEIOCTABICHNUSI MyHUIIUITAIBHOW YCITYTH;

K) TMpaBO 3asBUTENS Ha JocylneOHoe (BHeCyneOHOe) o00KalloBaHUE JIEWCTBHMA
(6e3nelicTBuUs) U (UIJIK) PEIICHUH, MPUHSITHIX (OCYIIECTBIISIEMBIX) B X0JI€ MPEIOCTaBICHHUS
MYHULUIIAIBHON YCIIYTH;

1) dhopma 3agBICHUS O MPEOCTABICHUN MYHUIIUTIAIBHON YCIYTH, IPEAYCMOTPEHHAS
AJIMUHUCTPATUBHBIM PETIAMEHTOM.



1.3.5. Uudopmamnus Ha EnuHoMm mopTane o MOpsiAKE M CPOKax MPEJOCTaBICHHUS
MYHUIIMNIATBHOW YCIYTM Ha OCHOBAaHMM CBEICHMM, cojepkaumxcs B (deaepaibHON
rocyaapcTBeHHOM MHGOpMAaIMOHHON cucteMme «DenepaiabHblil peecTp rocy1apCTBEHHBIX
U MYHULIUNAIBHBIX yeiyr (byHKIuN)» (nanee - denepanbHblii peectp), U Ha [lopTane —
HA OCHOBAHUU CBEJICHUH, COJEPIKAIIMXCS B TOCYIaPCTBEHHON MH()OPMALIMOHHON CUCTEME
Huxeropoackoii obnactu  «Peectp rocynapCTBEHHBIX M MYHHUIMIAIBHBIX — YCIYT
(pyHkumii), mpemocTaBisieMbIX (MCIOJIHSIEMBIX) OpraHaMH WCIOJTHUTEIBLHOW BIACTH
Huxeropoackoit o0mactTd W OpraHaMH MECTHOTO CaMOYTPABICHHS MYHHMIIMIIAIbHBIX
paliOHOB, MYHHULIMMNAIBHBIX OKPYIOB, TOPOJCKHX OKPYIrOB, TOPOJCKHUX M CEJIBCKHUX
nocenenuid Huokeropojckoit 005acTd U MOJBEIOMCTBEHHBIMU WM  OPTaHU3AIUSIMU
(nanee - peTHOHATIBHBINA PEECTP), MIPEIOCTABIIAETCS 3aIBUTEIIO OECILIATHO.

Hoctyn k MHpOpManuMyd O CpOKaxX M MOPSAJKE MPEAOCTABICHUS MYHULHMIIAIbHOM
YCIIYTH OCYULIECTBJSIETCS 0€3 BBINOJIHEHHS 3asBUTENIEM KakuX-IHOO TpeOOBaHUM, B TOM
yycie 0e3 MCHOJAb30BaHUsl IPOrPAMMHOIO OOECIEeYeHUsl, YCTaHOBKa KOTOPOTrO Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOYEHUs JIMLEH3MOHHOIO WM HHOIO
COTJIALLIEHUsS] C MPaBOOOJIaaTeeM MPOrPaMMHOTO OOECHeueHusl, IpeyCMaTpPUBAIOIIETO
B3UMaHUE IUIAThl, PETUCTPALMIO WJIM aBTOPU3ALUIO 3asBHUTEINS WIM NPEJOCTABICHUE UM
IIEPCOHAJIBHBIX JTAHHBIX.

1.3.6. CmpaBounas wuHpopManus (MECTO HaxOXIeHUS U rpaduk pabOTHI
aAMUHUCTPALIMH, €70 CTPYKTYPHBIX NOJIpa3eieHUi, MPeIOCTaBISIOIUX MyHUIIMTAIBHYIO
yCIyry, OpraHuzainuid, oOpalieHue B KOTOpble HEOOXOAUMO IS  MOJy4eHUs
MYHUIMNAIBHOM YCIyT'H, CIpaBOYHble TeledoHbl, aapeca OQUUUATIBLHOTO CcaiiTa,
AIIEKTPOHHON TMOYTHI U (W) GOpMbl OOpaTHOW CBSI3M C aJIMUHHUCTpAIMENd TOPOJICKOTO
okpyra ropoj [lepomatick Hikeroposackoit o6inactu B cetu «VIHTepHET») pa3melieHa Ha
opuIMaIbLHOM CcalTe aIMHUHUCTpPALIMM TOPOJACKOro okpyra ropoxa Ilepsomaiick
Hwxeroponckoit obnactu B cetu «UHTepHeT», B PenepaibHoM peectpe u Ha EgmHoM
noprane, B permoHalIbHOM peectpe U Ha [loprare.

1.3.7. CnpaBounass undopmanusa no I'bY HO «VYnomnomouennsiii M®L» u ero
00ocobnenHbiM noapazaenenusm - 'bY HO «YMO®L]y, ydyacTByomuM B OpraHU3aluu
MPEIOCTABJICHUS! MYHHUIMNAIBbHON YCIyrd (MECcTO HaxoXXIeHUs U rpadux paldoThl,
CIpaBOYHbIE Tele(OHBI, aapec SAECKTPOHHONW MoUuThl U (WiH) GopMbl 0OpaTHOM CBSI3U B
cetn «MuTepHeT») pasmeinena Ha [Topraze YM®I] HO (http://www.umfc-no.ru/) B cetu
«HTEepHETY.

I1. Cranpaprt npeaocTaBjieHus MyHUIIUNIAJTbHOM YCJIYTH



2.1. HauMeHOBaHHE MYHUIIUNIAJIbHON YCJIYTH.

«Bblmaua 1OKyMEHTOB (€AMHOTO JKUJIMIIHOTO JOKYMEHTa, KONHUW (PMHAHCOBOIO
JULEBOIO CYETa, BBIMUCKU U3 JOMOBOW KHHUIH, KAPTOYKU ydeTa COOCTBEHHHKA YKUJIOIO
MTOMEIIECHUS], BBIITMCKH U3 NMOXO3SMCTBEHHOM KHHIM W HMHBIX JOKYMEHTOB, COJEpIKaIINX
AaHAJIOTMYHBIE CBEIECHHS) HA TEPPUTOPUU TOPOACKOTrOo OKpyra ropop IlepBomaiick
Hwxeropoackoii o0actuy.

2.2. HaumenoBanue oprana (opranu3amumn), NpeaoCcTaBJSAIONIET0
MYHUIHMIAJIBHYIO YCJOYTY.

2.2.1. MynununanbHas yclyra MpeAOCTaBIsIeTCS aJMUHUCTPAIMEd TOPOJICKOTO
okpyra ropoj [lepsomaiick Huxeropoackoit obnactu (fanee — aAMUHUCTPALIUS).

2.2.2. B mpeocTaBIeHIA MyHUIIATIAIEHON YCIyTH IPUHUMAET yJacThe:

Otnen I'BY HO «Ynomaomouenneii MOI[» ropoackoro oxkpyra Tropoj
ITepBomaiick» (nanee — otaen I'bY HO « YM®IIy)

2.2.3. Opranuzanus npeaocTaBiIeHUs] MyHULIIUNAIbHON yciayru B otaene ['BY HO
«YMO®Ll», ocymecTBiaseTcsT B COOTBETCTBUM C HACTOSIIUM AJIMUHUCTPATUBHBIM
pPErIaMEHTOM Ha OCHOBAHUM COTJIAIIEHUS O B3aWMOJCHCTBUH, 3aKIOUEHHOr0 Mexay ['bY
HO «YTIOTHOMOYEHHBIN M®I» u aIMUHUCTPALUEN, MPEIOCTABISAIONIEH
MYyHULIMOATBHYIO yCIyry (nanee — CorjamnieHue 0 B3auMOEHCTBHM ).

Ortnen IBY HO «YMO®IL]» yyacTByeT B OpraHM3aldd IPEIOCTABIICHUS
MYHULIMOAIBHOM YCIyrM B 4YacTW IMpUeMa JIOKYMEHTOB, BbIJAa4M pe3yJlibTaTa
MPENOCTABICHNUS MYHULUNAIBHON YCIYTHM, a TaK)K€ COBEPIICHUS WHBIX JIEUCTBUU B
paMKax, He npeBblarnux noaHoMounit oraena I'bY HO «YM®Iy.

2.2.4. AnmuHucTpansi TpU MPEAOCTABICHUH MYHUIIMIIAIBLHON YCIyTrd HE BIIpaBe
TpeOOBaTh OT 3ASIBUTEIIA:

1) peACTaBICHUs IOKYMEHTOB M MH(OpPMALIUM WM OCYIIECTBICHUS IEeHCTBUH,
MPEJICTABIICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM  aKTaMH, PETYJHPYIOIIMMU OTHOIIEHUS, BO3HUKAIOUIME B CBS3U C
MPEJOCTAaBICHUEM MYHUIIUIIAIBHOW YCITYTH;

2) MPEACTABICHUS] JOKYMEHTOB M WH(GOpPMAIMK, KOTOPhIE B COOTBETCTBUU C
HOPMATUBHBIMM  TIpaBOBbIMU  akTtamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTaMu Hukeropojckoi o0jacT U MYHMITUIIATBHBIMUA TTPABOBBIMU aKTaMH
HaxXOJATCSA B PAcCHOpPsDKEHUHM  TOCYJApPCTBEHHBIX ~ OPraHOB,  MPEIOCTABIISIONIUX
rOCYJapCTBEHHBIE YCIYTH, WHBIX TOCYJAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
caMoynpaBieHus U (W) MOJABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHamM M OpraHam
MECTHOTO  CaMOYIPABJICHUSI  OpraHu3aluid, Yy4YyacTBYIOIIUX B  IPEAOCTABICHUU
rOCYJIapCTBEHHBIX U MyHUIIUIMIAJIBHBIX YCIYT, 38 UCKIIIOYEHUEM JTOKYMEHTOB, YKa3aHHbBIX B



yactu 6 crtateu 7 DepepanbHoro 3akoHa oT 27 wuions 2010 r. Ne 210-03 «O6
OpraHM3alMM MIPEIOCTABICHUS FOCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT»;

3) mnpencraBieHUs ~JIOKYMEHTOB M HMHQOpManMHM, OTCYTCTBHE U (WIIM)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPU IEPBOHAUAIBHOM OTKa3€e B IpHEME
JOKYMEHTOB, HEOOXOJUMBIX JUIS MPEJOCTABICHUS MYHHUIMNAIBHON yCIyrd, JTubo B
MPEOCTABIICHUU MYHUIIMNAIBHON YCIyTH, 3a HWCKIIOYEHHEM CIEIYIOIMINX CIy4aes,
MPEAYCMOTPEHHBIX MMyHKTOM 4 yacTu 1 crateu 7 ®enepanbHoro 3akoHa ot 27 urons 2010
r. No 210-®3 «O6 opranuzaiuu NpeJoCTaBICHUS TOCYIapCTBEHHBIX U MYHHUIIMITATBHBIX
yCIyT».

2.3. Onucanue pe3yabTaTa NPeAOCTABJICHUS MYHHIHMIAIbHON yCIYIH.

2.3.1. Pe3ynpTaTOM MpPENOCTABICHUS MYHHIIMIIATLHOW YCIYTH SBISETCSA BbIAada
3asIBUTEII0 JOKYMEHTOB  (€IMHOrO JKWIMIIHOIO JOKYMEHTa, KONHWA (PUHAHCOBOIO
JUUEBOIO CYETa, BBIMUCKU U3 JOMOBOW KHHUIH, KAPTOUYKU y4yeTa COOCTBEHHHKA YKHUJIOTO
MOMEIICHUS], BBITUCKH U3 MOXO3SMCTBEHHOM KHUIM W MHBIX JTOKYMEHTOB, COAEpKAIIUX
AQHAJIOTMYHBIC  CBEJICHMS) (manee — JIOKYMEHT, SABIIIOIIEHCS  PE3yJIbTaTOM
NPE0CTABICHUS MyHUITUITAIBHOMW YCITyTH).

2.3.2. Ilpy HanMuuu COOTBETCTBYIOLIEH TEXHUYECKONM BO3MOYKHOCTU PE3YIbTATOM
MPEAOCTABICHUS MYHULUIAIBHON YCIYTH MOKET SABISATHCS 3JIEKTPOHHBIA JTOKYMEHT,
MOCTYNUBIINA B aBTOMaTU3UPOBAHHYIO HHPOpMalMoHHYI0 cuctemy MO®I] (nanee - AUC
M®II) mo exuHOM cHCTEME MEKBEIOMCTBEHHOTO DJICKTPOHHOTO B3aMMOJACHCTBHS (Haiee
— CMDB) u coxeprxkarniuii vHGOPMAIHIO U3 WHHOPMAITMOHHON CUCTEMbI 8 IMUHUCTPAIIHH,
pacnieyaTaHHbIN 1 3aBepeHHbIN coTpyaHukom otaena I'bY HO « YM®II» B cooTBeTCTBUU
¢ TpeboBanusiMu noctaHoBienus [IpasutensctBa PO ot 18.03.2015 Ne 250.

2.4. Cpoxk mpenocTaBjieHUs] MYHHUMIAJIbHON YCJIYrH, B TOM 4YHCJIE C y4eTOM
HE00XOAMMOCTH OOpalleHHsi B OPraHM3alMH, YYaCTBYHOIHME B IPeI0CTABJICHUHU
MYHUIUNAJIbHOM YCIYTH, CPOK NPUOCTAHOBJICHUS MPEI0CTABIEHUS MYHUIUNIAJIbHOM
yCIyrH B cjy4dae, ecJd BO3MOKHOCTb TMPHOCTAHOBJIEHHMS TMPelyCMOTpPeHa
3akoHoAaTeabcTBOM Poccumiickoit  @egepauuu, CpPoOK BbiAauM (HANPaBJICHUSA)
AOKYMEHTOB, SIBJSIIOIIMXCH Pe3yJIbTATOM NPEA0CTABICHUSI MYHUIIUIIATbHOH YCJIYIH.

2.4.1 Cpox mnpenocTaBleHHs MYyHULUNAIBHOW YCIYTd, BbIAAYM (HAIPABJICHHS)
JOKYMEHTOB, SBIISIFOLIMXCS PE3yJbTaTOM MPEJOCTABICHUS MYHHUIMNAIBHOW YCIIYIH,
COCTABJISIET:

npu oOpamenuu 3assutenss B otaen ['bBY HO «YMO®Ly», mubo B 31€KTpOHHOM
dbopme uyepe3 Enunbiii mopran wium Ilopran - He Oosiee 5 paboumx gHEH co JHS
[OJIyYECHMSI aIMUHUCTPALIUEH 3asBJICHUS O PEJOCTABICHUY MYHULIMITAIIBHON YCIIYTH;

[P TUYHOM OOpAIEHUH 3asIBUTEINS B aIMUHUCTPAIIUIO - B IEHb MpUeEMa.

2.4.2. Peructpanusi 3asBI€HHUS O NPEIOCTABICHUU MYHHUIUIAIBHON YyCIyTH
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OCYLIECTBJISIETCS NpPH IpPUEME 3asABJICHUS W JIOKYMEHTOB B TIOPAJKE U B CPOKH,
peyCMOTPEHHbIE noapasenoM 2.4.1. Hactosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4.3. JIOIKHOCTHOE JIMLO aJMUHHUCTPAlMM OTBETCTBEHHOE 3a IPEAOCTaBICHUE
MYHULIMNIATIBHON YCIYTH, B CPOK HE MO3JHEE YEM OJUH pabOuyuil I€Hb CO JHS MPUHATHUS
pEIIeHHUs O MPEAOCTaBICHUH MYHUIIMTIANBHON yCIyry MO0 00 0TKa3e B MPEIOCTABICHUU
MYHULMNAIBHOW YCIYI'M HAaNpaBiisieT TPakJIaHHHY (€ro MpeACTaBUTENI0) JTOKYMEHTHI,
ABJISIFOLIUECS PE3YJIbTATOM NPEIOCTABICHUS MyHUIIUNIAIBHOU YCIIYTH.

