YTBEPXJIEH

MIOCTAHOBJICHUEM aJIMUHUCTPAITHN
rOpojIcKoro okpyra ropos [lepBomarick

Hwuxeropockoii obactu
27.04.2022 406 OT Ne

AJMMHUCTPATUBHBIN perjiaMeHT aIMUHUCTPAIIAN TOPOJICKOI0 OKPyra ropo/
ITepBomaiick Huskeropoackoi 00J1acTi 1o npeaocTaBjieHUIo
MYHHUIIUTIAJIbHON YCJIYTH
«Bb11a4a J10KYMEHTOB (€IHHOI0 KUJIHUIIHOI0 JOKYMEHTA, KOl
(uHAHCOBOIO JIMIIEBOI0 CYETA, BHIMUCKHU U3 IOMOBOM KHUI'H, KAPTOYKH y4eTa
COOCTBEHHHMKA KIUJIOT0 MOMeEIEeHUs, BHINMUCKHA U3 MOX035IICTBEHHOW KHUTH W MHBIX
JTOKYMEHTOB, COAEPKAIINX AHAJTOTMYHbIE CBEJIeHUNA) HA TEPPUTOPHUHU IT'OPOJICKOT0
okpyra ropoa Ilepsomaiick Huxkeropojackoii odjactu»
(najiee — aAMUHUCTPATUBHBIN pPerjiaMeHT)

I. O0uIne moJiokeHU s

1.1. Ipeamert peryJiMpoBaHusl AAMMHUCTPATHBHOIO pPerjiaMeHTa.

1.1 IlpenmeTomM aIMHHUCTPATUBHOIO PETJIAMEHTA AJAMHUHUCTPALUA TOPOACKOIO
okpyra ropox IlepBomaiick Hwmxkeropoackoid o0macTd 10  IPEIOCTABICHUIO
MYHUIIUTIATBHOW ycnyru «Bblmaya JTOKYMEHTOB (€IWHOTO KWJIMIIHOTO JIOKYMEHTa,
KOINUW (PUHAHCOBOTO JIMIIEBOTO CUETA, BHIUCKH W3 JIOMOBOW KHHUTH, KapTOYKU ydeTa
COOCTBEHHHMKA >KUJIOTO TMOMEIICHUS, BBIMTUCKU W3 TOXO3SUCTBEHHONW KHUTM M HWHBIX
JIOKYMEHTOB, COACPKAIIMX aHAJOTUYHbIE CBEJICHUSI) HA TEPPUTOPUU TOPOJCKOTO OKpyra
ropon IlepBomaiick Hukeropoackoit obGmactu» (Jajiee - MYyHHUIIMIIAIbHAs yCJIyra)
SIBJISIFOTCSI TIPABOOTHOIIICHUS, BO3HUKAIOIIME TPU OOpAIICHUH 3asBUTENICH MO BOIPOCY
BBIJIaYU T€X WM UHBIX JTJOKYMEHTOB.

AJMUHHUCTPATUBHBIN pPETJIaMEHT pa3padoTaH B IENAX TMOBBIMICHUS KayecTBa
MPEAOCTaBICHUS W JOCTYMHOCTH MYHUIIUIIAILHOW YCIyTd, CO37aHus KOMMOPTHBIX
YCIOBUM TIpU  TPEJOCTABICHUU MYHUIMIIAIBHOW YCIYTd, OMPEAeNseT COCTaB,
MOCJIEA0BATEILHOCTh U CPOKHU BBIMIOJHEHUSI aJMUHUCTPATUBHBIX MpOUEAyp (AeHCTBUIN)
MPU OCYIIECTBJICHUU TOJHOMOYUN IO MPEIOCTABJICHUI0O MYHUIIMIAILHON YCIyTH, a
Takke (QOpMBI KOHTPOJISI 3a HCIOJHEHHEM aJIMHUHUCTPATUBHOIO peErjiaMeHTa W
nocyneOHblli  (BHECYNEOHBIN) TOPSAOK  OOKATOBAaHWS PEIICHWA W JICUCTBUI
(6e3meiicTBUS) OpraHa, MPEAOCTABIAIONIETO MYHHUIMITAIBHYIO YCIYTY, JOHKHOCTHBIX
JIULL.



1.2. Kpyr 3asiBuTeiei.

1.2.1. Jlng mnosydyeHuss MYHULMIIAJIBHOW YCIyTM  OoOpalaroTcsl TpaxklaHe -
COOCTBEHHHUKH JKUJIBIX MOMEIIEHUI YaCTHOIO KWJIOro (poHJa, MO0 MX IpEeICTaBUTENN
(manee — 3aaBurens). [IpencraBurens 3asBuTeNs — (PU3MUECKOE JIUIO, NEHCTBYIONIEE OT
VMEHHU 3asiBUTEIIA.

1.2.2. TlomHomouMs  TpPEACTABUTENA  3asABUTEN NPHU  NPEAOCTABICHUU
MYHHUIIMIIAJBHOW  YCIAYTH  TOATBEPXKAAIOTCS  JOBEPEHHOCThIO, O(OPMIIEHHON B
COOTBETCTBUHU C JICUCTBYIOIIMM 3aKOHOAATEIHCTBOM.

IIpy >TOM JIMYHOE yYacTUE 3asgBUTENA B IIPABOOTHOLICHUAX I10 IIOJIYYEHUIO
MYHULIMIIAJIBHOM YCIYTM HE JIMIIAET €ro IIpaBa MMETh IPEACTABUTEINA, PABHO Kak U
y4acThe MPEACTABUTENS HE JMIIACT 3asABUTENSI IIPaBa HA JINYHOE y4acCTUE B YKa3aHHBIX
IIPABOOTHOIICHUSAX.

1.3. TpebOoBanusi K nOpsiAKY HWH(GOPMUPOBAHUS O TMPEIOCTABIECHUHU
MYHHUIMIAJIbHOH YCJIYTH.

1.3.1Ilpuem TpaxgaH TO  TPEJOCTABICHUIO  MYHHUIMINAIBHOW  yCIyTH
OCYULIECTBIISIETCA:

B QJMUHUCTpAlLlUM, PACMOJOXKEHHON 1o aapecy: Huxeropojackas o0nacth, T.
[lepBomaiick, mi. VYnbsHoBa,2. KaOuner mpuema o0opynoBaH HHGOPMAIIMOHHON
Ta0IMYKOM ¢ yKa3zaHMEM Homepa KabuHera, (amMmind, UMEHH, OTYECTBA JOJDKHOTO
JM1a, OTBETCTBEHHOI'O 3a MPEJOCTABICHHE MYHULIUIIAIBHOW yCIIYyTH, BPEMEHU MEPEPhIBA
Ha oOen (12.00-13.00), rpadukom mpuemMa (MOHEAENBbHUK, cpena, nsaTHuia — ¢ 8.00 1o
12.00);

B otmene ['BY HO «YMOIly, pacnonoxenHom 1o aapecy: Hmukeropojackas
oOnacte, T. IlepBomaiick, yn. 50 nmer Oxkts0pst A.1A. Pabouume Mecta COTpPYIHHUKOB
ornena ['BY HO «YMO®Il» obopynoBanbl  TabiMukaMu C yKazaHueMm (aMUjInH,
nMeHu, otdectBa cotpyaHuka I'BY HO «YM®Ily, Beaymero npuem. Bxoa B otaen
I'BY HO «YM®II» o6opynoBan rpadgukoM npuema (IMOHEACIbHUK, BTOPHUK, Cpena,
narauna  8.00-17.00, gerBepr 8.00-20.00, cy66ota 8.00-13.30), cipaBouHbIil TenedoH
8(83139)2-19-10.

1.3.2. Wudopmamuss o mNOpsAKEe MPEAOCTaBICHUS MYHULUIAIBHON YyCIyrd
pa3Melaercsa B OTKPHITON U AOCTYIHOU popme:

Ha OQUIIMATHFHOM CalTe aJIMHUHHCTPAIMUA TOPOJICKOTOo OKpyra ropoj llepBomaiick
Hwxeroponckoit  o0nmacTu,  NPEAOCTaBIAIONICE  MYyHUIIMNAIBHYIO  YCIyTYy, B
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON  cetn  «MHTepHeT»  (mamee -  ceTh
«Uutepuety») (http://Amaysk.ru); (nanee - opunuanbHbIi CAaNT aAMHUHACTPAIIUH);


http://1maysk.ru/

B DenepanpHoil rocynapcTBeHHOW HH(OpMAIMOHHON cucteme «EnuHblA mopTan
rOCYJIapCTBEHHBIX U MYHHUIUIIAIBbHBIX yCIyr (hyHKIui)» (www.gosuslugi.ru) (manee -
Enunebrit mopran);

B ToCyAapcTBeHHOW uHQoOpMannoHHOW cucreme Hripkeropoackoit o0iacTu
«Enuubpii HTEpHET-MOPTAI TOCYAApPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT (()yHKIIMIT)
Hwxeropoackoit odmactuy (http://www.gu.nnov.ru) (manee - Ioprain);

Ha MopTajge MHOTO(PYHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAapPCTBEHHBIX U
MYHUIIMNATBHBIX yeiayr Hukxeropoackoit oonactu (ganee — [Hopran YMO®IL] HO);

- Ha uHpopManuoHHBIX cTeHaax B otaene ['bBY HO «YM®Ily, pacnonoxeHHOM
o angpecy: Hmkeropojckast oomacts, . [lepBomaiick, yi. 50 ner Oktsa6ps 1.1A;

- Ha WH(QOPMAIMOHHBIX CTEHJAX Ha TEPBOM OJTa)Xe XoJla B 3JaHUU
aJMUHUCTPALIMK TOpOJCKoro okpyra ropon IlepBomaiick Hukeropojckoit obiactu,
pacrojoxxeHHoM 1o ajapecy: Hukeropojackas o6nacts, T. [lepBomalick, mi. YibsHoBa,2.

nyTeM MyOJMKauuyd WHQOPMAIMOHHBIX MAaTepUalioB B CpPEICTBaX MacCOBOM
uHdopmaluu, wu3aHug HUHPOPMALNMOHHBIX OpolIop, OYKJIETOB, HMHOW IEYaTHOM
MPOAYKIUHU.

1.3.3. Hudopmaruss o mopsake MPEeAOCTaBICHUS MYHUIUIIAILHON YCIyTd
npeaocTaBisiercss mo TenedoHy, a TakKe IMOCPEACTBOM MHCHMEHHBIX Pa3bsICHEHUM,
AJIEKTPOHHOTO MHPOPMUPOBAHUS U HA TUYHOM IIPUEME.

1.3.4. Ha wHpOpMAaIMOHHBIX CTEHIAX aJIMUHHCTPAIMA TOPOJCKOTO OKpYyra TOpOj
ITepBomaiick Humxeroponackoit odnactu, otnena I'BY HO «YMO®ILl» B 1oCTYNHBIX AJis
O3HAKOMJICHUSI MeCTax, OpUIIMATIBLHOM caiiTe agMuHuCTpalui, Ha EquHoMm moprane, Ha
IToprane, na Iloprane YMO®I[ HO pa3memaercs TEKCT AJIMHHUCTPATUBHOTO
periiaMeHnTa uiau nHGOopMaIys U3 Hero, coepxKaias clieayroliee:

a) BpeMs Ipuema 3asiBUTENCH;

0) nmnopsanok uWHGOPMUPOBAHMUS  3asBUTENIEH O  XOJ€  MPEIOCTABJICHUS
MYHULIMAIBHOMN YCIIYTH;

B) MIOPSAOK MOJTYYEHUs] MyHUIIUITAIbHOU YCIIYTH;

I) HWCUEPIBIBAIONIMN TEpPEYEeHb OCHOBAHUM I OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABIICHNS MYHUIIUTIAIEHON YCITyTH;

1) WCYUEPIBIBAIOIIMNA MEpPEYEHb OCHOBAHUM JJIsi MPUOCTAHOBJIEHUS WU OTKa3a B
MPEJOCTaBICHUA MYHUIUIIATIbHON YCITYTH;

€) KpYT 3asBUTEJIEH;

) CPOK IIPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH;

3) UCUYEPHBIBAIOIIMKI TMEepeUeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHUITUTIATIBHOW yCIIyTH, TpeOOBaHUS K O(OPMIICHUIO YKA3aHHBIX TOKYMEHTOB, & TAKKE
MEepPEYCHh JOKYMEHTOB, KOTOpPBIE 3asBHUTENIb BIIPAaBE NPEICTABUTH IO COOCTBEHHOM
WHUIINATUBE;


http://www.gu.nnov.ru/

1) pe3ynbTaThl IPEIOCTABICHUS MYHUITUTAIBHONW YCITyTH, TIOPSIOK MPECTABICHUS
JTOKYMEHTA, SBJISIFOIIETOCs PE3YIbTATOM MPEAOCTABIICHUS MYHUILIUIIAILHON YCIYTH;

K) TpaBO 3asBUTES Ha jJocylaeOHoe (BHecyaeOHoe) oOkajloBaHHWE JeHCTBUIN
(6e3nericTBus) U (MJIM) PEIICHHUH, MPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ MPEI0CTABICHUS
MYHULIMAIBHOMN YCIIYTH;

a) ¢opma  3aABICHUS O  MPEAOCTABICHUM  MYHUIUNAIBHON  YCIIyTH,
MPETYCMOTPEHHAS AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

1.3.5. Nudopmarus Ha EauHOM mopTajne o MopsiaKe M CpoKaxX IMpeaoCTaBICHHUS
MYHHUIIMTIATBHOW YCIYTd Ha OCHOBAaHUM CBEJICHUMN, cojepxammxcs B (denepanbHOU
rocy1apcTBEHHON HH(OpMaLIMOHHON cucTteMe «DenepalibHbIi peecTp ToCy1apCTBEHHbBIX
Y MYHULIMNIAJIBHBIX ycIyT (PyHKUui)» (nanee - penepanbHblid peectp), n Ha [loprane —
Ha OCHOBAaHUU CBEICHMI, COJEP)KAIIMXCS B TOCYAAPCTBEHHOW HWH(POPMALMOHHOMN
cucteme Hukeropoackoil odnactu «PeecTp rocy1apCTBEHHBIX M1 MYHUIIUIAIbHBIX yCIIyT
(pynkumit), mpenocTaBiIsieMbIX (MCIOJHIEMBIX) OpPraHAMH HCIOJHUTEIBHOW BIIACTH
Huxeropoackoil obnacth ¥ opraHaMM MECTHOTO CaMOYIPAaBIEHUS MYHUIUIAIbHBIX
pPaliOHOB, MYHULUIIAJIBHBIX OKPYTOB, T'OPOJCKUX OKPYIOB, TOPOACKHX M CEJIBCKUX
nocenenuii Himkeropoackoil 00JacTM M HOJABEJOMCTBEHHBIMH KM OpraHU3alUsMN»
(masiee - peruoHaNBHBIN peecTp), MPEAOCTABISAETCS 3aIBUTENIO OECILIATHO.

Joctyn k uH(bOpMaIMU O CpPOKax M MOPAIKE MPEAOCTABICHUS MYHHMIIMIAIbHON
YCIIYT'M OCYLIECTBIsIETCs 0€3 BBINOJHEHHUS 3asBUTENIEM KAaKHX-TMOO0 TpeOOBaHMil, B TOM
yycie 0e3 HCMOJIb30BaHUS MPOrPaMMHOIO OOECHedYeHHsl, YCTAHOBKAa KOTOPOro Ha
TEXHUUYECKHUE CpEACTBA 3asBUTENS TpeOyeT 3aKIIOYEHHS JIMIEH3MOHHOTO WJIM HHOTO
COTJIALLIEHUs C MpaBoobJafaTesieM MPOrpaMMHOro 00ecIeUeH s, IpelyCMaTpUBaIOILEro
B3UMaHUE IJIaThl, PETUCTPALIMIO WJIM aBTOPU3ALMIO 3asIBUTENSI WK MPEIOCTaBICHUE UM
IIEPCOHAJIBHBIX JAHHBIX.

1.3.6. CmpaBounas wuHpopMalusi (MECTO HaxoXAeHuss U Tpapuk padOTHI
aAMUHUCTPALIHH, ero CTPYKTYPHBIX noipa3ieJIeHuH, MPEIOCTABISIOIINX
MYHUIUTNIAIBHYIO YCIYTY, OpraHu3aluii, oOpalleHue B KOTOpble HEOOXOAUMO ISt
MOJIy4YE€HUS MYHMIIMIIAJBbHOW YCIIyTH, CHpaBOYHbIE TenedoHbI, aapeca O(QULIHATBLHOTO
caiita, SJEKTPOHHOW TouThl U (W) ¢GOpMbl OOpaTHOW CBSI3U C AIMUHHUCTpaIuein
ropojckoro okpyra ropoa IlepBomaiick Huxeropoackoit oonacti B cetu «HTEpHET»)
pa3MenieHa Ha O(HUIMATBFHOM CaWTe  aJIMUHUCTPALMU TOPOICKOTO OKpyra TOpoj
ITepBomaiick Hukeropojckoit obnactu B cetu «MHTepHET», B denepaibHOM peecTpe U
Ha ExuHoMm nmopraiie, B peruoHaibHOM peectpe v Ha [lopTaite.

1.3.7. CnpaBounas unpopmanus mo ['bY HO «YnonHomouennsiiit M®IL» u ero
o0ocobnennbiM noapasaeneHusm - I'bBY HO «YM®Ly», yyacTByromuM B OpraHu3anuu
MPEIOCTABICHUSI MYHUIIMNAIBHON yCIyru (MECTO HaxOXIEHHs W rpapuk padoThl,
CIIpaBOYHBIE TENE(POHBI, AAPEC IEKTPOHHOU MOUYTHI U (Uin) GOpMBI OOPATHOM CBS3U B



ceru «/HTEepHETY) pazmenieHa Ha [Toprane YM®IL] HO (http://www.umfc-no.ru/) B cetn
«HTEpHET.

II. Cranaapr npeaocTaBjaeHUsi MYHUIIUNIAJIBHON YCJIYTH
2.1. HaumeHoBaHNe MYHUIIUNIAJIbHOM YCJIYTH.

«Bpimaua JOKYMEHTOB (€QMHOTO >KMIIMIIHOTO JOKYMEHTa, KONMUil (PUHAHCOBOTO
JIMIIEBOTO CYETa, BHIMTUCKU U3 JOMOBOW KHUTH, KAPTOYKU y4yeTa COOCTBEHHHKA >KUJIOTO
TIOMEIIEHUS, BBIIMCKH U3 MOXO035IMCTBEHHONW KHUTH M MHBIX JOKYMEHTOB, COJEPKaIINX
aHAJIOTUYHBIE CBEJICHUSI) Ha TEPPUTOPUM TOPOJACKOro okpyra ropoxa Ilepomaiick
Huxeroponackoii oomactuy.

