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AIMHHHMCTPATHBHBIN perjiaMeHT
aJIMHMHHMCTPALMH ropoackoro okpyra ropoa Ilepsomaiick Huskeropoackoi
00J1aCTH 110 NPEXOCTABJIECHUI0O MYHHIIMIIAJTbHOM YCJIYIH
«HanpasieHune yBeIoMJICHHUS 0 IVIAHMPYEMOM CHOCE 00beKTa KalluTaJIbHOI0
CTPOMTEJBCTBA U YBEJIOMJICHHUS O 32aBEPLICHUU CHOCA 00bEKTa KalluTAJIbHOIO
CTPOUTEJIBCTBA»

I. OBIIME ITOJIOKEHHMA

1.1.  IIpeamer perynupoBaHHs aAMUHUACTPATUBHOTO PETIIAMEHTA.

AJMUHHUCTPAaTUBHBIA PErJaMEeHT aJIMUHHUCTPAllMM TOPOJACKOTO OKpyra TropoJj
[lepBomaiick Huxeroposckoil o0JacTu MO MPEIOCTABICHUIO MYHHMIIMIAIBHOW YCIyTd
«HanpaBienne yBeAOMJIEHHMS O IUIAaHUPYEMOM CHOCE OOBEKTa KalHUTAJIbHOIO
CTPOMTEIbCTBA W YBEAOMIICHHS O 3aBEPIICHHMH CHOCa OOBEKTa KalHUTAJIBLHOIO
CTpoUTENIbCTBa» (Hayiee- PeriameHT) pa3paboTaH B LEISAX TMOBBIIICHUS KauyecTBa
VCIIOJIHEHHSI M JOCTYIIHOCTH PE3YyJIbTaTOB IMPEJOCTABICHUS MYHULMIIAIBHOW YCIYTH,
co3faHusi KOM(OPTHBIX YCJIOBHM MJIi YYaCTHHUKOB OTHOIICHUM, BO3HUKAIOIIMX IPHU
OpraHu3allid MYHUIUNAIBHOW YCIYTH, U ONPEAEISIET IMOCIEI0BAaTEIbHOCTh NEHCTBUN
(aIMMHHCTPATUBHBIX TPOLIEYP) MPU OCYIIECTBICHUHM TMOJHOMOYUN IO OpTaHU3aAIuU
MYHHUIMIIAIBHON  YCIYTHd, TMOPSAOK B3aUMOJCHCTBUS MEXAY aJIMUHHUCTpALUEH
ropojackoro okpyra Trtopon IlepBomaiick Hwkeropoackoi obnactu (mamee —
AnMuHuCTpanusa) ¢ (QU3WYECKUMHU  JIMIAMH, IOPUIWYECKUMHU JIMIAMHM U HUX
YIOJHOMOYEHHBIMU MPEICTABUTENSIMU MPU NPEIOCTABICHUN MYHULIUNIAILHON YCIIyTH, a
TaKKe MOPAOK OOKaJoBaHUsI ACHCTBHM (Oe31eMCTBUSI) OpraHa, MPEAOCTaBISIONIETO

MYHULMIIAIBHYIO  YCIIYTY, MYHULIMIIAJIBHBIX ~ CIY)KAlIUX [PU NOPEAOCTABICHUU
MYHHUIUITAIBHON YCIYTH.
JencrBue HACTOSILETO aIMUHUCTPATUBHOI'O periaMeHTa

HE PacHpOCTPAHIETCS Ha CiIydau CHOCA O0OBbEKTa KAMUTAIBHOIO CTPOMUTENLCTBA B IIEJISAX
CTPOUTEIHCTBA HOBOTO 00BEKTAa KAMUTAIIBHOTO CTPOUTEIHCTBA, PEKOHCTPYKIIUU O0OBHEKTa
KalUTaJIbHOTO CTPOUTEIHCTBA B COOTBETCTBHM C MOJIOKEHUSIMHU 4acTu 8 crtaTbu 55.30
I'panoctpoutensHoro koaekca Poccuiickon @enepanum.

1.2. Kpyr 3asBuTEINEH.

1.2.1. 3agBuTensMM Ha MPEAOCTABICHUE MYHHIMIAIBHONW YCIYTH SBIISIFOTCS
IOpUUYECKUe U (PU3NYECKHUE JIUIA, B TOM YHCIE WHANBUIAYaIbHBIC MPEITPUHUMATEIH
(nanee —3asBUTEIIb, 3asIBUTEINH ).

1.2.2. OT uMeHH HeleecTOCOOHBIX 3asIBJICHUE MOJAET UX 3aKOHHBIN MPEICTaBUTEb.

1.2.3. IlonoxeHus, NpeayCMOTPEHHBIE HACTOSIIMM PerimaMeHToM B OTHOUICHHH



2

3asABUTCIIA, PaCIIpOCTPAHAIOTCA Ha €ro 3aKOHHOI'O NI YIIOJIHOMOYCHHOT'O
MMpcaACTaBUTCIIA.

1.3. TpeboBanus k MopAaKY HHOOPMUPOBAHUS O MPEAOCTABICHHH MYHUIIUTIATHHON

YCIIyTH.
1.3.1. Ilpuem TpaxaaH 0O NPEJOCTABICHUIO MYHHUIMNAIBHOW  YCIYTH
OCYILIECTBIISETCS:

B aJIMUHHUCTpAIlMU, PACIOJIOKEHHONH To anapecy: Hwxeropoackas o07acTh, T.
[lepBomaiick, mi. VYabsHoBa, 2. Kabuner mpuema o0opynoBaH HH(OpPMAIMOHHON
Ta0JIMYKOM C yKa3aHHEM HoMepa KaOuHeTa, (pamMuink, UMEHH, OTYECTBA JIOJHKHOIO
JIM1a, OTBETCTBEHHOIO 3a MPEIOCTABICHUE MYHULIMNIATBHON YCIyTd, BPDEMEHH IIEpEphIBa
Ha o0ex (12.00-13.00), rpadukom mnpuema (MOHEAETLHUK, BTOPHUK, Cpeaa, YeTBEPT,
narauna — ¢ 8.00 xo 17.00);

B otaene I'BY HO «YMO®IL», pacnonoxeHHoM 1o azapecy: Hwukeropoackas
o0nacTs, . [lepBomaiick, yi. 50 get OxTsa0ps A.1A. PaGoure Mecta COTpyAHUKOB OT/I€a
I'BY HO «YM®Il» obopyaoBaHbl  TabJWukaMud C yKa3aHHEeM (pamMuiauu, UMEHH,
otuectBa coTpynnuka ['BY HO «YM®Il», Beaymero npuem. I'paduk padotet 'BY HO
«YMO®ILI»: noHenenbHUK, BTOpHUK, cpeaa, natHuna 8.00-17.00, wersepr 8.00-20.00,
cyooota 8.00-13.30, cipaBounsiii Tenedon §(83139)2-19-10.

1.3.2. HNuHdopmanusa o TmOpsAKE NPEeIOCTaBICHUS MYHULHUIAIBHON YyCIyru
pa3MelaeTcsa B OTKPHITON U AOCTYITHOM opMe:

Ha O(pUIMATBLHOM CailiTe aJIMUHHUCTPALMU TOPOJCKOTO okpyra ropoj IlepBomaiick
Huxeroponckoit  o0nacTu,  NPEAOCTaBISAIONIE  MYyHUIIMOAIBHYIO  YCIYyry, B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIMOHHON ~ cetn  «MHTepHeT»  (mamee -  ceTh
«utepuery) (http://Imaysk.ru); (nanee - opuiuanbHbIi CAlT aIMUHUCTPAITIN);

B DenepanbHOil rocygapcTBEHHON HMH(OpManMoHHOW cucteMe «EnuHbIi mopTa
rOCyAapCTBEHHBIX U MYHUIIMTIATBHBIX yciyT (PyHkiui)» (www.gosuslugi.ru) (manee -
Enunelil nopran);

B TOCYJapCTBEHHON HH(POpMAIMOHHON cucteme Huxeroponackoir obnactu
«Enuubiii UTHTEpHET-MOpPTal TOCYJApPCTBEHHBIX M MYHULMMAIBHBIX YCAYT ((yHKLIHA)
Huxeroposackoit o6mactuy (http://www.gu.nnov.ru) (ganee - [lopran);

Ha MopTajge MHOTO(PYHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MyHUIMNANBHBIX ycryr Huxeropoackoit oonactu (ganee — [Hopran YM®IL] HO);

- Ha uH@opMaunoHHbIX creHnax B oraene ['bY HO « YMO®IL]y, pacnonokeHHOM 1o
anpecy: Huxeroposckas o6nacts, r. [lepBomaiick, yi. 50 net OxTs0ps 1.1A;

- Ha wWHPOPMAIMOHHBIX CTEHJAAX HA TEPBOM OJTaXe XoJUla B 3JAaHUH
aIMUHUCTpPAIIMA TOPOJCKOoro okpyra ropon IlepBomaiick Huxeroposackon obOmactu,
pacmnoyioKeHHOM 10 ajapecy: Hmxkeroposckas o6macts, r. [lepBomaiick, . YabsiHoBa,2.

nyTeM MyOJuKanuu WHGOPMAIIMOHHBIX MaTepuajoB B CPEJACTBAX MacCOBOMU
uHdopmaruu, wu3NaHug WHPOPMAIMOHHBIX Opommop, OyKIETOB, WHOW TEYaTHOU
MPOTYKITUH.

1.3.3. HWudopmanuss o0 mOpsSAKE NPEAOCTABICHUS MYHHUIIUNAIBHON YCIyTU
IpenocTaBisieTcss Mo TenedoHy, a TaKXKe MNOCPEICTBOM IMHUCbMEHHBIX pPa3bsCHEHUN,
AJIEKTPOHHOTO MH()OPMUPOBAHMS U HA TMYHOM MPUEME.
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1.3.4. Ha undopmManmoHHbIX CTEHAAX aIMUHUCTPALIMK TOPOJCKOr0 OKpyra ropoj
[TepBomaiick Hmwxkeropoackoit obnactu, otaena I'BY HO «YM®Ily B nocTynHbIX 11s
O3HAKOMJICHUSI MecTax, OUIIMaIBLHOM caiTe aJIMUHUCTpaluu, Ha EnquHom noprane, Ha
[loprane, na Iloprane YM®IL[ HO pa3zmemaercs TeKcT AJIMHUHHCTPATUBHOIO
peraamMeHTa Wik uH(opmalus U3 Hero, coaepKaiias cieayromiee:

a) BpeMs npuema 3asiBUTENeH;

0) mopsmok  WHPOPMUPOBAHUS  3asBUTEICH O  XOJA€  NPEIOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

B) MOPSOK MOJTYYEHUS] MyHUIIUIIAIbHOW YCIIYTH;

I) HCYEPIbIBAIOIIMNA TEepEeYeHb OCHOBAHMU MJi1 OTKa3a B IMPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTABICHUS MyHUIIUTIATBHOU YCITYTH;

J1) MCUEPNIBIBAIOUIMN MEepeuyeHb OCHOBAHWM 11 MPUOCTAHOBJICHUS WJIM OTKa3a B
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIYTH;

€) KpYT 3asBUTEIICH;

) CPOK MPEAOCTABICHUS MYHUIUTIAILHON YCIYTH;

3) MCYUEPIIBIBAIONINNA MEpeUeHb JOKYMEHTOB, HEOOXOIWMBIX IS MPEIOCTaBICHUS
MYHULIMNAIBHON yCIyTH, TpeOoBaHUs K 0OPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a TAK)Ke
nepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIL BIIPABE MPEICTaBUTH IO COOCTBEHHOM
WHUIINATUBE;

1) pe3yJIbTaThl MIPEJOCTABICHUS] MYHUIIUNIATBLHON YCIYTH, MOPSI0K MPEACTABICHUS
JIOKYMEHTA, SIBIIIOLIECTOCA PE3yIbTaTOM MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH;

K) TpaBO 3asBUTENS Ha JocyAcOHOe (BHecyaeOHOe) oOxanoBaHUE ACHCTBUM
(6e3nelicTBus) U (MIIM) PEIICHUH, TPUHATHIX (OCYIIECTBISAEMBIX) B X0 MPEAOCTaBICHUS
MYHULUNAIBHOWN YCITYTH;

a) Gopma 3asgBiIeHHS O  TPEAOCTAaBICHWM  MYHUIUMNAIBHOM  YCIYTH,
MpEAYyCMOTPEHHAas: AIMHUHUCTPATUBHBIM PETIAMEHTOM.

1.3.5. Uudopmarus Ha EguHOoM moprane o MoOpslKe U CpOKaxX MpPerIOCTaBICHUS
MYHHUITUTIATBHOM YCIYTM HAa OCHOBAaHWUU CBEACHHH, coiepkamuxcs B (enepanbHOM
rocyaapcTBeHHoi nHGopMaIoHHol cucteme «DenepanbHblil peecTp rocy1apCTBEHHBIX
U MYHUITUNIAJIBHBIX yCayT (GyHKIUN)» (nanee - denepanbHblid peecTp), u Ha [lopTane —
Ha OCHOBAaHUHU CBEACHMI, cCOJEpKallUXCi B TOCYJAapCTBEHHOW WH(OPMAIMOHHON
cucrteme Hukeropojckoit obsactu «Peectp rocy1apcTBEHHBIX M1 MYHUIIMTATBHBIX YCIYT
(pynkumit), mpenocTaBiasieMbIX (HCIOJHIEMBIX) OpraHaMW HCIIOJHHUTEIbHON BIACTH
Huxeroposckoil 001acTd M OopraHamMM MECTHOTO CaMOYIPaBJICHUS MYHUITUTIATbHBIX
paiioHOB, MYHMIIMTIAIBHBIX OKPYTOB, TOPOJICKUX OKPYrOB, TOPOACKUX M CEIBCKHUX
noceneHud Hukeropojckoir 00acTM YW MOJABEAOMCTBEHHBIMHM WM OPTaHU3ALMSIMIY
(mamee - peruOHANBHBIN peecTp), MPEAOCTABIACTCS 3asIBUTEI0 OECIIIaTHO.

Joctyn k uHpOpMaAIMM O CpOKax W TMOPSAKE MPEIOCTaBICHUS MYHHUIUTIATHLHOM
YCIIYTH OCYIIECTBISICTCS 0€3 BBITIOJIHCHHSI 3asiBUTEIEM KaKUX-TM0O TpeOOBaHUM, B TOM
yucie 0e3 HCIOJIb30BaHUS TPOrPAMMHOTO O0OECIeUeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEJCTBA 3asBUTENS TPeOyeT 3aKIIOUEHHUs JIMIICH3MOHHOTO WU HWHOTO
COTJIAIICHHsI C MPABOOOIIaaTeIeM MPOrPaMMHOTO OOECTICUCHHSI, TPEyCMaTPUBAIOIIETO
B3MMAaHUE IJIAThI, PETUCTPALIMIO WJIM ABTOPHU3AIMIO 3asBUTEINS WIM MPEIOCTABICHUE UM
MePCOHAIBHBIX JIAHHBIX.
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1.3.6. CnpaBounas wuHpopMamus (MeCTO HaxOXAeHUs U Tpaduk padOThI
aJIMUHUCTPALIHH, ero CTPYKTYPHBIX No/ipa3/ieNICHuH, MPEI0CTABIISIOIINX
MYHUIIUNIATBHYIO YCIyTy, OpraHu3aluii, oOpalleHue B KOTOpble HEOOXOAUMO st
MOJIYYCHUSI MYHHUITUTIATBHOW YCIYTH, CIpPAaBOYHBIE TeNe(OHBI, aapeca O(UIIMATEHOTO
caiiTa, 3JMEeKTPOHHON mMouYThl W (Uiau) (OpMBI OOpaTHOW CBS3M C aIMHUHHCTpAIUEH
ropojckoro okpyra ropoa IlepBomaiick Hmkeropoackoit oomactu B cetu «HTEpHET»)
pasMerieHa Ha OQUIIMATLHOM CaiTe  aJAMHHHCTPAIMA TOPOACKOTO OKpyra TOpOJ
[TepBomatick Huxeroposckoii oomactu B cetu «MHTEepHET», B (heiepaibHOM peecTpe U
Ha ExuHOM moprarne, B pernoHabHOM peecTpe u Ha [loprare.

1.3.7. CnpaBounas uapopmamus o ['BY HO «Ynomaomouennsiii M®I» u ero
06ocoOeHHbIM ToApazaeiaeHusM - ['bBY HO «YM®ILly, yuacTByronuM B OpraHu3aiuu
MPENIOCTABICHUSI MYHUIIMIAIBHOM yCIyrd (MeCTO HaXOoXAeHHs U Tpaduk padoThl,
CIIPaBOYHBIE TEIEPOHBI, APEC IIEKTPOHHOU MOUTHI U (W) popmMbl 0OpaTHOM CBSI3U B
cetu «MuTepuer») pazmeniena Ha [loprane YM®I] HO (http://www.umfc-no.ru/) B cetu
«HTEpHETY.

II. CTAHJIAPT IIPEJJOCTABJIEHUS MYHUILIMITAJIbHON YCIIYTHU

2.1. HaumeHoBaHME MYHUIIUNIATBHOW YCIYTH:

«HampaBneHue yBeAOMJICHHSI O IUIAHUPYEMOM CHOCE OOBEKTa KamuTaJbHOIO
CTPOUTEJILCTBA M YBEAOMJICHUSI O 3aBEpPUICHUM CHOCa OOBEKTa KalUTAIbHOTO
CTPOUTEIECTBAY.

2.2. HanmeHOBaHWE OPraHOB, MPEIOCTABIAIOIINX MYHUIIATIAIBHYIO YCIYTY:

OpraHoMm MECTHOrO CaMOYNpPABJIEHUS, MPEIOCTABIAIONUM MYHHUIIMIAIBHYIO
YCIyTY, SIBJISIETCS AJIMUHUCTpaLHUSL. HenocpencreeHHbIM UCIIOJIHUTEIEM
MYHULUITAIBHON YCIIYTH SIBJISIETCSI OTIENI apPXUTEKTYPhl, KAIIUTAIBHOIO CTPOUTENILCTBA U
MyHHUITUTIATBHOTO uMytiecTBa (nanee — otaen AKCMU).

B npenocranennn mynununaibHon yciayru yyactsyer ['bBY HO «YMO®OL».

Opranuzanust npegoctasiieHuss MyHununaibHo ycinyru B I'BY HO «YMO®IL»
OCYILECTBIISIETCA B COOTBETCTBUM C HACTOSAIIMM AJMUHUCTPATUBHBIM PETJIAMEHTOM Ha
ocHoBaHnn CornameHuss O  B3aUMOJEHCTBUM, 3aKIIOYEHHOTO Mexnay [bY
HO  «YnomHomouenueii MOPL» wu  AJZMUHHCTpanuel, NPEAOCTABIISIOMICH
MYHULHANAIBHYIO YCIIYTY.

[IpenocraBienne MyHuuunaibHot ycayru Ha ©6aze I'BY HO «YMO®IL»
OCYILECTBIISIETCA B YaCTHU NpHEMA JTOKYMEHTOB, BBIJAYM PE3YyJbTaTa MYHULHNAIBHOU
YCIYTM, a TaKXe€ COBEPIICHHS HWHBIX JCHCTBUM B pAaMKax, HE MPEBBIIIAIONIINX
noaHoMounii I'BY HO «YMO®I».

2.2.2. Ilpu mpeaocTaBI€HWH MYHHUIMNAIBHOW YCIyTH AJMHUHHCTpanus
OCYIIECTBISIET B3auMopeiicTBue ¢ DemepanbHON  CIYKOOM  TOCYAapCTBEHHOU
perucTpanuu, Kajgactpa u kaprorpapuu.

2.2.3. Ilpu npegocTaBlIeHN MYHHUIMIAIBHON yciyrd Agmunuctpanun u I'bBY HO
«YM®II» 3ampemniaercst TpeboOBaTh OT 3asiBUTENS OCYIIECTBICHUS JCHCTBUN, B TOM
YUCJI€ COIJIACOBAaHUW, HEOOXOAMMBIX MJIA TMOJYYEHUsS MYHULUIAIBHON YCIyrd u
CBSA3aHHBIX C OOpalleHMeM B HWHBbIE€ TOCYJApPCTBEHHBIE OPraHbl, OpPraHbl MECTHOI'O
CaMOYyNpPaBJIEHUS M OPraHU3alllM, 3a UCKIIOYEHUEM MOJYYEHUS YCIYyT U IOIYYEHHS
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JOKYMEHTOB M MH(QOpMAIUM, MPEAOCTABISIEMbIX B PE3yJibTaTe MPEAOCTABICHUS TAKUX
yCIIyT, BKJIFOUEHHBIX B NIEPEUHH, YKa3aHHbIC B yacTH 1 craTeu 9 PenepanbHOro 3aKOHA
ot 27 utonst 2010 r. Ne 210-®3 «O06 opranuzanuu mpeaoCTaBiIeHUs TOCYyIapCTBEHHbBIX U
MYHULUOATBHBIX YCITYT».

2.3. Pe3ynbTaT npegocTaBieHrs MyHHUIUIIAIBHON YCIIYTH:

-pa3MelieHre YBEAOMJICHHS O IUIAHHUPYEMOM CHOCE OOBEKTa KamUTaJIbHOTO
CTPOUTENLCTBA M TMPUIATaEMBIX K HEMY JOKYMEHTOB B HMH(OPMALMOHHOW CHUCTEME
o0ecrneueHus: TPaJoCTPOUTENBHON IEATEIHHOCTH U YBEJOMJICHHE O TaKOM pa3MEIICHUH
opraHa perioHaJIbHOTO TOCYAapCTBEHHOTO CTPOUTEILHOTO HaA30pa.

-pa3MeIleHHE YBEIOMJICHHS O 3aBEPIICHUHM CHOCAa OOBEKTAa KaluTaJbHOTO
CTPOUTENBCTBA B HMH(POPMALMOHHOM CHUCTEME OOECHeYeHHUs IpaloCTPOUTEIBHOM
NEATEIBHOCTH M YBEJOMJIEHHE O TAaKOM pa3MELIEHUH OpraHa peruoHalbHOIO
roCyJapCTBEHHOTO CTPOUTEIIBHOTO HaA30pA.

- YBEIOMJICHUE 3asBUTENSl O HEBO3MOXXHOCTU pa3MEIICHHs] YBEAOMIIEHUS O
IUIAHUPYEMOM CHOCE WJIM YBEJAOMJIEHME O 3aBEpIICHHU CHOca B MH(OPMallMOHHON
cucteMe oOecleyeHus TpaJOCTPOUTENBHON AEATENBHOCTH (Jajee — YBEJAOMIIEHUE O
HEBO3MOKHOCTH Pa3MEIICHHUS).