2.5. HopmaTuBHbIEe TPaBOBble AaKTbl, peryJupyolme MnpeaocTaBIeHue
MYHUIIUNAJIbHOM YCJIYTH.

2.5.1. [IpenocraBieHne MyHUITUNATBHONU YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C:

Kununiaeiit kogeke P@;

@enepanbubiii  3akoH  oT  06.10.2003 Ne 131-®3 «O6 oO0mMX mpUHIUIAX
OpraHM3allHd MECTHOTO caMoynpasiieHus B Poccuiickon Penepanum»;

®denepanpHbIii 3akoH 0T 27.07.2006 Ne 152-D3 «O mepcoHaIBHBIX TaHHBIXY,

pacniopspkenne I[lpaBurensctBa PO ot 17.12.2009 Ne 1993-p «O06 yTBepkIeHUU
CBOJHOTO II€pEYHS IE€PBOOYEPEIHBIX TOCYAAPCTBEHHBIX W MYHULUNAIBHBIX YCIYT,
MPENOCTABIISIEMbBIX B 3JIEKTPOHHOM BHUJIE;

pacniopspkenne [IpaButensctBa Hukeropoackoit ob6mactu ot 29.04.2010 Ne 773-p
«O0 yTBEpXKJICHUM KaJICHJapHOTO IUJIaHa Mepexoja Ha MNpeaocTaBieHUE (MCIOJHEHUE)
MEePBOOYEPEAHBIX TOCYAAPCTBEHHBIX U MYHUIIMTATBHBIX YCIYT ((QYHKIIHUI), OKa3bIBAEMBIX
(MCTIOTHSIEMBIX) OpraHaMH UCTOJHUTENIBHOU BiacTh Hukeropoackoil 001acTu, opranamu
MECTHOTO CaMOYIIpaBJeHUsI MYHMIIMMNAIbHBIX 0Opa3oBaHuii Hrukeropojackoit obOmactu,
roCyJapCTBEHHBIMM M MYHUIIMIAIBLHBIMHU yupexaeHusiMu Hipkeropoackon obmactu B
AIEKTPOHHOM BUJIEY;

denepanbHbIi 3akoH 0T 24.11.1995 Ne 181-®3 «O conmanbHOM 3alIMTe WHBAIHMIOB
B Poccuiickoit @enepannmny;

[Ipukaz Muntpyaa Poccum ot 22.06.2015 Neo 386H «OO6 yTBepx)aeHUH (POPMBI
JOKYMEHTa, MOATBEPKIAIOIIEro CleUaibHOe 00yueHne cCOOaKU-TIPOBOIHUKA, U TIOpSAJIKA
€ro BBIJAUNY;

3akon Huxeroposckoii o6mactu ot 05.03.2009 Ne 21-3 «O 6e30aprepHoii cpene 1is
MaJIOMOOMJIBHBIX TpaXKJaH Ha TeppuTopun Huxkeropoickoii ob6mactuy;

Hacrosmm AAMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. UcuepnbiBalonuii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
HOPMATHBHBLIMH NPABOBLIMH aKTAMH I MPEAOCTABJIECHUA MYHUIUIIAIBLHON YCJIYyIH
U YCIYI, KOTOpble SIBJSIIOTCA HEOOXOAUMBIMM M  00513aTeJbHBIMHM  JJIs
NPeAOCTABJIEHHUS  MYHMUMIAJBHOM  YCIAYrH, MNOMJIEKAWUX  NPEACTABICHUIO
3asiBUTeJIeM, CIOCOObI MX NOJIyYeHUsl 3asiBUTEJIeM, B TOM 4YHCJIe B 3JIEKTPOHHOH
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(¢opme, NOPSAIOK UX MPEACTABJICHUS.

2.6.1. [Ins mnosy4eHUS MYHUIUNAIBHOM YCIYTHM 3asBUTENIEM MPEACTaBISIOTCS
(HampaBIISIIOTCS ) JOKYMEHTHI CJIEIYIOLMMU CIIOCOOaMMU:

1) na nuyHOM mnpueme - B ¢dopMe JTOKYMEHTOB Ha OyMaXHOM HOCHTEJIEC B
aAMUHUCTPALMIO, IPETOCTABISIONIYI0 MyHUIUIIATBHYIO YCIYTY;

2) yepe3 Enunbrit mopran wim [lopran - B a5ekTpoHHOM Popme;

3) Ha IMYHOM TIpueMe - B (hopMe TOKyMEHTOB Ha OYMa)KHOM HOCHTEJNIE Yepe3 OTIel
I'bY HO «YM®IIy.

2.6.2. Jlna mpenocTaBiieHUs MYHUIUIIAIBHOW YCIYTH 3asBUTENIEM MPEACTaBISIOTCA
cienyoume 00s13aTeNbHbIE TOKYMEHTHI:

- 3asgBJCHME O TNpefocTaBlieHMM MyHuuunanbHol yciayru (Ilpunoxenue 2 k
aAMUHUCTPATUBHOMY PETJIAMEHTY);

- 3asBJICHME HA BblJa4y JOKYMEHTOB (€IMHOTO >KWJIMIIHOTO IJOKYMEHTA, KOIHH
()MHAHCOBOTO JIMLEBOI'O CYETA, BBINUCKM W3 JOMOBOM KHUIHM, KapTOYKH YyyeTa
COOCTBEHHHMKA >KHJIOTO TMOMEIIECHUS, BBIMUCKA M3 TOXO3IMCTBEHHOM KHUIM U HMHBIX
JOKYMEHTOB, COAEPKALIUX AHAIOTUYHBIE CBEACHMUS);

- MAcToOpPT WJIM MHOW JIOKYMEHT, YJAOCTOBEPSAIOIIUN JTUUYHOCTh 3asiBUTENS (ITacOpPT
rpaxnaanuHa Poccuiickoil ®enepanuu, CBUAETEIbCTBO O POXIACHUM (A7 JHUL, HE
JOCTUTIIMX Bo3pacTa 14-Tu JieT), nacnopT MOpPsIKa, BOEHHBIN OWIIET, MACMOPT rpaklaHuHA
CCCP o6Opazuna 1974 roma, oOlIerpakIaHCKUM 3arpaHUYHbIA MACHOPT, CIIY>KEOHBIN
MacrnopT, AUIIOMAaTUYECKUI MaclopT, NaclopT MHOCTPAHHOTO IPaKJIaHWHA, pa3pelleHHue
Ha BPEMEHHOE MpPOXXUBAaHWE, BUJ Ha >KUTEIbCTBO, JOKYMEHT, BbIJAHHBIM WHOCTPAHHBIM
rocyJapcTBOM W TPU3HAHHBIA B COOTBETCTBHM C MEXKIYHAPOAHBIM JOTOBOPOM
Poccuiickoit denepari B Ka4ecTBE JOKYMEHTA, YIOCTOBEPSIONIETO JUYHOCTD JUIa 0e3
IPpaKJaHCTBA WJIM MHOCTPAHHOTO T'paKJaHNUHA, CBUJIETEIBCTBO HA BbE3[ (BO3BpAIIEHUE) B
Poccuiickyto  @enepanuio, yIOCTOBEpPEHHE JHMYHOCTH  oduiepa, crpaBka 00
OCBOOOXKIEHHH W3 MECT JIMIIEHHS CBOOOJbI, BPEMEHHOE YAOCTOBEPEHUE JIUYHOCTHU
rpaXJaHWHA, BOEHHBIM Owmier odwuuepa 3amaca, CBUAETEILCTBO 00 YIOCTOBEPEHUU
TOJIE€CTBEHHOCTH C JIMIIOM, U300pa’keHHBIM Ha (OoTOrpaduyecKoil KapToUuKe);

- IOMOBYIO KHHUTY;

- B CJIydae, €CJIM 3asBUTEJIEM SIBJISIETCS MPEACTaBUTENb COOCTBEHHUKA, 3asIBUTEIIDb B
cooTBeTCTBUM cO cTaTber 185 I'pakmanckoro koaekca Poccuiickoit denepaiuu J10KEH
NPEJICTaBUTh JJOBEPEHHOCTb MPEACTABUTENS, OPOPMIICHHYIO B HaJUICXkKAIIEM MOPSAKE OT
MMEHU COOCTBEHHUKA KUJIOTO MOMEIIEHUS.

- CBUJIETEILCTBO O POXKJICHUH ([ HECOBEPILICHHOJETHUX YICHOB CEMBH).

- CBUJIETEJICTBO O CMEPTHU (COOCTBEHHMKA YKHIJIOTO MTOMEIICHHUS);

- TEXHUYECKU NACIOPT UHIUBUIYAIBHOTO KUJIOTO 10Ma.



2.6.3. JlokymMeHTBHI (KONMUHM JOKyMEHTOB), yKa3aHHbIE B MyHKTE 2.6.2 HACTOSIIETO
AJMUHUCTPATUBHOTO perjiaMeHTa, MPEACTABIIAIOTCS 3asBUTENIEM Ha OyMa)KHOM HOCHUTEIEe
WM B 3J1eKTpoHHOM hopme uepes Enunblit moptain, [loprai.

Komnuu 0KyMEHTOB, MpuiaraeMbIX K 3asiBJICHUIO, MPEJCTaBICHHbIE HA OyMaKHOM
HOCHUTENE, JNOJKHBI OBITh 3aBEPEHBI B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoi
denepanum.

[Ipu oOpamieHnn 3a MOJYYCHHEM MYHHUITUTATBHOW YCIYTH B 3JIEKTPOHHOU (opme,
3asBJICHHE M JIOKYMEHTHI (KOMUU JOKYMEHTOB) JOJDKHBI OBITh MOJAMHUCAHBI MPOCTOM,
YCHJICHHON KBaJTU(UIIUPOBAHHON) AJIEKTPOHHOMN MOAMKUCHIO 3asBUTENA (MPEICTABUTENS) B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 r. Ne 63-D3 «O0 31eKTpoOHHOU
MTOAITUCIH.

2.7. UcyepnpIiBaOIMii MepevyeHb OCHOBAHUIA U1l 0TKa3a B MpHeMe JJOKYMEHTOB,
HEOOXOMMBIX /IJIfl IPEeI0CTABJIEHU MYHUIIMTIAJIbHOUH YCIYTH.

2.7.1. OcHoBaHWSMH JJII OTKa3a B TIPHEME JTOKYMEHTOB, HEOOXOAMUMBIX IS
MPEI0CTABICHUS MYHUIUTIAIBHON YCIYTH SIBJISIOTCS:

1) HeycTaHOBIIEHHE JIMYHOCTHA JIMI[A, OOPATHBIIErOCS 3a IIPEIOCTABICHUEM
MYHHUIUNTAIBHON YCITYTH:

-  HENPENbSBICHUE JIAaHHBIM JIMIIOM [AacnopTa WJIA HWHOrO0  JOKYMEHTa,
YIAOCTOBEPSIIONIETO €ro JUYHOCTh B COOTBETCTBHM C 3aKOHOJATENILCTBOM Poccuiickoi
Oenepanuu,

- OTKAa3 JAHHOTO JIUIA TPEIbSIBUTH MACIIOPT WK MHOW JOKYMEHT, YJIOCTOBEPSIOIIUN
€ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Pocculiickoit denepanuu,

- TIPEABSBJIICHHUE MACIIOPTA WJIA WHOTO JIOKYMEHTA, YJAOCTOBEPSIOIIETO JIMYHOCTH B
COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickonn ®denepaunu, ¢ UCTEKIIAM CPOKOM
NEeNCTBUA);

2) oOpalieHue 3a MoJIyYeHHEM MYHHUIUIAILHON YCIIYTH HEYITOJTHOMOYEHHOTO JIUIIA;

3) oTCyTCTBHE JOKYMEHTOB, MOATBEPKIAIOIIMX TOJIHOMOYHS YITIOJTHOMOYEHHOTO WIIH
3aKOHHOTO IIPEJACTABUTEISl 3aABUTENISI HA TPEACTABICHUE 3asBJIICHUS W JOKYMEHTOB,
HEOOXOJMMBIX I MPEAOCTABJICHUS MYHUIIMITAIILHON yCIyru JMOO OTKa3 yKa3aHHOTO
JLA TPEABABUTh TAKUE JOKYMEHTHI B CIydae MPEJICTABICHUS 3asBJIEHUS U JTOKYMEHTOB
JIMYHO ATHUM JIUIIOM;

4) 3anoJIHeHKE 3asIBJICHUS O MPEIOCTABICHUN MYHUILIMIIAIBHON yCIyTH HE TIo (hopme,
YTBEPXKACHHON AJIMHHHCTpAaTHBHBIM periiameHToM (IIpunoskenne Ne 2), wii He B TIOJTHOM
00BeEME;

5) mnpexacraBiieHUE 3asBJICHHSA, TEKCT KOTOPOrOo HE TOIIACTCS IPOYTCHHUIO,
coliepKaIuecsl B 3asBJICHUU HEICH3yPHBIE WM OCKOPOUTENbHBIC BBIPAXKEHUS, YTPO3bI
HU3HU, 3[I0POBBIO U UMYILECTBY JIOJPKHOCTHBIX JIUI U (MJIM) YJIEHOB UX CEMEH.
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6) HempeIcTaBICHHE 3asABUTEICM JOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABIICHUS
MYHUIUMTAIBHOM  yCJIYTH,  MNPEIyCMOTPEHHBIX  IyHKTamMu  2.6.2.  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA;

7) peACTaBlIeHUE JOKYMEHTOB, KQ4eCTBO KOTOPBIX HE MO3BOJISIET B IMOJHOM OOBEME
MPOYUTATh CBEJCHUS, COICPKAIINECS B TOKYMCHTAX;

8) mpencraBieHHEe JOKYMEHTOB, COJAEpIKAIIMX MPOTUBOPEUYUBBIC CBEACHUS,
HE3aBEPCHHBIC UCIIPABJICHUS, TIOTYUCTKA U TIOMAPKH.

9) mpencTtaBiaeHWE 3asABUTEIEM 3asBICHHUS O TNPEIOCTABICHUU MYHUITUTIATHLHOU
YCJIYTH B OpPTaH, B KOMIIETEHIIMIO KOTOPOT'O HE BXOJIUT MPHUEM JTAHHOTO 3asIBJICHUS.

2.7.2. He pomyckaercss oOTka3 B IIpUeM€ JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPE0CTaBICHNUS MYHUIIUIIAIBHOW YCIIYTH, B ClIydae e€CIu JIOKYMEHThI, HEOOXOUMBIE ISt
MIPEIOCTaBICHNS MYHHIIMITAIIGHON YCIIYTH, TIOJaHBl B COOTBETCTBHHM C WH(pOpMAIUEH O
CpOKax W TIOPSJKE TPEIOCTABICHUS MYHHUITUIAIBHOW YCIYTH, OIyOJIMKOBAaHHOW Ha
Enunom noprane u I[loprane, Ha opuniaibHOM caiiTe aMUHUCTPALIH.

2.7.3. 3asBUTENH BIPABE MOBTOPHO OOPATUTHCS B aIMUHUCTAPIUIO C 3asBJICHUEM U
JOKyMEHTaMu  (KOMUSIMH  JTOKYMEHTOB), HEOOXOJAMMBIMU  JUISI  MPEAOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH.

2.8. UcuepnbiBalonuii nepedyeHb OCHOBAHUIA 1J1sl MPHOCTAHOBJIEHUS] MJIH 0TKa3a
B NIPEJ0CTABIEHUM MYHUIIUNIAJIBHOMH YCIYTH.
2.8.1. OcHoBaHMs Ui TMPUOCTAHOBJICHHS TIPEIOCTABICHUSI MYHUIIUTIAIBHON YCIIyTH
OTCYTCTBYIOT.
OcHOBaHMSIMH JUIsl OTKa3a B MPEIOCTABICHUN MYHULIMIIAIbHOW YCIIYTH SBIISIOTCA:
1) OtcyTcTBHE MacmopTa WU WHOTO JIOKYMEHTA, YIOCTOBEPSIIOIIETO TMYHOCTD;
2) WHudopmariusi, 32 KOTOPOH 0OpaTHJICS 3asBUTEIb, HOCUT KOH(HICHIIMAIbHBIHN
XapakTep M KacaeTcs JUYHOCTH JIPYroro rpaKAaHWHA, PACIPOCTpaHeHHE WH(OpMALUU O
KOTOPOM OyJIeT SBIATHCS YIIEMIIEHHEM €T0 TpPaB.

2.9. IlepeyeHb yCJIyr, KOTOpbIe SIBJISIIOTCS HEOOXOAMMBIMH H 0053aTeJbHBIMU
JJISl IPEIOCTABJICHUS MYHULIMIIAJIBHON yCIYyIrd, B TOM YHMCJIe CBeJeHHUs O JOKYMEeHTe
(moxkymMeHTax), BbIAaBaeMOM (BbIIABA€MbIX) OPraHU3aALUsIMH, YYACTBYHOIIUMH B
NpeIoCTABJICHUN MYHUIIUNIAJTbHOH YCJIYTH.

2.9.1. Ilpu npenocTaBieHHMM MYHULHUIAIBHON YCIYrM OKa3aHWE WHBIX YCIYT,
HEOOXOAMMBIX U 00sA3aTENbHBIX JUIsl MPEAOCTABICHUS MYHUIMIIAIBHON YCIyTH, a TaKXe
y4yacTHE€ HHBIX OpraHM3alMii B NPEJOCTABIECHUM MYHULUNANbHOM YCIYI'M, HeE
OCYILIECTBIISIOTCA.

2.10. llopsnok, pa3Mep M OCHOBAHMS B3MMAHMS TOCYJAPCTBEHHOH TOILIUHBI



WM MHOM IVIAThI, B3UMAaeMOil 3a IpeA0CTaBJIeHHe MYHULUNIAIBLHON YCIYIH.
2.10.1. IIpenocTaBieHrne MyHULIUIIAIBHON YCIYTH OCYIIECTBISAETCS OECIIIIATHO.

2.11. Ilopsinok, pa3Mep U OCHOBaHMSI B3MMAaHUA ILIATHI 32 NpPeI0CTABJIEHUE
YCJIyT, KOTOpPbIE SIBJSIIOTCA HEOOXOAUMbIMH U 00513aTeIbHBIMHU VISl IPEAOCTABJICHUS
MYHULIUNAJBHONH YCJIYI'W, BKJIKOYas MHGOpPManuI0 0 MeTOAHMKEe pacyera pa3mepa
TAKOM IJIATHI.

2.11.1. Tlnata 3a mpeAOCTaBICHHE YCIYT, KOTOpBIE SABIAIOTCA HEOOXOAMMBIMU U
00s3aTENbHBIMU JIJIS1 PEOCTABICHUS MYHHUIIUIAIBHONU YCIYTH, HE B3UMAETCS B CBS3H C
OTCYTCTBUEM TAKUX YCIIYT.