2.2. HaumenoBanue oprana (opranuzanun), NpeIoCTABJAIONIET 0
MYHUIUNAJIBHYIO YCJIYTY.

2.2.1. MyHununaibHas yclyra MpeloCTaBIsIeTCd aJIMUHUCTpaLUEd TOPOACKOTO
okpyra ropoj [lepsomaiick Hukeropoackoit oonactu (nanee — aAMUHUCTPALIHS).

2.2.2. B npegocTaBieHN MyHUIIUIAIBHON YCIIyTd IPUHUMAET y4acTHe:

Otnen I'bBY HO «YnonnomoueHusli M®PL[» ropoackoro oxkpyra ropon
ITepBomaiick» (nanee — otaen I'bBY HO «YM®IIy)

2.2.3. Opranuzanys mpeaocTaBieH!s] MyHUIIMNIaTbHON yeayru B otnene ['BY HO
«YMOLl», ocymecTBiaseTcss B COOTBETCTBUM C HACTOSAIMM AJIMHUHHCTPATUBHBIM
pErlaMeHTOM Ha OCHOBAaHWHU COTJIAICHHWS O B3aUMOJEWCTBHHM, 3aKIOYEHHOTO MEXIY
I'bY HO «¥YnonnomoueHHsii MO®Il» wu aaMuHUCTpalMed, MNpeaoCcTaBISOLICH
MYHUIIMIIATIBHYIO yeIyry (nanee — CoriaiieHrue o B3auMOJICHCTBIN).

Otnen IBY HO «YM®Il» yyacTByeT B OpraHu3alu MOpPEeIOCTaBICHUS
MYHUIUOAIBHOM yCIYrM B 4YacTH INpHeMa JIOKYMEHTOB, BblAaud pe3yibTaTa
MPEAOCTABICHUS MYHUIIMNAIbHOW YCIYTHU, a TaKKe COBEPILICHHUS HWHBIX JCUCTBUI B
paMkax, He npeBblaronux nojHomounii oraena I'bY HO « YM®ILy.

2.2.4. AnMUHUCTpaIUsl TPU MPEJOCTABICHUH MYHHUIIUIAIBHONW YCIYTH HE BIPABE
TpeOOBaTh OT 3aSABUTEIIA.

1) NpeICTaBiICHUsT JOKYMEHTOB W HMH(QOpPMAIMM WIM  OCYIIECTBICHUS
NEUCTBUN, TMIPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMHM TPABOBBIMU AKTAMH, PETYIUPYIOIIMMHU OTHOILICHHS, BO3HUKAIOIIUE B
CBS3U C MPEJOCTABICHUEM MYHUIIMIAIBHON YCIIYTH;

2) IOpeiCTaBlIeHUs JOKYMEHTOB M HMH(OpMaluu, KOTOpble B COOTBETCTBUU C
HOPMAaTUMBHBIMM IpaBOBbIMM akTaMu Poccuiickon @enepaunyu, HOPMATUBHBIMU
MpaBOBBIMU akTamMu Hukeropoackoil 001acTv 1 MyHUIMIIAIBHBIMUA PABOBBIMHU aKTaMU
HaxoJIATCd B  PACHOPSDKEHHHM TOCYJAapCTBEHHBIX  OpPraHOB,  MPEIOCTAaBISIOLIUX



rOCYJIapCTBEHHBbIE YCIYyTU, HWHBIX TOCYJAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMoOyIipaBiieHus1 U (MJIM) MOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM W OpraHaMm
MECTHOTO  CaMOYMpAaBIICHUS  OpraHu3alldid, YYacTBYIOIIMX B  MPEAOCTaBICHUU
roCyJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT, 3a UCKIIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX
B uvactu 6 crtatbu 7 DenepampHoro 3akoHa ot 27 wutons 2010 r. Ne 210-d3 «O6
OpraHU3alUU MPETOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT»;

3) npeAcTaBieHUS JOKYMEHTOB W  HWHGOpMalUM, OTCYTCTBUE H  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh MPU NMEPBOHAYATHLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTaBICHUS MYHUIMIAIBLHON YCiayru, Jubo B
NPEIOCTaBICHUU MYHMIIMIAIBHON YCIyTrd, 3a HUCKIIOYEHHUEM CIEAYIOIUX CIy4Yaes,
MPelyCMOTPEHHBIX TyHKTOM 4 yacTu 1 cratbu 7 @enepanbHoro 3akoHa ot 27 urois 2010
r. Ne 210-®3 «O06 opraHu3anuu MpeaoCTaBICHUS TOCYIaPCTBEHHBIX U MyHHUITUIAIBHBIX
YCILYT».

2.3. Onucanue pe3yiabTaTa NpPeAOCTABIEHUS MYHHIMNAJIbHON yCIyIH.

2.3.1. Pe3ynpTaTOM MOpPENOCTABICHUS MYHHUIMIIAIBHOM YCIYTH SIBISICTCS BblIaya
3asBUTENI0 JOKYMEHTOB  (€QMHOrO MKWJIMLIHOTO JOKYMEHTa, KOMWHA (HPUHAHCOBOTO
JIMIIEBOTO CUETa, BHIMMCKU U3 JTOMOBOM KHWUTH, KAPTOUKU yuyeTa COOCTBEHHHUKA JKUJIOTO
MTOMEIICHUS, BBIIMUCKU U3 MOXO3SIMCTBEHHON KHUTHM W MHBIX JOKYMEHTOB, COAEpPKALINX
aHAJIOTUYHbIE  CBEJCHMS) (mamee — JOKYMEHT, SBISIOIICHCS  Pe3yJbTaToOM
NPEOCTABJICHUS] MYHHUIIMITATIBHOMN YCITyTH).

2.3.2. Ilpyn Hanmu4Mu COOTBETCTBYIOIIEH TEXHUYECKOW BO3MOXKHOCTH PE3YJIbTATOM
IIPEIOCTABIICHUS MYHULHIIAJIBHON YCIYTH MOJKET SBIJISITBCS AJIEKTPOHHBIA JOKYMEHT,
MOCTYNUBIIMK B aBTOMAaTU3UPOBaHHYIO HWHMOpMaImoHHyro cucremy MOI] (manee -
AVC M®I]) no enuHON cHUCTEME MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOCHCTBUS
(manee — CMDB) wu coapepkamuii uHOOpMAIUIO W3 HHOOPMAIMOHHOW CHCTEMBbI
aIMUHHCTPALINM, pACIIEYaTaHHBIM W 3aBEpEHHBIM coTpyaHukoMm otaena I'bBY HO
«YM®IIl» B coorBercTBUM C TpeOoBaHusAMM mocTtaHoBieHusi [IpaBurensctBa PO ot
18.03.2015 Ne 250.

2.4. Cpok npeaocTaBjeHHs] MyYHUIIMNIAIbHOH YCJIYIH, B TOM 4YHCJE C YUYeTOM
HE00X0AMMOCTH OOpalleHHsi B OPraHM3aldH, Y4YACTBYHKOIIHME B IPEAOCTABJICHHHU
MYHULIUNAJIBbHON YCJIyIH, CPOK NPUOCTAHOBJICHUSA NpeaocTaBJIeHUs
MYHULUNAJBHOH YCJIYIM B Ccly4ae, €CJM BO3MOKHOCTH IPHOCTAHOBJICHUS
NpeAyCMOTPEeHAa 3aKOHoAaTeJabCTBOM Poccmiickoii @enepanuu, CPOK BbIAAYU
(HanpaBJieHUs) JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJbTAaTOM MPeI0CTaBJIeHUSA
MYHUIIUNIAJIbHOM YCJIYTH.

2.4.1 Cpox mnpenocTaBieHHs MYyHULUMNAIbHOW YCIyrd, BbIIa4u (HaIpaBJCHHS)
JOKYMEHTOB, SBIISIIOIIMXCS PE3YyIbTATOM MPEAOCTABICHUS MYHULUIAIBHON YCIYTH,
COCTABJISIET:


consultantplus://offline/ref=49A19DD400FD00D9C3AE8EE477EDB7096B82F3BFFC5D516D88DBFC77E6B0DF77DD4039B56F8C239F59F5D8F546AFEE85AC043523y0T8J
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npu oOpamienuu 3assutenss B otaen ['BY HO «YMOILly, mubo B 35neKTpoHHOMN
dbopme uepe3 Emunbiii mopran wiau [lopran - He OGonee 5 pabouux aHEH co JHA
MOJTyYeHUS aJIMUHUACTPAIMEH 3asiBICHUS O MPEAOCTaBICHUN MYHHIIUITATLHON yCITYTH;
NIpU JTMYHOM OOpAICHUH 3asIBUTEIIS B AMIUHHUCTPAIINIO - B JICHH PUEMA.

2.4.2. Peructpanusi 3asBICHUS O TMPEAOCTaBICHUM MYHULUIAIBHON YCIYTH
OCYILECTBIISIETCA NPH NPUEME 3aSBJICHUS U JOKYMEHTOB B TOPSJKE U B CPOKHU,
pelyCcMOTpEeHHbIE moapaszaenom 2.4.1. nactosiero AAMHUHUCTPATUBHOTO PETJaMeHTa.

2.4.3. JIOIDKHOCTHOE JIMLO AJMUHUCTPALMM OTBETCTBEHHOE 3a IPEJOCTaBICHHUE
MYHULIMIIATBHON YCIIYTH, B CPOK HE TO3/IHEE UYeM OAMH padouuii 1€Hb CO JIHS NPUHATHSA
pelIeHUusT O TPEJOCTAaBICHUM MYHHUIMIAIBHOM yciayru Jmbo 00 OTkase B
MPEAOCTABICEHUA  MYHUIMIAIBHOM  YCIYTrM  HampamiseT  TrpaxJaHuHy  (ero
MPEACTABUTENIO)  JOKYMEHTBI,  SBISIOIIMECS  PE3yJbTaTOM  MPEJOCTaBICHUS
MYHULIMIAIBHOMN YCIIYTH.

2.5. HopmaTuBHBIEe TIpaBOBble AaKTbl, PperyJupyloliue mpeaocTaB/IeHHe
MYHUIIUNAJIbHOM YCJIYTH.
2.5.1. IlpenocraBiieHne MYHUIIMITAILHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU

Kununiaeiii kogeke PO;

@Oenepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 o0O0muX MPUHIMIIAX
OpraHM3allHd MECTHOTO caMoynpasiieHus B Poccuiickon denepanum»;

®denepanbHbIi 3ak0H 0T 27.07.2006 Ne 152-D3 «O niepcoHaIbHbBIX TaHHBIX Y,

pacniopspkenue [IpaBurensctBa PO ot 17.12.2009 Ne 1993-p «OO0 yTBepkaeHun
CBOJTHOTO TME€PEYHS MEPBOOUYEPEIHBIX TOCYAAPCTBEHHBIX W MYHHUILMNAIBHBIX YCIYT,
MPEJOCTABISIEMbBIX B 3JIEKTPOHHOM BHUJIEY;

pacniopspkenue IIpaButenscTBa Hrkeropoackoit oomactu ot 29.04.2010 Ne 773-p
«O0 yTBepKJCHUU KaJICHAAPHOrO IIaHa Mepexojia Ha MpeaocTaBiieHUuE (MCIOTHEHUE)
MEPBOOYEPEAHBIX  TOCYJapCTBEHHBIX M  MYHUUMUNAIBHBIX  ycayr  ((pyHKuuif),
OKa3bIBa€MbIX (HCIIOJHSAEMBIX) OpraHaMy HCIOJIHUTEIbHOM BiacTu Hukeropoackoi
o0nacTH, OpraHaMM MECTHOTO CaMOYMpPAaBICHUS MYHUIMNAIBHBIX 0Opa30BaHUN
Hwxeroponackoit o0macTv, ToCyJapCTBEHHBIMH W MYHUITUTIATBHBIMH YUPEKICHUSIMHU
Hmwxeropoickoit 007acT B 3JIGKTPOHHOM BHIEY,

OenepanbHbii 3akoH oT 24.11.1995 Ne 181-d3  «O couuaibHOM 3aniuTe
nHBAIMIOB B Poccuiickon Denepaunmny;

[Ipukaz Muntpyna Poccuu ot 22.06.2015 No 386H «OO06 yTtBepkaeHuu (Hopmbl
JOKyMEHTa, TOJTBEPKIAIOIIETO CIeluadibHOe OO0ydeHHe COOaKU-MPOBOJHHKA, U
MOPSIAKA €T0 BbIAAUN»;
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3akon Hwmxeropoackoit oomactu ot 05.03.2009 Ne 21-3 «O 6GezbapbepHOil cpene
JJT MAJIOMOOMJTBHBIX T'paXkJiaH Ha TeppuTopuu Hikeropoackoit oomactuy;
HacrtosmmM AIMUHUCTPATHBHBIM PETJIAMEHTOM.

2.6. UcyepnbiBawOuii mepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH
¢ HOPMATHBHBLIMM TPABOBBIMH AKTAMHU /ISl NPENOCTABJIECHUS] MYHUIIUNAJIBLHOM
YCIYIM M YCJIYI, KOTOpPble SIBJISIOTCA He00XOAUMBIMH H 0053aTeJbHBIMHU JJI
NPeIOCTABJIEHUS MYHUIMNAJBHOW  YCJIYrH, MOMJIEKAIMMX MPeACTABICHUIO
3asiBUTEJIEM, CIOCOObI MX NOJYYCHUSI 3asiBUTEJIeM, B TOM YHCJIE B JIEKTPOHHOM
(¢popme, moOpsiIOK X NPeICTABICHHS.

2.6.1. Jlns modydeHUS MYHUIMIIAIBHOW YCIyTH 3asBUTENIEM MPEICTaBISIOTCS
(HampaBIISAIOTCS) JOKYMEHTHI CIEAYIONUMHU CTIOCO0aMU:

1) nHa nuyHOM mnpueMe - B (OpME JIOKYMEHTOB Ha OYMa)KHOM HOCHTENE B
aIMUHUCTPALINIO, TIPEAOCTABISIONIYI0 MyHUIIUTTAIBHYIO YCIYTY;

2) uepe3 Enunbrit moptan wim [TopTtan - B 35eKTpoHHOM Popme;

3) Ha JIMYHOM TIpueMe - B popMe TOKYMEHTOB Ha OYMa)KHOM HOCHTEJIC Yepe3 OTACI
I'bY HO «YM®O®IIy.

2.6.2. Jlna npeaocTaBieHUs MyHUIIMIIATBHON YCIYTH 3asiBUTENIEM MPEICTaBISIOTCS
cienyromue 00s3aTenbHbIE TOKYMEHTHI:

- 3asBJICHHE O TPEIOCTaBICHUM MyHuUIunaibHou ycmyru (Ilpwmoxkenume 2 x
aIMUHUCTPATUBHOMY PETJIAMEHTY);

- MAacTOPT WM UHOU JOKYMEHT, YOCTOBEPSIONININ JIUYHOCTh 3asBUTENS (MacropT
rpaxnanuHa Poccuiickoit ®denepaiiuu, CBUIACTENBCTBO O POXKACHUM (ISl JUI, HE
JOCTUTIINX BoO3pacta 14-Th JeT), MacmopT MOpsSKa, BOEHHBIM OWJET, NachopT
rpaxaaanHa CCCP o6pasua 1974 roma, oOmierpaxaaHCKUN 3arpaHUYHBIN IMacTIoOpT,
CITyK€OHBIN MacHopT, AUTUIOMATUIECKUNA MACTIOPT, TACIOPT MHOCTPAHHOTO TPaKIaHUHA,
pa3pellieHre Ha BPEMEHHOE MPOXKMBAHUE, BUJ Ha JKUTEJIBCTBO, JOKYMEHT, BBIJIAHHBIN
MHOCTPAHHBIM TOCYJapCTBOM U TMPU3HAHHBIH B COOTBETCTBUHM C MEXKIyHAPOIHBIM
noroeopoMm Poccuiickonn depepanun B KA4ECTBE JOKYMEHTA, YIAOCTOBEPSIOLIETO
JUYHOCTH JUIa 0€3 TPaKJaHCTBA WJIM WHOCTPAHHOTO TPAKJAHWHA, CBUIETEIHCTBO HA
B3] (Bo3Bpaiienue) B Poccuiickyro denepainio, yI0CTOBEpEHNUE JUIHOCTH oduIiepa,
crpaBka 00 OCBOOOXKIEHWW W3 MECT JUIICHHUS CBOOOJBI, BPEMEHHOE YIOCTOBEPEHUE
JUYHOCTHA TpaXJIaHWHA, BOCHHBIM Owiner oduiepa 3amaca, CBUIETEIHCTBO 00
YAOCTOBEPEHUU TOXKJAECTBEHHOCTH C JIMIOM, H300paKeHHbIM Ha (oTorpaduyeckon
KapTOUYKe);

- IOMOBYIO KHHUTY;

- B ClIy4ae, €CJIM 3asBUTEJIEM SIBIISICTCS TIPEJICTaBUTENb COOCTBEHHHUKA, 3asBUTEIb
B COOTBETCTBHM cO crarbeil 185 ['paxpanckoro konekca Poccuiickoit ®enepaunuu
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JOJDKEH MPENCTaBUTh  JOBEPEHHOCTh MpenCTaBUTENs], OOPMIICHHYIO B HaJJexkKalleM
HOPSAAKE OT UMEHU COOCTBEHHMKA JKUJIOTO TOMEILIEHUSI.

- CBUJIETEJIBCTBO O POXKACHUH (/111 HECOBEPIIEHHOJIETHUX YJIEHOB CEMBH).

- CBUJIETEJIBCTBO O CMEPTHU (COOCTBEHHUKA JKUJIOTO ITOMEIIECHNUS);

- TEXHUYECKUW MACIOPT UHIUBUIYAIBHOTO KUJIOTO I0Ma.

2.6.3. JlokymMeHTBHI (KOIMH JOKYMEHTOB), YKa3aHHbIE B MyHKTE 2.6.2 HACTOSAIIETO
AJIMUHHCTPAaTUBHOIO pPErjlaMEHTa, MPEICTaBIAIOTCS 3adBUTEIEM Ha OyMaKHOM
HOCHTEJIC UJTU B DJIEKTPOHHOM Qopme uepe3 Enunsiii mopran, [Topras.

Konumn noKyMeHTOB, IpUIaraéMbIX K 3asBJICHMIO, IIPEJCTABICHHbIE HA OyMa)KHOM
HOCHUTEJNE, JOJDKHBI ObITh 3aBEPEHBI B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi
denepanum.

