AJIMMHUCTPAIUS TOPOACKOro okpyra ropoa Ilepsomaiick
Huxeropoackou od1actu

INOCTAHOBJIEHHUE

21.07.2022 No 761

00 yTBep:KIeHUN aIMMHUCTPATHBHOIO PerjiaMeHTa aIMUHUCTPALMA TOPOACKOT0
okpyra ropoa Ilepsomaiick Hu:xkeropoackoi 00.1acTu 1o npeaocTaBJIeHHUIO
MYHUIHMNAJAbHOI ycayru «IIpegocraBienune uHgopmannu 06 00beKTaX yuera U3
peecTpa MyYHHMUIMIIAJIbHOI0 UMYLIECTBA)

AnMuHHCTpaIms ropoackoro okpyra ropoa IlepBomatick Huxeropoackoi odmactu
MTOCTaHOBJISIET:

. VYTBepauTh mnpuiaraeMblii aJIMUHUCTPATUBHBIA pErJIaMEHT aJIMUHUCTpalUN
ropojackoro okpyra ropon IlepBomaiick Huxeropoackoi o6iacté Mo MpeAoCTaBICHUIO
MyHuInanpHou ycinyru «l[IpenocraBnenue mHdopmaiuu o0 o0BEKTax ydera U3 peecTpa
MYHULIUTATIBHOTO UMYIIIECTBAY.

2. Tlpu3HaTh yTpaTUBIIMMH CUITY:

2.1. TlocTaHoBJieHME aIMHHUCTPAIIMU TOPOJCKOTO OKpyra ropojn IlepBomaiick
Hwxeropoackoit obnactu ot 29.04.2013 Ne 444 «OO6 yTBEep>KIECHUU aJAMHUHHCTPATUBHOIO
perlaMeHTa aJMUHUCTpAluu TOpoJAcKoro okpyra ropojn Ilepsomaiick Hwuskeropoackoi
00JacTH MO MPEJOCTABICHUIO MyHUIIMNIaNbHOU yenmyru «IIpegocraBnenne nupopmanuu u3
peecTpa HMMYLIECTBA MYHHUIIMNAIbHOM COOCTBEHHOCTH TOPOJCKOTO OKpyra Tropoj
IlepBomatick Huxeropojickoi o0macTm».

2.2. llocraHoBieHHE aIMHUHUCTpALIMM TOPOJCKOro okpyra ropona IllepBomarick
Hwxeroponckoit o6mactu ot 18.11.2014 Ne 1155 «O BHeceHMHM U3MEHEHUU B
IMOCTAHOBJICHHE aJMUHUCTPALIMK TOpoACKoro okpyra ropon Ilepsomalick Huxeroponckoit

obOmnactu ot 29.04.2013 Ne 444,
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2.3. TlocraHoBieHME AIMUHHUCTPALMM TOPOACKOro oOKpyra ropoj IlepBomaiick
Hwxeroponackoit obmactu ot 15.12.2015 Ne 1186 «O BHeceHWHM W3MEHCHUU B
MIOCTAHOBJIEHWE aJIMUHUCTPALIMU TOPOACKOro okpyra ropon Ilepsomaiick Huxeropoackoi
obsactu ot 29.04.2013 No 444y,

2.4. TloctraHoBJeHME AIMUHUCTPALIMK TOPOACKOro okpyra ropoj IlepBomaiick
Hwxeropoackoir obmactu ot 17.02.2016 Nel65 «O BHeceHMHM M3MCHEHHHA B
aIMUHUCTPATUBHBIA PEMVIAMEHT aJMUHUCTPALMUA TOPOJCKOTro okpyra ropox llepBomaiick
Hwxeropoackoii 06JacTi Mo mpeaocTaBiICHUI0 MyHHIMMAIbHOK yenyru «IIpenocraBienue
nH(OpMAIUU U3 PEecTpa UMYIIECTBA MYHHIIMITAILHONH COOCTBEHHOCTH TOPOJICKOTO OKpyTa
ropon IlepBomaiick Hwxeropoackoit o0nacTu», YTBEPXKIACHHBIH IMOCTAaHOBJICHHEM
aIMUHHACTPAIIMM TOPOJCKOTO OKpyra ropox IlepBomaiick Hmkeropomckoit obmactu oT
29.04.2013 Ne 444y,

2.5. TlocraHoBjieHHE AIMHHUCTpALIMM TOPOJCKOro okpyra ropoja IlepBomalick
Hwmwxeroponckoit ob6mactm ot  09.09.2016 Ne 826 «0O BHeceHMHM W3MCHCHHH B
aJIMUHUCTPATUBHBIA PErVIaMEHT aJMUHUCTPAIIMU TOPOJCKOTOo okpyra ropoj IlepBomaiick
Hwmxeropoickoit 061acTu Mo mMpeaocTaBISHUI0 MYHHITUNIAILHON yeiryru «IIpemnocraBienne
nH(pOpMAIUU U3 PEecTpa UMYIIECTBA MYHHIIMITAILHON COOCTBEHHOCTH TOPOJICKOTO OKpyTa
ropon IlepBomarick Hwxeroponackoit o0nacTi», yTBEPKACHHBIH IMOCTAHOBJICHUEM
aIMUHHACTPAIIMM TOPOJCKOTO OKpyra ropoxa IlepBomaiick Hrmkeropomckoit obmacté oT
29.04.2013 Ne 444y,

2.6. TlocraHoBieHME AIMUHHUCTPALMM TOPOACKOro OKpyra ropoj IlepBomaiick
Hwmwxeroponackoit o6mactu ot 14.12.2017 Ne 1351 «O BHeceHMHM U3MCHEHUUA B
MOCTAHOBJICHHE AJIMUHHUCTPALMU TOPOACKOro okpyra ropox Ilepsomaiick Humxeropoackoun
obmactr oT 29.04.2013 Ne 444y,

2.7. TloctaHOBiE€HME AIMUHHMCTPALMM TOPOACKOro okpyra ropoj IlepBomaiick
Huxeropoackoit o6mactu ot 11.08.2020 Ne 825 «O BHeceHUM U3MEHEHH B OCTAHOBIICHHUE
aIMUHHUCTpAIIUA TOPOACKOTO Okpyra ropon IlepBomaiick Hwmkeropojackoit oGmactu oOT
29.04.2013 Ne 444y,

3. Otneny apXuTEKTyphbl, KalmUTaJIbHOIO CTPOMUTENIBCTBA M MYHHIIMIAIBLHOTO
MMYIIECTBA AJMHMHHUCTpPALMM TOPOACKOro okpyra ropon Ilepsomaiick Hwuxeropoackon

obsacti 00ecneunTh pa3MEUICHHEe HACTOSAIIEr0 IOCTAHOBJIEHUS Ha OQUIMAIbHOM caiTe
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aIMUHUCTPAIIUA TOPOJACKOTO okpyra ropoja IlepBomaiick Hwxkeroponckoir obmactu
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YTBEPXIEH

MOCTAaHOBJICHUEM aIMUHUCTPAIIUU
ropojickoro okpyra ropoa Ilepsomaiick

Hwxeropojickoit o6nactu
21.07.2022 761 No

AJIMUHUCTPATUBHBINA perjiaMeHT
aJIMUHUCTPALIMK TOPOCKOro okpyra ropoj [lepomaiick Huxeropoackoit
00J1aCTH MO MPEAOCTABICHUIO MYHUILIUITAIbHON YCITyTH
«IIpenocraBnenue napopmainu 06 00bEKTaX yuera u3 peecTpa
MYHUIUITATIHHOTO HMYIIECTBA

L. OBIIUE TTIOJIOXEHM A

1. [Ipenmer perynmpoBaHHus perjJaMeHTa

1.1. AIMUHHUCTPATUBHBIN PETJIAMEHT AAMUHUCTPALMM TOPOJCKOTO OKpyra
ropon IlepBomaiick Huskeropojckoit o0acTu MmpeoCTaBICHUS MYHUIIUTTAIBHOU
yeayru  «lIpenocraBnenue wuHpopManuu 00 00bEKTax yuyeTa U3 peecTpa
MYHUIIMIIAJBHOTO HMyIlecTBa» (manee - PermameHT) paspaboTan B LElsX
IOBBIIICHHS Ka4eCTBAa MCIOJHEHUS U JOCTYIHOCTH PE3YJIbTATOB MPEJOCTABICHHUS
MYHUIIMINIAJIBHOW YCIIYTH, CO3JaHUsI KOM(OPTHBIX YCIOBUM JUIsl YYaCTHHUKOB
OTHOUICHUH, BO3HUKAMOIIUX [PU OpPraHU3aldyd MYHHUIMNAIBHOW YCIYTH, H
OIpeEeNsieT MOCIeI0BATEIbHOCT NEUCTBUMN (aIMUHUCTPATUBHBIX MPOLELYp) NPU
OCYLIECTBJICHUH MTOJIHOMOYMI IO OpraHU3alMi MyHULMNAIBHONW YCIYTH, HOPSAI0K
B3aMMOJICHCTBUS MEXKy aIMUHHUCTPALIMEN TOPOACKOro Okpyra ropox Ilepsomaiick
Huxeroponckoil obnactu (manee — AnMUHHCTpauusa) U (QU3HMUYECKUMU JIUIAMHU,
IOPUIMYECKUMU JIMIAMHA W WX YINOJHOMOYEHHBIMH MPEICTABUTEISIMUA TPU
MPEIOCTABICHUN MYHUIMNAIBHOW YCIYyTH, a TakXke TMOpAI0oK 0O0XKaloBaHUs
nercTBuid (0e31eicTBUs) OopraHa, MPeAOoCTaBISIOIIET0 MYHUIIMIAIBHYIO YCIYTY,
MYHHUIUTATBHBIX CITyXKaIIHX.

1.2. Kpyr 3asBUTENEH NpH NPEIOCTABICHUN MyHULIUITAIIBHOW YCIYTH.

1.2.1.3a mpenocraBlieHHEM MYHHUIIMIAIBHOW YCIYTHM BIIpaBe OOpaTHUTHCS
¢usznyeckue JMLa, B TOM UHWCIE€ WHAUBUAYalbHbIE NPEANPUHUMATENN, U
IOpUIMYECKUe Jula (ganee — 3aIBUTEINH ).

1.2.2. OT HWMEHHM HEIEECIOCOOHBIX 3asgBJIICHHE IOJACeT WX 3aKOHHBII
MPEICTaBUTEIb.

1.2.3.ITonoxenusi, MNPeayCMOTPEHHbIE  HacToAmMM  PeriamMmeHToM B
OTHOUIEHUM  3asBUTENS, PACHPOCTPAHSIOTCS HA  €ro  3aKOHHOrO0 WM
YIOJHOMOYEHHOT'O MTPEICTABUTES.

1.3. TpeboBanusi K TOPAIKY HUHOOPMHUPOBAHHUS O TNPEIOCTABICHUU
MYHULIMNIAIBHOU YCIIyTH.

1.3.1. Ilpuem rpaxgaH IO MPEJOCTABICHUI0 MYHHLMIAIBHON YCIYrd
OCYLIECTBIISETCS:
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B aJIMUHUCTpAIMHU, PACIOJIOKEHHOU 1o aapecy: Huxeropoackas o0nacts, T.
[lepBomaiick, . YnesHoBa, 2. KaObuner mpuema o00py1oBaH HHGOPMAITMOHHOM
TaOJIMYKON C YKa3aHHEeM HOMepa KabuHeTa, (haMiIiyd, UMEHHU, OTYECTBA JTOJDKHOTO
JUIa, OTBETCTBEHHOTO 3a MPEIOCTABICHHE MYHHIIUIIAJIBHON YCIYT'HM, BPEMEHU
nepepsiBa Ha 00ea (12.00-13.00), rpadukom npuema (TOHEACTBHUK, BTOPHHK,
cpena, uerBepr, natauia — ¢ 8.00 go 17.00);

B otaene ['bY HO «YM®ILly, pactionoxxenHoMm 1o aapecy: Huxeropoackas
o0nacTs, r. [lepBomaiick, yn. 50 ner Okts0ps a.1A. Paboune Mecta cOTpyTHUKOB
ornena I'BY HO «YMO®ILI» obopynoBanbl TaOIuYKaMHu C yKa3zaHUEM (paMUIIUH,
nMeHH, otduectBa cotpyanuka ['bY HO «YM®Iy», Beayiero npueM. Bxosa B otaen
I'BY HO «YMO®ILl» obGopynoBan rpadukom mpuema (IMOHEAECTbHUK, BTOPHUK,
cpena, naranma 8.00-17.00, getepr 8.00-20.00, cyo60oTa 8.00-13.30), cipaBoUHbII
tenedon 8(83139)2-19-10.

1.3.2. UudopManusg o mopsiAKe MPEAOCTaBICHUS MYHULMIIAILHON YCIYTH
pa3MelaeTcsa B OTKPHITON U JOCTYITHOUM opMe:

Ha OQUIMAILHOM caiiTe aJAMUHUCTPALIMM TOPOJICKOTO OKpyra Topoj
[lepBomaiick Hwukeropojackoit o6iactu, NPeNOCTABISIOMIEH MYHHUIIUIATBHYIO
yCIIyTy, B UHPOPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHOU ceTu «HTepHeT» (nanee -
cetb  «UMutepuer»)  (http://Imaysk.ru); (manee - odunHMaNIBbHBIA  caWT
aJIMUHUCTPAIINHN);

B ®DenepanbHON rocymapcTBeHHONW HHGOpPMAlMOHHONW cucteMe «EauHbIit
nopTag  TOCYJAApCTBEHHBIX M MYHHUIMNAIBHBIX  YCayr  (dyHKIHMA)»
(www.gosuslugi.ru) (nanee - Equnsiii moprain);

B TOCyJapCTBEHHON uH(popmamoHHOU cucteme Hrbkeropoackoil obnactu
«Enunpiii  IHTEpHET-mopTan TOCYAapCTBEHHBIX M MYHMIIMOAIBHBIX  YCIYT
(bynkuwmit) Huxeropoackoi oomactuy (http://www.gu.nnov.ru) (nanee - [Toptan);

Ha  TopTajie  MHOTO(MYHKIMOHAJIBHBIX  ILIEHTPOB  MPEIOCTABIICHUS
roCyJJapCTBEHHBIX W MYHULMNAIBHBIX yciayr Hukeropojckoit obnactu (maiee —
[Topran YM®I] HO);

- Ha wuHpOpMAIMOHHBIX cTeHmax B otdaene [BY HO «YMOIy,
pacmnoJioxkeHHOM 10 azpecy: Hukeroponackas obnacts, r. [lepBomaiick, ya. 50 ner
Oxts0ps 1.1A;

- Ha uWH(QOPMAIMOHHBIX CTEHJaX Ha TEPBOM JTAXKE XOJUla B 3JaHUU
aJIMUHUCTPAIIMH TOPOJICKOro okpyra ropon [lepsomaiick Hikeropoackoit obmactw,
pacrojo)keHHOM 1o anpecy: Hwmkeropoackas o6macts, 1. IlepBomaiick,
1. Y IIbIHOBA, 2.

nyTeM MyoJuKanuu MHOOPMAIIMOHHBIX MaTepUalioB B CPEIICTBaAX MacCOBOM
uHpopmauu, u3aHusg MHGOPMAIIMOHHBIX OpOIIOp, OYKJIETOB, MHOM IEeYaTHOU
MPOYKITUH.

1.3.3. Nudopmaruss o mopsiike MPeAOCTABICHUS MYHUIUIIAIBLHOU YCIyTH
Mpe0CTaBIseTCS MO TeJIeOoHY, a TaKkKe MOCPEACTBOM MUCHbMEHHBIX Pa3bICHEHUH,
AIIEKTPOHHOTO MH(POPMHUPOBAHUS U HA TUYHOM IIPUEME.

1.3.4. Ha undopMaImoHHBIX CTEHIAX aJMUHUCTPAIIMH TOPOJCKOTO OKpyra
ropox Ileppomaiick Hmxkeropoackoit obmactu, otaena ['BY HO «YM®Il» B
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JOCTYITHBIX ISl 03HAKOMJICHUS MeCTax, OQUIIMaTLHOM CaliTe aIMUHUCTPAIINH, Ha
Enunom moprane, Ha lloprane, na Iloprane YM®I] HO pa3memaeTcss TEKCT
AJIMUHUCTPATUBHOTO perjlaMeHTa Wi UH(OpMaluss W3 HEro, cojepxamnas
cleytoniee:

a) BpeMsl mpuemMa 3asiBUTENICH;

0) mnopsgaok WHGOPMHUPOBAHUSA 3asBUTENEH O XOJA€ MPEJOCTaBICHUS
MYHUIIUTIATBHOU YCITYyTH;

B) NIOPAJIOK MOJYYEHUSI MyHUIIUTIATBHOU YCIIYTH;

I') HCUEPIBIBAIOLINI NIEpeUYeHb OCHOBAHUMI ISl OTKAa3a B MPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTABICHUSI MyHUIIUTIATBHOU YCITYTH;

1) KCUEPTIBIBAIONINI NTepeYeHb OCHOBAHUH JJIsl MPUOCTAHOBIICHUS UM OTKa3a
B MIPEIOCTABIICHUY MYHUITUTIATLHON YCIIYTH;

€) KpYT 3asBUTEJICH;

) CPOK IIPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

3)  HUCYEpPNBIBAIOIIUA  TEpPeYeHb  JOKYMEHTOB, HEOOXOIUMBIX  JIs
MpeA0CTaBICHUS MyHULIMTIATBLHON YCITyTH, TpeOOBaHUS K 0O(DOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKX€ MEPEUYCHb JOKYMEHTOB, KOTOPBIEC 3asBUTENIb BIIPaBe
MPEAICTaBUTh MO0 COOCTBEHHON MHUIIMATHURE;

M) pe3yibTaThl MPENOCTaBICHUS MYHHUIIMNAIBHOW YCIyTd, TOPSIOK
MPEACTABICHUS  JIOKYMEHTa, SBJISIOIIETOCA  PE3YyJbTAaTOM  MPENOCTABICHUS
MYHUITUTIATBHOUN YCITYTH;

K) MpaBo 3asBUTENSL HA JlocyneOHoe (BHecyneOHoe) o0xajloBaHUe JACHCTBUMN
(Oe3meiicTBusi) W (WIM) pelIeHUH, NPUHATHIX (OCYIIECTBISEMBIX) B XOJE
MPEeA0CTaBICHNS MYHUITUTIATLHON YCIIYTH;

A1) QopMa 3asgBiIEHUS O MNPEJOCTABICHUM MYHULMIAIBHOM YCIYTH,
peayCMOTpEeHHas AIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.3.5. Uadopmanus Ha Enunom nopTaiie o mopsiake U CpoKax MpeaoCcTaBIeHUs
MYHHUIIMNIATBHOW YCIYTM Ha OCHOBaHUM CBEAECHUH, COJEpKAILUXCS B (peiepaabHOM
rocyJgapcTBeHHo  uHpopMmanuoHHOW — cucteme — «DeaepalibHBI  peecTp
rOCyAapCTBEHHBIX M MYHUIIUIIATBHBIX yCIyT (QyHKIMN)» (nanee - denepanbHbINA
peectp), u Ha Ilopraie — Ha OCHOBAaHUM CBEACHUM, COAEPKAIIUXCS B
rocyJaapcTBeHHoOM mHpopMammoHHou cucreme Hmkeropomackoit oomactu «Peectp
TOCYAapCTBEHHBIX W MYHUIHUIAIBHBIX YCIYr ((QyHKIHI), MOPesoCTaBIsIeMbIX
(MCTIONHSIEMBIX) OpraHaMu MCIOJHUTEIbHOW BiiacTh Huxkeropojckoii obiactu u
OopraHaMu MECTHOTO CAMOYIIPABJICHHS] MyHUIIUTIATLHBIX PAHOHOB, MyHHUITUTIATBHBIX
OKPYT'OB, TOPOJICKAX OKPYT'OB, TOPOJICKHX M CEIbCKUX MocesieHni Huxeropoackon
00JIacCTU U TOJIBEJJOMCTBEHHBIMM MM OpraHM3alusIMu» (Jajnee - peruoHajbHbIN
peecTp), IPEeIOCTABIISIETCS 3asIBUTEIIIO OECILIaTHO.

Joctyn k mHOpMaLIMK O CPOKaAX U MOPSIKE MPEAOCTABICHUS MyHUITUTIAIbHON
YCIIYTH OCYIIECTBIIICTCSl 0€3 BBIIMOJHEHHUS 3asiBUTENIEM KaKUX-I1M00 TpeOOBaHU, B
TOM 4HcIie 0e3 UCIOJIb30BaHUs IPOrPAMMHOTO 00eCTeueHHUsI, YCTaHOBKa KOTOPOTO
Ha TEXHUYECKHE CPEJICTBA 3asBUTEIIA TPEOYeT 3aKJIIOUYEHUS JIULEH3UOHHOTO WIU
WHOTO COTJIAIIEHWsI C TpaBooOiajareseM MPOrPaMMHOTO  OOecIeyueHus,
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IPETyCMaTPUBAIOIIETO B3UMAHUE IUIATHI, PETHCTPALMIO WM aBTOPU3ALHUIO
3asIBUTENS WK MPEAOCTABICHUE UM NIEPCOHAIIBHBIX JAHHBIX.

1.3.6. CnpaBounast uHpopmanusa (MECTO HaxXOXIeHUS U Tpaduk padOThI
aIMUHUCTPALIMM, €r0  CTPYKTYPHBIX  MOAPA3ACICHUN, MPEIOCTABISIOMINUX
MYHUIIUTIATBHYIO YCIYTy, OpraHu3aiui, oopaiieHue B KOTopble HeOOXO0AUMO IS
MOJIy4YeHUS]  MYHUIMIAJIBHOM  yCNyrd, CHpaBo4yHble  TenedoHbI, ajapeca
oHUIIUAIBHOTO caiiTa, RJIEKTPOHHOM MOUThl U (WiIHM) GOopMBI OOpATHOM CBSI3H C
aIMUHHUCTpAIIME TOPOJACKOrOo oOKpyra ropona IlepBomarick Hwukeropoackoun
obnactu B cetu «HTEpHET») pazMelieHa Ha OPUITMATIBHOM caiiTe aJMUHUCTPALIUH
ropojickoro okpyra ropon Ilepomaiick Hukeropojackoir obiactu B CeTH
«HTEepHET», B deaepalbHOM peecTpe W Ha EamHOM mopTase, B permoHAIIBHOM
peectpe u Ha [loprare.

1.3.7. CnpaBounas undopmaius mo ['bY HO «Ynomaomouennsiii MOL» u
ero o0ocobnenHbiM mnoapazaencHusiM - ['BY HO «YM®Ily, yuyacTtByromuMm B
OpraHU3alliy TMPEJOCTABICHUS MYHULUMAIBHOW YCIyTH (MECTO HAXOXKICHUS U
rpaguk paboThl, CIpaBOYHbIE TeNe(OHBI, aAPEC SJIEKTPOHHOW MOYTHI M (WIJIH)
dbopmbl 00patHOI cBs3u B ceT «MHTEepHETY») pa3menieHa Ha [lopranre YM®I[ HO
(http://www.umfc-no.ru/) B cetu «HTEpHETY.

II. CTAHJIAPT ITPEJJOCTABJIEHM A MYHUIUITAJIBHON YCIIVTU

2.1. HaumeHoBaHNE MyHUIIUIIAIBHOW YCIYTH
[TpenocraBienue nHpopmanuu 00 0OBEKTaX ydeTa U3 peecTpa MyHUIUIAIBHOTO
MMYLIECTBA.

2.2.HanMmeHOBaHUME OpraHa, nNpeI0CTABISIONIEr0 MyHULIMIIATBHYIO YCIYTY.

2.2.1.  IlpenmoctaBneHne  MYHUUUNAIBHOW  YCIYTH  OCYILIECTBIISIET
aJIMUHUCTpaLMs ropojackoro okpyra ropoj [lepsomaiick Huxkeropoackoit odnactu.

Henocpencrsennoe npenocTaBieHne MyHULIMIAIBHOM YCIYTH OCYILECTBIISIET
OTIIEJ apXUTEKTYpbl, KaNUTAJIbHOTO CTPOUTENHCTBA U  MYHUIMIAIBHOTO
UMyHIeCTBa AJIMUHUCTPALIUH.

2.2.2. llpu npeaoCTaBICHUHM MYHULUNAIBHOW YCIYIM OCYIIECTBISECTCS
B3aMMOJICHCTBHE C YNPaBICHUEM IPaBOBOrO0 W MH(POPMAIMOHHOTO OOECreueHus
AnmuHHUCTpanuu (B ciaydae, eciiu TpeOyeTcs MOATBEPKICHNE YCTaHOBJICHNE ONIEKU
VI TIONIEYUTENBCTBA B OTHOUIEHUM COBEPUIEHHOJIETHUX TPaXkJIaH HAa TEPPUTOPHUH
ropojackoro okpyra ropon Ilepomaiick Hmkeropojckoit o0iacTd W JIaHHBIC
OTCYTCTBYIOT B EauHONW rocynmapcTBeHHOW WH(OpPMAIMOHHOW  CHCTEME
COLIMAJIBHOTO 00ECTIeUeHuUs ).

2.2.3. Tlpu npenocTaBIE€HWH MYHULMNAIBHOM  yCIyrd AJIMUHHCTpPALUU
3amnpeniaeTcss TpedoBaTh OT 3asBUTEIS OCYIIECTBIICHUSI NEUCTBUN, B TOM YHUCIIC
COrJacoBaHWi, HEOOXOIMMBIX I TMOJYYEHUS MYHUIMNAIBHOW YCIYTM U
CBSI3aHHBIX C OOpalllEHUEM B MHBIE TOCYAAPCTBEHHbIE OPTaHbl, OpraHbl MECTHOTO
CaMOYTIPaBJIEHUS U OPraHU3aliH, 32 UCKIIFOUEHUEM TTOJIYYEHHUS YCIIYT U MOJTYyYECHUS
JOKYMEHTOB U HH(OpMAINH, MPEJOCTABISEMbIX B pe3yJbTaTe MPEeI0oCTaBICHUS
TaKuX YCIyT, BKJIOUYEHHBIX B MEPEYHH, YyKa3aHHble B 4YacTu | cratbu 9
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®enepanpHoro 3akoHa ot 27 wurona 2010 r. Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT).

2.3. 3asBUTENH OOpaIIaeTCs 3a MPEJOCTABICHUEM MYHUIIUTIAIBHON YCIYTH B
CIEAYIOIIMNX CIIyqasx:

2.3.1. Jlsisg nosrydeHus BBIUCKU U3 PEECTPA MYHHIIUIIAIBHOIO UMYIIECTBA.

2.3.2. [Ins ucnpaBiieHHs] ONEYaTOK WJIM OMIMOOK B BBIMUCKE U3 peecTpa
MYHUIIUNIATBHOTO MMYIIECTBA UM B CIpaBke 00 OTCYTCTBHM 3allpallMBacMBbIX
CBEJICHUM, BbIJIAHHOW AJIMUHUCTpAIIUCH.

2.4. Pe3ynbTaToM MPENOCTABICHNS MyHULIMIAIBHON YCIYTH B 3aBUCUMOCTHU
OT OCHOBaHUM OOpaIIeHUs SBISETCS:

2.4.1. llpemocraBneHue HHPOPMALMKU M3 peecTpa MYHUUUIAIBHOIO
UMYIIECTBA WK HHPOPMAIIUU 00 OTCYTCTBHUHM 3aIPAIIMBAEMBIX CBEJICHUI B Cilydae
oOpallieHus 3asBJICHUS MO0 OCHOBAHHIO, YKa3aHHOMY B MyHKTe 2.3.1 HacTosmiero
Pernamenra.

2.4.2. VcnpaBieHue ONeyaTOK WM OMMOOK JIMOO OTKa3 B UCIPABJICHHUH
OIIEYaTOK WJIM OIIMOOK B BBIIHUCKE U3 peecTpa MyHUIIMIAIBHOTO UMYIIIECTBA HJIU B
crpaBke 00 OTCYTCTBUHU 3alpalIMBAEMbIX CBEJEHUI 110 OCHOBAHUIO, YKa3aHHOIO B
nyHkTe 2.3.2 HacTosero PernameHnra.

2.4.3. 3agBuTensaM 1O pe3yJIbTaTy OKa3aHWUS MYHHUIIMIAIBHON  YCIYyru
IIPENOCTABISIIOTCS CIIEYIOUIUE JOKYMEHTBI:

2.43.1. B cnydae Hanmuuusi uHGOpPMAIMU O 3alpalidiBaeMbIX OOBEKTOB
MYHULINAIBHOTO UMYIIECTBA:

- BBIIIMCKA W3 PEECTpa MYHHULMNAIBHOTO HMYIIECTBA, BBIIOJHEHHAs Ha
OJlaHKe AJIMHUHHUCTPALUU C YKA3aHUEM JIAThl, PETUCTPALIMOHHOTO HOMEPA, MTOANKICH
YIOJHOMOYEHHOIO  JOJUKHOCTHOIO  JIMIIa WM MPOCTABICHHEM  II€YaTh
AIMUHUCTpalMid  JHOO  MOJANMMCAHHOE  YCHUJIEHHOMW  KBAIU(PUIIMPOBAHHOU
AJIEKTPOHHOM MOJIMUCHIO YIIOJTHOMOYEHHOTO JI0OJKHOCTHOTO JIMILIA.