2.12. MakcuMaJibHbIii CPOK OXXUJAAHUSI B oO4Yepead NPH IMojave 3ampoca o
NpeaoCcTABJIEHUHA MYHUIMTIAJIbHOM YCJIYIH, YCIYIH, NpeaocTaB/asieMoil
OopraHmu3anmei, y4acTBywIlleil B MpeaoCcTABJIeHUN MYHHUIUNAJILHON YCJIYIH, H NPHU
MOJIyYeHUH Pe3yJibTaTa NpPeI0CTABIEHUSA TAKUX YCJIYT.

2.12.1. MakcuMalIbHBIA CPOK OKHJIAHMS B OUEpEIU MPH Toj1ayue 3asBiICHUS U (UIIH)
JOKYMEHTOB (KOMUW JIOKYMEHTOB) JMYHO, a TakKe TMpU TOJYy4YeHUH pe3yJibTara
MIPEIOCTABIICHUS MYHHUITUTIATLHON YCIYTH HE MOXKET MPEBIIATh 15 MUHYT.

2.13. Cpok M mopsiIoK perucTpaluy 3ampoca 3asiBUTeJsl O TPeI0CTaBJIeHUN
MYHUIUNAJIBHON YCJIYIM M YCJIYT'H, IPEAOCTABISEMOIl OpraHu3anmeii, ydacTBywomei
B NIPE0CTABJICHUM MYHUIUIIAJIbHON YCJIYTd, B TOM YHCJ€e B JJICKTPOHHOM opme.

2.13.1. Peructpammss 3asBICHHS W  JOKyMEHTOB (KONMUH  JOKyMEHTOB),
IIPEICTABIICHHBIX 3asIBUTEJIEM B aIMUHUCTPALMIO HA JUYHOM IPHUEME, OCYILECTBIISIETCS B
JI€Hb UX MOCTYIUIEHUS B AIMUHHUCTPALIUIO.

2.13.2. Peructpanus 3asiBI€HUAS U TOKyMEHTOB (KOMHI JOKYMEHTOB), HAIIPaBIEHHBIX
3asIBUTEJIEM C HMCIOJb30BAaHUEM CPEJCTB MOYTOBOM CBA3U WJIM B 3JIEKTPOHHOU (opme,
OCYUIECTBJISIETCS. HE TMo3aHee padoyero MAHs, CIEAYIONIEro 3a JIHEM MOJIy4YeHUs
aAMUHUCTPALMEN YKa3aHHBIX 3asBJIEHUS U JOKYMEHTOB (KOIUNA JOKYMEHTOB).

2.13.3. Peructpanus 3asBieHHs U JOKYMEHTOB (KO JOKYMEHTOB), HallPaBIECHHBIX
3agButenieM yepes otaena 'bY HO « YM®LIy, ocymiecTBisieTcst He mo3aHee pabovero JH,
CJIEIYIOLLErO 3a JTHEM MOJYYEHUs aJIMUHHUCTpPALUEN YKa3aHHBIX 3asiBJICHUS U JOKYMEHTOB
(xomuit nokyMeHnToB) u3 otaena ['bY HO «YM®ILy.

2.13.4. B cnyyae MOCTYIJIEHUs 3asBJICHUS M JOKYMEHTOB (KOMUHU JOKYMEHTOB) B
aJMUHUCTPALIMIO B BBIXOJAHON (HEpaOouumi WM Mpa3gHUYHBIN) JI€Hb perucTparus
OCYILECTBISETCS B MEPBHIl, CASAYIOUINI 32 HUM pabounii JeHb.



2.13.5. Peructpanus 3asBieHuss 0 NPEJOCTAaBICHUH MYHUIIUIIAIBHON yCIyTH, B TOM
qyciie B 3JEKTPOHHOW (opMme, OCYIIECTBISETCA aJAMUHUCTpAlMEd MyTeM MNpPUCBOCHUS
BXOJSIIET0 HOMEpPA C YKa3aHUEM JIaThl €ro MOJyYCHUS.

IIpuem, peructpanus 3asBICHHS M OLEHKAa NPEACTABICHHBIX JIOKYMEHTOB B
aAMUHUCTPALIMKM HE JOJDKHBI 3aHUMATh OoJiee 20 MUHYT.

2.14. TpeGoBaHMsi K TNOMEIIeHHWSIM, B KOTOPBIX MpeI0CTABJISIETCS
MYHUIMOAJbHAA YCJIYra, K 3ajy 0KUJAHUS, MeCTaM JIJifl 3al0JIHEHHUs 3alpPOCOB O
NPeAOCTABJICHMA MYHUIMIAJBHOM YCJIAYrdH, HWH(POPMALNUOHHBIM CTEHIAAM C
o0pasmamMu uX 3aM0JHEHMS W IepeYHeM [OKYMEHTOB, He00XOAUMBbIX IS
NPEAOCTABJCHUS KAaXKA0M MYHMUUNAJIBHOW YCJIYI'HM, pPasMELlIeHUI0 U 0(opMJICHHIO
BU3YaJIbHOW, TEKCTOBOM W MYJbTHUMeAUNHOM HHPOpMAUMHM O TMOPSAKe
NMPEAO0CTABJIEHUS] TAKOM YCJIYIH, B TOM 4YHCJIe K 00eClne4eHUI0 JTOCTYNMHOCTH [JIsl
HHBAJIMIOB YKAa3aHHbIX O0BEKTOB B COOTBETCTBHMH € 3aKOHOAATEJbCTBOM
Poccuiickoit @egepauuu 0 COMAIBLHOM 3al[UTE HHBAJIU/IO0B.

2.14.1. Undopmanusa o rpaduke (pexume) paboThl aJIMUHUCTPAIIMK pa3MEIIaeTCs
Ha BXOJIE B 3/1aHUE, B KOTOPOM OCYIIECTBIISIETCS €TI0 IESITEIbHOCTh, HA BUJHOM MECTE.

2.14.2. Tlpuem 3asgBUTENECH OCYIIECTBISICTCS B CIECIHAIBHO 000PYI0BAaHHBIX
MMOMEIIEHUSIX UM OTBEJICHHBIX JJIA 3TOT0 KaOMHETax, OCHAIICHHBIX CTYJbSIMH, CTOJIaAMU
(cTolikamm) 711 BOBMOXHOCTH O0(hOPMIIEHHS TOKYMEHTOB.

2.14.3. Tlomemenus, TpeaHAa3HAUYCHHBIC MJIs OXWIAHWUS W TpUEeMa 3asBUTEICH,
o0opyayroTcsi  MH(DOPMAIMOHHBIMH  CTEHJIAMH,  COJACPXKAIIMMHU  JOKYMEHTBHl U
uHdopmaruto, ykazanusie B myHkte 1.3.3 HacTosiiero Pernamenra.

Nudopmarnmonnbsie CTEHIBI JOJKHBI pacroiaratbcsi B MECT€, JOCTYITHOM JIs
pocMoTpa (B TOM YHCIIE TTPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIIEH ).

Nudopmanus nomkHa pa3Meiatbesi B ya100HOU 1St BOCIIpUATUS hopMme.

2.14 4. TlomenieHus AJisl OKUAAHUS U TIpUEMa 3asBUTENICH JOJIKHBI COOTBETCTBOBATH
KOM(OPTHBIM JIJIs1 TPAXKJaH YCJIOBHUSIM U ONTHUMAJIbHBIM YCIOBHUSIM PabOThI TOTKHOCTHBIX
JIUT] aAMUHUCTPALIHH.

2.14.5. JIOJDKHOCTHBIE JIHMIIA aJMHUHHCTPAIMKM, OTBETCTBEHHBIC 3a IPEIOCTABIICHHE
MYHHIIMIIAJIBHOW YCIYTH, OOs3aHbl MMETh Ha pabO4yuX MecTax TaOJMYKU C yKa3aHHEeM
(dbaMuIMK, UMEHHU, OTYECTBAa (OTYECTBO YKA3bIBACTCS MPU €ro HAIWYUHU) M 3aHUMaeMOU
JOJDKHOCTH.

2.14.6. B nensax opraHuzaiuu OECHpEnsTCTBEHHOTO J0CTyIa WHBAIUIOB (BKJIHOYas
WHBAJUIOB, HCHOJB3YIOMIMX KpEeciaa-KOMSICKA M COOAK-IPOBOJHUKOB) K  MECTY
MPEIOCTABIICHUS MYHUITUTIATLHON YCIYyTH UM 00€CTIeUnBAIOTCS:

1) ycnoBust OecnpemnsiTCTBEHHOTO OCTyna K OOBEKTy (34aHHI0, MOMEIIEHHIO), B
KOTOPOM MPEIOCTABIISIETCS MyHUIIMNIATbHAS YCIYTa;



2) BO3MOXXHOCTh CaMOCTOSITEJILHOTO TIEPEIBIDKCHUS 10 TEPPUTOPHUH, HA KOTOPOH
pacmoyiokeHbl  OOBEKTHI  (31aHMSA, TOMEIIEHHSA), B KOTOPBIX MPEAOCTaBIsETCA
MYHHIUTNIANbHAS yCIyTa, a TaKkKe BXO0Jla B TaKME OOBEKTHhI U BBIXOJA M3 HUX, MOCAJKH B
TPAHCIIOPTHOE CPEJCTBO M BBICAJKU M3 HEro, B TOM YHCIIE C MCIOJIb30BAaHUEM Kpecia-
KOJISICKH;

3) cOompoBOXACHNUE MHBAIUIOB, UMEIOIINX CTOMKHE PACCTPONUCTBA (PYHKITUU 3pEHUS
1 CAaMOCTOSTEIILHOTO TIEPEIBIKCHIS;

4) Hamexailee pasMmelnieHue OoO0OpyJOBaHUS U HOcuUTened uH@opmalmuy,
HEOOXOIUMBIX ISl oOecriedeHus: OecTpensITCTBEHHOr0 JOCTyNa MHBAJIUAOB K 00bEKTaM
(3maHusIM, MOMEUIEHUSIM ), B KOTOPBIX MPEAOCTABIIAECTCS MyHUIIMIIATBHAS YCIIyTra ¢ Y4eTOM
OTpaHUYCHUN UX KU3HEEATEILHOCTH;

5) nyOmupoBaHHWe HEOOXOAWMMOW JUII WHBAJIMIOB 3BYKOBOW M 3PUTEIBHOMN
uH(popManuy, a TAKKe HAANMKUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoil nHPpopMauuu
3HAKaMH, BBITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM prudToM bpaiins;

6) momyck cypaonepeBoaurKa U TUGIOCYPAOTIEPEBOTUNKA;

/) nomyck coOaku-TIpOBOJIHMKA HAa OOBEKTHI (3aHUsI, MOMEIICHUS), B KOTOPBIX
MPEAOCTABIISACTCA MYHUIIUIIATbHAS YCIyTa, IPU HAJTUYUKU JJOKYMEHTA, MOATBEPKIAI0IIIETO
ee crernuanibHoe OoOydYeHHEe M BbljaBaeMoro no ¢opMe U B TOPSJIKE, YCTAaHOBICHHBIM
HOPMATHBHBIM MPABOBBIM aKTOM;

8) okazaHue MHBAIKAM TIOMOIIY B TIPEOAO0JICHUH 0aphepOB, MEUIAIOIINX TOTYYECHUIO
MMH TOCYAapCTBEHHOM YCIIYTH HapaBHE C IPYTUMU JTUIIAMHU.

2.14.7. B cnydae HEBO3MOXXHOCTH ITOJIHOCTBIO TMPHUCIOCOOUTH OOBEKT C yYETOM
MOTPEOHOCTH MHBAJIMAa COOCTBEHHHUK JAHHOTO 0OBEKTa 00CCIIeUYMBAECT MHBAIUAY JOCTYII
K MECTy MPEIOCTABICHUS MYHUIUMNAIBLHOM YCIyrd Ju0O0, KOTJa 3TO BO3MOXKHO, €€
MpeaocTaBieHne 00€CTIeunBaeTCsl IO MECTY JKUTENIbCTBA MHBAIM/IA WU B JUCTAHITMOHHOM
pexuMe.

2.15. Iloka3zaTrejiu JOCTYNHOCTH U KAa4ecTBAa YCJAYIrH, B TOM YHCJE KOJUYECTBO
B3aMMO/IEHiCTBUIl 3asiBUTEISl C JOJUKHOCTHBIMH JIMIAMHM TIPU TPeIOCTABJIEHUHU
MYHULIUNAJIBHOH YCJIYIM M HX NPOAOJLKUTEIbHOCTb, BO3MOKHOCTH MOJY4YCHHUS
HH(pOpMALMU O XOAe NPEeAOCTABJICHHUS MYHMUMIAJIBHON YCJIYIrH, B TOM 4YHCJIEe C
HCIO0JIb30BaHHeM MHPOPMAIHOHHO-KOMMYHHMKAIMOHHBIX TEXHOJIOTHii, BO3MOKHOCTH
JU00 HEBO3MOXXHOCTH IOJYYeHHMS YCJAYITH B MHOIO(pYHKHHOHAJIBLHOM LEHTpe
NpeI0CTABJIEHUS TOCYJAPCTBEHHbIX M MYHHUIUNAJABHBIX YCJIyr (B TOM 4HCiIe B
NMoJIHOM o00beMe), B JIIOOOM TEPPUTOPHAJIBLHOM  MOJAPA3JeJIeHUH OpraHa,
NpeICcTABJIAIOIIEI0  MYHMUMIAJBHYI0  YCIyry, 10  BbIOOpPY  3asiBUTe]Is
(3KCTEPPUTOPHAJIHLHBIH MPUHIIH).

2.15.1. TlokazarensiMi JOCTYIHOCTH M KadyecTBa IMPEIOCTABICHUS MYHHIIMIIAIbHOU
YCIIYTH SIBISIFOTCSL:
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1) Hanuuue MOJHOM M MOHATHON MHGOPMAIIUU O TIOPSAAKE U CPOKAX MPEAOCTABICHHUS
MYHULIUIIATBHON YCIIYTH;

2) coOdrofeHHe CpPOKOB MPEAOCTaBICHUS MYHULUIAIBHOM YCIYTM U CPOKOB
BBIMOJHEHNUS AJMUHHUCTPATUBHBIX MPOLEAYp HpU NPEJOCTABICHUM MYHULUIAIBHON
YCIIyTH;

3) mpenocTaBieHUE BO3MOXHOCTH TIOJA4d 3asABICHUS M JOKYMEHTOB (KOMHUHU
JOKYMEHTOB) M TMOJY4YEHUs pe3yjbTaTa IPEJOCTABICHUS MYHULHUIIAIBHON YCIYTd B
M®IL;

4) mnpenoCTaBICHHE BO3MOXHOCTU IMOJIyYEHHUS MYHULUNAIBHONM yCIyrd B
AJIEKTPOHHOM (opMe ¢ ucnonb3oBanueM Exqunoro noprana niu [loprana,

5) npeaocTaBiIeHUE BO3MOXKHOCTHU MOTYYeHHs] HHPOPMAIIUU O XOZ€ MPEeI0CTaBICHUS
MYHULMINIATBHOM YCIyTH B 3JIEKTPOHHOM (hopMe ¢ Mcronb3oBaHueM EnuHoro moprana u
[Toprana;

6) orcyrcTBHE OOOCHOBAaHHBIX JKajJo0 CO CTOPOHBI 3asBHUTEICH MO pe3ylbTaTam
MPEA0CTABICHNS MYHULIUIIAJILHON YCIYTH.

2.15.2. IlpeamonaraeTcsi OJHOKPAaTHOE B3aMMOJEWUCTBHE HA JIMYHOM IpUEMe
3asBUTENASl C  JIOJDKHOCTHBIM  JIMIIOM  AIMUHHCTpPAlUd, a TaKXE OJHOKPAaTHOE
B3aUMOJICHCTBME MpU  TOJYYEHUM  3asBUTEJIEM  pe3yJibTara  MPEeAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

[Tpo1OKUTENEHOCT OAHOTO B3aMMOJICUCTBHS 3asIBUTENS C JIOJKHOCTHBIM JIMIIOM
aAMUHUCTPALIMK  TPU NPEIOCTABICHUM MYHHULMUIAIBHON YyCIyrM He mpeBblmaer 15
MUHYT.

B nmemsix mony4yeHUss MyHUIMNAIBHOM YCIYrM 3asBUTENb BIIpaBe oOpaiiarbcs B
aJIMMHUCTPALIMIO 10 MEpe HEOOXOJUMOCTH.

2.15.3. [TlpenocraBieHre MYHUIUNAIBHON YCIYTM TIO OKCTEPPUTOPUATILHOMY
MPUHIUITY HE OCYILECTBIISETCA.