[Ipu oOpamieHny 3a MOJy4YEHHEM MYHULUINAIBHOW YCIyTH B 3JEKTPOHHOU (opMme,
3asiBJI€HUE U JOKYMEHTHI (KOIHUU JTOKYMEHTOB) JOJDKHBI OBITh MOJIMUCAHBI MPOCTOM,
YCUJICHHOW KBaTU(PUITMPOBAHHOMN) 3JIEKTPOHHOM MOIANMUCHIO 3asBUTEIIS (MIPEICTABUTEI)
B coorBercTBUU ¢ DegepanbHbiM 3akoHOM OT 6 ampemss 2011 1. Ne 63-03 «O6
AJIIEKTPOHHOM TOJIHCK.

2.7. HcuepnbiBaloumuii mnepedyeHb OCHOBAHUH JJisi OTKa3a B IpueMe
JOKYMEHTOB, HEOOXOAMMBIX /IJIfl IPEI0CTABJIEHUA MYHUIIUTIAJIbHOM YCJIYTH.

2.7.1. OcHoBaHMAMH [JI1 OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPE0CTaBICHUS MYHUITUTIATILHON YCIIYTH SIBJISIFOTCSI:

1) HEycTaHOBJIIEHHWE JMYHOCTH JIMIA, OOPAaTHUBIIEIOCA 3a IIPEJOCTaBICHHEM
MYHULIMITAIBHOWU YCIYTH:

-  HENPEObSBJICHUE JAaHHBIM JIMIIOM [acrnopra WIM HWHOTO JOKYMEHTA,
YIOCTOBEPSIONIET0 €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOJIATEIBLCTBOM Poccuiickoun
Oenepanuu,

- OTKAa3 JAHHOTO JIUIA NPEAbSIBUTH MACTOPT WU MHOW TOKYMEHT, YIOCTOBEPSIOIIUN
€ro JUYHOCTh B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickont denepanuu,

- MPEIbSABICHHUE MMACIIOPTAa WJIM MHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTH B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickonn depepannu, ¢ UCTEKIIAM CPOKOM
JEeUCTBUS);

2) oOpaiiieHue 3a MoJydYeHHEM MYHUIIMIAILHON YCIYTH HEYIOJHOMOYEHHOTO JIHIIA;

3) OTCyTCTBHE IOKYMEHTOB, MOITBEPKIAIOIIMX IOJHOMOYHS YIIOJTHOMOYEHHOTO
WJIA 3aKOHHOTO TPEJCTABUTEIIS 3a4BUTEIISI HA MPEICTABICHUE 3asIBJICHUSI U JOKYMEHTOB,
HEOOXOJIUMBIX JJIsl MPEJOCTABICHUS] MYHULIUMAIBHOM YCIyrd JMOO OTKa3 YKa3aHHOTO
JIMIA MPEIBSIBUTh TAKUE JOKYMEHTHI B CIIy4ae MPEICTaBICHUS 3asiBJICHUS U JTJOKYMEHTOB
JIMYHO 3TUM JIUILIOM;
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4) 3amoJIHEHHWE 3asBJICHUS O MPEAOCTABICHUHM MYHUIIMIIAIBLHOW YCIYyTd HE IO
dbopMe, yTBep)KACHHOH AIMHUHHACTPATUBHBIM periamenToM (IIpunoxenune Ne 2), win He
B IIOJIHOM 00BEME;

5) mnpencraBieHue 3asABACHHUS, TEKCT KOTOPOIO HE IOAJACTCS IMPOUYTCHHIO,
collep KaIiecsl B 3asBJICHUN HEIEH3YPHBIC WU OCKOPOUTEIBbHBIC BHIPAKECHUS, YTPO3BI
KU3HH, 3[I0POBBIO U UMYIIECTBY JOKHOCTHBIX JIUII U (WJIH ) YWICHOB UX CEMEH.

6) HempeICcTaBICHHE 3asBUTEIIEM JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHHS
MYHHUIIMIIATBHOW  yCIyTH, TMPEAYCMOTPEHHBIX  MIyHKTamu  2.6.2.  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA;

7) npeacTaBIeHUE JOKYMEHTOB, KAUeCTBO KOTOPBIX HE MO3BOJISIET B ITOJTHOM 00bEeME
MIPOYMTATh CBEJICHHMS, COJICpKAITUECs B JOKYMEHTaX;

8) mpencraBieHWe JAOKYMEHTOB, COJEP)KAIIUX MPOTHBOPCUUBHIC CBEIACHUS,
HE3aBEPCHHBIC NCIIPABJICHUS, TIOTYUCTKHA U TIOMAPKH.

9) mpencraBiaeHUE 3asABUTEICM 3asBICHHUS O MPEIOCTABICHUW MYHHUIIUIIATLHOM
YCIIYTH B OpTraH, B KOMIIETEHITHIO KOTOPOTO HE BXOJMT MPUEM JAHHOTO 3asBIICHHUS.

2.7.2. He nomyckaeTcs OTKa3 B MNpHeMe JOKYMEHTOB, HEOOXOJUMBIX IS
MPEOCTaBICHNUS MYHULMIAIBHON YCIyrd, B ClIydae €CIIM JOKYMEHTBHI, HEOOXOJIUMbIC
JUISL TIPEIOCTaBICHUS] MyHUIIUITAIBHOW YCIIYTH, TTOJAaHbl B COOTBETCTBUHU ¢ MH(GOpPMAaIIUCH
O CpOKax M TOPSAKE MPETOCTABICHHUS MYHHUIIUITAILHON YCIYTH, OMyOJMKOBAaHHOW Ha
Enunom noprane u Iloprane, Ha opuniaibHOM caliTe aIMUHUCTPALIH.

2.7.3. 3asBUTENb BIpaBe MOBTOPHO OOPATUTHCS B aJIMUHUCTPAILIMIO C 3asBJICHUEM U
JOKYMEHTaMu  (KOMMSIMH  JOKYMEHTOB), HEOOXOIMMBIMH JJisi  IPEAOCTaBICHUSA
MYHULIMIIAIBHOMN YCIIyTH.

2.8. UcuyepnpiBawiuii mnepeyeHb OCHOBAHWIi J1Jisi NMPHOCTAHOBJIEHHUS WJIH
0TKa3a B NMPeI0CTABJIEHUU MYHUIIUNIAJIBLHON YCJIYTIH.

2.8.1. OcHoBaHUS IJIs1 MPUOCTAHOBJICHHUS MTPEAOCTABIICHUS MYHUITUTIATLHOW YCIIYTH
OTCYTCTBYIOT.

OcHoBaHuEM J1J1s1 0TKa3a B MPEJOCTABICHUN MYHUIIUTIAIbHOW YCIYTU SABJISIETCA:

uHdopmaIus, 3a KOTOPOM 0OpaTuics 3asBUTENb, HOCUT KOH(MUICHIIUATHHBIN

XapaKkTep M KacaeTcs JIMYHOCTH APYTroro TpaxaaHuHA, pacpoCTpaHeHne HHHOPMAITHH O
KOTOPOM OYJIET SIBIISITHCS YIIEMJICHHEM €T0 TPaB.

2.9. IlepeyeHb yciayr, KOTOpbie AIBJISIOTCSH HEOOXOAMMBIMHM U 00s13aTeJIbHBIMH
JJIA TIPeI0CTABJICHUS MYHHIMIIAJIbHOMN YCJIYI'H, B TOM YHCJI€e CBeIeHUS 0 JOKYMEHTe
(10KyMeHTax), BbILIABAeMOM (BbIJaBaeMbIX) OpPraHM3alUsAMHM, Y4YacTBYKOIUMMHU B
NpeaoCTABJIEHHU MYHULUNIAIBLHON YCJIYIH.



2.9.1. Ilpu mnpenoctaBIeHUH MYHUIUMNAIBHON YCIYTH OKa3aHHE HWHBIX YCIYT,
HEOOXOAUMBIX U 00S3aTEIbHBIX JUJIS MPEAOCTABICHHUSI MyHULMIIAIBHON YCIIYTH, a TaKkKe
y4acTHE HHBIX OpraHu3alliii B MPEIOCTABICHUM MYHUIMNAIBHON YCIyId, HE
OCYILIECTBIISIOTCS.

2.10. Ilopsiok, pa3Mep U OCHOBAHMS B3MMaHHUSl IOCYJapCTBEHHOI MOLIJIMHBI
WIN UHOM IUIaThl, B3UMAEMOI 32 peJ0CTABJIeHHe MyYHMIMIIAIbHOMN yCJIYTIH.
2.10.1. IIpenocTaBienrne MyHUIIUTIAILHON YCIYTH OCYIIECTBISETCS OECIIIaTHO.

2.11. Ilopsinok, pa3Mep W OCHOBaHMSI B3UMAaHHsl IUIATHI 32 MpeAOCTABJIEHHE
yCIyr, KOTOpble  SIBJASIOTCH  HeOOXOAMMBIMH W  00f3aTEJbHBIMH  UIA
NpeJoCTABJIeHU MYHUIUNAJIBHOH YCJIYIrd, BKJIKOYAas HMHGOPMANUI0 O MeTOAHUKE
pacuera pa3Mepa TaKoi IJIaThl.

2.11.1. Ilnara 3a mMpeAOCTaBICHHE YCIYT, KOTOpPbIE SBISAIOTCA HEOOXOAMMBIMU H
00s3aTeNbHBIMU JJIsI TPEAOCTABIICHUS MYHUIIUNIATBHONW YCIIYTH, HE B3UMAETCS B CBS3U C
OTCYTCTBHEM TaKHUX YCIYT.

2.12. MakcuMaJIbHBI CPOK O0XXUJIAHHUA B o4Yepead MNPH Moaa4ve 3ampoca o
NMpeI0CTABIEHUM  MYHUIUNAJBHONH  YCJOyru,  YCJIYru,  MpeaocTaBIsIeMOM
opraHu3anueii, y4acTBYIIleil B MPeA0CTABJICHNH MYHUIUNAJBHON YCJIYru, U MpH
NMOJIyYeHUH Pe3yJibTaTa Mpea0CTABJeHUsI TAKHX YCJIYT.

2.12.1. MakcuMabHBIN CPOK OXKUIAHUS B OUEPEIU MPHU T0/1aue 3asBICHUS U (UITHN)
JOKYyMEHTOB (KOMWI JOKYMEHTOB) JIMYHO, a TaKXe TMpU TOJYYCHUH pe3yibTaTa
MPEAOCTABIICHUS MYHUIIUTIATLHON YCIYTH HE MOXKET MPEBBINIATh 15 MUHYT.

2.13. Cpok u MOPSIAOK PerucTpanuu 3ampoca 3asiBUTEJIsI 0 MPea0CTABJIEHUH
MYHUIMOAJIBHOM  YCJIYIH W YCIYI'M, TMPeAOCTABJfAEMOIl  OpraHu3ainmei,
yyacTByWOIIeii B NpeI0CTABJI€HUM MYHUIUNAJIBLHOH YCJIyru, B TOM 4YHCJIE B
3JIEKTPOHHOU (popMe.

2.13.1. Peructpamms 3asBICHUS W  JOKYMEHTOB (KOMUWA  JIOKYMEHTOB),
MPEJCTABICHHBIX 3asIBUTEJIEM B aJIMUHUCTPALIMIO HA JIMYHOM MPUEME, OCYIIECTBISETCA
B JICHb UX MOCTYIUIEHUS B AMUHUCTPALIHIO.

2.13.2. Peructpauus 3asBJICHUS W  JOKYMEHTOB (KONMUHA  JIOKYMEHTOB),
HalpaBJICHHBIX 3asSBUTEJIEM C WCIOJb30BAHUEM CPEJICTB IOYTOBOM CBSI3U WU B
AIIEKTPOHHOM (popMe, OCYIIECTBISETCS HE MO3AHee pabovero JHs, CISAYIOIIEro 3a JHEM
MOJYYEHHs] QJIMUHUCTpPALlMEM YKAa3aHHBIX 3asBICHUS U  JOKYMEHTOB (KOMHUii
JIOKYMEHTOB).



2.13.3. Peructpamms 3asBiIeHUS W JOKYMEHTOB (KOMUWA  JTOKYMEHTOB),
HampaBJeHHbIX 3asButTesieM uepe3 otaen ['BY HO «YM®Ily, ocymiecTBiseTcs HE
no3aHee paboyero JHs, CIEIYIOUIEro 3a THEM MOJyUYeHUs] aJIMUHHUCTpAlUeld yKa3aHHBIX
3asiBJICHUS U TOKYMEHTOB (Kornui qokymeHToB) u3 otaena I'bY HO « YMO®OL».

2.13.4. B cnydae moOCTyIUICHUS! 3asBICHUS U JOKYMEHTOB (KOMHH JOKYMEHTOB) B
aIMUHUCTPALIMIO B BBIXOJHON (HepaOOuumi WM NOpa3IHUYHBINA) JEHb pPErucTparus
OCYIIIECTBISICTCS B MEPBHIil, CACAYIOUINI 32 HUM pabounii JCHb.

2.13.5. Peructpanus 3asBiaeHUS O MPEAOCTABICHUA MYHHUITUTIAIBHON YCIYTH, B TOM
quciie B DJIEKTPOHHOU (hopMe, OCYHIECTBISETCS aJAMUHHUCTPALMEH MyTeM MPUCBOCHUS
BXOJSIIIET0 HOMEpPA C YKa3aHUEM JIaThl €r0 MOJyYCHUS.

[Ipuem, peructpauus 3asBICHUSI W OIIEHKA MPEACTABICHHBIX JTOKYMEHTOB B
aIMUHUCTPALIMU HE JOJKHBI 3aHUMAaTh OoJiee 20 MUHYT.

2.14. TpeGoBaHusi K TIIOMeIIeHUsIM, B KOTOPbIX MPeIOCTABJISETCS
MYHHIUNAIbHAA YCJIYra, K 3aJy OKHJAAHUS, MeCTaM JIJIsl 3AI0JIHEHHUSI 3alPOCOB 0
NPeIOCTABJICHNA MYHUIUNAJIBHOH YCJIYyrd, HHGPOPMALUMOHHBIM CTEHAAM C
o0pasmamMu HX 3aN0JHEHUS] W TMepeYyHeM [OKYMEHTOB, He00XOAUMBIX sl
NPEAOCTABJCHUS KAXKIA0M MYHMIUNAIBHON YCJIYI'd, pasMelleHUI0 U 0(opMIICHUIO
BU3YaJIbHOW, TEKCTOBOM W MYJbTHUMEAUNHOM HHPOpMAUUM O MOPSIAKe
NMPEeA0CTABJIEHUS] TAKOW YCJAYI'M, B TOM 4YHCJe K 00eClneYeHUI0 JOCTYNHOCTH JJIsl
HHBAJIMI0OB YKa3aHHBIX O0OBEKTOB B COOTBETCTBMM C 3aKOHOAATEJIbCTBOM
Poccuiickoit @egepanuu 0 COMAILHOM 3al[UTE HHBAJIU/I0B.

2.14.1. Undopmanus o rpaduke (pexume) paboThl aIMUHUACTPAIIUU pa3MEIIaeTCs
Ha BXOJIE B 3/1aHME, B KOTOPOM OCYIIECTBIISIETCS €TI0 AESITEIbHOCTh, HA BUJHOM MECTE.

2.14.2. Tlpuem 3asBUTENEN OCYIIECTBISIETCS B CHEIHAIBHO O00O0PYIOBaHHBIX
MOMEIIEHUSIX UM OTBEJEHHBIX Il 9TOTO KaOMHETaX, OCHAILEHHBIX CTYJbSIMU, CTOJAMHU
(cTolikamm) 1711 BOBMOXHOCTH O0(hOPMIIEHHS TOKYMEHTOB.

2.14.3. Tlomemienus, mpeaHa3HAUYCHHBIC [JIs1 OXKHUAAHUS W TpUeMa 3asBUTENCH,
o0opyayroTcss  WHMOOPMAIMOHHBIMUA ~ CTEHJAMH, COJSPKAIMMU  JOKYMEHTBI U
uH(popMalnio, ykazanHele B myHkTe 1.3.3 Hactosiero Pernamenra.

Nudopmarimonnsie CTEHABI TOJDKHBI pacrlojiaraThCsi B MECTE, TOCTYITHOM JIJist
MpoCcMOTpa (B TOM YHCJIE TIPU OOJIBIIIOM KOJTUYECTBE TIOCETUTEIIEH ).

Nudopmarnus nomkHa pa3Meiatbesi B y100HOU SISl BOCIIpUATHS hopMe.

2.14.4. TlomemeHnus sl OXHUAAHUA M TpUeMa  3asdBUTENICH  JOJIKHBI
COOTBETCTBOBaTh KOM(OPTHBIM JJISI TPaKJaH YCJIOBUSM W ONTHUMAJIbHBIM YCIOBHSIM
pabOThI TOKHOCTHBIX JIUI] QIMUHUCTPAIIHH.

2.14.5. JIOMXKHOCTHBIE JTUIIA aIMUHUCTPALlMU, OTBETCTBEHHBIC 32 MPEJOCTaBICHHUE
MYHUITUTIAJTBHOW YCIYTH, 00s3aHbI UMETh HAa PabOYMX MeCTaxX TAOJWYKHA C yKa3aHUEM



(dbaMuIMM, UMEHH, OTYECTBA (OTYECTBO YKA3BIBACTCS MPH €ro HAIMYWW) U 3aHUMAEMOU
JOJIKHOCTH.