2.3.1.. 3agBUTENAM MO pE3yJbTaTy OKa3aHWs MYHULMNAIBHOW YCIYTM BBIIAKOTCA
CJIEIyIOLIME JOKYMEHTBI:

2.3.1.1 B ciyuae HaIlpaBJIEHUs1 YBEJOMIICHHS O IUIAHUPYEMOM CHOCE OOBEKTa
KU TAIBHOT'O CTPOUTEIIBCTBA:

- NUCbMO  AJMMHHCTpalMM 00  yBEAOMJICHMM OpraHa  peruoHajIbHOIro
rOCYAapCTBEHHOTO  CTPOMTEIBHOTO HaJa30pa O pa3MEIICHWH YBEIOMJIEHUS O
IUIAHUPYEMOM CHOCE OOBEKTa KallMTaJIbHOTO CTPOUTEILCTBA WM NPUJIATAEMBIX K HEMY
JOKYMEHTOB B  HMH(OpPMALIMOHHOW cHUCTeMe O0O0€ecCledyeHHus TIpajoCTPOUTETHHON
NEATEIbHOCTH.

2.3.1.2. B cnyyae  HampaBlIeHUS YBEIOMJICHHS O 3aBEpPIIEHUU CHOCAa OOBEKTa
KAalUTAIBHOT'O CTPOUTENBCTBA:

- OUchMO  AAMUHUCTpanuMu 00  YBEJOMJICHMM OpraHa  perdoHaJIbHOTO
rOCyAapCTBEHHOTO CTPOUTEIBLHOTO HAJa30pa O Pa3MELIEHUN YBEIOMIICHHS O 3aBEPILICHUN
CHOCA 00BEKTa KAMUTAILHOTO CTPOUTEIHCTBA B UHPOPMALIMOHHOM crcTeMe 00ecriedeHust
IPaOCTPOUTENBHOMN NEATENBHOCTH.

2.4. CpoK npenocTaBieHUss MyHUIIMNIAJIbHON YCIIYTH:

2.4.1. llpouenypa mpenoCTaBIICHUs MYHHUIMIAJIBHOM YCIYTHM HE MpPEBBIIAET 7/
(cemn) pabouyux AHEW CO THS PETUCTPALUU YBEJOMJICHUS M TEPEYHs JTOKyMEHTOB B
Anvuauctpanuu. Cpok NMPUOCTAHOBJIEHUS IMPENOCTABICHUS MYHHUIMNAIBHOW YCIyru
3aKOHOJIaTEIbCTBOM HE MTPELYCMOTPEH.

2.4.2. laroii oOparieHus 3a MpeAoCTaBICHUEM MYHUIMIAIbHON YCIYIH CUUTAeTCs
JlaTa PErucTpaluy yBEAOMJIEHUS C IMAaKETOM JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6.
HACTOAIIEr0 AJIMUHUCTPATUBHOTO PEITIaMEHTA.

2.5. IlepeyeHb HOPMATHBHBIX IMPABOBBIX aKTOB, PETYJIUPYIOLIUX OTHOIICHHUS,

BO3HUKAIOIIME B CBSI3U C MPEJAOCTABICHUEM MYHHUIMMNAIBHON yCIyru (C yKa3zaHUEM HUX
PEeKBU3UTOB U HCTOYHMKOB O(DUIMATBLHOTO  ONYyOJMKOBAaHMS), pa3MEIIeH Ha
opunMaIbHOM caiite AjaMuHUCTpanuu B ceth VHTepHEeT, B  (eaepabHOM


consultantplus://offline/ref=F63C01189797BF582DE316EEB73AAFCA5868B59DC4EFB4C5D84154A9293B65948636018E98990EE7BD53A893CA928510C78437587C02D90CrBJ5J
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uHpopmamoHHo cucrteMe "EnMHBIA TOpTan rocyJapCTBEHHBIX M MYHHULIMIAIbHBIX
yenyr  (bynkoui)"  www.gosuslugi.ru, B deaepasbHOM  peecTpe, Ha  caiTe
rocyIapcTBeHHOM WH(MOpPMAIMOHHONW cHUCTeMbl Huxkeroponckoir obnactu "Enunbii
WNuTepHeT-mopTan  rocyJapCTBEHHBIX W MYHUIUMAIBHBIX  yCiayr  ((yHKIIHA)
Hwuxeropockoii odactu" www.gu.nnov.ru.

2.6. HcuepnsiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMM IPABOBBIMU AKTaMH JJIsl NPEIOCTABICHUS MYHULUNAIBHOW YCIYTH H
yCIIyT, KOTOpPbIE€ SBISIOTCS HEOOXOAMMBIMH W OOS3aTENbHBIMU IS MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIYyTHU, MOJJICKAIIUX TMPEJACTABICHUIO 3aiBUTENEM, CIOCOOBI UX
MOJIyYeHHUsS] 3asBUTENIEM, B TOM YHCIE€ B OJJIEKTPOHHOM ¢opme, TMOpSIAOK HX
MIPENOCTABIICHUS.

2.6.1. B nensix cHoca OOBEKTa KAMHUTAIBHOTO CTPOUTEILCTBA 3asBUTEIL HE
no3JiHee, 4eM 3a 7 pabouyux JHEW A0 Hayaja BBIMOJHEHUs padOT MO CHOCY OO0BEeKTa
KalUTaJIbHOTO CTPOUTEIHCTBA HAMPABJISET (TIPEACTABIISECT):

1) yBemomieHue O IUIAHUPYEMOM CHOCE MO (opMe, YTBEPKICHHOM MPUKa30M
MuHHCTEPCTBA CTPOUTENBCTBA M KUJIMITHO-KOMMYHAJIBHOTO XO3siMcTBa Poccuiickon
Oeneparuun ot 24.01.2019 Ne 34/mp «OO0 yrBepxkaeHuu (opM yBeIOMIIECHUN O
IUIAHUPYEMOM CHOCE OOBEKTa KAMMTAJIBHOIO CTPOUTENBCTBA U YBEJOMIIEHHS O
3aBEPILIECHUN CHOCA OOBEKTa KaUTAIbHOTO CTPOUTENBCTBAY (Janee — npuka3 MuHCTpos
Poccuu ot 24.01.2019 Ne 34/np);

2) pe3ynbTaThl W Marepuaibl  oOcleoBaHUST  O0BEKTa  KalWTaJIbHOTO
CTPOUTEIHCTBA (32 UCKIIIOUCHUEM CITy4aeB, YKa3aHHBIX B MyHKTax 1 - 3 yactu 17 cratbu
51 I'pK P®D);

3) mpoeKT opraHu3anuyd padoT MO0 CHOCY OO0BEKTa KalmUTaJIbHOTO CTPOHTEIbCTBA
(3a UCKITIOUCHHEM CITy4YaeB, yKa3aHHBIX B MyHKTax | - 3 wactu 17 ctateu 51 ['pK PD).

4) mnpaBOyCTaHABIMBAIOLIME JOKYMEHTHI Ha 3€MEJIbHBIA Yy4acTOK U OOBEKT
KaUTAJILHOTO CTPOUTENbCTBA, €CIM YKa3aHHbIE TOKYMEHThI (MX KOIMWU WIH CBEIEHUS,
coJiepkaiuecs B HUX) orcyTcTBytoT B EI'PH.

2.6.2. B cnyyae HenmpeACTaBJICHHsS NOKYMEHTOB, YKa3aHHBIX B NOANYHKTax 2, 3
nyHKTa 2.6.1 HACTOSIIEr0 aAMWUHHUCTPATHBHOIO PETJIAMEHTA, YIOJHOMOYEHHBIM OpraH
3aMpaluBaeT Ux y 3asiBUTES.

2.6.3. Ilpu 3aBepiieHNH CHOCA O0OBEKTa KAlUTAIBHOTO CTPOUTEIHCTBA 3asIBUTEIb
HE mo3gHee 7 pabouux AHEW mocje 3aBeplIeHUs] CHOca OOBEKTa KamUTaJIbHOTO
CTPOUTENILCTBA HAMPABIISIET (MPEICTABIACT):

1) yBemomieHHE O 3aBEpIICHHWU CHOca MO ¢GopMe, YTBEPKIECHHOM NpPUKa30M
Munctpost Poccun ot 24.01.2019 Ne 34/mp;

2) MpaBOyCTaHABJIMBAIOIINE JTOKYMEHTBI HA 3€MEJIbHBIM YYaCTOK, €CJIM YKa3aHHbIC
JOKYMEHTBI (MX KOIIUU WA CBEACHUS, COAepKallrecs B HUX) oTcyTcTByiOoT B ET'PH.

2.6.3. Tlo cBoeMy >KENaHUIO 3asBUTENIb MOYKET NPEACTaBUTh WMHBIE JOKYMEHTHI,
KOTOpbIE, TI0 €r0 MHEHHIO, UMEIOT 3HAaUY€HHE MPU MPEJOCTABICHUH MYHHUIIMMAIbHON
YCIIYTH.

2.7. VcuepnbiBatoliuii MepedyeHb JOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMM TPABOBBIMU AaKTaMH IS TPEIOCTABICHUS MYHMIIUNIATBHONU YCIIyTH,
KOTOpbIE HAXOMSTCS B PACIOPSIKEHUU TOCYJAPCTBEHHBIX OpPraHOB, OPTraHOB MECTHOIO
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CaMOYIIpaBJICHUA W MHBIX OPraHOB U KOTOPLBIC 3adBUTCIIb BIIPABC MPCAOCTABUTD, a4 TAKIKEC
CITOCOOBI UX MMOJIYyUYCHUA 3a4BUTCILIMA, B TOM 4YUCJIC B 3H€KTpOHHOﬁ q)OpMC, IMOPAOOK UX

MPEACTABIICHUS
2.7.1. JIOKyMEHTBI, KOTOpBIE 3alpallruBaAIOTCI AJIMUHUCTPALKUEH TOCPEICTBOM
nH(OPMAITMOHHOTO MEKBEJIOMCTBEHHOTO B3aUMOJICUCTBUSA

B ClIy4ae, €Clii 3asABUTENIb HE NPEACTABWI YKa3aHHbIE JOKYMEHTBI 10 COOCTBEHHOM
WHUILINATUBE:

MIPaBOYCTAHABIMBAIOUIME JIOKYMEHTBI Ha 3€MEJbHBI yYacTOK H OOBEKT
KAUTAIBHOTO CTPOMTENbCTBA B CIly4ae, €CJIM IpaBa Ha HEro 3aperucTpUpOBaHbI
B EI'PH.

2.7.2. HenpencraBlieHHE 3aABUTEIEM JOKYMEHTOB, HAXOISAUIUXCS B PACIOPSKEHUU
rOCyJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIIPABICHUS U UHBIX OPTraHOB HE
ABJISIETCA OCHOBAHUEM ISl OTKAa3a B IPEAOCTABIEHUN MYHULIMIIATBHOMN YCIIyTH.

2.8. Tlpu mpemocTaBieHUM MYHUIUMTNAIBLHOW YCIyTd 3ampeniaeTcsi TpedboBaTh OT
3asIBUTEIIA:

1) mpeacTaBiaeHUs AOKYMEHTOB M HH(GOPMAIMU WM OCYIIECTBICHUS JEHCTBUMA,
IPEICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMM aKTaMH, PETYJIUPYIOIIMMHU OTHOIICHUS, BO3HUKAIOIIME B CBSI3U C
NPEIOCTABICHUEM MyHUIIMTIATBHBIX YCIYT;

2) mpeacTaBieHUsS JTOKYMEHTOB U MH(GOpPMAlUM, B TOM YHCIIE MOJITBEPKIAIOIINX
BHECEHHE 3asBUTEJEM IUIAThl 3a MPEIOCTaBICHUE MYHULMNAIBHBIX YCIYT, KOTOPBIE
HAxXOJATCA B PACIOPSHKEHUH OPraHOB, MPEJOCTABIISIONIMX MYHULMIIAJIBHBIE YCIYTH,
UHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIpPAaBJICHHS JHOO
MOABEOMCTBEHHBIX  TOCYJAapCTBEHHBbIM  OpraHaM WM  OpraHaM  MECTHOTO
caMOyNpaBJI€HUsA OpPraHu3allvii, y4acCTBYIOIIMX B MPEIOCTABICHUM MYHHUIUIAIbHBIX
YCIyT, B COOTBETCTBUM C HOPMAaTUBHBIMU IPABOBBIMU akTamMu Poccuiickont ®denepannu,
HOPMATUBHBIMHM TPABOBBIMU akTaMu Hwkeropoackoil 0051acTH, MYHHIUTAIBHBIMU
MPAaBOBBIMM AKTaMH, 32 HCKJIIOUYEHHEM JIOKYMEHTOB, BKIIIOYEHHBIX B OIpPEACICHHBII
yacTeto 6 crarbu 7 ®enepanbHoro 3akoHa ot 27 wurons 2010 1. Ne 210-d3 "O6
OpraHU3alliy MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT' MepedyeHb
JIOKYMEHTOB. 3asBUTEJb BIIPAaBE MPEICTABUTh yKa3aHHbIC JOKYMEHTHI U UH(OPMAIIUIO B
Oprasbl, IPEeI0CTABISAIOIINE MYHULIUIIATbHbIE YCIYTH, IO COOCTBEHHON MHUIIMATHUBE;

3) ocyiiecTBiIeHUS JEUCTBUH, B TOM YKCJIE COIJIACOBAaHUN, HEOOXOIUMBIX IS
MOJYYEHUs] MYHMIIMIAIBHBIX YCIYT U CBA3aHHBIX C OOpalleHueM B  HWHBIE
rOCyAapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIMpAaBIICHUS, OpraHu3aluu, 3a
WUCKJIFOYEHHUEM TIOJYyYeHHMS YCIAyr W TOJy4eHUs JOKYMEHTOB U HHQpopMaIuu,
MPEAOCTAaBISIEMbIX B PE3YyJIbTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIOUEHHBIX B IEPEYHU,
yKa3aHHble B yacTu | ctateu 9 ®enepanbHoro 3akoHa ot 27 uronst 2010 r. Ne 210-®3
"O0 opraHu3anuy NPeA0CTABICHUS TOCYIAPCTBEHHBIX U MyHUITUTIATBHBIX yCIyT";

4) mpencraBlieHUS JOKYMEHTOB U HWH(MOpMaInuu, OTCYyTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU IMEPBOHAYAIBLHOM OTKa3€ B IpUEME
JIOKyMEHTOB, HEOOXOJIUMBIX JUIsl TPEJOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, JTUOO B
MPEIOCTABIEHUN MYHUIIMNATBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEIYIOLIUX CIIy4aeB:


consultantplus://offline/ref=52264C5345D0D5FF1048771B5E1217DB90C97221FC32818156E954FA15CF5719151A0779024511C77F922939E7DC9F90B8E72ED8i8GDI
consultantplus://offline/ref=52264C5345D0D5FF1048771B5E1217DB90C97221FC32818156E954FA15CF5719151A077C014E45933DCC706AA1979295A4FB2EDD93A5C192i5GFI
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a) U3MEHeHHe TpeOOBaHMI HOPMATUBHBIX MPABOBBIX aAKTOB, KaCaIOIIUXCS
MPEAOCTABICHNUS MYHULHUIIAIIBHOW YCIYTH, MOCJE MEPBOHAYAIBHOM IMOJAa4Yu 3ampoca o
MPEAOCTaBICHUN MYHHUIIUNIAJIBHON YCIIyTH;

0) Hamuuue OmMOOK B 3alpoce O MPEIOCTABICHWH MYHHUIMMAIbHON YCIYTH U
JNOKyMEHTaX, MOJAaHHBIX 3asBUTENIEM IIOCJIE IE€PBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOOUMBIX JUIsl MPEJOCTABICHHUS MYHHULMIAIBHOM YCIyrd, JUO0 B
IPEIOCTABIECHUN MYHUIMIIAJIBHON YCIYTM U HE BKIIFOUEHHBIX B IPEJICTABIICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYEHHE CpOKa JCWCTBUSA JOKYMEHTOB WJIU W3MEHEHHE WH(OpMAalUU MOCIe
NEPBOHAYAJILHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX U1l MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH, TMOO0 B MPEOCTABICHUU MYHUIIUTIAIBHON YCIIYTH;

I') BBISIBJICHUE JOKYMEHTAJIbHO MOATBEPKACHHOTO (hakTa (MPU3HAKOB) OLMTHOOYHOTO
WIM TPOTHUBONPABHOTO JeHCTBUS (O€37eiicTBUS) JOMHKHOCTHOIO JIMLA Oprasa,
MPEIOCTABIISIONIET0 MYHUIIMITAJIBHYIO YCIIYTY, MyHUIIMIIAILHOTO CIIyKaIlero, paboTHUKA
I['BY HO «YM®II» npu nepBoHayaibHOM OTKa3€ B NMPUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUISL  TPENOCTaBICHUS ~ MYHUIMNAIBHOW  yCiIyrd, JmOO B MPEAOCTaBIICHUU
MYHUIUMOATBHOM YCIYIM, O 4Y€M B INHCbMEHHOM BHJE 3a IOJIUCHIO PYKOBOJUTEIS
OpraHa, MOPEAOCTABIISIONIETO MYHHIMIAIBHYIO yciayry, pykosoautens ['BY HO
«YM®Il» npu nepBoHayalbHOM OTKa3e B IMpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTABICHUS MYHHUIMNAIBHOW YCIyTH, YBEAOMIIAETCS 3asBUTENIb, a TaKKe
MPUHOCATCS] U3BUHEHHUS 32 JJOCTaBJIEHHbIE HEY100CTBA;

5) mnpenoctaBieHUss Ha OyMa)XKHOM HOCHTENE JOKYMEHTOB M HMH(pOpMaluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
gactu 1 crateu 16 @DenepansHoro 3akoHa or 27 wutong 2010 r. Ne 210-d3 "OO6
OpraHu3allid TPEIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX YCIOyr"', 3a
UCKJIIOYCHHEM CIIy4yaeB, €CJIM HAHECEHWE OTMETOK Ha TaKue JOKYMEHThl JMOO0 HX
U3BATHE SBJISICTCSI HEOOXOUMBIM YCIIOBUEM TPEIOCTABICHUS MYHUIIMIAIBHOW YCIIYTH,
Y UHBIX CIy4YaeB, yCTAHOBJICHHBIX (peiepaibHBIMHU 3aKOHAMH.

2.9. VYBenmomiieHMsT M JOKYMEHTBI, YKa3aHHble B NyHKT€  2.6._ HACTOSIIETO
PernamenTa, TOJKHBI OTBEYATh CIAEAYIOIIUM TPEOOBAHUSIM:

1) IOKyMEHThl B YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM CIIydasX CKpEIUICHBI
neyaTsiMM, ~ MMEIOT  HaJuieKallue  MOJNUCH  CTOPOH  WJIM  ONpeleseHHBIX
3aKOHOJATEIbCTBOM JIOKHOCTHBIX JIUIL;

2) TeKCTbl JOKYMEHTOB HamucaHbl pa300pyuBO, (aMUIMHM, HWMEHA, OTYECTBA
(bu3MYeCcKuX JIMIL, aJipeca UX MECT KUTEIbCTBA YKa3aHbl MOJHOCTHIO, 0€3 COKpaIIeHH, B
JIOKyMEHTaX HET MOAYUCTOK, TPUITUCOK, 3aYEPKHYTHIX CJIOB;

3) B TEKCTE TOKYMEHTa MMEIOLIUECS WCIIPABICHUS, 3aBEPEHHBIE B YCTAHOBICHHOM
3aKOHOJATENLCTBOM Poccutickon denepanuu nopsiike;

4) NOKYMEHTBI HE UCIIOJIHEHBI KapaHJalloM;

5) JOKYyMEHTBI HE HUMEIT CEpPbE3HBIX MOBPEKICHUN, HAINYUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO HCTOJIKOBATh UX COAEP/KaHHUE.

JIOKyMEHT, yJIOCTOBEPSIIOIIUN JUYHOCTh, MPEAOCTABISETCS I YIOCTOBEPEHHUS
JUYHOCTH 3asiBUTEINS (IIPU JIMYHOM OOpAICHHH ).

[Ipunaraemble JTOKYMEHTBHI MPEACTABISAIOTCS B TMOJJIUMHHUKE JUOO B KOMUSX,
3aBepsieMblx cnenuaiuctoM otaena AKCMHM, npuHuMarOmuMm yBEAOMJIEHHE O


consultantplus://offline/ref=36C1CBA3D08E36A49F4251D78533F99EA81ECE3B6A61BE9CB912DA86FC8BA1A65371463E40F10D2CBC53D17DE4D0E8B929DCBBA5E1EAM9H
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IUIAHUPYEMOM CHOCE MM 00 OKOHYAHUU CHOCA O0OBEKTA KAIUTAJIBHOTO CTPOMUTEIHCTBA.
Ecin JOKyMEHT mpencTaBiseTcs B KOIMM, 3asBUTENb IPEACTABISET HAa 0003peHHE
cnenquanucty oraena AKCMMU, npuHuMaromeMy 3asBJICHHAE, €ro MOAJIMHHUK.

2.10. McuepnsiBaromuyii nepeyeHb OCHOBAHUM Ul OTKa3a B MpPHUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPE0CTABICHHS MYHUIIUIAIBHOMN YCIIyTH.

2.10.1. OcHoBaHMsIMH JUIsI OTKa3a B IMpUEME JIOKYMEHTOB JUIsl MPEIOCTaBICHUS
MYHULIUNAIBHOMN YCIIYTH SIBIISFOTCS:

1) VYBemomieHuss o MNpeaOCTaBICHUM MYHULMNAIBHOW YCIYIM M MpUIIaracmble
JOKYMEHTBI HE COOTBETCTBYIOT TPEOOBAHHUSAM, YKAa3aHHbIM B IYHKTE 2.9. HaACTOSILIEro
Pernamenra;

2) HanuuMe TNPOTUBOPEUMBHIX CBEACHUH B YBEJAOMJIIEHMH O IHPEJOCTaBICHUU
MYHULMIIATBHOW YCIIYT'Y M IPUJIOKEHHBIX K HUM JOKYMEHTAX;

3) yBegoMJIeHHME O MPENOCTABICHUU YCIYI'M NOJaHO B AJMHHHUCTPALUIO, B
IIOJITHOMOYHS KOTOPOM HE BXOAUT IIPEAOCTABICHUE YCIIYTH;

4) yBeAOMJICHHE O IMpPENOCTABICHUN MYHMIIMIIAJbHOW YCIYTH HE COOTBETCTBYIOT
YCTaHOBJIEHHBIM (popmaM JHO0 HEKOPPEKTHO 3alloJIHEHBI NOJs B (opMe (OTCYTCTBUE
3aMOJHEHUs, HEAOCTOBEPHOE, HEMOJHOE JTMOO HENMpPAaBWIBHOE 3alOJIHEHUE, OTCYTCTBUE
MOJNKCH 3asBUTEIIS);

5) npeACTaBICHHbBIE 3asIBUTENEM JTIOKYMEHThI YTPaTHIIM CUITy HA MOMEHT 0OpalieHus
3a MYHUIMOAIBLHOW YCIyrol (JOKYMEHT, YIOCTOBEPSIOUIMNA JIMYHOCTh; JIOKYMEHT,
YIOCTOBEPSIOIIMI MOJTHOMOYHUS TPEICTABUTENS 3asBUTENs, B CiIy4ae OOpalleHus 3a
MPEIOCTABIEHUEM MYHUIIMTIIATBHOM YCIYTH YKa3aHHBIM JIMIIOM);

6) yBEeIOMJIEHHME O MPEIOCTABICHWM MYHULMUIIAJBHON YCIyIM W MNpUjlaracMmble
JIOKYMEHTBI, HalpaBjeHHbIE B 3JIEKTPOHHOW (opMme, MOANUCAHBI C HCIOJIb30BAHUEM
AIIEKTPOHHOM NOANMCH, HE IPUHAJICKAIIECH 3asIBUTEIIIO WIN IIPEICTABUTENIO 3asIBUTEIIA.