2.15.4. TlpenocraBnenre MyHuuumnaasHoil ycinyru B otaene ['BY HO «YMO®Ly», B
TOM YHCJIE HA OCHOBAHMM KOMIUIEKCHOTO 3amlpoca, OCYLIECTBIISIETCS B COOTBETCTBUU C
HaCTOSIIMM ~ AMUHHUCTPAaTUBHBIM  PEIVIAMEHTOM HA OCHOBAaHWU COIVIAIIECHUS O
B3aMMOJICHCTBUH, 3aKJIIOYEHHOTI'O MEXIY aJIMUHHUCTpALIUCH u I'bY HO
«YnonmHomoueHHbli M®Ll», n npu ycnoBuu, 4T0O MyHHLMIAIbHAs YCIyra BKJIIOYEHA B
nepeyeHb MyHUIMIAIBHBIX YCIIYT, MPEIOCTaBISIEMbIX B MHOTO()YHKIIMOHAIBHBIX LIEHTPAX
MPEAOCTABICHUS TOCYAAPCTBEHHBIX M  MYHUIUNAIBHBIX  YCIYT, YTBEP>KICHHBIM
HOPMATHBHBIM MPABOBBIM aKTOM.

2.16. Huble TpeGOBaHUS, B TOM YHCJe YYHMTHIBAIOIIHE OCOOEHHOCTH
NPeAoCTABIEHUS] MYHMIHNAJIbHON YCIYIH MO 3KCTEPPUTOPHAIBLHOMY NPUHUMNY (B
caydae, ecJiM MYHMIHNAJbHAS yCJYyra npeaocTaBJisieTcsl M0 IKCTEPPUTOPHAIBLHOMY



NPUHOMIY) M O0CO0EHHOCTH MPeAOCTABJEHUS] MYHMUMUNAJBbHOW YCJIYIrH B
3JICKTPOHHOU (hopme.

2.16.1. 3asBUTENH MOKET HAMPABUTH 3ampoc B (OpME 3JIEKTPOHHOIO JOKYMEHTA,
nopsiAoKk  oOpMJICHHSI KOTOPOTO  OMpeNelieH  TocTaHoBieHHWeM lIpaBurtenncTBa
Poccuiickoit ®@epeparuun ot 7 wmronst 2011 r. Ne 553 «O mopsiake odopmiieHust u
NpE/ICTaBICHNUS 3asBJICHUM M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHHUS
rOCyJIapCTBEHHBIX U (WJIM) MyHHUIIUIIAJIBHBIX YCIYT, B POpPME IMEKTPOHHBIX TOKYMEHTOB)
U KOTOPBIA TepeaaeTcss ¢ UCHOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAITHOHHBIX
CeTell 00IIero Mmojb30BaHus, B TOM ducie ceTn «HTepHeT», BKiIo4ass EnuHbIN mopTan u
[Topran, obecrmeynBarONIMX BO3MOXXHOCTh HAIPaBJICHUS W TOJYYCHHUS HHDOpManuu B
AJIEKTPOHHOM BHJIE, B TOM YHCJIE C MCIIOJIb30BAHUEM 3JIEKTPOHHOU MOANUCH, B MOPSIKE,
npexycmotrpeHHoM denepansabiM 3akoHOM OT 6 ampens 2011 roma Ne 63-03 «O6
ANEKTPOHHOM noanucky (nanee — OeaepanbHbiil 3akoH 0T 06.04.2011 Ne 63-D3).

CpenctBa 2JIEKTPOHHOM MOJNKMCH, MPUMEHSEMbIC 3asgBUTEIEM IPU HaINpPaBICHUU
3apoca B (opMe DSIEKTPOHHOTO JOKYMEHTA, JIOJDKHBI OBITh CEepTU(UIIMPOBAHBI B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-D3.

[Ipu sTOoM MO >XenmaHUIO 3agBUTENS] MHGOPMHUPOBAHUE O XOJIe TMPEIOCTABJICHUS
MYHULIMOATBHOM  YCIAYTM MOXET OCYIIECTBISATHCS IMyTeM Tepelaadyd  TEKCTOBBIX
COOOIIIEHUM Ha ajpec SJIEKTPOHHOW TOUTHl 3asiBUTENs JMOO HAa aOOHEHTCKUM HOMEp
YCTPONCTBA MOABUAKHOMN paguoTesne(OHHOMN CBA3H 3aIBUTEINS.

2.16.2. Tlpm wnampaBiaeHuu 3ampoca B (GOpME DIIIEKTPOHHOTO JTOKyMEHTa C
ucrosb3oBanueM «Jluanoro kabuHeta» Ha Enunom moprane u Iloprane HOKyMEHTHI,
YI0CTOBEPSIOIINE JTUIHOCTh, HE TPEOYIOTCS.

2.16.3. 3agButensiM oO0ecreynBaeTCs BO3MOXKHOCTh TOJNy4YeHHs HHGOpMAIMHA O
MPEIOCTABISIEMON MYHUILIMITAJIBHOMN yciyre Ha Equnom nopraie u [loprasne.

II1. Cocras, nocjie10BaTEJIbHOCTh U CPOKH BHINOJHEHUSA A[IMUHUCTPATUBHBIX
npoueayp (aeicrBuii), Tpe00BaHUS K NOPSIAKY UX BbINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJIHEHNUS] A//MUHUCTPATHUBHBIX MPOLEAYpP (AeiCTBHI)

B JIECKTPOHHOM popme

3.1. CocraB aAMMHHUCTPATHUBHBIX NpoueAyp (IAedCTBHII) MO NPeIOCTABJICHUIO
MYHHUIIUNIAIbHON YCJIYTH.

[IpenocraBieHre MYHMIMNAIbHOW YCIyTd BKIIOYAeT B ce0s  CleayrolIe
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

[Iprem 3anmpocoB 3asBUTEINEH O MPEIOCTABICHUU MYHULIUITAIBHON YCIIYT U UHBIX
JTOKyMEHTOB, HEOOXOAUMBIX ISl PE0CTABIICHNUS] MYHUIIUITAIbHON YCITYTH.
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PaccmoTpenue 3asiBieHus 0 Bbljaye JOKYMEHTA U MOATOTOBKA JOKYMEHTA.
Brinaya (HanpaBieHue) TOKyMEHTA.

3.2. Ilpuem 3anpocoB 3asiBUTeJIel 0 MPe10CTABICHMU MYHUIMIAIbHON YCIYTH U
HHBIX JOKYMEHTOB, HEOOXOAUMBIX VISl PEAOCTABJICHUS MYHHIMIIAJIbHON YCIYIH.

3.2.1. OcHoBanueM [uIs Hadaja aJMUHUCTPATUBHOM TPOLEAYPHI SBIAETCA
npescTaBiIeHNE 3asBuTeieM B anmMuHucTpanuio, otaen ['BY HO « YM®Ily, mubo uepe3
Enunsbiii mopran unu [loptan - B 35eKTpOHHOM (opMe 3asiBICHUS O MPEAOCTaBICHUU
MYHULANIAIBHOW YCIYTH U COOTBETCTBYIOLIMX JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6.2.
HACTOSIIET0 AJIMUHUCTPATUBHOTO PEIVIAMEHTA.

3.22. Tlpuem 3asBiACHHS O WPEIOCTABICHWH MYHHUIUINAIBHOW YCIyTU U
IpUJIAraéMpIXx K HEMY JOKYMEHTOB  OCYUIECTBIIIETCS  JOJDKHOCTHBIM  JIMLIOM
aIMUHHCTPALINM, OTBETCTBEHHBIM 3a IPEAOCTABICHWE MYHHIIMNAIBHOM  YCIYTH,
corpynHukom otaena ['bY HO «YMOILDy.

3.2.3. JIomKHOCTHOE JUI0 aaMUuHUCTparuu, cotpyaauk otaena ['BY HO «YMOILy
yCTaHaBIUBAET (PAKT MPHUHAJICKHOCTU MPEABSIBICHHOTO JTOKYMEHTA, YAOCTOBEPSIOIIEIO
JMYHOCTb, 3aABUTEIIO IIYTEM CBEPKU BHEIIHOCTH OOpaTHBIIErocs jula ¢ (pororpadueii B
TOKYMEHTE.

3.24. llpm mnpuwemMe TOJDKHOCTHOE JIMIIO AaJMHHHCTPAIUHA, OTBETCTBEHHOE 32
MPEIOCTABJICHUE MYHUIMNAIBHOM yciyrd, coTpyaHuk otaena ['BY HO «YMOILy
MPOBEPSIET HAIMYUE HaAJIeKauuM o0pa3oM O(POPMIICHHBIX 3asBJICHUS U JOKYMEHTOB,
KOMIUIEKTHOCTh ~ JIOKYMEHTOB  Ha  COOTBETCTBHME  IEPEYHIO, YKA3aHHOMY B
AJMUHHCTPaTUBHOM PETJIAMEHTE, BU3YyAJIbHO ONPEAEIISET IMOUIMHHOCTD MPEACTAaBIECHHBIX
JOKYMEHTOB, a TAKXE CPOK JECHCTBUS JOKYMEHTOB.

3.2.5. Ilpu HanM4IMKM OCHOBAHWM I OTKaza B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEJOCTABICHUS MYHULHWNAIBHOW YCIyTH, JOJDKHOCTHOE JIMLO aJIMUHUCTPALUU,
OTBETCTBEHHOE 3a MPEAOCTABICHNE MYHUIIUNIAIBLHON YCIyTH, COTpyaHuK oTaena I'bBY HO
«YMODIL» yBenomisier 3asBUTEN O HAJIWYUU IPEISITCTBUN K IPUHIATHIO JTOKYMEHTOB,
OOBSICHSET 3asBUTENIO COJACpXAHHE BBISBICHHBIX HEIOCTATKOB B IMPEACTaBICHHBIX
JOKYMEHTAX U MpeyiaraeT NpUHATh MEPBI IO UX YCTPAHEHHUIO.

B cnywae ecnu 3asBHUTENb (MPEACTABUTENb 3asBUTENSA) OTKA3bIBAETCS HCIPABHUTH
NONYIIEHHbIE HApYyLIEHUs, JOJDKHOCTHOE JMLIO aJIMMHUCTPAlMH, OTBETCTBEHHOE 3a
MPENOCTABICHUE MYHUUUIAIBHOW Yyciyrd, cotpynHuk otaena IBY HO «YMO®Ily
OTKa3bIBAET B MIPUEME JOKYMEHTOB U BO3BPAILAET 3asBUTEIIO JOKYMEHTHI C OObSICHEHUEM
IPUYHUH OTKa3a.

3.2.6. Ilo 3ampocy 3asBUTENS TOJDKHOCTHOE JIMIO aAMUHUCTPAIIUU, OTBETCTBEHHOE 32
MPEAOCTABIEHUE MYHULHMIAIBHON ycimyru, corpynHuk otaena ['BY HO «YMOILy
oopMIIIE€T U BBIJAET MOTUBHMPOBAHHOE MHUCHMEHHOE IMOATBEPIKICHUE OTKa3a B MPUEME
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nokyMeHToB 1o (opme corimacHo [lpunmoxkenmio Ne 3 K HacTosueMy
AJMUHHCTPaTUBHOMY PEIJIAMEHTY.

VYBenomiieHue 006 0TKasze B MpUEME JOKYMEHTOB O(pOpMIIIETCS U pacledyaTbiBacTCs
B 2 (1BYX) sk3eMIuisipax. OJIMH 3K3eMIUISIp BbIAETCS 3asBUTENIO, BTOPOM - cAaeTcs Ha
XpaHeHHe B apxuB agmuuuctpanuu, otaena ['BY HO «YM®Iy.

3.27. Tlpu OTCYTCTBMM 3aMEuUaHUN K JIOKyMEHTaM JOJDKHOCTHOE  JIUIIO
aIMUHHCTPALlMM, OTBETCTBEHHOE 3a IPEJOCTABICHHE MYHMIMIIAJIBHOM  YCIIyIH,
corpynuuk otnena ['bY HO « YM®IIy ocymiecTBisieT mpuéM HEOOXOUMBIX TIOKYMEHTOB.

CBepsieT KOIUU JOKYMEHTOB C OpUTrMHAJIaMU U NP HEOOXOUMOCTH CHUMAET KON
C JIOKyMEHTOB, NPEICTABJICHHBIX 3asBUTEIEM (€ro MpEICTaBUTENIEM), JTUOO CKaHUPYET
JOKYMEHTBI JUIsl IEpeaut UX B JIEKTPOHHOM BHJIE C UCTOJb30BaHueM CMOB.

OpurvHajibl JOKYMEHTOB BO3BpAalllaeT 3asBUTENIO (€ro NpPEICTABUTEINI0), KPOME
CJIy4yaeB, KOrJa JJisd MPEeAOCTaBICHUS MyHUIIUITAIIBHOW YCIYTH HEOOXOIUMBI MOJTMHHUKN
JTOKYMEHTOB.

3aBepsieT KONUU JOKYMEHTOB ¢ npocTtaBiieHneM OHO, 1oIKHOCTH, TOIUCH.

3.2.8. Ilpy HanmuuuM TEXHUYECKOM BO3MOXKHOCTU coTpyaHuk otiaena ['BY HO
«YMOL» 3anonuser 3asaBieHue ¢ npumeneanem AC M®II.

3.2.9. Corpynuuk otnena ['BY HO «YM®IL» odopmasieT u BBIIACT 3agBUTEIIO
paclucKy B TMOJYYCHUH JOKYMEHTOB C YKa3aHHEM PETUCTPALIMOHHOIO (BXOISIIETO)
HOMEpa W JaThl TpUEMa 3asBICHUS O TMPEAOCTABICHUU MYHUIMIAIBHON YCIyTd |
COOTBETCTBYIOIIMX JOKYMEHTOB, B KOTOpPOM YKa3bIBalOTCS (aMuiivs, HWHUIHAIIBI,
JOJKHOCTh, CTaBUTCS moanuchk corpyaHuka otaena ['bBY HO «YM®Ily, npunssiiero
JOKYMEHTBI, & TAaK)Ke — MOIMUCH 3asIBUTEIS (IPEACTABUTEIS).

3.2.10. Corpyanuk otnena I'BY HO «YM®Ily» yBegomnser 3asButTens (ero
MpEACTaBUTENS) O CpOKaX W MECTe TMOJy4YeHHUs pe3ysibTara MPeIoCTaBICHUS
MYHULIMOATBHON YCIYTH MO0 MUCHbMEHHOTO YBEIOMJIEHUS 00 OTKa3e B MPEAOCTABICHUHU
MYHULIMITAIIHOW YCIIYTH.

3.2.11. PesynpTaToM  aAMUHUCTPATUBHON  NPOLEAYpPHl  SBISETCS  MPUEM
JOJDKHOCTHBIM ~ JIMIO  aAMHUHUCTpPAllMM,  OTBETCTBEHHBIM 34  NPEJOCTABIICHUE
MyHULMNAIBHOW yciyrd, coTpyaHukoMm otiaena ['BY HO «YM®Ily nokymeHTOB,
MIPEJICTABJICHHBIX 3aBUTEIIEM, WM OTKA3 B IPUEME JOKYMEHTOB C YKA3aHUEM IPUYHH.

3.2.12. Criocobom (pukcaruu pe3yabTaTa aAMUHUCTPATUBHON MPOIEAYPHI SBISICTCS:

B AJMHUHUCTPAIIMA — 3apETUCTPUPOBAHHOE 3aABJICHUE 3asBUTENISI WJIM BO3BpaT
JOKYMEHTOB 3asBUTEIIIO C YKa3aHUEM MPUYUHBI OTKa3a B IPUEME JOKYMEHTOB;

B otaene ['bY HO «YM®Il» — Bblgaua paclucCKd B IMOJYYEHHM JIOKYMEHTOB OT
3asBUTENII WM BO3BpaT HX 3asBUTENI0 C YKA3aHUEM NPUYMHBI OTKa3a B IpHUEME
JOKYMEHTOB.



3.3. PaccmoTpenne 3asiBJ1eHHs 0 BblJaye JOKYMEHTA U MOJAT0TOBKA JOKYMEHTA.

3.3.1. OcHoBaHueM i1 Hayaja  aJIMUHUCTPATUBHOM MpOLEIYpHl SBIAETCS
3apEruCTPUPOBAHHOE 3a5BJICHUE 3asIBUTEIIA.

3.3.2 JIOJKHOCTHOE JIMLO aJMHWHHUCTPALlMH, OTBETCTBEHHOE 3a IPEIOCTABIICHHUE
MYHULUINAIBHOM YCIYyTM paccMaTpuBaeT IOCTYNHBIIEE 3asBICHUE M OCYLIECTBIISIET
MOATOTOBKY JOKYMEHTA, SIBJIAIOIIETOCS PE3yJIbTAaTOM MPEAOCTABICHUS MYHHUIIMIAIbHON
YCILyTH.

3.3.2. JIOKyMEHT, SBISIOLICHCS PE3yIbTaTOM MPEJOCTABICHUS MYHHIIMIIAIbHON
YCIyTH, TOJIMUCHIBAETCSA JOLKHOCTHBIM JIMIIOM aJIMHWHHUCTPAllMd, OTBETCTBEHHBIM 3a
IPEIOCTABICHUE MYHUIIUTIIAIBHON YCIIYTH.

3.3.3. Jlo/KHOCTHOE JIMIIOM aJIMUHUCTPALlMU, OTBETCTBEHHOE 3a IMPEAOCTaBICHUE
MYHULMIATBHOM YCIYTH PETHCTPUPYET JOKYMEHT, MOJUISKAIUN Bblaauye 3asBUTEIIO, B
XKypHnaine yyera NOCTYIJIEHUS U BbIAA4YU JOKYMEHTOB B JICHb OOpAIllCHHUS.