2.4.3.2. B ciyyae OTCYTCTBUM WH(OpMAIMU O 3alpaliuBaeMbIX O0OBEKTaX
MYHULIMIATBLHOTO UMYIIIECTBA:

- chpaBka 00 OTCYTCTBMU 3alpalldBaeMbIX CBEJICHUI, BBIMOJIHEHHAs Ha
OnaHke AIMUHHUCTPAIIUU C YKA3aHUEM JIaThl, PETUCTPAIIMOHHOTO HOMEPA, TOAMKICH
YIOJIHOMOYEHHOTO  JIOJDKHOCTHOTO  JIMI@ U MPOCTABICHUEM  [EYaTH
AIMUHHCTpAMM MO0  TMOJNMUCAHHOE  YCWJICHHOW  KBaTH(UIIMPOBAHHOU
JIEKTPOHHOM MOJIHUCHIO YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIALIA.

Ecnu Beimucka W3 peecTpa UMYINECTBA WM CIpaBKa 00 OTCYTCTBUHU
3anpaniuBaeMblX CBEJEHUN  (QopMUpyeTcs aBTOMATHYECKH WIM TOCPEICTBOM
cnenuaniucta AAMUHUCTPALIMK, TO HEOOXOAMMO YKa3aTh U ONKCaTh TpeOOBaHUS K
HEM.

2.4.3.3. B cnydae npuHSTHS pelIeHUs 00 UCITPaBICHUN OTICYaTOK WJIM OIITMOOK
B BBIIIUCKE U3 PEeCTpa MyHUIIMIAIBHOTO UMYIIIECTBA UK B CIPAaBKe 00 OTCYTCTBUU
3aIpallIuBaEMbIX CBEICHUM:

- BBIIMCKA M3 PEECTpa MYHHUIMUIAIBHOTO HMMYILECTBA WJIM CIIpaBKa 00
OTCYTCTBUU  3allpallliBa€MbIX  CBEJCHUM,  BBINOJIHEHHas  Ha  OJiaHKe
AJIMUHUCTpalMy, C YKa3aHUEM [1aThl, PETrUCTPALMOHHOIO HOMEpa, MOIINUCH
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YHOOJIHOMOYEHHOTO  JOJDKHOCTHOTO  JIMIA@ W IPOCTAaBJICHUEM  IE€YATH
AnMuHUCTpanMd  JMOO  MOJANHMCAHHOE  YCUJIEHHOM  KBAIM(UIIUPOBAHHOU
AIEKTPOHHOMN NMOANMUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMLIA.

2.4.3.4. B ciiy4ae npuHATHS pelieHus 00 0TKa3e B UCIPABJICHUH ONEYATOK UITU
OILLINOOK:

- yBeJOMJIeHHE OO0 OTKa3e B UCIPaBICHUM OINEYaTOK WM OIIHOOK,
oopMIIeHHOE Ha OJIaHKe AJMUHUCTPALIMU, C YKa3aHUEM JIaThl, PETUCTPALIMOHHOTO
HOMEPA, MOJIUCH YIOJIHOMOUYEHHOI'O JIOJBKHOCTHOTO JHIa JUO0 IMOJIUCAHHOE
YCWJICHHOW KBaTU(UUIHUPOBAHHON 3JIEKTPOHHOM TMOJIMUCHIO YIOJTHOMOYEHHOTO
JOJKHOCTHOTO JIULIA.

2.4.4. Pe3ynpTaT MNPENOCTABICHHUS MYHUUMUIIAJBHON YCIYI'M BbIIAETCS
3asgBUTEIIO B popMe TOKyMEHTa Ha OyMa)KHOM HOCHUTENIE TUYHO B A IMUHUCTPALIUU
WJIM HANPABIIAETCS OYTOBBIM OTIPABJICHUEM C YBEIOMJIEHHUEM O BPYYEHHH JIMOO B
(dbopme 3IIEKTPOHHOTO JOKYMEHTA, MOMMCAHHOTO YCUIIEHHOW KBaTu()UIUPOBAHHOM
AIEKTPOHHOM MOAIKCHIO YIIOJTHOMOYEHHOTO TOJPKHOCTHOTO JIMIIA Ha JJIEKTPOHHYIO
1ouTy, B JUYHbIA KaOuHeT Ha EamHom MHTEpHeT-moprasie rocygapCTBEHHBIX U
MYHULIMNAIbHBIX yeuyr (dynkuuit) Hukeroponckoit obmactu, Enunom moprane
rOCy/IapCTBEHHBIX M MyHULIUIIATIBHBIX YCIYT ((PYHKIMI)B 3aBUCMMOCTH OT CII0C00a,
YKa3aHHOTO B  3asBJICHUM O BBIJA4Y€ BBIIMCKM W3 peecTpa MYHULMIIAIBHOIO
UMYILECTBA, 3asBJICHUU 00 HCIPABICHUM ONEYATOK MM OMIMOOK B BBIIUCKE U3
peecTpa MYHUIIMIIAJIBHOIO HMYILECTBA WIM B YBEJOMJIEHUHM OO0 OTCYTCTBHU
3alpanuBacMbIX CBEICHHM.

JIOKYMEHTBI BBIAIOTCS  (HAIMPABIIAIOTCS )3asIBUTENI0 B TEUEHHE  OJIHOTO
paboyero AHs, CIEIYIOUIEro 3a JHEM MOANHMCAHUS M PETUCTPALMH JTOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.4.3 HacTosiero PernaMeHnta (IOMOJHUTENBHO yKas3aTh B
KaKOM KOJINYECTRBE).

2.5. Cpok npenocTaBieHus MyHULIMIIATbHON yCIIyTH

2.5.1. Bpinucka U3 peecTpa MyHHLMIAIBHOIO MMYLIECTBA WM CHpaBKa 00
OTCYTCTBUHU 3allpaliMBaeMoil HMH(OpMaNuU MOJATOTABIMBAECTCS W  BBIIAETCA
(HampaBiiseTcs ) 3asBUTENIO B TeueHue 10 KaJleHJapHBIX JTHEH CO JHS peTUCTpaIiu
3arpoca o MpPeA0CTaBICHUH HH()OPMALIUY U3 PEecTpa UMYILECTBa MyHUIIUIIAIbHON
COOCTBEHHOCTH B AJMUHUCTpaluu (Jajee - 3ampoc O MPelOoCTaBICHUU
uHbOopMaIum).

2.5.2. Cpok paccMOTpeHHs 3asBJICHHS 00 HCIpPaBICHUHM OIICYAaTOK WJIN
OLIMOOK B BBIMKMCKE U3 peecTpa MyHHMIIMIIAJIbHOTO MMYIIECTBA WM B CIIpaBKE 00
OTCYTCTBHUH 3ampallMBaeMbIX CBEJICHUM COCTaBISICT 5 pabouux AHEH C MOMEHTa
MOCTYIUIEHUS U PETUCTPALMU B AJIMUHUCTPALIUIO 3aSIBJICHUS.

2.6. [lepeuyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX OTHOLIEHUS,
BO3ZHMKAIOIIME B CBSI3U C MPEAOCTABICHUEM MYHULIUNAILHON YCIyTH (C yKa3aHUEM
WX PEKBU3UTOB M HCTOYHUKOB O(PHUIMAIBHOIO OIYOJHMKOBaHUS), pa3MElIeH Ha
opuimanbHOM caiite AaMuHuUCTpanuu B ceTd HWHTepHeT, B (eaepasibHON
uHpopMalmoHHOW  cucteMe  «EIWHBIA  moOpTan  rOCYyJapCTBEHHBIX U
MYHULIMINAJIBHBIX YCIyr (GyHKIUN)» www.gosuslugi.ru, B genepaibHOM peecTpe,
Ha caiiTe rocyJapcTBEHHON nHpOopMaImoHHon cuctembl Hikeropoackoit obmactu


http://www.gosuslugi.ru/
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«Ennnaeiii  MIHTEpHET-mOpTanm TrOCyAapCTBEHHBIX M MYHMIMIAIBHBIX  YCIYT
(¢ynkmumit) Hrmkeropoackoit o6iactin»y www.gu.nnov.ru 1 B peepasbHOM peecTpe.

2.7. HcuepnblBamOmMil  NepeyeHb JOKYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMHU IIPABOBBIMU aKTaMH, ISl MPEAOCTABICHUS
BBIIIUCKU U3 peecTpa MMYIIECTBA WUJIU CIPaBKU 00 OTCYTCTBUU 3alpallliBAEMbIX
CBEICHUM:

2.7.1.  HcuepnblBaromuii  NEPEUYEHb  JOKYMEHTOB,  IOJIEKAIINX
MPEACTABIICHUIO 3asIBUTEIIEM CaMOCTOSITEIBHO:

1) 3anpoc o mnpenocTtaBieHHH HHPOpMaUK 1O (opMe corjiacoBaHO
npuiokeHuto | k Hacrosmemy Pernmamenry;

2) JIOKYMEHTBI, YJIOCTOBEPSIOIIME JIMYHOCTh 3asBUTENS  (macmopt
rpaxkaanuHa PO (Beimannsiik ®MC (MBJl Poccun), MUJ[ PD), BpemeHHOE
yIOCTOBEpPEHUE TUYHOCTU rpaknannHa PO mo dopme Ne 2-IT (BermanHoe MBJ]
Poccun), macnopt rpaxnannna CCCP o6pa3ua 1974 roga (BblIaHHBIA OpraHaMu
BHyTpeHHuX ey CCCP, P®), HannoHaabHbIN MaCOPT HHOCTPAHHOTO rpaXKaaHuHA,
WHOM JIOKYMEHT, YCTAHOBJICHHBIA (eepaabHbIM 3aKOHOJATEIbCTBOM  WJIU
MpPU3HABAa€Mblii B COOTBETCTBUHM C MEXKIYHApOJHBIM JIoroBopoM Poccuiickoi
@enepaniy B KA4ECTBE JOKYMEHTA, YAOCTOBEPAIOLIECTO JIMYHOCTH MHOCTPAHHOTO
rpaXIaHWHA, pa3pelieHuEe Ha  BPEMEHHOE MpOKMBAaHHUE, BHUJA  Ha
*KuTenbcTBO(BhIIaHHbIT MBJI Poccun) (mpemocrtaBisieTcs Uisl YAOCTOBEpPEHUS
JUYHOCTH 3asIBUTENS MPU TUYHOM OOpaIlieHuN );

3) IOBEpEeHHOCTh Ha JIMIIO, WMEIOIIEEe IpPaBO JEHCTBOBATH OT HWMEHU
3asiBUTENS, B KOTOPOM JOJDKHO OBITh OTPaXEHO IMACIOPTHBIC JIaHHBIC
IIPEICTaBUTEIIS, IPABO MOAAYN 3aABJICHHS U (WJIM) TOJYyYEHHUS PE3YNIbTaTa YCIyTH
(IpenoCTaBIsIETC OPUTHHA U KOTIHUSA);

4) TOKyMEHTBHI, YAOCTOBEPSIONINE JIMYHOCTh MPECTABUTENS 3aABUTENS - IJIs
YAOCTOBEPEHUS JIMYHOCTH (TIPU JIMUHOM oOpailieHnu) (macrnopT rpaxiaaHuHa P®
(BerganHbiit ®MC (MBJ[ Poccuu), MUJ[ P®D), BpemeHHOE yAOCTOBEpEHUE
JMYHOCTU rpaxkaanuHa PO no ¢popme Ne 2-I1 (Bermannoe MBJI Poccun), nacnopt
rpaxxganuHa CCCP o6paszna 1974 roxa (BblIaHHBIM OpraHaMu BHYTPEHHUX €Tl
CCCP, P®), HauMOHaNIbHBINM TACTIOPT MHOCTPAHHOTO IPAXK/IaHNUHA, MHOW JIOKYMEHT,
YCTaHOBJICHHBIA (heJiepaIbHbIM  3aKOHOJATEILCTBOM WM TPHU3HABAEMBIA B
COOTBETCTBHU C MEXKIAYHAPOIHBIM JOTOBOpOM Poccuiickoit denepanniu B KaueCTBE
JIOKYMEHTA, YJIOCTOBEPSAIOIIETr0 JINYHOCTh HHOCTPAHHOTO TPAXK/IaHNHA, Pa3pElICHUE
Ha BpPEMEHHOE MPOXKUBAHUE, BUJ HA KUTEIbCTBO(BhIIaHHBIM MB/I Poccun.

2.7.2. WcyepnblBarollluii TEpEeUYCHb JOKYMEHTOB, HaXOMSIIUXCA B
pacCHOpsSKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CaMOYIIPABJIEHUS U
WMHBIX OPraHu3alyid, KOTOPbIC 3asIBUTENIb WJIM NPEACTABUTENb 3aIBUTEISI TAKKE
BIIPABE NPEACTABUTH CAMOCTOSITEIBHO:

1) moxyMeHT, MOATBEPKAAIOMIMNA TMOJTHOMOYUSI 3aKOHHOTO MPEICTaBUTENS
(pelieHre opraHa OrneKy U MOMeYUTeIbCTBA O Ha3HAYCHUH OTIEKH (ITONEUUTEIbCTBA)
3aIpallIuBaeTCs MOCPEACTBOM ENMHOM TOCYyIapCTBEHHOM CUCTEMBI COLUAIBHOTO
oOecrieueHus).


http://www.gu.nnov.ru/
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2.7.3. Ilepedennb yciryr, HEOOXOMUMBIX U 00S3aTEIBHBIX TS TPEOCTABICHHUS
MYHULIUNIAIBHON YCIIyT¥M, B TOM YHCII€ CBEJCHUS O JOKYMEHTE (JOKYMEHTax),
BbIJJaBacMOM  (BBIJJaBa€MbIX) OpraHU3alMsIMU UM  YIOJHOMOYEHHBIMH B
COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit @enepanuu >SKCOEpTamu,
YYaCTBYIOIIMMHU B MPEJOCTABICHUH MYHHUIUIIAJIbHON YCIYTU: OTCYTCTBYIOT.

2.8. HcuepnbiBaroluii  mepeyeHb JAOKYMEHTOB, HEOOXOJIUMBIX  IpHU
UCIIPaBJICHUM OMNEYAaTOK WM OMMOOK B BBIMHCKE M3 pEecTpa MYHULUINAIBLHOTO
MMYIIIECTBA WM B CIIPaBKE 00 OTCYTCTBUU 3aMpPalIUBAEMbIX CBEICHUI:

2.8.1. HcuepnpiBaromimii MNEpPEYECHb JOKYMEHTOB, MPEAOCTABISEMbBIX
3asBUTEJIEM CAMOCTOSITENBHO:

1) 3asBiieHrE 00 WCTPABIICHUH OIEYATOK HWJIA OIMIMOOK B BBITTUCKE U3 peecTpa
MYHULIMNAIBHOTO UMYIIECTBA WJHA B chOpaBe 00 OTCYTCTBUM 3allpalldBaeMbIX
CBEJICHUH (nanee — 3asBleHUEe 00 UCIIPABICHUH OIEYATOK MU OMHUOOK) 1Mo hopme
COIJIaCHO MPUJIOKEHUIO 2 K HacTosiniemy Pernamenry;

2) JTOKYMEHTBI, YIAOCTOBEPSIOIIME JIMYHOCTh (MacmopT TrpaxaaHuHa PO
(BerganHbiit ®MC (MBJ[ Poccuu), MUJI P®D), BpemMeHHOE YyAOCTOBEpPEHHUE
JUYHOCTU rpaknanuHa PO no ¢popme Ne 2-IT (Bermannoe MBJI Poccun), nacropt
rpaxxganuHa CCCP o6paszna 1974 rona (BbLAaHHBIA OpraHaMyd BHYTPEHHHUX J€
CCCP, P®), HauMOHaNbHBINA TACTIOPT MHOCTPAHHOTO IPAXK/IaHNUHA, UHOW JIOKYMEHT,
YCTaHOBJICHHBIA (heJiepalIbHbIM 3aKOHOJATEILCTBOM WM TPU3HABAEMBIA B
COOTBETCTBHH C MEXIYHAPOIHBIM J0TO0BOpoM Poccuiickoit Denepanuy B KaueCTBE
JIOKYMEHTA, YJIOCTOBEPSAIONIEr0 JINYHOCTh HHOCTPAHHOTO TPaK/IaHUHA, Pa3pEUICHUE
Ha BPEMEHHOE TWIPOXKMBAHME, BHUJ Ha XKUTEILCTBO (BbimanHbii MBJI Poccun)
(IpenocTaBisieTCss OpPUTMHAI JUIsl  YJOCTOBEPEHUS JIMYHOCTH TMPU JTUIYHOM
oOpalleHun);

3) 1OBEPEHHOCTH Ha JIUI0, UMEIOIIEE MPABO JIEHCTBOBATH OT UMEHU 3asiBUTEII,
B KOTOPOU JOJKHO OBITh OTPAXKEHO MACHOPTHBIC JaHHBIC MPEIACTABUTENS, MPABO
noja4yu 3asiBJICHUS W (WIM) MOJYy4YeHUs pe3yJibTara YCIyru) (MpeaoCTaBisieTCs
OpUTHHAN U KOIHS);

4) NOKYMEHTBI, YAOCTOBEPSIOIINE JIUYHOCTDh MIPEIACTABUTEINS 3asIBUTEIIS - JJIS
YIOCTOBEPEHUS JIMYHOCTH (MIPU JTUYHOM oOparieHuu) (macnopt rpaxaanuda Pd
(BermanHeit ®MC (MBJ[ Poccuun), MUJI P®D), BpemeHHOE yaOCTOBEpEHHUE
JUYHOCTH rpaknanuHa PO no ¢popme Ne 2-IT (Bermannoe MBJI Poccun), macmopt
rpaxxnanuHa CCCP o6paszna 1974 rona (BblIaHHBIA OpraHaMyd BHYTPEHHHUX €
CCCP, P®), HauMOHaNIbHBIN TACTIOPT MHOCTPAHHOTO TPAXK/IaHWHA, UHOW TOKYMEHT,
YCTaHOBJICHHBIA (heJiepaIbHbIM  3aKOHOJATEICTBOM WM TPHU3HABAEMBIA B
COOTBETCTBUM C MEXIYHAPOAHBIM HOTOBOPOM Poccuiickon denepanu B Ka4eCTBE
JIOKYMEHTA, YIOCTOBEPSIFOUIET0 JTUYHOCTh HHOCTPAHHOTO TPaXKAaHNHA, pa3pelleHre
Ha BPEMEHHOE NPOXXMBAHME, BHUJ Ha KUTEIbCTBO (BbimanHbli MBJ[ Poccun)
(mpenocTaBiIsieTCsl OpUTHHAN);

5) TOKYMEHTBI, TOATBEPKAAIONINE HATUYKE ONeYaTOK U OIITHOOK.

2.8.2. HcuepnpiBaromyii  nepeyeHb JOKYMEHTOB, HaXOMISIIUXCA B
pacCIOPsIKEHUN IOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYTIPABJICHUS U
WHBIX OpraHu3aluii, KOTOpbIE 3asBUTENIb WU MPEACTABUTENIb 3asBUTENSI TaKkKe
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BIIPAaBE MPEACTABUTh CAMOCTOSTENIBHO - CBEAEHUS, OOOCHOBBIBAIOUIME HAIMYWE
OTEYaTOK WUJIH OIIHOOK:

1) AOKyMEHT, MOATBEPKAAIOLIUN MOJHOMOYHUS 3aKOHHOI'O MPEICTaBUTENS
(pelieHne OpraHa ONeKy U MONEeYNTENbCTBA O HA3HAYEHUH OTIEKH (IIOTIEYUTENHCTBA)
3alpammuBaeTcsa MocpeAcTBOM ENMHON rocyaapCTBEHHOM CUCTEMBI COLMAJIBHOTO
obecricueHus).

2.8.3. [lepeueHsp yciyr, HEOOXOIUMBIX M 0053aTEIbHBIX JJI IPEAOCTABICHHUS
MYHUIIMIIAJIbHONW YCIIyTH, B TOM YHUCJE CBEICHUS O JOKyMEHTE (JOKYMEHTax),
BbI1aBa€MOM  (BBIJABAa€MbIX) OpraHM3alMAMM M YIOJHOMOYEHHBIMH B
COOTBETCTBUM C 3aKOHOJATenbCTBOM Poccmiickoil denepanuu 3KcnepTramu,
YYaCTBYIOIIMMH B IIPEIOCTABICHUN MYHHUIIUIAIbHOU YCIIYT'H: OTCYTCTBYET.

2.9. Ilpu npenocTaBieHUU MyHULIMTIAIBHOM YCIIYTH 3alpeliaeTcs: TpeOoBaTh
OT 3asiBUTEJIS:

1) mpeacrtaBiaeHuss AOKYMEHTOB M HMH(POPMALMM WM OCYLIECTBICHUS
JNEUCTBUN, MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMH IIPABOBBIMH aKTaMH, PETYIUPYIOUUMHU OTHOIIEHHSI, BOSHUKAIOIIUE
B CBSI3U C IIPEIOCTABICHUEM MYHULUMIIAIBHBIX YCIIYT;

2) 1mpencTaBiI€HHUs JIOKYMEHTOB W HHpOpMaluud, B TOM 4HCIE
NOATBEPKIAIOIIMX  BHECEHWE  3asABUTENEM  IUIATBl  3a  IPEIOCTaBICHUE
MYHULUIAIBHBIX YCIYT, KOTOPBIE HAaxXONATCS B PACHOPSIKEHHH OPraHOB,
IIPENOCTABISIOIINX MYHULUIIAJIBHBIE YCIYT'M, MHBIX T'OCYJApCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOTO CaMOYIIpaBJICHUs JINOO MOJBEIOMCTBEHHBIX IOCYJapCTBEHHBIM
opraHam HJIM OpraHaM MECTHOTO CaMOYIIPABJICHUS OpraHu3aliil, y4acTBYIOIINX B
MPEIOCTABICHUN MYHHUIMNAIBHBIX YCIYr, B COOTBETCTBUM C HOPMATHBHBIMU
IIPaBOBBIMM aKTamMu Pocculickoit denepanun, HOpMaTUBHBIMU IIPABOBBIMU aKTaMHU
Huxeropojackoit  o0macth, MyHUUMNAIBHBIMM  MPAaBOBbIMU  aKTamMH, 3a
UCKIIFOYEHUEM JIOKYMEHTOB, BKIIIOUEHHBIX B ONpENEIEHHBIM 4acThio 6 cratbu 7
®enepanbHoro 3akoHa oT 27 wurona 2010 r. Ne 210-d3 «O6 opranuzanuu
NPEIOCTABIECHUSI TOCYJAPCTBEHHBIX W MYHUIUOAIBHBIX YCIYr» IepeyYeHb
JOKYMEHTOB. 3asBUTENIb BIpaBe MPEACTABUTh YKa3aHHbIE JIOKYMEHTBl U
uHGOpMAIIMI0O B OpraHbl, MPEAOCTaBIAIONINE MYHMIMIAIbHBIE YCIYTH, IO
COOCTBEHHOI MHUIINATHUBE;

3) oCyIIECTBICHUS ICUCTBUIA, B TOM YHCIIC COTJIACOBAHMM, HEOOXOIUMBIX IS
NOJyYE€HUS! MYHULMIANbHBIX YCIYyr M CBSI3aHHBIX C OOpallleHHeM B HHbIE
rOCyAapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OpPraHU3AlMH, 32
UCKJIIOYCHHEM TMOJIY4YeHHs] YCIAYr U TMOJyYeHHUs JOKYMEHTOB W HWH(OpMaLMH,
MPENIOCTABIISIEMbIX B pe3yibTaTe MPENIOCTaBICHUS TAKUX YCIYT, BKIIOYEHHBIX B
IIEpEYHU, YKa3aHHble B yacTu | crateu 9 @enepanbHoro 3akona ot 27 uroisa 2010 r.
Ne  210-®3 «OO0 opraHuzanuyd MPEJOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

4) mnpencraBiieHHs JOKYMEHTOB W HWH(poOpmanuu, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IpPH IEPBOHAYAIILHOM OTKa3e B
npueMe JIOKyMEHTOB, HEOOXOIMMBIX JUIsl MPEeNOCTAaBJICHUS MYHUIUIAIbHOM
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yciyrd, au00 B MPEJOCTAaBICHUH MYHUIMNAIBHON YCIYTH, 3a HCKIIOYEHHEM
CJIEIYIOLIUX CITy4aeB:

a) U3MEHEHUEe TpeOOBAaHMM HOPMATUBHBIX IMPABOBBIX AKTOB, KaCaIOIIMUXCS
MPENIOCTABICHUS MYHUIMINAIBHOM YCIYrd, TOcCie TEepBOHAYAIBHON TMOJa4yM
3arpoca o MpeA0CTaBIeHUH MyHUIIUTIATBHOU YCITYTH;

0) HaNM4YKe OLIMOOK B 3alpOce O MPEIOCTaBICHUN MYHUIIUIIAILHOMN YCIIYTH U
JIOKyMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBLHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEIOCTABICHUS MyHUITUIAIBHON yCIyTH, JTHOO0 B
MPEIOCTABIICHUN MYHUIIMTIATBHOW YCIYTHM U HE BKJIIOYEHHBIX B MPECTABICHHBIM
paHee KOMIUIEKT JOKyMEHTOB;

B) UCTEUEHHUE CPOKa JACHCTBHS NOKYMEHTOB WM HW3MEHEHHE WHGOpMaIuu
mociie TMEepBOHAYAJIBHOTO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPENOCTABICHUS ~ MYHUIMOAIBHOW  yClIyTH, JHOO B  NPEIOCTaBICHUH
MYHULHANIAIBHOWN YCIIYTH;

I) BBIABJICHUE JOKYMEHTIBHO TOATBEPKACHHOTO (pakTa (IPU3HAKOB)
OIKMOOYHOTO WU MPOTUBOIPABHOTO JEHCTBUS (0€31eHCTBUS) TOTKHOCTHOTO JIUIIA
opraHa, MNPEJOCTABISIIONIETO0 MYHULUIIAJIBHYI  YCIYyTY, MYHUIUIAIBHOTO
CIIy’>Kalllero MpHU MEPBOHAYAIBHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEAOCTaBICHHUS MYHUIUNAIBHON YCIyrd, Jub0O B MpeAoCTaBICHUU
MYHHUIMIIAIBHOM YCIIYTH, O YEM B IIMCBMEHHOM BHJIE 32 IOJIUCHIO PYKOBOJIUTESA
opraHa, IpPEAOCTaBIHIOMIET0 MYHULMIAIBHYIO YCIYry IIpH II€pBOHAYaJIbHOM
OTKaze B INpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JJs  MPEAOCTaBICHUS
MYHULUMIATBHOW YCIIyTH, YBEIOMIISIETCS 3asBHUTENb, a TAKXKE [MPUHOCITCS
W3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

5) mpenoctaBieHUs HA OyMa)kKHOM HOCHUTENE JTOKYMEHTOB M HH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM
7.2 gactu 1 crarbu 16 ®enepanbHoro 3akoHa oT 27 utonst 2010 r. Ne 210-03 "O6
OpraHu3alliy MPEAOCTaBICHUS TOCYJIAapCTBEHHBIX U MYHULMIAJIBHBIX yciyr", 3a
UCKIIFOUEHHUEM CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha Takue JOKYMEHTHI JIMOO MX
U3BATUE SBIISETCS HEOOXOIMMBIM YCIOBHEM MPENOCTABICHUS MYHULUIAIbHON
YCIIyTH, U UHBIX CIy4aeB, YCTAHOBJIEHHBIX (eiepanibHbIMU 3aKOHAMH.

2.10. 3ampoc, 3asBIIECHHME U JOKYMEHTHI, yKa3aHHble B MyHKTe 2.7, 2.8
HacToswero PernamenTa, J0KHBI OTBEYATh CIAEAYIOLIUM TPEOOBAHUSIM:

1) TOKyMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEJIBCTBOM CIIydasX CKPEIUICHBI
neyaTs My, HMMEIT HaJUIeKallde MOANKMCH CTOPOH WM ONPEAEIEHHBIX
3aKOHOJATEIBCTBOM JIOJDKHOCTHBIX JIULL;

2) TEKCThl JOKYMEHTOB HANMCaHbl pa300puMBO, (paMUIMHU, UMEHA, OTYECTBA
bu3nueckux JUL, aJapeca MX MECT >KUTEJIbCTBA YKa3aHbl IOJHOCTHIO, 0€3
COKpAILIEHU, B TOKYMEHTaX HET MOAYUCTOK, TPUIUCOK, 3aYEPKHYTHIX CIIOB;

3) B TeKCTE JOKYMEHTA UMEIOLMECS UCTPABIICHUSI 3aBEPEHbI B YCTAHOBIEHHOM
3aKOHOAATENbCTBOM Poccurickon denepauu, NopsakKe;

4) TOKyMEHTBI HE UCTIOJIHEHBI KapaHIallloM;

5) IOKyMEHTBI HE UMEIT CEPbE3HBIX MOBPEXKICHUI, HATNYUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COAEP/KAaHHUE.


consultantplus://offline/ref=36C1CBA3D08E36A49F4251D78533F99EA81ECE3B6A61BE9CB912DA86FC8BA1A65371463E40F10D2CBC53D17DE4D0E8B929DCBBA5E1EAM9H
consultantplus://offline/ref=36C1CBA3D08E36A49F4251D78533F99EA81ECE3B6A61BE9CB912DA86FC8BA1A65371463E40F10D2CBC53D17DE4D0E8B929DCBBA5E1EAM9H
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[Ipu HampaBiieHUH JOKYMEHTOB MO MOYTE KOMUU JOKYMEHTOB JOJKHBI OBITh
3aBEpPEHbI HOTAPUAIIBHO.