7) HeycraHoBneHHWe JUYHOCTU JIMIA, OOPATHUBILErOCs 3a MPEIOCTABICHUEM
MYHULIMNIAJBHOW  YCAyrd  (HEmpenbsBJICHHE  JaHHBIM  JIMOOM  JIOKYMEHTAa,
YIOCTOBEPSIONIETO €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickou
denepanuu, OTKa3 MAHHOTO JMUA IPEABbSABUTH JOKYMEHT, YIOCTOBEPSIOIIMN €ro
JMYHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit deneparium).

AJIMUHHCTpausl HE BIIPABE OTKA3bIBATh B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS

MPEIOCTABICHUS] MYHHUIMIIAIBHON YCIyTH, B CJIy4a€ €CJIM YKa3aHHbIE JOKYMEHTHI
noJaHbl B COOTBETCTBUU C HHQOpMalMel O Cpokax W TOPSAKE MNPeaOCTaBICHUS
MYHUIIUNIATBHOM  ycnyru, onyOnukoBaHHoW Ha Enunom  moptane, [loprane
Huxeropockoit o6actu 1u60 Ha OPUITUATHFHOM CAlTe aIMUHUCTPAIUH.

2.10.2. B cnydae oTkasa B IIpUeMe TOKYMEHTOB 3asBUTENIO PA3bSICHAIOTCS IPUUUHBI
¥ OCHOBAHMS 0TKa3a, a TAKKE CIIOCOOBI UX YCTPAHEHUS.

B ciyuyae mojgauum JOKYMEHTOB 3asiBUTENIEM JIMYHO, OTKa3 B MpHEME JOKYMEHTOB
OCYIIECTBIISIETCS B JICHb MO/1a4U YBEIOMJICHHUS.

B ciyyae mojmauu JOKYMEHTOB 3asiBUTENIEM MO MOYTE WM B BJEKTPOHHOM BHJIE,
OTKa3 B IpUEME JIOKYMEHTOB C yKa3aHUEM NPUYMH OTKa3a M CIIOCOOOB WX YCTpaHEHUS
OCYIIECTBJISIETCS. B NHUCBMEHHOM BHJIE B TEYEHHWE OJHOTO pabodero JHS CO JHS
MOCTYIUICHUSI 3asiBJICHUS B AJMUHHUCTpaldio 1o ¢GopMme COIJIacHO MPUIOKEHHIo 1 K
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HacTosAleMy PermamMeHTy M HampaBisieTCsl TEM JK€ CIocoOOM, 4YTO U MOCTYNHBIIEE
YBEIOMIICHHE.

OTka3 B IpueMe JTOKyMEHTOB HE MPEMATCTBYET NOBTOPHOMY OOPAILEHUIO 3asBUTENS
3a MPEIOCTABICHUEM MYHULIUIIAIBHON YCIIYTH.

2.10.3. B ciydyae OTCyTCTBHS B YBEIOMJIEHMM O IUIAHUPYEMOM CHOCE OOBEKTa
KAlUTaJIbHOTO  CTPOUTEILCTBA  CBEACHUM, NPEAYCMOTPEHHBIX NyHKTOM 2.6.1.
HACTOSIIIET0 PErIaMeHTa, WIH JOKYMEHTOB, NPEIyCMOTPEHHBIX IyHKTOM 2.6.2.
HACTOSIIIEr0 periaMeHTa, yoJHOMOYEHHBI OpraH B TEYEHUE TPeX pabouHX JHEN CO JHS
IIOCTYIUIEHUSI YBEJOMJIEHMS O 3aBEpPLICHWH CHOCA  KallMTAJIBHOIO CTPOWTENIBCTBA
BO3BPAILAET 3asIBUTENIO JIAHHOE YBEJOMIICHHE U MpHUJIaraeMble K HEMY JOKYMEHTBHI 0€3
pPacCMOTpEHMsI C YKa3aHMEM IPHUYMH BO3BpaTa. B 3TOM ciydae yBeJOMIIEHHE O
IUIAHUPYEMOM  CHOCE  OOBEKTa  KalMTaJbHOTO  CTPOUTEIBCTBA  CUUTAETCS
HEHAIIPaBJICHHBIM.

2.11. HcuepnpiBaromuii INepeyeHb OCHOBAHMW [UIsl OTKa3a B IPEJOCTaBICHUU
MYHUIUIAIBHON YCIIYTH.

1) orcyrcTBHME Yy TpeACTaBUTENA 3asBUTENS TMOJIHOMOYMI Ha MOJIy4YeHHE
MYHULHANAIBHOMN YCITyTH;

2) HempeaCTaBICHUE 3asBUTENIEM JIOKYMEHTOB, MPHJIAra€MbIX K YBEIOMIICHHIO
IPEeIyCMOTPEHHBIX MoAnmyHKTamMu 2) u 3) 2.6.1. paznena Il nactosmero PermamenTa, no
3anpocy ynoJIHOMOYEHHOTO OpraHa.

2.12. OcHoBaHus UIsI TPHUOCTAHOBICHUS OKAa3aHUA MYHMIMIIAJIBHOM YCIIYT'H
OTCYTCTBYIOT.

2.13. Tlepedens ycayr, KOTOpPbIE SIBISIFOTCS HEOOXOAUMBIMU U 00SI3aTEIILHBIMU JIJISI
IPENOCTABICHUS MYHMUIMNAIBHOW YCIYyTH, B TOM YHCIE CBEACHUS O JIOKYMEHTE
(ToKyMeHTax), BbIIaBa€MOM (BBIIABAacMbIX) OpraHU3alUsIMH, YYaCTBYIOUIUMH B
IIPENOCTABICHUN MyHULMIIATBHON YCIIYTH. Y CIIyTH OTCYTCTBYIOT

2.14. Pazmep muiarel, B3UMAaeMOM C 3aABUTENS TIpPU MPEIOCTABICHUU
MYHULIUIIAJIBHON YCIYTH, U CIIOCOOBI €€ B3UMaHUS.

[IpenocTtaBieHne MyHULMNAIBHON YCIYI'M OCYIIECTBIISIETCS Ha O€3BO3ME3IHOM
OCHOBE.

2.15 MakcuManbHbli CPOK OXHJIAHUA B OYEpPEAW NpPU NOoAA4Ye YBEIOMIICHUSA B
AJIMUHHCTpAIUU U MPU MOJTYYEHUH pe3yIbTaTa MyHUIIUNIAIbHON YCIIYTH.

2.15.1. Ilpuem 3asBuTENEd B AIMUHHCTPALMM  OCYLIECTBISETCS B TOPSIKE
ouepeu.

2.15.2. MakcuManbpHbIli CPOK OKHMJIAHHUS B OUYEpEaW IpPU MOJa4ve YBEAOMIICHUS O
NPENIOCTAaBICHUM  MYHUIMNAIBHOM  YCOYrM W TNpU  TOJYYEHHH  pe3yJsbTara
IPENOCTABIIEHUS YCIIYTH COCTABIISAET 15 MUHYT.

2.15.3. IlpenBapurenpHas 3alKMCh HAa MOAAYy YBEAOMIIEHUS O MNPEIOCTABICHHUU
MYHULUOAIBHOW YCIYTM M MNPUIIAraéMblX K HEMY JOKYMEHTOB MWIIM IIOJTYYEHUS
pe3ysibTara NpeJoCTaBICHUS MYHHIMIAIBHOM YCIYTM OCYIIECTBIIETCS IOCPEICTBOM
TenedOHHOM CBSI3M JIMOO MPU JTUIHOM OOpAIEHUN 3asBUTEISI B aIMUHUCTPAIIUIO JTHOO
yepe3 Enunbeii mopran mmbo Ilopran Hwmkeropoackoit o6mactu mubo — caift
AJIMUHUCTpaAlMH B CIEAYIOLIEM MOPSIKE:

IIPU  OCYLIECTBIICHUM TMPEABAPUTEIIBHON 3alUCU  3aABUTEIO IPENOCTABISAETCS
BO3MOYKHOCTh O3HAaKOMJIEHUSI C pacnucaHueM padoThl AJIMUHHUCTpALMU, a TaKXKE C
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JOCTYNHBIMU JUIA 3allMCH Ha NPUEM JaTaMd W HMHTEpBaJaMH BpPEMEHU NIPUEMA,
BO3MOYKHOCTb 3aIMCH B JII00BIE CBOOOIHBIE JJI NTpUEMa JAaTy U BpEeMs B YaChl IPUEMA;

3asiBUTENb B 00S3aTebHOM TOpsAKe HWH(OpMuUpyercs O TOM, YTO 3aluch
aHHYJIMPYETCS B CIy4ae €ro HEeSIBKM 110 UCTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOI'O BPEMEHU
npuema;

3asiBUTENb B JIFOOOE BpEMs BIIPABE OTKA3aThCS OT MPEABAPUTEIBHON 3aMKCH.

2.15.4. TlpeaBaputenbHast 3aIIUCh BEACTCS B 3JICKTPOHHOM BUE THOO HA OyMaKHOM
HOCHUTETIE.

2.15.5. Ilpu ompenencHUM BpEeMEHH MpHeMa MO TeledoHy CHIEIHATIUCT OTAesa
AKCMMU na3zHagaet Bpemsi Ha OCHOBE I'paduka mpriemMa ¢ Y4ETOM BPEMEHH, YI0OHOTO
3asiBUTENIO. 3asBUTEIIO COOOIAeTCs BpeMs MOCEIICHUs] U HOMEP KaOuHEeTa, B KOTOPBIN
clelyeT oOpaTUThCS.

B naHHOM cllyyae Ha3Hauy€HHbIEC 3asBUTEIIO JaTa U BPEMs IOCEHICHUS, a TaKkKe
HOMEp KaOuHeTa, B KOTOPBIA ClEeNyeT OOpaTUThCS, MOATBEPKIAIOTCS CHEUAINCTOM
ornena AKCMMU nocpeacTtBoM TeneOHHOM CBS3H.

IIpu onpenenenun BpeMeHu npuema yepe3 Enuneii  nopran, Ilopran
Huxeroponckoit o6nactu, caidta AJIMUHHUCTPALMM 3asBUTENIO MPEIOCTABIACTCS
BO3MOYKHOCTh paclieyaTaTh TaJIOH C YKa3aHUEM JaThl U BPEMEHHU MIPUEMA, a TaKkKe aJpeca
U HOMepa KaOWHeTa, B KOTOPBIN clieqyeT 00paTuThes (yKa3bIBa€TCS B TOM CIy4ae, €ClH
UMEEeTCs TEXHUYECKasi BO3MOKHOCTh pacrieyaTaTh TaloH).

2.15.6. ITpu ocyiiecTBICHUU MPEABAPUTEIHHON 3aMUCH MyTEM JIMYHOTO 0OpallleHUs
3asIBUTENI0 BBIAACTCS TAJOH-TIOJITBEPKACHUE, COAEp)Kalluid MHGOpPMAIUI0 O JaTre u
BPEMEHU IO/IAYU 3asIBJICHUS O NMPEJOCTABICHUH MYHULIUIIAILHON YCIYTH U MPUJIaraeMbIxX
K HEMYy JTOKYMEHTOB JIHOO TOJy4eHHUS pe3yJibTaTa MPEJOCTABJICHHUS MYHHUIIUTAIbHON
yCIIyTH, HOMepe KaOuHeTa, B KOTOPBIM ClIeyeT 0OpaTUThCS.

2.15.7 IIpo1oKUTENTFHOCT TIPEABAPUTEIILHON 3amUCH 10 TeledOHYy WA B XOJIe
JUYHOTO MpHeMa JIJIsl OIa4d YBEIOMIIEHUS O MPEAOCTaBICHUA MYHULIUITAIIBHOW yCIIyTH
U TpuUjaraeMbplx JOKYMEHTOB JHMOO TMOJy4YeHUsS pe3yJbTaTa MPEJOCTABICHHUS TaKOu
YCIIYTH HE JIOJKHA MPEBBINIATh 5 MUHYT.

2.16. Cpok 1 OPSAIOK PETUCTPALAN 3aSIBJICHUS O MPEAOCTABICHUN MYHUIIATIATBHON
YCIIYT'H U NPUJIAraéMbIX JOKYMEHTOB B AJIMUHHUCTpAlLIMH, B TOM YHUCIJIE€ B JIEKTPOHHOM
dbopwme.

2.16.1. 3asBneHrne O MPENOCTABICHUM MYHULHUNAIBHOW YCIYIM W NPHUIIAraeMbIX
JIOKYMEHTOB, MMOCTYNMUBUINE B AJJMUHUCTPALIMIO, B TOM YMCJIE B 3JIEKTPOHHOM BUJE Yepe3
Enunerit noprain, Ilopran Huxeropoackoi 00J1acTH, peruCTPUPYIOTCS CHEIUATHUCTOM
ornena AKCMU B TeueHne 0JTHOr0 paboyvero co JHs X MOCTYILICHUS.

2.16.2. Vdyer yBeOOMIIEHHMS O NPENOCTABICHUN MYHULUNAIBHOW YCIyIH H
NPWIAraeMbIX JOKYMEHTOB OCYILECTBIIIETCS IIyTEM BHECEHHUs 3allICH B CHCTEMY
AJIEKTPOHHOT'O IOKYMEHTO000pOTA.

2.16.3. Ilpu OTCYTCTBMM TEXHUYECKOH BO3MOKHOCTU YYET YBEIOMIICHHS O
MPEAOCTaBICHUH MYHHIUIIATBHON YCIYTH U IPUJIAraeMbIX JOKYMEHTOB OCYILECTBIISIETCS
MyTEM BHECEHUS 3aIIMCH B KypHaJ yyera.

2.17. TpeOoBaHUS K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISETCS MYHULIUINATbHAS
ycillyra, K 3ajly OXUJaHUsl, MECTaM i 3alO0JIHEHUS YBEIOMJIEHUS O MPEJOCTABICHUU
MYHUIUTIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEH/IaM.
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[Tomenienne, B KOTOPOM MPEIOCTABISETCS MyHULUIAIbHAS YCIYyra, JOJIKHO ObITh
000pyZI0OBaHO B COOTBETCTBUM C CAHUTAPHBIMU HOPMaMH U MPaBUIIAMH, C COOIOACHUEM
Mep 6e30macHOCTH, oOecrieueHo TeaeOHHON U (aKCUMIIBHON CBSI3bI0, KOMITBIOTEPAMH,
MOAKITIOYCHHBIMA K  HMH(POPMAIMOHHO-TEIICKOMMYHHUKAITMOHHOW  ceTh  MHTepHeT,
CTOJIaMH,  CTYJBbSIMH, KAHIEIIPCKUMH  TMPUHAIICKHOCTIMU  JUIT  3alOJTHEHUS
YBEIOMJICHHSI O IPEOCTABICHIUH MYHHUIUITATIEHON YCIIYTH.

Mecra uHGOPMUpPOBAHUS, MpEAHA3HAYEHHBIC TSI O3HAKOMJICHHUS TOJydaTeei
MYHHUITUTIATFHOU YCIIYTH ¢ HHPOPMAIIMOHHBIMHU MaTepHallaMu, 000PYI0BaHBI:

- ”H(POPMAITMOHHBIMH CTCHIAMU;

- CTYJIBSIMU U CTOJIAMU JTSI TUCHMA;

- OJaHKaMH YBEJIOMJICHUI

2.18. B uensx opranuzanuu OECHpEmnsTCTBEHHOTO JOCTyNa WHBAIUAOB (BKIIOYas
WHBAJIMJIOB, HCIOJB3YIONIUX KpPECHa-KOMSICKM W COOaK-TPOBOJAHUKOB) K MECTY
MPEIOCTABIICHUS MYHUITUMTIATILHON YCIYTH UM 00€CIIeYUBAIOTCS:

1) ycnoBus i 6€CpensaTCTBEHHOTO JOCTyNa K 00BEeKTY (3/1aHUI0, TTOMEIICHHIO),
B KOTOPOM IPEAOCTABISCTCA MyHUIIUTIATIbHAS YCITyTa;

2) BO3MOXXHOCTh CaMOCTOSATEILHOTO MEPEABMIKEHUS 10 TEPPUTOPHUHU, Ha KOTOPOM
pacmoyioKeHbl OOBEKTHl  (34aHMs, MOMEUIEHUs), B KOTOPBIX MPEAOCTABIIAETCS
MyHHUITUTIATBHAS YCITyTa, a TAaKKe BXOJIa B TaKMEe OOBEKTHI M BBIXOJIa M3 HHUX, MIOCAIKA B
TPAHCIIOPTHOE CPEJICTBO M BBICAJKH M3 HETO, B TOM YHCIIE C MCIOJIb30BAHHEM Kpeciia-
KOJISICKH,

3) CONMpOBOXKIEHUE WHBAIMIOB, UMEIOIIUX CTOMKHE paccTpocTBa (HYHKIHMH
3pEHUS U CAMOCTOSITEIIbHOTO TIePEABMKCHHUS;

4) Hamnexaimiee pasMelleHue oOOpyIOoBaHWS W HOcHUTelel uH(opmaiuy,
HEOOXOIMMBIX JIJIA oOecrieueHusi OeCTIPensITCTBEHHOTO JIOCTYIa UHBAIHUIOB K 00BEKTaM
(3maHusIM, TOMEIIEHUSIM), B KOTOPBIX MPEAOCTABIACTCS MYyHUIMIIATIbHAS YCIyra, ¢
y4€TOM OTPAaHUYCHUHN UX KUZHEICATCIbHOCTH;

5) nyOnaupoBaHWe HEOOXOAUMON JJIi WHBAJIMJOB 3BYKOBOH M 3PUTEIIBHOM
uHdopMaIuu, a TaKKe HaJIMuced, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
nH(OpPMAITMU 3HaKaMH, BBIMIOJTHEHHBIMY peTbe()HO-TOUCUHBIM mpudTOM bpaiins;

6) TOTyCK CypAOIepeBOIUMKa U TU(DIOCYPIONIEPEBOTUNKA;

7) nomyck coOaku-MPOBOJAHUKA HAa OOBEKTHI (31aHUS, MOMEIICHUS), B KOTOPHIX
MIPEIOCTABIISACTCS MyHHUITUTIATbHAS yCIyTa, npu HAJTMYAA JIOKyMEHTA,
MIOJITBEPIKAIOIIETO €€ CIEeIUaIbHOe 00yUYeHHe U BbIIaBaeMoro mo ¢Gopme U B TOPSIKE,
KOTOpPBIE YCTAaHOBJICHBI TPUKAa30M MUHHUCTEpCTBA Tpyda W COIMAIBHOW 3aIlUThI
Poccuiickoit ®@enepaunu ot 22 wuroHs 2015 1. Ne386H "OO yTBepxkaeHUH (HOPMBI
JIOKYMEHTA, MOITBEPKIAIOIICTO CIEIHATbHOE 00yUeHne COOaKN-TIPOBOHUKA, U TTOPSIKA
ero BeIaun';

8) oOkazaHuWe WHBAIMAAM TIOMOIIM B TMPEOJOJICHUH OaphepoB, MEMIAFOIINX
MOJIYYCHUIO0 MU MYHUITUTIAJIBHOW YCIIYTH HapaBHE C IPYTUMU JTUIIAMHU.

B ciydae HEBO3MOXXHOCTH TOJHOCTBIO MPHUCIOCOOUTH OOBEKT C YYETOM
NOTPEeOHOCTH MHBAINIA COOCTBEHHHUK JJAHHOTO 00BEKTa 00€CTIeUnBaeT HHBAIHMIY JOCTYI
K MECTy TpPEIOCTaBICHUS MYHHUIIUITAIBLHON yCIIyTH, JIMOO, KOT/a 3TO BO3MOXKHO, €€
MpPENIOCTaBlIeHNe OOCCIEUYMBAETCS [0 MECTY JKHTEIbCTBA WHBaIWAA WIH B
JTUCTAHITMOHHOM PEKHUME.
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2.19. Iloka3arenu JOCTYIHOCTH U Ka4€CTBA MyHUIIUMITAJIbHBIX YCIIYT.

[TokazarensamMu JOCTYITHOCTH SIBISIFOTCSI:

1) mmpokuii 1ocTyn K HHPOPMALIUK O MPETOCTABICHUN MYHUIIMITAIbHON YCITYTH;

2)00Jly4deHUEe MYHULHMNAIBHON YCIYyTHM CBOEBPEMEHHO M B COOTBETCTBHHM CO
CTaHJAPTOM MPEAOCTABICHUS MYHULIUTIATBHON YCIyTH;

3) mosydyeHHEe TOJNHOM, aKTyaJbHOM M JOCTOBEpHON WHGOpMAIUU O TOPSIKE
MPEAOCTaBICHUS MYHUITUTIATILHON YCIIYTH;

4) momydeHue wWHGOPMAMK O pe3yJbTaTe MPEIOCTABICHUS MYyHHUITUNATHHON
YCIIyTH;

5) BO3MOXKHOCTh MOJAa4M IOKYMEHTOB HEMOCPEICTBEHHO B AIMUHUCTpPAIUIO, YEPE3
Enunsiii moptan u Ilopran Hwmxkeropoackoit oGnactu, mo mnoute ymbo I'BY HO
«YMODIL»;

6) BO3MOXHOCTh oOpamieHusi 3a TMOJYyYEHUEM MYHUIUMIAIBHOM  YCIyTH
MOCPEACTBOM  3alpoca O TNPEJOCTABICHUU  HECKOJIBKUX TOCYHapCTBEHHBIX U
MyHununansHeix ycayr B I'BY HO «YM®IL», npegycmorpenHoro crarbeil 15.1
OdenepanpHoro 3akoHa ot 27 wuiona 2010 1. Ne 210-®3 "O6 opranuzanuu
MPEAOCTaBICHUS TOCY/IapCTBEHHBIX U MYHUIIMIAIBHBIX yCOyr" (Zajiee - KOMIUICKCHBIN
3ampoc).