3.3.4. B ciydae mpepocTaBieHHs MyHULIUMINAIBHON yciyru udepe3 otaen ['BY HO
«YMOL» corpynuuk otaena I'bY HO «YM®ILl nanpasiser 3asBICHUE 3asSBUTEN B
aJIMMHUCTpPALIMIO HE MO3JHEe pabovyero JHs, CIEIYIOIIEro 3a JHEM MOIYYEHHUs OTAEIOM
I'bY HO «YM®II» nanHoro 3asBICHUS.

3.3.5. Pe3ynapTatoM aIMUHUCTPATUBHON MpOLEAYphl SBISIETCS IMOANUCAHHBIN
JOKYMEHT, SIBJIAIOIICHCS PEe3ylbTaTOM MPEIOCTABICHUS MYHULIMIIAJIBHOM YCIYrH, JIMOO
MMCbMEHHBIN OTKa3 B MPEJOCTABICHUH MYHULIUNIAILHON YCIYTH.

3.3.6. Crocobom (pukcanuu pesynbraTta agMUHUCTPATUBHON TPOLEAYPHI SBISACTCS
3apErUCTPUPOBAHHBI B JKypHaj€ BbIJayd JOKYMEHTOB JOKYMEHT, SBISIOLIEHCS
PE3yNbTaTOM MPEAOCTABICHUS MYHULIUIIAJILHON YCIYTH.

3.4. Bbi1aua (HanpaBJjieHHe) TOKYMEHTA.

3.4.1. OcHoBanueM i Hayajga aJMUHUCTPATUBHON MPOIEAYPhl SBISECTCS
MOANKUCAHHBIA JTOKYMEHT, SBJIAIOLICICS PE3yJbTaTOM MPEJOCTABICHHUS MYHUIMNAIbHON
YCIIYTH, TM0O0 MUCbMEHHBIM OTKa3 B MPEIOCTaBICHUN MYHUIIMITAIbHON YCITYTH.

3.4.2. JIoOMKHOCTHOE JMIO AJAMUHHUCTpAllMd, OTBETCTBEHHOE 3a MPEIOCTABIICHUE
MYHULIMIAIBHON  yCIIyTH B JIeHb OOpaieHuss BbIJACT 3asBUTENI0 JUYHO (C
MpOCTaBJieHUEM ero nojnucu B JKypHane ydera MOCTYIUICHUS U BBIIAYU JIOKYMEHTOB)
JOKYMEHT B TUCbMEHHOM BUJIE.

3.4.3. B ciydae mpenocTaBlieHUsI MyHULIMIAIBHON yciayru uepe3 otnen ['BY HO
«YM®IL]» anvmuHuctpaiusa HamnpasigeT pesynbtar B otaen ['BY HO «YMOILl» ne
MO3/THEE YEM 3a OJIMH paboyuil IeHb 10 UICTEUECHHSI CPOKa JauMl OTBETA 3asIBUTEINIO.

3.44. Jnsa nonydyenus pesynbrata B otaene I'bBY HO «YMOILl» 3asButens
MIPEACTABIISAET CAEAYIOIIHNE TOKYMEHTHI:

1) maciopT 1u60 UHON JOKYMEHT, YAOCTOBEPSAIOIINN JIUYHOCTD;

2) pacnucKy O perucTpaiyu 3amnpoca (3asiBJIeHus).



3.4.5. Tlpu BeImaue pesynbTaTa 3asBUTEN0 coTpyaHuk otaena ['bBY HO «YMO®I]y,
(buUKCUpyeT MOoydeHHE pe3yJibTaTa YCIYrd 3asBUTEJIEM B JKypHaJle perucTpanuu Jnbo B
UHBIX IOKYMEHTAaX.

3.4.6. B cnyuae HesBku 3asButens B otaen ['bBY HO «YM®Ily ocymectBiser
XpaHEHUe pe3yjibTaTa MYyHHUIMNAIbHON yciayru B TedeHue 10 pabGoumx gmeit. Ilo
HMCTEUECHUM CpPOKAa XPAHEHUS pe3ysbTaT MYHHIMIAIBHOM YCIYTH HAIpaBISIETCA B
aIMUHHACTPALMIO.

3.4.7. Pe3ynpTaTOM aJMHMHHUCTPATUBHOM MPOLEIYpbl  SBISETCS  BBIJAHHBIN
3asBUTENI0 JTOKYMEHT, SIBIIAIOLICHCS PE3YyJIbTATOM MPEIOCTABICHUS MYHHIIUIIAIbHON
YCIIyTH, TUOO0 MUCbMEHHBIA 0TKA3 B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH.

3.4.8. CnocoboMm (ukcaiuu pe3ysbrata aIMUHUCTPATUBHON NPOIIEYPHI SIBISETCS:

B aJIMHUHHUCTPAIIMM — BBIJIAHHBIA 3asBUTEIIO JTOKYMEHT, SBISIIOLICHCA PE3YJIbTaTOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, JTUOO MUCHbMEHHBIM OTKa3 B MPEAOCTABICHUN
MYHULIMIAIBHOUN YCITyTH;

B otaene I'bY HO «YM®IL» — npocTaBieHre OTMETKH B KypHaJIe BbIIAUM U (WIH) B
paclHCKe O JaTe BBbLAAYM 3asBUTEIIO COOTBETCTBYIOUIETO JIOKYMEHTA, SBISIOLIEIOC
PE3yNbTaTOM MPEAOCTABICHUS MYHULIUIIAJILHON YCIYTH.

3.5. CocraB, noc/jie10BaTeJIbHOCTh U CPOKHU BBINOJHEHHS] aAMHHUCTPATHBHBIX
npoueayp (meiictBuil) B JJIEKTPOHHOM ¢opme, TpeOOBaHUS K MNOPSAAKY HX
BbIIOJIHCHMH.

3.5.1. IlpenocraBnenune wuHpOpMaANMKM 3asABUTENSIM U OOeCHeYeHHe JOCTyIa
3asBUTEJIEM K CBEACHUSM O MYHUIMIAIBHOM YCIyre OCYIIECTBIAETCS ITOCPEACTBOM
pa3MenieHuss MHPOpMAMU O MOpPSAKE NPEJOCTAaBICHUS MYHHULMIIAIBHOW YCIyrM Ha
opuIMaTBEHOM caiiTe aaIMUHUCTpAaUMd B ceTd VIHTepHET M C HCHOJIb30BAaHUEM
roCcyJIapCTBEHHON HH(pOpMaIMoOHHON cucTeMbl Hrmkeropojackoit o6mactu  «EnuHbIN
WNuTepHeT-nopTan  rocyJlapCTBEHHbIX M MYHUIMOAIbHBIX  ychayr  ((yHKIMiT)
Huxeroponckoit obmactuy, denepanbHO rocyaapcTBeHHOW cucTeMbl «EavHbIA mopTan
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYHKIUN).

®dopma 3asBIeHHs pa3MellleHa Ha O(UIMAIbHOM cailTe aJIMUHUCTPALUA B CETH
Nurepner, a Ttakke Ha «EmuHoM HHTepHET-TIOpTase TOCYIAapCTBEHHBIX U
MYHULIMNAIbHBIX yeuyr (dynkuuil) Hwuxeropoackoit oGnactu», «EauHom moprtane
rOCyJIapCTBEHHBIX U MyHULIMITATBHBIX YCIYT (QYHKLIUN)».

3asBUTEIb MOKET MOJATh 3asBJICHHE W HWHBIE JOKYMEHTBI, HEOOXOAUMbIE MJIs
MPEAOCTABIICHUS MYHUIIMNAIbHOW YCIyTrU, MyTEeM 3alOoJHEHUS 3JIEKTPOHHOU (HOpMBI
3a5BJICHUS W MPEAOCTABICHUS DJIEKTPOHHBIX KONHUHA JOKYMEHTOB C HCIIOJIb30BAaHUEM
rocyJapCcTBeHHOM WHGOPMAIMOHHON cuctembl Hrkeropoackon obOmactu  «Enunbrii
WuTepHeT-opTal  TOCYyNapCTBEHHBIX U MYHHIMNAIBHBIX  YCIyr  ((pyHKIIHIT)
Huxeropoackoii obnactu», ¢eaepanbHON rocyaapcTBEHHOM cucteMbl «Eaunbiil mopTan



rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT ((PYHKITUN)».

3asBUTENb BIOpPABE MOJYYUTh CBEICHHS O XOJ€ BBIIOJIHEHUA 3ampoca o
NpeICTaBICHUU MYHUIIUNIATBHONW YCIYTH B TOCYAAPCTBEHHOW MH(DOPMAITMOHHONW CUCTEME
Hwxeroponckoit  obmactu  «Enunbplii  HMHTEepHeT-MOpTan  roOCylapCTBEHHBIX U
MYHUIIMNATBHBIX  yenyr  (pynkmumi)  Hmkeropoackoit  obmactu»,  deaepanbHON
roCyJIapCTBEHHOM cucTeMe «ENMHBIM NOPTAl TOCYIapCTBEHHBIX U MyHULIAITAJIBHBIX YCIYT
(byHKITIHI)Y.

IV. ®opMbl KOHTPOJIS 32 NIPEAOCTABICHUEM MYHUIUIIAIBHON YCJIYIH

4.1. Tlopsimok oOcCymIeCTBJIEHHS TeKyllero KOHTPOJsS 3a CcoO0JII0oiecHHeM M
HUCIMOJTHEHHEM OTBETCTBEHHBIMHM JI0KHOCTHBIMH JIMIIAMHU MOJI0KEHHH perjiaMeHTa u
HHBIX HOPMATHBHBIX NPAaBOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHUs K
NPeI0CTABIECHUI0O MYHUIIUNIAJTbHOM YCJIYTH, 4 TAK:KE NPUHSATHEM UMM PellieHHUil.

4.1.1. Texkymmuii KOHTPOJb 3a COOJIOJICHUEM W WCIOJHCHHUEM JIOKHOCTHBIMHU
JUIAMU QJIMUHUCTPALIUUA TIOJIOKEHUN HACTOSAMIEr0 AJMUHUCTPATUBHOTO PETJIaMEeHTa U
WHBIX  HOPMATHUBHBIX  TIPABOBBIX  aKTOB, YCTAHABJIMBAIONIUX  TpeOOBaHUS K
MPEIOCTABICHUIO MYHHUITUTIATBHOW YCIyTH, a TakKe TNPUHITHEM HWMH pPEIICHUN
OCYIIIECTBIISETCA JOJDKHOCTHBIMHU  JIUIIAMHA ~ aJIMAHHUCTPAIlMH, OTBETCTBEHHBIMH 32
OpraHU3aIMI0 PadOTHI TIO MPEAOCTABICHUIO MYHHUIIMITAIIBHON YCITYTH, ITyTEM MPOBEICHUS
MIPOBEPKHU.

4.1.2. TlepuoauyHOCTh OCYIIECTBICHUS TEKYIIET0 KOHTPOJS YCTaHABIMBAETCS
IJJaBOM  MECTHOTO  CaMOYIIPABJICHUSA TOPOJACKOro okpyra ropon IlepBomarick
Hwxeropockoii o6actu.

4.1.3. TlpoBepku TMONMHOTHI M KayecTBa MPEAOCTABIICHUS MYHHIIMITAIIBHON YCIIYTH
BKJIFOYAIOT B ce0s MpOBEICHUE IMPOBEPOK, BBIIBJICHHEC M YCTpaHEHWE HAPYIICHUW IpaB
3asBUTEJICH, PACCMOTPECHHE, TIPUHATHE PEIICHUH M MOJATOTOBKY OTBETOB Ha OOpaIleHUs
3asiBUTENICH, Co/IeprKaIre Kaao0bl Ha JeicTBUS (0€31eCTBIE) U PEIICHUS TOKHOCTHBIX
JIUI] IMUHUCTPAIIMH, OTBETCTBEHHBIX 32 MPEIOCTABICHIUE MYHHUIIUTIAIIBHON YCITYTH.

4.2. TlopsAaoK U NMEPUOJUYHOCTH OCYIIECTBJIEHHUS] MJIAHOBBIX M BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M KAa4eCTBA MPEI0CTABJCHUA MYHMUMIAJIbHON YCJIYIHM, B TOM
yuc/ie MOpPAAOK M (POPMbI KOHTPOJISI 32 MOJTHOTOM M Ka4eCTBOM IPeAOCTABJICHHUS
MYHHUIHMIAJIbHOH YCJIYTH.

4.2.1. B uensix OCyIIECTBICHUS KOHTPOJIA 3a MPEAOCTABICHUEM MYHHUIUIAIbHOMN
YCIYTH, a TakXe BBIABICHUSA W yCTPaHEHWs HApyLIEHWW MpaB 3asBUTEICH
aIMUHHACTPALMEN IPOBOMSTCS IIJIAHOBBIE U BHEIUIAHOBBIE IIPOBEPKH.



[InaHoBble M BHEIJIAHOBBIE MPOBEPKU IMPOBOASATCS HA OCHOBAHHMM PACIOPSIKEHUI
aJIMUHUCTpPAIIHH.

4.2.2. IIpoBeeHne TUIAHOBBIX IPOBEPOK COOIIOACHUS U MCIIOJIHEHHS COTPYAHUKAMU
aJIMUHUCTPAIMK TOCJIEOBATEIbHOCTH ACHCTBUM, OMPENETICHHBIX aJIMUHUCTPATUBHBIMU
npolex ypaMH 0 MPeJOCTAaBICHUI0O MYHUIUIIAIBHONW YCIYTH, OCYILECTBIIIETCS HE pexe
OJTHOT'O pa3a B TOJI.

4.2.3. BaemnaHOBBbIE TPOBEPKU TMPOBOIATCS B CBSI3W C YCTPAHEHHUEM paHee
BBISIBJICHHBIX HApyIIEHUH, a TakXke B Ciydyae »kajno0 Ha peiictBus (Oe3melicTBue)
JIOJDKHOCTHBIX ~ JIMI  AJAMHMHUCTpAIlMM,  OTBETCTBEHHBIX 32  IPEJOCTaBIICHUE
MYHUIUITAIBHON YCIIyTH.

4.3. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIMI[ OPraHa, MPeIoCTaBJISIONIEro
MYHHIUIAIBHYI0 YCIYIy, 3a pellieHus U JaeiicTBusi (0e3geicTBHMe), MPUHUMAaeMble
(ocymiecTB/IsieMbl€e) MMH B X0/I€ MIPeI0CTABICHUSI MYHUIIUNIAJIBLHOM YCJIYTH.

4.3.1. Ilo pe3ynpraraMm MpPOBEICHHBIX NPOBEPOK B  CIIy4yae BBISBIICHUS
HEIMPaBOMEPHBIX PEIICHUM, TelcTBUM (0e31eMCTBUS) JOMKHOCTHBIX JIUI aJMUHUCTPALIIH,
OTBETCTBEHHBIX 3a MPETOCTABICHUE MYHUIIUTIAILHON yCIyTH, U (PAKTOB HAPYIIICHHS TIpaB
M 3aKOHHBIX HWHTEPECOB 3asBUTEIEC BHUHOBHBIE JOJDKHOCTHBIE JIMIA HECYT
OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJIaTE€ILCTBOM Poccuiickoit denepannu.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTh JOJLKHOCTHOTO JIMIA OMPEAEISAECTCS B €T0
JOJDKHOCTHOM MHCTPYKIIMM B COOTBETCTBUM C TPEOOBaHUSMHM 3aKOHOJIATEJIbCTBA
Poccuiickon @enepanumu.

4.3.3. llepeueHp JHI], OCYHIECTBISAIONIMX KOHTPOJb 3a MPEIOCTABICHHEM
MYHULIMOAIBHOM  yCIIYyI'M, YCTAaHABIMBAETCS BHYTPEHHUMHU  PaCHOPSAUTEIbHBIMU
JOKYMEHTaMU aIMUHUCTPALINH.

4.4. TpeOoBanusi Kk mnopsiAky M ¢opMaM KOHTPOJS 32 IpeloCcTaBJIeHHEM
MYHUIMIAJIBHOH YCJIYI'HM, B TOM 4YHCJE CO CTOPOHBI IPaKIaH, UX 00beAUHEHUIN M
OpPraHu3aIuii.

4.4.1. KoHTpoJsib 3a MPEAOCTAaBICHUEM MYHULUIAIBHOW YCIYI'M, B TOM YHCIE CO
CTOPOHBI TpaXKJaH, WX OOBEIWHEHHN M OpraHu3aluii, 00ecrneynBaeTCsl MOCPEICTBOM
OTKPBITOCTH JIESITEIbBHOCTH AJMUHUCTPALMM NPU MPEJOCTaBICHUH MYHHUIIMIAIBHON
YCIIyTH, TOJNyYEHHUs TpaKAaHaMH, WX OOBEIWHEHUSMU U OpraHU3alMsIMH TOJHOHW U
JOCTOBEPHON HMH(OpMalMM O TOPAJKE MPEAOCTABICHUS MYHUIMNAIBHOU YCIYTH,
BO3MOXHOCTH  JIOCyZicOHOrO  (BHECyAeOHOro) oOKaJloBaHUsI pEIICHUH, JeUCTBUMN
(Oe3nelicTBUS) AOMUHHCTpAMM W €€ JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
[IPEIOCTABICHNE MyHULUIIAIBHOU YCIIYTH.