2.14.6. B nemsix opranu3anuu 0ecpersiTCTBEHHOTO JI0CTyIa HHBAIMIOB (BKJIIOUAs
WHBAJUIOB, UCIIOJB3YIONIMX KpEeciaa-KOMSICKM M COOaK-TPOBOJHUKOB) K MECTY
MPEIOCTABICHUS MYHHUITUTIATLHOW YCIYyTH UM 00€CTIeUnBAIOTCS:

1) ycnoBusi OecnpensiTCTBEHHOTO JI0CTyna K OOBEKTy (31aHUI0, MOMEIIEHUIO), B
KOTOPOM TIPEIOCTABIISICTCS MyHUIIATIATLHAS YCIIYTa,;

2) BO3MOKHOCTh CaMOCTOSTEIBHOTO TEPEABMKECHUS M0 TEPPUTOPUU, HA KOTOPOU
pacnoyiokeHbl OOBEKTHl  (3laHMs, TIOMEIICHHs), B KOTOPBIX MPEIOCTABISIETCS
MYHHIUTNIANbHAS YCIyra, a TakKe BXOJ/Ia B TaKM€ OOBEKTHI U BBIXOJA W3 HUX, MOCAIKU B
TPAHCIIOPTHOE CPEJICTBO M BBICAJKU M3 HETO, B TOM YHCIIE C MCIOJb30BaHUEM Kpecia-
KOJISICKH;

3) COMPOBOKIECHNE WHBAIMOB, MEIONINX CTOMKHE PAaCCTPONCTBA (PYHKITUN 3pCHUS
1 CAaMOCTOSITEIIbHOTO TIePEABHKCHUS;

4) Hamexailee pasMmelieHne o0OopyJoBaHUS U HOcUTeNed uHGpOpMAaIuU,
HEO0OXOAMMBIX /I oOecreueHust OeCIpEensITCTBEHHOTO JOCTYIa WHBAIMIOB K 00bEeKTam
(3maHusM, TIOMEIICHUSIM), B KOTOPBIX TPEJOCTABISICTCS MYHUIIMMAIbHAS YCIyra C
y4eTOM OTPaHUYCHHUMN UX KU3HEEATEIbHOCTH,

5) nyOnupoBaHHWE HEOOXOAMMOW JUIsi WHBAJIMIOB 3BYKOBOM U 3pUTEILHOMN
uHpopManuu, a TakKe HaJANUCed, 3HAKOB W MHOW TEKCTOBOM U rpaduyeckoi
nH(OpMAITUU 3HAKaMH, BHITIOJTHEHHBIMH pelibe(pHO-ToOUYeuHbIM mpudTOM bpaiins;

6) normyck cypaonepeBoauruKa U TH(IOCYpAOTIEPEBOIIHNKA,;

7) nmomyck coOaKU-TIpOBOJAHMKA HAa OOBEKTHI (37aHUS, MOMEIICHHS), B KOTOPBIX
MPEIOCTABIIACTCS MYyHUITUTIATbHAS yciyra, npu HAJTUYUU JIOKyMEHTA,
MOATBEP>KIAIOIIETO €€ CIeluaibHOoe 00ydeHUe U BbIIaBaeMoro 1mo (Gopme u B MOPSAKE,
YCTaHOBJICHHBIM HOPMATHUBHBIM MPABOBBIM aKTOM;

8) okazaHWe WHBAIWIAM TIIOMOIIM B TIPEOJIOJICHHH OapbepoB, MEMIAOITUX
MOJTYYCHHUIO MU TOCYAAPCTBEHHOM YCITYTH HapaBHE C IPYTUMH JIUIIAMHU.

2.14.7. B ciyyae HEBO3MOXHOCTH TOJHOCTBIO MPHUCIOCOOUTH OOBEKT C y4ETOM
MOTPEeOHOCTH MHBAINIA COOCTBEHHHUK JIAHHOTO 00BbEKTa 00ECIIEYNBAECT NUHBAIUTY JTIOCTYII
K MECTy TMpPEJOCTABICHUS] MYHUIIMIMAIBLHON YCIYrd 1100, KOTrJa 3TO BO3MOXHO, €€
MpEIOCTaBICHNEe O0ECIEYNBACTCS IO MECTy OKUTEIhCTBA WHBAIMIA WIA B
JTUCTAHITMOHHOM PEXHUME.

2.15. Tloka3aTeiu JOCTYNHOCTH U Ka4eCcTBA yCJAYTH, B TOM YHCJ€ KOJUYeCTBO
B3aMMO/IefiCTBUII 3asiBUTEJNSI € JOKHOCTHBIMU JIMIIAMH TPH TPeI0CTABIEHUU
MYHUIMOAJBHOH YCJIYTM W HUX NPOJAOJKHTEIBLHOCTb, BO3MOKHOCTH IOJy4YeHUSs!
uHpopManuu 0 XoJe NMPeJOCTABJICHUS] MYHUIUNAJIBHOWH YCJIYIM, B TOM 4YHCJIE C
HCMOJIb30BAHHEM HHGPOPMALMOHHO-KOMMYHUKANMOHHBIX TeXHOJIOTHI,
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BO3MOKHOCTH JIM00 HEBO3MOKHOCTH MOJIy4YeHHUSs] YCIYTH B MHOTOQYHKIIHOHATbHOM
LHEeHTpe NPe0CTABIEHUS IrOCYAAPCTBEHHBIX U MYHHMIMIAJIBHBIX YCJIYT (B TOM YHCJI€
B INOJHOM o00ObeMe), B JIO00M TEePPUTOPHAJILHOM MOJApPAa3JeJeHUd OpraHa,
NpeICcTABJIAIOIIEI0  MYHHIMNAJIBHYK)  yCJIyry, 10  BbIOOpY  3asiBHTeJIA
(3KCTEPpPUTOPHAJILHBIH MPUHIIHN).

2.15.1. Tloka3arensiMud JOCTYITHOCTH M Ka4eCTBA MPEIOCTABICHUS MYHHUITUTIATHLHOM
YCIIYTH SIBISIFOTCSL:

1) wHanmuuue TONHOM W TOHATHOM HWHGOpPMAMU O TOPSAKE U CpOKax
peI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH;

2) coOofieHue CPOKOB TMPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYTM M CPOKOB
BBITIOJIHEHUS] aIMUHUCTPATUBHBIX TMPOLEAYyp TpPH MPEJOCTABICHUM MYHHUIIUMATIBHON
YCIIyTH;

3) mpemocTaBlieHWE BO3MOXKHOCTH TMOJAa4YM 3asBICHUS M JIOKYMEHTOB (KOMHH
JOKYMEHTOB) W TIOJy4YEeHHUS pe3yJabTaTa MPEIOCTABICHUS MYHHIIMIIAJBHOW YCIYTH B
otaene ['bBY HO «YM®ILy;

4) mnpenoCTaBICHHE BO3MOXKHOCTH TMONYYEHHs] MYHHUIMIAIBHOW YCIYIH B
3JIEKTPOHHOM (opMe ¢ ucnonb3zoBanueMm Equnoro noprana uinu [loprana,

5) mpedocTaBiI€HHE  BO3MOXKHOCTH  IOJydyeHUss HMHpOpMalMu O  XOAe
MPEIOCTABIEHNS MYHULUIIAIBHON YCIYTrd B JJIEKTPOHHON (OopMe C HMCHOJb30BaHUEM
Enunoro noprana u lloprana;

6) oTcyrcTBHE OOOCHOBAHHBIX >Kal00 CO CTOPOHBI 3asBUTENCH MO pe3yabTaTam
MPEIOCTABIICHUSI MyHUIIUTIATLHON yCIyTH.

2.15.2. Tlpeamonaraercsi OJHOKpAaTHOE B3aUMOJICUCTBHE HA JIMYHOM TpUEME
3asiBUTENS C JOJDKHOCTHBIM JIMIOM  AJMUHUCTpALMM, a TakXke OJHOKpPAaTHOE
B3aUMOJICMCTBUE IpU  TOJYYEHHHM  3asBUTEIEM  pe3yjbpTaTa  MPEeJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

[Tpo1OKUTENEHOCTS OJHOTO B3aMMOJICUCTBHS 3asiBUTENS C JOHKHOCTHBIM JIMLIOM
aAMUHUCTPALIMK  MPU TPEIOCTaBICHUM MYHULMIAIBHON YCIYrd HE NpeBblmaet 15
MUHYT.

B mensx monydyeHHMss MyHUIMOAIBHOM YCIyrd 3asBHUTENb BIIpaBe OOpamiaThCs B
aJIMMHUCTPALIHIO 110 Mepe HEOOXOIMMOCTH.

2.15.3. TlpenocraBneHrue MYHHMLIMIIAIBHOW YCIYTH IO HKCTEPPUTOPHUAIBHOMY
MPUHIUITY HE OCYILECTBIISETCA.

2.15.4. TllpenocraBnenue MyHuunanbHou yciayru B otaene ['bY HO « YMOL», B
TOM YHMCJIE HA OCHOBAHMHM KOMILIEKCHOTO 3aIlpoca, OCYLIECTBISIETCS B COOTBETCTBUU C
HAaCTOSIIMM ~ AJIMUHHUCTPAaTUBHBIM PEIVIAMEHTOM HA OCHOBAaHUU COIJIAIIEHHUS O
B3aUMOJICHCTBUM,  3aKIIOYEHHOro  Mexay aaMmuHucrpaumed wu  I'BY  HO
«YnonmnomoueHHbI M®ILI», u npy ycnoBUH, 4TO MyHHMIMIIATIbHASA YCIIyra BKIOYEHA B



MNEPCUCHb MYHUIMIIAIBHBIX YCIIYI, IIPCAOCTABIIICMBIX B MHOFO(lJYHKHI/IOHaJ'IBHBIX
HCHTpax IMpPCHOCTABJICHUA I'OCYAAPCTBCHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT, YTBep)KIIGHHHﬁ
HOPMATHUBHBIM IIPABOBBIM aKTOM.

2.16. Huble TpeOOBaHMA, B TOM 4YHCJIe YYUTHIBAKOIIME OCOOEHHOCTH
NpeaoCTABIEHUSI MYHMIHNAJIbHON YCJAYTH M0 IKCTEPPUTOPUAIBHOMY NPUHIUIY (B
ciay4dae, ecJiM MYHHIHMIAJIbHAS YCJIYra NpeaocTaBiasieTcsl M0 IKCTEPPUTOPUATIBLHOMY
NPUHIOMIY) M O0CO0EHHOCTH TMPeJOCTABJIEHHSI MYHHUUMIAJIbHOW YCJIyrM B
3JICKTPOHHOU (popme.

2.16.1. 3asBuUTENb MOXKET HANPABUTH 3alpoc B GOpME 3JIEKTPOHHOIO JOKYMEHTAa,
nopsoK  oopMIIEHUST KOTOPOrO OIpejaeneH mnoctaHoBieHueM IlpaBurenbcTBa
Poccwmiickoit @enepammu ot 7 wmromst 2011 1. Ne 553 «O mopsake odopmiieHus u
MPE/ICTaBICHUS 3asBICHUI U WHBIX JOKYMEHTOB, HEOOXOAMMBIX MJISi MPEIOCTaBICHUS
rOCyIapCTBEHHBIX U (WJIM) MyHHUIIUIIAJIBHBIX YCIYT, B (POpME 3TEKTPOHHBIX TOKYMEHTOBY
U KOTOPBIN MepeaaeTcs ¢ HMCIOIb30BaHHEM WH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHBIX
ceTell 0011ero nojb30BaHus, B ToM yucie cetu «MHTepHeT», BKiItovast Equnblii nopran u
[Topran, obecneunBaroUX BO3MOKHOCTh HANpaBlICHUS W IOJY4YEHUS HHPOpMAIUHU B
AJIEKTPOHHOM BHJIE, B TOM UYHUCJE C UCIOJb30BAHUEM 3JIEKTPOHHON MOJIHUCH, B MOPAIKE,
npexycMoTpeHHoM @DenepanbHbM 3akoHOM OT 6 ampenst 2011 roma Ne 63-03 «O6
AIEKTPOHHOM moanucky (nanee — OeaepanbHbiil 3akoH 0T 06.04.2011 Ne 63-D3).

CpencrTBa 3lEKTPOHHON MOJINKCH, NPUMEHSEMbIE 3asBUTENEM IMpPU HaIMpaBICHUU
3ampoca B (opMme DJIEKTPOHHOTO JOKYMEHTa, JOJKHBI OBITh CEpTU(PHUIIMPOBAHBI B
cootBeTcTBUM ¢ DenepanbabiM 3akoHOM OT 06.04.2011 Ne 63-D3.

[Ipy >TOM Mo KenaHuio 3asgBUTENS UH(MOPMHUPOBAHUE O XOJE MPEIOCTABICHUS
MYHULIMOATBHON YCIYTH MOXKET OCYIIECTBISATHCS IMyTEM TNepeAayd TEKCTOBBIX
COOOIIIEHUM Ha aapec SJEKTPOHHOM MOYTHI 3asgBUTENS JUOO HA aOOHEHTCKUUA HOMEp
YCTPONCTBA MOABUAKHOMN paguoTesne(OHHOMN CBA3HU 3aIBUTEIS.

2.16.2. Ilpu wnampaBieHun 3ampoca B (opMe DJIEKTPOHHOTO JIOKYMEHTa C
ucrnosb3oBanueM «JIlugnoro kabunera» Ha Exmnom moprane u Iloprane JOKyMEHTHI,
yIOCTOBEPSIOLIUE INYHOCTh, HE TPEOYIOTCSI.

2.16.3. 3asButensiMm oOecreuynBaeTCs BO3MOXKHOCTh MOMy4YeHUsT WHOOpMAIuu o
IIPENOCTAaBIIEMON MYHUIIMITAIBbHOM yeinyre Ha Ennnom noprane u [lopraie.

II1. Cocras, noc.1e10BaTeIbHOCTH U CPOKH BBINOJHEHUSI IMUHUCTPATUBHBIX
npouenyp (aeicTBuii), Tped0OBaHUs K MOPSAKY HX BbINIOJHEHHS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHECHUS AIMUHUCTPATHUBHBIX NpoLeaAyp (AelcTBuii)

B JJIEKTPOHHOH (popMe
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3.1. CocTtaB aAMMHUCTPATHBHBLIX Npoueayp (AelCTBUI) MO NMPeAOCTABICHHUIO
MYHHIMIAJIbHOH YCJIYTH.

[IpenocTaBieHue MyHUIMOAIBHON YCIyTM BKIIOYAeT B ce0s  CIeayrolme
aIMUHUCTPATUBHBIE TPOLICAYPHI:

[Tpuem 3ampocoB 3asiBUTENEH O TPEAOCTABICHUN MYHULIUTIAIBHON YCITYTH U MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHUIIMTIATBLHON YCIYTH.

PaccmoTpenue 3asiBneHus 0 Bbljaye JOKYMEHTA U MOArOTOBKA JOKYMEHTA.

Briaua (HanpaBiieHHe) TOKYMEHTA.

3.2. llpuem 3anpocoB 3asiBUTE/IEH 0 MPeIOCTABIEHUN MYHUIIMNIAILHONH yCJIYTH
¥ MHBIX JOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH.

3.2.1. OcHoBanueM g Hayajga aIMUHUCTPATUBHON TPOIEAYPHI SBISACTCS
MpEeJCTaBIICHUE 3asiBUTENIeM B agMuHucTparuio, otaen ['BY HO «YM®Ily, nubo
yepe3 Enunbiii mopran wimm Ilopran - B dsiekTpoHHOW ¢dopme — 3asgBICHUS O
IIPEIOCTABICHUM MYHHIMNAIBHOW YCIYTM M COOTBETCTBYIOIIMX  JIOKYMEHTOB,
yKa3aHHBIX B ITyHKTE 2.6.2. HACTOSIIETr0 AJIMUHUCTPATUBHOIO PETIAMEHTA.

3.22. Ilpumem 3asBIeHUST O TPEIOCTABICHUN MYHHUIMIAIBHOW YCIYyTH W
MpWIAraéMbIX K HEMY JOKYMEHTOB OCYIIECTBISECTCS  JIOJDKHOCTHBIM  JIMLIOM
aMUHUCTPALIMK, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIMNAIBHOU YCIYTH,
cotpyanukom oraena ['bY HO «YMOL».

3.2.3. JIoMmKHOCTHOE JIUI0 afMUHUCTpaIuu, corpynauk otaena ['bY HO « YMO®OIL»
yCTaHaBIMBAET (PAKT MPUHAJUIEKHOCTHU MPEABIBIEHHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTD, 3asIBUTEIIO ITyTEM CBEPKH BHEITHOCTH OOpaTHUBIIIErOCs JuIla ¢ pororpadueii B
JOKYMEHTE.

3.24. Ilpu mnpueme IOMKHOCTHOE JHIIO AJMUHUCTpPAIlMU, OTBETCTBEHHOE 3a
MPENOCTABICHNE MYHULMNANBHOM yciayrd, coTpynHuk otaena ['bY HO «YMOL»
MPOBEPSIET HAIWYUE HAJJICKAIUM 00pa3oM O(POPMIIEHHBIX 3asBJICHUS U JIOKYMEHTOB,
KOMIUIEKTHOCTh ~ JTOKYMEHTOB  Ha  COOTBETCTBME  IIEPEYHIO, YKAa3aHHOMY B
AJIMUHUCTPATUBHOM peryiaMeHTe, BHU3YaJIbHO ONpENENsIeT HOJIJTMHHOCTb
IIPEICTABICHHBIX JIOKYMEHTOB, a TaK’K€ CPOK JIEUCTBHS TOKYMEHTOB.

3.2.5. [lpn HaIMUMW OCHOBAHMM JIJIsl OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEJOCTABICHUS] MYHULHUNAIBHOW YCIIYT'M, JOJKHOCTHOE JIMIIO aJMUHUCTPALINH,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUILMIIAIBHOW YCIYTH, COTpYAHUK otnena [bBY
HO «YMO®L» yBemomiisieT 3asBUTENA O HAIUYUM NPENATCTBUA K MPHUHATHIO
JOKYMEHTOB, OOBSICHSET 3asABUTENIO COJEP>KAaHUE BBISBICHHBIX HEJOCTAaTKOB B
MIPEICTABICHHBIX JIOKYMEHTAaX U MpeyiaraetT NpUHATh MEPHI [0 UX YCTPAHEHHUIO.
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B cnydae ecnu 3asBUTENb (MPEICTABUTENDL 3asBUTENSA) OTKA3bIBAECTCA HUCIPABUTH
JNOMYIICHHBbIE HAPYUIEHUSA, TOJDKHOCTHOE JIMIO aJMUHUCTPALlMM, OTBETCTBEHHOE 3a
NPEAOCTABICHUE MYHULHUNAIBHOW yciyru, coTpyaHuk otaena ['BY HO «YMO®ILy
OTKa3blBa€T B TMpPHUEME JOKYMEHTOB W BO3BpAaIlla€T 3asBUTEN JOKYMEHTBI C
00OBACHEHHEM MPUYUH OTKa3a.

3.2.6. Tlo 3ampocy 3asButens cotpyaauk otaena ['bY HO «YM®IIy odbopmisier u
BBIJJAET MOTHBUPOBAHHOE NMMCBMEHHOE NMOATBEPKICHUE OTKa3a B MpPUEME JOKYMEHTOB
no ¢opme cormacHo Ilpunoxenuto Ne 3 k HacrosuiemMy AJIMUHUCTPATUBHOMY
pETJIaMEHTYy .

YBenomienue o0 0Tkaze B MpueMe JTOKYMEHTOB 0(hOpMIISIETCS M pacliedyaTbiBaeTCs
B 2 (AByX) 3k3eMIuIsipax. OIMH 3K3eMIULSIp BBLAAETCS 3asBUTEINI0, BTOPOU - CHAETCS Ha
xpaHenue B apxuB otaena ['bY HO « YMO®Ly.

3.27. Ilpu oOTCyTCTBMM 3aMe4YaHWHl K JOKyMEHTaM JODKHOCTHOE JIHIIO
aAMUHUCTPALIMK, OTBETCTBEHHOE 3a IMPEIOCTaBICHUE MYHUUMUIAIBHOM  YCIIyTH,
corpynauk otaena I'BY HO «YMOL» ocymecTBiasier npuéM HEOOXOAMMBIX
JOKYMEHTOB.