[TokazaTensaMu KauecTBa SIBJISIOTCA:

1) cobnroieHrne cpoka MpeI0CTaBICHUSI MyHUIIUTTAIBHON YCITYTH;

2) OOOCHOBAaHHOCTh OTKA30B 3asBUTENIIM B MPEIOCTABICHUN MYHUIIUNAIHHOM
YCIIyTH;

3) OTCyTCTBHE TOJAHHBIX B YCTAHOBIICHHOM TIOpSIIKE >Kallo0 Ha JEWCTBUS
(Oe3meiicTBUE) TOJDKHOCTHBIX JIMI] B XOJI€ MPEOCTABICHHS] MYHUIIMITAIbHON YCITYTH;

4)I0CTOBEPHOCTh U MOJHOTA MH(GOPMUPOBAHUS 3aSBUTENSL O XOJI€ PACCMOTPEHUS
€ro oOpaIIeHus;

S)CHI>KEHUE MAaKCUMaJbHOIO CpOKa OHWJAHHWS TpU ToAa4e JOKYMEHTOB U
MOJYYEHHUH pe3yJIbTaTa NPeI0CTaBICHUS MyHULIUITAIIBHON YCIYTH;

6)KOJIMYECTBO B3aUMOAECHCTBHUS 3asIBUTEIIS CO CIIELMANNCTAMU MIPU MPEJOCTABICHUN
MYHULIMNAIBHON YCIYTH U UX MPOJOJKUTEIBHOCTHIO;

7) KOpPPEKTHOCTh W KOMIETEHTHOCTh CHEHAINCTa, B3aUMOACHCTBYIOUIETO C
3asBUTEJIEM MPU MPEIOCTABICHUN MYHUIIUIIAIbHON YCIIYTH;

8) OTCYTCTBHE JOMYIICHHBIX OMEYaTOK U (MJM) OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEe0CTaBICHUS MYHUITUTIAIBHON YCIIYTH JOKYMEHTAX.

2.20. HWuple TpeOoBaHMs, B TOM 4YHCIE YYUTHIBAIOIIME OCOOCHHOCTH
MPEeA0CTaBICHNS MYHUITUTIATLHON YCIIYTH B 3JIEKTPOHHOH (hopMme.

2.20.1. 3asBuTenp BOpaBe OOPAaTUTHCA C YBEAOMJICHHEM O TMPEJOCTABICHUH
MYHUITUTIATBHOM  YCIYTH JIIOOBIMH  CIIOCOOAMH, TPETyCMOTPEHHBIMH  HACTOSIIUAM
Permamentom.

2.20.2. 3asBUTENb MOKET HAMpPaBUTh YBEAOMIICHHE O MPEIOCTABICHUU
MYHHUITUTIATBHOU YCIyTh B (POopMe DJIEKTPOHHOTO JOKYMEHTa, MOPSAOK OhOpMIICHUS
KOTOPOTO orpenaeneH nocranoBiaeHnueM l[IpaBurenscTtBa Poccuiickoint deneparuu ot 7
utosist 2011 1. Ne 553 "O mopsiike opopMIIeHUS U MPEICTABICHUS 3asBJICHUM U MHBIX
JIOKYMEHTOB, HEOOXOJMUMBIX IS TMPEAOCTABJICHUS TOCYJapCTBEHHBIX U  (WJIH)
MYHULIUNAIBHBIX YCIYT, B (DOpME dJEKTPOHHBIX JOKYMEHTOB" M KOTOPBINA MepenaeTcs C
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UCIIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX ceren o0uiero
I0JIb30BaHUsl, B TOM uucie cetu HMHrepHer, Bkmoudas Enuneiii nopran, Ilopran
Huxeropopackoi 061acTi, 00€CIeUnBaOMIUX BO3MOKHOCTD HAINPABJICHUS U MOIYUECHUS
OJTHO3HAYHOHN M KOH(PHUICHIUATHHON UH(POPMAIINH, TAKKE MTPOMEKYTOUHBIX COOOIICHHIMA
U OTBETHOM HMH(OpPMAIMM B SJICKTPOHHOM BHJE, B TOM YHCIE C HCIOIb30BAaHHEM
IIPOCTOM AIEKTPOHHOM MOJINCH, B IOPSAJIKE, MpeaycMOTpeHHOM (DenepanbHbIM 3aKOHOM
ot 6 anpens 2011 r. Ne 63-®D3 "OO0 31eKTpOHHON oAHCH".

CpencTBa 3JIEKTPOHHON NOJANKCH, MPUMEHSEMbIE 3asIBUTENEM MPHU HANPABICHUU
YBEJOMIICHHSI O MPEIOCTABICHUN MYHULIMITAIIBHON YCIYyTU U IPUIAraeMbIX JOKYMEHTOB
B DOJICKTPOHHOW ¢opMe, MAOKHBI OBITh CEPTHUPHUIMPOBAHBI B COOTBETCTBHH C
®denepanbHbiM 3akoHOM 0T 6 amnpenst 2011 r. Ne 63-D3 "O0 anekTpoHHOM noanucu".

2.20.3. Ilpu HampaBjieHMH 3asgBUTEJIEM YBEAOMJICHHS O IIPEJOCTaBJICHUU
MYHULIMINIAJbHOW YCIYTM M HOPUJIAraéMbIX JOKYMEHTOB B 3JEKTPOHHOU (opme c
UCIIOJIb30BaHUEM JIMYHOro KabuHera Ha Exumnom moptane, Iloprane Hukeroponckoit
o0nacTu NpPEeJCTaBICHUS JOKYMEHTOB, YAOCTOBEPSAIOIIMX JIMYHOCTh, HE Tpelyercs 3a
UCKJIIOYEHHEM CJIy4aeB, KOrJa TaKue JOKYMEHTHI SIBISIOTCS HEOOXOAUMBIM TOKYMEHTOM
JUTSL IPEIOCTABICHUS YCIYTH.

2.20.4. DneKkTpoHHbIE JOKYMEHTBI IPEAOCTABIISIOTCS B CIEAYIOIUX opMarTax:

1) xml — 111 popmann3zoBaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — s HOKYMEHTOB C TEKCTOBBIM COJEpKaHHUEM, B TOM YHCIIE
BKJIIOYasi M300pakKeHue.

3) doc, docx, odt— s TOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, HE BKIIFOUAIOIINE
bopMyIbI;

4) xls, xIsx, ods— 17151 JOKYMEHTOB, COAEPIKAIINX PACUSTHI.

2.20.5. Jlomyckaetrcs (QopMuUpoBaHUE DIEKTPOHHOTO JOKYMEHTa IIyTeM
CKaHUPOBAHHUSI HEMOCPEJCTBEHHO C OpUTMHajia JOKyMEHTa (MCIOJb30BaHHE KONUM He
JOIYCKAeTCs), KOTOPOE OCYIIECTBISETCA C COXPAaHEHHWEM OpPHEHTAMM OpUIMHAJIA
nokymeHnTa B paspemeruu 300-500 dpi (macmtad 1:1) ¢ UCHIOIB30BaHHEM CIIETYIOITUX
PEXUMOB:

1) "yepHo-Oenblil" (pU OTCYTCTBHM B JOKYMEHTE TIpapruecKux H300pakeHud u
(WIM) LBETHOTO TEKCTA);

2) "orTeHku ceporo" (MpU HAIMYUU B JOKYMEHTE TIpaduyecKUXU300paKeHHi,
OTJIMYHBIX OT LIBETHOT'O U300paKEHHUS);

3) "uBetHOM" MM "pekUM MOJHON 1Beronepenayn” (IpU HATUYUHU B JTOKYMEHTE
LBETHBIX rpaduyecKux N300pakeHni 1100 IBETHOTO TEKCTA);

4) coxXpaHEHHMEM BCEX AayTEHTHYHBIX MPHU3HAKOB TMOJIMHHOCTH, a WMEHHO:
rpadudeckoil MOAMUCH JIUIIA, IeYaTH, YIJIOBOTO ITamna OJlaHKa,

5) konuuecTtBO (HalJIOB JODKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB,
KaXXIbIH U3 KOTOPBIX COACPKUT TEKCTOBYIO U (UJIH) rpaduueckyto HHGOpMaIHIO.

2.20.6. D1eKTpOHHBIE TOKYMEHTHI TOJKHBI 00€CTIeYNBaTh:

1) BO3MOXHOCTb HIASCHTHU(PHUIMPOBATH JTOKYMEHT W KOJIMYECTBO JIHCTOB B
JOKYMEHTE;

2) coaeprKaTh OTJaBJIEHUE, COOTBETCTBYIOIIEE UX CMBICTY U COACPKAHUIO.

2.20.7. MakcuMaJIbHO AOMYCTHMBIM pa3Mep MPUKPEIUIEHHOTO MakeTa JOKYMEHTOB
He AokeH npesbimath 10 0.
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2.20.8. [Tpuem AnMuHHCTpanuen YBEIOMJICHUSI 0 MPEI0CTABICHUN
MYHULUNAIBHON YCIYTH W MPUJIAraéMbIX JOKYMEHTOB OCYIIECTBISIOTCS B MOPSJIKE,
npenycMoTpeHHoM paszaenoM I nacrosmero Pernmamenra.

2.20.9. 3asButensM oOeCHeurMBaeTCs BO3MOKHOCTH MONy4YeHUs: UHPOpPMAIUU O
NPEAOCTABIAEMON  MYHULHAIIAIBHOU ycnyre Ha Enmnom moprane, Iloprane
Hwuxeropoickoii obsactu.

[Ipu 3TOM MO >KenaHWIO 3asgBUTENST MHMOPMHUPOBAHUE O XOJE MPEIOCTABICHUS
MYHULIUNAIBHON YCIAYTM MOXET OCYIIECTBISATHCS IYTEM IMepeauyd TEKCTOBBIX
COOOIICHWI Ha ajapec SJIEKTPOHHOW MOYTHI 3asBUTENS MO0 Ha aOOHEHTCKUI HOMEp
YCTPONCTBA MOABUKHOW pagnuoTee(OHHON CBI3HU 3asIBUTEIS.

2.20.10. [ns mpuema JOKYMEHTOB OT 3asBUTEIIS, MPU3HAHHOTO HEIACECIIOCOOHBIM
WM HE MMEIOIIETO BO3MOXHOCTH MO COCTOSTHUIO 37I0POBbS OOPATUTHCS K CIEHUATUCTY
ornena AKCMMUM, mno ero mnpocsbe, mpochOe 3aKOHHBIX TMPEACTaBUTEICH WU
POJICTBEHHUKOB, O(OPMIICHHON B MUCHMEHHOM BHJIE€, OCYIIECTBISIETCS BBIXOJ (BbIE3N)
cnennanucrta otaena AKCMU.

2.20.11. Pe3ynbTar 3asBUTENIO MO €r0 BHIOOPY MOKET OBITH HalpaBjieH B (Gopme
ANEKTPOHHOTO  JIOKYMEHTa,  MOJMNMCAHHOTO  YCUJIEHHOM  KBadu(UIIMPOBaAHHOMN
ANIEKTPOHHOM MOJAMUCHIO YIIOJIHOMOUYEHHOTO JOJDKHOCTHOTO JIMIA B JIMYHBIN KaOMHET Ha
[Toprane Huxeropockoi obsnactu, EnnHomM noprare.

3asgBUTETh UMEET BO3MOKHOCTh MOJIYYEHHS pe3yJibTaTa MPEeAOCTaBICHUs YCIYTH B
BUJIE JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJE, NOATBEPKAAIOLUIEr0 COAEPKAHUE
ANEKTPOHHOTO JOKyMeHTa, B [ BY HO « YMO®L]».

III. COCTAB, IIOCJIIEAOBATEJIBHOCTb M CPOKHMN BBIIOJIHEHWA
AIMNHUCTPATUBHBIX IIPOLEAYP, TPEBOBAHMA K IIOPAAKY HUX
BBIIIOJIHEHUA, B TOM  YHCIE OCOBEHHOCTHN  BBIIIOJIHEHUA
AJIMUHHCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME

3.1. Opranuzanusi NpeOCTaBICHUS MYHUIMIIAIBLHON YCIYTHM BKIIOYAaeT B ce0s
CJIeIyIoLMe aAMUHUCTPATUBHBIE MPOLIEAYPHI:

3.1.1. Ilpuem u perucTtpauust YBEAOMJICHHS O MPEIOCTABICHUM MYHHUIIMIAIBHOU
YCIIYTY U UHBIX JOKYMEHTOB;

3.1.2. PaccMoTpeHHe yBEIOMJIEHUI U NMPUHATUE PEIICHUS O MPEJOCTABICHUH JTUOO
OTKa3€ B MPEJOCTABICHUH MYHULIUIIAIBLHON YCIyTH;

3.1.3. Beigaua pe3synbrarta NpeioCTaBICHUS MyHULIMIIAIbHON yCIIyTH

3.2. Ilpuem u peructpanus yBEIOMIICHHUS O NPEIOCTABICHUU MYHMIIUIMAIBLHOU
YCIIYTY U UHBIX JOKYMEHTOB

3.2.1. OcHoBaHMeM s HadajJla aJIMHUHUCTPATUBHOW MPOLEAYpPbl SBISIETCA
NOCTYIUIEHUE  OT  3asBUTEN  YBEJAOMIIGHHS O  IUIAHUPYEMOM  CHOCE  WJIH
O 3aBEpIICHHHM CHOCA HEIMOCPEICTBEHHO HAIIPABJIEHHOIO MO IOYTE C YBEJOMIICHHEM O
BpyueHun, depe3 Emunbrit moptan, [lopran Huxkeroponackoit obmactu, yepes I'bY HO
«YMODL», a Takke nuuHOe oOpalieHne B A IMUHHUCTPALIHIO.

JlneM oOparieHust 3a MpeaoCTaBlIeHUEM MYHUIMIAIBHON YCIYrd CUMTAETCS JI€Hb
npuema (peructpanuu) AAMUHUCTpALMEN yBEAOMIIEHHS O IUIAHUPYEMOM CHOCE WIIU
0 3aBEPILIEHUH CHOCA.
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3.2.2. Ilpuem u peructpanusi yBEAOMJICHUS O MPEAOCTABICHUUM MYHHUIMNAIbHOU
YCIIYTH U MPUJIaraéMblX JTOKYMEHTOB OCYILECTBIISECTCS CHENUATUCTOM AJIMUHUCTpPALIH,
OTBETCTBEHHBIM 32 IIPUEM M PETUCTPALIUIO TOKYMEHTOB.

3.2.3. llpu HampaBlIeHMM JOKYMEHTOB IIOCPEICTBOM IIOYTOBBIX OTIIPABICHUM,
CHEUUAIUCT AJMUHHUCTPAIIUU, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALMIO JOKYMEHTOB,
BCKPBIBAET KOHBEPT U OCYIIECTBISET PETHCTPAIMIO YBEIOMJICHUS O MPEAOCTABICHUU
MYHULIMNAIBHON YCIYyTH W MPUIAraéMbiX JIOKYMEHTOB, €CJIM OTCYTCTBYIOT OCHOBaHMS
JUI OTKa3a B MpUEME JOKYMEHTOB, yKa3aHHble B MyHKTe 2.10. Hacrosmero Pernmamenta,
B CHCTEME OJJICKTPOHHOTO JOKYMEHTOOOOpOTa, a TPH OTCYTCTBHU TEXHUYECKOU
BO3MO>XHOCTH — B JKYypHaJie BXOAAIIEH KOPPECTOHACHIIUU.

3.2.4. Tlpu oOpailleHMd Ha JIMYHOM TIpUEME YBEIAOMIIEHHE O MPEAOCTaBICHUU
MYHUIIUNIATBHOM YCIYyTM M TpHIIaraeMble  JTOKYMEHTBHI 3asBUTENS (DUKCUPYIOTCS B
CUCTEME DJJEKTPOHHOTO JIOKYMEHTOOOOpOTa, a TMpU OTCYTCTBUU TEXHUUECKOU
BO3MO>HOCTH - B J)KypHaJI€ BXOASAIIEH KOPPECTOHACHIUU.

[Ipu »TOM, B Ciyyasx, €CId B YBEIOMIICHUH O MPEAOCTABICHUHA MYHUIIUIAIbHON
YCIIYTH OTCYTCTBYET (paMUJIMU 3asiBUTENIS, HAIIPABUBILIETO OOpaIieHue, MOYTOBbIN aapec,
0 KOTOPOMY JOJDKEH ObITh HAmpaBJieH OTBET U (MJIM) TEKCT MUCbMEHHOTO OOpallleHUs
(yBenomiieHHs]) HE  TOAJAETCS  MPOYTEHUIO,  CHEUUATUCT  AJMHHUCTpAIlUH,
OTBETCTBEHHBIM 3a MPUEM U PErUCTPAIUI0 JTOKYMEHTOB IIpPU JIMYHOM OOpalieHUuU
npejyiaraeT ¢ Coryiacusi 3asiBUTEIISI YCTPAHUTH BBISIBJICHHBIE HEJJOCTATKU B YBEJOMJICHUU
HETMOCPEACTBEHHO HA JINYHOM MPUEME.

3.2.5.1Ipu oOpailleHuy MUCbMEHHO B AJIMUHUCTPALIMIO, B TOM YHUCJE Ha JIMYHOM
npueMe, CHeHHAIUCT AJIMUHUCTpAllMK, OTBETCTBEHHBIM 32 IPUEM U PETUCTPALUIO
JIOKYMEHTOB:

a) yCTaHaBIWBAET JIMYHOCTH 3aABUTENSI, JHOO TPEICTABUTENST MyTEM IMPOBEPKHU
JIOKyMEHTa, YAOCTOBEPSIOIIETO €ro JUYHOCTh (JOKYMEHTa, YAOCTOBEPSIOIIETO
MOJTHOMOYHUSI M JIOKYMEHTA, YJOCTOBEPSIOIIETO JIUYHOCTh MPEACTABUTENSA- B CIIydae
oOpareHus mpeICTaBUTEIIs);

0) wuHpOpMHUpYET TpU JUYHOM TpPUEME 3asBUTENS O TOPAJIKE M CpOKax
MpeA0CTaBICHUS MYHUITUTIATLHON YCIIYyTH;

B) TMpOBEpSET NPaBUIbHOCTh 3alOJHEHUS] YBEIOMJICHUS O MPEIOCTaBICHUU
MYHULIMNQIBHOM YCIYyTrd, B TOM YHUCJE TMOJHOTY BHECEHHBIX JaHHBIX, HaJU4Yue
JIOKYMEHTOB, KOTOpbI€ JOJDKHBI MPHJIATaThCsl K YBEAOMJICHHUIO O  MPEAOCTaBICHUU
MYHULIMTIATBHON YCITYTH, COOTBETCTBUE UX YCTAHOBJIECHHBIM TPEOOBAHUSIM;

I') CBEpSAET MPEACTABICHHbBIC YK3EMILISIPhl OPUTHHAJIOB M KOMHI JOKYMEHTOB (B TOM
YHUCJIe HOTApUaIbHO YAOCTOBEPEHHBIE) APYT C APYTOM U MPUHUMAET UX IMOCJE MPOBEPKU
COOTBETCTBHSI KOINHI OpHUTHHANLY, MOCJE YEro OPUTMHAJ BO3BpALIACTCA 3asBUTEIIO;
3aBepsieT KOMUU JOKYMEHTOB (KpOME HOTapUaJIbHO 3aBEPEHHBIX);

71) TIPOCTABJISIET IITaMN AJMHUHHCTpAIMU C yKa3aHueM (aMUIUU, WHUIHAAIOB H
JIOJDKHOCTH, JaThl MPUEMa W 3aT€M PETHCTPUPYET YBEAOMIJICHUE O MNPEAOCTABICHUU
MYHULIMNAIBHON YCIYTM W MpUJlaraéMble  JOKYMEHTBl B CHUCTEME JJIEKTPOHHOTO
JIOKyMEHTOO0OpOTa, a TPH OTCYTCTBHM TEXHUYECKOW BO3MOXKHOCTH — B JKypHaje
BXOJSIIEH KOPPECTTOHACHITUU.

3.2.6. Ilpu npueme yBeAOMJIEHHS O MPEAOCTABICHWH MYHUIMIIAIBHON YCIYTH U
JIOKYMEHTOB, HalpaBJICHHBIX IO TMOYTE, 3asABUTEIIO0 HAMPABISIETCS PaclucKa O MpUeMe
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YBEIIOMJIEHHSI O MPEIOCTABICHUM MYHULHUNAIBHOW YCIYTH M JOKYMEHTOB MOYTOBBIM
OTHPABJIEHUEM C YBEJIOMIIEHUEM O BPYUEHUHU.

[Ipu npueme JOKYMEHTOB MPHU HEMOCPEACTBEHHOM OOpalleHu B AJIMUHUCTPAIUIO
VI TIPU JTMYHOM MpPUEME 3aBUTENIO (IIPEICTABUTEIIO 3asIBUTENS) BBIAACTCS PACIIUCKA O
MpUEME U PETUCTpAIlUU YBEJOMJICHUS O MPEIOCTABICHUM MYHUIUIIAIBHOW YCIYTH W
MpUjIaraéMbIX JOKYMEHTOB.

3.2.7. B cnydae, ecnu B MPEIOCTABICHHBIX (HANPABICHHBIX) YBEIOMJICHUU O
NPEJOCTaBICHUA MYHULMNAIBHON YCIYrM W TpUIaraéMbiX  JIOKYMEHTaX HMMEIOTCS
OCHOBAHMsI JJI1 OTKa3a B IpHEME JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.10. HacTosIero
Pernamenta, TO chneudanuct AJMUHUCTpPAIIMM, OTBETCTBEHHBIM 3a IMPUEM U
PETUCTpalIO TOKYMEHTOB, OCYIIECTBISIONINI IMPUEM U PETUCTPALIMIO TOKYMEHTOB, HE
OCYILECTBIISIET PETUCTPALIMIO YBEIOMIICHHS O MPEIOCTABICHUN MYHULIUIIAIBHOW YCIyTH
U TpuilaraeMblx  JOKYMEHTOB U TMOATOTaBIMBAaET IMUCbMO 00 OTKa3e B IpUEMe
JIOKYMEHTOB.

[lucemo 00 oTkaze B TpUeMe JIOKYMEHTOB odopmisieTcss Ha OJaHKe
AnMuHHCTpanuu 1o (opme corjacHO TpuiIokeHHio 1 k HacTtosimemy PerimameHty c
IIPUCBOEHUEM HOMEpA, AaThl, IpOcTaBiieHneM noanucu riassl MCY unu noanuceiBaeTcs
YCUJICHHOM  KBAIU(UIMPOBAHHON  SJEKTPOHHOW  MOAMUCHIO  YINOJHOMOYEHHOTO
JOJKHOCTHOTO JIMLA.