4.4.2. AiMUHUCTpalysa OCYIIECTBISIET MOCTOSHHBIA KOHTPOJIb 3a MPEAOCTaBICHUEM
MYHULIMIAIBHOMN yCIIyTH.



AJIMUHUCTpalMed OCYLIECTBIISETCSl aHAIU3 PE3YJIbTATOB MPOBEICHHBIX MPOBEPOK,
HA OCHOBAaHMU KOTOPOTO TPUHUMAIOTCS HEOOXOJUMBbIE MeEpPhl IO YCTPAHEHHIO
HEJIOCTATKOB B OPTaHU3alMU [PEAOCTABICHUS MyHULIUIIAJIBHONU YCIIYTH.

V. JlocyneOHblii (BHeCyAeOHbIN) MOPSAA0K 00:KAJOBAHMS PelIeHHit
U AeiicTBUIl (0e31eiiCTBYS) OPraHa, Npea0CTABJISIOIEr0
MYHUIUNAJIBHYIO YCIYTY, 4 TAKKe UX J0JKHOCTHBIX JIMI

5.1. Undopmaums 1A 3aMHTEPECOBAHHBIX JMI 00 HX MpaBe Ha JocyaedOHoe
(BHecyaeOHoOe) o0kasioBaHue AeiicTBUM (Oe3geiicTBuUs) U (MJIM) pellieHNH, MPUHATBIX
(ocyuiecTB/IEHHBIX) B X0/ MIPeI0CTABJICHUSI MYHUIIUNIAJILHON YCJIYTH.

5.1.1. 3asBuUTEns MMEET MpaBo 00XKajIoOBaTh B JOCYACOHOM (BHECYJIECOHOM) MOPSAKE
peumieHuss W jeiictBua  (Oe3nmedcTBUE)  aIMMHHUCTpAIlUU,  MPEIOCTaBIISIONIETO
MYHULIMNAIBHYIO YCIYTY, U €T0 TOLKHOCTHBIX Jnl, otaena I'bY HO «YnomaomoueHHbIM
M®II» u corpyanukoB otaena ['bBY HO «YM®Ily, npunsaTeie u (MIM) OCYIIECTBIsIEMbIC
MMM TIpU MPEIOCTABICHUM MYHUIUIAIBHOM YCIYTH, €CIH, MO0 €ro MHEHHIO, TaKue
pelieHus, 1elcTBUA Wik 0e3/1efiCTBIE HapyIIAIOT €ro npasa (aajee - xanoba).

5.2. Opranbl rocyJIapcTBeHHOI BJIACTH (OPraHbl MECTHOTO CAMOYINPaBJIeHHSN),
OPraHu3alMuu ¥ YIIOJHOMOYEHHbIE€ HA PACCMOTPEHHE KAJT00bI JTUIA, KOTOPBIM MOKET
ObITH HANIPABJICHA 7KAJ1002 3asiBUTEJIA B 10CY/1e0HOM (BHeCy1e0HOM) MOPSIIKe.

5.2.1. B nocynebHoM (BHECYIAeOHOM) MOPSIKE 3asiBUTENb (MPEACTaBUTENh) BIpPaBE
oOpaTuThCs € XKajno0oll B THUCbMEHHOW (opme Ha OyMaKHOM HOCHTENE WM B
AJCKTPOHHON ¢dopMe B aIMHUHHCTPAIIHIO, ornen I'bBY HO «YM®Il» mubo B
COOTBETCTBYIOIIUI OpraH roCy/lapCTBEHHOHN BiacTH (OpraH MECTHOTO CaMOYIIPABIICHUS)
myOMMYHO-TIPAaBOBOTO  OOpa3oBaHusi,  sBistomuiics  ydupenutenem ['BY  HO
«YnomHomoueHHbIH M®Ly» (nanee - yapenurens ['BY HO «Ynonanomouennsiii MOI»).

5.2.2. ’Kanoba nomaercs:

['maBe MecTHOro camoOympaBlieHUsT TOpPOACKOro okpyra ropoj IlepBomaiick
Hwxeropoackoit o6nactv, MOpeaoCTaBISIONIET0 MyHUITUTATBHYIO YCIYTYy, Ha PEIICHUS U
nemcTBus (0e31eicTBrE) JOMKHOCTHBIX JIUI aIMUHUCTPAITUH,

pykoBoaurento otaena 'bY HO «YM®IIy - na pemenns u neiicteus (6e3eiicTBre)
cotpyaHukoB otaena I'bY HO «YMO®ILy;

yupegutenro  ['bBY HO  «YnonHomoueHnusli MO®PIl» wim  uHOMY  JHIy,
YIOJITHOMOYEHHOMY Ha PacCMOTpPEHHE kKajdo0 HOPMATHUBHBIM IPAaBOBBIM aKTOM CyOBEKTa
Poccuiickoit deaeparuu, - Ha pemieHuss U aencTBus (6e3nericteue) pykooautens ['bBY
HO «YM®Ily.

5.3. Cpnoco0bl uH(pOpMUpPOBaAHUSI 3asiBUTeell O TOpPsAKe MOJAYU H



paccMOTpeHusl :Kajo0bl, B TOM 4YHCJIe ¢ HCNoJab30BaHueM EnmnHoro mnopraja
roCy/1apCTBEeHHbIX 1 MYHHMIUNIAJBHBIX YCJIYT ((PyHKIMIA).

5.3.1. Uadopmarys o MopsaKe MOJa4yd M PaCCMOTPEHHUsI KajloObl pa3MelIaeTcs Ha
MHPOPMAIIMOHHBIX CTEHAAX B MECTAaX MPEJOCTABICHUS MYHULUNAIbHBIX YCIYI, Ha
opunmansHOM caiite aamuHHMCcTpanuu, Enunom moprane u Iloprame, a Takxke
MPEIOCTaBIIACTCA B YCTHOW ¢dopme mo TenedoHy u (WiIM) HA JUYHOM TpueMe JTudo B
NUCHhMEHHOU (hOpME MOYTOBBIM OTIPABICHUEM IO AAPECy, YKa3aHHOMY 3asiBUTENEM (€ro
MIPEICTABUTEIIEM).

5.4. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJHPYIOIIUX MOPAIOK
aocyae0HOro (BHecy1eOHOro) 00:KaJI0BAHUS PelleHud M JeldcTBHil (0e31elCcTBUA)
OpPraHa, npeaoCcTABJIAIIIEI0 MYHHIUNAJIBHYIO YCIYIY, a TaK:Ke ero J0JKHOCTHBIX
JIMII.

5.4.1. Tlopsnok nocyneOHoro (BHECY/1eOHOr0) 00XKaJIOBaHUSI PEIICHUN U JIEUCTBUN
(O6e3nelicTBUSl) aAMUHUCTPALIUM, MPEIOCTABIAIONIEH MYHUIMIIAIBHYIO YCIYTY, a Takke
€ro JIOJ>KHOCTHBIX JIUI] PETYIUPYETCS:

- ®enepanpubiM 3aKkoHOM OT 27 uronsg 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPENOCTABIECHUS TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX yciyr» (naiee - denepanbHbli
3akoH oT 27.07.2010 Ne 210-®3);

- ®enepanbHbIM 3aKk0HOM OT 2 Mas 2006 roma Ne 59-@3 «O mopsinke paccMOTpeHUs
oOpaienuii rpaxaan Poccuiickoit deaeparumy;

- nocranoBieHueM [IpaBurenscTBa Poccniickonn ®@enepanum ot 16 aBrycra 2012
roga Ne 840 «O mopsiake mojgayu W PacCMOTPEHMs KaloO Ha penieHust U JeHCTBUSA
(6e3neiicTBuE) (enepaabHBIX OPTraHOB UCTIOTHUTEIBHON BIACTH U WX JIOJDKHOCTHBIX JIUIL,
(denepalibHBIX TOCYJAAPCTBEHHBIX CIYXKAIIUX, JODKHOCTHBIX JIMI[ TOCYJAapPCTBEHHBIX
BHEOWKeTHRIX (GoHA0B Poccuiickoit ®denepaiiii, TOCYAapCTBEHHBIX KOPIOPAIIUIA,
HaJIeICHHBIX B COOTBETCTBUU C (pefepalbHBIMU 3aKOHAMU TOJHOMOYUSIMU  TIO
MPE0CTaBICHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAaHOBJIEHHOU c(epe NesITeIbHOCTH, U UX
JTOJDKHOCTHBIX — JIMI[, OpTraHu3alui, MpPeaIyCMOTPpEeHHbIX dYacTeto 1.1 crateu 16
O®enepanpHoro 3akoHa «OO0 opraHu3aluu  TPENOCTaBIEHUS TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT», U UX PAaO0OTHUKOB, a TaKke MHOTO(QYHKIIMOHAIHHBIX IICHTPOB
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT U UX PAOOTHUKOBY,

- mocranoBieHueM [IpaBurenscTBa Poccuiickoit @eaepanuu ot 20 HosiOpst 2012 roma
No 1198 «O  denepanpHOlt  TroCcyJapCTBEHHOM  WMH(DOPMAIIMOHHOM  CHUCTEME,
obecrnieunBaroIIet mpolecc a0cyneOHoro (BHeECY/neOHOro) OOKaJOBaHUSI PEIICHUH WU
nercTBui (0e3eCTBUSI), COBEPIICHHBIX MpPU IPEAOCTABIEHUU TOCYJAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT».

54.2. Wudopmamms o mpaBe 3asBUTeNed Ha jgocynedHoe (BHeCyaeOHOE)
oOxxasoBaHue NeWCTBHUM (Oe3MeiCcTBYS) U (WIIN) PelIeHUH, MPUHATHIX (OCYIIEeCTBICHHBIX )
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B XOJI€ MIPEAOCTABJICHUS MYHHUIIMNIATBLHON YCIYTH aJIMUHUCTpAIMEl, €ero JOJKHOCTHBIMU
aunaMu, 00 opraHax, OpraHu3alusx U JHIax, YIMOJHOMOYEHHBIX Ha PacCMOTpPEHHUE
’KajgoObl, HampaBJIEHHOM B  JocyJAeOHOM (BHecyaAeOHOM) TOpsaKe, crocobax
UH(GOPMUPOBAHUS 3asIBUTENICH O MOPSAKE MOJAYN U PACCMOTPEHUS KajJo0bl, B TOM YHCIIe
¢ wucnons3oBanueM EnuHoro mnoprana, IlopTama a Takke mepedyHEe HOPMATHUBHBIX
MPaBOBBIX AKTOB, PETYIUPYIOMIMX MOPSAIOK JOCYAeOHOTO (BHECYIEOHOTO) 00KaTOBAHUS
pereHuit u nercTBuid (0€31eCTBUS) aIMUHUCTPAIINHN, €T0 JOJKHOCTHBIX JIUII, TIOIJICKHUT
o0si3aTenibHOMY pa3menieHuto Ha Enunom noprane, [lopTaine.

VI. Oco0eHHOCTH BBINOJHEHUS AAMUHUCTPATHBHBIX MPOLEAYP
(neiicTBHi1) B MHOTO(YHKIIHOHAJIbHBIX HEHTPAX NMPEA0CTABJICHUS
rocy1apCTBEHHbIX 1 MYHHUIMNAJbHBIX YCJIYT

6.1. OcoGeHHOCTH BBINOJHEHUS] AAMMHHCTPATHUBHBIX Npoueayp (aeiicTBmii) B
MHOIO(pYHKUHMOHAJIBHBIX  LEHTPAX  IPeaoCTAaBJIeHHs  TIOCYJAapPCTBEHHBLIX U
MYHHUIUNAJIBHBIX YCJIYT.

6.1.1. TIlpenoctaBienne wMyHununaipHot ycayru B I'BY HO «YMOI»
OCymIeCTBIISIETCS B cOOTBETCTBUM ¢ DenepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-D3 u
CornamenueM O B3aUMOJEHCTBUHM, M NPH YCIOBHM, YTO MYHULHINAIbHAs yCIIyra
BKJIIOYEHA B I[I€pEYEHb  MYHMUMIIAJIBHBIX  YCIIYT, MPENOCTABIsAEMBIX B
MHOTO(YHKIIMOHAJIHBIX LEHTPaxX MpelOoCTaBICHUS TOCYJapCTBEHHBIX U MYHHUIIMIAIbHBIX
YCIyT, YTBEPAKACHHBI HOPMATUBHBIM IIPABOBBIM aKTOM.

6.1.2. [Ipu Hanmu4YuM TEXHUYECKOW BO3MOXKHOCTU B3ammojeiictBue mexay ['bY HO
«YMODIL» u agMuHHCTpaIMeld OCYIIECTBISICTCS B JJICKTPOHHOW (opMe IOCpeacTBOM
CMD3B ¢ ucnoas3oBanneM ANC M®II.

6.1.3. Ilpm  OTCYyTCTBMM  TEXHHUYECKOW  BO3MOXXHOCTH  OCYIIECTBIICHUS
B3aMMO/JICUCTBUS B DJIEKTPOHHOU (hopMe 3asBJICHUS O MPEIOCTABICHUU MYHMIUTIATLHON
YCIYTH M JOKYMEHTBI, NPEIyCMOTPEHHBIE HACTOAIIMM PermamMeHTOoM, mnepenarorcs B
aJIMMHUCTpPALIMIO Ha OyMa>KHOM HOCHUTEJIE.

6.14. Ilpu mnomauye JOKYMEHTOB, HEOOXOAMMBIX JJsi  MpPEIOCTaBJICHUS
MyHULUNadbHOW yciyru, uyepe3 otaen  [BY HO «YMOL» HenocpeacTBEHHOE
IIPENOCTAaBIEHNE MYHULIMIIAIBHON YCIYTY OCYILECTBIIETCS aAIMUHUCTPALUEH.

6.1.5. 3asgBuTensM, NPeACTABUBILIMM 3asIBICHUS O MPEIOCTABICHUU MYHUIIMITATILHON
ycayru u gokymeHThl B otaen [ bY HO «YM®Ily, pe3ynpTaT MyHUIHNIAIBHOW YCIYTH B
3aBUCUMOCTH OT CIOco0a MOMY4YEHUs, YKA3aHHOTO MM B 3asiBICHUHM O MPEAOCTaBIICHUU
MYHULIMOANBHON ycnyr, Bblmaercss B ToMm ke otaene I'BY HO «YMO®Ily wunu
HAIIPaBJSIETCS 3asIBUTEIIIO AJMUHUCTPALMEN IOYTOBBIM OTHPABICHUEM HA YKa3aHHbBIN
aZpec, Ha DJIEKTPOHHYIO MOYTY U T.A.
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6.2. CocTtaB aJMMHHCTPATUBHBIX NpouUeayp (AeiicTBUII) MO MpeaoCTABJIEHUIO
MYHHIMIAJIbHOH YCJIYIHM 4Yepe3 MHOTO(YHKIMOHAJIbHbIE IEHTPHI NMpeaoCcTABIEHUS
rocy1apcTBEHHbIX U MYHHIIMNIAJbHBIX YCJIYT.

6.2.1. ITlpenocraBienne MyHunmnaigpHOW ycimyru B otnene ['BY HO «YMOILy
BKJTFOYAET B ce0s CIEAYIOMNE aIMUHUCTPATUBHEIE TIPOIEAYPHI (IECHCTBUS):

MH(GOPMUPOBAHHE 3asiBUTENICH O MOPSAIKE MPEIOCTABICHUS MYyHHUIIMITAILHOW YCIyTH
yepes otaen I'bBY HO «YM®Iy,

IIPUEM 3asIBJICHUN O IIPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYIHM U UHBIX JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCITYTH;

HAIIpaBJICHUE B aIMAHHUCTPALIUIO JOKYMEHTOB, IIOJIYYEHHBIX OT 3asBUTEIIEU B OTHEIIE
I'BY HO «YM®ILI» 1 HeoOX0AUMBIX JJI IPEAOCTABICHUS MyYHULIMIIATbHON YCIYTH;

IIPUEM U PETUCTpALUsA JOKYMEHTOB, MOMy4YeHHBIX OT otaena I'bY HO «YMO®Ly», B
aJIMMHUCTpALMM, OPOPMIIEHUE JOKYMEHTOB, SIBISIIOIIUXCS PE3yIbTaTOM IPEIOCTABICHUS
MYHULIMIIAIBHOMN YCIIYIH,

HampaBiieHne anaMmuHucTpaiued B otaen I'BY HO «YMOIL» [10KyMEHTOB,
ABJISIOIIMXCS PE3YJIBTATOM MPENOCTABICHUS MYHULIMIIATBHON YCIIYTH;

BbIJIa4a 3asIBUTEIIO PE3yJIbTaTa NPEIOCTABICHUS MYHULIMIIATBHON YCIIyTH;

HaIlpaBJeHUE B aJIMMHHCTPALMIO HEBOCTPEOOBAHHBIX 3asBUTENsIMH B oTAene ['BY
HO «YM®ILl» nokyMeHTOB Ha OYMa)KHBIX HOCHUTENSIX, SBISIOIIUXCS pe3yabTaTOM
[IPENOCTABIECHNS MyHULIMIIAIIBHON YCIIYTH.

6.3. HWndopmupoBanue 3asiBUTeJeld 0  TNOPsiAKe  NPeIOCTABJIECHUS
MYHMIHMNAJIBHON YCIYIH B MHOrOQYHKIHOHAJIbHOM LEHTPe MpeIoCTABICHUSA
roCyAapCcTBEHHbIX U MYHUIIUNIAJIbHBIX YCJIYT.