2.11. HcyepnplBaromuii NepedYeHb OCHOBAaHUM JUIsi OTKa3a B IpHEME
JIOKYMEHTOB:

2.11.1.0cHoBaHusIMU 1Sl OTKa3a B IPUEME JOKYMEHTOB SIBJISTFOTCSI:

1) B 3ampoce o npeaocTaBieHUH HHGOPMAIIIH YKa3aH aipec 00bEKTa, KOTOPHI
pacrosiaraeTcsi B JpyroM MyHUIIMIIATEHOM 00pa30BaHuu;

2) 3ampoc O MpeAoCTaBlieHUH HWHGMOpMAIUK, 3asBICHUE 00 HCIpaBICHUU
OMEYaTOK WM OMMOOK HE COOTBETCTBYET YCTAaHOBJICHHBIM (opMaMm JHOO
HEKOPPEKTHO 3aI0IHEHBI 1M0JIs B opMe (OTCYTCTBUE 3alI0JIHEHNU S, HEIOCTOBEPHOE,
HETOJIHOE JIMOO HEMPABWIHHOE 3aMI0THEHUE, OTCYTCTBUE MOAIUCH 3asBUTEIS);

3) mpencTaBlICHHBIE 3asBUTENEM JOKYMEHTHI YTPaTWUIW CUIYy Ha MOMEHT
oOparieHus 3a MyHUITUTIATBHOU YCITyTON (TOKYMEHT, YI0CTOBEPSIONINI JINYHOCTD;
JIOKYMEHT, YJOCTOBEPSIOIINI MMOJTHOMOYHUS MPEACTaBUTENS 3asiBUTENS, B CiIydyae
oOpalieHdsi 3a MOPENOCTABICHUEM  MYHUIIUNAIBHONW  YCIYTM  YKa3aHHBIM
JUIOM )(€CIM UMEIOTCSI UHBIE JOKYMEHTBI C OIPAHUYEHHBIM CPOKOM JCHCTBHUS, TO
HEOOXOIMMO YyKa3aTh UX);

4) mpeACTaBJICHHbIC 3asBHUTENIEM JOKYMEHTBHl HE OTBEYAIOT TPEeOOBaHUSIM,
yKa3aHHbIM B yHKTE 2.10 HacTosmero Pernamenra;

5) momaya 3ampoca O TPEAOCTaBlIeHWHW UHGOPMAIMKU, 3asBJICHHUS 00
UCITPaBJICHUH OINEYaTOK WJIA OMHUOOK U MPUJIaraeMbIX JOKYMEHTOB, HAITPABICHHBIX
B DJIEKTPOHHOU (popme, MOAMMCAHHBIX C UCIIOJIH30BAHUEM JIEKTPOHHOM MOAMKCHIO,
HE MPUHAJICKANIEH 3asIBUTEIII0 WIH MPEICTABUTEIIO 3asBUTEIS;

6) HEe YCTAaHOBJICHUE JUYHOCTH JIMIlAa, OOPATUBIIETOCs 3a MPEIOCTABICHUEM
MYHULUNAIBHON yCIyrd (HE TMpPEeabsBICHUE JaHHBIM JIMIIOM JOKYMEHTa,
YAOCTOBEPSIONIETO €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickont @enepanuu, OTKa3 JAHHOTO JIMIA TMPEIbABUTH JTOKYMEHT,
YAOCTOBEPSIIONIUA €ro JUYHOCTh B COOTBETCTBHUM C 3aKOHOJATEIHLCTBOM
Poccniickoin ®enepannu, IpeabsBICHAE JOKYMEHTA, YAOCTOBEPSIOLIETO JIUYHOCTD,
C UCTEKIIINM CPOKOM JICHCTBHUS).

2.11.2. B ciyyae oTKaza B IpUEME JTOKYMEHTOB 3asBUTEIIIO Pa3bICHSIOTCS
MPUYUHBI U OCHOBAHUS O0TKAa3a, a TAKKE CIIOCOOBI UX YCTPAHECHHUS.

B cnyuae mnomaud JOKYMEHTOB 3asiBUTENEM JIMYHO, OTKa3 B MpHUEME
JOKYMEHTOB OCYILIECTBJISIETCA B J€Hb MOJaud 3ampoca O MPeAoCTaBICHUU
uH(pOpMaIuK, 3asBIICHUS 00 UCTIPABICHUN OTICYaTOK UJTU OIIUOOK.

B cnyuyae mojiaun IOKYMEHTOB 3asiBUTEJIEM IO MOYTE WJIM B IJIEKTPOHHOM
BUJIC, OTKa3 B MPUEME JIOKYMEHTOB C yKa3aHHWEM MPUYUH OTKa3a M CIIOCOOOB MX
yCTpaHEHUsI OCYIIECTBISETCS B MUCbMEHHOM BHJI€ B TCUCHHE OJTHOTO paboyero JaHs
CO JIHS TOCTYIUIEHUS 3arpoca O MpeaoCTaBiIeHUM HH(POpPMAIUH, 3asBICHUS 00
WCIIPABJICHUM OIEYAaTOK WM OIIMOOK B AJMHUHUCTpPALIMIO W HaIpaBIISIETCS
crioco0amMu, yKa3aHHBIMHU B 3aIlpoce O MPEeOCTaBICHUH MH(OPMAIIUU, 3asBICHUN
00 HCTIpaBJICHUU OTNIEYATOK MJIU OIIHOOK.

OTka3 B mpueMe TOKYMEHTOB HE TMPEMATCTBYET MOBTOPHOMY OOpAICHUIO
3asBUTEIISI 34 MPEAOCTABICHUEM MYHUIIMNIATBHON YCIIyTH.
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2.12. HcuepnpiBarolluii IEpe4YeHb OCHOBAHMM 11 IPUOCTAHOBIIEHUS
MPEAOCTaBICHUS MYHHUITUTIATLHON YCIIYTH.

OcHoBaHUs 1711 TPUOCTAHOBJICHUS MPEIOCTABICHUSI MYHUITUIIAILHON YCITYTH
OTCYTCTBYET.

2.13. WcuepnsiBarominii epeyeHb OCHOBAHUM [IJIs1 OTKAa3a B MPEIOCTABICHUH
MYHULIUNAIBHON YCITYTH.

2.13. 1. OcHoBaHus AJis OTKa3a B NMPENOCTABICHUU BBIMUCKH U3 peecTpa
MYHUIIUNIATBHOTO HMMYIIECTBA WJIM CHpPaBKH 00 OTCYTCTBHM 3alpallidBaeMbIX
CBEJICHUI OTCYTCTBYIOT.

2.13.2. OcHoBaHus JUisl OTKa3a B HUCIIPaBJICHUU OINEYATOK WM OLIMOOK B
BBITIMCKE U3 PeeCcTpa MYHHUIIUITAIBHOTO MMYIIECTBA WM CIPaBKH 00 OTCYTCTBUU
3arpammBaeMoi HHPOPMaIUH:

1) 3asBUTENh HE TPEACTABMII JOKYMEHTBI, COJEpKAIMX OOOCHOBaHUE O
HaJMYUU OIEYaTOK WJIM OIMMOOK B BBIMUCKE W3 PEECTpa MYHHUIMNAIBLHOTO
MMYIIECTBA WK CIIpaBKe 00 OTCYTCTBUHU 3alpalliMBaeMbIX CBEJCHU, BBHIJAHHOM
AJIMUHHCTpaluei;

2) B MpeJACTaBICHHBIX 3asgBUTENIEM JOKYMEHTaX HE MMEETCS MPOTHUBOPEUUI
MEXy BBIMUCKONW M3 peecTpa MYHUIIMITAIILHOTO UMYIIECTBA WJIM CIPaBKOM 00
OTCYTCTBUM  3alpalllUBAE€MbIX  CBEIACHUW, BBIJAHHOM  AJMHUHHCTpPAILUEH,
U CBEJICHHUSIMU, COAECPKAIMMUCS B IAaHHBIX JOKYMEHTAX.

2.14. OcHoBanus IS BBIJIAYU CHOpPaBKU 00 OTCYTCTBHM 3alpalidBacMbIX
CBEJICHMI:

OTCYTCTBHE B PEECTpEe MYHMIIMNAIBHOW COOCTBEHHOCTH HH(OpManuu 00
00BEKTax yyera.

2.15. Tlopsnok, pa3Mep U OCHOBAHUSI B3UMAaHUS TOCYIAPCTBEHHOW MOILIMHBI
WJI UHOM TIJIAThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIYTH

3a npeaocTaBieHe MyHULIUITAIbHON YCIYTH TlaTa HE B3UMAETCH.

[1naTa 3a okazaHre HEOOXOAUMBIX U 00SA3aTENbHBIX YCIYT HE B3UMAETCS B BULY
OTCYTCTBUS TaKOBBIX YCIYT.

2.16. MakcumanbpHbI CPOK OKHJIAaHHSI B OuY€peau NP MoJlaye 3ampoca o
MPEI0CTaBICHUU UH(POPMAIIUHU, 3asBJICHUS 00 UCTIPABIIEHUU OTIEYATOK WIIA OLTUOOK
U TPUJIAra€MbIX JOKYMEHTOB B AJIMUHUCTpPAlMA U TPHU MOJIYYEHHH pPE3ysbTaTa
MYHULUNAIBHON YCIyTH B AJIMUHHUCTPALINH.

2.16.1. IIpuem 3aaButeneii B AIMUHUCTPAIMU OCYIIECTBIIAETCS B MOPSAKE
o4Yepen.

2.16.2.MakcumanbHbIil CPOK OXKHMJIAHUS B OYEpEeNM IpH IMOJaye 3ampoca o
npeoCcTaBIeHUN HH(DOPMAIINY, 3asBJICHUS 00 MCTIPABJICHUH OINEYaTOK MU OITHOOK
Y MpUJIaraeMbIX JOKYMEHTOB U MPH MOJYYSHUH pe3yJibTaTa MPeaoCTaBICHUS TaKOH
YCIIYyTH COCTaBISIET 15 MUHYT.

2.16.3. IlpenBaputenbHas 3amuch HA IMOJA4yy 3ampoca O MNPEIOCTaBICHUU
uHpopMaluu, 3asBJaeHUs 00 UCTIPABICHUU ONIEYaTOK WA OITMOOK U MPUJIaraeMbIX
JIOKYMEHTOB WJIM TIOJTy4EHUS pe3yiIbTaTa MpeaoCTaBICHNS MyHULIMNIATBHON YCIyTH
OCYIIECTBIISIETCSI TIOCPEACTBOM TeNe(HOHHOM CBSI3M JMO0 TPH JTMIHOM OOpaIieHuu
3asiBUTENS B AJIIMUHHUCTpAIMi0 00 depe3 EnuHbIN mopTan rocyaapCTBEHHBIX U
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MYHULIMINAIBHBIX  ycnyr  (pynkumii) nub6o  Enunenii  MHTepHET-mOpTa
TOCY/IapCTBEHHBIX M MYHUILIUTIATIBHBIX YCIyT (pyHkiuii) Huxxeropoackoit o6mactu
100 CalT AIMUHUCTPAIIK B CICTYIOIIEM TIOPSIKE:

IIPU OCYLIECTBIICHUU NPEIBAPUTEIILHOM 3alIMCU 3asIBUTEIO MPEIOCTABIIAETCS
BO3MOYKHOCTh O3HAKOMJICHHUS C paclucaHueM paboThl AJIMUHUCTpAIH, a TAKXKE C
JOCTYIHBIMHU [JIs1 3allUCH Ha NPHEM JaTaMH W UHTEpPBajJaMH BPEMEHH IIPUEMA,
BO3MOYKHOCTh 3allMCH B JIIOObIE CBOOOIHBIC NJIsi MpUEMa JaTy U BpeMs B Yachl
MIpUEMA;

3asBUTENh B 0053aT€NbHOM MOpsJIKE MHPOPMHUPYETCS O TOM, YTO 3aIuCh
AHHYJIMPYETCS B CIIy4ae €ro HESBKM MO MCTEYEHUU |5 MUHYT C HA3HAYEHHOTO
BPEMEHU NTPUEMA;

3asiBUTENb B JIFOOOE BpeMs BIIPABE OTKA3aThCS OT MPEABAPUTEIBHON 3aMKCH.

2.16.4. IlpeaBapuTenibHasl 3aluCh BEAETCS B AJIEKTPOHHOM BHJE MO0 Ha
OyMa)KHOM HOCHTETIE.

2.16.5. IIpu onpenenieHnH BpEMEHHU MpueMa 1o TenedoHy CenralIucT OTAelNa
AKCMMU Ha3Hauaer BpeMs Ha OCHOBE Ipauka NMpUeMa C Y4ETOM BpPEMEHH,
YIOOHOTO 3asBUTENIO. 3asgBUTENIO COOOIIAETCS BpeMsl IOCEUICHUS U HOMEP
KaOuHeTa, B KOTOPBIN CIe1yeT 0OpaTUThCS.

B nanHOM cityyae Ha3Ha4YEHHBIE 3asIBUTEIIIO 1aTa U BPEMS MIOCEILEHUS, A TAKKE
HOMEp KaOuHeTa, B KOTOpbIM cleayeT OOpaTHTbCS, MOJATBEPKIAIOTCS
cneunanuctoM otnerna AKCMU nocpenctBom TeneoHHON CBA3H.

2.16.6. Ilpu oOCyIIECTBIECHUHU MPEABAPUTEIBHON 3alUCHh IyTEM JUYHOTO
oOpallleHus]  3asBUTENI0  BBIJACTCS  TAJIOH-MOATBEPXKACHUE,  COAEp KAIUi
MH(OpMAIMIO O JaTe U BPEMEHH I0/Iauu 3aIipoca O MPEJOCTABICHUH HH(pOpMaLuy,
3asiBJI€HUS] 00 MCIPABJICHUU ONEYATOK MM OLIMOOK M MPHIJIAraéMbIX JOKYMEHTOB
aM00 TMOJyYeHHUs! pe3yJibTaTa MPEeAOCTaBICHUS MYHULMIIAIBHOW YCIYrd, HOMEpe
KaOWHETa, B KOTOPBIN clielyeT 00paTUThCSI.

2.16.7. TIpoaoKUTENbHOCTh MPEABAPUTENBHOMN 3aMKuCcu M0 TeeOHY WU B
X0Jle JMYHOIO MpHeMa JJid MOAAaud 3ampoca O MPEAOCTaBIIEHUHM HH(OpManuwu,
3asBJIEHUs1 00 MCHPABJICHUHU ONEYATOK MM OLIMOOK M IpPUJIaraeMbIX JOKYMEHTOB
au00 TMOodydeHHsl pe3ysibTaTa MpeAOCTaBICHHMS TaKOHM YCIyrM HEe JIOJDKHA
IIPEBBIIIATH 5 MUHYT.

2.17. Cpox 1 mOpsAIOK pErUCTPaIluy 3alipoca O PEI0CTaBICHUU HH(POpMaInH,
3asBJIEHUs1 00 UCIIPABIIEHUH ONEYATOK UJIM OLIMOOK U MPHJIaraeMbIX IOKYMEHTOB B
AJIMUHUCTpAIMH, B TOM YHUCJIE B AJICKTPOHHOH (hopme.

2.17.1. 3anpoc o npeaocTaBieHnn HHGHOPMAIINH, 3asBJICHUE 00 UCIIPaBICHUU
OMEYaTOK WM OIUOOK W TMpuiaraeMble JOKYMEHTBI, MOCTYNHBIINE B
AJIMUHHCTpAIMIO, B TOM 4YHUCJIE B 3JIEKTPOHHOM BHJE uepe3 EnuHbiil mopran
rOCYAapCTBEHHBIX W MYHUUMUIAIBHBIX yciyr (¢yHkuuii), Eaunsiii MHTEepHET-
NopTajl TOCYAAPCTBEHHBIX U MYHMIIMNAIBHBIX YCayr (dhyHkumii) Huxkeropoackoit
00JIaCTH, PETUCTPUPYIOTCS CHEIUATUCTOM AJIMUHHUCTPALMM B TEUEHUE OJHOTO
paboyero co AHsS UX MOCTYILJICHUS.
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2.17.2. 3anpoc o npegoctaBieHnn HHGOPMAIINH, 3asSBIICHUE 00 UCIIPaBICHUU
OMEYaTOK WJIA OIMMOOK W TPHUIAraeMbIX JTOKYMEHTOB OCYIIECTBISICTCS ITyTEM
BHECEHUS 3aMUCH B CUCTEMY 3JICKTPOHHOTO IOKYyMEHTOO0O0pOTA.

2.18. TpeOoBaHus K TMOMEUICHUSM, B KOTOPBIX MPEIOCTaBISAETCS
MyHUIIMNIATbHAS YCIyTa, K 3ally OXUIaHWsS, MECTaM JJisi 3aloJHEHHs 3arpoca O
MpEeIOoCTaBlIeHU WHGOpPMAIUU, 3adBJICHUS OO0 UCHPABICHUH OINEYaTOK WM
OIIMO0K, THHOPMAIIMOHHBIM CTEH/IAM.

[Tomenienune, B KOTOPOM MPEAOCTABISAETCS MyHUIIMIIAIbHAS YCIIyTa, TOKHO
ObITh 00OPY/IOBAaHO B COOTBETCTBUU C CAaHUTApHBIMM HOPMaMu U IpaBUJIaAMH, C
coboicHueM Mep 0e30IMMacHOCTH, obecredeHo TenedOHHOW M (PaKCHUMUIBLHOMN
CBSI3BIO, KOMITHIOTEPAMH, IOTKJTFOYCHHBIMU K nH()OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn VHTepHET, CTOlIaMH, CTYJIbSIMHU, KaHIEISIPCKUMU
MPUHAICKHOCTSIMU JIJISL 3aTlOJTHEHUS 3armpoca O MPEAOCTaBICHUH WH(pOpMaIny,
3asiBJICHUs 00 MCIPABIICHUH OMEYATOK WJIM OLINOOK.

Mecrta  wHbDOpMHUpOBaHMs, TpeAHA3HAYEHHBIC  JJII  O3HAKOMJICHUS
noJTyJaresied MyHHUITUTIATBHOW YCIYyTH ¢ WH(POPMAIMOHHBIMH MaTepraiaMHy,
000pYIOBaHBI:

- UH(POPMAITMOHHBIMH CTEHJIAMU;

- CTYJIBSIMU U CTOJIAMH JIs TUChMa;

- OyaHkamMu 3ampoca O MpeaoCTaBiICHUM WHMOpMaIuu, 3asBiIeHUS 00
UCITPaBJICHUH OINEYaTOK WJIM OIMIMOOK U 00pa3IiaMu X 3aroHEHUS.

2.19. B memsax opranuzanud O€CTpEensTCTBEHHOrO JOCTyNa WHBAIUIOB
(BKJTIFOUAs MHBAJIUJIOB, UCIIOJIB3YIOMINX KPECIa-KOJSCKH U COOAK-MPOBOHUKOB) K
MECTY MPEOCTABICHIS MYHHUIIMITAIIGHON YCIyTH UM 00€CTICUNBAIOTCS:

1) ycnmoBust myisi OECHPENsSTCTBEHHOTO JIOCTyna K OOBEKTY (3[aHHUIO,
MTOMEIICHHIO ), B KOTOPOM MPEIOCTABISICTCS MyHHUIIMIIAIbHAST YCIIyTa;

2) BO3MOXKHOCTh CaMOCTOSITEIILHOTO TEPEABIKEHUS IO TEPPUTOPUH, Ha
KOTOPOM  pacrojioKeHbl  OOBEKTHI  (37aHUS, IMOMEIIEHUs]), B  KOTOPBIX
MIPEIOCTABIIACTCS MYHHIIMITAIIGHAS YCIyra, a TaKkke BXOJa B TaKhe OOBEKTHl U
BBIXO/Ia U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPECTBO U BHICAIKHU U3 HETO, B TOM YHUCIIE
C HCTIOJIb30BAHUEM KPECIJIa-KOJISICKH;

3) CONpOBOX/IEHNE UHBAIUJIOB, UMEIOIINX CTOMKHE PACCTPONCTBA (PYHKITUU
3pEHUS U CAMOCTOSITEIIbHOTO TIePEABUKCHHUS;

4) Hannexaiiee pasMelleHue O0OpYyJOBaHHS W HoOcUTeNed uHbOopMaIlu,
HEOOXOMUMBIX IS OOecredeHus: OeCHpensiTCTBEHHOTO JOCTyIla WHBAIHUIOB K
00BeKTaM (31aHUSIM, TIOMEIIEHUSAM ), B KOTOPBIX MPETOCTABIISICTCS MyHHUITUTIATbHAS
yCIIyTa, ¢ Y9eTOM OTPaHWYCHUHN UX KU3HEICITCIbHOCTH;

5) nybnupoBaHue HEOOXOIUMOM IS MHBAJIMIOB 3BYKOBOW U 3PUTEILHOMN
uH(popMaIMu, a TakXKe HaJNUCed, 3HAKOB M HWHOM TEKCTOBOM W rpauyecKoil
nH(OpPMAIMU 3HaKaMH, BBIMIOJTHEHHBIMH peIbe(YHO-TOUCUHBIM MIpUGTOM bpaiins;

6) TOMYCK CypAOIepeBoIurKa U TU(DIOCYPI0NIEPEBOTUNKA;

7) nomyck coOaku-pOBOJHMKA Ha OOBEKTHI (37aHUsA, IOMEIICHUS), B
KOTOPBIX TMPEIOCTABISIETCS MYHHUIIMNANbHAS yCIyra, MPU HAIHMYUHA JTIOKYMEHTA,
MOATBEPKIAIONIETO €€ CIeNralibHOe O0yYeHHe W BbIaBaeMoro mo ¢gopMe u B
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NOPSJIKE, KOTOPBIE YCTAHOBJIEHBI MPUKa30M MuUHUCTEPCTBA TPYJa U COLHUAIBHON
3amuThl Poccuiickoit @eneparuu ot 22 uroHs 2015 1. Ne386H «O0 yTBEpX)IAECHUU
dbopMBl  JOKYMEHTa, IMOATBEPKIAIOMICTO CIIEUATbHOE OO0ydeHHe COOaKu-
IIPOBOJIHUKA, U MOPSIIKA €TI0 BBLAAYNY;

8) oka3zaHMEe WHBaJIMIaM IOMOIIM B MPEOJIOJIEHUU OapbepoB, MEIIAIOLINX
MOJIYYCHUIO0 UMU MyHULIMIIAJIBHOW YCIIyI'M HaApaBHE C IPYTUMU JIULAMHU.

B cimyyae HEBO3MOXXHOCTH MOJHOCTBIO MPUCHOCOOUTH OOBEKT C Y4ETOM
HOTPEOHOCTH MHBAINUJA COOCTBEHHUK JTAHHOTO O0BEKTa 00ECIEUYNBAET UHBATUAY
JOCTYyIl K MECTy MNpEeAOCTaBICHHUs MYHUIUNAIbHON yciyru, nau0o, Korza 3To
BO3MOXKHO, €€ IIPEIOCTABIICHNE O0ECIEUNBAETCA IO MECTY KHUTEJIbCTBA MHBAIMIA
WIM B TUCTAHLIMOHHOM PEKHUME.

2.20. Iloka3aTenu JOCTYITHOCTH M KaYECTBA MYHMIUIIAJIBHBIX YCIIYT.

[Toka3zaTensiMu 1OCTYIHOCTHU SIBJISFOTCS:

1) mupokuil AocTyn K HH(POPMALMU O MPEAOCTABICHUN MYHULHUIAIBLHOM
YCIIyTH;

2) nojay4YyeHue MyHUUUIAIBHON YCIyTU CBOEBPEMEHHO U B COOTBETCTBHH CO
CTaHJApTOM MIPEIOCTABICHUS MyHUIIUIIAIBHON YCIIyTH;

3) noay4yeHue MOJIHOM, aKTyaJIbHOM U JOCTOBEPHOU MH(pOPMAaLMU O TOPSAKE
IIPENOCTABIICHUS MYHULIMITAJIBHON YCIYTH;

4) nonydenue uHGOPMALIMU O pPe3yJbTaTe MPEAOCTAaBICHHUSI MyHULIUIAIBHOM
YCIIyTH;

5) BO3MOXHOCTb MOJa4l TOKYMEHTOB HETOCPEICTBEHHO B AJIMUHUCTPALIUIO,
yepe3 EauHbIi nopran rocygapCTBEHHBIX M MyHUIMNAIBHBIX yCIyr (pyHKUIMIA) U
Enunein  VHTEpHET-TIOPTaNn TOCYJApCTBEHHBIX W MYHHULMIAIBHBIX  YCIYT
(pynxumit) Huxeropoickoi 06y1actu, 1o MMo4Te.

[Toka3zaTensiMu KayecTBa SIBJSIOTCS:

1) cobntoieHne cpoka MpeI0CTaBICHUSI MyHUIIUTTAIBHON YCITYTH;

2) 000CHOBAHHOCTh OTKA30B 3asBUTENSIM B MPEAOCTABICHUA MYHULIUITAIbHON
YCIIyTH;

3) OTCyTCTBME MOJAHHBIX B YCTAHOBJIEHHOM IMOpSJKE kajlo0 Ha JIeHCTBUs
(Oe3nmelicTBUE) MOJKHOCTHBIX JIML B XOJ€ MPEJOCTaBICHHUS MYHUIUIAIbHOMI
YCIIyTH;

4) 1OCTOBEpPHOCTh M TMOJHOTAa HMH(MOPMHUPOBAHUS TpakIaHWHA O XOJE
pPacCMOTPEHHUS €ro 0OpaIleHHS;

5) CHM)KEHME MAKCUMAJIbHOIO CPOKa OKMIAHUS IPU NOJaye JTOKYMEHTOB U
MOJIYYEHUH pe3ysIbTaTa IpelOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

6) KOJMYECTBO B3aMMOJCIHCTBUS 3asBUTEIS CO CHEHUAIMCTAMU TPHU
NPEIOCTABICHUN  MYHHUIMOAIBHOW YCIYyIM M HUX  MOPOAOJIKUTEIHHOCTHIO
(B3aMMOJEHCTBUE  3asiBUTEISl CO  CIEUMATUCTAMU  OCYUIECTBIISIETCS:  IPH
NPEIOCTABICHUN JIOKYMEHTOB M TIPU TOJYYEHUHM pe3ysibTara YCIyrH MpH
HEIMOCPEJICTBEHHOM  OOpaiieHun B AaMUHHUCTpanuio. [IpomomkuTenbHOCTh
KQKJIOTO B3aMMOJICHCTBUSI HE TOJDKHO MPEBbIIATH 15 MUHYT);

7) KOPPEKTHOCTh U KOMIIETEHTHOCTh CIELUATNCTA, B3AUMOJIECHCTBYIOLLETO C
3asIBUTEJIEM MPHU MPEAOCTABICHUA MYHULIMITIAIBHON YCIYTH;
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8) OTCYyTCTBHE MOMYIICHHBIX OMEYAaTOK W (WJIM) OMIMOOK B BBHIJIAHHBIX B
pe3ysbTaTe NPeJOCTABICHHS MyHUIIMITAIIBHON YCITyTH JOKYMEHTAX.

2.21. Unple TpebOBaHMA, B TOM UHCJIEC YYUTHIBAIOIIME OCOOCHHOCTH
MPEI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOM (opMme.

2.21.1. 3asBuUTEnb BHpaBe OOpPaTUTHCS C 3alIpPOCOM O TMPEIOCTABICHUU
uHpopMaIuu, 3asBICHUEM OO0 HCIPABJICHUM OMNEYATOK WM OMIMOOK JHOOBIMU
crioco0amu, MpelyCMOTPEHHBIMU HacTosKUM PeriameHToMm.

2.21.2. 3agBUTeENIb MOKET HAIIPABUTH 3aIIPOC O IPEIOCTABICHUU HHPOPMALIUH,
3asiBJIeHHMEe OO0 WCIpPABICHUU ONEYATOK WK OMIMOOK B (OpME 3IEKTPOHHOTO
JIOKyMEHTa, TMOPSAOK O(OPMIIEHHS KOTOPOTO ONpPEAeSieH TOCTaHOBJIEHUEM
[IpaButensctBa Poccuiickoii ®eneparuu ot 7 uronsg 2011 r. Ne 553 «O nopsake
oopmIieHus 1 PECTABICHNUS 3asBICHUN U UHBIX IOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI TOCYIAapPCTBEHHBIX M (WJIM) MYHUIUIAIBHBIX YCIYT, B (opme
ANEKTPOHHBIX JOKYMEHTOB» U KOTOPBIM TNEpenaercs ¢ MCHOJb30BaHUEM
MH()OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHBIX CETe OOIIEro MoJib30BaHUs, B TOM
yucne cetd HMHTepHeT, BKmodas EguHBIN  mopTran  rocylapCTBEHHBIX U
MYHUITUNIATBHBIX yeIyT (GpyHkuuid), Equnsiii UTHTEpHET-MOpTaNl rOCY1apCTBEHHBIX
¥ MYHUIIMTAIBHBIX yeIyT (hyHkimil) Huskeropoackoit 061actu, o0ecredynBarommux
BO3MOXKHOCTh HAIPABJICHMUSI U IOJyYEHHUS OJIHO3HAUHOM M KOH(UIEHIMAIBbHOM
uHpOpMaIMK, TaKXKe MPOMEXKYTOUHBIX COOOIIEHUH U OTBETHOW HMH(OpMaLMU B
JIEKTPOHHOM BHJIE, B TOM YHCJIE C HCIOJIb30BAHUEM IIPOCTOM 3JIEKTPOHHOMN
MOAIUCH, B IOPSJIKE, MPEeTyCMOTpeHHOM DefepaibHbIM 3aKOHOM OT 6 anpeis 2011
r. No 63-03 «O0 >71eKTPOHHOM MOITUCHY.