[lucemMo 00 OTKa3e B HpHEME JOKYMEHTOB HAIlpaBisieTCs 3asBUTEN0 B (opMme
JOKyMEHTa Ha OyMa)KHOM HOCHTEJNIE IMOYTOBBIM OTIPABICHUEM C YBEIOMJIEHHEM O
BPYYCHUHU, BPYydYaeTCs JIMYHO B AJIMUHUCTpAIMU JMOO HAMpaBJISIETCS B AJICKTPOHHOMN
dbopme, TOANHUCAHHOE YCUJIEHHOW KBAIM(PUIMPOBAHHOW SJIEKTPOHHOW MOANMKMCHIO
YIOJHOMOYEHHOTO  JIOJDKHOCTHOTO  JUIla B  JUYHBIA kabuner Ha Iloprane
Hwuxeropoackoit o6iactu, EquHom nopraie.

Otka3 B mpueMe JOKYMEHTOB HE TMpPENATCTBYET MOBTOPHOMY OOpaIieHUIo 3a
YCIIYTOM MIPU YCTPAHEHUU BBISIBICHHBIX HAPYIICHUH.

3.2.8. B cnyyae peructpandu JAOKYMEHTOB, B TOT K€ JICHb OHM IEpeAaroTCs
3aMECTUTENIO TJIaBbl AJIMUHUCTPALIUH, HAYAIBHUKY OTAENa apXUTEKTYPhl KAlUTAIBHOTO
CTPOUTEIBCTBA U MyHUIIMIIATBHOTO UMYIIECTBA (Jjajiee — 3aMECTUTEIIb IJ1aBbl, HAYaIbHUK
ornena AKCMMU). 3amectutens TIaBbl aAMUHUCTpaluu, HadalbHUK oTaena AKCMU B
TE€YEHUE OJHOTO JIHS CO JIHA PETUCTPALMH JTOKYMEHTOB OIpPEACIISET CelHaIiCTa OTAela
aApXUTEKTYpPbl, KAMUTAIBLHOTO CTPOUTEIHCTBA U MYHHMIMIAIBHOIO MMYIIECTBA (Jajee —
cnequanuct otaena AKCMMU), OTBETCTBEHHOro 3a pacCMOTPEHUE YBEIOMJIEHUS O
MPEeA0CTaBICHUN MYHUIIMNIATBLHON YCIYTH U MIPUjIaraéMbIX K HEMY JIOKYMEHTOB.

3.2.9. Cpox OCyIlIEeCTBIEHUS IEUCTBUN 10 PETUCTPALMM JOKYMEHTOB - 15 MUHYT B
TEYEHUE OJTHOTO PabOYero JHs.

Cpox omnpeneneHus CrenuanucTa, OTBETCTBEHHOIO 32 PACCMOTPEHHE YBEIOMIICHHUS
O MPEIOCTABICHUM MYHUIIMNAIBHON YCIYIM M MPUIIAraeMblX JOKYMEHTOB — OJHMH
pabouuii 1eHb CO JHS PETUCTPAIMH TOKYMEHTOB.

3.2.10.Kputepuii NpuHITHS PELICHUS] O PETUCTPAlMU JTOKYMEHTOB — MOCTYILICHHE
YBEJIOMJICHUSI W TPUIIAraeMbIX JIOKYMEHTOB HAJJICKALIEr0 KayecTBa U B IOJTHOM
o0OBeMe.
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3.2.11. Kputepuii npuHsaTHS pelieHuss 00 0TKa3ze B NMpUEeME JTOKYMEHTOB - HaJIU4HE
OCHOBAHUMW IJI1 OTKa3a B MpPUEME JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.10. HacTosmero
Permamenra.

3.2.12. Pe3ynpraTOM aIMHHUCTPATUBHOIO JEWUCTBUS SBISAETCS NPUEM U
perucTpainus yBEJOMJICHUS W MPHUJIAraeMbIX JOKYMEHTOB U Ha3HAUEHUE CIEIUAIIMCTA,
OTBETCTBEHHOTO 3a PACCMOTPEHUE YBEIOMJICHUSI M TMPUIIATa€MbIX JOKYMEHTOB JIMOO
OTKa3 B IpUEME JOKYMEHTOB.

3.2.13.®ukcanus pe3ynbrara - 3aHeCeHUE MH(OPMALUUA B CUCTEMY JJIEKTPOHHOTO
JTOKyMEHTO000pOTa WM B KypHAJ BXOISIIEH KOPPECIIOHACHITUH.

3.3. PaccmoTpeHre yBeAOMIICHUN W MPUHSTHE PEUICHUS O MPEAOCTaBICHUU JUOO
OTKa3€ B MPEAOCTABICHUN MYHULIMNIATBHON YCIyTH.

3.3.1. OcHoBanueM s Hayaja aJMUHHCTPATUBHON MPOLEAYPHl SABISETCS
perucrpanus yBeIOMIICHHS O INIAHUPYEMOM CHOCE WJIM O 3aBEPILICHUU CHOCA.

3.3.2. Ilpu nocTyIIE€HUH YBEIOMIICHHS O INIAHUPYEMOM CHOCE:

3.3.2.1. Cneunamuct otaena AKCMHM, OTBETCTBEHHBI 3a PAacCMOTPEHHUE
YBEJIOMJIEHHUS O U MPUJIAra€MbIX IOKYMEHTOB:

1) paccmarpuBaeT yBEJOMIIEHHE O IUIAHUPYEMOM CHOCE U IPHIIAraeMble
JIOKYMEHTBHI,

2) ¢dopMupyeT U HaNpaBlIIeT MEXKBEIOMCTBEHHbIC 3alpoOChl B OpraHbl H
OpraHu3alliy, €CJIU 3asBUTENIEM He OBbUIM MPEJCTaBJICHBbI JOKYMEHTHI, YKa3aHHBIE B
NyHKTE 2.7. Hacrosero Permamenra.

3) OpOBOAUT MPOBEPKY HA TMPEIMET HAIUYUS JIOKYMEHTOB, YKa3aHHBIX B
MOANYHKTAxX 2 U 3 myHKTa 2.6.1 HACTOAIET0 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.2.2. B ciyyae OTCYTCTBHUSI JIOKYMEHTOB, YKa3aHHBIX B MOJNYHKTaxX 2 u 3
nyHKkTa 2.6.1 HacTosero agMUHHUCTPATHBHOIO PETJIaMEHTa, CHEIUAIUCT OTaena
AKCMMU B teuenne 1 (omHoro) paboyero AHsS CO JHS PETHUCTPALMU YBEJAOMIICHUS O
IJIJAHUPYEMOM  CHOCE  3alpalllMBaeT Yy 3asdBUTENs  yKa3aHHbIE JOKYMEHTBI C
YCTaHOBJICHHEM CPOKa, B TE€YEHUE KOTOPOTO HEOOXOAMMO MPEACTABUTH 3aIpallluBacMbIe
JIOKYMEHTBI.

3.3.2.3. B ciyuae ecnu:

[0 pe3yJabTaraM 3ampoca, YKa3aHHOrO B NOANYHKTE 3.3.2.2 HACTOSIIErO
aIMUHUCTPATUBHOTO pErjlaMEeHTa, 3asBUTEJIEM HE TMPEACTaBJICHbI 3alpaliniBacMble
JIOKYMEHTBHI,

-YBEJOMJICHHUE O TJIAHUPYEMOM CHOCE HE COJICPIKUT CBEJCHUM, YKa3aHHBIX B YaCTH
9 crateu 55.31 I'papnoctpoutensHoro Kogekca Poccutickoit @enepanuu;

-YBEJIOMJIEHHUE O MJIAHUPYEMOM CHOCE IMOAaHO HEHAJJISKAIIUM JIUIOM,

cnermamuct otnena AKCMUM B muceMeHHON (opMme HampaBiseT 3asBUTEIIO
M3BEIICHUE O HEBO3MOXXHOCTH PA3MEILCHHS YBEIOMIICHHS O IUIAHUPYEMOM CHOCE B
WHOOPMAITMOHHOW  CHUCTeME  OOCCHEYCHHS  TPAJOCTPOUTENHHOU  JIEATEITHLHOCTH,
NOANUCAHHOE  YIOJHOMOYEHHBIM  JIMIIOM,  PETHUCTPUpPYETCA MO  MpaBUiIam
JIEJONIPOU3BOACTBA B €IWHOM CHCTEME DJIGKTPOHHOTO JIOKYMEHTOOO0OpOTa U
nenornpon3BoAcTBa Hwkeropoackoir obmactu B TedeHue 1 pabodero mHS €O JIHS
MPUHATHS PEIICHHUS.

3.3.2.4. B ciyyae noCTyIJIEHHS] OTBETA Ha MEXBEJIOMCTBEHHBIE 3aIIPOCHI B IOJIHOM
o0beMe U IIPU OTCYTCTBUM OCHOBAHUM JJIsl OTKA3a B MPEJICTABICHUU YCIYTH, YKa3aHHbBIX
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B nyHkre 2.11. Hactosimiero Pernamenra, He mo3aHee S5 pabouux AHEH co JHS
MOCTYIJICHUSI YBEJOMIICHHSI O IUIAHUPYEMOM CHOCE, pa3MellaeT YBEIOMJICHHE O
IUIAHUPYEMOM CHOCE U TMpujlaraémble JIOKYMEHThl B HH(POPMAIIMOHHON CcHCTEMe
oOecrieueHus TPaOCTPOUTEIHHON AEATETHHOCTH.

3.3.2.5. He no3nHee onHOro paboyero AHs, CIACAYIOMIErO 3a JHEM pPa3MEILCHUS
YBEJIOMJICHHSI O TUIAHUPYEMOM CHOCE M TIPHJIOKEHHBIX TOKYMEHTOB B HMH(POPMAITMOHHOM
cucTteMe oOecredYeHus: TPajOCTPOUTEIIBHOM JEATENbHOCTH, HO HE Mo37Hee 7 pabouux
JTHEW CO JHS PErucTpaliy YBEIOMJICHHS O IJIAHUPYEMOM CHOCE, CIEHHAINCT OTelia
AKCMMU obGecrieunBaeT HaMpaBiIeHUE YBEJOMIICHUAS O TAKOM Pa3MEIICHUH B WHCIICKITHIO
roCyJapCTBEHHOIO CTPOUTENBHOr0 Ha30pa Huxkeropoickoi 001acTu U 3asiBUTENIO.

3.3.2.6. KputepueM MNpUHATHUS PEIICHUS SBISIETCA HAJIMYUE WM OTCYTCTBHUE
OCHOBAHUW Il NPUHATHS pEUIeHHs, YyKazaHHoro B mnyHkre 3.3.2.3. u 3.3.2.4.
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2.7. Pe3ynpTaT aIMUHUCTPATUBHON MPOLIETYPhI — pa3MEILIEHUE YBEAOMIICHUS O
IUIAHUPYEMOM CHOCE U TPWIOKEHHBIX JTOKYMEHTOB B HMH(GOPMAIIMOHHOW CHCTEME
oOecrieueHus: rPaIoCTPOUTEIHLHON NESITEIbHOCTH U YBEAOMIICHHE O TaKOM pa3MEIleHUU
WHCIICKIIUM TOCYAapCTBEHHOIO CTPOMTENIBLHOrO0 Haa3opa Huskeropojckoil oOnactu wiu
YBEJIOMJICHUE 3asIBUTEJISI O HEBO3MOXKHOCTH Pa3MEIICHUS YBEIOMJICHUS O IJIAHUPYEMOM
CHOCE B MH(POPMAITMOHHOM CUCTEME 00eCIIeUeHUsI TPAOCTPOUTEIHHOMN NESITETLHOCTH.

3.3.3. [Ipu nOCTYIIEHNH YBEAOMJIEHHUS O 3aBEPUICHUM CHOCA:

3.33.1. Cneumamuct otaena AKCMMU, oOTBETCTBEHHBIM 3a pPacCMOTPEHHE
YBEJOMIICHHSL:

1) paccmaTpuBaeT yBeJOMIIEHUE O 3aBEPIICHUH CHOCA;

2) dopMupyeT W HampaBisieT MEXKBEIOMCTBEHHbIE 3alpoChl B OpraHbl H
OpraHu3alliy, €CJIM 3asBUTEJIEM HE OBbUTM TMPEJCTaBICHBI JOKYMEHTHI, yKa3aHHbIC B
nyHkTe 2.7. HacTosiniero Pernmamenra.

3.3.3.2. B ciny4ae mocCTyIJIeHHs] OTBETa Ha MEXBEIOMCTBEHHBIC 3alIPOCHI B TTOJTHOM
o0BeMe M TIPU OTCYTCTBUM OCHOBAHMM I OTKAa3a B MPEJCTaBICHUHN YCIYTH, YKa3aHHBIX
B myHkte 2.11. Hacrosmero Pernmamenra, He mo3jmHee S5 paboumx JHEW co JHS
NOCTYIJICHUS YBEJOMIICHHSI O IUJIJAHUPYEMOM CHOCE, pa3MENIaeT YBEIOMJIEHHE O
3aBEpIICHUH CHOCA B HWH()OPMAIIMOHHOW cuCTeMe OOeCIeUeHHUs] T'PaJ0CTPOUTEIHLHOMN
JEATEeIIbHOCTH.

3.3.3.3. He no3aHee ogHOro pabodYero MHs, CJICAYIOIIETO 3a JHEM pa3MelICHUs
YBEJIOMJICHHUSI O 3aBEpPIICHUH CHOca B HWHQPOPMAIMOHHON cucTeMe oOecrnedyeHus
IPaIOCTPOUTENBHOM JEATEIBHOCTH, HO HE TI03/IHEE 7 padouuX JTHEU CO JIHS PEruCTpaliuu
YBEIOMIIGHHSI O 3aBepllieHuu cHoca, crnenuanuct otnena AKCMU obGecneunBaeT
HaIpaBJICHUE YBEIOMJICHHS O TaKOM Pa3MEIICHHH B HHCHEKIUIO TOCYJIapCTBEHHOTO
CTpOUTEIBHOTO Haa30pa Huxkeropoickoii 0651acTv 1 3asiBUTEIIO.

3.3.3.4. Kpurepuem NpUHATUS PEHICHUS SBISIETCS HAJIUYUE WIH OTCYTCTBHE
OCHOBAaHUW JUIsl MPUHATUS PENICHUs, YKa3aHHOro B NyHKTe 3.3.3.2. HAcTOsIIero
aAMUHHUCTPATUBHOTO PErJIAMEHTA.

3.3.3.5. Pe3ynbpTaT aIMUHUCTPATUBHOM MPOLIETYPhI — pa3MEILIEHUE YBEAOMIICHUS O
3aBEpIICHUH CHOCa B HWH(OPMAIIMOHHON CcHCTeME OOECIeUeHHs T'PaJ0CTPOUTEIHHOMN
JEATEIbHOCTH U YBEJIOMJICHHE O TaKOM pa3MEIICHWH HMHCIEKIIMU TOCYIapCTBEHHOTO
CTpPOUTENILHOTO Haa30pa Huxxeropoackoii o61acTu.



20

3.4. Beinaua pe3yiibrara npeAoCTaBlIeHUs MyHUIIUIIAIBHON YCIYyTH.

3.4.1. OcHoBaHueM /i1 Hadajla aIMUHUCTPATHUBHOIO JEHCTBUS «Brigaua
pe3ysibTaTa MPEAOCTABICHUS MYHHUIUMIAUIBHON  YCIyIW»  SBJSETCS  pa3MEIICHUE
YBEJIOMJICHHUSI O TUIAHUPYEMOM CHOCE M MPHUJI0KEHHBIX JOKYMEHTOB WUJIM YBEAOMIICHUS O
3aBEpIICHUH CHOCA B HH(POPMAIIMOHHON cuCTeME OOECIEeUEeHUs] T'PaJoCTPOUTEIHHOMN
JEATEIbHOCTH U YBEJIOMIICHHE O TaKOM pPa3MEIICHUU HHCHEKIHH TOCYJIapCTBEHHOTO
CTPOUTENIBHOTO Haa3opa Hukeropojckoil o01acTu WM YBEIOMJIEHUE 3asBUTENS O
HEBO3MOKHOCTHU pa3MEIICHUs YBEOMJICHUS O IUIAHUPYEMOM CHOCE B UH(POPMAIMOHHOMN
cCUCTEeME 00EeCIeUeHHUSI TPAIOCTPOUTENHHOU NESITETLHOCTH.

3.4.2. Cnenuanuct otaena AKCMU B tedeHue ojHOro paboyero JHs IOCIHE
MOJINUCAHUS W PETUCTPAllMU pe3yJibTaTa, YKa3aHHOTO B MyHKTax 2.3.1. HacTosiero
PernamenTta, uadopMupyeT 3asgBUTENSA O MPUHATOM PEIICHUH.

[Ipu »TOM MO >KENaHUIO 3asBUTENT MUHPOPMUPOBAHUE MOXKET OCYIIECTBISATHCS
MyTeM Iepefayd TEKCTOBBIX COOOIIECHUN Ha aJpec AJIEKTPOHHOMN MOYTHI 3asiBUTEINS MO0
Ha A0OHEHTCKHUI HOMEp YCTPONCTBA MOABMXHON paroTeneOHHOM CBSI3U 3asIBUTEIIS.

3.4.3. Pe3ynbTar yCIyru Mo KEIAHUIO 3asABUTEIS BPYYaeTCs €My JIMYHO 0 MECTY
HaxO0XJICHUST AJIMUHUCTpaluu B corjacoBaHHoe Bpems, au6o B I'BY HO «YM®I» (B
ciyyae, eclid maket JokymeHToB Obu1 ciad B 'BY HO « YM®I]»), mubo HanpasisieTcs B
dbopMe BIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOIO YCUJICHHOW KBaIM(UIIMPOBAHHOM
AIIEKTPOHHOMN MOJMUCHIO0 YIOJHOMOYEHHOI'O JOJLKHOCTHOIO JIMIA B JIMUHBIA KaOMHET HA
Enunom WHTepHeT-nopTajie TOCYJApCTBEHHBIX M MYHULMMNAIBHBIX YCIYT ((GYHKIUN)
Huxeropoackoii oomnactu, EaHOM nopTalie rocyJapCTBEHHBIX U MyHUIIUNAIBHBIX YCIYT
(pyHkuit), HO He TMO3AHEE OJHOTO paboyero JHS C MOMEHTa MOANMHCAHUS U
perucTpanuu pe3yibTaTa MPEAOCTABICHUS MYHULMNAIBHON YCIyrd, YKa3aHHOrO B II.
2.3.1. nacrosimero Pernamenra.

3asBUTENIb UMEET BO3MOXKHOCTD MOJYUYEHHS PE3yIbTaTa MPEIOCTABICHHS YCIYTH B
BUJIE JIOKYyMEHTa Ha OyMa)XHOM HOCHUTENE, TOJITBEPKAAIONIETO COJACp>KaHUe
anekTpoHHOTO JokymeHTa, B I'BY HO «YM®Il», B cinyyae mnojaud 3asBJICHUS
nocpeacTBoM Equnoro nopTrana.

[To mouTe 3asBUTENIO HAMpPaBIAETCS IMHUCHMO C YBEAOMJICHUEM O BpPYYEHUHU B
TEUEHHE OJHOro pabouero MAHS, CIEAYIOUIEr0 TOCJEe TOAMMCAHUS pe3yybTaTa
NIPEAOCTABJIEHNS MYHHULMNAIBHOM YCIYTH, YKa3aHHOTO B MyHKTax 2.3.1. HacTosiero
Pernamenta (3a uckiiroueHueM Bbl1aun pesyibrara yepe3 ['bY HO « YMOIDy).

[Ipr  BbIaue  3asBUTENIO WM TNPEACTABUTEIIO0  3asgBUTENsl  pe3yJsibTara
MPEOCTaBICHNUS MYHUIMIIAJBHOW YCIAYyTH JIMYHO, 3asBUTENIb JIOJKEH IMPEJCTABUTh
JIOKYMEHT, YJOCTOBEPSIOIIHI JTUYHOCTh, a IPEACTABUTEIb 3aBUTENS — JOMOJHUTEIBHO
JIOKYMEHT, IOJITBEP>KIAI0IINI TOJTHOMOYUS MPEICTABUTENS 3asIBUTEIIA.

[Ipn nonmydyeHuM pe3yibTara NPEAOCTABICHUS MYHULMIAIBHOW YCIYTH JIUYHO,
3asBUTENIb WM TPEIACTABUTENb 3asBUTENI CTAaBUT MOJNUCH B JKypHale HCXOASUIEH
KOPPECMOHAEHIIUA WJIM HA PACIUCKE O MPUEME JOKYMEHTOB.

B cnydae, eciu 3asBUTENb HE SBUJICS B HAa3HAUEHHOE BpEMs 3a peE3yJbTaTOM B
AJIMUHUCTpAIMIO,  CHEIUAIUCT, OTBETCTBEHHBIM 3a HAMpaBJCHUE WM BpPyUYCHHUE
pe3ysibTata YCIyTW, HampaBiseT €ro IMOYTOBBIM OTIPABICHHEM C YBEIOMJIEHHUEM O
BPYYCHUHU.
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3.4.4. Kputepuu OpuHSTHS pelICHUs MO BhIOOPY BapuaHTa OTIPABKU pe3yJibTaTa
MPENIOCTABIICHUSI YCIYTdM 3asBUTENIO0 - YKa3aHUWE 3asBUTENI B PACHUCKEe O MpUEMe
JOKYMEHTOB WJIM B YBEJOMIICHUM O IUIAHUPYEMOM CHOCE WJIM B YBEJAOMIIEHUU O
3aBEPILIECHNUN CHOCA

3.4.5. Pe3yabTaToOM SIBJISIETCS:

- B cuyuae HAIpPaBJICHUSI YBEJAOMJICHHS O IUIAHUPYEMOM CHOCE OOBEKTa
KAIUTAIBHOT'O CTPOUTEIIBCTBA:

- OUChMO  AAMuHHCTpamMd 00  YBEIOMJIEHHMM OpraHa peruoHaJIbHOTO
rOCyJapCTBEHHOIO CTPOMUTEIBHOIO HAa30pa O pa3MElIeHHH YBEAOMIIEHUS O
IUTAHUPYEMOM CHOCE OOBEKTa KalUTAJIbHOTO CTPOUTENHCTBA M TMPUIIATAEMBIX K HEMY
JOKYMEHTOB B MH(OPMAIIMOHHOM CHUCTEME O0O€CleueHUus TpajoCTPOUTEITHLHOM
NESATETLHOCTH.