6.3.1. OcHoBaHMeM i Hayala aJAMUHUCTPATHBHOM TNPOLEAYPHI SIBISAETCA
obpaienue 3assutens B otaen ['bY HO « YM®Iy.

6.3.2. UudopmupoBanue mo Bompocam MPeIOCTaBICHUS MYHULMIAIBHON YCIYTH B
oraene ['BY HO «YM®ILl» ocymectBusierca cotpynnukom otaena ['bBY HO «YMO®IL»
npyu oOpalieHUH 3asBUTEINS JIJIsl TIOJTYyYEHUS] MyHHUIIMIIAJIbHOW YCIIYTH, 32 KOHCYJIbTaluen
0 BONpPOCaM MPEJOCTaBICHUS MYHUIUNAIBHON Yyciayru (IpH JMYHOM OOpalleHHH,
MMCbMEHHO, II0 CIpPaBOYHBIM TenepoHaMm, TenepoHaMm-aBTouHpopMaropam (Tpu
HaJU4MH), MyTeM pa3MelleHuss UHPOpMAlMK HAa HWH(POPMAIIMOHHBIX CTEHJAX B MECTax
[PEIOCTaBIECHUS MYHULIUIIATBHON YCIYTH.

6.3.3. Pe3ynpTaTtoM aIMHUHUCTPATUBHON MPOLEAYpPHl SBISETCS MPEAOCTaBICHUE
3asgBUTENI0 TMOJIHOM M TOHATHOW WHGOpPMAlNKMKW TO BOIMNPOCaM, CBS3AHHBIM C
MpeA0CTaBIEHUEM MyHULMIIaabHOU ycinyru B otaene ['BY HO «YM®Iy.



6.3.4. Crocobom (Qukcanuu pe3yiabTaTa aJIMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
ycraHoBiieHue cotpyauukoM otaena ['BY HO «YM®Iy dakra orcyTcTBUS y 3adBUTEINS
BOITPOCOB, CBA3aHHBIX C MPEIOCTABICHUEM MYHULIMIIATBLHON yCIIyTH.

6.4. [Ipuem 3anpocoB 3asiBUTeJIell 0 MPeI0CTABJICHNH MYHUIMIIAIbHON YCIYIH U
HHBIX JOKYMEHTOB, HeO0X0AMMBIX /ISl IPeI0CTABJIECHUS MYHULUNIAJIbHOM YCIYTH.

6.4.1. OcHoBanumeM i1 HayaJa aJMUHUCTPATHBHOM MpOLIEAYpbl SBISETCA
MpeCTaBlICeHUE 3asaBuTeNeM (mpeacraButenem 3assurels) B otaene ['bBY HO «YM®IIy
3asBJICHUSI O MPEOCTABICHUY MYHUIIUIIAIbHON YCIYTH U COOTBETCTBYIOIIUX JOKYMEHTOB,
yKa3aHHBIX B ITyHKTE 2.6.2. HACTOSIIETO0 AIMUHUCTPATUBHOIO PETJIAMEHTA.

6.4.2. Ilpuem 3asBI€HHS O TPEIOCTABICHUH MYHHUIUIAIBHOW YCIyTH U
MIPUJIAraéMbIX K HEMY JOKYMEHTOB OCYILIECTBISIETCA cOTpyAHUKOM otaena I'bY HO
«YMOIy.

6.4.3. CotpyaHux ornena I'BY HO «YM®L» ycranaBamBaer (HakT
IIPUHAJIEKHOCTH NPEIBABICHHOTO JOKYMEHTA, YAOCTOBEPAIOIIETO JIMYHOCTD, 3asIBUTEIIIO
IIyTE€M CBEPKU BHEIIHOCTH OOpaTUBLIErOCs Jula ¢ pororpadueit B TOKyMEHTE.

6.4.4. Tlpu npueme cotpyanuk otaena ['BY HO «YMO®ILly mposepsier Hanuuue
HaJyuIeKaluM  o0pa3oM O(OPMIICHHBIX 3asiBJICHUS U JIOKYMEHTOB, KOMIUIEKTHOCTb
JOKYMEHTOB Ha COOTBETCTBUE NEPEUHIO, YKA3aHHOMY B AJIMUHUCTPATUBHOM PETJIAMEHTE,
BU3yaJIbHO OIpPEIEsAeT IOJIMHHOCTh NPEACTABIEHHBIX JTOKYMEHTOB, a TaKXKe CpOK
NENUCTBUS JOKYMEHTOB.

6.4.5. [lpy HaNMMYMK OCHOBAHMM JJIsl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TIPEIOCTaBICHUS MyHUIIMIIAIBHOW yciyru, cotpyaHuk otaena ['BY HO «YM®Ily
YBEJOMJISIET 3asBUTENII O HAJIMYUU MPEMSITCTBUNA K MPUHATHIO JTOKYMEHTOB, OOBSCHSET
3asBUTENII0 COJIEP’KAHHUE BBISIBICHHBIX HEIOCTATKOB B MPEJCTABICHHBIX JOKYMEHTaxX M
MpeUIaraeT NPUHATh MEPBI 10 UX YCTPAHEHHUIO.

B cnywae ecnu 3asBHUTENb (MPEICTABUTEIb 3asBUTENSI) OTKA3bIBAETCS HMCIPABUTH
JIONyIIEHHbIE HapyleHus, coTpyauuk otaena ['bY HO «YM®I]» oTka3piBaeT B mpueme
JOKYMEHTOB M BO3BpAIaeT 3asiBUTEIIO0 JOKYMEHTHI ¢ 00BSICHEHUEM MPUYHH OTKa3A.

6.4.6. Ilo 3anpocy 3asBuTens (TpencTaBUTENs 3asBUTENA) COTpyAHUK oTnena [BY
HO «YM®IIl» odopmiser u BbIJa€T MOTHUBHPOBAHHOE MHCHMEHHOE MOATBEPKICHUE
OTKa3a B MpueMe JOKyMeHTOB o ¢opme cornacHo [Ipunoxenuro Ne 3k HacrosieMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

VYBenomieHnue o0 oTkaze B MpUeMe JOKYMEHTOB O(POPMIISIETCS U paclieyaTbiBaeTCs
B 2 (aByx) sx3emruisipax. OIUH 3K3EMIUISIP BBIJACTCS 3asBUTENI0, BTOPOM - cAaeTcsl Ha
xpaHenue B apxuB otaena ['bY HO « YM®Iy.

6.4.7. Ilpu orcyrcTBUM 3amMeuaHud K JOKyMeHTaM coTpyaHuk otaena I'BY HO
«YMOILI» ocyuiecTBisieT mpuéM HEOOXOIUMBIX JOKYMEHTOB.
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CaepsieT KONuu JJOKYMEHTOB C OPUTHHAJIAMU ¥ TIPH HEOOXOAMMOCTH CHUMAET KON
C JIOKYMEHTOB, TPEJICTaBIICHHBIX 3asBUTENEM (€ro MpelCTaBUTENEM), JIUOO CKaHUPYET
JOKYMEHTBHI JUIsl IEPEAAYH MX B DJIEKTPOHHOM BUJE C uctonb3oBanueM CMOB.

OpuruHaisl JOKYMEHTOB BO3BpalllaeT 3asBUTENIO (€ro MNpEe/CTABUTEINI0), KPOME
CIIy4aeB, KOrJa JijIs MPEAOCTABICHUS MyHHUITUTIATBHOW YCIyTd HEOOXOIUMBI MO THHHUKU
JOKYMEHTOB.

3aBepsieT KONMUU JOKYMEHTOB ¢ npocTtaBiieHrneM OUO, 1oKHOCTH, TOITUCH.

6.4.8. Ilpyn HanMUMKM TEXHUYECKOW BO3MOXKHOCTH cOTpymHUK oTaemna ['BY HO
«YMOL» 3anonuser 3asaBneHue ¢ npumeneaneM AMC MOII.

6.4.9. Corpynnuk otaena I'bY HO «YM®Ily» odopmisier u BbAACT 3asBUTEIIO
pacmucKy B TMOJYYCHHH JOKYMEHTOB C YKa3aHHEM PErHCTPAIlMOHHOTO (BXOSIIETO)
HOMEpa U JaThl TpUeMa 3asBICHHUS O MPEJAOCTABICHUH MYHHIIMIIAIBLHOW YCIYTH |
COOTBETCTBYIOIIMX JOKYMEHTOB, B KOTOPOH yKa3bIBAlOTCA (amMuivs, WHHUIUAIGI,
JNOJDKHOCTh, CTAaBUTCS NOANKCH coTpyaHuka otaena ['bY HO «YM®ILly», npunssmero
JIOKYMEHTBI, a TAaK)Ke — MOJITUCH 3asIBUTEIS (IIPEACTABUTEIS).

6.4.10. Corpyanuk otnena I'BY HO «YM®ILly yBegomiser 3asButTens (ero
MpEACTaBUTENS) O CpPOKaX W MeCTe TMOJy4YeHUus pe3yibTaTa MpeoCTaBICHUS
MYHHIIMIIAIBHONW yCIyTH MO0 MUCHMEHHOTO YBEAOMIICHHS 00 OTKa3e B MPEIOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

6.4.11. Pe3ynpTaTOM aJIMUHUCTPATUBHOMN MPOLEAYPHI SABIACTCS MPUEM COTPYIHUKOM
otaena ['bY HO «YMO®Il» nokyMeHTOB, MPEACTABICHHBIX 3asABUTEIIEM, WM OTKa3 B
npueMe JOKYMEHTOB C yKa3aHHEeM MPUYHUH.

6.4.12. Cnocobom (uxcanuu pe3yiabTaTa aJMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS
BbIJIa4a PACIUCKU B MOJYYEHUU JTOKYMEHTOB OT 3asBUTENSI WM BO3BpAT UX 3aIBUTEIIO C
yKa3aHuEeM MPUYUHBI 0TKA3a B MPUEME JOKYMEHTOB.

6.5. Hamnpapaenue otaeaom I'BY HO «YM®I» B aaMuHUCTpaNuIo,
JTOKYMEHTOB, MOJY4YeHHbIX OT 3asiBUTEJIEHA.

6.5.1. OcHOBanmeM AJi1 Havaja afMUHUACTPATUBHOMN MPOILIETYPHI SBISICTCS TIPUEM U
peructpauusa cotpyanukoM otaena ['BY HO «YMOIL» 3asBieHus U JOKYMEHTOB,
HEOOXOAMMBIX JIJII TPENOCTABICHUS MYHHIIMNAIBHOW yCIyTH, OOS3aHHOCTh TIO
MPEJCTABICHUIO KOTOPBIX BO3JIOKEHA HA TPaXkJIaHUHA.

6.5.2. B ciyuae B3aumogericteus otaena 'bY HO «YMO®I» ¢ anmuHucTpanuei B
anekTpoHHON dopme coTpyaHuk otaena ['BY HO «YMO®II» HampaBiseT 3JeKTPOHHbBIC
00pa3bl (CKaH-KOMHHU) TPUHATOrO 3asBJICHUS U JIOKYMEHTOB (KOMHU JIOKYMEHTOB) B
AIMUHUCTPAIMIO HE MO3IHEE CIEAYIOMIETr0 padodero THS.



6.5.3. [Ipu oTCyTCTBHHM TEXHHYECKOW BO3MOKHOCTH B3ammojencTBus otaena ['BY
HO «YM®ILl» c¢ agmuHucTpanueil B 3JIEKTpOHHOM QopMme mnepenaya 3asBICHUS U
JOKYMEHTOB (KOTHI JOKYMEHTOB) OCYIIIECTBIISIETCS] HA OyMa)KHOM HOCHUTEJIE.

Corpynauk otaena ['BY HO «YM®Ily» we mo3anee 1 pabouero mHA co AHS
npuemMa u perucrtpauuu 3agsieHuss B otaeae [BY HO «YMOL» nepenaer B
AIMUHUCTPALIMIO OPUTHMHAJBI 3asBJICHHUM, NPEACTABICHHBIX 3asBUTEIEM YEPE3 OTIEI
I'BY HO «YM®Ily», co BceMu HEOOXOAUMBIMU TOKYMEHTaMH.

6.5.4. Pe3ynbraToM aqMUHUACTPATUBHOM TIPOLICTYPHI SBISCTCS HAMPABICHUE OTIEIOM
I'bBY HO «YMO®Il» B agMHUHUCTpALIMIO MPUHATBHIX OT 3asBUTEIS 3asBJICHUM U
JIOKYMEHTOB (KOTIMU JOKYMEHTOB).

6.5.5. Cnocobom (ukcanmu pesynbrata agMUHUCTPATUBHON TPOLEAYPHI SBISAECTCS
c()OPMHUPOBAHHBINA ANEKTPOHHBIA (ailsl, NOATBEPKIAAIOMK (DAKT OTHpPABKUA WJIU
COCTABJICHHBI pEeCTp, MOATBEPKIAOIMNKA (AaKT MepeAadyn JOKYMEHTOB Ha OyMaKHBIX
HOCHUTENAX, C(OOPMUPOBAHHBINA B COOTBETCTBUU ¢ COTJIallIEHUEM O B3aUMOJICUCTBHUMU.

6.6. I[IpueM u perucTpamnus aAMHUHUCTPaLMeH 3asiBJIEHHsI M TOKYMEHTOB (KONMHU
JOKYMEHTOB), MNPUHATHIX OT 3asaBuTeseil yepe3 otaes I'BY HO «YM®IIy.

6.6.1. OcHoBaHveM T Hayajga aMHHUCTPATUBHBIX MPOIIEAYP SIBISETCS MOTyICHHE
anmuHuctpanuen ot otaena ['bY HO « YMO®ILI) 1okymMeHTOB, IPUHATHIX OT 3asBUTEIIA.

6.6.2. B cmygae B3aumoneiicteus otaena ['bY HO «YM®IIy ¢ agmuaucTpanueit B
AIEKTPOHHON (PopMe, MpH MOCTYIUICHUH B aJMUHUCTPALMIO JOKYMEHTOB, MPUHSTHIX OT
sasButensi, B oraen I'bBY HO «YM®Ily nampaBiseTcss 3JIeKTPOHHOE COOOIIEHHUE,
MOJATBEPXKAAIONICEe MpPUEM JaHHBIX JOKYMEHTOB, C YyKa3aHHEM JaThl MpHeMa U
MIPUCBOCHHOTO HOMEPA BXOSIIINM JOKYMEHTAM.

[Ipn OTCYTCTBUM TEXHUYECKOW BO3MOKHOCTH B3aumojenctBus otaena ['BY HO
«YM®IIl» ¢ agMuHHCTpanued B AJIEKTPOHHON (OpME OCYIIECTBISIIOTCA JAEUCTBUS Ha
OyMa)>kHOM HOCHUTEJE B COOTBETCTBUU ¢ CoriamnieHueM O B3auMOJIeHCTBUH.

6.6.3. JloJDKHOCTHOE JIMIIO0 aAMUHUCTPALMKM, OTBETCTBEHHOE 3a IMPEIOCTABIICHUE
MYHULIMOAIBHON YCIIYT'M, OCYIIECTBIISIET JEHCTBUSI B COOTBETCTBHM C HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

6.6.4. Pe3ynpraTroM agMUHUCTPATUBHOM TPOIEAYpHI SBISETCS MPUEM 3asBICHUS U
JOKYMEHTOB (KOMHM JIOKYMEHTOB) M PErucTpanus IyTEM IPUCBOCHUS BXOJAIIETO
(perucTpalioHHOT0) HOMEpaA.

6.6.5. Crocobom (Qukcanuu pe3yiabTaTa aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
OTMETKAa Ha 3asBJICHUU O TNPHUHATUU 3asIBJICHUS M JTOKYMEHTOB (KOMHH JOKYMEHTOB) C
yKazaHueM GaMuJIuu, WHHUIHAJIOB, JODKHOCTH JOHKHOCTHOTO JIMIA aJMHHHUCTPAIUH,
MPUHSABIIETO 3asBJICHUE U JOKYMEHTHI (KONMUU JOKYMEHTOB), M JaThl UX MPUHATHUSA, a



TaKXe€ MPUCBOCHUE BXOMSMIETO (PErHMCTPAIMOHHOTO) HOMEpA MOCTYNUBILEMY 3asBJICHUIO
U JIOKYMEHTaM (KOIHUAM JIOKYMEHTOB).

6.7. HanpaBjenue anmunuctpanueii, B otaej I'BY HO «YM®I» 10kyMeHTOB,
SABJSAIOMIUXCA Pe3yJJbTATOM NPEeA0CTABJCHUS] MyHHMIMIIAIBHON YCJIYIH.

6.7.1. OcHoBaHmeM IJis Hayajga AaJIMHHHCTPATUBHOW TMPOILEIYPHl SBISIOTCS
IIOATOTOBJICHHBIE OpPraHOM JIOKYMEHTBI, SBIIIOLIMECS PE3YJIbTaTOM NPENOCTABICHUS
MYHULMIAIBHOM YCIIYT'M, WM MUCbMEHHBIM OTKa3€ B MPEJOCTABICHUH MYHULUIAIbHOU
YCIIYTH.