CpeacTBa 3JNEKTPOHHOM TMOANKMCH, MPUMEHSEMbIE 3asBUTEIEM  IpU
HaIllpaBJI€HUM 3ampoca O MPEJOCTABICHUM HWHPOPMAIUHU, 3adBJICHHUS 00
VCITPaBJICHUM OMEYaTOK UM OMIMOOK U MPUJIAraeéMbIX JOKYMEHTOB B JIEKTPOHHOMN
dbopme, AOMKHBI OBITH cepTUPUUUPOBaHBI B cooTBeTcTBUM ¢ DenepanrbHbIM
3akoHOM OT 6 amnpenst 2011 1. No 63-D3 «O0 »1eKTpOHHOM TOAMKUCH.

2.21.3. Ilpm HampaBiIeHHMM 3asBUTEJNEM 3ampoca O NPEAOCTABICHUU
uHdOopMaIuu, 3aaBJICHNs 00 UCIIPABICHUH OMEYaTOK UK OIIMOOK U MpHUIaraeMbIx
JOKYMEHTOB B 3JIEKTPOHHOM (hopMe C UCHOJB30BaHUEM JMYHOTO KaOWHETa Ha
EnuHoM moprane rocyJapcTBEHHbBIX U MyHULIUNIABHBIX yeIyT (byHKuii), Ennnom
HNuTepHeT-nopTane rocylapCTBEHHBIX W MYHHUIIMNAIBHBIX yCIyT ((pyHKIUN)
Huxeropoackoid  00yacTé  MpeACTaBICHUS JAOKYMEHTOB, YIOCTOBEPSIOIIUX
JUYHOCTb, HE TpeOyeTcs 3a HCKIOYEHHEM CIyyaeB, KOI/Ia TaKUE JOKYMEHTHI
SBJITFOTCS. HEOOXOJUMBIM JOKYMEHTOM JUIsl TIPEAOCTaBICHUS MYHHIIMIAIBHON
YCIIyTH.

2.21.4. DIEeKTPOHHbICE JOKYMEHTBl MPEAOCTABJISIOTCA B  CICIYIOIIUX
dbopmarax:

1) xml — a5 popmanu3zoBaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — s JOKyMEHTOB C TEKCTOBBIM COAEP>KaHUEM, B TOM YUCIIE
BKJIIOYas M300pakeHue;

3) doc, docx, odt— mng NMOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHEM, HE
BKJTFOYAOITNE (POPMYIIBI;
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4) xls, xIsx, ods— 15 HOKYMEHTOB, COJIEPKAIINX PACUETHI.

2.21.5. Jlomyckaetrcs QopMHUpOBaHUE »BIEKTPOHHOIO JIOKYMEHTa IyTeM
CKaHHPOBAHUS HEMOCPEACTBEHHO C OpUTMHANIA TOKYMEHTa (KMCIIOIb30BaHUE KOIHIA
HE JIONMYCKAeTCs), KOTOPOE OCYIIECTBIISIETCS C COXPAaHEHHWEM OpHUEHTAlUU
opurMHaiia JaokymeHta B pazpemenun 300-500 dpi (macmtad 1:1) ¢
UCIIOJIb30BAHUEM CJIETYIOLIUX PEKUMOB:

1) «uepHO-0€nbIi» (ITPU OTCYTCTBUM B IOKYMEHTE rpadyMuecKuX N300paKeHUM
1 (WJIM) [IBETHOT'O TEKCTA);

2) «OTTEHKH ceporo» (ImpyM HAIMYUU B JIOKYMEHTE Tpaduueckux
U300pKEHUM, OTIIMYHBIX OT LIBETHOTO U300paxeHus);

3) «UBETHOM» WM «PEXUM IOJHOW LBeTonepenaun» (Ipu HaJIU4YHH B
JIOKYMEHTE I[BETHBIX IpapuuecKux n300pakeHui 00 IBETHOTO TEKCTA);

4) coxpaHEHHEM BCEX AyTEHTUYHBIX MPU3HAKOB IMOJIMHHOCTH, & WMEHHO:
rpauyecKoil MoANUCH JIMIIA, I€YaTH, YIJIOBOTO IITaMIia OJIaHKa;

5) xonuuecTBO (paloB JOJKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB,
KKJIbIA U3 KOTOPBIX CONEPKUT TEKCTOBYIO U (UJIK) TpaduyecKyr0 HH(DOpMaIIHIO.

2.21.6. DnexTpOHHbBIE JOKYMEHTHI JOJKHBI 00€CTIeUnBaTh:

1) BO3MOXHOCTh HJICHTUPUIIMPOBATH JOKYMEHT U KOJUYECTBO JUCTOB B
JOKYMEHTE;

2) cozepkath OrJaBJIEHUE, COOTBETCTBYIOILIEE UX CMBICITY U COJEPKAHUIO.

2.21.7. MaxkcumanpbHO JOMYCTUMBIM pa3Mep MPUKPEIUICHHOTO IaKeTa
JIOKYMEHTOB HE JIOJDKEH MpeBbimarh 10 6.

2.21.8. [IpueM AnMuHHCTpanuen 3ampoca O MPeAoCTaBICHUU UHPOpMaIIUU,
3asiBJI€HUS] 00 MCHIPABJIEHUU ONEYAaTOK WM OMMOOK W MPUJIaraéMbIX JOKYMEHTOB
OCYHIECTBJISIIOTCSA B TMOPSAKE, NPEIyCMOTPEHHOM pa3/esioM 3 HACTOSIIEro
Pernamenra.

2.21.9. 3agBuTensm o0ecneyrMBaeTCss BOZMOXHOCTb MOJTYy4YeHUs1 HH(popManuu
O IPEAOCTaBIsEMOM MYHULMNAIBHOW  yciayre Ha EamHoM  mopraine
rOCYJapCTBEHHBIX M MYyHULIMOAIBHBIX ycuyr (dyukiuit), Enunom WHTepHet-
nopTase rocyJapCTBEHHBIX U MyHUIIMTIATBHBIX yeyT (dbyHkuuii) Husxeropoackoit
o0nacTu.

[Tpu 3TOM 110 JKENaHuI0 3asBUTENSI MH(DOPMUPOBAHHE O XO/I€ TIPEIOCTABICHHUS
MYHULIMNAIBHON YCIYTH MOKET OCYUIECTBIATHCS MYTEM IMEpe/ladyd TEKCTOBBIX
COOOIICHHI Ha aApec AIEKTPOHHOM MOYTHI 3asIBUTENS JTMOO HA aDOHEHTCKHI HOMEP
YCTPOMCTBA TOJABI)KHOW PATUOTEICPOHHONW CBS3M 3asBUTENST JIMOO B JUYHBIN
kabuner Ha Egunom UHTepHeT-mopTane rocyJapCTBEHHBIX M MYHHUIIMIIAIBHBIX
yenyr (dynkuit) Huxeropoackoit obnactu, EqnHoM nmopTaie rocy1apcTBEHHBIX U
MYHUIUTATBHBIX YCIyT (QyHKIMI).

2.21.10. Jlns npuemMa JOKYMEHTOB OT  3adBUTENS, MNPU3HAHHOIO
HEJICECIIOCOOHBIM MJIM HE MMEIOLIET0 BO3MOXHOCTH IO COCTOSHUIO 3/10POBbS
00paTUTHCS K CIEHUATUCTY AJIMUHUCTPALIUU, TIO €T0 NMPOck0e, MPOChOe 3aKOHHBIX
NpeACTaBUTENICd WM POJCTBEHHUKOB, O(QOPMJIEHHOM B MHMCHMEHHOM BHJIE,
OCYILECTBIISIETCA BbIXO (BbIe3/) cnenuanucta otaena AKCMU.
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2.21.11. Pe3ynbpTaT 3asgBUTENIO0 MO €r0 BHIOOPY MOXKET OBITh HANpPaBIICH B
(dbopMe MEKTPOHHOTO TOKYMEHTA, OAMMCAHHOTO YCUIICHHO!N KBaTM(UIIMPOBAHHOM
AIEKTPOHHOM TMOJINKCHIO YIOJIHOMOYEHHOIO JOJLKHOCTHOTO JIMIA B JIMYHBIN
kabuHer Ha Exaunom MHTepHeT-opTane rocylapCTBEHHBIX M MYHUIMIAIbHBIX
yeayr (pynkuuit) Hukeropoackoit o6nactu, EnunoM noprane rocy1apcTBEHHBIX U
MYHUILIMINAIBHBIX YCIYT (QYHKIUHN), HA 3JIEKTPOHHYIO TIOUTY.

III. COCTAB, ITOCJEJOBATEJBHOCTb U CPOKU BBITTIOJHEHU S
AJIMUHHUCTPATUBHBIX IIPOLIEAYP (AEUCTBUM), TPEBOBAHUS K
[IOPSAJIKY WX BBIIIOJHEHUI, B TOM YUCJE OCOBEHHOCTU
BBITIOJJHEHUS AJMUHUCTPATUBHBIX ITPOLEJYP (JEMCTBUI) B
SJIEKTPOHHON ®OPME

3.1. IlpenocraBieHre MyHULIMNATBHON YCIYTH BKIIIOYAET B CE0S CIICIYIONINE
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

3.1.1.  TIlpenmocraBinenne  wuHbopmarmu 00  oOBeKTe  yyeTa U3
peecTpa MyHUIIMIIAILHOTO MMYIIECTBA.

3.1.2. HUcnpaBnenue omnedyaTok WM OIIMOOK B BBIIUCKE W3 peecTpa
MYHUIIUTIATBHOTO MMYIIECTBA WU B CIIpaBKe OO0 OTCYTCTBUU 3alpalldBaeMbIX
CBEJICHUI.

3.2 IlpemocraBnenue  wuHpopManuu 00  00bekTe  ydera U3
peectpa MYHHUIUIAIBHOTO UMYIIIECTBA BKJIFOYAET ClIeIytoIIne
aIMUHUCTPATUBHBIC JCHCTBUS:

3.2.1. Ilpuem 3ampoca O MNPEJOCTABICHHM HHMOpPMALUU U MPUIATAEMbIX
JIOKYMEHTOB.

3.2.2. PaccMoTpeHue 3ampoca O NPEIOCTaBICHUHM HMHPOpMaLUU U
MpPUIaraeMbIX TOKYMEHTOB.

3.2.3. Beigaua TOKyMEHTOB.

3.3. HWcmpaBneHwe oneyaToK WM OMMUOOK B BBIMNHCKE U3 peecTpa
MYHHUITUTIATFHOTO MMYIIECTBA WM B CIpaBKe 00 OTCYTCTBHH 3aIlpallMBacMBbIX
CBEJICHUH BKIIIOYAET CICAYIONINE aIMUHUCTPATUBHBIC IEUCTBUS:

3.3.1. Ilpuem 3asiBieHuss 00 UCHOPaABICHUM OINEYATOK WM OIIUOOK M
MPUJIaraeMbIX TOKYMEHTOB.

3.3.2. PaccMoTpeHue 3asiBICHUS 00 MCIPABICHUU OINEYATOK WA OIHUOOK M
MPUJIaraeMbIX JTOKYMEHTOB.

3.3.3. Beiraua JOKYMEHTOB.

3.4. IlpenocraBnenue  uHbopmanuu 00  00BEKTe  ydyeTta U3
peecTpa MyHULMIIAIBLHOTO MMYILECTBA.

3.4.1. TlpueM u peructpanus 3asBJIEHUSI O NMPEAOCTABICHUA UHPOPMALIUU U
MpUIaraéMbIX JTOKYMEHTOB.

3.4.1.1. OcHoBaHueM sl Hayajda agMUHUCTpPATUBHOTO AcicTtBusa «lIpuem
3armpoca 0 MPeA0CTaBIeHNN HHPOPMAIIMK U TIPUIIAraeMbIX JOKYMEHTOBY SBIISICTCS
MOCTYMUBIIAKA 3aMpoc O TPEIOCTaBICHUM WH(POPMAIUA  HEMOCPEICTBEHHO
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HaIIPaBJIEHHOrO IO MOYTE C YBEAOMJIEHMEM O Bpy4Y€HHH, dyepe3 EauHblii mopran
FOCYyJJapCTBEHHbIX M MYHULUHNAIBHBIX ycayr, Enmsasiii HHTepHET-opTan
rOCy/IapCTBEHHBIX U MYHULIUMIATIBHBIX yCIIyT (pyHkimii) Hukeropoackoii odnacty,
B otaen I'BY HO « YM®IIy, a Takke IudHOE 0OpalieHre B A IMUHUCTPAITUIO.

JlHeM oOpailieHust 3a IpeIoCTaBICHUEM MYHUIIMIAIBLHON YCIYTH CUUTAETCS
JeHb TpueMa (peructpaiuu) AJIMUHUCTpAlMed 3asBJICHUS O MPEeI0CTaBICHUU
uH(pOpMaIUU | MpUJIAraeMbIX JTOKYMEHTOB.

3.4.1.2. Ilpu HampaBAe€HUM JOKYMEHTOB IIOCPEJICTBOM  IMOYTOBBIX
OTHPABJIIEHUH, CHENUATUCT AJMUHHUCTPALIMN BCKPBIBAET KOHBEPT U OCYIIECTBIISET
pEerucTpalyio 3ampoca O MPEJOCTaBICHUM MHPOPMALMA U IPHIIaraeMbIX
JIOKYMEHTOB, €CJIM OTCYTCTBYIOT OCHOBAHHS i1 OTKa3a B INPHEME JTOKYMEHTOB,
yKa3aHHble B myHKTe 2.11 Hactosimero PermameHnrta, B cUCTEME 3IIEKTPOHHOTO
JTIOKyMEHTO000pOTA.

3.4.1.3. Tlpu oOpamieHuM Ha JIMYHOM MPHUEME 3aIpOC U MPEIOCTABICHUU
uH(pOpMAMU W TMpUIaraeMble JOKYMEHTHI 3asBUTEN (PUKCHUPYIOTCS B CUCTEME
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

I[Ippy »>TOM B cCaydasx, €ciIM B 3a0poce O IPEIOCTaBICHUU
uHpOpMallMU OTCYTCTBYET (ammivs 3asBUTENA, HAIpPaBHUBILIErOo OOpalleHuUE,
MOYTOBBIA aJpec, MO0 KOTOPOMY JOJKEH OBITh HaIlpaBJIeH OTBET U (MJIM) TEKCT
INUCBMEHHOTO OOpalleHus (3asBJICHUSI) HE IOAJNAETCS NPOYTEHHUIO, CIEUAINUCT
(YKa3zaTb CTpYKTYpHOE Nojipa3fiesieHne AJAMUHUCTPALMK) IPU JIUYHOM OOpallleHUH
IIPEJIAraeT ¢ COIIACHS 3asIBUTENS YCTPAHUTD BBISBJICHHBIE HEJOCTATKU B 3aIpOCe
O MPEIOCTABICHUU UH(POPMAIIMHN HETTOCPEICTBEHHO HA JINYHOM IIPUEME.

3.4.1.3.1Ipu oOpailleHM NMHUCHMEHHO B AJMHHHUCTpAIMIO, B TOM 4YHUCJIE Ha
JUYHOM MPUEME, OTBETCTBEHHBIN CIIELMAIMCT AIMUHUCTPAIUN:

a) yCTaHABJIMBAET JUYHOCTD 3aABUTEIS JIMOO MPEACTABUTEINS ITyTEM ITPOBEPKHU
JIOKYMEHTA, YJOCTOBEPSAIOIIETO €ro JIMYHOCTh (IOKYMEHTa, YJIOCTOBEPSIOUIETO
MOJIHOMOYHSI U JOKYMEHTA, YJIOCTOBEPSIIOLIETO JINYHOCTh MPEACTABUTENS- B ClTydae
oOpallieHus NpeICTaBUTENS);

0) uHopMuUpyeT TpH JTUYHOM IPUEME 3asBUTEIS O TMOPSAKE M CpPOKax
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

B) IpOBEPSET MPaBUIBHOCTh 3allOJHEHUs 3ampoca O NPeIOoCTaBICHUU
uHbOpMallui, HaJU4ue JOKYMEHTOB, KOTOPbIE OJKHBI MPUIIAraTbcs K 3aIpoce,
COOTBETCTBHE UX YCTAHOBJIEHHBIM TPEOOBaHUSM;

') CBEpsIeT MpEACTaBIECHHbIE FK3EMILISIPbl OPUTHHAJIOB U KOMUN JOKYMEHTOB
(B TOM 4Mcl€ HOTApUAJIbHO YAOCTOBEPEHHBIE) APYT C JAPYroM U MPUHUMAET UX
MOCJI€ TPOBEPKH COOTBETCTBUSI KOMHUI OpHUTHHANYy, TIOCIIE YEro OpHUrMHajl
BO3BPAILAETCSA 3asABUTEINIO; 3aBEPSET KOMHH JOKYMEHTOB (KpOME HOTapHalbHO
3aBEPEHHBIX );

1) IPOCTABJSET TaMI AJMUHUCTPALIMK C YKa3aHUEeM (aMUIIUU, THUIUATIOB
U JOJKHOCTH CIIEMATTMCTa AIMUHUCTPAIH, 1aThl IpHEeMa U 3aTEM PETUCTPUPYET
3aMpoc O MPEJOCTABICHUH MH(OPMAIMU U IpUJIaraéMble JOKYMEHTBI B CHCTEME
3JIEKTPOHHOTO JOKYMEHTO000pOTa, a MPU OTCYTCTBUH TEXHUYECKOW BO3MOXHOCTHU
— B )KypHaJe BXOJAIEN KOPPECITOHACHIINH.
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3.4.1.4. [Ipu npueme 3ampoca o MpeA0CTaBICHUN NHHOPMAIINH U TOKYMEHTOB,
HaITpaBJIEHHBIX 1O IMOYTE, 3aBUTEIIO HAMPABISAETCA PACIIUCKA O IPHEME 3aIIpoca O
NpEeIOCTaBICHUU WHPOPMAIMM W JOKYMEHTOB IIOYTOBBIM OTIIPABIEHUEM C
YBEIIOMJICHHEM O BPYUYEHHUH, €CJIM MHOE HE YKa3aHO B 3alPOCE O MPEAOCTABICHUU
nHpopMaruu.

[Ipy npueme JOKYMEHTOB TMpPU HEMOCPEICTBEHHOM OOpalieHuu B
AJIMUHUCTpAIIMIO WM TPU JIMYHOM TIpUEME 3asiBUTENIO (MPEICTABUTEIIO
3asiBUTENS) BBIIACTCS paclucka O TMpUEeMe M pPEerucTpaiuy  3ampoca o
MpeI0CTaBIeHUU HHGOPMAIUHU U MPUJIaraeéMbIX JOKYMEHTOB.

3.4.1.5. B cnyyae, eciau B MNPEAOCTABICHHOM (HAIpaBICHHOM) 3ampoce O
NPEIOCTABICHUN UHPOPMALIMH U MPUIIAraéMbIX JTOKYMEHTAaX UMEKTCS OCHOBAHMS
JUIl OTKa3a B IpUEME JOKYMEHTOB, YKAa3aHHbIX B IyHKTe 2.11 Hacrosmiero
PernamenTta, TO cnenuaJucT AJIMUHUCTPALUH, OCYIIECTBISIIOIIMN NpHUEM U
pErHCTpallMi0 JOKYMEHTOB, HE OCYIIECTBISIET pPETUCTpaIMIo 3ampoca o
NPEIOCTaBICHUN MH(DOPMAMU W MPUIATa€MbIX JTOKYMEHTOB, @ MOATOTaBIMBAET
NUCHbMO 00 OTKa3€ B MPUEME JOKYMEHTOB.

[TucekMo 00 oOTKa3e B MpueMe JOKYMEHTOB oOQopMisieTcs Ha OJlaHKe
AnmuHHCTpanuu 1o GopMe COrjlacHO MPUIIOKEHUIO 3 K HacTosulemMy Pernamenty
C IPUCBOEHNUEM HOMEPA, AAThI, U MOANNUCHIBACTCS YCUIIEHHOW KBaTU(UIIUPOBAHHOM
JIEKTPOHHOM MOJIHUCHIO YITOJTHOMOYEHHOTO JIOJLDKHOCTHOTO JIMIIA.

[TuceMmo 00 oTKa3e B pueMe JOKyMEHTOB HAIpaBisieTCs 3asBUTENIO B (hopme
JOKYMEHTa Ha 0yMa)KHOM HOCUTEJIE TIOYTOBBIM OTIPABICHUEM C YBEIOMIIEHUEM O
BPYUYEHUH, BpydyaeTcsi JIMYHO B AJMHHHMCTpalMM JUOO HampaBisieTcs B
ANEKTPOHHOM  (opMe,  TOANHMCAHHOE  YCWJIEHHOW  KBAIM(PUIUPOBAHHOU
AJIIEKTPOHHON MOJANKCHIO YIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMLA B JIMYHBIN
kaOuner Ha EgunHom HHTepHeT-mopTalie rocyJapCTBEHHBIX W MYHULHMIAIbHBIX
yenyr (¢ynknuit) Huxeropoackoit obnactu, EquHoM nmopTaie rocy1apcTBEHHBIX U
MYHUIUNATBHBIX YCIyT (QyHKIH).

OTtka3 B mpuemMe JOKYMEHTOB HE MPEMNSTCTBYET MOBTOPHOMY OOpalEHUIO 3a
YCIIyTOW IPU YCTPAHEHUU BBISIBIICHHBIX HAPYIIEHUM.

3.4.1.6. B caydae peructpauvu JOKYMEHTOB, B TOT K€ JICHb OHHU
MepPEeNAr0TCs 3aMECTUTENIO IJ1aBbl aAMUHUCTPALINY, HadallbHUKY oTaena AKCMUN.
3aMecTuTeNb IJ1aBbl aJIMUHUCTpAIuK, HadalbHUK oTiaena AKCMMUM B TeueHue
OJTHOTO JHS CO JHS PErucTpaluu JOKYMEHTOB OIPENeNsieT  CIEHHAIINCTA,
OTBETCTBEHHOT'0 3a PAacCMOTPEHHE 3alpoca O MPEeNOoCTaBICHUU HH(OpMALMU U
IIPUWIAraeMbIX K HEMY JTOKYMEHTOB.

3.4.1.7.Cpok OCyLIECTBIEHUS NEUCTBUN MO PETUCTPALNHU JOKYMEHTOB - 15
MUHYT B TEUEHHE OJHOTO pabOyero JIHS.

Cpox omnpezeneHus ceraiucTa, OTBETCTBEHHOTO 32 PACCMOTPEHHUE 3apoca
O NPEeNOoCTaBJICHUU MHPOpPMALMU M MPUIATa€MbIX K HEMY JOKYMEHTOB — OJWH
pabouuii JeHb CO JHS PErucTpaluu JOKYMEHTOB.

3.4.1.8. Kputepuii nNpuUHATHS PpELUICHHS O PETUCTPAlUd JTOKYMEHTOB —
NOCTYIUIEHHWE 3alpoca O IMPEeIOoCTaBIeHUHM UWHGOPMAlMU U TMPUIAraeMbIX
JIOKYMEHTOB HaJIJIe)KaIIero KauecTBa B MTOJIHOM 00bEME.
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3.4.1.9. Kputepuii npunatus pemieHuss o0 oTkaze B ImpHeMe JOKYMEHTOB -
HaJIM4KMe OCHOBAHUM JIJISl OTKA3a B IpUEME JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.11
Hacrosmero Pernamenra.

3.4.1.10. Pe3ynbraToM aJMHHUCTPATUBHOIO JCHCTBUS ABJISETCS IPUEM HU
perucTpanusi 3amnpoca O NPEIOCTaBIEHUHM HHPOPMALMM M IPHIIaraeMbIX
JOKYMEHTOB M HAa3HAYEHUE CHENUAINCTa, OTBETCTBEHHOIO 33 PAaCCMOTPEHHE
JIOKYMEHTOB, JINOO OTKa3 B IpUEME JIOKYMEHTOB.

3.4.1.11.®ukcanua pe3yjabrata - 3aHecEHHWE HHGPOPMAIUU B CHUCTEMY
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

3.4.2. PaccMoTpeHue 3ampoca O TNPENOCTaBICHUM HHPOpMaALUU |
MPUJIAraeMbIX JOKYMEHTOB.

3.4.2.1. OcHoBaHMeM Il HayaJa AaJMUHUCTPATHUBHOIO  JIEUCTBUS
"PaccMoTpenue 3ampoca O TPEIOCTaBICHWU HWHGOPMALMU W MpHJIaraeMbIX
JOKYMEHTOB" SBJISIETCS 3apETUCTPUPOBAHHBIA 3alpoC O MPEIOCTABICHUH
MH(OpPMAIUK C YKa3aHUEM HUCIIOTHUTEIIS.

3.4.2.2. Cneumanucrt, OTBETCTBEHHBIA 32 PACCMOTPEHHE 3ampoca o
MpeI0CTaBIeHUU HHGOPMAITUHU U MPUITIATaeMbIX JOKYMEHTOB:

a) MpPOBOAMT IMPOBEPKY 3ampoca O NPEeJOCTaBICHUH HHPOpMaLUU U
MpUJIaraéMbIX JTOKYMEHTOB;

0) OCyILECTBISET MPOBEPKY MpaBa 3aKOHHOIO MPEACTaBUTEN Ha oOpallieHne
nyreM oOpamienuss Kk EauHON rocynapcTBeHHOW HMHQPOPMAIMOHHON cHucTeMe
COLIMAJIbHOTO 00ECIICUEHHUS.

MeXBe1OMCTBEHHBIE 3alpOChl MOTYT OBbITh HampaBi€Hbl B 3JEKTPOHHOU
(dbopme yepes cucTeMy MeKBEIOMCTBEHHOIO JIEKTPOHHOTO B3aUMOEHCTBUS, a IPH
OTCYTCTBUU TEXHUYECKOM BO3MOXKHOCTH, KYpbE€pOM WIH TMOYTOM B (¢opme
OyMa)KHOTO JOKYMEHTA.

[Ipu HanpaBiIeHUH 3apoca C UCTIOIb30BAHUEM CUCTEMBI MEKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aWMOJEHCTBUS 3aMPOC MOJIMUCHIBAECTCS 3JIEKTPOHHOU MOJIUCHIO
CHEUAINCTa, YIOJHOMOYEHHOTO Ha PAaCCMOTPEHUE 3asIBICHUS M IMPHUIaraeMbIX
JOKYMEHTOB.

MeXBe1OMCTBEHHBI 3ampoc B BHUJE OyMa)KHOTO JOKYMEHTa JIOJIKEH
COOTBETCTBOBATh TpeboBaHMsIM cTathu 7.2 denepanbHoro 3akoHa ot 27 uronst 2010
r. Ne 210-®3 «O06 opraHuzandu TMPEJOCTABICHUS] TOCYIApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyrax», opopmieH Ha OlaHke AJIMUHHUCTPAIMU M TOAMHCAH
COOCTBEHHOPYYHOMU MOJIUCKHIO CIICIUATMCTA WA YCUJICHHON KBaTU(UIIUPOBAHHOM
JIEKTPOHHOM MOJNMUCHIO CIIENHAIINCTA, YIIOJTHOMOYEHHOT'O Ha ITPUEM JIOKYMEHTOB.

3anpockl M OTBETHl Ha MEXBEAOMCTBEHHBIE 3ampoChl MNPUOOIIAIOTCS K
MaTepuaiam Jiena;

B) OCYIIECTBISIET TIOMCK 3ampamidBaeMod HWH(opMaluu B peecTpe
MYHUIUTIATBHOTO UMYIIECTBA;

) [0 pe3yJbTaTaM MOMCKa OCYIIECTBISET MOATOTOBKY BBIMMCKU U3 PEECTpa
MMYIIECTBA TPU HAJIMYUU 3allpallliBaeMbIX OOBEKTOB B peecTpe MO0 CIpaBKy 00
OTCYTCTBMM  3alpallMBacMbIX  CBEACHUN, €CJIM 3alpaliuBaeMblii  OOBEKT
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OTCYTCTBYET B PEECTPE MMYILECTBA U MEPEJAET HA MOANUCH 3aMECTUTEINO TJIABbI
aJIMUHUCTpALNK, HavanbHUKY otaena AKCMU.

3.4.2.3. 3amecTuTeNnb raaBbl aJMUHUCTpalMU, HadalbHUK oTaena AKCMU
MOANMUCHIBAET JOKYMEHTBI U MEPENAET UX HAa PETUCTPALIUIO.

3.4.2.4. Cneunanuct, OTBETCTBEHHBIA 3a PETUCTPAIMIO JTOKYMEHTOB, MOCJE
MNOJANMUCAHMUS B TEYEHHE OJHOr0 pabdodero JHS OCYIIECTBISET PEruCcTPalUIO
JOKYMEHTOB  IIyTEM  3aHECEHHS JAaHHBIX B  CHUCTEMY  BJEKTPOHHOIO
JIOKyMEHTO000pOTa.

3.42.5. Cpok OCyHIECTBJICHUS aAMUHUCTPATUBHOIO JICHCTBUSA - 9
KaJICHIAPHBIX JHEH C AaThl pETUCTPAIIMH 3aIpoca O IpeI0CTaBICHUN HHPOpMaIIUu
B AJIMUHUCTpAIIUH.

3.4.2.6. Kpurepuil NpuHATHSA pELIEHUS O NPEIOCTABICHUU BBINHUCKU U3
peecTpa MyHHUITUIIATLHOTO UMYIIECTBA — HAMMYNE HH()OPMAITUH O 3apaniiBacMoOM
00BEKTE B peeCTpe MYHULIMIIAIIBHOI'O UMYIIIECTBA.