-B cnyuae HalpaBJICHUs] YBEJOMJICHUS O 3aBEpUIEHMH CHOca OOBEeKTa
KaIIUTAIBHOT'O CTPOUTEIIBLCTBA:

- NUCbMO  AJMMHHCTpalMM 00  yBEAOMJICHMM OpraHa  perdoHajIbHOIro
rOCyAapCTBEHHOTO CTPOUTEIBHOIO HAA30pa O Pa3MELIEHUHU YBEIOMIIEHUS O 3aBEPIICHUN
CHOCA 00BEKTa KAMMUTAILHOTO CTPOUTEIHCTBA B UHPOPMALIMOHHON cHCTEME 00ecriedeHust
rpaoCTPOUTEIBHOM AEATEIBHOCTH.

3.4.6. ®ukcauus ¢pakrta OTHPaBKH pe3yibTaTa MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIYyI'M - OTMETKa B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa WM B >KypHaie
perucTpanuu.

3.4.7. ®ukcanys BbIJAYM pE3yJbTaTa IMPENOCTABICHUS MYHULMNAIBHOM YCIYTH
JUYHO - B CHCTEME DJJIEKTPOHHOTO JOKYMEHTOOOOpOTa W B PACHHUCKE O IpUEME
JOKYMEHTOB.

3.4.8. Cpok HampaBieHus pe3yidbTaTa — OJWH pabouuii J€Hb C MOMEHTA
NOANMCAHKUS W PETUCTPAlUU pe3yibTaTa IPENOCTABICHUM MYHULUIIAJIBHON YCIIyTH,
ykazaHHoro B myHKTe 2.3.1. (3a ucCKiIOYeHHMEeM BbImauu pesynbrara uyepe3 ['bBY HO
«YMOI»).

3.5. TIlopsnok OCyHIECTBIEHUS AAMUHUCTPATHBHBIX NPOLELYP B 3JIEKTPOHHOU
dbopme, B TOM umciie ¢ ucnojibzoBanueM Exunoro noptana u [loprana Huxeropoackoi
o0nacTHu.

3.5.1. Jlmga ocCymecTBI€HUs MPEIBapUTEIbHON 3alliCU MOCPEACTBOM EauHOro
noptana, [loprana Huxeropoackoit 061acTu 3asgBUTEII0 HEOOXOIUMO aBTOPU30BATHCS,
3aTeM BBIOpAaTh BEIOMCTBO, KOTOPOE OKa3bIBAET yciyry (oduc), AaTy u Bpems, yKa3aTb
3anpanmBaeMble CUCTEMO JIaHHbIE, €CJIM OHU HE 0TOOPA3UIINCh aBTOMATUYECKHU:

bammmio, uMs, 0TYECTBO (TTOCIIEIHEE - PU HAJIUYUN);

HOMeED TenedoHa;

aApec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO).

3.5.2. @opMHpOBaHUE YBENOMJIEHUS O IJITAHUPYEMOM CHOCE WJIM O 3aBEPILIECHHUH
cHOoca O0OBEKTa KamuTaJbHOrO CcTpouTenscTBa Ha Eaumnom moprane, Iloprane
Hmwxeropoackoit  obmactm  6e3  HEOOXOIWMOCTH  JIONIOJHUTEIBHOM  IMOJA4Yd
COOTBETCTBYIOIIMX 3asBJICHUI, yBETOMJICHUS B KaKOM-THO0 MHOU (hopme.

[Tpu popMupoBaHUU yBEAOMIIEHUI 00OEeCIeUnBaETCs:

BO3MOXKHOCTh I1€4aTH Ha OyMa)XHOM HOCHTENIE KONUU BJIEKTPOHHOU (HOpMBI
YBEIOMIICHUN;
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COXpaHEHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (hOpPMY YBEIOMIICHUI 3HAUYECHUI B
10001 MOMEHT MO >KEJIaHWIO 3asBUTENISl, B TOM YHKCJE NMPU BO3HUKHOBEHUH OIIMOOK
BBOJIa M BO3Bpare s MOBTOPHOIO BBOJA 3HAYEHUN B JJIEKTPOHHYIO (opmy,
YBEJIOMJICHUS,

3aIOJTHEHUE TOJICH AIMEKTPOHHON (OPMBI YBETOMJICHHUH 0 HaYaia BBOJA CBEICHHIMA
3asiBUTEJIEM C  HCIOJB30BAHWEM  CBEJCHMI, pPa3MEIIEHHBIX B  (emepanbHOU
rocyaapcTBeHHOM uHGoOpManuoHHON cucteMe "EnmHas cucremMa wuiueHTH(DHKAINA U
ayreHTUGUKaMd B HHpacTpykType,  oOecreumBaromiei  MHGOPMALMOHHO-
TEXHOJIOTHYECKOE B3aWMOJICHCTBHE WH(POPMAIMOHHBIX CHCTEM, HCTOIB3YEMbIX IS
MIPEIOCTABIICHUS TOCY/IAPCTBEHHBIX U MYHHUITUIIATBHBIX YCIYT B 3JEKTPOHHOU (hopme",
CO3/IaHHOM B COOTBETCTBUU C nocTtaHoBiieHUEeM lIpasurenscTBa Poccuiickon denepannu
ot 28 HosiOpst 2011 1. Ne 977 "O denepanbHoll rocyaapcTBeHHON MHGOPMAIIMOHHON
cucteme "EnuHas cuctema uIAeHTU(DUKAIMU W ayTeHTU(UKAIMU B HHPPACTPYKTYpE,

oOecrieunBaroIei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBUE
UH()OPMAITMOHHBIX CHCTEM, HCIIOJIb3YEMbBIX HJIsi MPEIOCTaBICHUSI TOCYIapCTBEHHBIX WU
MYHUIIUNIATBHBIX YCIYr B O3JEKTPOHHOU (dopme" (mamee - eauHas cuUCTEMa

UJEHTU(DUKALIMY U ayTeHTU(UKAIMN), U CBEEHUH, pa3MelIeHHbIX Ha EquHom noprane,
[Toprane Huxeropoackoit 061acTi, B 4acTH, KacarOLIEHCs CBEJIEHUI, OTCYTCTBYIOILIUX B
€MHON cucTeMe MAECHTU(UKAIMU U ayTEHTU(PUKANN;

BO3MOYKHOCTh BEPHYTbCS Ha JIIO0OUM M3 3TANOB 3alOJHEHHUS 3JIEKTPOHHOU (HOPMBI
YBEJOMIICHHI 0€3 MOTepH paHee BBEIEHHON MH(POpMALIHH;

BO3MOKHOCTB JIOCTYyIIa rpakaanuHa Ha Enqunom noprane, [loprane Huxeroponckon
00JIaCTH K paHee MOJJaHHBIM UM YBEJOMIIEHUW B TEUEHHE HE MEHEE OJHOI0 ro/ia, a TAKKe
YaCTUYHO C(HOPMHUPOBAHHBIM 3aMPOCaM - B TCUCHHUE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHOE yBEAOMJIEHHE O TUIAHUPYEMOM CHOCE WJIM O 3aBEpLIEHUH CHOCA
HampaBiisieTcsi B AJAMUHHCTpauMio mnocpenctBom EnumHoro moptana, Iloprana
Huxeropoickoii obnactu.

3.5.3. Aagmunuctpainus o0ecreynBaeT MpPUEeM YBEIOMJICHUN W WX PETUCTPAINIO B
CpPOK, yKa3aHHBIM B myHKTe 2.16. Hactosimero Permamenrta, 0e3 HEO0OXOJIHMMOCTH
MOBTOPHOT'O MIPEICTABIICHUS HA OyMa>KHOM HOCHUTEE.

[locne perucrtpauuy yBEJOMIICHHsI HAMPABISAETCA B CTPYKTYpHOE MOJpa3ieieHue,
OTBETCTBEHHOE 32 NPEIOCTABICHUE MYHUIIMTIAIBHON YCIYTH.

[Tocne nmpunsitus yBemomsieHur cnenuaiuctom otaena AKCMMUM ero craryc B
auyHOM KabuHete Ha Enunom mnoprane, Iloprane Hwukeropoackoit oOnactu
OOHOBJISIETCS JI0 cTaTyca "MPUHATO".

3.5.4. Tlpuem yBenoMJeHHUS O IJIAHUPYEMOM CHOCE MJIM O 3aBEPILICHUHM CHOCA,
MOCTYyNUBILIET0 B AamuHucTpauuto uepe3 Eaunbiii noptan, Ilopran Huxeropoackoi
o0nacTu, OCYIIECTBISETCA He Tmo3AHee pabouyero [HS, CJIEAYIOUIEro 3a JHEM
NOCTYIJIEHUS €r0 B AJIMHUHHUCTPALIUIO.

Crnenuamuct otnena AKCMU He mo3zanee cneayromiero pabodero AHS CO JHS
MOJTyYEHUs YBEIOMJICHUH, TOJaHHOTO B (hOpME IEKTPOHHOIO JJOKYMEHTA!

- YBEJIOMJISIET B 3JIEKTPOHHOU (popMe O MOJyueHUH YBEAOMJICHHS O IJIaHHUPYyEeMOM
CHOCE WJIM O 3aBEPIICHUH CHOCA JM00 00 0TKa3e B MpUEME YBEIOMIIEHHS O IJIaHUPYEMOM
CHOCE WJIM O 3aBEPLIEHUHU CHOCA;
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- (opMUpyeT M HampaBliIeT B MOPSIAKE MEXKBEIOMCTBEHHOI'O B3aWMOCHCTBUS
3aMpoChl B OPTraHbl U OPraHU3alliy, UMEIOIME He0OX0AUMYI0 HH(POPMAIIHIO.

3.5.5. Pe3ynbprar npeaocTaBlieHds MYHULMIIAIBHON YCIyTH MO BBIOOPY 3asBUTENS
MOKET OBITh HampaBlieH €My B (OpMe D3JIEKTPOHHOTO JOKYMEHTa, IOAMHCAHHBIHI
YCWICHHOW  KBAIM(DHUIIMPOBAHHOW  SJCKTPOHHOW  TOMMUCHIO  YIIOJTHOMOYEHHOTO
JOJDKHOCTHOTO Jinua B Jau4Hbld kaOuHet [loprama Huxeropoackoit oonactu, Enunblii
IOpPTAJL

3asBUTEIb UMEET BO3MOKHOCTh MOJIYUEHHS pe3yJibTaTa MPEeAOCTaBICHHs YCIYTH B
BUJE JOKyMEHTa Ha OyMaXHOM HOCHTENE, TMOATBEPXKIAIOIIETO COACpKaHHUE
aneKTpoHHOTO JAokymeHTa, B ['BY HO «YM®Il», B ciyuae nopauu 3asiBICHUS
nocpeacTBoM EquHoro noprana.

3.5.6. 3agBuTenb UMEET BO3MOXKHOCTh TMOJy4YeHUs UHPOpPMALIMK O XOJe
IIPENOCTABIECHUS MYHUIIMIIAIBHONW YCIYTd B COOTBETCTBHM C IMYHKTOM 1.3 HacTosmero
Permamenra.

[Tpu mpenocraBieHUN MYHUIIMIIAIBHONW YCIYTH B 3JIEKTPOHHOU (opMeE 3asiBUTEIIO
HaIpaBJIsCTC:

yBEJOMIICHHE 00 OTKa3e B IMPUEME YBEAOMJIEHUS O IUIAHUPYEMOM CHOCE WIH O
3aBEPUICHUH CHOCA;

YBEIIOMJIEHHE O IPUEME U PETUCTPALNH YBEIOMIIEHUA O TUIAHUPYEMOM CHOCE WJIU O
3aBEPUICHUH CHOCA;

YBEIIOMJIEHHE O PE3YJIbTATE MPEAOCTABICHNSI MyHULUMITAIIbHON YCIIYTH;

pe3yabTaT MPEIOCTABICHNS] MyHULIUITAIBHONW YCIYTH.

IV. ©OPMbI KOHTPOJIA 3A UCITOJITHEHUEM
PEI'JTAMEHTA

4.1 Tlopsgok OCYHIECTBIEHUS TEKYIIEro KOHTPOJISI 32 COOJIIOJICHUEM W
VCIIOJIHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIAMHU IIOJIO)KEHUM pEryIaMeHTa U
WHBIX  HOPMATHUBHBIX  MPABOBBIX aKTOB, YCTAaHABIMBAIOIIMX  TpeOOBaHUSA K
MPEIOCTABIECHUIO MYHULIUITAIbHON YCITYTH, a TAaK)KE IPUHATUEM UMU PEILICHUN.

4.1.1. Texymui KOHTPOJIb 3a COOJIOJICHMEM M HCIOJHEHHEM JOKHOCTHBIMHU
JUIAMU AJIMUHUCTpPALIMKM TOJOKEHU HacTosero PernmamMmeHTa M MHBIX HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, YCTAHABIMBAIOMIMX TPEOOBaHUS K MPEIOCTABICHUIO MYHHIIMIAIBHOM
YCIIYTH, a TAK)K€ MPUHATUEM HMMHU PEIICHHM OCYIIECTBIAECTCS JOJKHOCTHBIMM JIMLAMU
aIMUHUCTPALIMM, OTBETCTBEHHBIMH 3a OpraHU3alyi0 padoThl MO MPEIOCTABICHUIO
MYHUIIUTIATBHOW YCIIYTH, ITyTEM MPOBEACHUS IPOBEPKH.

4.1.2. Ilepuoan4YHOCTh OCYLIECTBIEHUS TEKYIIEr0 KOHTPOJS YCTaHABIMBAECTCS
IJIaBOM  MECTHOIO  CaMOYIPaBJIIEHUS TOPOJACKOro okpyra ropoxa IlepBomaiick
Huxeropoickoii obnactu.

4.1.3. IIpoBepKkH NOJHOTHI M KAayeCTBA MPEJOCTABICHUS MYHULMIAIBHON YCIyTd
BKJIIOYAIOT B ce0s MPOBEIEHUE MPOBEPOK, BHISBICHUE U YCTpaHEHUE HApYLICHUH MpaB
3asBUTENEH, paCCMOTPEHUE, MPUHATHE PEUICHUH U MOATOTOBKY OTBETOB Ha OOpaleHUs
3asiBUTENE, colepKaliue >KaloObl Ha jaelcTBus (0e3nedCcTBHE) U pelIeHUs
JOJDKHOCTHBIX ~ JIML  AAMUHUCTPALMM,  OTBETCTBEHHBIX  3a  IPEJOCTABIICHUE
MYHULMUIIAJIBHOW YCIIYTH.
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4.2. llopssnoK ¥ TNEPUOJWYHOCTH OCYLIECTBIICHHS IUIAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK IMOJHOTHI M KA4E€CTBA MPENOCTABICHUSI MYHUIUITAJbHON YCIYTH, B TOM YUCJIE
NOpsSiIOK ¥ (OpPMBI  KOHTPOJISL 32 TIOJHOTOM M KA4eCTBOM IIPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

4.2.1. B memax OCyIIECTBJIEHUS KOHTPOJS 3a MPEIOCTaBICHUEM MYHULMIAIbHON
YCIYTHM, a TakKe BBUIBICHUS M YCTPAHCHUSI HapyUICHUM TIpaB 3asBUTENCH
aAMUHUCTPAILIMEH MPOBOJATCS TIAHOBBIE M BHEILJIAHOBBIC TPOBEPKH.

[InaHOBBIE M BHEIUIAHOBBIC MPOBEPKU MPOBOJSATCS HA OCHOBAHUM PACHOPSIKEHUUN
aAMUHUCTPALIVH.

4.2.2. TlpoBeaeHue TJIAHOBBIX IPOBEPOK  COONIONEHUS UM UCHOJHEHUS
COTPYOHUKAMU aJMUHHCTPALIMM  TOCIEA0BATEIbHOCTH JEHUCTBUM, OMNPEAEIECHHBIX
aAMUHUACTPATUBHBIMU TMPOLEAYPAMH IO NPEAOCTABICHUIO MYHUIHUINAIBHOW YCIYTH,
OCYLIECTBIISIETCSI HE PE’KE OJTHOIO pa3a B IOJI.

4.2.3. BHemnaHOBBIE NPOBEPKU MPOBOAATCA B CBSI3M C YCTPAHCHHEM paHee
BBISIBJICHHBIX HapyIIEHWH, a Takke B clydae xano0 Ha JjedctBust (Oe3nercTBHe)
JOJDKHOCTHBIX ~ JIMI]  AAMUHHUCTPALIMM,  OTBETCTBEHHBIX 32  NIPEJOCTABJICHUE
MYHHIUITATBHON YCIYTH.

4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX JIML OpraHa, IpPEeAOCTaBISAIOIIETO
MYHUIUMNAIBHYIO YCIYTy, 3a peueHuss U JeulcTtBus (Oe3aeiicTBUE), NpUHUMAaeMble
(ocyliecTBIIsIEMBIE) UMU B X0J1€ TPEAOCTABIECHUS MyHULIUIIAIBHOM YCIYTH.

43.1. Ilo pe3ynpraTaM TIIPOBEICHHBIX IIPOBEPOK B CIy4ac BBIABIICHUS
HEMPABOMEPHBIX  peIIeHWM,  JeicTBud  (Oe3aedcTBUSI)  JTOJDKHOCTHBIX — JIMIY
aJMUHUCTPAIINK, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHULIMTIAIIBHOW YCITyTH, U (PaKTOB
HapylIeHUs] NpaB U 3aKOHHBIX MHTEPECOB 3asIBUTENIE BHUHOBHBIE JOJKHOCTHBIC JIMIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCThH JIOJXKHOCTHOTO JIMIA OIPEIEISAETCS B €r0
JIOJDKHOCTHOW HWHCTPYKIIMM B COOTBETCTBHU C TpeOOBAaHUSMU 3aKOHOJIATEIhCTBA
Pocculickon ®@enepanumu.

4.3.3. TlepeyeHb UL, OCYIIECTBISIIOIIUX KOHTPOJb 3a MPEIOCTABICHUEM
MYHULIMNAIBHON  YCIAYTH, YyCTaHABIMBAETCS BHYTPEHHUMHU  PACHOPSAUTEIHHBIMU
JIOKYMEHTaMHU aIMUHUCTPALINH.

4.4. TpeboBaHus K MOpAIKYy U ((opMaM KOHTPOJs 3a MPEaOCTaBICHUEM
MYHULIMNAIBHON YCIyT¥M, B TOM YHCJE CO CTOPOHBI TpaXIaH, UX OOBEIUHEHUU WU
OpraHu3aIuu.

4.4.1. KoHTpoJdb 3a MPEIOCTABICHUEM MYHMIIMIAIBHOW YCIYTd, B TOM YHUCJE CO
CTOPOHBI TpaXJaH, UX OOBEIMHEHUA M OpraHu3alui, oOecleurnBaeTcsi MOCPEICTBOM
OTKPBITOCTH JIESITEIbHOCTH aJIMHUHUCTPAIMU TpPU MPEIOCTABICHUN MYHULUNAIBHOM
YCIIYTH, TOJY4YCHUS TpakJaHaMmH, UX OOBEIUHEHUSIMH W OPTaHM3AIUSIMU TIOJHON U
JIOCTOBEpHON HH(pOPMAIMM O TOPSAKE MPEIOCTABICHUS MYHHIIMNAIBHONW YCIIYTH,
BO3MOXKHOCTH JIOCYZI€OHOTO (BHECYyHEeOHOTO) OOKamoBaHUSI pEIICHUH, JIEHCTBUUN
(Oe3meiicTBUSI) aIMHHHCTPAllMA W €€ JIOJDKHOCTHBIX —JIMI, OTBETCTBEHHBIX 3a
MPEAOCTaBICHNE MYHULIMTIATBHON YCITYTH.

4.4.2. AaMUAHUCTpaLUs OCYIIECTBIISIET MTOCTOSIHHBINA KOHTPOJIb 32 MPEA0CTABICHUEM
MYHULMUINIAIIBHON YCIIYTH.
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A,Z[MI/IHI/ICTpaHI/ICﬁ OCYIICCTBIIACTCA aHAJIW3 PE3YJIbTATOB IIPOBCACHHLIX ITPOBCPOK,
Ha OCHOBAHHH KOTOPOI'0 IIPUHHUMAIOTCIA HCO6XOI[I/IMBIC MCpPBI II0 YCTPAHCHHUIO
HCIOCTATKOB B OpraHU3alilui IIPCIOCTABJICHU A MYHI/IHI/IHaJILHOI?I YCIIYyIH.

V. IOCYJIEBHBIN (BHECY JIEEHBIN) ITOPSJOK OBXXKAJIOBAHUSA
PENIEHWN 1 JEVCTBUUN (BE3JEVCTBUS) AJIIMUHUCTPALINU U EE
JIOJDKHOCTHBIX JIULY, IIPEJJOCTABJIAIOIINX MYHUITUTIAJIBHYIO

VCIVYTY, A TAKXXE PENIEHUU 1 (MJIW) JEMCTBUU (BE3JJEMCTBU) M®II,
PABOTHUKOB M®I]

5.1. Nudopmamust s 3aMHTEPECOBAHHBIX JMII 00 MX IMpaBe Ha aocyaeOHOe
(BHecyneOHoe) oOykajmoBaHMe aeHCcTBUM (Oe3aeicTBHs) W (WJIM) PEIICHHM, TPHHATHIX
(OCYIIECTBICHHBIX) B XO/I€ MPEJOCTABICHNUS] MYHUIIUITAILHON YCITYTH.

5.1.1. 3agBuTenbp UMEET MPaBO 00XKAIOBATH B OCY/1IeOHOM (BHECYACOHOM) MOPSIIKE
pemieHuss W gedcTBug  (Oe3melcTBHE) — aJIMUHHUCTPALlMU,  MPEAOCTaBIIAIONIETO
MYHULMNAIBHYI0  YCIyI'y, MW €ro JOJDKHOCTHbIX Jal, otaena ['BY  HO
«YnomaomoueHHbi M®PL» n corpynnukoB otaena I'bY HO «YM®ILly, npunsTeie n
(W1M) OCYIIECTBISIEMbIE UMM TPU MPEIOCTABICHUN MYHUIMIAIBHOM YCIyTd, €Cliv, IO
€ro MHEHUIO, TAaKUE PEIICHUS, JeHCTBUS Uin Oe3eiCTBIE HApYIIAlOT ero npasa (gajiee -
Kannooa).

5.2. Oprasbl TOCYAapCTBEHHOW BJACTH (OpPraHbl MECTHOTO CaMOYHIPABICHHUS ),
OpraHM3allid U YMOJHOMOYEHHBIE Ha PACCMOTPEHHUE KaloObl JIMIA, KOTOPHIM MOKET
OBITH HampaBJIeHa *ag00a 3asBUTENS B JOCY1eOHOM (BHECYIEOHOM) MOPSIIKE.