6.7.2. JIOJDKHOCTHOE JIMIIO AJMUHUCTPAIMM, OTBETCTBEHHOE 3a IMPEIOCTABICHUE
MYHUIIMIIAJIBHOW YCIYTH, B CpOK He mo3zaHee 1 (ogHoro) padodero co aHs odopmiieHus
COOTBETCTBYIOIIIMX  JOKYMEHTOB,  SIBISIFOIIUMXCS ~ PE3YJbTaTOM  MPENOCTABICHUS
MYHULIMIAIBHON YCIYTH, HAIlpaBisieT Takue NOKyMmMeHThl B otaen ['bY HO «YM®Ily B
cooTBeTCTBUM ¢ COrIaleHneM 0 B3aUMOICVCTBHH.

6.7.3. Pe3synpTaTtoM aIiMUHUCTPATUBHOMN MPOILETYPHI SBISETCS HAMPABICHUE B OTIEI
I'BY HO «YMO®L]» O0KyMEHTOB, SBISMIOIIUMXCS PE3YyJbTaTOM MPEAOCTABICHUS
MYHULIMNAIBHON YCIYTd, WIM NMHUCbMEHHBIA OTKa3 B NPEIOCTABICHUU MYHUIUIAIbHOU
YCIIyTH.

6.7.4. CriocoboM ¢ukcaruu pe3yiabTaTa aJMHHUCTPATUBHON TPOIETYPHI SBISTFOTCS
chopMHUpoBaHHbIE (aiiibl, TOATBEPKAAONINE (PAKT OTHPABKUA JOKYMEHTOB, SBIISIOIIMXCS
PE3yNbTATOM MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH, WM COCTABJICHHBIA peecTp (aKT
npuemMa-tepesiayn), NOATBEpKAAUN (pakT mnepesayr JTOKYMEHTOB Ha OYMaKHBIX
HOCHUTEJISIX, COOPMHUPOBAHHBIN aIMUHUCTPAIIHEH.

6.8. Bolnaua 3asBUTE/I0 pe3y/IbTATA NPeI0CTABICHNS MYHUIMIIAIbHON YCJIYTH,
B TOM YHCJE BbIJa4a [JAOKYMEHTOB Ha OYMa’kKHOM HOCHTeJe, MOATBEP:KIAIOLIAX
COepKaHUE JJICKTPOHHBIX [OKYMEHTOB, HampasjeHHbix B otaeax I'BY HO
«YM®L» mno pe3yabrataM  NpPeJOCTABJICHUA  MYHUUHUNAJIBHOH  YCJIYIH
aIMMHUCTPALMEI.

6.8.1. OcHoBanueM [uisi Hayana aJMUHUCTPATUBHOW TMpOLEIYpHl SBIAETCS
noctymieHue B otaen ['bY HO « YM®IL» ot aaMuHUCTpalluK TOKYMEHTOB, SIBJISIFOLIIAXCS
pe3yJabTaTOM MPENOCTABIECHUS MYHHULMIAIBHOM YyCIYrd, II0 peecTpy nepenadu
JIOKyMEHTOB (aKTy MpueMa-fepeiadn).

6.8.2. Bblgaua  JOKYMEHTOB, SBJISIONIMXCS ~ PE3YJbTATOM  IPEIOCTaBICHUS
MYHUIUMNIATBHOM  YCIIYyT'M, OCYUIECTBISIETCS TNPU HENOCPEJACTBEHHOM  OOpallleHuu
3asButens B otaen ['bBY HO « YM®IL».

6.8.3. Ha nuunom mpueme nepen BblAauei JOKYMEHTOB, SBISIOIIUXCS PE3YyIbTaTOM
MPEAOCTABIECHUS MYHHULMINAIBHON yciyrd, corpyaHuk otaena ['BY HO «YMOILy
IIPOBEPSECT HAIMYUE JOKYMEHTa, YAOCTOBEPSAIOLIEIO JIMYHOCTh 3asBUTENS  WIU



MPEJCTABUTEINS 3asIBUTENISA, A TAKXKE HAJIMYKME MOJHOMOYUMN MPECTaBUTENS 3asiBUTEISI Ha
NOJIyYEHUE IOKYMEHTOB.

6.8.4. Ilpy HamuUuM TEXHUYECKOM BO3MOXKHOCTH TMOJYYEHHUS pe3yJibTara
NPEAOCTABICHUS MYHMIIMIIAJIBHOM YCIYTM OT aJIMHUHHUCTPALMM B BHUAE AJIEKTPOHHOTO
nokymenta, noctynusiiero B AUC M®I] no CM3B u coxepxaiiero nHdopMaiumo u3
WH()OPMAITMOHHOW CHCTEMBl aJIMUHHUCTpAIud, coTpyaHuk otaena ['BY HO «YMOIly
pacrieyaTbiBaeT JOKYMEHT, MOATBEPKAAIONIUNA COJIEPKAHUE AIEKTPOHHOTO JIOKYMEHTA, B
JIEHb 00OpallleHUs 3asIBUTEIIS 32 PE3YIbTATOM MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

B npucyTcTBUM 3asBUTENS YOOCTOBEPSET NOKYMEHT B IMOPSIKE, MPELYCMOTPEHHOM
[ToctanoBnenunem IIpaBurensctBa P® ot 18.03.2015 Ne 250: craBuUT mevarh (mramm)
ornena 'bBY HO «YM®IIy, 3aBepseT NoAMKUCHIO € €€ pacir(poBKOI.

6.8.5. Cotpynauk otnena [BY HO «YMOILly Beimaer 3asButento (ero
MPEACTABUTENIO) COOTBETCTBYIOIINE JOKYMEHTHI Ha OyMa)XHOM HOCHTEJIE, IO OJINUCH B
COOTBETCTBYIOIIIEM JKypHaje BblIauu U (Win) B pacnucke, aenaetr B AVIC M®I] ormeTky
O BBIJAYE.

6.8.6. Pe3ynbraToM aJMMHUCTPATUBHOM MPOLEAYpPHI SBISETCS BblAaya JOKYMEHTOB,
ABJISIFOLUXCSI PE3YIbTATOM IPEJOCTABICHNS] MyHULIUIIAJIBHON YCIYTH.

6.8.7. Cnocobom ¢uxcanuu pe3yiabTara aIMUHUCTPATUBHON MPOLEAYPHI SIBISICTCS
MPOCTABJIICHHE OTMETKM B JKypHaJle BblAaud W (WJIM) B paclUCKe O JaTe BblAauu
3asIBUTENI0 COOTBETCTBYIOIIETO TOKYMEHTa, 3aHecenre nupopmanuu B AUC MOLI.

6.10. Hamnpasjenue otaesom I'BY HO «YM®Il» B aiMHHHUCTpAIHUIO,
HEBOCTPEOOBAHHBIX 3asIBUTEJSIMM  JIOKYMEHTOB, SIBJSIIOIUUXCA  Pe3yabTaToOM
NpeaoCTaBJICeHU MYHHIMIIAJBHON yCIyTH.

6.10.1. OcHoBanwem s Hauyaja aJIMUHUCTPATUBHOW TPOLEAYPHI SBISETCS
HenonydyeHue 3asurensiMu B otnene I'bBY HO «YM®Il» nokymMeHTOB Ha OyMa)KHBIX
HOCHUTEJISIX, SIBJIIOIIUXCS PE3YIBTATOM MPEAOCTABICHNS MYHUIIMIIAIBHON YCIYTH.

6.10.2. Corpyanuk otaena ['bY HO «YM®I» no ucreyenun 30 kajaeHIapHBIX
aHer ¢ gatel moctymuieHuss B otaene I'bBY HO «YMO®IL]» noxkymMeHTOB Ha OyMaKHBIX
HOCHUTEJISIX, SIBJSIOIIMXCS PE3YJIbTaTOM MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYrH, W3
aJMMHUCTpAIlMM, BO3BpAIlaeT HEBOCTPEOOBAHHbIC 3asABUTEISAMH JOKYMEHTHl Ha
OyMaKHBIX HOCUTEIISIX B aJIMUHUCTPALIMIO [10 PEECTPy MepeaaBacMbIX TOKYMEHTOB.

JIOKyMEHTBI, MOTYYEHHBIE OT aJAMHUHHUCTPALUIO B JIEKTPOHHOM BHJIE MOCPEACTBOM
CMDB, HepacrieyaTaHHble U HEBOCTPEOOBAHHBIE 3asiBUTENSIMH, apxuBupyiorcs B AVC
I'BY HO «YM®ILI» OTBETCTBEHHBIM 3a JAHHYIO MPOLEAYPY COTpyAHUKOM oTaena ['bBY
HO «YM®I» no ucreuenuu 30 KaJleHAApPHBIX JHEN C JAThl NOCTYIJIEHUS TOKYMEHTOB B
AIIEKTPOHHOM BH/JIE U3 aIMUHUACTPALUU.



6.10.3. PesynbraToM aAMHUHHCTPATHUBHOW MPOIEAYpHl SBISETCS HAaMpaBiICHUE
oraenioM IBY HO «YM®Il» HeBocTpeOOBaHHBIX 3asABUTEISIMU  JTOKYMEHTOB,
SBJISIFOIIUXCS PE3YJIbTaTOM MPEIOCTABICHHS] MYHUIIMITAIbHON YCITYTH, B aIMUHUCTPAIIUIO.

6.10.4. Cnocobom (ukcanuu pe3yiabTaTa aJIMUHUCTPATUBHON MPOLETYPHI SBIISIECTCS
COCTaBIICHHBIA peecTp, MOATBEepkKAamui (akT mepenaun  HEBOCTPeOOBAHHBIX
3asIBUTEISIMH  JIOKYMEHTOB, c(opMuUpOBaHHBI B COOTBeTCTBMU ¢ CoryameHueM o
B3aNMOJCHCTBUU.



MPUJIOKEHHUE 1
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
BJIOK-CXEMA

MPEA0CTABJICHUS] MYHULIMIIAJIBLHOU yCayru «Boiiaya 10KyMeHTOB (eIHHOI0
JKIJTHIHOT0 JOKYMEHTAa, KONUN (PMHAHCOBOI0 JIMIEBOI0 CYeTa, BLINMMCKU U3
JAOMOBOI KHUTH, KAPTOYKH y4eTa COOCTBEHHHMKA KUJIOT0 OMEIICHNSI, BHINMUCKH U3
NMOXO0351iCTBEHHOM KHUT'M W MHBIX JOKYMEHTOB, CO/IePKAIIUX AHAJIOTHYHbIE
CBe/ICHHS) HA TEPPUTOPHH ropoacKoro okpyra ropoa Ilepsomaiick Huxkeropoackoi
ods1acTm»

Ob6pamieHne rpaxJaHiHa
B aJIMUHHCTpanuto, oo B otaen [BY HO
«YMOIL»

l

ITpoBepka DOKyMEHTa, yIOCTOBEPSIOIIETO
JIMYHOCTh 3asBUTEIIS

PaccMoTpeHne 1OKyMEHTOB [UIsl IPUHSATUS
pelIeHus O Bbljaue JOKYMEHTOB

CooTBercTBHE MpEeACTaBJICHHBIX

&— | HOKYMEHTOB YCTaHOBICHHBIM TPEOOBAHUSIM S
Jla Her

!

VBenomiaeHue
Perucrpanus obpameHus 3asBUTENSA O HAIMUUU
3asBUTENS B MPETSATCTBHA JIIS
PETUCTPAITIOHHOM paccMOTpeHHs
KypHaie, ohopMIIeHHE BOTIPOCA O BhIJAYe
IIOKyMeHTOB lIOKyMeHTOB

Brigaua 3asgButento
JIOKyMEHTOB




MNPUJIOXKEHHUE 2

K AJIMUHUCTPATUBHOMY PErJIAMEHTY

Bbaank agMuaucTpanmu, 1udo oraena 'Y

HO «YM®II» oT
3apEruCTPUPOBAHHOTO
Ne
Ha Ne
OT TenedoH
3ASBJIEHUE

[Ipowry Bac BbigaTh




MNPUJIOXKEHHUE 3

K AJIMUHUCTPATUBHOMY PErJIAMEHTY

Komy

(®UO 3asBuTens)

JIOKyMEHT, yA0CTOBEPSIOMINNA JTUYHOCTh

YBenomiienue 00 0Tkase B npueMe JOKYMEHTOB

Otnenenue/otnen I'BY HO  «Ymomnomouennsii I[I'BY HO  «YM®I»»
(mynuyunanvnoco obpazoeanus), paccMoTpeB Baiie

3asBJICHHE, a TAK)KE€ MPUIAraloluics K HEMY IMakeT TOKyMEHTOB, mH(popmupyet Bac o
HAJIUYUM  CJeIYIOIUX OCHOBaHWI /JIA OTKa3a B NpueMe JOKYMEHTOB,

IIPEYCMOTPEHHBIX MOAPA3AETIOM AJIMUHUCTPATUBHOTO peryiaMeHTa
MIPENOCTaBIICHUS MYHULIMIATbHON yCIyTH
« », & IMEHHO:

(O OrtcyrcTBUE  TOKYMEHTOB, YHOCTOBEPSIOIIMX JIMYHOCTH 3asBUTENA, WIM OTKa3
3asiBUTENS NPEABSIBUTH TaKUE JOKYMEHTHI B CIIy4ae MPEICTABICHUS 3asBICHUS JTUYHO
3TUM JIMLIOM;

(O)3asiBienHne 3amomHEHO He 10 (OpMeE, NPETyCMOTPEHHOH aJMHUHHUCTPATHBHBIM
pErIaMEHTOM;

(O TlpenocTaBnes  HENONHBI ~ KOMIUIGKT — JOKYMEHTOB,  HEOOXOIMMBIX  JUIA
MIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH;

(OTlpencraBineHsl TOKyMEHTBI, KauecTBO KOTOPBIX HE ITI03BOJIAET B TONHOM OObeMe
IIPOYUTATh CBEJEHUS, COIEPKAIIHMECS B JOKYMEHTAX;

(OTlpencrapieHsl JOKYMEHTBI, COJEPIKAIIIIE IPOTHBOPEUHMBBIC CBE/ICHNS, HE3aBEPCHHBIE
UCIIPaBJICHUS, MOJYUCTKU U TIOMapKH;

(O O6pamenne 3a HpenoCTaBIEHHEM MYHHIMTIATBHOH YCIyTH HEYHOJTHOMOYEHHOTO
JMIa, OTCYTCTBUE JOKYMEHTOB, MOJATBEPKIAIOUIMX IOJHOMOYUS YIOJIHOMOYEHHOTO
WIM 3aKOHHOTO IIPEACTABUTENS 3asBUTENs HA NPEACTABICHHUE 3asBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABICHUSI MyHULIUTIAIbHON YCIYTH.


consultantplus://offline/ref=50C07FDAE6FD31119C57FA3641339F1ECE41175FD0D4FD5F8BC4DC0C9BF8027F58882C2601EF73196427E7AD85b3p4I

B coorBercTBHUM ¢ moapa3gesioM __ AJIMHHUCTPATHBHOIO perjiaMeHTa B
npueme Bamero 3asiBjieHHsI 0TKA3aHO.

[locne ycrpaHeHUs OOCTOSITENBCTB, MOCIY>KHBIIMX OCHOBAaHHMEM JJid OTKa3a B
npremMe JOKYMEHTOB, Bbl mMMeeTe MpaBO MOBTOPHO OOPAaTUTHCS 3a MPEIOCTaBICHUEM
MYHHUIUIAIBHON YCIYTH.

®UO 3asgBuTENS: [Hognuce: Jlata:

®UO  corpymuuka otaeneHus/otnena [BY HO  «Ynomnomouenubii MOy
(MYHUYUNATBLHO20 0OPA306AHUSL)

[Toanuce: [ara:

M.11.



MNPUJIOKEHHUE 4

K AIIMUHHCTPAaTUBHOMY PErIAMEHTY

biiark anMuHUCTpanuu
CIIPABKA Ne

Brigana

POXIaCHUS roJia, 3aperucTpupoBanHoro B I. Ileppomaiick Huxeroponckoit

obaactu no yJI.

oM Ne_ B TOM, 4TO

OcHoBaHue:

CripaBka BeIIaHa JUIA IpeAbsBICHHsT 11O MECTY TpeOOoBaHUs

J10JHKHOCTE d.N.0.
« » 20 r




MMPUJIIOXKEHHUE 5

K AJIMUHUCTPATUBHOMY PETJIAMEHTY

BBINIUCKA U3 JOMOBOM KHUTH Ne

oM No KB. 1o yJ1. (1mep)
Ne Ddamunus , UM, roa, MECAILL Korjga u cJib KEM, Koraa poa OTMETKa KOFL[a u
n/n OTYECTBO CrO1a XK€ POXKACHUA OTKYyJa mnpuesia Ha Kakou 3aHHTHﬁ, OpraHa Kylaa
BHOCATCA ACTHU A0 HpI/IGI)IJ'I nin U Ha CpoK JOJIZKHOCTb MUJIUIUHA O BPEMCHHO
16 ner, nepeexain ¢ Kakoi BBIJIaH U MECTO MIPOIKCKE. WIH
TIPUOBIBIIIHE C Jpyrou CpPOK macriopt Ne | paboT ecin Hatau TIOCTOSTHHO
HpOHI/ICHBaHI/IeM) yiaunbl, Z[OMa) " cepud WxXau- IIOAIINCH. BBIOBLI
BHYTPHU I'0p. nacmoopra BCHCIL, TO JaTta u
YKa3bIBACTCA YKa-3aTb Ha IIOAIINCH
Ha3BAHHUC YII. YbEM
MXXIUBCHUU
Beinncka BepHa CIIELIMAJIUCT