3.4.277. Kpurepuil mNpHUHATUA pEMIEHUS O NPEAOCTABICHUU CIPABKU O
OTCYTCTBUH 3allpallliBA€MbIX CBEJICHHUIN — 3ampaliuBaeMblii 0ObEKT HMMYIIECTBA
OTCYTCTBYET B PEECTPE MYHULIUIIAIIBHOTO UMYIIIECTBA.

3.4.2.8. Pe3ynpTaToM aMUHUCTPATUBHOTO JEHCTBUS sIBIIsIETCA OopMiIeHHAs
U 3apETUCTPUPOBAHHAS B YCTAHOBJIEHHOM IOPSAKE BBINHCKA W3 peecTpa
MYHUIIUTIATBHOTO HMMYIIECTBA WM CIpaBKka 00 OTCYTCTBUM 3alpalldBacMbIX
CBEJICHUI.

3.4.2.9. Qukcauus pe3yibTara - 3aHECeHHEe HHPOPMAIUU B CHUCTEMY
3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

3.4.3. Beigaua TOKYMEHTOB.

3.4.3.1. OcHoBaHueM [Jid Hayajna aJMUHHCTPATUBHOIO IeWcTBUS '"Bbigaua
JIOKYMEHTOB" SIBJISIETCS TOAMMCAHHAsT W 3apEeTUCTPUPOBAHHAS  BBIMHCKA U3
peecTpa MYHULMNAIBHOTO UWMYIIECTBa JUOO cOpaBka 00 OTCYTCTBUU
3ampalrBacMbIX CBEJICHUIM.

3.4.3.2. Cnenuanuct otaena AKCMMU B TeueHne ofHOro pabodero JHs mocie
MOANMUCAHUSI U PETUCTPAlMU BBIIMUCKU U3 PEECTpa MyHULIMNAIBHOTO UMYILECTBA
160 crpaBku 00 OTCYTCTBUU 3aMpalIiBaeMbIX CBEJICHUN HHOOPMHUPYET 3asBUTEIIS
O MPUHSITOM PEIICHUHU.

[Tpu 5TOM 110 >KeTaHUIO 3aIBUTENSI MHOOPMUPOBAHUE MOXKET OCYIIECTBISATHCS
MyTeM TIepeladyn TEeKCTOBBIX COOOIICHUI Ha aapec JIEKTPOHHON MOYTHI 3asiBUTEIS
7160 Ha aOOHEHTCKUII HOMEp YCTpPOMCTBA MOJBIKHOW PaTUOTENC(POHHON CBS3U
3asIBUTEIIA.

3.4.3.3. Pe3ynbTar yCciayru 1o KEJIAHUIO 3asIBUTEIIA BPYYaeTCsS €My JIMYHO IO
MECTY HaxO0XJICHUsT AJIMUHUCTPAIMA B COTJIaCOBAHHOE BpeMs JIMOO HaIMpaBJsIeTCs
eMy 1o mnoure Jaub0 HampaBisieTcss B (oOpMe BJIEKTPOHHOIO JOKYMEHTA,
MNOJANMUCAHHOTO  YCWJICHHOW KBAJIM(PUIMPOBAHHOW AJEKTPOHHOM  MOJIHUCHIO
YIOJHOMOUYEHHOTO JIOJPKHOCTHOTO JIMIA HA aJIpeC JIEKTPOHHOMN MOYTHI, B TUYHbBIN
kabuHeT Ha EauHOM mopTajieé TOCYJApCTBEHHBIX W MYHMIIUTAIBHBIX YCIYT
(pynkmuit), Equnom HHTepHET-mOpTane TOCyAapCTBEHHBIX U MYHHITUTATBHBIX
yeayr (pynkiuit) Hmkeropoackoit obmactu.
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[Ipn Bblmaue 3asBUTENIO WU MPEICTABUTENIO0 3asIBUTENA pe3ysibTaTa
MPEAOCTaBICHUS MyHUIIMITAIBHOW YCITYTH JIMYHO, 3aIBUTENb JJOJKEH IPEI0CTABUTh
JOKYMEHT, YJIOCTOBEPSIONIMN JUYHOCTh, a TMPEJACTABUTENIb 3asBUTENS —
JOTIOTHUTENBHO JIOKYMEHT, TMOATBEPXKIAIOMIUNA TMOJTHOMOYHUSL TMPEICTABUTENS
3asIBUTES.

[Tpu noy4yeHuu pe3ynbTaTa MpeI0CTaBICHUS MYHUIIUITAILHON YCIIYTH JIMYHO,
3asIBUTENb WIH NMPEACTAaBUTEb 3aBUTENSI CTaBUT MOJIKUCH B KypHAJIe UCXOIAIIEH
KOPPECTIOHJICHIIMM HJIA HA PACHHUCKEe O MpUeMe TOKYMEHTOB.

3.4.3.4. Kputepuu TPUHATHS pEIICHUs IO BHIOOPY BapHaHTa OTMIPABKH

pe3ysibTaTa MNPEJOCTaBICHUS YCIYI'M 3asBUTENI0O - YKa3aHUE B PACHUCKE O
nprueMe JOKYMEHTOB JINOO B 3alpoce O MPEeJ0CTaBICHUN HH(DOpMaLU.
3.4.3.5. PesynberaTom aAMUHHACTPATUBHOTO  JEUCTBUSA  SBIAETCA

BblJJaHHAs (HAIpaBJ€HHAs1) BBIMMCKA U3 PEECTpa MYHHUIMNAIBHOTO HWMYIIECTBA
100 cripaBKa 00 OTCYTCTBUU 3alPAalIMBAEMbIX CBEJICHHI.

3.43.6. @ukcauua Qakrta OTOpPaBKA  pe3ynbTaTa MPEIOCTaBICHUS
MYHUIMIATBHOW YCIYTH - OTMETKA B CUCTEME 3JIEKTPOHHOTO IOKYMEHTOO0OpOTA.

3.4.3.77. ®ukcauusa BblJaYu pe3ysibTaTa NPEAOCTABICHUS MYHULHMNAIbHOM
YCIYyTU JUYHO - B CHUCTEME BJIEKTPOHHOI'O JOKYMEHTOOOOpPOTa M B PACIUCKE O
pUeMe TOKYMEHTOB.

3.4.3.8. Cpok HampaBiieHUs pe3yibTaTa — OJUH padoUunil JCHb.

3.5. HWcnpaBneHue omneyaToKk WIM OHIMOOK B BBIIMCKE U3 peecTpa
MYHUIIUTIATBHOTO HMMYIIECTBAa JUOO CIpaBKe OO0 OTCYTCTBUU 3alpalliBaeMbIX
CBEJICHU.

3.5.1. Ilpuem 3asBneHuss 00 UCHOpaBICHUM OINEYATOK WM OIIMOOK H
MPUIIAraeMbIX TOKYMEHTOB.

3.5.1.1.0cHoBanveM i1 Hadajga aJIMHHUCTpaTUBHOro naeuctBus «llpuem
3asiBJI€HUS] OO0 MCHPABICHHHM ONEYATOK WIIM OLIMOOK» SABISIETCS TMOCTYNHUBLIEE
3asiBJI€HUsS] 00 UCTIPABIECHUH OINEYATOK WJIM OIIMOOK W MPUJIaraéMbIX JOKYMEHTOB
HEIMOCPEICTBEHHO HANPABJICHHOIO IO MOYTE C YBEJOMIJIEHHEM O BPYUEHHUHU, YEpe3
Enusblii nopTan rocy1apCTBEHHBIX 1 MYHULMNAIBHBIX yCiyr, Enunbeiil IHTEpHET-
MOpTajl TOCYAAPCTBEHHBIX U MYHHMIIMIAIBHBIX YCayT (dbyHKumit) Huxeropoackoit
obmactu, B otaen I'bBY HO «YMO®ILl», a Ttakke nudHOe oOpalieHue B
AJIMUHHCTpAIIHUIO.

JlneM oOpaieHust 3a PeIOCTaBICHUEM MYHUIIUIIATBHON YCIYTH CUUTAETCS
JeHb TpueMa (perucrpanuu) AJIMUHUCTpAIMEed 3asBIeHUs 00 WCIPaBICHUU
OTI€YaTOK MJIM OITUOOK M MPUJIATaeMbIX JTOKYMEHTOB.

3.5.1.2. Tlpuem u peructpanus 3asBieHUs 00 HCHPABICHUU OIEYATOK WM
OLIMOOK M MPUJIAraeMbIX JOKYMEHTOB OCYILIECTBISIOTCS JOJKHOCTHBIM JIUIIOM
AJIMUHHUCTpaINH.

3.5.1.3. Ilpu HanpaBaeHUH JOKYMEHTOB ITOCPEACTBOM  IOYTOBBIX
OTIMPABJIEHUH, CIELMAIUCT AJMUHUCTPALIMM BCKPBIBAET KOHBEPT U OCYLIECTBISET
PErUCTpaLUIO 3asiBJICHUS 00 UCIPABICHUH ONEYATOK UM OMIMOOK M IMPHUJIaraeMbIX
JOKYMEHTOB, €CJIM OTCYTCTBYIOT OCHOBAHHS U1 OTKa3a B INPHEME JTOKYMEHTOB,
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yKa3aHHbIX B myHKTe 2.11 Hactosmero PermameHta B cCUCTEME 3JIEKTPOHHOTO
JTIOKyMEHTO000pOTA.

3.5.1.4Ilpu oOpaiieHun Ha JUYHOM TpUEME 3asBICHHE 00 HCIpPaBICHUH
ONEYaTOK MM OLIMOOK M MpPUJIaracMble JTOKYMEHTBHI 3asBUTENS (UKCHUPYIOTCS B
CUCTEME IEKTPOHHOI'O JJOKYMEHTO000pOTa

ITpu 3TOM, B ciyyasiX, €ciau B 3asBICHUM OO0 HCIPABICHUHU ONEYATOK WU
OLIMOOK OTCYTCTBYET (haMUJIHs 3asiBUTENS, HAIIPABUBILETO OOpallleHUE, TOYTOBBIN
azipec, 1o KOTOPOMY JOJKEH OBbITh HallpaBJIEH OTBET U (MJIM) TEKCT MUCbMEHHOTO
oOpateHus (3asBJICHUS) HE MOAAETCS IPOUYTEHHIO, CIEUATUCT AIMUHUCTPALUU
OpU JIMYHOM OOpallleHuu IMpeajiaraeT ¢ Corjlacus 3asBUTENS  YCTPAHUTh
BBISIBJICHHBIC HEIOCTATKH B 3asBJICHUM 00 WCIPABICHUU ONEYATOK WM OMIMOOK
HEMOCPEICTBEHHO Ha JIMYHOM IMPUEME.

3.5.1.5.1Ipu oOpailleHM NMHUCBMEHHO B AJMHHHUCTpAIMIO, B TOM 4YHUCJIE Ha
JMYHOM TpUEME, OTBETCTBEHHBIN CIICIIHAIUCT:

a) yCTaHABJIMBACT JMYHOCTD 3aBUTENS JINOO MPECTABUTEIS ITyTEM ITPOBEPKU
JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro JHMYHOCTh (IOKYMEHTa, YJIOCTOBEPSIOUIETO
MOJIHOMOYHS ¥ JOKYMEHTA, yIOCTOBEPSIOLIETO JIMYHOCTD PEACTABUTEIS - B CIIydae
oOpalleHus NpeACTaBUTES);

0) uHpOpMUpPYET NpHU JIMYHOM NpPUEME 3asBUTENS O IOPSAIAKE M CpOKax
IPEIOCTABIICHUS! MyHULIUIIATbHON YCIYTH;

B) NpPOBEpsieT MPaBUIBHOCTh 3alOJIHEHUS 3asBICHUS 00 HCIpaBICHUU
ONEYaTOK WJIM OIIMOOK, B TOM YHUCJE IOJHOTY BHECEHHBIX [IaHHBIX, HAJIWYHUE
JOKYMEHTOB, KOTOpBIE JOJDKHBI IpHJIaraTbCsl K 3asBICHUIO OO0 HCIIpPaBJICHUU
OTIEeYaTOK UJIM OIIMOOK, COOTBETCTBHE UX YCTAHOBICHHBIM TPEOOBAHUSIM;

') CBEpSET MPEACTABICHHBIE SK3EMIUIAPHl OPUTHHAIOB M KOMHI JOKYMEHTOB
(B TOM 4MCIEe HOTApPUAIBHO YAOCTOBEPEHHBIC) APYT C JAPYrOM U MPUHUMAET UX
mociie TMPOBEPKH COOTBETCTBHSI KONMUM OpPUTHHANY, TIOCJE€ YEero OpUTHHAT
BO3BpAIIlACTCs 3asSBUTENIO; 3aBEPAET KOMUU JIOKYMEHTOB (KpoMe€ HOTapHalbHO
3aBEPEHHBIX );

1) IPOCTAaBJISET IITaMIl AJJMUHUCTPALIH C YKa3aHUEM (paMIINU, HTHUIHAJIOB
Y TOJDKHOCTH JTOJKHOCTHOTO JIMIIA, 1aThl IPUEMa U 3aTe€M PErUCTPUPYET 3asBIICHUE
00 HCIIpaBJICHWH ONEYATOK WJIM OMIMOOK U MpujlaraeMble JOKYMEHTBI B CUCTEME
3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

3.5.1.6. Ilpu npueme 3asBiICHUS 00 MCIPaABICHUHM ONEYATOK WM OIIHOOK M
JOKYMEHTOB, HANpaBJICHHBIX IO IOYTE, 3asBUTENIO HAMpaBISETCS PACIUCKA O
npueMe 3asBieHUs 00 MCIpPaBICHUM ONEYaTOK WM OLIMOOK M JOKYMEHTOB
MIOYTOBBIM OTTIPABJICHUEM C YBEIOMJICHUEM O BPYUCHUH.

[Ipy mnpueme MAOKYMEHTOB TIpH HEMOCPEACTBEHHOM OOpalieHHH B
AIMUHUCTpAIIMIO WIM TPU JUYHOM TPUEME 3asBUTENIO0 (TPEICTaBUTEIIO
3asgBUTENSI) BBIJACTCS pACUCKa O TMPHEME M PErHCTpalyy 3asBICHHUS 00
UCTIPABIICHUH OTMEYAaTOK WM OIIUOOK M TOKyMEHTOB.

3.5.1.7. B cayyae ecinu B NpPECTAaBICHHOM (HAIpPaBJICHHOM) 3asiBICHUH 00
UCIPABJIEHUN OINEYaTOK WM OUWIMOOK M MPUJIAraeMbIX JOKYMEHTaX HMEIOTCs
OCHOBAaHMS i1 OTKa3a B IpUEME JOKYMEHTOB, yKa3aHHble B ImyHKTe 2.11
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HacTosimiero PernmameHTta, TO crnenHanucT AJAMUHUCTPALMM, OCYLIECTBISIOLIANA
IIPUEM U PETUCTPALUIO JOKYMEHTOB, HE OCYILIECTBIIIET PETUCTPALIMIO 3asIBICHUS 00
UCIIPaBJICHUM OINEYaTOK WM OWMMOOK M MpUJIaraéMblXx JIOKYMEHTOB, a
MOATOTaBINBAET MUCHMO 00 OTKa3e B MpUeMe JOKYMEHTOB.

[lucemo 00 oOTkaze B TMpueMe JOKYMEHTOB oQopmisieTcss Ha OiaHke
AJIMUHHCTpaAIUU 10 GopMe COrIaCHO MPUIIOKEHUIO 3 K HacTosimeMy PeriaMmeHnty
C IPUCBOCHUEM HOMEPA, 1aThl, U MOIMUCHIBACTCS YCUICHHON KBATU(UIIUPOBAHHOM
AIIEKTPOHHOM MOJIMUCHIO TOKHOCTHOTO JIUIIA.

[Tucbmo 06 oTKa3e B mpreMe JOKYMEHTOB HaMpaBIISIeTCs 3asIBUTENIO B (popme
JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM C YBEIOMIICHUEM O
BPYUYCHHH, Bpy4yaeTcsi JWYHO B AJMHHHCTpalMM JUOO0 HampaBiseTcs B
JJIIEKTPOHHOM  (opme,  TOANUCAHHOE  YCWJICHHON  KBaU(UIHMPOBAHHOMN
AIIEKTPOHHON MOJANHCHIO YIOJHOMOYEHHOI'O JOJDKHOCTHOTO JIMLA B JIMYHBINA
kaOuner Ha EguHom HHTepHET-mopTalie rocyJapCTBEHHBIX W MYHULHMIAJIbHBIX
yenyr (dynkuit) Huxeropoackoi obnactu, EquHoM noptaie rocy1apcTBEHHBIX U
MYHUIUNATBHBIX YCIYT (QYyHKLIH).

OTka3 B npuemMe JOKyMEHTOB HE MPEIATCTBYET MOBTOPHOMY OOpAILlEHUIO 32
YCIIYTOM MIPU YCTPAHEHUU BBISBICHHBIX HAPYIIEHUN.

3.5.1.8. B ciyuae perucrtpauuu 10KyMEHTOB, 3TOT K€ J€Hb OHU IEPENAIOTCS
3aMECTUTENIO TJIaBbl AIMUHUCTpalny, HadanbHUKy oTaena AKCMMU. 3amecturens
IJIaBbl AIMUHUCTpanuu, HayainbHUK otaena AKCMMU B Teyenue oqHOTO IHS CO JHS
perucTpalii JOKYMEHTOB OIpPEAEISIET  CIEHHAIUCTa, YIOJIHOMOYEHHOIO Ha
paccMOTpeHHEe 3asiBIECHUS 00 UCIIPABICHUHU ONEYaTOK WJIM OIIMOOK U IPUJIaraeMbIX
K HEMY JOKYMEHTOB.

3.5.1.9.Cpok ocymiecTBiIeHUsI NEUCTBUN 10 PETUCTPALUUA TOKYMEHTOB - 15
MUHYT B TEUEHHE OJHOTO pabOyero JIHS.

Cpox  ompeneneHuss CHENHAINCTa, OTBETCTBEHHOTO 3a PACCMOTPEHUE
3asiBJI€HUS] 00 HCMPABIECHUWU OINEYAaTOK WM OIMOOK M MPUJIAraeMblX K HEMY
JIOKYMEHTOB — OJIMH padouuii IEHb CO JTHS PErUCTpaluy JOKYMEHTOB.

3.5.1.10.Kpurepuii 0OpUHATUSA pELUICHUS O PErucTpauud JTOKYMEHTOB —
MOCTYIIJICHUE 3asBJICHUS 00 MCIPABICHUN OTEYATOK WM OMTMOOK U MPUIIaraeMbIX
JIOKYMEHTOB HaJIJIe)KalIero KauecTBa B MTOJIHOM 00bEME.

3.5.1.11. Kpurepuii npunstusi pemenus o0 oTkaze B MpHeMe JOKYMEHTOB -
HaJM4yue OCHOBAHMI JJIsl OTKa3a B MpHEME JOKYMEHTOB, YKa3aHHBIX B IMyHKTeE 2.11
Hactosiero Pernamenra.

3.5.1.12. Pe3ynpTaroM aJMUHHCTPATHUBHOIO JEHCTBUS SBIAECTCS MNPHUEM H
pErucTpaly 3asBICHUS 00 UCIPABIECHUHU ONEYaTOK WM OLIMOOK U MPHIJIaraeMbIX
JIOKYMEHTOB M Ha3HAYeHHWE CHEIHaINCTa, OTBETCTBEHHOI'O 3a PAaCCMOTPEHHUE
3asiBJ€HUS] OO0 MCHpPaBJICHUM OINEYAaTOK WJIM IMMOOK W TPWIAraeMblIX K €My
JIOKYMEHTOB JIM0OO OTKa3 B MpUEME IOKYMEHTOB.

3.5.1.13.®@ukcaust pe3yjibrara - 3aHeCEHHE HHPOpPMALUK B CHUCTEMY
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

3.5.2. Paccmotpenue 3asiBiaeHUs 00 MCTPABICHUM ONEYATOK WA ONIMOOK H
MpUIaraéMbiX JOKYMEHTOB.
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3.5.2.1. OcHoBaHnWeM 1 HadyaJa aJMUHUCTPATUBHOIO  JIEUCTBUS
«PaccMoTpeHue ~ 3asBieHMSI 00 UCIPABICHUM OINEYATOK WIM OIHMOOK U
MpuUjIaraéMbIX JIOKYMEHTOBY» SIBIIIETCSI 3apETUCTPUPOBAHHOE 3asiBIICHHE 00
UCITPaBJICHUM ONEYATOK WM OIMMOOK M IMpuiaraeMbie JOKYMEHTHI C yKa3aHHEM
WCIIOJTHUTEJIS.

3.5.2.2. Cnenuamuct otaena AKCMMU, OTBETCTBEHHBIM 3a pPacCMOTPEHUE
3asiBJICHUS] 00 HCMPABICHUM OIEYAaTOK WJIM OIMUOOK M MPUIAraeMblX K HEMY
JIOKYMEHTOB:

a) OCYIIECTBIISIET aHAJIU3 3asBJICHUSI 00 UCTIPABICHUHU ONEYaTOK WM OLIUOOK
U TIPEJICTABIICHHBIX IOKYMEHTOB;

0) ocymlecTBIeT TMOWCK 3alpoca O MPEJOCTAaBICHUH HHPOpPMAIH U
MPWIOKEHHBIX K HEMY JOKYMEHTOB, HA OCHOBAHHU KOTOPBIX OCYIIECTBIISIACH
MOATOTOBKA BBIIMUCKH U3 peecTpa MyHHUITUIIATHFHOTO UMYIIECTBA WM CIPAaBKU 00
OTCYTCTBUH 3aMpalTiBaeMbIX CBEICHUI;

B) CIMYAET MPEACTABICHHBIC 3aBUTEIIEM JOKYMEHTBI U JOKYMEHTBI, KOTOPHIE
UMEIOTCS B PACTIOPSHKCHUN ATMUHHUCTPAIMHA HA TIPEAMET MX TOXKISCTBEHHOCTH;

T') B CIy4ae, €CJI MPH BBISIBIICHUU B MTPE/ICTABICHHBIX JOKYMEHTAX 3asBUTEIIEM
B BBIMKMCKE U3 peecTpa MyHUIIUIIAILHOTO UMYIIIECTBA WK CIPAaBKe 00 OTCYTCTBUU
3ampaniuBaeMbIX  CBEJICHUN, OblJa JIOMyIlleHAa oOledyaTka WM  OIIMOKa,
MOJITOTABIMBAET MPOEKT BBIUCKU U3 PEeecTpa MYHUIIMIIAILHOTO UMYIIECTBA WU
CIpaBKU 00 OTCYTCTBMM 3allpallliBaéMbIX CBEJICHHM B HOBOM peIaKIuy,
COTJIaCOBBIBAET €ro0 B YCTAHOBJICHHOM TIOpSJIKE W TepelaeT Ha MOJINUCH
3aMECTHUTEIIIO IJ1aBbl AIMUHUCTpAlUU, HadallbHUKY oTaena AKCMU;

1) B clly4ae, €CJI B MPEJCTABICHHBIX JTOKYMEHTAX 3asBUTEIEM OTCYTCTBYIOT
PacXOoXACHUS C JTAaHHBIMH, YKA3aHHBIMH B BBITTUCKE W3 peecTpa MYHHIIUTIAIBHOTO
MMYIIECTBA WJIM ClpaBke OO0 OTCYTCTBUHU 3alpalliMBaeMbIX CBEJICHUM, OO
3asIBUTENh HE MTPEACTABUII MMOATBEPIKIAIOIINE JOKYMEHTBI, TIOITOTABIMBACT MPOCKT
yBeIOMJIeHUsI 00 OTKa3e B HCIPABJICHUH OMNEYaTOK WM OIIUOOK, COIIACHO
MPUJIOKEHUIO 3 K HAcTOsIeMy PerinaMeHTy, COTJIacOBBIBAET €r0 B yCTAHOBJIEHHOM
MOpSJIKE W TepefacT Ha TMOAMNKHCh 3aMECTUTENIO TJIaBbl aJIMUHHUCTPAIIUU,
HavalbHUKY otnesna AKCMI.

3.5.2.3. 3aMecTUTEINIO TJIaBbl aAMUHUCTpAlNK, HadallbHUKY oTAena AKCMU
MOJMUCHIBAET BBIMTMCKY U3 peecTpa MyHHUIIMITAIIbHOTO UMYIIIECTBA WJIH CIIPABKY 00
OTCYTCTBUU 3alpalllMBA€MbIX CBEJICHUN B HOBOW PEAAKIIMU WM YBEJOMIICHHE 00
OTKa3e B UCIPABJICHUH OMEYaTOK WJIM OIIMOOK (eciu yBeIoOMJIEHHE 00 OTKa3e B
UCITPaBJICHUM ONEYaTOK WM OIMIMOOK IOJIMUCHIBAET WHOE JIOJDKHOCTHOE JIMIIO,
HEO0OXOJIMMO yKa3aTh) U MepeiaeT Ha PErucTpaluio.

3.5.2.4. Cneunanuct, OTBETCTBEHHBIA 3a PETUCTPALMIO JOKYMEHTOB, MOCIE
MOANMUCAHUSI B TEUEHHE OJIHOTO padodyero JHS OCYIIECTBISET PETUCTPALMIO
BBITIUCKHA U3 peecTpa MyHHUITUIIATHPHOTO UMYIIECTBA WM CIPABKH 00 OTCYTCTBHUH
3aMpaniuiBaeMbIX CBEJICHWA B HOBOW PENAKIMU WM yBEAOMIICHHS 00 OTKasze B
UCITPABJICHUN OIEYaTOK WJIM OIMMOOK ITyTEeM 3aHECEHUs MaHHBIX B CHCTEMY
AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

3.5.2.5. Cpok ocymiecTBiIeHHs NeUCTBUM — 4 pabounx IHS.
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3.5.2.6. KpurepueM npusITHS perieHUs 00 HCHPABICHUH OTEYATOK WIIH
OIMOOK SIBJISCTCSA HATUYHE TOMYIICHHBIX OMEYaTOK WIIA OIIHOOK.

3.5.2.7. Kputepuem NpUHATHS pelICHUs] 00 0TKa3e B UCIPABICHUH OMEYATOK
WM OIIMOOK - OTCYTCTBHE JOIMYIIEHHBIX OMEYaTOK MU OLINOOK.

3.5.2.8. Pe3ynbTatoM agMUHUCTPATUBHOTO JCUCTBUS SIBISIIOTCS BBINKUCKA U3
peecTpa  MYHUIMIAIBHOTO MMYIIECTBA WJIM COpaBka 00  OTCYTCTBUH
3anpaniuBaeMbIX CBEJICHUH JTMOO0 yBeIOMIIEHUE 00 OTKa3€ B UCIPABIICHUU OTIEYATOK
U OIIHOOK.

3.5.29. @ukcamua  pe3yiabrata — B CHUCTEME  DJIEKTPOHHOIO
JIOKyMEHTO000pOTa.

3.5.3. Beigaua 1OKyMEHTOB.

3.5.3.1. OcHoBaHueM /Jisi Hayaja aJMUHUCTPATUBHOTO JaelcTBUsS «Bblmaua
JIOKyMEHTOBY SIBIISIETCS O(DOPMIICHHOE M TIOANMMCAHHOE B YCTAHOBJICHHOM TIOPSIIKE
BBINIUCKA U3 PEecTpa MYHMIUIAIBLHOIO MMYIIECTBA WM CIIpaBKa 00 OTCYTCTBUU
3amnpalimBaeMbIX CBECHUH MO0 yBeIOMIICHHE 00 OTKa3€ B UCIPABICHUH ONEYaTOK
WJTU OIIHOOK.

3.5.3.2. Cnenunanuct otnena AKCMU B Teuenune oiHoro pabodero JHs mocie
MOANUCAHUSI W PErUCTPAIlMU BBIMUCKH U3 PEECTPa MYHHUIUIIAJLHOIO UMYIIECTBA
WIN CIPaBKU 00 OTCYTCTBUHU 3ampallliBa€MbIX CBEACHHUI JMOO yBEIOMIICHUSI 00
OTKa3€ B UCTIPABJICHUU OIEYATOK U OMMOOK MHPOPMUPYET 3asIBUTENS O IPUHATOM
pELIECHUH.

[Tpu 5TOM 10 3KEeNaHUIO 3asIBUTENS UHPOPMUPOBAHUE MOKET OCYIIECTBIISITHCS
MyTeM TNepelauyn TEeKCTOBBIX COOOIICHUI Ha apec JIEKTPOHHON MOYTHI 3asiBUTEIS
00 Ha aOOHEHTCKUM HOMEp YCTPOMCTBA MOJBUKHOU paguoTese)OHHON CBSI3U
3asIBUTEIIA.

3.5.3.3. Pe3ynbTar yciayru no >KeJIaHuIo 3asiBUTEII BPYYaeTCs €My JIMYHO 110
MECTy HaxoXJAeHuss AJMHHUCTpanuu (MOXHO  YyKa3aTh HAaWMEHOBaHUE
CTPYKTYPHOT'O MOJpa3fiefieHus] AJIMUHUCTpAIlMK) B COTJIACOBAHHOE BpeMs JIMOO
HarpabJisieTcsi B (opMe AJIEKTPOHHOTO JOKYMEHTa, MOANMUCAHHOIO YCHUJICHHOM
KBTM(PHUITUPOBAHHON AJIEKTPOHHOM MOJIMUCHIO YITOJHOMOYEHHOTO JTOJKHOCTHOTO
Juna B JUYHBIA kaOuHeT Ha EgmHom WHTepHeT-mopranie rocyqapCTBEHHBIX W
MYHUITUNATBHBIX yeryT (dbyukuuii) Hmwkeropoackoit ob6nactu, Equnom moprane
roCyapCTBEHHBIX U MyHUITUNATBHBIX YCIYT ((yHKIHIT) B TeueHue 1 pabodero mHs
CO MOJIMHUCAHUS U PETUCTPALIMU PE3YJIbTaTa YCIYyTH.