5.2.1. B nocynebHoM (BHECYyZeOHOM) MOPSIAKE 3asiBUTEND (MPECTABUTENL) BIIpaBe
oOpaTUThCS C XKajnoOoil B MHUChMEHHON (opMe Ha OyMakKHOM HOCHTENE WIA B
aNeKTpoHHON (opMe B amMuuHcTparuioo, otaen ['BY HO «YM®Ily mmb6o B
COOTBETCTBYIOIIUN OpraH TOCYAapCTBEHHOW BIACTH (OpraH MECTHOT'O CaMOYTPAaBIICHUS)
nyOJUYHO-TIPAaBOBOTO  0oOpaszoBaHWsi,  sBisAtomuica  yupenurenem [BY  HO
«YnonaomoueHHblt M®ILy» (nanee - yapenurens ['BY HO «Ynomnomouenusiiit MOy ).

5.2.2. Kanoba nonaercs:

[';taBe MeCTHOrO caMOymnpaBJ€HUs TOpPOACKOro oxpyra ropoxn IlepBomarick
Huxeropoickoit o6sact, MPea0CTABISIONIETO MyHULIIMTTAIBHYIO YCIYTY, HA PElIeHUs U
nevictBus (0e3ericTBUE) JOKHOCTHBIX JIMI aIMUHUCTPAIUK;

pykopoautento otaena ['bY HO «YMO®Il» - Ha pemieHus u ACHUCTBUA
(6e3netictBue) corpyanukon otaena ['bBY HO « YM®I1y;

yupegutenro ['BY HO «Ynomuomouenneii MOPL» wim uwHOMY JIHUILY,
YIOJHOMOYEHHOMY Ha PacCMOTPEHHUE JKaIo0 HOPMATHUBHBIM MPABOBBIM aKTOM CYOBEKTa
Poccuiickoit @enepanuu, - Ha pemeHus u nencTBus (0e3aeiicteue) pykoBoautens ['BY
HO «YM®I».

5.3. CnocoOwl nH(pOPMUPOBAHUS 3aSBUTENEH O MOPSIKE MOJAYH U PACCMOTPEHUS
’Kano0bl, B TOM YHCJIE C HCIOJIb30BaHMEM EauHOro moprana ToCydapCTBEHHBIX U
MYHUILIUIAIBHBIX YCIYT (QyHKUIUR).

5.3.1. Uudopmanus o mopsake nogayv U pacCMOTPEHHUS KalloObl pa3MeniaeTcsl Ha
WH(POPMAIIMOHHBIX CTEHAaX B MECTax IMPEeAOCTaBICHUS MYHUIMMAIBHBIX YCIyr, Ha
opunparibHOM caiite anMuHHCTparuu, Egunom mnoprtane u Iloprane, a Takxke
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npeaocTaBisieTcss B yCcTHOM dopme 1o TenedoHy U (WiIM) Ha JIMYHOM Mpueme Jubo B
MUCbMEHHON (pOpMeE MOYTOBBIM OTIIPABICHUEM I10 aJIPECY, YKA3aHHOMY 3asBUTENEM (€ro
MPEICTABUTEIIEM).

5.4. [lIlepeyeHb HOPMATHBHBIX TMPABOBBIX AaKTOB, PETYIUPYIONIUX MOPSIOK
nocyneoHoro (BHecyaeOHOTO) OOXaloOBaHWs pPEIICHUH U JAeUCTBUN (Oe3mercTBHS)
oprasa, peJOCTABIISIIONIEr0 MyHUIIUNAIBHYIO YCIYTY, a TAK)KE €r0 JTOJKHOCTHBIX JIMII.

5.4.1. Ilopsimok mocyneOHOTO (BHECYIEOHOTO) 00XKATOBAHUS PEIICHUN W JISHCTBHMA
(Oe3meicTBUS) aAMUHUCTPAIIMH, MPEAOCTABISIIONICH MYHHUIIMIIAIBHYIO YCIYTYy, a TaKxke
€ro JOJDKHOCTHBIX JIUL PETYJIHPYETC:

- ®enepanbHbiM 3akoHOM OT 27 uronst 2010 roma Ne 210-®3 «O06 opranuzauuu
MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMIANBHBIX yCIyr» (nanee - denepaibHblid
3akoH oT 27.07.2010 Ne 210-D3);

- @enepanbHbIM 3aK0HOM OT 2 Mas 2006 roga Ne 59-@3 «O nopsiake paccMOTPEHUS
oOparenuii rpaxaan Poccutickoit deaepariumny;

- moctanoBieHueM lIpaBurenbctBa Poccuiickoii ®enepaunu ot 16 aBrycra 2012
roga No 840 «O mopsiike mojadyd M PacCMOTPEHHs Kajao0 Ha penieHus U JCHCTBUS
(6e3neticTBue) dhenepaabHbIX OPraHOB UCTIOTHUTEIBHON BIACTH U UX JOJDKHOCTHBIX JIUII,
(denepalibHbIX TOCYJAPCTBEHHBIX CIYXaIIUX, JOJDKHOCTHBIX JIMI[ TOCYJapCTBEHHBIX
BHEOIIKETHBIX (oHIOB Poccuiickoit ®Penepanuiv, TOCyIapCTBEHHBIX KOPIOpALUM,
HAJICJICHHBIX B COOTBETCTBUU C (peAepalbHBIMU 3aKOHAMH [OJHOMOYMSIMHU IO
IPEIOCTABIECHUIO TOCYIAPCTBEHHBIX YCIYT B YCTAHOBIEHHOU c(pepe NesaTeIbHOCTH, U UX
JOJDKHOCTHBIX JIMLl, OpPTaHW3aluid, NPEAYyCMOTPEHHbIX dYacTteto 1.1 cratem 16
®enepanpHoro 3akoHa «OO0 oOpraHu3aluy MPEJOCTAaBICHUS TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT», U UX PaOOTHUKOB, a TaAKKE MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT U UX PAOOTHUKOBY;

- moctra"oBienueM llpaButennbctBa Poccuiickoit deneparuu ot 20 HOos0ps 2012
roga Ne 1198 «O denepanbHOli TOCYHapCTBEHHOW WH()OPMAIMOHHONW CHUCTEME,
oOecreunBaroIIe Mpoiecc TocyAeOHoro (BHECYAeOHOr0) 00KajJoBaHUSI PEIICHUNA U
nercTBuil (0e31eMCTBHS), COBEPIICHHBIX MPU TMPEIOCTABICHUH TOCYAapCTBEHHBIX U
MYHULIUTATBHBIX YCIYT».

5.4.2. Wundopmammss o mpaBe 3asBUTElEd Ha jgocyacOHoe (BHecyaeOHOe)
oOxanoBaHue aecTBuil (0e3aeicTBUS) U (WIIK) PEIIeHU, TPUHATHIX (OCYLIECTBIECHHBIX)
B XO0JI€ IPEIOCTABJICHUSI MYHULIUIIAIBLHON YCIyTH aAMUHUCTPALIMEH, €ro JOJKHOCTHBIMU
JUiaMu, o0 OpraHax, OpraHu3alusx M JHIAX, YINOJHOMOYEHHBIX Ha PacCMOTpPEHHE
KajmoObl, HaNpaBJieHHOW B  jJocyaeOHOM (BHecyneOHOM) mMOpsJKe, crocodax
MH(OPMUPOBAHMS 3aBUTENICH O IOPAJIKE MOJAYH U PACCMOTPEHHUS 5KaJI00bI, B TOM YHCIIE
c wucnonp3oBaHueM Enaunoro mnoprana, [loprama a Takxke mepeyHe HOPMATUBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOMINX MOPSIIOK JOCYAeOHOTO (BHECYEOHOT0) 00KaTOBaHNUS
pemieHnit u gedcTBuil  (0€37EHCTBUA) aAAMUHUCTPAIMH, €ro JOJDKHOCTHBIX —JIHII,
MOIJICKUT 00s13aTeIbHOMY pa3mertieHnto Ha Exuaom noprane, [loprare.

V1. OCOBEHHOCTH BbIIIOJIHEHIA AIMUHUCTPATHUBHbBIX
[MPOLUEAYP (AEUCTBUN) B ML
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6.1. OcoOeHHOCTH BBINOJHEHUSI AJIMHHUCTPATUBHBIX Mpouenyp (AelcTBuil) B
MHOTO()YHKITHOHATbHBIX LEHTpax MPEIOCTABICHUS rOCy1apCTBEHHBIX u
MYHULIMTAIbHBIX YCITYT.

6.1.1. IlpemocraBnenne wmyHununaibHo ycayru B [BY HO «YMO®Ily
OCYIIIECTBIISIETCS B COOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-D3 u
CornameHueM O B3aUMOAECHCTBHM, W MPH YCIOBHM, YTO MYHULHINAIbHAS YyCIyra
BKJIIOYEHAa B  [E€PEYEHb  MYHUUUIAIBHBIX  YCIYr,  MNPEJOCTaBISIEMBIX B
MHOTO(YHKIIMOHAIbHBIX LEHTpax PENOCTABICHUSA roCyJ1apCTBEHHBIX U
MYHULMNAIbHBIX YCIYT, YTBEPKAECHHBIII HOPMATUBHBIM IPABOBBIM aKTOM.

6.1.2. Ilpy HanMuuMM TEXHUYECKOM BO3MOKHOCTH B3auMojeicTtBue mexay ['bBY HO
«YMOLI» u agMuHUCTpaIMel OCYIIECTBISETCS B AIEKTPOHHOU (OpME MO 3alIUIIICHHBIM
KaHajiaM CBSI3M ¢ ucnoib3oBanuem AVC MOII.

6.1.3. Ilpy  OTCYTCTBUM  TEXHHYECKOM  BO3MOXXHOCTU  OCYLIECTBICHUS
B3aMMOJICHCTBUS B JIEKTPOHHOUN (hopMe 3asBJIICHUSI O MPEJOCTABICHUN MYHUIIMTIATBHOMN
YCIAYTH W JIOKYMEHTBI, MPEIYCMOTPEHHBIE HACTOAIIMM PermamMeHToM, mepenarorcs B
aIMUHUCTPALINIO Ha OyMaXKHOM HOCHUTETIE.

6.1.4. Tlpu mnomaye [AOKYMEHTOB, HEOOXOAUMBIX IS  MPEIOCTaBICHUS
MyHULHMNANbHOW ycimyru, uepe3 otaen [BY HO «YMOL» HenocpeacTBEHHOE
IIPEIOCTABICHUE MYHULIMIIAJIBHOU YCIIYT'H OCYIIECTBIISICTCS aAMUHUCTPALIUEN.

6.1.5. 3asgBuTensiM, MPeaCTaBUBILINM 3asBJICHUS O MPEIOCTABICHUN MyHULIUITAIBHON
ycinyru v JokymMeHThI B otesl ['bBY HO «YM®L]», pe3ynbTaT MyHUIIUMIIATBHON YCIYTH B
3aBUCUMOCTH OT CIlOcO0a MOJy4YeHHUs, YKA3aHHOTO UM B 3asiBJICHUHM O IMPEIAOCTaBICHUU
MYHUIUNIAIBHON yCIyru, BbiAaeTcs B ToM ke otraene I'BY HO «YMO®L» wunun
HAMNpaBJseTCS 3asBUTEII0 aJIMUHUCTPALIMEN TMOYTOBBIM OTIPABICHUEM Ha YKa3aHHbBIN
aZpec, Ha JICKTPOHHYIO MOYTY H T.J.

6.2. CocTtaB aJAMUHHUCTPATUBHBIX MpoUEAYyp (AEUCTBUIl) MO NPEIOCTABICHUIO
MYHULIMNAIBHON YCIyTH Yepe3 MHOTO(YHKIIMOHAILHBIE IIEHTPHl MPEIOCTABICHUS
rOCyIapCTBEHHBIX U MYHULIMTIAJIBHBIX YCITYT.

6.2.1. IlpenocraBnenne myHuuunaabHou yciayru B orzaene I'bBY HO «YMO®Ly
BKJIIOYAET B c€0s CIEAYIONINE aIMUHACTPATUBHBIE MPOEAYPHI (IEHCTBUA):

nH()OPMUPOBAHKE 3aSBUTENICH O MOPSIKE MTPEIOCTABICHUSI MYHUIIUIIAIEHON yCITyTH
yepes otaen ['BY HO « YMO®Iy;

MpUEM 3asBIICHHUM O TMPEJOCTaBICHUM MYHHIIMIAIBHON YCIYyIM UM HMHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl PEOCTABICHHS MyHUIIUITAIIbHON YCITyTH;

HalpaBJICHUE B aJMHUHUCTPALUIO JIOKYMEHTOB, MOJIYYEHHBIX OT 3asBUTENEH B
ornene ['BY HO «YM®Il» u HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIIUITAIBHON
YCIYTH;

IIPUEM U PETUCTPALUSA TOKYMEHTOB, Iony4eHHbIX OT otAaena ['bY HO « YM®LI», B
aIMUHUCTpALINH, OPOpMIICHHUE IOKYMEHTOB, SIBJISTIOIITUXCS PE3YIbTATOM MPEIOCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

HanpaBieHne aaMuHuctpauredn B otaean [BY HO «YMO®I» nokyMeHTOB,
ABJISIFOIIMXCS PE3YIBTAaTOM MPEAOCTABICHUS MYHUIIUNIATLHON YCIYTH;

BbIJ]a4a 3asIBUTEIIO pe3yJibTaTa MPeI0CTABICHUS MYHULIUIAIbHON YCIyTH;
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HaIpaBJICHUE B aJMUHHUCTPALIMI0 HEBOCTPEOOBAHHBIX 3asBUTENsIMU B oTaene ['BY
HO «YM®Il» nokyMeHTOB Ha OYMa)KHBIX HOCHUTENSX, SBISIOIIMXCA PE3YJIbTaTOM
IIPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

6.3. NndpopmupoBanue 3asBUTENCH O MOPSAIKE MPEAOCTABICHUS MYHHIIMIAIbLHOU
yCIyTd B MHOTO(YHKIMOHAJIBHOM ILIEHTPE MPENOCTABICHUS TOCYJApPCTBEHHBIX U
MYHULUIATbHBIX YCIIYT.

6.3.1. OcHoBaHueM Uil Hauyajga aJMHHHCTPATUBHOW MPOLEIYpPbl SBISETCA
obOpamenue 3asBurteiis B otaen [ BY HO «YM®Iy.

6.3.2. UudopmupoBaHme mo BOMpocaM MpeAOCTaBICHUS MyHUIIUIAIBHON yCIyTy B
ornene I'bBY HO «YM®IIy ocymectBisiercs corpyaaukoMm otaena I'bY HO «YM®IL»
Ipy OOpALLEHUH 3asIBUTENS [T [TOJIyYE€HUSI MyHULIMIIAIBHOMN YCIIyTH, 3a KOHCYJIbTalluel
[0 BOIIPOCaM IMPENOCTABICHUS MYHHMLIMIAIBHOW yCIyTd (IpH JMYHOM OOpalleHuH,
NUCBMEHHO, [0 CHOPaBOYHBIM TeJepoHaM, TenepoHaM-aBTOMHPOpMaTopaMm (Tpu
HAJIMYUM), IyTeM pa3MelleHus MH(OpMaluyd Ha MHQOPMAIIMOHHBIX CTEHJIaX B MECTax
IIPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH.

6.3.3. Pe3ynbratOM aJAMUHUCTPATHBHOW NPOLEAYPHI SABISIETCS IPEAOCTABICHUE
3asIBUTEI0 TOJHOM W TOHATHOM WHGPOPMAIMK IO BOINpOCAaM, CBSI3aHHBIM C
IIPEAOCTaBIEHNEM MyHUIMIIAIbHOU yeiyru B otaene I'bY HO « YM®ILy.

6.3.4. CriocoboM (ukcanuu pe3yiapTaTa aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCA
ycraHoBieHue corpyaHukom otaena ['bY HO «YM®Lly ¢akra oTcyTCTBUA Y 3aBUTEIA
BOIIPOCOB, CBA3aHHBIX C IIPEIOCTABICHUEM MYHULIMIIAIBHOMN YCIIYTH.

6.4. IIpuem 3ampocoB 3asABUTENEH O NMPETOCTABICHUM MYHULHUNAIBHOW YCIYIH U
UHBIX JOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHHUS MYHUIIMIAIIBHON YCITYTH.

6.4.1. OcHoBaHMeM MJisI Hayaja aJAMUHUCTPATUBHOM MPOLENYPhl SIBISAETCS
npejcTaBlieHue 3asBuTeneM (npencraBurenieM 3assutens) B otaene ['BY HO «YM®IIy
3asBJIEHUSI O TMPEAOCTABICHUH MYHMIMNAIBHOW YCIYTM M COOTBETCTBYIOIIMX
JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.7.1. HacTosmero PernamenTa.

6.4.2. Ilpuem 3asBiI€HUS O MNPEJOCTABICHUM MYHULMIIAJBHON YyCIyrM U
MpUJIaraéMblX K HEMY JIOKYMEHTOB OCYHIECTBIsieTcsl coTpyaHukom otaena I'BY HO
«YM®DI]».

6.4.3. CorpyaHuk ornena I'BY HO «YM®I]» ycranaBimuBaer (¢akT
MPUHAJIEKHOCTH  NPENBSIBICHHOTO  JOKYMEHTa,  yAOCTOBEPSIOLIETO  JIMYHOCTD,
3asIBUTENI0 IyTEM CBEPKM BHEIIHOCTH oOOpaTuBLIErocsa Jmua c ¢ororpadgueil B
JOKYMEHTE.

6.4.4. IIpu npueme cotpynnuk otaena ['bBY HO «YM®IL» npoBepsieT HalIn4ue
HaJyuIe)KaluM  o0pa3oM OQOPMIICHHBIX 3adBJICHHUS U JOKYMEHTOB, KOMIUIEKTHOCTb
JOKYMEHTOB Ha COOTBETCTBHE IIEPEYHIO, YKa3aHHOMY B AJIMHHHCTPAaTHBHOM
perjlaMeHTe, BHU3yaJIbHO ONPENEISeT NOJIMHHOCTh MPEICTAaBICHHBIX JOKYMEHTOB, a
TaK)Xe CPOK JACHCTBUS JOKYMEHTOB.

6.4.5. [lpn HAIMYUK OCHOBAHMM JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPETOCTaBIEHUSI MyHULMNIAIBHOW yCiIyru, coTtpyaHuk otnena I'BY HO «YM®ILy
YBEIOMJISIET 3asBUTENS O HAJUYUU MPENATCTBUN K MPHUHITUIO JOKYMEHTOB, OOBSICHSET
3aSBUTEIII0 COJACP/KAHUE BBISBICHHBIX HEIOCTATKOB B MPEICTABICHHBIX JTOKYMEHTaX M
npeajiaraeT NpUHATh MEPHI M0 UX YCTPAHEHHUIO.
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B cnyuae ecnu 3asButenb (IMpeACTaBUTENb 3asiBUTENS) OTKa3bIBACTCS UCIPABUTH
JoNyIIeHHbIe HapyeHus:, coTpyaHuk otaena ['bBY HO «YM®L» oTka3biBaeT B npueme
JIOKyMEHTOB M BO3BpAIlaeT 3asBUTEIIO TOKYMEHTHI C 00bSICHEHHEM IPUYMH OTKa3a.

6.4.6. Ilo 3anpocy 3asBuTens (IpeACTaBUTEIIS 3asBUTENs) COTpYyAHUK oTAena ['BY
HO «YMO®ILl» odopmisieT U BbAa€T MOTUBHPOBAHHOE MUCHMEHHOE MOJITBEP)KIICHUE
OTKa3a B MpHEME IOKYMEHTOB IO (pOopMe COTJacHO MPUIIOKEHHUIO 2 K HACTOSIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

YBegomieHne 06 0TKasze B MpUeMe TOKyMEHTOB 0(OPMIISIETCS U PaclieyaThIBACTCS B
2 (mByx) sx3emiunsipax. OQuH SK3EMIUISP BBIIACTCS 3asBUTENI0, BTOPOM - CHAETCS HA
xpanenue B apxuB otnena ['bY HO « YM®L».

6.4.7. llpu OTCYyTCTBHM 3amMe€4yaHUN K JOKyMeHTaM coTpyaHuk otaena ['BY HO
«YMODILI» ocymiecTBiasieT NpuéM HEOOXOIUMBIX JTOKYMEHTOB.

CepsieT KONMHUHU JOKYMEHTOB C OpHWIMHAjIaMUd M TMPU HEOOXOJAMMOCTH CHUMAET
KOIMKM C JOKYMEHTOB, IPEACTABJICHHBIX 3asBUTENIEM (€ro MpeACTaBUTENEM), OO0
CKaHUpPYET INOKYMEHTBI ISl MEpeladyd WX B DJIEKTPOHHOM BHUJAE C HCIOJIb30BAHUEM
CMO3B.

OpurvHamel JOKYMEHTOB BO3BpAIlla€T 3asBUTENIO (€ro MpEeACTaBUTENI0), KpOMe
clly4aeB, KOrjJa [Uisi TNPEJOCTaBICHUS MYHUIUIAIBHOM YCIYrd HEO0OXOAMMBI
MOJITMHHUKY JIOKYMEHTOB.

3aBepsieT KONMUU JOKYMEHTOB ¢ nipocTaBiieHueM @O, 10K KHOCTH, HOAMUCH.

6.4.8. 1Ipy HanuumMMm TEXHUYECKOW BO3MOXKHOCTH COTpyAHMK otnena [BY HO
«YMO®LI» 3anonnser 3asBieHue ¢ npuMenennem AUC MOLI.

6.4.9. Corpynnuk otaena I'bBY HO «YM®L» odgopmiseT U BbIIAECT 3asBUTEIIO
pacnucKy B TIOJYYEHHH JOKYMEHTOB C YKa3aHHEM PETUCTPAIMOHHOTO (BXOJSIIETO)
HOMEpa W JaThl NpHEMa 3asBJICHHUS O MPEIOCTABICHUN MYHUUMINAIBHOW YCIYTU H
COOTBETCTBYIOIIUX JIOKYMEHTOB, B KOTOpPOM yKa3bIBalOTCA (haMuiivs, WHUIIAATIBI,
JIOJDKHOCTh, CTaBUTCS MoAnuch coTpyaHuka oraena ['BY HO «YMO®Ly», npuHsBiiero
JOKYMEHTBI, & TAK)KE — MOJIUCH 3asBUTENS (MPEICTABUTENS).

6.4.10. Corpynnuk otnena I'BY HO «YMOIl» yBenomiser 3asButens (ero
NpEACTaBUTENS) O CpOKaX MW MECTe TOJIyYeHHs] pe3yJbTaTa MpeaoCTaBICHUS
MYHUIUNATBHOW YCIYTH MO0 MUCHbMEHHOTO YBEIOMIIEHUSI 00 OTKa3€ B MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

6.4.11. Pe3ynbraToM  aAMUHUCTPATHBHOM  MNPOLEAYpPHI  SBISIETCA  IIPUEM
corpyaaukom otaena I'bY HO «YM®Il» nokyMeHTOB, MpPEICTABICHHBIX 3asSBUTEIIEM,
WJIM OTKAa3 B IIPUEME TOKYMEHTOB C YKa3aHUEM IPUYMH.