CBepsieT KONHUU JOKYMEHTOB C OpPUTMHAJIaMHM M TNPU HEOOXOJUMOCTH CHUMAET
KOIIMM C JOKYMEHTOB, IPEICTaBICHHBIX 3asBUTEIEM (€ro MpeacTaBUTEIEM), JIMOO
CKaHHPYET JOKYMEHTHI I TEepeladyd MX B 3JIEKTPOHHOM BHJIE€ C HCIOJb30BaHHEM
CMDBB.

OpurvHaigbl JOKYMEHTOB BO3BpAIllA€T 3asABUTENIO (€r0 MNPEICTaBUTEINI0), KPOME
clly4yaeB, KoOrja Juisi MpPEJOCTAaBICHHS MYHHUIMNAIBHOM YCIyTH  HEOOXOIUMBI
MOUIMHHUKH IOKYMEHTOB.

3aBepsieT KoUK TOKyMEHTOB ¢ nipocTasiieHneM OHO, 10IKHOCTH, TOANKCH.

3.2.8. PesynapTaToM = aIMUHUCTPATHUBHOM  MPOLEAYpHl  SBISETCS  MPUEM
JNOJDKHOCTHBIM ~ JILIO ~ aJMHUHUCTpPAlMd, OTBETCTBEHHBIM 3a  MPEJOCTaBJIECHUE
MYHULIMNANBHON yciyrd, cortpynHukoM otaena ['bY HO «YMOL» noxymeHTOB,
MPE/ICTABJICHHBIX 3aSBUTENIEM, WM OTKa3 B IPUEME JTOKYMEHTOB C YKa3aHUEM IPHUYHUH.

3.2.9. Criocobom ¢ukcaiuu pe3yiabTaTa aIMUHUCTPATUBHOM MPOLETYPHI SBIISICTCS:

B AJMHUHHUCTPAIlMM — 3aperMCTPUPOBAHHOE 3asBIICHHE 3asBUTENS WM BO3BpAT
JOKYMEHTOB 3asBUTEIIO C YKA3aHUEM IPUUYMHBI OTKa3a B IPUEME JOKYMEHTOB;

B otaeine ['bBY HO «YMO®L]» — Bblgaya paclnucKu B IMOJYYEHUH JOKYMEHTOB OT
3asBUTENSI WM BO3BpaT MX 3asBUTENIO C YKa3aHUEM MPUYUHBI OTKa3a B IpUEME
JOKYMEHTOB.

3.3. PaccmoTpenne 3asB1eHHs O BblJadye JOKYMEHTA M MOJAr0TOBKA JOKYMEHTA.

3.3.1. OcHoBanueM [isI Hayajda  aJMUHUCTPATUBHOM MpOLEIypbl SBISETCS
3apEerucTPUPOBAHHOE 3asBJICHUE 3asBUTEIS.

3.3.2 JIOMKHOCTHOE JIMLO AJAMUHUCTPALMHM, OTBETCTBEHHOE 3a MNPEIOCTABICHUE



MYHUILIMOATBHON YCIYTM paccMaTpUBaeT MOCTYNHBIIEE 3asBICHUE U OCYLIECTBIISIET
NOATOTOBKY JOKYMEHTA, SIBIIIFOLIETOCS PE3YJIbTATOM NPENOCTABICHUS MYyHULMUIIAIBHON
YCIIYTH.

3.3.2. JIokyMeHT, SBISIONICHCS PE3yNbTaTOM MPEIOCTABICHUS MYHHUIIUNATbHON
YCIyTH, NOANUCHIBACTCS MOJDKHOCTHBIM JIMIIOM aJMHUHUCTPALMHM, OTBETCTBEHHBIM 3a
MPEIOCTABJICHUE MYHULIMTIIAIBHOW YCIIYTH.

3.3.3. JIOJDKHOCTHOE JIMIIO aJMUHHCTpPAIlMU, OTBETCTBEHHOE 3a MPEIOCTABIICHUE
MYHULIMOATBHON yCIYyTH PETUCTPUPYET NOKYMEHT, MOJICKAIIUN Bblgaye 3asiBUTEINIO, B
XKypnarne yuera noCTyIJICHUS U BbIA4U JOKYMEHTOB B JICHb OOpaIlleHHUS.

3.3.4. B cnyuyae mpenocTtaBieHuss MyHUIIMNANbHOU yciyru yepe3 otaen ['bY HO
«YMO®IL» corpynnuk otaena ['BY HO «YM®IIy nanpaBiseT 3asBjicHUE 3asBUTENS B
aAMUHUCTPALMIO HE TO37HEE pabovero IHs, CAEAYIOMIEro 3a JHEM MOIYYEHUsI OTIEIOM
I'BY HO «YM®ILI» naHHOro 3asiBIICHHUS.

3.3.5. PesynpTaTroM amIMUHUCTPATUBHON MPOLEAYPHl SBIACTCA TOIITUCAHHBIN
JIOKYMEHT, SIBJISIFOLIEHCS] PE3yJbTaTOM MPEJOCTABICHUS] MYHUIIMIAILHON YCIyTH, JTU00
MACbMEHHBIN OTKAa3 B MPEJOCTABICHUH MYHUIUIIAIbHON YCIIYTH.

3.3.6. CriocoboMm (Qukcanuu pe3ysbrata aMUHUCTPATUBHOM MPOLIETYPHI SIBISETCS
3apETUCTPUPOBAHHBIA B IKypHAJIE€ BbIAAYM JIOKYMEHTOB JOKYMEHT, SIBISIOLICIHCS
pPe3yJIbTATOM MPEAOCTABICHUS MYHUIIUNIATIBHON YCITYTH.

3.4. Boigaua (HampaBJieHHe) JOKYMEHTA.

3.4.1. OcHoBanueMmM [yisi Hadajla aJIMHUHUCTPATUBHON MpPOLEAYpPHl SBISETCS
MOANMCAHHBIA TOKYMEHT, SIBJSIOIIECHCS PE3yJbTaTOM IPEIOCTABICHUS MYHULUIIAIBHOM
yCIIyTH, TUOO MUCbMEHHBIN 0TKa3 B MPEIOCTABICHUH MYHULIUIIATBHON YCIYTH.

3.4.2. JIOJKHOCTHOE JIMILO aJIMUHUCTpAlMU, OTBETCTBEHHOE 3a MPEIOCTABJICHUE
MYHULMIIAIBHON  yCIIyTH B JeHb oOOpamieHus BblgaeT 3asBUTENO0 JIMYHO (C
MPOCTABJIEHUEM €ro noanucu B JKypHase ydyeTa MOCTYIUIEHUS U BbIIAud JTOKYMEHTOB)
JOKYMEHT B TUCbMEHHOM BUJIE.

3.4.3. B cnyuyae npenoctaBieHus MyHUIIMNaNbHOU ycayru yepe3 otaen ['BY HO
«YMOL» aamuHucTpanus HampabiseT pe3yinbraT B otaen I'BY HO «YMO®Ily e
MO3/HEE YeM 3a OJMH pabouMil 1eHb 10 UCTEUEHUS CPOKa J1aud OTBETA 3asIBUTEITIO.

3.4.4. JIna momyuyenus: pesynbrara B otneie ['BY HO «YMOLly 3aaBurens
MIPEACTABIISET CAEAYIOIIHNE TOKYMEHTBI:

1) macniopt 1u00 UHOM JOKYMEHT, yIOCTOBEPSIOLIUN JTUUYHOCTD;

2) pacnuCKy O pEerucTpaluy 3anpoca (3asBlICHUs).

3.4.5. Ilpu BeIaue pesyibTaTa 3asBUTeN0 coTpyaHuk otaena ['BY HO «YM®Ily,
bukcupyer noiaydeHue pe3yabTaTa yCIyry 3asBUTENEM B JKypHaJe PerucTpauuu JIubo B
UHBIX JTOKYMEHTAaX.

3.4.6. B cnyuae nHesBku 3asButens B oraen ['BY HO «YMO®L» ocymectBiser



XpaHEHue pe3yJbTaTa MYyHHIHMMNAIbHOM yciayru B TeueHue 10 pabGoumx ngueit. Ilo
UCTEUECHUH CpPOKa XPAHEHUS PE3ylbTaT MYHULHWIIAIIBHOW YCIYTM HAIpaBiAeTCsS B
aIMUHHCTPALHIO.

3.4.7. Pe3ynpTaToM aJIMHUHHMCTPATUBHOM MPOUEAYpPHl SBISETCS  BBbIJIAHHBIN
3aSBUTENI0 JOKYMEHT, SIBISIIOLICHCA PE3yJIbTATOM IPEAOCTABICHUS MYHULMIIAIBHOU
YCIIyTH, TUOO MUCbMEHHBIN 0TKa3 B MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH.

3.4.8. Crocobom (pukcaruu pe3yabTrata aIMUHACTPATUBHOMN TIPOIIEAYPHI SIBISETCS:

B a/IMMHUCTPALMU — BBIJAHHBIA 3aABUTENI0 JOKYMEHT, SIBISIOLIEUCS PE3YIbTaTOM
PEIOCTaBICHUSI MYHUIIMIAIBHON YCIIYTH, JMO00 MUCbMEHHBIN OTKa3 B MPEAOCTaBICHUN
MYHULIANIAIBHOUN YCITYTH;

B otaene ['BY HO «YM®IIy — npocTaBieHue OTMETKH B JKypHaJIe BbIJIAYU U (HJIN)
B PACHUCKE O JAaTe BBIIAYM 3ASIBUTEIIO COOTBETCTBYIOIIETO JOKYMEHTA, SBIIFOLIETOCS
PE3yJAbTaTOM NPETOCTABICHNUS MyHULIUITAIBHOW YCIIYTH.

3.5. CocraB, nocJjie10BaTeIbHOCTh U CPOKH BBITIOJHEHUS] AIMUHUCTPATUBHBIX
npouenyp (meidcTtBuil) B 3JIEKTPOHHOH ¢opMe, TpeOOBaHUA K MOPSAAKY HX
BBINIOJTHEHHA.

3.5.1. [IlpenocraBienrie wuHGOpMAMK 3aABUTEISIM M OO€ClEUEHUE JOCTyma
3aBUTENIEW K CBEICHHUSM O MYHULHNAIBHOM YCIYre OCYIIECTBISAETCS IOCPEACTBOM
pa3MeleHus MHOpManuu O TOPSAKE MPENOCTaBICHUS MYHHMIMNAIbHOW YCIyrd Ha
opuIManbHOM CaiiTe aJMUHUCTpalMM B ceTd HHTepHET W C HCHOJIb30BAHUEM
rocyJlapcTBeHHOM HHQpOpMaImoHHOW cuctembl Hukeropoackoir oOnactu «EauHBIM
WuTepHeT-opTal  TOCYJIAapCTBEHHBIX W MYHULMINAIBHBIX  yciIyr  ((QyHKIuil)
Hwxeroponckoit obnactuy, penepaibHoi rocygapcTBeHHOM cucteMbl « EquHbIii mopran
roCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT ((PYHKITUAN ).

®dopma 3asBiICHHS pa3MelleHa Ha OPUIMAIBLHOM CalTe aJMUHUCTPALIUA B CETH
Nutepuer, a Ttakke Ha «EmumHoMm HHTepHeT-mopranse TrocyAapCTBEHHBIX H
MyHUIUNAIBHBIX yciuyr (dynkuuil) Huxkeropoackoit o6nactuy», «EauHOM moprane
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYHKIUN).

3asBUTENb MOXET MOJaTh 3asBJICHHE U HWHBIE JOKYMEHTbI, HEOOXOIUMBIEC IS
MPEOCTABICHUS MYHUIUMIAIBHON YCIIYTH, IyTEM 3arlOojHEHUsI AJIEKTPOHHOM (POpMBI
3asBJICHUS] U TPENOCTABIICHUS JJIEKTPOHHBIX KONMK JOKYMEHTOB C HCIIOJIb30BaHUEM
rocyJapcTBeHHOM HWHGPOPMAIMOHHON cucTteMbl Huxkeropojackoit obnactu «EnuHbIi
WNuTepHeT-noptan  rocyJlapCTBEHHbIX WM MYHULUUNAIBHBIX  yciyr  (GyHKUHIA)
Huxeroponckoit o6nactiy, (enepaibHOM rocy1apcTBEHHON cucTeMbl «EIMHBIN TopTan
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PYHKIUN)Y.

3asBUTENb BOpPABE MOJYYUTh CBEIEHUS O XOJ€ BBINOJIHEHHUS 3ampoca o
NpEICTaBICHUH MYHHIMIIAJBHOW YCIYyrd B TOCYJapCTBEHHON HH(OpMAMOHHON
cucreme Hmkeroponackoit obnactu «Emgunsiit HTepHET-IOpTan rocyJapCTBEHHBIX U



MYHULIMNAIbHBIX — ycayr (pynkumit) Hwmxeropoackoit obmactu», (enepanbHOit
rocylapcTBeHHON cucteme «EQUHBIA NOpTall TOCYAapCTBEHHBIX M MYHULMIAIBHBIX
yeayT (b yHKITUR)».

IV. ®opmbI KOHTPOJIS 32 IPEIOCTABJICHUEM MYHULUNIAIBLHON YCJIYI'H

4.1. Tlopsinok ocyuiecTBJEHHs] TeKYIIEro KOHTPOJsi 3a CoOJIIOJeHUEM U
HCNOJIHEHHEM OTBETCTBEHHBIMH JIO/LKHOCTHBIMM JIMIAMM IOJIOKEHUI perjamMeHTa
U HMHBIX HOPMATHUBHBLIX NPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPeOOBAHHUSA K
NMPeI0CTABIEHUI0O MYHUITUNIATBHOM YCJIYTH, 4 TAK)Ke MPUHITHEM UMM PelleHUid.

4.1.1. Texymuii KOHTPOJb 3a COOJIIOJECHUEM U WCIOJHEHUEM JOJIKHOCTHBIMU
JULAMHU aIMUHUCTPAIMU TOJOKEHUN HACTOSIIEero AJMUHUCTPATUBHOTO PErjlaMeHTa U
WHBIX  HOPMATHMBHBIX  IMPABOBBIX aKTOB, YCTAaHABIWBAIOIHUX  TPEOOBaHUSI K
MPEAOCTABICHUIO MYHUIMIIAIBHON YCIYTH, a TakXe TMPUHITHEM WMH PEIICHHM
OCYIIECTBJISICTCS  JOKHOCTHBIMU  JIMI[AMHU  QJMUHUCTpPAIIMM, OTBETCTBECHHBIMHU 34
OpraHu3aIuio padOThI MO MPEIOCTABICHUIO MYHUIIUITAILHON YCIIYTH, yTEM ITPOBEICHHUS
MIPOBEPKH.

4.1.2. TleprOoau9IHOCTDh OCYIICCTBICHHUS TEKYIIIETO KOHTPOJIS YCTaHABIMBACTCS
IJIABOM  MECTHOTO CaMOYINPABJIEHUS TOPOJACKOTO Okpyra ropox IlepBomaiick
Huxeropoackoii obsactu.

4.1.3. TlpoBepku MOJHOTHI U Ka4yeCTBA MPEAOCTABICHUS MYHHUIIMNAIBHOU YCIYTH
BKJIFOYAIOT B ce0si MpOBEJECHNE MPOBEPOK, BBHIABICHUE U YCTPAHEHHE HAPYIIEHUW MpaB
3asiBUTEJICH, paCCMOTPEHHE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpalleHUs
3asBUTENCH, colepkamue >kamoObl Ha gedctBus (Oe3meiicTBHME) W pelICHUs
JOJDKHOCTHBIX ~ JIMI[  QJMUHUCTpPAllMM,  OTBETCTBEHHBIX  3a  MPEIOCTABIICHHE
MYHHUIUIIAIBHON YCIYTH.

4.2. Tlopsi0K ¥ NEePUOANYHOCTH OCYIIECTBJICHHS MJIAHOBBIX M BHEIUIAHOBBIX
NMPOBEPOK IMOJHOTHI M KAa4YeCTBA NMPEAOCTABJICHUS MYHMUIMIIAJIBHON YCJIYrd, B TOM
yucae MOPSAOK U (GOopMBbI KOHTPOJIA 32 NMOJHOTOH M KAa4eCTBOM IPeI0CTABJICHUS
MYHULIUNAJIbHON YCIYIH.

4.2.1. B uensix OCyHIECTBIEHUS KOHTPOJIA 32 MPEAOCTABICHUEM MYHHIIMIAIbHON
YCIYTM, a TakXe BbISBJICHUA M YCTpaHEHUS HapyLIEHUWH TMpaB 3asBUTECH
aIMUHUCTpALIMEN MPOBOASTCS MJIAHOBBIE U BHEIUIAHOBBIE TPOBEPKHU.

[InaHOBBIE M BHEIJIAHOBBIE MPOBEPKH MPOBOIATCS HA OCHOBAHHUU PACHOPSKEHUN
aAMUHUCTPALIMH.



4.2.2. IlpoBeneHue TMJIAHOBBIX TNPOBEPOK COOMIOACHHUA H  HUCHOJHEHHS
COTPYJHUKAMU aJMUHHUCTPALlMU IOCIEA0BATEIbHOCTH JACUCTBHUN, OMNPEACIEHHBIX
aJIMMHHUCTPATUBHBIMU TPOLEAYpPaMH IO MPEAOCTaBICHUIO MYHHUIMIAIBHOM YCIYTH,
OCYILECTBIISIETCS HE PEXKE OJHOTO pasa B rol.

4.2.3. BHemiaHOBbIE TPOBEPKU TMPOBOJATCS B CBA3M C YCTPaHEHHEM paHee
BBISIBJICHHBIX HApYIICHW, a TakkKe B Ciydae Xanob Ha JedcTBusi (Oe3neiicTBue)
JNOJDKHOCTHBIX ~ JIML  @JMHHHUCTpPAllMM,  OTBETCTBEHHBIX 3a  IPEIOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

4.3. OTBeTCTBEHHOCTH /JAOUKHOCTHBIX JIHMI[ OPraHa, MpeIoCTaBJSIONIEro
MYHULUNAJIBHYIO YCJIYIYy, 32 pelleHusi U aeicTBus (0e3neiicTBue), IpMHUMaeMble
(ocymecTBjIsieMble) HMHU B X0/1€ NPeI0CTABJIEeHUS MYHUIUIIAJIbHON YCIYTH.