[To moute 3asBUTENIO HAMPABIIAETCS MUCHMO C YBEJOMJIEHUEM O BPYUCHHUH B
TeYeHHUe 5 pabouux JHEH CO JTHS MOTYUYEHUs 3asIBJICHHS 00 UCIIPABICHUH ONEYATOK
WU OMKUOOK AJMUHHUCTpALIUECH.

[Ipn BbImaue 3asBUTENIO WM TPEJICTABUTEIIO0 3asBUTENS pe3ysibTaTa
MPEeA0CTaBICHUS MYHUITUITAIBHON YCIYTH JIMYHO, 3asBUTENb JOJKEH MPEICTaBUTh
JOKYMEHT, YJIOCTOBEPSIONIMN JUYHOCTh, a TMPEJACTABUTENIb 3asBUTEIS —
JIOTIOJITHUTENIFHO ~JIOKYMEHT, TOATBEPXKIAIONIUN TOJHOMOYHUS TPEACTaBUTEs
3asIBUTEIIA.

[Ipu monyyeHun pe3yJibTara Npe0CTaBICHUS MyHULIUITAIIBHOW YCIYTH JTUYHO
3asBUTEIIIO WM MPEJICTABUTEIIO 3aIBUTENS BBIAETCS MO PACIIUCKY.
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3.5.3.4. Kpurepuu mnpuHATHS pEIICHUS IO BBHIOOPY BapuaHTa OTIPABKH
pe3yabTara Npea0CTaBICHUS YCIYTU 3aBUTENIO - YKa3aHUE 3asBUTENS B PACIIUCKE
O MpUeMe JOKYMEHTOB WJIU B 3asIBJICHUH 00 MCIPABJICHUHU ONEYATOK WM OIIHUOOK.

3.5.3.5. PesynbratoM sBiSIeTCS BBbIJIAHHOE (HAIPABJICHHOE) BBIMTUCKA W3
peecTpa  MyHUIMNAIBLHOTO HMYIIECTBA WJIM COpaBka 00  OTCYTCTBUHU
3anpanIuBaeMbIX CBEJICHUH MO0 yBeIOMIIEHUE 00 OTKa3€ B UCTIPABIICHUH OTIEYATOK
U OIIMOOK.

3.53.6. @ukcauus ¢akTa OTIPaBKU pe3ynbTara MpeloCTaBICHUS
MYHUIIUTIATBHOM YCIYTH - OTMETKA B CUCTEME DJIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

3.5.3.7. @ukcauus BbIJaYM pe3yJibTaTa MPEIOCTABICHUS MYHUIIMIAIBHOM
YCIIYTH JINYHO - B CHCTEME JJICKTPOHHOTO JOKYMEHTOOOOpPOTa M B PACIIHUCKE O
npueMe JTOKYMEHTOB.

3.5.3.8. Cpok HampaBieHUs pe3yJbTara — B TeueHue 1 pabouero AHS CO JIHS
MOANMUCAHUS U PETUCTPAIIMU BBIMUCKH U3 PEECTPa MYHHUIUIIAILHOIO UMYIIECTBA
WU CIIpaBKU 00 OTCYTCTBHUM 3allpallliBacMbIX CBEICHUM MO0 yBeAOMIJICHUSI 00
OTKa3€ B UCIPABJIICHUH ONEYaTOK U OIIMOOK.

3.6. ITopsimok ocymiecTBICHHS] aIMUHUCTPATUBHBIX MPOLIEAYDP B 3JIEKTPOHHOM
dbopme, B TOM uucle C UCMOIb30BaHUEeM EauHOro moprana rocyaapCTBEHHBIX U
MyHUIIUNANBHBIX  yciayr  (pynkuuit) wu  Egunoro  MHTepHer-moprana
roCyapCTBEHHBIX M MyHUIIUIIATBHBIX yCIyT (dhyHkumii) Hukeropoackoit obiactu.

3.6.1. lns ocyuiecTBiAEHUS TPEABAPUTEIBLHOM 3amucu nocpeactsom EnnHoro
nopraja TOCYIapCTBEHHBIX W MYHMIMOAIbHBIX yciyr ((ynkmuit), EmguHoro
WNuTepHeT-nopTana rocylIapCTBEHHBIX W MYHUIMINAIBHBIX YCIyr ((hyHKIIHNA)
Huxeroposickoil 00iacTu 3asgBUTEII0 HEOOXOJMMO aBTOPU30BAThCS, BBIOpPATh
yCIIyTy, 3aTe€M BBIOpaTh BEIOMCTBO (O0(uC), KOTOPOE OKa3bIBAaET YCIyry, OaTy U
BpeMsl, yKa3aTh 3amlpaliriBaeMble CUCTEMOW JaHHBIE, €CJIM OHU HE OTOOpPa3UIIUCH
aBTOMATHYECKU:

bammnio, uMs, 0TYECTBO (TTOCIIEIHEE - PU HAJIMYHUN);

HOMeED TenedoHa;

aapec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO).

3.6.2. ®opmupoBaHKe 3ampoca 0 MPeIoCTaBICHUU WH(OpMaIuK, 3asBICHUS
00 WCHOpaBIIEHUU OINEYATOK WM OMIMOOK OCYIIECTBISETCS TOCPEICTBOM
3aMOJHEHUSI AJIEKTPOHHOM (OPMBI COOTBETCTBYIOIIETO 3asiBiIeHUS Ha ExuHOM
nopraje TOCYAapCTBEHHBIX W MYHUIMNAIBHBIX ycayr (dyukuuii), Enunom
HNuTepHeT-nopTane rocylapCTBEHHBIX M MYHHUIIUNAIBHBIX yCIyT ((QYyHKIUH)
Hwxeropoackoit obnactu 0e3 HeoOXOIMMOCTH JOIMOJHHUTEILHON ITOJaYu
YKa3aHHBIX JOKYMEHTOB B KaKoW-n00 uHOM dopme.

[Ipu hopmMupoBanum 3asBiICHUS 00ECIIEUNBACTCS:

BO3MOXXHOCTh TI€4aTH Ha OyMa)KHOM HOCHUTEJIEC 3ampoca O MPeAoCTaBICHUU
uH(popMaIuu, 3as8BJICHUs 00 UCIPABICHUH ONEYATOK WM OIIHUOOK;

COXpaHEGHHE paHee BBEJICHHBIX B DJJIEKTPOHHYIO ¢dopMy 3ampoca o
npeaocTaBIeHUH HH(DOpMaIIMH, 3asBJICHUS 00 UCTIPABJICHUH OMEYaTOK UJIU OITHOOK
3HAUYCHUNW B JIOOOM MOMEHT TO JKEJIAHWIO 3asBUTENA, B TOM YHCIE TMPHU
BO3HMKHOBEHWHU OIMMOOK BBOJIAa M BO3BpaTe JJI MMOBTOPHOTO BBOJA 3HAYCHHH B



29

ANIEKTPOHHYIO (OpMy 3ampoca O MpeAocTaBiICHUH WHPOpMaIuu, 3asBICHHUS 00
WCITPaBJICHUH OIEYaTOK WM OIINOOK;

3allOJIHEHUE TIOJIEW B3JEKTPOHHOM (OpMBI 3ampoca O MPEJOCTaBICHUH
uH(dOopMaIuu, 3asBJIEeHUS 00 UCTIPABJICHUH OTICYAaTOK MJIM OIIMOOK /10 Havasa BBOJIa
CBEJICHUH 3asIBUTEJIEM C UCIIOJIH30BAHUEM CBEICHHM, pa3MEIICHHBIX B peiepaabHOM
rocyapcTBeHHON MHpopManmoHHOM cucteMe «EnnHas cucteMa uaeHTUDUKAIuu
U ayTeHTHUUKAMKM B HUHPpACTpyKType, obecrneuuBaronieii uHOOpMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMO/IeHCTBHE MH(OPMAIIMOHHBIX CUCTEM, UCTIOIb3YEMBIX JJIS
MPENOCTABIEHUS TOCYIAPCTBEHHBIX M MYHUIMUIIAIBHBIX YCIYI B 3JIEKTPOHHOMN
dbopme», co3gaHHOW B COOTBETCTBHU C MOcTaHOBIeHUEM [IpaBuTenncTBa
Poccuiickoii @eneparn ot 28 HosiOps 2011 r. Ne 977 «O ¢enepanphoii
rocyaapcTBeHHOW nH(popManuoHHOM cucteme «EnamHas cuctema maeHTUPUKAIAN
U ayreHTU(UKauud B HH(PpacTpykType, oOecreumBarome HHYOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aUMOI€HCTBHE MH(POPMALIMOHHBIX CUCTEM, UCTIOIb3YEMBIX JIJIS
IPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYI B 3JIEKTPOHHOMU
dopme» (mamee - enMHas cucTeMa HJCHTU(DHUKAIMU W ayTEeHTH(PUKALHUH), U
CBEIICHMI, pa3MElIEHHbIX Ha EauHOM mopTane rocyAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (GhyHKumii), Ennnom MHTEpHET-TIOpTAie rOCY1apCTBEHHBIX
U MyHUIUMNAIBHBIX ycuyr (yskiuit) Hwmkeropoackoit obnactd, B 4acTw,
Kacarolleicsl CBEACHUM, OTCYTCTBYIOIIUX B €IMHON CHUCTEME WUICHTHU(PHUKALUU U
ayTeHTU(PUKALINH;

BO3MOXKHOCTh BEPHYThCSI Ha JII000OH M3 3TaloB 3alOJHEHHs 3JEKTPOHHOU
dopMBbI 3ampoca O HPEIOCTaBIEHUU HH(OpMaLUU, 3asBICHUS 00 UCHpPaBICHUU
OIEYaTOK MJIM OIIMOOK O€3 moTepu, paHee BBEACHHOW HHpOpMalnu;

BO3MOYKHOCTB JIOCTYyTa IpaXk1aHiHa Ha ENMHOM mopTaine rocyapCTBEHHBIX U
MYHULIUNATBHBIX YCIyT (GyHKIU), EnnnoMm MHTEepHET-IopTaie rocy1apCTBEHHBIX
Y MyHUIUNAIBHBIX YCIyT (hyHKIuin) Huxeropoackoi 00J1acT K paHee MoJaHHbIM
UM 3ampocaM O TPeAOoCTaBICHUU WH(OpMaIMK, 3agBICHUSM 00 HCIpaBICHUU
OMEYaTOK WM OMMOOK B TEYEHHME HE MEHEE OJIHOTO Toja, a TaKXKe YaCTUYHO
c(hopMHUPOBAHHBIM 3aIIpOCaM - B TCUCHUE HE MEHEE 3 MECSIICB.

CdopmupoBaHHBIi 3alpoc O MPEAOCTABICHUN WH(POPMAIIUU, 3asBICHUE 00
UCIIPABJICHUM ONEYAaTOK WJIM OIIMOOK HampaBisieTcss B AJIMUHHUCTPAIUIO
nocpeAcTBOM ENWHOro mnopranga rocyJlapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT
(¢ynkmuit), Enunoro MuTepHET-mOpTana rocyJapCTBEHHBIX U MYHHUIIUIAIBHBIX
yeayr (pyskiuit) Hmkeropoackoi obmactu.

3.6.3. AnmunHuCcTpanus o0ecreuynBaeT NMpUEeM 3amlpoca O MPEeIOCTaBICHUU
uH(popmanuu, 3adBieHUS OO0 HWCIPABIEHUU ONEYATOK WJIM OHIMOOK U  €ro
pEerucTpaluio B CPOK, yKa3aHHBIM B nyHkTe 2.17 Hactosiero Pernmamenra, 6e3
HEO0OXOAMMOCTH MOBTOPHOT'O MPEICTABICHUS HA OyMa>KHOM HOCHUTEE.

[Tocne peructpaluu 3amnpoca o mpeaocTaBiIeHud HHGOPMaLIUK, 3asBICHUS 00
UCIIPaBJICHUM  OMEYaTOK WM  OIIMOOK  HampaBisieTcsi B CTPYKTYpHOE
No/ipa3/ieJieHue, OTBETCTBEHHOE 3a MPEOCTABICHUE MYHULIUITAILHON YCIYTH.

[Tocne npunsTus 3assieHus cneunanuctom otaena AKCMMU craryc 3anpoca
O TpeaoCTaBlieHUH WH(OpMaIu, 3asiBICHUS OO0 HWCIPaBICHUU OIEYATOK WM
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omnOoKk 3asBuTens B JInuHoMm kabunere Ha EnnHoM mopTalie rocy1apcTBEHHBIX U
MYHUIIUIIATIBHBIX yenyT (GyHKuuit), Ennnom MaTepHeT-opTane rocyjapcTBEeHHbIX
¥ MYHULUTNATBHBIX yeuyT (dyHkiuit) Huwxeropoackoit 06macti 0OHOBISETCS 10
craryca "mpuHsTo".

3.6.4. Ilpuem 3ampoca O MNpeaOCTaBICHUM HHPOpPMALUU, 3asiBICHUS 00
UCIIPaBJICHUM OMEYATOK WJIM OLIMOOK, MOCTYMUBIIETO B AJIMUHHUCTPALIUIO Yepe3
Enunebrit mopTan rocy1apCTBEHHBIX 1 MYHUIIUMAIBHBIX YCIyT (hyHKIMM), Equnbrit
WNuTepHeT-nopTan rocyJapCTBEHHbIX M MYHHUIMNAIbHBIX ycIyr (QyHKIui)
Huxeropojckoit o6iactu, OCYIIECTBIsIETCS HE TMO3[HEee paboyero JHs,
CJIEAYIOIIETO 3a JHEM MOCTYIUIEHUS! B AIMUHUCTPALMIO YKA3aHHOTO 3asIBJIICHMUS.

Crnenmamuct otnena AKCMMU e nozaHee crnegyroiero pabovero Hs CO AHA
MOJTyYEHUS 3asBIICHUS, IOJAHHOTO B (hOpME AIEKTPOHHOTO JOKYMEHTA!

- YBEIOMJISIET B AJIEKTPOHHON (pOpME 0 IOTYyYEHUH 3apoca O MPe0CTaBICHUH
uH(popMaIuu, 3asBJICHNAS 00 UCIPABICHUH ONIEYATOK WM OIIHOOK;

3.6.5. Pe3ynbrar npenocTtaBieHHs MYHUIUNAIBHOW YCIYTHM IO BBIOOpY
3asiBUTENS] MOKET OBbITh HampaBieH eMy B (hOpMe 3JIEKTPOHHOTO JIOKYMEHTa,
NOJIMCAaHHBIA  YCWJIEHHOM  KBaJU(UIMPOBAHHOW  3JEKTPOHHOW  IOANMCHIO
YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIIA B JIMUHBIN kaOuHeT Ha Enunom MHTEpHET-
HopTajie TOCyAapCTBEHHBIX U MyHULIMNIATIbHBIX ycayr (¢pyHkiuil) Huxxeropoackoit
obnactu, EauHOM mopTasie TroCyAapCTBEHHBIX M MYHULUNAIbHBIX YCIIYT
(byHKIIHIA).

3.6.6. 3asBUTENb HMMEET BO3MOXKHOCTH MOJy4YeHUs] HHGOPMAIMH O XOe
IIPENOCTABIICHUSI MYHULUIIAJBHON YCIYyTH B COOTBETCTBUM C 1.3 Hactosmero
Pernamenra.

3.6.7. Ilpu npegocTaBlieHN MYHULIMIIAIIBHON YCIYTHM B 3JIEKTPOHHOM (popme
3asIBUTENIO HAIIPABJISIETCS:

YBEJOMIICHHE O TIPEJIBAPUTEIBHON 3a1TUCH;

yBeZOMJIEHHE 00 OTKa3e B pHeMa 3amnpoca O MPeA0CTaBICHUHA HHPOPMALINH,
3asiBJI€HUS 00 UCIIPABICHUH ONEYATOK WM OIIMOOK;

YBEJOMIICHHE O NPUEME W PETUCTPALMM 3alpoca O MPEJOCTABICHUU
uH(dOopMaIuu, 3asBIICHUS 00 UCIPABICHUN OTIEYaTOK WM OIIHUOOK;

YBEJOMIICHHE O PE3yJIbTaTe MPENOCTABICHUS MyHULIMITAIbHON YCIIYTH;

pe3ynbTaT NPeIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH.

IV. ©OPMbI KOHTPOJIA1 3A TIPEJOCTABJIEHUEM
MYHULUITAJIBHOU YCIIYT'1

4.1. Tlopsimok OCYIIECTBJICHHUS TEKYILIEro KOHTPOJS 3a COONIOACHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMHU TIOJIOKEHUM perjiaMeHTa
W WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TPEOOBaHUSA K
MPEA0CTaBICHUIO MYHUIUIIAIbHON YCIIYTH, a TaK)Ke MPUHSATHEM UMU PEIICHUH.

4.1.1. Texymwuii KOHTPOJIb 32 COOJIIOICHUEM U UCTIOTHEHUEM JIOJIKHOCTHBIMU
JUIAMH  aJIMUHUCTPAllUM TOJIOKEHUW HAcTosAllero PernameHTa ©  HMHBIX


consultantplus://offline/ref=7B191936C0290AE9D3CE70232ECFF9827D25F88CFB32A753B266BDFBFBA12C816065D257DCF7D595D4B8E616D7C6FE174D0C641149C6A3B9B2i2O

31

HOPMATUBHBIX  MPABOBBIX  AKTOB,  yCTAaHABIMBAIOIIUX  TpeOOBaHUA K
MPEIOCTABJICHUID MYHHUIMITAIIBHON YCIIYTM, a TaKXKE NPUHATUEM HMH PEIICHUN
OCYIIECTBIISIETCS JOJDKHOCTHBIMH JIMIAMHU AaIMUHHUCTPAlA, OTBETCTBCHHBIMU 32
OpraHu3aluio padoThl MO NPEIOCTABICHUIO MYHHUIMIAIBHON YCIYTH, IyTeM
MIPOBEIECHUS MPOBEPKHU.

4.1.2. IleppoAMYHOCTD OCYIIECTBIEHUS TEKYILETO KOHTPOJIS yCTaHABIINBAETCS
IJIABOM MECTHOTO CaMOYyNpaBJEHUs TOpPOACKOro okpyra ropona IlepBomaiick
Hwuxeroposckoit o61acTu.

4.1.3. IIpoBepkH MOJHOTHI U KA4eCTBAa MPEAOCTABICHUS MYHHIIUIAIbHON
yCIIYyT'H BKJIIOYAIOT B ceOsl MpPOBEJAEHUE NPOBEPOK, BBHISBIEHWE W YCTPAaHEHHUE
HapyLIEHU! IIpaB 3asgBUTEIIEH, PACCMOTPEHUE, NIPUHATUE PELIEHUN U MOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENEH, COJEpXKallhe KajaoObl Ha JEUCTBHS
(Oe3meiicTBUE) M PEIICHUS TOJDKHOCTHBIX JIUI aIMUHUCTPAIINH, OTBETCTBEHHBIX 32
MIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

4.2. TlopsiIoK ¥ NEPUOIUYHOCTh OCYIIECTBICHHUS TJIAHOBBIX M BHETIJIAHOBBIX
MPOBEPOK TMOJHOTHI U Ka4Y€CTBA MPEAOCTABICHUS MYHUILIMIIAIIBHON YCIYTH, B TOM
qHCJIe TOPAIOK U (HOPMBI KOHTPOJIS 32 MOJTHOTOM U KayeCTBOM IMPEIOCTABICHHUS
MYHULUNAIBHON YCITyTH.

42.1. B umenmAax OCYyIIECTBIEHUS KOHTPOJISI 3a MPEIOCTABICHUEM
MYHULIUNAIBHON YCIYTH, a TAKX€ BBISBIICHHS M YCTPAaHEHHUs HapylICHUN IpaB
3asIBUTEJIEH aIMUHUCTpALMEN MPOBOASATCA ILIAHOBBIE U BHEIJIAHOBBIE TPOBEPKHU.

[InaHOBBIE ¥ BHEIUIAHOBBIE MPOBEPKUM IMPOBOASITCA HAa OCHOBAHHUHU
pacropsHKEHU aIMUHUCTPALIAH.

4.2.2. IlpoBeneHue TIUIAHOBBIX MPOBEPOK COONIOACHUS M HCIIOJIHEHUS
COTPYIHUKAMH aJMHUHUCTPALMM TOCIIECI0BATEIBHOCTH JIEUCTBUM, OIPEICICHHBIX
aIMUHUCTPATUBHBIMU MTPOLIECTyPAMHU 1O MTPEIOCTABICHUIO MYHUIIUTIATLHON YCITYTH,
OCYILECTBIISIETCS HE PEXKE OJHOTO pas3a B oM.

4.2.3. BHemnnaHOBBIE MTPOBEPKH NPOBOIATCS B CBA3U C YCTPAHEHHEM paHeEe
BBISIBJICHHBIX HapylUIEHUH, a Takke B clydae »kajod Ha neicTBus (Oe3neicTBUe)
JOJDKHOCTHBIX — JIMI[ QAMUHHCTPALIMU, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHHULUITAIBHON YCIYTH.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JHI[ OpraHa, MpedoCTaBISIOIIETO
MYHHUITUTIATBHYIO YCIYTY, 3a PelIeHus U IercTBUs (0e3/elicTBrEe), TPUHUMAEMBbIE
(ocymiecTBIIsIEMbIE) MU B X0J1€ TIPEAOCTABIEHUS MYHUITUTIATLHON YCITYTH.

4.3.1. Ilo pe3ynpraram MOpPOBEACHHBIX MNPOBEPOK B CIIy4yae BBISABICHUS
HEMPAaBOMEPHBIX  PCIICHUH, JeWCcTBUN (Oe3MelCTBUSA) JOKHOCTHBIX  JIWII
aIMUHUCTPALIMHU, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIMIIAIIBHON YCIyTH, U
(dbakTOB HapyIIeHUsT TpaB W 3aKOHHBIX MHTEPECOB 3asiBUTENIC BUHOBHBIE
JOJKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C 3aKOHOAATENBCTBOM
Poccuiickon @enepanum.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh JOJLKHOCTHOIO JIUIA OMPEACISETCS B
€ro  JOJDKHOCTHOM  WHCTPYKIIMM B COOTBETCTBUM C  TpeOOBaHUSIMU
3aKOHOJaTeNbCcTBa Poccuiickon deneparuu.
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4.3.3. IlepeueHp il OCYIIECTBISAIOIIMX KOHTPOJb 3a IPEIOCTABICHUEM
MYHULIMNAIBHON YCIIYTH, YCTAHABJIMBAETCS BHYTPEHHHUMH PaCHOPSAUTEILHBIMU
JOKYMEHTaMU aIMUHHUCTPALINH.

4.4. TpeOoBaHus K MOpAAKY U (opMaM KOHTPOJS 3a MPEJOCTABICHUEM
MYHHUIIUTIATBHOW YCIYTH, B TOM YHCII€ CO CTOPOHBI IPaXKJIaH, UX 00bEIUHEHUN U
OpTraHU3AIUN.

4.4.1. KoHTpoJIb 32 NPEAOCTABICHUEM MYHUIUITAIBHON YCIYTH, B TOM YHCJIE
CO CTOpPOHBI TpakJaH, WX OOBEIUHEHUH U OpraHuzanui, obecreurnBaeTCs
MIOCPEACTBOM OTKPBITOCTU JAESITEIBHOCTH aJIMUHUCTpPALMU HPH MPEAOCTABICHUU
MYHUIIUNIATBHOW YCIYTH, TOJYyYEHUs] TpakIaHaMH, HUX OOBEIUHECHUAMH W
OpraHU3alUSIMH TIOJTHON ¥ TOCTOBEPHOU MH(POPMAITUN O TIOPSIKE MPEIOCTABICHHUS
MYHUILIMNIAJIBHOW ~ YCIAYTH, BO3MOXHOCTH  JOCyIeOHOro  (BHECYIeOHOro)
o0XaJoBaHWS pEIICHWH, AeUCTBUN (OE37ACHCTBUSA) aIMUHUCTpPAIMA H €€
JIOJKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIUITAIIBHOW YCIYTH.

4.4.2. AnmuHHCTpauus OCYIIECTBIISIET TOCTOSHHBIM ~ KOHTPOJb 34
MPEIOCTABICHUEM MYHUIIMIIATBHOM YCIYTH.

AJIMUHUCTpauMeld  OCYIIECTBISIETCS aHAIW3 PE3yJbTaTOB MPOBEIACHHBIX
POBEPOK, HAa OCHOBAaHHUU KOTOPOTO NPUHUMAIOTCS HEOOXOIUMBIE MEPHI IO
YCTPAaHEHUIO HENOCTATKOB B OpraHM3alMyd MPEIOCTABICHUS MYHULUIIAIBHON
YCIIYTH.

V. IOCYAEBHBIN (BHECY JEBHBIN) ITOPSJIOK OBXXAJIOBAHHM I
PEIIIEHWI 1 JIEMCTBUM (BE3JIEMCTBHS) OPTAHA,
[IPEJIOCTABJISIOILETO MYHULIMITIAJIBHYIO YCIYTY, A TAKXKE UX
JIOJDKHOCTHBIX JINL]

5.1. Undopmarus A 3aMHTEPECOBAHHBIX JIMIl 00 MX MpaBe Ha JOCy/e0HOe
(BHEecyneOHOe) oOkamoBaHue jaeicTBuil (Oe3dedcTBus) W (WJIM) pEIICHUH,
NPUHATHIX (OCYIIECTBICHHBIX) B X0/I€ MPE0CTABICHHUS MYHUIIUTIATBHON YCIYTH.

5.1.1. 3asBuTens uMeeT MpaBo 00XKalIoBaTh B JOCY/NeOHOM (BHECYIEOHOM)
MOPSAKE peleHus u NEUCTBUS (6e3neiicTBUE) aIMUHHUCTPALINH,
IPEIOCTABIISAIOIEI0 MYHUIMIIAIBHYIO YCIYTY, U €ro JOJDKHOCTHBIX JIMII, OTAelNa
I'BY HO «YnonnomouenHbiit M®ILI» u corpynnukos otaena ['bY HO « YM®ILy,
MPUHATHIE U (WITH) OCYIIECTBIISIEMbIE UMH TPU MPEAOCTABICHUNA MYHUIIUTIATHLHOM
yCIyTH, €CIH, MO €ro MHEHHUIO, TaKhe pelleHUus, AeHCTBUs WM Oe3aeicTBHe
HapyIIaIoT ero npasa (jJanee - xxanooa).

5.2. Oprasbl rocyJapcTBEHHOUM BJIAcTH (OpraHbl MECTHOTO CaMOYIIPABIICHHUS ),
OpraHM3ald M YIMOJHOMOYEHHBIE HAa PACCMOTPEHHE JKajJoObl JIWIA, KOTOPHIM
MOXET OBITh HampaBjeHa Xajgo0a 3asBUTENS B J0CyleOHOM (BHECYI€OHOM)
TIOPSITIKE.

5.2.1. B nocyneb6HOM (BHECYeOHOM) MOpSAIKE 3asgBUTENb (MPEICTABUTEND)
BIIpaBe 0OPATUTHCH C Ka000# B MUChbMEHHON (popMe Ha OyMa>kHOM HOCHUTEJIE WU
B JJIEKTpOHHOU (opme B ammuuuctpainuto, otaen ['bY HO «YM®Ily nubo B
COOTBETCTBYIOIIMH  OpraH TOCYJapCTBEHHOW BIacTH (OpraH  MECTHOTO



33

CaMOYIIPaBJIEHUS ) TTyOIMYHO-TIPABOBOTO 00Pa30BaHUs, SBIISIOIIMICS YIPEIUTEIEM
I'BY HO «VYnonnomouenuslii MOPLly (manee - yupegutens ['BY HO
«YnonHnoMmoueHHbIH MOI]»).

5.2.2. )Kanoba nomaercs:

['mtaBe MECTHOro caMoOymnpaBJ€HUs TOpOACKOro okpyra ropon llepBomaiick
Huxeropojickoit o0nacTv, TPeIOCTaBISIONIET0 MYHUIMIIAIBHYIO YCIYry, Ha
penieHus u nerctTBus (0e3aeiicTBrE) NOKHOCTHBIX JIUI] aAMUHUCTPALINH;

pykoBogutento otnaena I'bBY HO «YM®Ily - Ha pemieHus U ACHCTBUA
(6e3neiictBue) cotpyauukoB otaena ['bY HO «YM®Ily;

yupenuremro I'BY HO «YnomnomoueHnnsii MO®PL» wunm uHOMY mumy,
YIOJHOMOYCHHOMY Ha PAacCMOTPEHHE >kKajao0 HOPMATHBHBIM TPABOBBIM aKTOM
cyosekra Poccuiickoit ®Denepanmm, - Ha pemeHus u nedctBus (Oe3neiicTBue)
pykoBoaurens 'BY HO «YM®IL».

5.3. Cnoco6sl uHGOpPMUPOBAHUSA 3asBUTENCH O TOpSAKEe TMOAaYd W
paccMOTpeHHUsI kajaoObl, B TOM YHCIIE€ C HCHOJb30BaHueM EnauHoro mnopraina
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIAYT ((PyHKIUN).