4.3.1. Tlo pesynbraraM TMPOBEACHHBIX TMPOBEPOK B CIy4yae BBISBICHUS
HEMPABOMEPHBIX  pEIICHHWM,  JedcTBUi  (0e3AeicTBUs)  JOJDKHOCTHBIX  JIWII
aMUHUCTPALIMKM, OTBETCTBEHHBIX 3a MPENOCTAaBICHUE MYHHUIMNAIBHOW YCIYTH, H
(akTOB HapylIEHUs MpaB M 3aKOHHBIX MHTEPECOB 3asiBUTENICH BUHOBHBIC JOJIKHOCTHBIE
JUIA HECYyT OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Poccuilckoi
denepanum.

4.3.2. IlepcoHanpHass OTBETCTBEHHOCTh JOJDKHOCTHOI'O JIMIA ONPENEIAETCS B €T0
JOJKHOCTHOM HMHCTPYKIIMM B COOTBETCTBHMM C TPEOOBAHMSIMHU 3aKOHOAATENIbCTBA
Poccuiickon @enepanumu.

4.3.3. llepeyeHp nHIL, OCYHIECTBIIIOIIMX KOHTPOJb 3a MNPEIOCTABICHUEM
MYHULUIIAIBHOM  YCIIyTH, YCTaHaBIIMBAECTCSI BHYTPEHHUMH  PacCHOPSAIUTEIbHBIMU
JOKYMEHTaMU aJIMUHUCTPALINH.

4.4. TpeOoBaHusi K MNOPSAKY M (opMaM KOHTPOJIA 3a MNpPeaoCTABJIEHHEM
MYHHUIUNAJBHON YCJIYId, B TOM YHCJE €O CTOPOHBI IPasKIaH, UX O00beJUHEHUH U
OpPraHu3aIuil.

4.4.1. KoHTponb 3a NpeAOCTaBICHUEM MYHULIMIAIBHON YCIyTH, B TOM YHCIE CO
CTOPOHBI TpaXkJaH, UX OOBEAMHEHUU W OpraHu3alil, 0O0ecreynBaeTCsl MOCPEICTBOM
OTKPBITOCTH JIESITEIbHOCTH aJMHUHUCTPAllMU MpPU TPEIOCTABICHUN MYHULUNAIbHOM
YCIIYTH, TIOJYYeHHUS! TpakIaHaMH, UX OOBEAMHEHUSMU M OpPraHU3AIUsAMHU TOJTHOU M
JI0OCTOBEpHON HWH(OpPMAIMM O TOPSJKE TMPEJOCTABICHUS MYHUIUMIIAIBLHON YCIIyTH,
BO3MOXXHOCTH J0Cy/neOHOro (BHeCyneOHOro) oO0»KajJoBaHUSI pEIICHUM, JeUCTBUUN
(Oe3neiicTBUSl) aAMMHHCTpAllMM W €€ JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
MPEI0CTaBICHNE MYHUIIUTIATBHOM YCITYTH.

4.4.2. ApmuHUCTpanms OCYLIECTBJISIET  INOCTOSHHBIA  KOHTPOJIb 34
MIPEIOCTABIEHUEM MYHULIMIIAIBHOM YCIYTH.



AJIMUHUCTpalMe OCYIIECTBIISIETCS aHAJIU3 PE3YJIbTATOB MPOBEAEHHBIX MPOBEPOK,
HAa OCHOBAaHMM KOTOPOTO MPUHUMAIOTCI HEOOXOAMMBIE MeEphl IO YCTPaHEHUIO
HEJIOCTATKOB B OPTaHU3alMU [PEAOCTABICHUS MyHULIUIIAJIBHONU YCIIYTH.

V. locyneOHblii (BHeCyAeOHbII) MOPSIAOK 005KAJJ0BAHUS PeLIeHUil
U aeiicTBuil (0e31eiicTBHSI) OPraHa, NpeIoCTABJISIOUICT0
MYHUIUIAIBHYIO YCJIYTY, a TAK:Ke UX J0JKHOCTHBIX JIHIL

5.1. Uudopmanms Ui 3aMHTEPECOBAHHBIX JHIl 00 MX NpaBe Ha gocyae0HOe
(BHecyaeOHoOe) 00:kaioBaHue aeiicTBUi (0e31eicTBUA) U (MJIM) pelleHHd, IPUHATBHIX
(ocy1ecTBJICHHBIX) B X0/1€ IPEAOCTABJICHUS MYHUIIUNIATbHOH YCJIYIH.

5.1.1. 3asBuTENHP UMEET MTPaBO 00KaJOBATh B J0CYACOHOM (BHECYAEOHOM) MOPSIKE
pemieHuss W gedctBus  (Oe3neiicTBHME)  aAMUHUCTpALUM,  MPEAOCTABIISIONIETO
MyHULIMNANBHYK)  YCIyry, MW €ro JOJDKHOCTHbIX Jmn, otaena [BY  HO
«YnonmaomoueHHbli M®ILl» n corpynaukoB otaena I'bY HO «YM®ILly, npunsteie n
(uM) OCyLIECTBIISIEMbIE UMM IIPU MPEIOCTABICHUN MYHULUINAIBHON YCIYTH, €CJH, IO
€ro MHEHUIO, TAKUE PEUIeHMs, IEHCTBUS WK Oe3/efiCTBIE HapyIIaOT €ro mnpasa (Jajiee -
xKajnoba).

5.2. OpraHsl rocy1apcTBeHHO# BJIACTH (OPraHbl MECTHOT0 CaMOYyNpaBJIeHUsT),
OPraHu3anuu M YNOJHOMOYEHHbIE HA PACCMOTPEHHE KAJO00bI JIMIA, KOTOPBHIM
MOKeT ObITh HAINpPaBJIeHA :XKaj00a 3asABUTEJNA B J0CyA1eOHOM (BHecyaeOHOM)
NopAIKe.

5.2.1. B nocynebHoM (BHecyneOHOM) TOpSAZIKE 3asBUTEINb (IIPEACTABUTEINb) BIIPaBe
oOpaTUThCs C KajnoOoill B MHCHbMEHHOW (opme Ha OyMaXKHOM HOCUTEIE WM B
aNeKTpoHHON (opme B amvumHHcTparmio, otaen [BY HO «YM®Il» mmb6o B
COOTBETCTBYIOIIMI OpraH TOCyJapCTBEHHOW BJIACTH (OpraH MECTHOTO CaMOYMpPaBJICHUS)
myOJMYHO-IPAaBOBOrO  00pa3oBaHus,  sBiAomuica  yupemutenem [BY  HO
«YnonaomoueHusii M®Ly (manee - yupenurenas 'Y HO «YnonnomoueHusiii MOIIy).

5.2.2. Kanoba nmomaercs:

I'maBe MecTHOro camoynpaBiieHHsI TOPOACKOro okpyra ropoxn IlepBomaiick
Hwxeropoackoit 061acTv, MpeoCTaBISIONIEr0 MYHULIUNIATBHYIO YCIIYTY, Ha PEIICHUS U
nerictBus (0e3nelicTBIE) JOKHOCTHBIX JIUIT aIMUHUCTPAIUH;

pykoBogutento otaena ['BY HO «YMO®IL» - Ha pEUEeHUus U JACHUCTBUSA
(6e3nerictBue) corpyauukoB otaena ['bBY HO «YMO®Iy,

yupenuremro  ['bBY HO «VYnonnomouennsli MOPDL» wnm wHOMY JuLy,
YIOJHOMOYEHHOMY Ha PacCMOTPEHUE jKajl00 HOPMATHBHBIM MPABOBBIM aKTOM CYOBEKTa
Poccuiickoii @enepannm, - Ha pemieHus u aencTBus (Oe3nerictBue) pykoBoautens ['BY
HO «YM®Ily.



5.3. Cnocoobl uH(OPMHPOBAHHUS 3asiBUTeJEel 0 TOpsAKe TMOJAYUd H
pPaccMOTpPeHHUsl KaJo0bl, B TOM 4YHCJe ¢ HCHoAb30BaHMeM Eaunoro mnopraia
roCyJapCcTBEHHBIX  MYHHIMIIAJIBHBIX YCayT (QyHKIMIA).

5.3.1. Uadopmarus o mopsake mojadyl U pacCMOTPEHUS KaIoObl pa3MeliaeTcss Ha
MH(POPMALIMOHHBIX CTEHJaX B MECTax MPEJOCTaBICHUS MYHHIMIAIBHBIX YCIYT, Ha
opunmansHOM caiiTe anMuHUCTpauuu, Enunom moprane u Iloprame, a Ttakxke
MPEIOCTABIIACTCA B YCTHON Qopme mo TenedoHy W (WJIM) HA JUYHOM MpUeMe OO B
NUCbMEHHOM (pOpME MOYTOBBIM OTIPABICHUEM I10 aJpeECy, YKa3aHHOMY 3asiBUTENEM (E€ro
IpEICTaBUTENIEM).

5.4. llepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJMpyHIIUX MNOPSAOK
aocyaeOHoOro (BHecy1eOHOro) 00:KajI0BAHUS PelIeHUN M JedcTBUll (0e31elCTBUA)
OpraHa, nNpegoCTaBJSIIOLIEr0 MyHUIHMIAJIBHYI0 YCIYIy, a TAK:Ke ero J0JKHOCTHBIX
JINII.

5.4.1. Tlopsanok nocyaedHoro (BHeCyAeOHOT0) 00KalOBaHUS PEIICHUN U JACHCTBUMA
(Oe3neiicTBUS) aAMUHUCTPALIMH, MIPEAOCTABISIIONIEH MYHULIUNAIBHYIO YCIYTy, a TaKXKe
€ro JOJDKHOCTHBIX JIUL PETYIUPYETCH:

- ®enepanbabiM 3akoHOM OT 27 mrona 2010 roga Ne 210-@3 «O6 opranuzauuu
MPEA0CTABIIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX ycIyr» (nanee - denepalibHbIN
3akoH oT 27.07.2010 Ne 210-®3);

- ®egepanbHbIM 3aKk0HOM OT 2 Mast 2006 roma Ne 59-D3 «O nopsake paccCMOTPEHHS
obpamenuii rpaxaan Poccuiickoit deaeparuny;

- noctaHoBieHueM lIpaBurensctBa Poccuiickoit ®@enepauuu ot 16 aBrycra 2012
roga Ne 840 «O mopsiike momadyd M PacCMOTPEHHUsS KaloO Ha pEelIeHUs U JIeUCTBUS
(Oe3neiicTBUE) eepalibHBIX OPraHOB UCIIOJHUTEIBHOM BIACTU U UX JOJKHOCTHBIX JIUL,
(denepaibHbIX TOCYIAPCTBEHHBIX CIYXKalIMX, JOJDKHOCTHBIX JIMI[ TOCYIapCTBEHHBIX
BHEOIOKETHBIX (PoHIOB Poccuiickoit ®exnepanuu, rocyJapCTBEHHBIX KOPIIOPALHiA,
HAJICJICHHBIX B COOTBETCTBUU C (enepajibHbIMM 3aKOHAMU TOJHOMOYMSIMH  T10
MPEIOCTABIICHUIO TOCYAAPCTBEHHBIX YCIIYT B YCTAHOBJICHHOU cepe AesITeNbHOCTH, U X
JNOJDKHOCTHBIX — JIMI, OpraHu3alui, MOpelyCMOTpPEeHHbIX uYacTthto 1.1 cratem 16
@enepanibHoro 3akoHa «OO0 opraHu3aluy MPEJOCTaBICHUS TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT», U UX PAOOTHUKOB, a TaKkKe MHOTO(YHKIIMOHATIBHBIX IIEHTPOB
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U UX pAOOTHUKOBY;

- nocranoBneHueM llpaButenbctBa Poccuiickoit @eneparuu ot 20 HosOpst 2012
roga Ne 1198 «O ¢denepanbHOil rocymapcTBEHHONW HWH(POPMAIIMOHHON CHUCTEME,
obecrieunBaroIIe Mpoiecc A0cyAecOHOro (BHeCyaeOHOTro) O0XaloBaHWS PENICHUN U
aeicTBuil (0e31eiCTBHS), COBEPILIEHHBIX MPH MNPEAOCTABICHUH TOCYJAapCTBEHHBIX U
MYHULIUOATBHBIX YCIYT».
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5.4.2. HWudopmamus o mnpaBe 3asBUTeNed Ha JocyaeOHoe (BHecyneOHOe)
o0>xasioBaHue JaercTBUM (0e3AeiCTBYS) U (MJIH) PEIICHU, TPUHATHIX (OCYIIECTBICHHBIX )
B XOJI€ TIPEIOCTABIICHUSI MyHHUIIUITAILHON YCIIYTH aJIMUHUACTPAIUCH, €T0 JOIKHOCTHBIMU
JUIaMu, o0 opraHax, OpraHu3alusAX W JUIaX, YIOJHOMOYCHHBIX HA PacCMOTPECHHE
KayoObl, HampaBleHHOW B JOCyJeOHOM (BHecyneOHOM) ToOpsake, crocodax
uH(GOPMUPOBAHUS 3asIBUTENICH O MOPSIIKE MOAAYN U PACCMOTPEHUS 7Kajlo0bl, B TOM YHUCIIE
c wucnoib3oBanueM Enunoro mnoprana, [loprama a Takke mnepeyHe HOPMATHUBHBIX
MPaBOBBIX AKTOB, PETYJIUPYIOMIMX MOPSIOK A0CYyAeOHOTO (BHECYIeOHOTO) 00KAIIOBAHUS
pemieHnid W AecTBUi  (0€3MCWCTBUSA) aJAMHHHUCTPAIMH, €Tr0 JOJDKHOCTHBIX JIHII,
TIOJIJICKUT 00s13aTeIbHOMY pa3MenieHuto Ha Enqunom moprase, [lopraie.

VI. Oco0eHHOCTH BBINOJHEHUS AAMUHUCTPATHUBHBIX MPOLIEAYP
(meiicTBUI) B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX MPEA0CTABJICHHS
rocyIapcTBEHHbIX 1 MYHUIMIAJIbHBIX YCJIYT

6.1. OcobGeHHOCTH BBHINOJHEHHUS AJAMMHHUCTPATHUBHBIX Npoueayp (aAedcTBuil) B
MHOTO(YHKIHMOHAJIBHBIX  HEHTPax  MNPeJOCTABJEHUS TOCYJAPCTBEHHBIX H
MYHUIUNAJIbHBIX YCJIYT.

6.1.1. IlpemoctaBnenune wmyHununanpHoit ycayru B [BY HO «YM®IL»
ocytiecTBisieTcss B cOoTBETCTBUU ¢ DenepaibHbIM 3akOHOM OT 27.07.2010 Ne 210-®D3 u
CornameHueM O B3aUMOJCMCTBUM, W MpPU YCIOBHHM, YTO MYHMIMNANbHAs ycClyra
BKJIIFOYEHA B  MEPEYEHb  MYHULUNAIBHBIX  YCIYr,  NPEIOCTaBISEMBIX B
MHOTO(YHKIIMOHATbHBIX LEHTpax IIPENOCTABIICHUS rocyJapCTBEHHBIX U
MYHULMIIAIBHBIX YCIIYT, YTBEPKIECHHBI HOPMAaTHBHBIM ITPAaBOBBIM aKTOM.

6.1.2. Ilpu HanMuuK TEXHUYECKOW BO3MOKHOCTH B3aumoiericteue Mexay ['bY HO
«YM®Il» n agMuHHCTpauueld OCYHIECTBISIETCS B JJIEKTPOHHON (popMe MocpeacTBOM
CMD3B ¢ ucnonp3zoBanneM AVUC M®II.

6.1.3. Ilpu  OTCYTCTBUHM  TEXHUYECKOM  BO3MOKXHOCTH  OCYIIECTBJICHUS
B3aMMOJICUCTBHS B DJICKTPOHHOU (hOpME 3asiBICHUS O MPEIOCTABICHUN MYHHUITUTIATBLHOM
YCIYITM U JIOKYMEHTBI, MPEAYCMOTPEHHBIE HACTOSIIMM PerimamMeHToM, mepenarTcs B
aJIMMHUCTpPALIMIO Ha OyMa>KHOM HOCHUTEJIE.

6.14. Ilpu mnogaue [OOKYMEHTOB, HEOOXOMUMBIX J[UIg  MPEAOCTaBICHHUS
MyHULMOANbHOM yciyru, uepe3 otaen [BY HO «YMOL» HenocpeacTBeHHOE
MIPENOCTABIEHNE MYHULIMIIATBHON YCIIYTH OCYIIECTBIISIETCS aIMUHUCTPALIUEH.

6.1.5. 3asBUTEIISM, MpEe/ICTaBUBIIUM 3aABJICHUS 0 MPEI0CTABICHUN
MyHULUNAIBHOW ycayru u JokymeHTel B otaen I'BY HO «YMO®L», pesyabrar
MYHHIIMIIAJIBHOW YCIYTH B 3aBUCHMOCTH OT CIoco0a MOMy4YeHHs, YKa3aHHOTO UM B
3asBJICHUM O NPEIOCTABICHUY MYHULIUITAIIBHONW YCIIYTH, BBIIAETCS B TOM ke otaene ['bY
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HO «YM®L» nnu HampaBiseTcss 3asBUTEI0 MOYTOBBIM OTIPABIECHUEM HA YKa3aHHBIN
aapec, Ha MIEKTPOHHYIO NIOYTY U T.[.

6.2. CocTtaB aAMMHUCTPATUBHBIX NMpoueayp (aeiicTBUHiil) M0 NMpeaOCTABIEHHIO
MYHUIMIAJIbHOH YCJIYIH Yepe3 MHOTO(pyHKIMOHAJIbHbIE IEHTPbI MPeI0CTABIECHHS
rocyIapCcTBEHHbIX 1 MYHHUIIMNIAJIbHBIX YCJIYT.

6.2.1. IlpenocraBnenne myHununaibHo yciayru B otaene ['BY HO «YM®IL»
BKJIIOYAET B ce0sl CIIeAYIOIINEe aIMUHUCTPATUBHbIE MIPOLEAYPHI (ACHCTBUSA):

MHQOPMHUPOBAHUE 3asBUTEINCH O MOPSIKE MPEIOCTABICHNUS MyHUIIUTIAIEHON YCIYTH
yepes otaen I'bBY HO «YM®Iy,

NpUEM 3asBJICHUM O TIPEIOCTABICHUM MYHUIMNAIBHOW YCIYIM W HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

HANpaBJICHUE B AJMHHUCTPALIMIO JTOKYMEHTOB, MOJYYECHHBIX OT 3asBUTEICH B
ornene ['BY HO «YMO®Il» u HeoOXOAMMBIX JUIsi TPEIOCTaBICHUS MYHHUIUIAILHOM
YCIYTH,

MIPYUEM U PETUCTpalvs JOKYMEHTOB, MOydYeHHBIX OT otaena ['bY HO «YM®I]y, B
aIMUHUCTPALINH, odopmiieHNE JOKYMEHTOB, SIBJISTFOLIAX CS pe3yIbTaTOM
MPEIOCTABJICHUS] MYHULIMITAIBHOMN YCIIYTH;

HanpasiieHne aaMuHuctpauued B otaen [bBY HO «YMO®ILl» nokymeHTOB,
SBJISIFOLIUXCS PE3YIBTATOM NMPEAOCTABICHUS MyHULIMIIABHOW YCITYTH;

BbIJ1a4a 3asBUTEIII0 PE3YJIbTATA IIPEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH;

HaIpaBJIeHUE B aJMUHUCTPAIIMIO HEBOCTPEOOBAHHBIX 3asgBUTESIMU B oTAene ['BY
HO «YM®Il» nokyMeHTOB Ha OYMa)KHBIX HOCHUTENSX, SBISIONMIUXCS PE3yJIbTaTOM
MIPEIOCTABJIEHNS] MYHULIUITAIBHON YCIIYTH.

6.3. HndopmupoBanue 3asiBuUTeJeii 0 MOpsAAKe  NpPeaOCTABJIEHUsI
MYHUIMNAJIbHON YCIYyIrH B MHOTOQYHKIMOHAJIBHOM I€HTPe TMPea0oCcCTaABIEHUS
roCcy/1apCTBEHHbIX 1 MYHHIIUNIAJIbHBIX YCJIYT.

6.3.1. OcHoBaHWeM sl Hayajga AaJAMUHUCTPATUBHON MPOLIEAYPHl SBISAETCS
obpamenue 3asBurenis B otaesn [ bBY HO « YMO®Iy.

6.3.2. UudopmupoBanue 1o BonpocaM NpeaoCTaBICHUS MyHULIUIIATbHON YCIYTH B
otaene ['bY HO «YM®II» ocymectBigerca cotpyauukom otaena ['bY HO «YMOIL»
py OOpAIIEHUH 3asIBUTEIIS [IJIS TTOTyYeHUsT MYHUITUTIAIBHON YCIIyTH, 32 KOHCYIbTaI[eH
M0 BOIMPOCaM MPEIOCTABICHUS MYHHIMIIAIBLHOW yCIyrd (IpU JTUYHOM OOpaIleHuH,
NUCBMEHHO, M0 CHIpPaBOYHBIM TenedoHam, TenedoHam-aBTouH(popMaropam (mpu
HAJIMYUH), TyTeM pa3MelieHus MHGOopMaluyu Ha WH()OPMAIIMOHHBIX CTEHIaX B MeCTax
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCIyTH.



6.3.3. Pe3ynapTaroM aaMUHUCTPATUBHON MpOUEAYpHl SBISIETCA MPEIOCTaBICHHUE
3asBUTEII0 TOJHOM W TOHATHOM WH(OpMAlMM MO BOMPOCaM, CBSI3aHHBIM C
IpeAOoCTaBIEHUEM MyHHUIIMNIaIbHOM yciyru B otaene I'BY HO « YM®ILy.

6.3.4. Cnocobom (ukcanuu pesyibTaTa aAMUHUCTPATUBHON TPOLIETYPHI SBISETCS
ycranoBieHue corpyaaukom otaena I'bY HO « YM®Ly daxra oTcyTcTBHS Y 3asIBUTEIS
BOIIPOCOB, CBSI3aHHBIX C MPEIOCTABICHUEM MYHUIIUIIAIHHON YCIYTH.

6.4. Ilpuem 3anpocoB 3asiBUTeN el 0 NMPeAOCTABIEHUN MYHUIIMNIAIBLHONH yCIYTH
U MHBIX JOKYMEHTOB, HEO0OX0AMMBIX /Il IPEeI0CTABJICHUS MYHUIMIIAJIbHON YCIYTH.
6.4.1. OcHoBaHMEeM [Ji1 Hayaja AaJMUHHUCTPATUBHOM MPOLIEAYPHI SIBISETCS
MIpe/ICTaBJICHNUE 3asgBUTENEM (TipencraBurenieM 3assutens) B otaene ['bBY HO «YM®ILy»
3aSBJICHUSIT O TMPEIOCTABICHUM MYHHIMIAIBHOM YCIYTH W COOTBETCTBYIOIIMX
JNOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6.2. HACTOSIETO A IMUHUCTPATUBHOTO PETIIAMEHTA.

6.4.2. Ilpuem 3asBICHHS O TPEAOCTABICHHH MYHUILUNAIBHON YCIYTH H
IIPWIAraeMbIX K HEMY JIOKYMEHTOB OCYILECTBIIIETCS COTpyaHHMKOM otnena I'BY HO
«YMOIIy.

6.4.3. CorpyaHuk ornena I'BY HO «YM®Ily ycranaBnmuBaer ¢akTt
MPUHAJIEKHOCTH  TPENBABICHHOIO  JOKYMEHTa,  YJOCTOBEPSIOMIEr0  JUYHOCTD,
3asIBUTEII0 IyTEM CBEPKH BHEIIHOCTH oOOparuBiierocs maumna c ¢otorpapueii B
JOKYMEHTE.

6.4.4. Ilpu npueme cotpyauuk otaena ['bBY HO «YM®Il» nposepsier Hamudue
HaJJIekKaluM 00pa3oM O(OPMIIEHHBIX 3asBJICHUS U JIOKYMEHTOB, KOMIUIEKTHOCTb
JOKYMEHTOB Ha COOTBETCTBHE IIEPEUYHIO, YKa3aHHOMY B AJIMUHHCTPaTUBHOM
perilaMeHTe, BHU3yaJIbHO OIPENENSET IOUIMHHOCTD MPEACTABICHHBIX JOKYMEHTOB, a
TaK)Xe CPOK JACHCTBUS JOKYMEHTOB.

6.4.5. Ilpu HanmuYuM OCHOBAHWU AJISl OTKa3a B MPUEME TOKYMEHTOB, HEOOXOAUMBIX
IUISl IPEIOCTABICHUSI MYHUIIMITIAIBHON yCIyrH, coTpyaHuk otaena ['bY HO «YMOILly
YBEIOMIISIET 3asIBUTENSI O HAJTMYUM MPENSATCTBUNA K MPUHITHIO TOKYMEHTOB, OOBSICHSIET
3aSIBUTEII0 COJIEPKAHUE BBISBICHHBIX HEJOCTATKOB B IPEACTABICHHBIX JIOKYMEHTax W
npeiaraeT NpUHAIThL MEPhI IO UX YCTPAHEHHUIO.

B cnyuae ecnm 3asBuTEND (MPEACTABUTENb 3aSBUTENSI) OTKA3bIBA€TCS MCIIPABUTH
JonylleHHble HapyeHus, corpyaHuk otaena ['BY HO « YM®IL]» oTka3biBaeT B IpuemMe
JOKYMEHTOB M BO3BPAILAET 3asIBUTEIIO JOKYMEHTHI C 00BSICHEHHEM NMPUYUH OTKa3a.

6.4.6. I1o 3anpocy 3asBuTens (IpeacTaBUTENs 3asBUTEIIS) COTPYAHUK oTaena ['BY
HO «YMO®L» odopmisieT ¥ BbIJAET MOTHUBUPOBAHHOE MUCHMEHHOE MOATBEPKICHUE
0TKa3a B MpHEME TOKyMEHTOB 1o ¢opme cornacHo [lpunoxenunto Ne 3 K HacTosAemMy
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY.
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YBenomienue o0 oTka3e B mpuemMe JOKYMEHTOB O(pOpMIIIETCS U pacleyaThiBaeTCs
B 2 (aByX) sk3eMiuisipax. OMH 3K3EMIUIAP BBIJACTCS 3asBUTENIO, BTOPOM - CAAaeTcs Ha
xpaHeHue B apxuB otaena I'bY HO « YM®IIy.

6.4.7. Ilpu oTCyTCcTBMM 3aMeuaHUW K JOKymMeHTaM coTpyaHuk otaena ['BY HO
«YMOILI» ocymiecTBisieT MpuéM HEOOXOIUMBIX JOKYMEHTOB.

CeepsieT KONHMH JOKYMEHTOB C OpPWUTMHAIaMU M IMPU HEOOXOJMMOCTH CHHMAET
KONMUU C JOKYMEHTOB, MPEACTAaBICHHBIX 3asBUTENEM (E€ro MpeacTaBUTENeM), JIMOO
CKaHUPYET JOKYMEHTHI ISl IEpeladyd UX B DJIEKTPOHHOM BHJE C HCIIOJIb30BaHUEM
CMDOB.

OpuruHaibl JOKYMEHTOB BO3BpAllla€T 3asgBUTENIO (€0 MPEICTaBUTEINI0), KPOMe
clly4aeB, KOrja Juisi TPEJOCTABICHHS MYHHUIMMAIBHOW  YCIYTH  HEOOXOIMMBI
MOJIJIMHHUKH JIOKYMEHTOB.

3aBepsieT Konuu JOKYMEHTOB ¢ npocTaBiieHueM OO, 1omKkHOCTH, TOMKUCH.

6.4.8. [lpn HaMMUMKU TEXHUYECKON BO3MOKHOCTH COTpyaHUK oTiaena [BY HO
«YMOL» 3anonuser 3aaBneHue ¢ npumeneaneM ANC MOII.

6.4.9. Corpynuuk otaena ['bBY HO «YMO®IL» odbopmiisier u BbIIACT 3asBUTEIIO
pPacCIuCKy B TIOJYYEHHH JIOKYMEHTOB C YKa3aHHUEM PETUCTPAIIMOHHOTO (BXOJAIIEIO)
HOMEpa W JaThl TMpHUEMa 3asBJICHHUS O IPEIOCTABICHUU MYHHUIIUTIAIBLHOW YCIYyTd U
COOTBETCTBYIOIIUX JIOKYMEHTOB, B KOTOPOW YyKa3bIBAIOTCSA (aMUIUS, WHUIIHAIIBI,
JOJHKHOCTh, CTaBUTCS NoAnuch cotpyanuka otaena ['bY HO «YMOIly, npunssmero
JTOKYMEHTBI, & TaK)Ke — IMOIUCH 3asIBUTENS (TPEACTABUTEIS ).

6.4.10. Corpymnuk otnena I'BY HO «YMO®ILl» yBemommsier 3asBuTens (ero
MPEACTaBUTENSI) O CpPOKaX M MECTe TMOJy4YeHUs pe3yjibTaTa MpeJoCTaBICHUS
MYHUIIUTIATBHOM YCIYTH JTUOO0 MUCHbMEHHOTO YBEAOMIICHUS 00 OTKa3€ B MPEIOCTaBICHUHU
MYHHUUUIIAIBHON YCIIYTH.

6.4.11. Pe3ynpTaTOM aIMUHUCTPATUBHON  TPOLEAYPHl  SBISETCS  MPHEM
corpynaukom otaena ['bBY HO «YM®Ily» nokymMeHTOB, NpEeACTABICHHBIX 3asiBUTEIIEM,
WJIM OTKa3 B IIpUEME JJOKYMEHTOB C YKa3aHUEM TPUYHH.

6.4.12. Cnocobom (pukcaruu pe3yapTaTa aIMUHIUCTPATUBHON MPOIEAYPHI SBIISICTCS
BbIJ]a4a PACIUCKHU B TIOJYYCHUH JTOKYMEHTOB OT 3asBUTEIISI UM BO3BPAT MX 3aSBUTEIIO C
yKa3aHuEeM MPUYHUHBI 0TKA3a B MPUEME JOKYMEHTOB.

6.5. Hanpasaenue otaeaom I'BY HO «YM®I» B aaMHHUCTPALUIO,
JOKYMEHTOB, MOJY4Y€HHbIX OT 3asiBUTEJICH.

6.5.1. OcHOBaHueM ISl Havalla aMUHUCTPATUBHON MPOLIETYPHI SBJISICTCS TIPUEM U
peructpanusa corpyaHukom otaena I'BY HO «YMOIL» 3asBieHuss U JIOKYMEHTOB,
HEOOXOAMMBIX TSI TIPENOCTABICHUS MYHHUIIUNAIBHOW YCIyTH, OOSI3aHHOCTH TIO
MPEJICTABICHUIO KOTOPBIX BO3JIOKEHA HA TPAYKIAHUHA.



6.5.2. B cinyuae B3aumoneiicteust otaena ['bY HO « YMO®II» ¢ agmunucTpanueii B
anekTpoHHo (opme corpynnuk otaena ['bBY HO «YM®ILI» namnpaBisieT 371€KTPOHHbBIE
00pa3bl (CKaH-KOIHMK) MPHHATOTO 3asSBJICHUS W JOKYMECHTOB (KONHH JOKYMEHTOB) B
aMUHUCTPALIMIO HE MO3/HEE CIEAYIOIIEro pabodero IHs.

6.5.3. IIpu OTCYTCTBUU TEXHUYECKON BO3MOXKHOCTH B3auMOJAEUCTBUS oTaena ['BY
HO «YM®L» c aaMuHHCTpanueld B S3JIEKTPOHHOM Qopme mepenada 3asBICHUS U
JOKYMEHTOB (KOIHUH JTOKYMEHTOB) OCYIIECTBISICTCS HA OyMa)kKHOM HOCHUTEIIE.

Corpynnuk otaena ['BY HO «YM®Il» we no3guee 1 pabGodero gHsA co JHSA
npueMa W peructpauuu 3aseieHus B otraene [BY HO «YMO®L» nepenaer B
aIMUHHCTPALIMIO OPUTMHAJIBI 3asBJICHUM, NPEACTABICHHBIX 3asBUTEIEM 4YEpPE3 OTAEIN
I'BY HO «YM®IIy», co BceMu HeOOXOAUMBIMU IOKYMEHTAMHU.

6.5.4. PesynapTaTroM agMUHUCTPATUBHOM TPOLEAYPHl SIBISCTCS HampaBlicHUE
oraenoM I'bY HO «YM®L]» B anMUHUCTpAaLMIO NPUHATBHIX OT 3asIBUTEIIS 3asBJICHUU U
JIOKYMEHTOB (KOTIMU JOKYMEHTOB).

6.5.5. CriocoboMm Qukcanuu pe3ysbrara aMUHUCTPATUBHONW MPOLEIYPHI SBIISCTCS
c(OpMHUPOBAHHBIN AJIEKTPOHHBIN (Dailsi, MoATBEpKAAOMUNA (PaKT OTHPaBKU HIIU
COCTaBJICHHBIA PeecTp, MOJITBEPKAAONINI (aKT Mepeaadynd JOKYMEHTOB Ha OyMa)KHBIX
HOCHUTENAX, C(OOPMUPOBAHHBINA B COOTBETCTBUU ¢ COTJIallIEHUEM O B3aUMOJICUCTBHUMU.

6.6. Ilpuem W perucTpanusi aJMUHUCTPANMeld 3asBJEHHs] U JIOKYMEHTOB
(KOMUHU JTOKYMEHTOB), MPUHATHIX OT 3asiBuTe/iel yepe3 oraesa 'BY HO « YM®IIy.

6.6.1. OcHOoBaHMEM ISl HAYaJIa AIMUHUCTPATUBHBIX MPOIIEAYP SIBISETCS MOIyICHHUE
anMuauctpanueit ot otaena 'Y HO « YMO®II) 10KyMEHTOB, IPUHATHIX OT 3asBUTEIA.

6.6.2. B cayuae Bzaumopetricteus otaena 'bY HO « YM®ILIy ¢ agMuancTparnueii B
AIIEKTPOHHOM (popMe, MPU MOCTYIJICHUU B aJIMUHUCTPALIUIO JOKYMEHTOB, IPUHSTHIX OT
sasiButessi, B otaen ['BY HO «YMOIL» nHampaBisercss 3JI€KTPOHHOE COOOIIECHHUE,
MOJATBEPKAAIOIIEE TMPUEM JAHHBIX JOKYMEHTOB, C YKa3aHHMEM [aTbl MpHEMA U
MIPUCBOEHHOTO HOMEPA BXOSIIUM JTIOKYMEHTaM.

[Ipn OTCYTCTBMM TEXHMYECKOW BO3MOYKHOCTH B3ammozeictBus otaena ['bY HO
«YM®II» ¢ agmMuHUCTpareil B 3JIEKTPOHHOW (GopMe OCYIIECTBISIOTCS ICUCTBUS Ha
OyMa)KHOM HOCHTEJE B COOTBETCTBUU ¢ CoramieHneM 0 B3auMOJICHCTBUU.

6.6.3. JloJDKHOCTHOE JHII0 aJAMHUHHCTPAIUM, OTBETCTBEHHOE 3a MPEIOCTABJICHHE
MYHHUIUIIAIBHON YCIYTH, OCYIIECTBISECT JEWCTBUS B COOTBETCTBUU C HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

6.6.4. Pe3ynbraTOM aIMUHUCTPATUBHON MPOLETYPHI SABISCTCS MPUEM 3asBICHUS U
JIOKYMEHTOB (KOMUU JOKYMEHTOB) W PETrUCTpalusi IMyTEM MPUCBOCHUS BXOSIIETO
(perucTpalioOHHOT0) HOMEpA.



6.6.5. Cnocobom (ukcammu pe3yiabTara aIMUHUCTPATUBHON MPOLETYPHI SBISETCS
OTMETKa Ha 3asBJICHUU O MPHUHATUW 3asBJICHUS U JOKYMEHTOB (KOMHH JOKYMEHTOB) C
yKazaHueM (aMIIuN, WHHUIHAAIOB, JODKHOCTU JOJKHOCTHOTO JIMIA aAMHUHUCTPAIHH,
HPUHSBIIETO 3asBJICHHE W AOKYMEHTHI (KOMHU JOKYMEHTOB), M JaThl MX HPUHATHA, a
Tak)Ke MPUCBOEHUE BXOSIIETO (PETUCTPALIMOHHOTO) HOMEPa MOCTYMHUBIIEMY 3asBIICHUIO
Y JOKYMEHTaM (KOIMHSIM JTOKYMEHTOB).

6.7. HamnpaBjieHue agMMHHCTpPaluell, B oraen I'BY HO «YMOPI»
AOKYMEHTOB, SfIBJSIIOIIUXCH Pe3yJbTATOM MNPeJOCTABJICHUS MYHHMUIMIIAJIbHOI
YCJIYIH.

6.7.1. OcHoBaHueM i1 Hayajla aJAMHHHUCTPATHUBHOW MpPOLEAYPHl SBISIOTCS
MOATOTOBJICHHBIE OPraHOM JOKYMEHTBI, SIBISIOLIMECS pEe3yJIbTaTOM IHPEIOCTaBICHUS
MYHULMIIATBHOW YCIYTH, WM MACbMEHHBIA OTKAa3€ B MPEJOCTABICHUH MYHULIUMIAIBHON
YCIIYyTH.