5.3.1. Uudopmarnius o mopsike nogavu ¥ pacCMOTPEHUS kKalo0bl pa3MeniaeTcs
Ha MH()OPMAITMOHHBIX CTEH/JIAaX B MECTaX MPEAOCTABICHUS MYHUILIUIIAILHBIX YCIIYT,
Ha odUIMAIBLHOM caiiTe aaMuHUCTpanuu, Ennnom noprane u I[oprane, a takxe
MPEeIOCTaBIsIeTCA B yCTHOU opMme 1o TenedoHy U (W) Ha JIMYHOM TIpreMe 100
B MHCHbMEHHON (OopME TOUTOBBIM OTIPABICHUEM TIO aJApecy, YKa3aHHOMY
3asiBUTEJIEM (ET0 MPEeJICTABUTEIIEM ).

5.4. llepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PErYJUPYIOLUIUX MOPSIOK
nocyneOHoro (BHeCy1e0HOr0) 00KanoBaHusl pelIeHUN U JAecTBUM (0e31eicTBYSA)
OopraHa, MpeI0CTaBIISIIONIET0 MyHUIIUITAIBHYIO YCIIYTY, @ TAKXKE €r0 JOJKHOCTHBIX
JULL.

5.4.1. Topsinok nocyneOHOro (BHECYAeOHOTO) O0OKAJIOBaHUSI PEUICHUNU U
nercTBuid (0e34eiCTBUSA) aAMUHUCTPALIMH, MPEAOCTABIAIONIEH MYHULHUIIAIbHYIO
YCIIYTY, a TAKXKE €ro JTOKHOCTHBIX JIUIL PETYIUPYETCS:

- ®enepanbHbiM 3ak0HOM OT 27 nrojst 2010 roma Ne 210-D3 «O06 opranuzanuu
MPENOCTABIICHUSI TOCYJAApPCTBEHHBIX M MYHHUIMIAIBHBIX ycIyr»  (mamee -
denepanbHbIii 3akoH 0T 27.07.2010 Ne 210-D3);

- ®epnepanbHbiM 3ak0HOM OT 2 Mas 2006 romga Ne 59-03 «O mnopsiake
paccMoTpeHus oOpareHuid rpaxkaad Poccuiickoit denepanmmny;

- noctranoBieHueM IIpaBurtenscTtBa Poccuiickoit denepaunn ot 16 aBrycra
2012 roma Ne 840 «O mopsiike TOIaYu M PACCMOTPEHHS KaloO Ha pEIIeHUsS |
nevictBust (Oe3aeiicTBue) (enepalibHBIX OPraHOB MCIOJHUTEIBHOM BIACTH U HX
JIOJDKHOCTHBIX JIWI, (efiepalbHbIX TOCYAApPCTBEHHBIX CIYXKAIUX, JOJKHOCTHBIX
JUIl TOCYJapCTBEHHBIX BHEOIOKETHBIX (oHA0B Poccuiickoit ®denepanuu,
rOCYJIapCTBEHHBIX KOPHOpalUi, HAJCICHHBIX B COOTBETCTBUHU C (eaepaibHbIMU
3aKOHAMH TIOJIJHOMOYHUSMHM TI0 TIPEJAOCTABJICHUIO TOCYJAPCTBEHHBIX YCIYr B
YCTAHOBJICHHOU cdepe NeATeIbHOCTH, U UX JOJKHOCTHBIX JIMI[, OpraHW3aIui,
pPeayCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa «O0 opraHu3auu
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUITUTAIBHBIX YCIYT», U UX PAaOOTHHUKOB,
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a Takke MHOTO()YHKITMOHAJBHBIX IEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT U UX PAaOOTHUKOBY;

- nocraHoBienueM IlpaBurensctBa Poccuiickoit ®@enepauuu ot 20 HOSAOPS
2012 roga Ne 1198 «O denepanbHOil rocyaapCcTBEHHOW HHPOPMALIMOHHOM CUCTEME,
obOecrieurBaroIIeii mporece A0Cyae0HOro (BHECYACOHOT0) 00KaIOBaHUs pPeleHUN
U JiericTBui (06€37eiCTBUS), COBEPIICHHBIX MPHU MPETOCTABICHUH FOCYAapCTBEHHBIX
U MYHUITUTATBHBIX YCITYT».

5.4.2. Undopmanus o mpaBe 3asBUTEICH Ha AocyneOHoe (BHeCyaeOHOe)
oOxaymoBaHue JeWcTBui  (Oe3nedicTBusl) u (WIM)  pELICHUM, TPUHATHIX
(OCYIIECTBIEHHBIX) B  XOJI¢  MPEAOCTABICHUS  MYHMIIMIAIBHOW  YCIYTH
aIMUHUCTPAIMEH, €T0 TOJDKHOCTHBIMU JIUIIAMH, OO0 OpraHax, OpraHU3alHsIX H
JMIIAaX, yIIOJTHOMOUYEHHBIX Ha PACCMOTPEHHUE KaI00bl, HAIIPABICHHOM B 10CY1I€0HOM
(BHECYIEOHOM) TOpsAKe, crmocobax WHOOPMUPOBAHHS 3aIBUTEICH O TMOPSIIKE
MOJIa4ll M PACCMOTPEHUS KaJIoObl, B TOM YHCJIE C HCIOJb30BaHHMEM EnnHOTO
noprana, Iloprama a Takke TIEpeYHE HOPMATUBHBIX IPABOBBIX aKTOB,
PEryJIUPYIOLIUX MOPSAI0K J0CYASOHOTO (BHECYAEOHOT0) 00KAIIOBaHUS PEIICHUN 1
nerctBuil (0€37eHCTBUA) aAMUHUCTPAIIMK, €T0 JIOJDKHOCTHBIX JIMI, IOJUJICKUT
o0s13aTeIbHOMY pa3MmenieHuto Ha Equnom noprane, [loprare.

VL. OCOBEHHOCTH BbIITOJIHEHUA AIIMUHUCTPATUBHbBIX
[MPOLEAYP (AEMCTBHUN) B MHOI'O®YHKIIMOHAJIBHBIX LIEHTPAX
I[MPEAJOCTABJIEHUA TTOCY JAPCTBEHHBIX 1 MYHUILIUITAJIBHBIX
YCIIYT

6.1. OcoOeHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX MpoLeayp (AeicTBUil) B
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPaX  MPEJOCTaBICHHUS  TOCYJApCTBEHHBIX U
MYHULIUTATBHBIX YCITYT.

6.1.1. IlpemocraBnenne myHurunaipHod yciayru B ['BY HO «YMOIL»
OCYILECTBIISIETCSA B COOTBETCTBUM ¢ DenepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-
@3 u CornameHueM O B3aUMOJECHCTBUHU, W MPHU YCIOBUHU, YTO MyHUIMITAIbHAS
yciyra BKJIIOYEHAa B IMEPEYEHb MYHULMNAIBHBIX YCIYT, MPEIOCTaBISIEMBIX B
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTpaxX  MPEAOCTaBICHUS  TOCYIAapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT, YTBEPKACHHBIII HOPMATUBHBIM [TPABOBBIM AKTOM.

6.1.2. ITpu HaMMuMK TEXHUYECKON BO3MOKHOCTH B3auMoiericTBue Mexay ['bY
HO «YM®Il» u agMuUHHCTpamued OCYIIECTBISCTCS B JJICKTPOHHOH (opMme
nocpeacrtsoM CMOB ¢ ucnons3zoBanuem AUC MO®II.

6.1.3. Ilpu OTCYTCTBUM TEXHUYECKOM BO3MOKHOCTH OCYIIECTBICHUSA
B3aUMOJICHCTBUSL B JJICKTPOHHOW (opMe 3asBiIeHUS O TNPEAOCTaBICHUU
MYHULIMNQAIBHOM  yCIAYTM HM  JOKYMEHTBI, MPEIyCMOTPEHHbIE HACTOSIIUM
PernamenTom, nepeaaroTcss B aIMUHUCTPAIMIO HA OYMa)KHOM HOCHUTEIIE.

6.1.4. Ilpu mnomaye MAOKYMEHTOB, HEOOXOIUMBIX [JIs MPEAOCTaBICHUS
MyHULMNANbHOW ycayru, yepe3 otaen ['BY HO «YMO®L» nHenocpencTBeHHOE
MPEAOCTaBIECHNE MYHULIMIATBHON YCIYTH OCYIIECTBISIETCS aIMUHUCTPAIUEH.
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6.1.5. 3agBurensM, NPEICTaBUBIIMM 3asBJIIEHUS O NPEIOCTaBICHUHU
MYHULUOAIBHOW yCiIyrd U 1okyMeHThl B otaen I'bBY HO «YMO®L», pesynabrat
MYHUIIUIIAJIBHON YCIIYTH B 3aBUCUMOCTHU OT CrI0co0a MOJIy4eHUsl, YKa3aHHOTO UM B
3as1BJICHUH O MPEOCTABICHUY MYHULIMIIATbHOMN YCIYTH, BEIAAETCS B TOM K€ OTJIEIIE
I['BY HO «YM®Ll» nin HampapisieTcsl 3asBUTENI0 MOYTOBBIM OTIPABICHUEM Ha
YKa3aHHBIW aJIpec, Ha JIEKTPOHHYIO MTOYTY U T.[I.

6.2. CocTaB aMUHUCTPATUBHBIX TpoLeayp (ACHCTBUI) MO MpeaOCTaBICHHUIO
MYHUIIUTIATBHOW YCIYTH Yepe3 MHOTO(YHKIIMOHANIbHBIE IIEHTPhI MPEOCTABICHHUS
rOCyJapCTBEHHBIX U MYHULIUTIATbHBIX YCIIYT.

6.2.1. I[IpenocraBinenne myHnuunaipHoi yciayru B otaene I'bY HO « YM®ILy
BKJIIOYAET B c€0sI CIICIYIONINE aIMUHUCTPATUBHBIC MPOLIEYpbI (ACHCTBUS):

UH(GOPMHUPOBAHUE 3aBUTENCH O MOPSAKE MPEIOCTABICHUS MYHUIUIAIBHON
yenyru yepes otaen I'bBY HO «YMO®Iy;

MPUEM 3aSBJIICHUN O TMPEIOCTABICHUM MYHULMNAJIBHOW YCIYTM W HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH;

HAIIpaBJICHUE B aIMUHUCTPALUIO JOKYMEHTOB, ITOJIYYEHHBIX OT 3asBUTEIIEH B
ornene ['bBY HO « YM®L» u HeoOX0oAUMBbIX JJIs1 PEOCTABICHHS] MyHUITUTIATLHOM
YCIYTH;

IpUEM U pErucTpauus JOKYMEHTOB, MONy4YeHHBIX OT otnena ['BY HO
«YM®Il», B aamuHucTpanuu, OG(GOPMIIEHHE JIOKYMEHTOB, SBIISIFOIIUXCS
pe3yJIbTAaTOM MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH;

HamnpasiieHue aamuHuctpauueid B oraen I'BY HO «YMO®L» 10KyMEHTOB,
ABJISIFOLMXCS PE3YJIbTaTOM IPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH;

BbIJIa4a 3asIBUTEIIO PE3YyJIbTATa MPEIOCTABICHUS MyHULIUIIAIBHOW YCIIYTH;

HaIlpaBJI€HUE B aIMUHUCTPAIMI0 HEBOCTPEOOBAHHBIX 3aABUTEIAMHU B OTJIEJIE
I['BY HO «YM®Il» nokymMeHTOB Ha OyMaKHbIX HOCHUTENSX, SBJISIIOIIUXCS
PE3YyIABTATOM MPEIOCTABICHNUS] MyHULUITAIbHONW YCIYTH.

6.3. HuadopmupoBaHue 3asBUTENCH O TOpSAKE  MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTM B MHOTO(DYHKIIMOHAJIBHOM IIEHTPE MPEAOCTABICHUS
roCyJJapCTBEHHBIX U MYHUIIUIATbHBIX YCIYT.

6.3.1. OcHoBaHMeM MJisI Havyala aJAMUHUCTPATUBHOM MOpPOLEIYpPHI SBISETCA
obparenue 3asputens B otaen ['bBY HO «YMO®OIL».

6.3.2. NudopmupoBanue mo BOmpocaM MPEAOCTABICHUS MYHHUIIUNATBLHOMN
yciyru B otaenie 'BY HO «YMO®L» ocymectBisieTcs coTpyaHukoM otaena ['BY
HO «YM®Il» npu oOpamieHuu 3asiBUTENS Uil MOJMYYSHUS MYHUIIUMATIBHON
YCIIYTH, 32 KOHCYJIbTAllUEHN O BOIIPOCAM ITPEAOCTABICHNS] MYHULIUIIAIBHON YCIYTH
(Mpu TUYHOM OOpalIEHUH, MUCBMEHHO, 110 CIIPABOYHBIM TesneoHam, TenedoHaM-
aBTouHpopmaropam (IIpd HAIWYUHM), TyTeM pa3MelleHus uHopmanuu Ha
MH(POPMAITMOHHBIX CTEH/IaX B MECTaX MPEIO0CTABJICHUS MyHUIIUITAIIBHON YCITyTH.

6.3.3. Pe3ynbraTom aIMUHHACTPATUBHOMN IPOLIEAYPHI ABJISIETCS
MPEIOCTABIICHUE 3asBUTEIIO0 MOJHOM M TOHSATHOW HH(POPMALMM MO BOMPOCaM,
CBA3aHHBIM C IMPENOCTABJIECHWEM MYHHIMNAIbHOM yciyru B otaene ['bBY HO
«YM®DII».
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6.3.4. Cnocobom @Qukcanuu pe3yapTaTa aIMUHUCTPATUBHOM MPOLEAYPHI
SBJIIETCST ycTaHOBIeHWE coTpyaHukoM otaena ['BY HO «YM®Ily ¢daxkra
OTCYTCTBUSA y 3adBUTENS] BONPOCOB, CBSI3aHHBIX C  IPEJOCTABICHHEM
MYHULUNAIBHON YCITYTH.

6.4. IIpuem 3amnpocoB 3asiBUTEIEN O MPEIOCTABICHUN MYHULIUIIATBHON YCIyTH
Y UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHUS] MyHUIIUTIAIBHON YCITYTH.

6.4.1. OcHoBaHueM Ui Hayaja aJIMUHUCTPATUBHON MPOLEIYPHI SIBIISICTCS
npe/cTaBlieHue 3asiBUTeneM (mpencraBureneM 3asButensi) B ornene ['BY HO
«YMOIl» 3asgBieHuss O NOPEAOCTABICHUA  MYHUIMIIAIBHOW  YCIYTH H
COOTBETCTBYIOIIMX JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.8.1. Hacrosiero
Pernamenra.

6.4.2. ITlpuem 3asABIIEHHS O NPEIOCTABICHUM MYHULMUIAIBHOW YCIyrd H
IPUJIAraeMbIX K HEMY JOKYMEHTOB OCYLIECTBIsIETCs cCOTpyiHUKOM oTaena I'bY HO
«YM®DI».

6.4.3. Corpygnuxk otnena I'bBY HO «YMO®L» ycranaBnuBaer (akT
NPUHAIJIEKHOCTH TPEIBABICHHOTO JOKYMEHTa, YJIOCTOBEPSIOMIETO JIUYHOCTD,
3asBUTENIO0 IYTEM CBEPKHU BHEIIHOCTH oOpaTuBlIerocs nuua c ¢otorpadueii B
JIOKYMEHTE.

6.4.4. Ilpu npueme corpyaHuk otaena I'BY HO «YM®IL)» nposepset
HaJIMYUE HaAJIexamuM o0pa3oM O(OPMIICHHBIX 3asBICHUS U JIOKyMEHTOB,
KOMILJIEKTHOCTb  JIOKYMEHTOB Ha COOTBETCTBHE IIEPEYHIO, YKAa3aHHOMY B
AJMUHHACTPAaTUBHOM  PETJIAMEHTE, BHU3yaJIbHO  OINpPEAENsAeT  IOJIMHHOCTH
IIPEICTABIICHHBIX IOKYMEHTOB, a TAKXKE CPOK JEHCTBUS JOKYMEHTOB.

6.4.5. Ilpy HanMuUMM OCHOBAaHWW JUII OTKa3a B NPUEME JOKYMEHTOB,
HEOOXOJAUMBIX JJI MPEJOCTABICHHUS MYHUIIMIAIBHOW YCIYT'H, COTPYIHHUK OTIETa
I['bY HO «YMO®Ll» yBenomiisieT 3aBUTENS O HAIUYHUM MPEMATCTBUNA K IPUHSTHIO
JIOKYMEHTOB, OOBSCHSIET 3asBUTENIO COIEP)KAHHUE BBISIBJIEHHBIX HEIOCTAaTKOB B
MIPEICTABICHHBIX IOKYMEHTAaX U MpeJuiaraeT NpUHATh MEPHI M0 UX YCTPAHEHHUIO.

B ciywae ecnu 3asBUTENb (MPEICTABUTEIL 3asBUTEINSI) OTKa3bIBACTCS
UCIIPAaBUTh NONYUIEHHbIE HapylieHus, corpyaHuk otaena [BY HO «YM®Ily
OTKa3blBa€T B IPHEME JOKYMEHTOB M BO3BpAIIAET 3asBUTEII JOKYMEHTBI C
00BSICHEHHEM MPUYUH OTKAa3a.

6.4.6. 1o 3anpocy 3asaBuTeNs (MPEICTABUTENS 3aABUTENS) COTPYAHUK OTAENA
['BY HO «YM®Il» odopmiasier W BbIJAET MOTHBUPOBAHHOE MHUCHMEHHOE
NOJITBEPKJEHUE OTKa3a B MprUeMe JOKYMEHTOB 1o (opme cornacHo [IpunoxeHuro
5 K HacrosAmeMy AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

YBenomienue 00 oOTkKaze B IpUEME JOKYMEHTOB odopmisercs U
pacrnieyaThiBaeTcs B 2 (IBYX) sk3eMIUIsipax. OIUH 3K3EMIUISP BBIIACTCS 3aBUTEIIO,
BTOPOH - ciaercs Ha XpaHeHue B apxuB otaena ['bY HO « YM®Ly.

6.4.7. Ilpu oTCyTCTBMM 3aME€YaHUN K JOKYMEHTaMm COTpyIHHK otaena ['bBY
HO «YM®II» ocymiecTBiseT npuémM HE0OOXOAUMBIX IOKYMEHTOB.

CaepsieT KON JOKYMEHTOB C OPUTMHAJIAMU U MPU HEOOXOAMMOCTH CHUMAET
KOIIUM C JOKYMEHTOB, IIPEJCTaBICHHBIX 3asBUTENIEM (€ro MpeICTaBUTENIEM), THO0
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CKaHHUPYET JOKYMEHTHI JUISl Iepeaadyy UX B 3JIEKTPOHHOM BUJE C HCIOJIb30BAHUEM
CMD3B.

OpurvHamel JTOKYMEHTOB BO3BpAIAET 3asgBUTENIO (€ro MNpPeICTaBUTEIIO),
KpOME CIIy4aeB, KOTJia JJIs IPEA0CTABICHUS MyHUIIUTIATBHON YCIIYTH HEOOXOTUMBI
MOJJIMHHUKH TOKYMEHTOB.

3aBepsieT KONUU JOKYMEHTOB ¢ npocTtaBiieHneM OHO, NoIKHOCTH, TOAIUCH.

6.4.8. IIpu HAIMYUK TEXHUYECKON BO3MOKHOCTU cOTpynHUK oTaena ['bY HO
«YM®I» 3anonnser 3asBieHue ¢ npuMeHennem AUC MOLI.

6.4.9. Corpynuuk otaena I'BY HO «YM®L» odopmiser U BblIaeTr
3asBUTEIII0 PACHUCKY B MOJYYEHUU JOKYMEHTOB C YKa3aHUEM PETHCTPALIMOHHOTO
(BXomsAmiero) HoOMepa M JaThl [pUeMa 3adBJICHHUS O MPEJOCTaBICHUH
MYHULUMOATBHOM YCIYTM M COOTBETCTBYIOIIMX JOKYMEHTOB, B KOTOpPOH
yKa3bIBAIOTCS (aMUIMsl, UHUIHAIBI, JODKHOCTD, CTABUTCS MOANUCH COTPYIHUKA
ortaena I'bY HO «YM®ILl», npuHsABHIEr0O TOKYMEHTBI, a TAKXKE€ — MOAINHUCH
3asiBUTENS (MPEACTABUTENS).

6.4.10. Cotpynuuk otnena ['bBY HO «YM®I]» yBenomisier 3asaButens (€ro
MPEACTaBUTENSI) O CPOKaX M MECTe IOJNyYeHHs pe3yjbTaTa MpPeJOCTaBICHUS
MYHUIIUNIATBHOM yCcIyrd JIMOO THCHbMEHHOTO YyBEJAOMIIEHHS 00 OTKaze B
MPEAOCTaBICHUNA MYHUIIMNIAIBHON YCIIyTH.

6.4.11. Pe3ynbTaToM aAMUHHUCTPATUBHON MPOLEIYPHl SABISIETCA MPUEM
cotpynHukom otaena ['BY HO «YM®IL)» 1g0KyMEHTOB, IpEACTaBICHHBIX
3asBUTEJIEM, WJIA OTKA3 B IPUEME TOKYMEHTOB C YKa3aHUEM MPHUYHH.

6.4.12. Cnocobom ¢ukcanuu pe3ysbTara aJMUHUCTPATUBHOW MPOLETYpPhI
ABJIAETCS BblJa4a PACHUCKU B MOJYYEHUH JOKYMEHTOB OT 3asiBUTENS WJIM BO3BpAT
UX 3as8BHUTEIIIO C YKa3aHUEM IPUUYMHBI OTKa3a B IPUEME JOKYMEHTOB.

6.5. Hanpasnenne otpenom I'BY HO «YMO®L» B agMuHUCTpALMIO,
JIOKYMEHTOB, MOJYYEHHBIX OT 3asBUTEIICH.

6.5.1. OcHoBaHMEM JIsI Hadyala aJAMUHUCTPATUBHOM MNPOLEIYpPHI ABISETCA
npueM u peructpauus corpyaHukoMm otnena I'bY HO «YM®ILly 3asBnenus u
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTABICHUS MYHHIIMIAIBHONW YCIYTH,
00513aHHOCTH MO MIPEICTABICHUIO KOTOPHIX BO3JIOKEHA HA TPAKIaHWHA.

6.5.2. B cuyuae BzaumopeiictBus otaena I'BY HO «YMO®Iy c¢
aIMUHUCTpaIel B 3eKTpoHHOU (opme coTpyauuk otnena ['BY HO « YM®DIL»
HaIpaBJIsieT JJICKTPOHHBIE 00pa3bl (CKaH-KOMWHU) TPUHATOTO 3asBICHUS U
JOKYMEHTOB (KOIUI JOKYMEHTOB) B aJIMUHHCTPALIMIO HE TO3JIHEE CIEAYIOLIErO
pabouero aHs.

6.5.3. IIpu OTCYTCTBUU TEXHUYECKONW BO3MOXKHOCTH B3aUMOJIEUCTBUS OTENa
I'BY HO «YM®II» c agMuHUCTpaLKel B 3JeKTPOHHOM hopme niepeiaya 3asBICHUs
U JOKYMEHTOB (KOIUI JOKYMEHTOB) OCYILECTBIISICTCA Ha OyMa>kHOM HOCHUTEJIE.

Cotpynauk I'BY HO «YM®IIy» He no3anee 2 pabouux JHEH, CISAYIOMINX 3a
aHeM npuema M peructpaumu 3aasiaeHuss B ['bBY HO «YMOL» nepenaer B
aIMHUHUCTPALIUIO OPUTMHAJIBI 3asBJICHUN, IPEACTABIIEHHBIX 3asBUTENEM yepe3 I bY
HO «YM®ILl», co BceMH HEOOXOOUMBIMU JOKYMEHTaMH, II0 PEecTpy
NepeaBaeMbIX JOKYMEHTOB
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6.5.4. Pe3ynpTaToM aAMUHUCTPATUBHON MPOLIEYPHI SBJISIETCS HAIMPABIICHUE
orneaom ['BY HO «YM®ILl» B aiMHHUCTpaUMIO MPUHATBIX OT 3asBUTENS
3asIBJICHUI U TOKYMEHTOB (KOMHH TOKYMEHTOB).

6.5.5. CnocoboM ¢ukcauu pesysibTaTa aJIMHUHHUCTPATUBHOM MPOLEIYPHI
ABIsIeTCS  CPOPMHUPOBAHHBIM AJEKTPOHHBIA (ailyl, ToATBepkKAaromUi  (pakT
OTNPAaBKU WM COCTABJICHHBIA peecTp, MOATBEpKAAONMK ¢dakT mnepenayu
JIOKYMEHTOB Ha OyMa)KHbIX HOCHUTENSIX, CHOPMHUPOBAHHBIA B COOTBETCTBUU C
CornameHueM 0 B3auMOJECHCTBHH.

6.6. Ilpuem u peructpauus agMUHHCTPALIMEN 3asBICHUS U JOKYMEHTOB
(KoM TOKYMEHTOB), MPUHATHIX OT 3asiBuTenen uepes3 otnen ['bY HO « YM®IL]y.

6.6.1. OcHOoBaHueM /sl Hadaja aJMUHUCTPATUBHBIX MPOLEAYpP SBISIETCS
noinyuenue anamuHuctpanuend ot otaena ['BY HO «YMOI]» noKymMeHTOB,
MPUHSTHIX OT 3asIBUTEIIS.

6.6.2. B ciuyuae B3aumogeiictBus otaena IBY HO «YMOILy c
aMUHUCTpALIME B DJIEKTPOHHOU (hopMe, MpH MOCTYIUICHUU B aIMUHUCTPAIUIO
JIOKYMEHTOB, MPUHATHIX OT 3asBuTes, B otaes [ bY HO « YM®LI» nanpasnsercs
AJIIEKTPOHHOE COOOIIECHHE, MOATBEPKIAIONIECEe MPUEM JAHHBIX JIOKYMEHTOB, C
YKa3aHUEM JaThl IPUEMA U IPUCBOCHHOIO HOMEPA BXOIAIIUM JOKYMEHTAM.

[Ipr OTCYTCTBMM TEXHMYECKOW BO3MOXKHOCTH B3auMojeucTBus otnaena ['bBY
HO «YM®Il» c anMmunucTpanueid B SJICKTPOHHOU (HOpME OCYIIECTBISIOTCS
nedcTBus Ha OyMmMakHOM Hocutene B cooTrBeTcTBUM ¢ CornamieHueM o
B3aUMOJICCTBUMU.

6.6.3. JIoOMKHOCTHOE  JUIO  AJMUHHUCTPALIMM, OTBETCTBEHHOE  3a
IIPENOCTABICHNE  MYHHIMIIAJBHOM  YCIYTHM, OCYIIECTBISET  JIEWCTBUA B
COOTBETCTBHM C HACTOSIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

6.6.4. Pe3zynpraroM aIMHHUCTPATUBHOW MPOLEAYPHI SBISIETCA MPUEM
3asBJICHUS M JOKYMEHTOB (KOMHMU JOKYMEHTOB) U PErUCTpAIlUs TyTEM MPUCBOCHUS
BXOJISIIEr0 (PErHCTPAlMOHHOTO) HOMEpA.

6.6.5. CnocoboM ¢ukcauu pesysiabTaTa aJIMHUHUCTPATUBHOW MPOLIETYPHI
SBJIIETCSI OTMETKA Ha 3asBJICHUU O TPHUHATHUU 3asBJICHUS U JOKYMEHTOB (KOIWU
JIOKyMEHTOB) C YKa3aHueM (haMUIIU1, MTHUIHAJIOB, IOJDKHOCTH JIOJDKHOCTHOTO JIUIA
aIMUHUCTPAIINH, TTPUHSBIIETO 3asBJICHUE U JIOKYMEHTHI (KOMUU JOKYMEHTOB), U
JIAThI UX TIPUHSATHUS, & TAK)KE MPUCBOECHUE BXOJISIIETO (PErUCTPAIIMOHHOTO) HOMepa
MOCTYNUBILEMY 3asBJICHUIO U JOKYMEHTaM (KOMUSIM IOKYMEHTOB).

6.7. HanpaBnenue agMunuctpanueir, B  otaen I'BY HO «YMO®I»
JOKYMEHTOB, SBJSIFOLIMXCS PE3yJIbTaTOM IMPEIOCTABICHUS MYHULIMIAIBHOU

YCIIyTH.
6.7.1. OcHOBaHMEM ISl Haydaja aJIMUHUCTPATUBHOW NPOLIEAYPHI SBIISIIOTCS
MOATOTOBJICHHbIE OpraHom JOKYMEHTBHI, ABJISIIOIIUECS  PE3YJbTaTOM

NPEIOCTaBICHUS] MYHHUIIMIAIGHOW YCIYrHM, WJIA THCHbMEHHBIH OTKa3e B
MPEIOCTaBICHUU MYHHUITUTIATBHON YCITYTH.

6.7.2.  JIOMKHOCTHOE  JUIO  aIMUHUCTpALIMU, OTBETCTBEHHOE  3a
IPe0CTaBIIEHUE MyHUIIUIAIBHOM yCIIyTH, B CPOK He no31Hee 1 (ogHoro) paboyero
CO JHSI O(OPMIIEHHSI COOTBETCTBYIOLIUX JTOKYMEHTOB, SIBISIOLUIUXCS PE3yJIbTaTOM
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IIPEIOCTABIECHUSI MYHULIMITAIBHON YCIIYT'H, HAIIPaBJISIET TAKUE JOKYMEHTBI B OTJIEN
I'bY HO «YM®II» B cootBeTcTBUM ¢ CoriameHueM 0 B3auMOICHCTBHUM.