6.7.2. JIOIDKHOCTHOE JIMIIO aIMUHHUCTPAIIMH, OTBETCTBEHHOE 3a IPEIOCTABJICHHE
MYHUIIMIIAJIBHOW YCIIyTH, B CPOK He no3aHee 1 (ogHOro) padoyero co AHs 0OpMIICHHUS
COOTBETCTBYIOIIMX  JOKYMEHTOB,  SIBISIIOIIMUXCSA  PE3yNbTaTOM  MPEJOCTABICHUS
MYHULIMNAIBHON YCIIyTH, HAlpaBigeT Takue NoKyMeHThl B oTaen ['bBY HO «YMO®ILI» B
cooTBeTcTBUM ¢ COrjameHueM O B3auMOICHCTBUM.

6.7.3. Pe3ynpTaTtoM aJAMHUHUCTPATHBHOW MPOIENYpPHI SBISCTCS HAmNpaBlICHUE B
ornen ['BY HO «YM®IL)» nOKyMEHTOB, SBISIIOIIUXCA PE3YJBTATOM NPEAOCTABICHUS
MYHULUTNIATBHOW yCIIYTH, WM MUCbMEHHBIA OTKa3 B MPEIOCTaBICHUM MYHULIUIIAIBLHON
YCIIYTH.

6.7.4. CiocoboM ¢ukcaru pe3yiabTaTa aIMUHUCTPATUBHON TIPOLIETYPHI SIBISIOTCS
chopmupoBanHble  (ailibl, TOATBEp)KAaromue  (GakT  OTIHPABKH  JOKYMEHTOB,
ABJSIFOLIUXCSL  PE3yJbTaTOM  IPENOCTABICHUS  MYHULHMIAIBHOM  yCIyrd, WIH
COCTABJICHHBIA peecTp (aKT MpueMa-nepeaaydr), MOATBEpPKAAMMi (akT nepenadu
JOKYMEHTOB Ha OyMaKHbIX HOCHTEJISAX, COOPMHUPOBAHHBIN aAMUHUCTPALIMEH.

6.8. Bplzaua 3asBHUTENI0 pe3yJbTaTa NPeAOCTABJEHUS] MYHUIUNAJLHOM
YCIyrH, B TOM 4YHCJe Bblla4a JOKYMEHTOB Ha OyMaKHOM HOCHUTeJe,
NOATBEPKAAIOIIUX COJEPKAHUE JJIEKTPOHHBIX /JAOKYMEHTOB, HANPaBJICHHBIX B
oraea I'BY HO «YM®PIl» mno pesyabraraMm NpeIoCTABJICHUS MYHUIMIIAJIbHOU
YCJIYTrd aAMUHUCTPALMECH.

6.8.1. OcHoBanuem sl Hayaja aJMUHUCTPATUBHON MPOLEIYpHl SBIAETCS
MOCTYIJICHUE B OTHAEN I'BY HO «YM®Il» oTr aaMuHUCTpAIlMd JOKYMEHTOB,
ABJISIIOIINXCS  PE3YIBTATOM INPENOCTABICHUS MYHMIUIIAJBHOM YCIYTH, IIO PEECTpy
nepeaadu TOKyMEHTOB (aKTy pueMa-repeain).



6.8.2. Bblmaua JOKYMEHTOB, SBJISIFOIIMXCS — PE3YJIbTATOM  MPEIOCTABIICHUS
MYHUIIUNIANBHOW  YCIYyTH, OCYIIECTBISETCS TMPU HEMOCPEACTBEHHOM OOpaIieHUH
3asButens B otaen I'BY HO « YM®I».

6.8.3. Ha mnuuHoM mnpueme mepen BbAaued JOKYMEHTOB,  SBJISIFOIIUXCS
pEe3yNbTaTOM MNPENOCTABICHUS MYHUIMNAIBHOW yCiyrH, coTpyaHuk otiaena ['BY HO
«YMOL» npoBepsieT HaIuYue T0KYMEHTA, YAOCTOBEPSIOMIETO JUYHOCTD 3asBUTENS WIH
IIPEACTABUTEIS 3asBUTEIS, & TAKKE HATUYME ITOJTHOMOYMM MPEACTABUTEINS 3aSBUTENS HA
ITOJIyYEHHE TOKYMEHTOB.

6.8.4. Ilpy HanuuMK TEXHUYECKOW BO3MOXKHOCTH TIOJyYeHHUS pe3yjbTaTa
OPEAOCTABICHUS MYHUIUIIAJBHONW YCIYTH OT AAMUHUCTPALIMM B BUIE BJIEKTPOHHOIO
nokymeHnra, nocrymnusiiero B AUC M®I] no CM3B wu conepxaiiero nHGOpMaIum 13
MH()OPMAIMOHHOW CUCTEMBI aAMUHUCTpaluu, coTpyaHuk otaena I'BY HO «YM®L»
pacreyaTbiBacT JOKYMEHT, OATBEPKAAIOIIUN COIEPKAHNUE MIEKTPOHHOTO TOKYMEHTA, B
J€Hb OOpaIIeHMs 3aBUTEINS 3a PE3YJIbTaTOM IPEIOCTABICHUS MYHUIIUIAIBHONW YCIIYTH.

B npucytcTBumM 3asBUTENS YIOCTOBEPSIET JOKYMEHT B MOPSAKE, MPETYCMOTPEHHOM
[Toctanosnenuem llpaButenbctBa PO ot 18.03.2015 Ne 250: ctaBuT meyaTh (1ITami)
ornena ['bBY HO «YM®IIy, 3aBepseT NOAMKUCHIO € €€ pacin(poBKOIA.

6.8.5. Cotpynauk otaena [BY HO «YM®ILl» Beimaer 3asButenio (ero
MPEACTABUTENI0) COOTBETCTBYIOIINE TOKYMEHTHI HA OYMa)KHOM HOCHTEJIE, MOl MOAMUCH
B COOTBETCTBYIOIIEM XKypHalle Bblmauu W (uwiam) B pacnucke, aenaer B AUC M®I]
OTMETKY O BblJaue.

6.8.6. Pe3ynbraromM aIiMUHHUCTPATUBHOM MPOLEAYPHI ABISETCS Bbllaya JOKYMEHTOB,
ABJISIFOLUXCSI PE3YIbTATOM MPEJOCTABICHNS] MYHULIUIIAJIBHON YCIYTH.

6.8.7. Cnocobom ¢ukcanmu pe3ybTaTta aIMUHUCTPATUBHOMN MPOIIEAYPHI SIBIISIETCS
IIPOCTABJICHUE OTMETKM B JKypHaj€ BbIAaYM M (MJIM) B PACHUCKE O JaTe BbIIA4H
3asIBUTEII0 COOTBETCTBYIOIIETO TOKYMEHTa, 3aHecenre nupopmanuu B AUC MOII.

6.10. HanpaBaenue otaeaom I['BY HO «YM®Il» B agMuHHCTpaumio,
HEBOCTPEOOBAHHBIX 3asiIBUTENSIMH  JOKYMEHTOB, SIBJISIIOIIMXCH Pe3yJbTaTOM
NpeaoCcTaABJIeHU MYHMIMIIAJBHON yCIyTH.

6.10.1. OcHoBanwem s Havaja aJIMHHUCTPATABHOW MPOLEIYPHI SIBISETCS
HenosyueHue 3asBureiasiMu B otaene ['BY HO «YMOILly nokyMeHTOB Ha OyMaskKHBIX
HOCUTEIISIX, IBJIAFOLIUXCS PE3YIBTATOM MTPENOCTABIECHNS MYHUIIUIIAJBbHON YCIIYTH.

6.10.2. Corpyanuk otaena ['BY HO «YM®IL» no ucrteuenun 10 pabouux gHew ¢
natel noctymienuss B otaene I'BY HO «YMOIL]» nokymMeHTOB Ha OyMasKHBIX
HOCHUTEJSIX, SIBJSIOIIMXCS PE3YJIbTaTOM MPENOCTABICHUS MYyHULMIAIBHOW YCIYTH, W3
aJIMUHUCTpAIlMM, BO3BpalllaeT HEBOCTPEOOBAHHBIC 3asABUTENSIMU JOKYMEHTBHl Ha
OyMaXKHBIX HOCUTEIISX B aJIMUHUCTPALIMIO [0 PEECTPy MepeaaBacMbIX TOKYMEHTOB.



JIOKYMEHTBI, OJIYYEHHBIE OT aJIMUHUCTPALMIO B JIEKTPOHHOM BHUJAE MOCPEACTBOM
CMDB, HepacneuataHHble U HEBOCTPEOOBAaHHBIE 3asBUTENSIMU, apxuBupyroTcs B AVC
I'BY HO «YM®ILI» OTBETCTBEHHBIM 3a JAHHYIO MPOLENYPY COTpyAHUKOM otaena I'bY
HO «YM®IL» no ucreuenun 10 pabouux IHEW C JaThl MOCTYIUICHUS JIOKYMEHTOB B
3JIEKTPOHHOM BHUJE U3 aAMUHUCTPALINH.

6.10.3. PesymbraToM aJIMHHHCTPATUBHOW TPOIEAYpPHI SBIACTCS HaIpaBICHUE
ornenom ['BY HO «YM®ILl» HeBocTpeOOBaHHBIX 3asBUTEISIMH  JIOKYMEHTOB,
ABJSIOIIMXCS  PE3YyJbTaTOM  MPENOCTABICHHUS  MYHUUUIAIBHOM  YCIyTH, B
aIMUHHCTPALHIO.

6.10.4. Cnocobom (pukcanuu pe3yibTaTa aIMUHUCTPATUBHON MPOLETYPHI SABISIETCS
COCTABJICHHBIA peecTp, MNOATBEPKIAIOMUNA (akT mepeladyd HEeBOCTPEOOBAHHBIX
3asBUTEJISIMU JTOKYMEHTOB, C(HOPMHUPOBAHHBIA B COOTBETCTBUM C CoOTrJallleHueM O
B3aMMOJICHCTBUU.

IMPUJIIOKEHUE 1



K AIIMUHHUCTPAaTUBHOMY PEIIAMEHTY
BJIOK-CXEMA

NPeAOCTABJICHUS MYHUIMIIAJIBHOM YCIyru «Bel1aya 10KyMeHTOB (eIUHOr0
KUJIHIIHOI0 JOKYMEHTA, KONuil (PMHAHCOBOI0 JIMLEBOI0 CYETa, BLIMUCKHU U3
JAOMOBOI KHUTH, KAPTOYKH y4eTa COOCTBEHHMKA KUJIOTO MOMelleHNsl, BLIMUCKH U3
MOXO03MCTBEHHON KHUIM U UHBIX JOKYMEHTOB, COIEP/KAIIMX AHAJOTHYHbIE
CBe/IeHMSI) HA TEPPUTOPHH TOPoACcKOro okpyra ropoja Ilepsomaiick Huxeropojackoii
obs1acTm»

OO0parmeHne rpaxJaHiHa
B aJIMUHHCTpanuto, oo B otaen [BY HO
«YMOIL»

l

IIpoBepka nOKyMEHTa, yIOCTOBEPSIOIIETO
JINYHOCTh 3asIBUTEIIS

PaCCMOTpCHI/IC JAOKYMCHTOB JJI1 HPUHATHA
peuIeHus 0 BblAauC NOKYMCHTOB

CooTBeTCTBHE MPEACTABICHHBIX
< JIOKYMECHTOB YCTaHOBJICHHBIM TPEOOBAHUSIM N
Ja Her
YBegomiieHue
Peructpanus obpameHus 3asBUTEIISI O HAJTMUUU
3asABUTEIIS B MIPETSITCTBAMA JIS
pEeTHCTPAIIIOHHOM paccMOTpeHwUst
XypHaie, opopmiieHue BOIpOCa O BbIAaue
JIOKyMEHTOB JIOKyMEHTOB

Bbmaqa 3asABUTCIIIO
JAOKYMCHTOB

MHNPUJIOKEHHUE 2




K AJIMUHUCTPATUBHOMY PErJIAMEHTY

baank aamMuHuCcTpanuu, Judo oraena 'bY

HO «YM®II» oT
3aperuCTPUPOBAHHOTO
Ne
Ha Ne
oT TeneoH
3ASIBJIEHUE

[Ipomry Bac BeIgaTh

* PGSYJ'ILTaT MMPpEaOCTaBJICHUA MYHHHHHaHBHOﬁ yCiayru mnpoury (YKaSaTB OIWH U3 MEPCUNCIICHHBIX

CIOCO0OB):
Hanpasutsb B popme 37€KTpOHHOTO TOKyMEHTa B JIMuHbIN kabuner Ha EIIT'Y/PIIT'Y

Boigate Ha OyMaXHOM HOCHUTEJIE MPH JINYHOM OOpallleHHuU B YIIOJIHOMOYEHHBIN opraH

HaHpaBI/ITL MMOYTOBBIM OTIIPABJIICHUCM IO AAPCCY, YKAa3aHHOMY B 3aBJICHUN

Beinath Ha OymaskHOM HocuTene npu JuyHoM obpameanu B 'BY HO «YMO®L»

* 3arnonHseTcs B ciy4ae nojaayu 3asasieHus B otaene [BY HO « YM®Ly.

INPUJIO)KEHHUE 3



K AJIMUHUCTPATUBHOMY PErJIAMEHTY

Komy

(®UO 3asBuTENN)

JIOKyMEHT, yIOCTOBEPSIIOIINI TUIYHOCTD

YBenomiienue 00 0TKase B IprueMe JOKYMEHTOB

Otnenenmne/otnen I'BY HO  «Ymommomouenuesi I'BY HO  «YMOLy»
(mynuyunanvnoco obpaszosanus), paccMoTpeB Bare

3asBJICHHUC, a4 TaKXKC HpHH&F&IOHIHﬁCH K HCMY IIaKCT JOKYMCHTOB, an)opanyeT Bac o
HAIXYMH CJICAYIOIIHUX OCHOBAHMH JJisI OTKa3a B npuemMe OOKYMCHTOB,

npcaAyCMOTPCHHBIX moapasaciiomMm AIIMHHI/ICTpaTI/IBHOFO periiaMCHTA
MMpCaO0CTABJICHUA MyHHHHHaHBHOﬁ YCIIyIru
« », d HMCHHO:

(O OtcyTcTBHE TOKYMEHTOB, YAOCTOBEPSIOUIMX JIMYHOCTH 3asBHTEA, WIM OTKA3
3asBUTENISL NPEABSABUTh TAaKUE JIOKYMEHTBI B Ciydae NPEACTABICHUS 3asBICHUS
JIMYHO 3TUM JIMLOM;

(O 3asBnenne 3anonHEHO He no QopMme, NPETyCMOTPEHHOH aJMHHHCTPATHBHBIM
periaMeHToM;

(OTlpenocraBieH  HEMONHBIA  KOMIUIGKT — JOKYMEHTOB,  HEOOXOMMMBIX  JUIS
MIPENOCTABICHNS] MyHULIMITAJIbHON YCIIYTH;

(O TlpencrapieHsl JOKYMEHTBI, Ka4eCTBO KOTOPBIX HE IO3BOJSET B TIOJNHOM OOBeMe
IIPOYMTATh CBEJICHMS, COIEPKALLMECS B JOKYMEHTAX;

(OTlpencraBinensl  JOKyMEHTHI,  COJEp)KAIlie  NPOTHBOPEUHBHIC  CBEJICHHS,
HE3aBEPEHHbIC UCIPABJICHUS, TIOAYUCTKHA U IIOMAPKHU;

(O O6pamenne 3a mpeaoCTaBIEHHEM MYHHIMIIANLHOH YCIyTH HEYNOJHOMOYEHHOTO
JIMLA, OTCYTCTBHE JOKYMEHTOB, IMOATBEPKIAOIINX MOJHOMOYHUS YIIOJTHOMOYEHHOTO
VI 3aKOHHOTO TPEACTAaBUTENS 3aABUTENS HA NPEACTABICHUE 3aABJICHUS U
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHUS] MyHULIMITAIbHON YCITYTH.

B cooTrBeTCcTBHM € nmoapa3acjaomM AI[MI/IHI/ICTpaTI/IBHOFO periiaMeHra B
npuemMe Baiuero 3asiBjieHHsi 0TKa3aHO.


consultantplus://offline/ref=50C07FDAE6FD31119C57FA3641339F1ECE41175FD0D4FD5F8BC4DC0C9BF8027F58882C2601EF73196427E7AD85b3p4I

[Tocne ycrpaneHus OOCTOSITENHCTB, MOCTYXKHBIIUX OCHOBAaHWUEM JJisi OTKa3a B
npuemMe JOKyMEHTOB, Bbl mMeere mpaBo MOBTOPHO OOPATUTHCS 3a MPENOCTaBICHUEM
MYHUIUTIATBHOU YCIIYTH.

®OUO 3asgBuTend: [Moanuce: Jlata:

®UO corpyanuka otaenenums/otnena I[BY  HO  «YmomaomoueHuwrii  MO®IIy
(MYyHUYUNATBbHO2O 0OPA308AHUSL)

IHoanuce: Jara:

M.11.
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bnank AJIMUHUCTPAIHA
CIIPABKA Ne

Brigana

POXKIOCHUA rojia, 3aperucTpupoBaHHOro B I. [lepsomatick Hukeropoackoit

obaactu no yJI.

oM No_ B TOM, 4TO

OcHoBaHue:

CrnpaBka BblJlaHa JUIs IIpebsiBieHuss 10 MECTY TDe6OBaHI/Iﬂ

JIOJDKHOCTD d.1.0.
« » 20 r

HNPUJIIOXKEHHUE 5

K AIMUHUCTPATUBHOMY PErJIAMEHTY



BBINIMCKA W3 TOMOBOI KHUTH Ne

oM Ne KB. 1o yJi. (mep)
Ne damumms , M4, TOJI, MCCSIT Korma u elb KeM, Koraa pon OTMETKA Korma n
/Tl | OTYECTBO CIOZA KE | POXKICHHSA OTKyZIa mpre3na | Ha KaKkou 3aHATUH, oprana Kyza
BHOCSTCS JIETH JI0 TIPUOBLT WK 1 Ha CpOK JOJDKHOCTh | MUJIHIUU BpPEMEHHO
16 ner, nepeexain ¢ Kakou BBIIAH 1 MECTO 0 WU
MIPUOBIBIIHE C IpyToi CPOK TacropT paboT ecii | MPOIMHCKE. | IOCTOSHHO
MPOTIMCHIBAHHIEM ) YIIUIBL, TOMA) Ne u cepust VK- Jatau BBIOKLI
BHYTPH TOP. macropra BEHell, TO MTO/ATHCH. jara u
YKa3bIBaeTCS yKa-3aTh Ha MTOTHKCH
Ha3BaHHE YII. YLEeM
MXXIUBCHUU
Brinncka BE€pHa CIICIUAJINCT