6.7.3. Pe3ynpTaToM aAMUHUCTPATUBHON MPOLIEAYPHI ABIISIETCS HAIIPABICHUE B
OTIe I'bBY HO «YMO®Il» J0KYMEHTOB, SBIAIOIIUXCS PE3YIbTATOM
MPEAOCTABICHNUS MYHULMNAIBHOM  yCIYrM, WIM THCbMEHHBIA OTKa3 B
MPEAOCTABICHUNA MYHHUIIUNIAIBHON YCIIyTH.

6.7.4. CnocoboM (ukcanuu pe3yiabTaTa aJIMHUHUCTPATUBHOW MPOLIETYPHI
ABIAIOTCS  cOpMHUpOBaHHbIE (ailnbl, mnoATBepkaaomue (akT OTHpPaBKU
JOKYMEHTOB, SIBJISIFOLUXCA PE3YJIbTATOM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH, WIA COCTaBJIEHHBIN peecTp (aKkT mpuemMa-nepenadu), MOoATBEPKIAI0MNN
dakT mnepemayd JAOKYMEHTOB Ha OyMaXHBIX HOCUTENSX, CGHOPMUPOBAHHBIN
aIMUHHACTPALMEN.

6.8. Bblmaua 3asBUTENIO peE3ysibTaTa NPENOCTABICHUS MYHHUIHUIIAIBHON
yCIyI'd, B TOM 4YHCJE BblJaya JOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE,
MOATBEPKIAIOIINX COAECPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAIpPaBJICHHBIX B
ornen I'bBY HO «YMO®OL» nmo pesynbrataM NpeIOCTaBICHUS MYHHUIIMIAIBHON
YCIIYTY aIMUHUCTpPAIUEN.

6.8.1. OcHOBaHWEM JIsI Haudajla aJMUHUCTPATUBHON MPOUEAYPHI SIBISETCS
nocrymwienue B otaen I'BY HO «YM®IL]» oT agMUHHMCTpaluu JTOKYMEHTOB,
ABJISIIOIINXCS PE3YIBTATOM MPEAOCTABICHUSI MyHULIUITAIBHON YCIIYTH, IO PEECTPY
nepesayl JOKYMEHTOB (aKTy IpUeMa-repeiadn).

6.8.2. Bplgaua JOKYMEHTOB, SIBJISIIOIIMXCS PE3YJIbTATOM IPEIOCTABICHUS
MYHUIIMINIAIBHONW YCIYTH, OCYIIECTBISETCS MPU HEMOCPEICTBEHHOM OOpAalEHUH
3asButens B otaea ['bBY HO « YM®Iy.

6.8.3. Ha nmuyHoM mnpueme nepen BblJAYEH JOKYMEHTOB, SIBIISFOIIAXCA
PE3yJABTATOM NPEAOCTABICHUS MYHULHIIAIBHOW yCIYTH, COTpyAHUK oTaena ['bY
HO «YM®ILl» npoBepsieT Hamuuhe OOKYMEHTA, YJIOCTOBEPSIOUIETO JIUYHOCTH
3asiBUTENSl WJIM TIPENCTABUTENA 3asBUTENS, a TaKXKE HalW4yue MOJTHOMOYUMN
MPEICTaBUTEINS 3asBUTENS HA TIOJyYEHHE TOKYMEHTOB.

6.8.4. Ilpy HanMMUUKM TEXHUYECKON BO3MOXKHOCTU TMOJYUYEHHUS pe3yJibTara
NPEAOCTaBICHNUS MYHUUUNAIBHOM yCIyrd OT aJAMUHUCTpalMd B  BUIE
ANEKTPOHHOTO IOKyMeHTa, moctynusiiero B AUC M®I no CM3B u conep:xartiero
uHdopmaIuio u3 HHOOPMAITMOHHOM CUCTEMbI aIMUHUCTPAIIUU, COTPYIHHUK OT/AEIa
I'BY HO «YM®IL]» pacrnieyaTblBaeT AOKYMEHT, MOJTBEPKIAIOIINN COJEpKAHUE
AIIEKTPOHHOTO JOKYMEHTa, B [J€Hb OOpalleHus 3asBUTEIS 3a pe3ylIbTaTOM
MPEAOCTaBICHNS MYHHUIIUTIAIbHON YCIIyTH.

B nmpucyrctBum  3adBUTENs  YAOCTOBEpsSE€T JOKYMEHT B  MOpPSIKE,
npenycmorpeHHoM [locranoBnenuem IIpaBurensctBa PO ot 18.03.2015 Ne 250:
craBuT neyath (mramn) otnena ['bY HO «YM®Ily, 3aBepsier moanuchio ¢ ee
pacunppoBKOH.

6.8.4.1. B cinydae nomaum 3agButesieM AokyMeHTOB uepe3 EIIN'Y u Bbimaue
pesynbrata uyepe3 I'BY HO «YMO®Ly, corpyanuk I'bBY HO «YMO®IL»
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:
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- YCTAHABJIMBAET JIMYHOCTb 3asBUTENII HAa OCHOBAaHMM JIOKYMEHTA,
YAOCTOBEPSIOWIETO JTUYHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoin
denepannu;

- MPOBEPSIET MOJHOMOYMS MPEICTABUTENS 3asaBUTENs (B cilyyae oOpalleHHs
MPEICTaBUTEIS 3asIBUTETIS);

-[I0 HOMEPY 3asBJIICHUS U TaHHBIM JOKYMEHTA, YAOCTOBEPSIOLUIETO JTUYHOCTb
nocpeactsoM AVC M®I] nanpasnsier 3anpoc Ha EIIT'Y;

JlaHHBIE 0 HOMEPE 3asABJICHUS 3aBUTENb MPEIOCTABISIET CAMOCTOSITEIBHO.

- B TIOJIyYEHHOM OTBETE CBEPSET JAHHBIE O 3asSBUTEJIE;

- pacneyvaTsIBaeT Pe3yiabTaT MPEIOCTABICHNUS MyHULIUIIAIIBHOW YCIYTH B BUJIE
IK3EMILISIpa SJIEKTPOHHOTO TOKYMEHTa Ha OyMa>kHOM HOCHUTEIIE.

B npucyrctBum  3adBUTENSA  YAOCTOBEPSIET JOKYMEHT B  IOpPSJKE,
npenycMoTpeHHoM IlocranoBienunem IlpaButensctBa PO ot 18.03.2015 Ne 250:
ctaut 1nedath (mramn) ['BY HO «YM®ILl», 3aBepser NOANUCHIO C €€
pacmppoBKO.

- BBIJAET pe3ynbTaT 3asBHUTENIO0, MPU HEOOXOAMMOCTU 3alpalluBacT Yy
3asIBUTEIISI OJIIKUCH 32 KaXKIbIH BbITAHHBIA TOKYMEHT;

B ciyyae Henonydenus pesynbrarta yciayru co ctoponsl EINTY B AUC ML,
COTPYOHUK  MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  OINOBEUIaeT  3asBUTEN O
HEBO3MOKHOCTH paclleyaTKH pe3yibTaTa MPEJOCTABICHHUS TIOCYIapCTBEHHON
(MyHULIMIIAJIIBHOM) YCIYTM B BHJAE D3K3EMIUISIpAa 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE, IpeAJiaracT 0OpaTUTHCS B YIIOJHOMOUYEHHBIA OpraH, B aJipec
KOTOPOT0 OBLJIO HAIIPABJIEHO 3asIBJICHUE.

6.8.5. Corpynnuk otaena I'BY HO «YMO®Il» Beimaer 3asButenio (ero
MPEICTABUTENI0) COOTBETCTBYIOIIME TOKYMEHThl Ha OyMa>XHOM HOCHUTEJE, O]
MOJIMKCH B COOTBETCTBYIOLIEM >KypHaJIE BbIauu U (WIK) B pacnucke, nenaet B AUC
M®II oTmMeTKy O BbIIAUE.

6.8.6. Pe3ynpraroM aaMUHHUCTPATHUBHOM MPOLEAYpPHl SABJISETCA BblIadya
JOKYMEHTOB, SIBJSIFOILUXCA  PE3YJNbTATOM MPENOCTABICHUS MYHULMIIAIBHON
YCIIYTH.

6.8.7. CmnocoboMm (uxcanuu pe3ylibTara aJIMUHUCTPATUBHON IPOLIECTYpPhI
SBJIIETCS] IPOCTABJIEHUE OTMETKHU B JKypHaJ€ BbAA4M U (WJIM) B PaCIHCKE O JaTe
BbIIaYM 3asBUTENIO COOTBETCTBYIOIIETO JOKYMEHTa, 3aHECeHHE WH(pOpMaluu B
ANC MOILI.

6.10. Hanpasnenue otaenom ['BY HO «YM®Il» B aamuHuctpanuio,
HEBOCTPEOOBAHHBIX 3asBUTENSIMU  JOKYMEHTOB, SIBJISIOIIUXCS  PE3YyIbTaTOM
MPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

6.10.1. OcHoBaHHMeM i1 HavaJla AIMUHUCTPATUBHOW MPOLEIYPHI SBISETCA
HenosiyuyeHne 3agBuressiMa B otaene ['BY HO «YMOILl» pgokymMeHTOB Ha
OYMaXXHbIX  HOCHUTENSIX,  SBJISIOIIUXCS  pPE3yJbTaTOM  MPEIOCTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

6.10.2. Corpyanuk 'Y HO «YMO®II» no ucreuennn 30 KaaeHIApHBIX JHEU
c natel nocrymienus B ['BY HO « YM®LI» nokyMeHTOB Ha OyMa)KHBIX HOCUTEISIX,
ABIIAIOLIMXCS  PE3YyJbTAaTOM IMPEAOCTABJICHHUS MYHULHMIIAJBHON YCIyTH, U3
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aIMUHUCTPAIIMA BO3BPAIA€T HEBOCTPEOOBAHHBIC 3aSBUTEISIMU JTOKYMEHTHI Ha
OYMa)KHBIX HOCUTENSX B Q/IMUHUCTPALIUIO IO PEECTPY MEePEIaBaEMbIX IOKYMEHTOB.

JIOKyMEHTBI, TOJYyYEHHBIE OT AaIMHUHUCTPALlMM B JJECKTPOHHOM BHUIE
nocpeactsoMm CMDOB, HepacrneuyataHHble M HEBOCTPEOOBAHHBIC 3asIBUTEIISIMH,
apxusupytorca B AUC I'BY HO «YM®ILI) 0TBETCTBEHHBIM 32 JAHHYIO POLEAYPY
cotpyaHukom I'BY HO «YM®IL» no ucredenuu 30 KajdeHJIApHBIX JTHEH C JIaThl
MOCTYIUICHUSI JOKYMEHTOB B AJIEKTPOHHOM BHJIE U3 AJIMUHHUCTPAIIUH.

6.10.3. Pe3ynpTaToM agMUHUCTPATUBHON MPOLICAYPHI SBIISIETCS HApPaBJICHUE
oraenioM I'BY HO «YMO®I]» HeBoCTpeOOBaHHBIX 3asABUTEIISAIMHU JIOKYMEHTOB,
ABJSIIOIIMXCS  PE3YJAbTAaTOM  MPEAOCTABICHUS MYHUIUNAIBHOW  YCIyTH, B
aIMHUHUCTPALIHIO.

6.10.4. Cnocobom ¢ukcauuu pe3ysbrara aAMUHUCTPATHUBHOW MPOLIETYpPbI
SBIIIETCSI  COCTABJICHHBIA  peecTp, TMOATBepXKAaromui  (akTt  mepemgaun
HEBOCTPEOOBAHHBIX 3asIBUTEIISIMU JJOKYMEHTOB, C(OOPMUPOBAHHBIN B COOTBETCTBUU
¢ CornaimeHueM o0 B3aUMOICHCTBUU.



MNPUJIOXEHHUE 1
K Pernmamenty

B agMuHHCTpanuio ropoJcKoro oKpyra ropoj
[TepBomaiick Huxxeropoackoi o0mactu

oT

(U1 FOpPUANYECKOTO JINIA - TIOJTHOE HANMEHOBAHME,
OpTaHM3aIIOHHO-TIpaBoOBast (hopma, CBEICHUS O
TOCYAAapCTBEHHON PETUCTpPALNH; AT (PU3MUECKOTO JIHIIA -
®UO, macnopTHBIE JaHHBIE: CEpHsl, HOMEP, KAKIM OPTaHOM U
KOT[Ia BBIJIaH ITacIopT)

Anpec 3asgBUTENS:
(MecTo HaXOXKICHUS IOPHIMIESCKOTO JIUIA/MECTO
perucTparyu GU3NISCKOTO JIHIA)

Tenedon (paxc) 3asBuTens:

PO YIIOJHOMOYCHHOT O npeacCTaBUTCIIA
3asABUTCIIA:

HaCHOpTHI)Ie JaHHBIC IPCACTABUTCIIAL

(CCpI/IH, HOMCD, KaKMM OPraHOM M KOr'Zla BblJaH nacnopT)
JIOKyMEHT, NOATBEPKAAIOMIMNN  MOJTHOMOYUS
MIPEACTaBUTENS:

(HanMeHOBaHUE U PEKBU3UTHI JOKYMEHTA)

3anpoc o npeaocTaBiIeHUH HHPOpMaLUK

[Tpomry mpemocTaBuTh HHPOPMAIIHIO U3 PeecTpa UMYIIECTBA MYHUIIUTIATFHOW COOCTBEHHOCTH
Ha 00BEKT(bI) yUeTa:

(XapakTepHCTHKH 00BEKTa y4eTa, IIO3BOJISIONINE €r0 OJHO3HAYHO ONPEICITHUTh!
HaumenoBanue, agpec, miomia/ib, NpoTsKEHHOCTh, TUTepa, KaJacTPOBbI HOMeED,
Mapka H T.1.)

KomndecTBo 3K3 CMIIISIPOB BBIITMCOK




Pesynbrar npemocTaBieHHs MYHUIIUIAIBHON yCIyry mpomny (yKa3aTh OJMH U3 TEPEUMCICHHBIX
CII0COOOB):

HamnpaBuTth Ha 37€KTPOHHYIO ITOYTY

HamnpaButs B popme 31ekTpoHHOTO ToKyMeHTa B JInunbiii kabuneT Ha EINTY/PIITY

BBII[aTB Ha 6YMa}KHOM HOCHUTCJIC IIPHU TUYHOM O6paH_IeHI/II/I B YHOJ'IHOMOLICHHBII\/'I OopraH

HaHpaBI/ITB IIOYTOBBIM OTIIPABJICHUEM

Pemenue o6 oTkase B npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIs TPEJOCTaBIECHUS MyHUIIUIIAIbHON
YCIyTU TPOILYy HapaBUTh (HYyKHOE OTMETUTB):

HampaBuTth Ha 37€KTPOHHYIO ITOYTY

Hanpasuts B popme snexTpoHHOTO NoKyMeHTa B JInunblii kabuner Ha EINTY/PIITY

Brigats Ha 6YMa)KHOM HOCHUTCJIC ITPH JINYHOM O6paH_IeHI/II/I B YHOJIHOMO‘ICHHHﬁ opraH

HaHpaBI/ITB IOYTOBBIM OTIPABJICHUCM

[Tpomy mpoumHpOpMHpPOBATE MEHS O XOJ€ NPEAOCTABICHHS MYHULUNAIBHOW YCIYT'M IyTeM
(Hy’>KHO€ OTMETUTB):

Hanpagnenust cooOmieHust Ha SIEKTPOHHYIO TIOUTY

Hanpasnenus B JInunenii kabuner Ha EINIY/PIITY

Hampasnenuss  pacchuiku M0 CeTH TOJABMXKHOW  paauoTeneoHHOW  CBS3U
KOPOTKUXTEKCTOBBIX CMC-COOOIIEHUI

IToanuck [ara

(®UO Pusmueckoro uma TUO0 €ro IPeACTABUTEIIS)



NPUJTOXKEHUE 2
K Permamenty

B agMuHHCTpanuio ropoJcKoro oKpyra ropoj
[TepBomaiick Huxxeropoackoi o0mactu

oT

(U1 FOpPUANYECKOTO JINIA - TIOJTHOE HANMEHOBAHME,
OpTaHM3aIIOHHO-TIpaBoOBast (hopma, CBEICHUS O
TOCYAAapCTBEHHON PETUCTpaLUy; AT (PU3UUECKOTO JIHIIA -
®HO, nacnopTHbIE JaHHBIE: CEpUsl, HOMEP, KAKUM OPTaHOM U
KOTZIa BBIIaH MacIropT)

Az[pec 3as1BUTCIIA:
(MecTo HaXOXKACHUS IOPUIMIECKOTO JIHIIA/MECTO
perucTparyu GU3NISCKOTO JIIIA)

Tenedon (paxc) 3asBurens:

PO YIIOJHOMOYCHHOT O npeacCTaBUTCIIA
3asdBUTCIIA:

HaCHOpTHI)Ie JaHHBIC IPCACTABUTCIIAL

(cepust, HOMep, KaKUM OpPraHOM M KOTJa BBIIaH MaclopT)
I[OKYMGHT, HO,[[TBep)K,I[aIOH_II/Iﬁ IIOJITHOMOYH A
NpeaACTaBUTECIIA:

(HaI/IMeHOBaHI/Ie 1 PEKBU3UTHI ﬂOKyMeHTa)

3ASBJIEHUE
00 UCIIPaBIEHUU OMNEYATOK WM OMIMOOK B BBIMUCKE U3 PEECTPa MYHUIIUTIATHHOTO
MMYIIIECTBA/CIIpaBKe 00 OTCYTCTBUU 3alPAIIUBAEMBIX CBEJICHUN

[Ipomry ucnpaBuTh ciaeayromue ornedaTku (OMMOKU) B BBIUCKE U3 PEECTPa MYHUIIMITAIBHOTO
MMYLIECTBA /cripaBKe 00 OTCYTCTBUH 3aIpalInBacMbIX CBEJICHUH,
oT Ne , BBIJJAHHBIM

(HauMeHOBaHUE YIOJTHOMOYEHHOI'O OpraHa)

No | JlanHble (cBenenwus), | JlaHHbIC (cBenenus), | O60CHOBaHME C YKa3aHUEM
YKa3aHHbIE B BBINUCKE W3 | KOTOPbIE He00X0IMMO | peKBU3UTa(OB)
peecTpa MYHHUIMMNAIBHOTO | YKa3aTb B  BBIIHUCKE W3 | JOKyMEHTa(OB),
HMMYIIECTBA/CIIPaBKe 00 | peecTpa MYHHUITUTIATBHOTO | TOKYMEHTAIUH, Ha
WMYIIIECTBA/CIIPAaBKH 00 | ocHOBaHHMH KOTOPBIX




2

OTCYTCTBHH OTCYTCTBHH MPUHUMAJIOCH PEUICHHE O
3alpalBacMbIX CBEICHUI | 3alpalluBacMbIX CBEJCHUN | BbIJaue  BBITUCKH W3
peecTpa MYHHIIMITATBLHOTO
HMYIIECTBA/CIIPaBKH 00
OTCYTCTBHH

3aIpanIMBacMbIX CBEJICHUN

W HaIIpaBUTb BBIIIUMCKY HU3 PpeeCTpa MYHUIHUIIAJIBHOI'O I/IMYH_I€CTBa/CHpaBKy 0 OTCYTCTBHH
3arpanrmBacMbIX CBCI[GHI/Iﬁ C YKa3aHUCM BCPHBIX JaHHBIX.

PesynpTar mpemocTaBieHUS MyHUIIUMIIATBHON yCIyry mpomny (yKa3aTh OJIUH U3 TIEPEUHCICHHBIX
Croco0oB):

HampaBuTth Ha 37€KTPOHHYIO ITOYTY

Hanpasuts B popme snexTpoHHOTO NoKyMeHTa B JInunblii kabuner Ha EITTY/PIITY

Brigats Ha 6YMa)KHOM HOCHUTCJIC ITPH JINYHOM O6paH_IeHI/II/I B YHOJIHOMO‘ICHHHﬁ opraH

HaHpaBI/ITB IOYTOBBIM OTIPABJICHUCM

Pemenne 06 oTkasze B mpueMe T0OKyMEHTOB, HEOOXOAUMBIX IS PEIOCTABICHNS MYHHIIUTIATBHON
YCIYrd MpOIIY HAPaBUTh (HY’)KHOE OTMETHTb):

HaHpaBI/ITB Ha 3JICKTPOHHYIO MTOYTY

Hanpasuts B popme snexTpoHHOTO NoKyMeHTa B JInunblii kabuner Ha EITTY/PIITY

BriaTh Ha OyMa)kHOM HOCHTEIIE TP JINYHOM OOpaIleHUH B YITOJHOMOYEHHBIA OpraH

HaHpaBI/ITB IOYTOBBIM OTIIPABJIICHUCM

[Ipomry mpomHGOPMHUPOBATE MEHS O XOJI€ TPEJOCTABICHHUS MYHUIIUNAIBHOW YCIYTH IyTEM
(Hy’)KHO€ OTMETHTb):

Hanpasnenus cooOmieHust Ha 3JIeKTPOHHYIO TIOUTY

Hanpasnenus B JInunsiii kabuner Ha EINIY/PIITY

HampaBnenuss paccbulkMu 1O CETH MOJBMYKHOM paguoTene@OHHON CBSI3U KOPOTKHX
TEKCTOBBIX CMC-COOOIICHHH

C o6paboTkoii, nepenadeit 1 XxpaHeHHEM NIEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 27 ntoist 2006 1. Ne 152-D3 «O nepcoHanbHbIX TaHHBIX»
B IEIIX W o0ObeMe, HEOOXOAMMBIX IS IONYYCHHUS MYHHUIIUITAILHON YCIIyTH
CoTJIaceH.

[Toamuck Hara

(®UO dusngeckoro yuia JIMOO ero MpeacTaBUTENs)



Komy

NPUJITOXEHMUE 3
K Permamenty

(pamuust, Ms1, OTYECTBO (TIOCIIEAHEE IPU HATUYNH) —IUIs
rpakaaH, NOJIHOE HAMMEHOBaHHE OpraHu3anuy, GamMmuins,
UM, 0TYECTBO (MOCeHEE IPU HATMUUU) PYKOBOJUTENS — IS

IOPUANYCCKUX JINI]

Az[pec 3as1BUTCIIA:

(TIOYTOBBI HHACKC U anpec, aipec SJICKTPOHHOW MOYTHI )

Tenedon (Ppaxc) 3asBuTeINs:

OTKA3

B IIPUEMC JJOKYMCHTOB, H€O6XOI[I/IMBIX AJEL IIPEAOCTABJICHUA YCIIYTHU

B IIpueMc JOKYMCHTOB, HCO6XOI[I/IMBIX L IIPCOOCTABJICHUA YCIIYIU:

(YKka3bIBaeTCs HAaMMEHOBAHUE YCITYTH )

Bam oTkazano no CICAYOIIMM OCHOBAHUAM:

Neo  mynkra | HammeHoBaHue  OCHOBaHMS
Pernmamenra | it oTkaza B mpueme
JIOKYMEHTOB

Pa3psicHenne mnpuuMH OTKa3za B
npueMe TOKyMEHTOB

JlonoaHUTENBHO HHPOPMUPYEM:

(ykasbiBaeTcs uH(popMalus, HeoOXoaumasi JJisl yCTpaHeHUS! TPUYMH OTKa3a B
pueMe JOKYMEHTOB, HEOOXOAMMBIX JJIs TPEIOCTABIEHUS YCIIYTH, a TAK)KE UHAS
JOTNOJHUTENbHAs MHGOPMALIUS TPU HATTUYIH )

[Ipu ycTpaHeHuH BBISIBICHHBIX HEJOCTATKOB, BBl BmpaBe oOpaTHThCS ¢
3aImpoCOM O TIPEIOCTABICHUN HH(POPMAITUN/3asBIICHUEM 00 UCTIPABIICHUH OTIEYaTOK
WM OITMOOK M IOKYMEHTaMU 3a MPEA0CTABICHUEM MYHUITUTIATLHON YCITYTOM.

(1OMKHOCTD) (moamnucek)

(pamunus, uMst, 0TYECTBO
(mocnenHee — IpU HATHYUK)



NPUJTOXKEHUE 4
K Pernmamenty

Komy
(pamunust, Ms1, OTYECTBO (TIOCIIEAHEE IPU HATUYNH) —IUIs
TpaxxJaH, MOJIHOC HAMMCHOBAHUC OpraHrU3aliuu, (l)aMI/IJ'II/ISI,

nMs, OT4YCCTBO (HOCJ’IG)IHGC npu HaJ'IH‘IPIPI) PYKOBOOUTEIIA — IJIA

IOPUANYCCKUX JIUI]

Aﬂpec 3asABUTCIIA:

(TIO4TOBBI HHAEKC U azipec,
TeneoH, anpec
SIEKTPOHHOM MOYTHI )

Tenedon (Ppaxc) 3asBuTeINs:

YBEJOMJIEHUE
00 OTKa3e B UCIPABICHUH ONEYATOK WJIH OIINOOK

(HauMeHOBaHUE YMOJHOMOYEHHOI'O OpTraHa)
Ha OCHOBaHUHU
OTKAa3aHO B UCIIPABJICHUH OINEYATOK WJIK OITUOOK.
JlaHHBI OTKa3 MOXET ObITh O00XajaoBaH B JOCYJI€OHOM MOpPSJKE IMyTeM
HaIpaBJICHUS KaJloObl B , a4 TaKkxke B CylIeOHOM
MOPSIIKE.

JlonomHUTENHHO HHPOPMUPYEM:

(ykazpiBaeTcsi MH(OpMAaIus pu HATUYUH )

(TOKHOCTB) (moamucs) (dbamuust, UMsi, OTYECTBO
(mocnegHee — NpU HAJIMYKH)



NPUJIOXEHHUE 5
K Pernmamenty

Komy

(®UO 3asBuTEINSN)

JIOKyMEHT, yOCTOBEPSIIOIINNA JTUYHOCTb

YBenomienne 00 0TKa3e B IpueMe J0KYyMEHTOB
I'bY HO «Ynonunomouennsii MOL» (nanee — I'bY HO «YM®IL]»), paccmorpeB Bare

3asBIICHHE, A TAK)KE MMPHJIAraloIniics K HEMY MakeT JOKYMEHTOB, HH(popmupyer Bac o Hanmnuuun
CIIEYIOIIMX OCHOBAHWM JUIsl OTKa3a B IPHUEME JOKYMEHTOB, IPEIYCMOTPEHHBIX IOAPAa3eiIoM
2.11.  AJAMUHHCTPATMBHOIO  pErjlaMeHTa MPEIOCTABICHUS  MYHUIUNAIBHON  yCIyru
«[IpenocraBienue uHpopMaIi 00 00BEKTaX yyeTa U3 peecTpa MyHHUIUIIAILHOTO UMYIIIECTBAY,
a UIMEHHO:

(] He yCTaHOBJIEHUE JIMYHOCTH JIUIIA, OOPaTUBIIETOCS 3a MPEAOCTABICHUEM MYHHUITUIATBHOMI
YCIIyTH:

- HE MpeAbIBIICHUE AAHHBIM JIULIOM MAaclopTa UM MHOIO JOKYMEHTA, yJIOCTOBEPSIOLIETO
€ro JUYHOCTh B COOTBETCTBHH € 3aKOHOAaTenbcTBOM Pocculickoit denepanuy,

- OTKa3 JAHHOT'O JHIa NPEeIbsIBUTh NACHOPT WM MHON JOKYMEHT, YJOCTOBEPSIOIIUNA €ro
JUYHOCTH B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickoii @enepaiui,

- TpebsBICHHE TMacropTa WIM HHOTO JOKYMEHTa, YIOCTOBEPSIOUIETO JHMYHOCTh B
COOTBETCTBUHU C 3aKOHOJaTeNnsCcTBOM Poccuiickoit denepannu, ¢ UCTEKIIUM CPOKOM JIEHCTBUS;

[J B 3ampoce 0 TMpeAoCTaBiIeHMM HWH(OpMaNUU yKa3zaH aapec OO0bEeKTa, KOTOPbIN
pacrosaraeTcs B IpyroM MyHHUIIUIAIbHOM 00pa30BaHuU;

[] 3ampoc O MpenocTaBleHUHU MHGOpMaluK, 3asBJICHHE 00 HCIPABICHUM ONEYATOK WM
OIIMOOK HE COOTBETCTBYET YCTAaHOBJIEHHBIM (opMaM JUOO HEKOPPEKTHO 3alOoIHEHBI IMOJI B
dbopme (OTCYTCTBHE 3alOJIHEHMsI, HEJIOCTOBEPHOE, HEMOJIHOE JTUO0 HEMpPaBWIBHOE 3alOJIHEHUE,
OTCYTCTBHE MOANKCH 3asIBUTENS);

[J  TmpencTaBl€HHbIE  3asBUTENIEM  JOKYMEHTHI HE  OTBEYAIOT  TPeOOBaHUSM,
MPEAYCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

B cootBercTBUU ¢ moapa3zaenom 2.11. AIMUHHCTPATUBHOIO periiaMeHTa B npueme Baiero
3asBJICHUSI OTKA3aHo.

[Tocne ycrpaHeHHs] OOCTOSATENBCTB, MOCIYKUBIIUX OCHOBAaHUEM JJIsl OTKa3a B IpHUEME
JIOKYMEHTOB, BBl MMeeTe mpaBo MOBTOPHO OOpPAaTUTHCS 3a MPEAOCTaBICHUEM MYHULUIMATbHON

YCIIYTH.

DUO 3agButens: IMoamuce: Jara:

®OUO corpynnuka ['BY HO «YM®L»: [Moanucs: [Hara:

M.IIL