6.4.12. Cnnocobom (ukcanuu pesyibTaTa aIMUHUCTPATUBHOM MPOLIEAYpPHI SIBISETCS
BbIJ]aya PACIUCKHU B MOJYYECHUHU JOKYMEHTOB OT 3asIBUTEJIS UM BO3BPAT UX 3aABUTENIO C
YKa3aHUEM NPUYHHBI 0TKa3a B IPUEME JOKYMEHTOB.

6.5. Hanpasnenue otaenom I'BY HO «YMO®IL» B aiMUHUCTpaLMIO, JOKYMEHTOB,
MOJIYYEHHBIX OT 3asBUTENCH.

6.5.1. OcHoBaHueM JIs1 Ha4YaIa aIMUHUCTPATUBHOW MPOLIEAYPHI SABISETCA MIPUEM U
peructpanus corpyanukom otaena ['BY HO «YMO®OL» 3asBieHUs U TOKYMEHTOB,
HEOOXOAMMBIX I TPEAOCTABICHUS MYHUUUIAIBHON YCIyrd, OOS3aHHOCTh IO
MPEACTABICHUIO KOTOPBIX BO3JIOYKEHA HA TPaXKIaHUHA.
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6.5.2. B ciyyae nepenaun dJEKTPOHHBIX JOKYMEHTOB (CkaH-oOpasoB) ot I'BY HO
«YMO®I» B anmuuuctpauuio, cotpyaHuk I'bBY HO «YMO®Il», B 3aBUCUMOCTH OT
YCTaHOBJICHHOTO (popMara mepenayd JaHHBIX, HaMpaBlsieT CKaH-00pa3bl MPUHSTOrO
YBEJIOMJICHHSI W/WIU JOKYMEHTOB (KOMWU JTOKYMEHTOB) HE TO3JHEE CJICAYIOIIEro
pabouero JHs.

6.5.3. IIpu OTCYTCTBUM TEXHMYECKOW BO3MOKHOCTH B3amMmojiecTBus otaena ['bBY
HO «YMO®L» ¢ agMuHucTpanued B 3JIEKTPOHHOW ¢dopme mnepenaya 3asBiICHUS U
JIOKYMEHTOB (KOMHM IOKYMEHTOB) OCYIIECTBIISIETCS HA OyMaXKHOM HOCHUTETIE.

Cotpynnuk I'BY HO « YM®IL» He no3anee 2 (AByX) pabouyux IHEH, CASAYIOMINX 32
nHeM npuema W peructpaumu 3asBiaeHus B I'BY HO «YMO®L» nepemaer B
AJMUHHCTpALMIO OpUTMHAJ 3asBJIEHUS, MpecTaBiIeHHOro 3assutenem yepe3 I'bY HO
«YMOILl», co BcemMH HEOOXOAMMBIMU JOKYMEHTAMH IO PEeCTpy IepenaBaeMbIX
JIOKYMEHTOB.

6.5.4. Pe3ynbTaToOM aIMUHUCTPATHBHOM TPOLEAYPHI SBISETCS HAIPaBJICHUE
oraenioM ['bY HO «YM®L]» B aaMUHUCTpAaMIO NPUHATBHIX OT 3asIBUTEIS 3asBJICHUM U
JIOKYMEHTOB (KOTIHH IOKYMEHTOB).

6.5.5. Criocobom (ukcanuu pe3yiabTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBISETCS
chOpMHUPOBAaHHBIN AJEKTPOHHBIN (ailyl, moaTBepkaarommii (GakT OTIPAaBKU HWIU
COCTaBJICHHBI PEecTp, MOJATBEpkKAAONUi (akT rnepeaayn JOKyMEHTOB Ha OyMa)KHBIX
HOCUTENSIX, CHOOPMHUPOBAHHBIN B cOOTBETCTBUU ¢ COrflalieHueM O B3aUMOJICHCTBUM.

6.6. Ilpuem u peructpauus aAMUHUCTpPALUECH 3asBICHUS U JOKYMEHTOB (KONHUU
JIOKYMEHTOB), IPUHSATHIX OT 3asiButeniet yepes oraen ['bY HO « YMOL».

6.6.1. OcHOBaHMEM I HAYAJIa aIMUHUCTPATUBHBIX IIPOLIEAYP SABISECTCS NOJIYYEHUE
agmMuauctpanuei ot otaena [ bY HO « YMO®L» 1okyMeHTOB, MPUHATHIX OT 3asBUTEJIS.

6.6.2. B ciyuyae nepenauu dJEKTPOHHBIX JOKYMEHTOB (CkaH-oOpasoB) ot I'BY HO
«YMOL» B agAMUHHCTpALMIO, NPU MNOCTYIUIECHHMH B aJIMUHUCTPALUIO JTOKYMEHTOB,
npuHATHIX OT 3asButens, B [BY HO «YMO®Il» nanpaBisercs 3I€KTPOHHOE COOOIIEHUE,
MOATBEPKAAIONIEE TIPUEM JAHHBIX JOKYMEHTOB, C YKAa3aHMEM JaThl INpHemMa |
IIPUCBOCHHOI'0 HOMEPA BXOIAIINAM JOKYMEHTAM.

[Ipn OTCYTCTBMM TEXHUYECKOW BO3MOXKHOCTH B3aumozeictBus otiaena I'BY HO
«YM®II» ¢ agMuHUCTpameil B 3JIEKTPOHHON (opMe OCYIIECTBISIIOTCS JCHCTBUS Ha
OyMa)XHOM HOcUTeNE B COOTBETCTBUHU ¢ CorjaiieHneM o B3auMOJEHCTBUM.

6.6.3. JIOJDKHOCTHOE JIMIIO aJIMUHUCTpALMHU, OTBETCTBEHHOE 3a MPEIOCTaBJICHUE
MYHUIUIIAIBHON YCIIYyT'HM, OCYLIECTBJSECT JEWUCTBUSI B COOTBETCTBUM C HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

6.6.4. Pe3ynpTaTtoM aAMUHHUCTPATUBHON MPOLEAYPHI ABISETCA MPHUEM 3asBJIICHUS U
JOKYMEHTOB (KOMHHM JIOKYMEHTOB) M PpErUCTpalMsl MyTEeM MPUCBOEHUS BXOJSILIETO
(perucTpaloHHOr0) HOMEpA.

6.6.5. CriocoboMm (ukcanuu pe3yiabTaTa aJMUHUCTPATUBHOM MPOIEAYPHI SBISETCS
OTMETKa Ha 3asBJICHUHM O MPUHATHM 3asBJICHUS U JOKYMEHTOB (KOMUU JOKYMEHTOB) C
yKazaHueM (aMuiuu, UHUIMANOB, JOJKHOCTH JOJKHOCTHOTO JUIA aJAMUHHUCTPALINH,
MPUHSABIIETO 3asBJICHUE U JIOKYMEHTBI (KOMUU JOKYMEHTOB), U JaThl UX HPUHATHSA, a
TaK)X€ MPUCBOCHHUE BXOALIETO (PETUCTPALMOHHOI0) HOMEPA MOCTYNHUBIIEMY 3asBJICHUIO
U JOKYMEHTaM (KOIHUSIM IOKYMEHTOB).
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6.7. Hanpasnenue agmunuctpauuei, B otaen ['bY HO «YMO®IL]» n0oKymMeHTOB,
ABJISIIOIINUXCS PE3YJbTATOM MPEIOCTABICHNUS MyHULIUIIAIBHOW YCITYTH.

6.7.1. OcHoBaHWmeM Mg Hayajda aJIMUHUCTPATUBHOW NPOLENYPhl SBIAIOTCS
IIOATOTOBJICHHBIE OPraHOM JIOKYMEHTBI, SBIIIOIIMECS PE3YJIbTATOM IPEIOCTABICHUS
MYHULIMNAIBHON YCITyTH, WK MUCbMEHHBIM OTKa3€ B MPEIOCTABICHUU MYHULIUNAIHHOM
YCIIYTH.

6.7.2. JIOJDKHOCTHOE JIMIIO aJIMUHUCTpAllMHU, OTBETCTBEHHOE 3a MPEIAOCTaBJICHUE
MYHUIIUIIAJIBHON YCIYTH, B CPOK He mo3aHee 1 (ogHOro) padouero co AHs ohopMICHUS
COOTBETCTBYIOIIMX  JOKYMEHTOB,  SBIIFOLIIMXCSA  pPE3yJIbTaTOM  IPEIOCTABICHUS
MYHULIMNIAIBHON YCIIyTH, HampaBisieT Takue ToKyMeHThl B oTael ['bBY HO «YM®IIy B
cooTBeTCTBUM ¢ COrIallieHuEM O B3aUMOJICHCTBHH.

6.7.3. Pe3yapTaToM aJIMUHUCTPATUBHOW MPOLEAYPHI SBIISIETCS HANIPABICHHUE B OTAEI
I['BY HO «YM®L» [O0KYMEHTOB, SBISIIOIIUXCA PE3YJIbTATOM MPEIOCTABICHUS
MYHULUNAIBHON YCIYTd, WINM NUCbMEHHBIM OTKa3 B MPEAOCTABICHUHA MYHULIMNAIbHOM
YCIYTH.

6.7.4. CiocoboM (puxcarnuu pe3ysibrara aMUHUCTPATUBHON MPOIETYPHI SIBISIOTCS
chopmupoBaHHbIe (Pailyibl, MOATBEPKAAIOMIUE (PAKT OTIPABKU JOKYMEHTOB, SIBISIOIINXCS
pPE3yNbTATOM NPEIOCTABICHUS MYHULIUIIAILHON YCIIYTH, WM COCTaBJIEHHBIA peecTp (aKT
npuemMa-rnepesayn), NOATBEPKIAAIOIMN (aKkT Neperadyd JOKYMEHTOB Ha OyMaXKHBIX
HOCHUTEISIX, COOPMUPOBAHHBIN aIMUHUCTPALIMEH.

6.8. Bplmaua 3asBUTENIO pe3yibTaTa MPEIOCTABICHUS MYHHULMIAIBHOM YCIIYTH, B
TOM YHCJIE€ BblJa4a JOKYMEHTOB Ha OyMaXHOM HOCUTEJE, IOJTBEPKAAIOIINX
COAEPKaHUE BJIEKTPOHHBIX JOKYMEHTOB, HanpaBiieHHBIX B oTAen ['BY HO «YM®I» no
pe3yabpTaTraM Npe0CTaBICHUSI MyHULIMNAIBHON YCIYTH aIMUHUCTPALIUECH.

6.8.1. OcHoBaHueM s Hayajda aJAMUHUCTPATUBHOW MPOLEAYPHI SBISETCA
MOCTYIUIEHUE B OTIEN I'bBY HO «YM®Il» oT aaMuUHHUCTpallid JIOKYMEHTOB,
ABJISIIOIINXCS  PE3YJbTATOM NPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH, IO PEeCcTpy
nepeaayn JOKyMEHTOB (aKTy mpueMa-Tepeiayun).

6.8.2. Bplgaua JIOKYMEHTOB, SBJISIIOIIMXCS  PE3YJIbTATOM  IPEAOCTABICHUS
MYHUIUMOATBHOM YCIYTH, OCYIIECTBISIETCS TMPU HENOCPEACTBEHHOM OOpallleHUuU
3asgBuTels B otaen I'bY HO « YM®OIL».

6.8.3. Ha onuuyHoM mnpueme mepea BblJaYeld JOKYMEHTOB,  SIBJIIOLIMXCS
pPE3YyJABTaTOM MPEAOCTABIECHUS MYHHIIMIAIBHOM YCIIyrd, coTpyaHuk otaena I'bY HO
«YMOILI» npoBepsieT HaIU4Me JOKYMEHTA, YIOCTOBEPSAIOLIETO JIUYHOCTh 3asIBUTEIIS WIIH
MPEICTABUTEIIS 3aBUTEIIS, & TAKKE HAJTUUYME TTOJTHOMOYHMN MPEICTABUTEIS 3aIBUTEIISI HA
MOJIyYEHHE IOKYMEHTOB.

6.8.4. Ilpy HanmMuMM TEXHUYECKOM BO3MOXKHOCTM IIOJYYEHUs pe3yJbTara
MPEAOCTABICHNUS MYHUIMIAIBHOW YCIYTM OT aJMUHHUCTPALMM B BHUJE SJIEKTPOHHOTO
nokyMeHnta, noctrynuBuiero B AMC MO®I[ no 3amuileHHbIM KaHajllaM CBSI3U U
comepkamiero  uHbopMmarMioo U3 WHOOPMAIMOHHOW  CHUCTEMBI  aJIMHHHUCTPAIIHH,
cotpyauuk otaena I'bY HO «YMO®ILl» pacneyaTbiBaeT HOKYMEHT, MOATBEPHKIAIOIINI
coJiep KaHue AICKTPOHHOTO JIOKYMEHTa, B JIeHb OOpaIlleHUs 3asgBUTENS 32 PE3yJIbTaTOM
MPEIOCTABICHUS] MYHULIMTIAIBHON YCIIYTH.
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B npucyTcTBUM 3asiBUTENS yAOCTOBEPSIET TOKYMEHT B MOPSIAKE, IPEAYCMOTPEHHOM
[Toctanosnenuem IlpaButensctBa PO ot 18.03.2015 Ne 250: ctaBuT neyarh (1ITamin)
ornena 'bBY HO «YM®Iy, 3aBepsieT MOANKCHIO € €€ paciin@poBKOH.

6.8.4.1. B ciyuae nomaum 3asBuTeneM nokymeHToB uepe3 EII'Y u Beigaue
pesynbrara yepe3 I'BY HO «YM®Ly, corpyaauk I'bBY HO «YM®L» ocymecTBaser
CHEYIOIINE JCUCTBUS:

- YCTaHABJIMBAET  JIMYHOCTh  3aABUTENI HA  OCHOBAaHMM  JOKYMEHTA,
YAOCTOBEPSIOWIETO JUYHOCTH B COOTBETCTBUM C 3aKOHONATENILCTBOM Poccuiickon
denepauuu;

- TOpoBepsieT MOJHOMOYHS TMPECTABUTENS 3asBUTENA (B ciaydae oOpallieHus
MPEICTaBUTEIIS 3asIBUTETIS);

-lI0 HOMEpY 3asABJICHUS W JaHHBIM JIOKYMEHTA, YJIOCTOBEPSAIOUIETO JIUYHOCTh
nocpeactsoM AVUC M®I] nanpasnsier 3anpoc Ha EIIT'Y;

JlaHHBIE O HOMEPE 3as1BJICHUS 3asBUTENb IIPEIOCTABIIIET CAMOCTOSITENBHO.

- B IIOJYYCHHOM OTBCTC CBCPACT JAHHBIC O 3asABUTCIIC,

- pacrieyaTbiBa€T PE3YJbTAT MPEAOCTABICHUS MYHHUIIMIIAJIBHON YCIyTM B BHUJE
AK3EMILISIPA AIEKTPOHHOTO IOKYMEHTa Ha OYyMa>KHOM HOCHUTEIE.

B  npucyrctBum  3asgBUTENS  YyAOCTOBEPAET  JOKYMEHT B  MOPSIKE,
npenycmorpeHHoMm [locranoBnenuem llpaBurensctBa PO or 18.03.2015 Ne 250:
ctaBuT nevats (mramn) 'BY HO « YM®Lly, 3aBepseT noauchio ¢ ee pacuiu@poBKOii.

- BBIJJAET pE3yJIbTaT 3asBUTENIO0, TpPU HEOOXOJUMOCTH 3alpalirBaceT Y
3asBUTEIISI MOJIIKUCH 33 KaXK/IbIH BbIJTAHHBIA TJOKYMEHT;

B cnydae Henonydenus pesyiabrara yciyru co ctoponsl EINIY B AIC MOI],
COTPYIHHK MHOTO(YHKIIMOHAIBHOTO IEHTPa OMOBENIAET 3asIBUTENSI O HEBO3MOKHOCTH
pacreyaTku pe3yJibTaTta Mpe0CTaBICHHS TOCYyIapCTBEHHON (MYHHMIIMIIAIBHOM) YCIYTH
B BUJIC DK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEINE, MpeaiaracT
0o0paTUThCST B YIOJHOMOYEHHBIH OpraH, B aJpec KOTOpPOro ObLUIO HaIpaBICHO
3asBJICHHUE.

6.8.5. Corpynuuk otaena ['BY HO «YMO®ILl» Beimaer 3asButento  (ero
MPEJCTABUTEII0) COOTBETCTBYIOIINE IOKYMEHTHI Ha OyMa)KHOM HOCUTEIIC, MO MOAMKUCH
B COOTBETCTBYIOIIEM ypHajie Bblgauu W (Wiu) B pacnucke, nernaetr B AUC MO®I]
OTMETKY O BBIJAyY€.

6.8.6. Pe3ynbTaToM aJIMUHUCTPATUBHOU MPOUEIYPHI SIBIISIETCS:

- B ciy4ae HalpaBJCHUS] YBEIAOMJICHUS O IIJIJAHUPYEMOM CHOCE OOBEKTa
KaIllUTAIBHOTO CTPOUTEIBCTBA!

- TuchMO  AamuHUCTpanu 00  YBEIOMJICHHMM OpraHa pPEerHOHAJIBHOTO
TOCYIapCTBEHHOTO  CTPOUTENBHOTO HAA30pa O pPAa3MEUICHUH YBEAOMJIEHHUS O
IJIAHUPYEMOM CHOCE OOBEKTa KAMUTAIBHOTO CTPOUTEIHCTBA M MPUJIATAEMBIX K HEMY
JOKyMEHTOB B MH(MOPMAIIMOHHOW CHUCTEME OOeCIeUeHUsI TPagoCTPOUTEIHHON
JIEeSITEIbHOCTH.

- B Ciy4ae HaIpaBJICHUS YBEJIOMJICHUS O 3aBEpPIICHUM CHOCAa OO0BEKTa
KallUTAILHOTO CTPOUTEILCTBA!

- TUchMO  AJIMHMHHUCTpalud 00  YBEJAOMJICHHMM OpraHa  PEeruoHaIbHOTO
rOCYyIapCTBEHHOTO CTPOUTEIBHOTO HAA30pa O Pa3MENICHUM YBEAOMJIIEHHUS O 3aBEPIICHUN
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CHOCa 00BEKTA KaIMTAJIbHOT'O CTPOUTENBCTBA B MHPOPMALIMOHHOM CUCTEME 00ECTICUEHMSI
I'PafOCTPOUTENBHON JEATEIBHOCTH.

6.8.7. Cnocobom ¢ukcauuu pe3yiabTaTa aJIMUHUCTPATUBHON  MPOLEAYpPHI
ABJIAETCS] IPOCTABIEHUE OTMETKHU B )KypHAJI€ BbIIa4u U (WJIM) B PACHHUCKE O JaTe BbIIAYN
3asIBUTENI0 COOTBETCTBYIOIIETO TIOKYMEHTa, 3aHecenne nupopmannu B AUC MOII.

6.9. Hampasnenne otaenom [BY HO «YMOI» B agMuUHHCTpauio,
HEBOCTPEOOBAHHBIX  3asBUTEISIMH  JIOKYMEHTOB,  SIBISIIOIIUXCS ~ PE3YyIbTaTOM
IIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

6.9.1. OcHoBaHueM Uisl Hauyaja aJMHHHCTPATUBHOW MPOLEIYpbl SBISETCA
HenosyueHue 3asaButessiMu B otaene ['bBY HO «YMO®L» nokyMeHTOB Ha OymMa)KHBIX
HOCHUTEJISX, SIBIIOIINXCS PE3YJIBTATOM IIPEIOCTABICHUS MyHUIUIIAIbHON YCIIYTH.

6.9.2. Corpyanuk I'BY HO «YM®Il» no ucredenun 30 KaJeHIApHBIX JHEH C
natel noctymieaus B I'BY HO «YM®ILl» nokymMeHTOB Ha OYMa)KHBIX HOCUTENSX,
ABIIAIOIIMXCS ~ pEe3yJbTaTOM  MPENOCTABJICHMS  MYHHIMIAIBHOM  YCIYrd, U3
AJMUHHUCTpAalMi  BO3BPALLAET HEBOCTPEOOBAHHBIC 3aABUTEISIMH  JOKYMEHTHl Ha
OyMa)kKHBIX HOCUTEISAX B AJIMUHUCTPALIMIO [10 PEECTPY MepeaaBacMbIX JOKYMEHTOB.

JIOKyMEHTBI, TOJIydEHHBIE OT AJIMHHHUCTPALMM B DJIEKTPOHHOM BHAE IO
3alMIIEHHBIM KaHajlaM CBSI3U, HepaclieyaTaHHblE U HEBOCTPEOOBAHHBIE 3asBUTEISIMHU,
apxuBupyrorcs B AIC MO®IL[ 0TBETCTBEHHBIM 3a NAaHHYIO NPOLEAYPY COTPYIHUKOM
I'bY HO «YM®ILl» no wncreuennn 30 KameHIApHBIX AHEH C JaThl IOCTYIUIEHUSA
JOKYMEHTOB B DJIEKTPOHHOM BHJI€ U3 AJMUHUCTPALIUN.

6.9.3. Pe3ynbTaTOM aAMUHUCTPATHBHOM MNPOLEAYPHI SBIIETCA HAIPABICHUE
ornerom I'BY HO «YM®ILl» HeBocTpeOOBaHHBIX 3asBUTENIIMH JOKYMEHTOB,
ABJIAIOIIMXCS ~ PE3yJNbTaTOM  IPENOCTABICHUS  MYHULUUOAIBHOW  yCIyTH, B
aJIMUHUCTPALIHIO.

6.9.4. Criocobom (ukcanuu pe3yiabTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBISETCS
COCTaBJICHHBI peecTp, MNOATBEpXKIAloUMil (akT mnepegaud HEBOCTPEOOBAHHBIX
3aABUTENSIMU JOKYMEHTOB, c(opMHpOBaHHBIH B coOTBEeTCTBUM ¢ CoOryameHueM o
B3aMMO/ICHCTBUH.
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[MPUJIOXEHHUE 1
K aIMMHUCTPAaTUBHOMY PETIAMEHTY

Komy

(pamunust, uMsi, 0T4eCTBO (TIPY HATMYHMHI )/ HAUMCHOBAHUE 3asBUTEIIS)

(TI0YTOBBIH MHAEKC U aapec, Teae(oH, aApec HIEKTPOHHOHN ITOYTHI)

OTKA3
B IIpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS YCIYTH

B npueMe JIOKYMEHTOB, HEO0OXOAMMBIX JUISL IIPEIOCTABIICHUS YCIIYTH:

(YKa3pIBaeTcsi HAMMEHOBAHUE YCIIYTH)
BaM 0TKa3aHO 10 cIe1yI0IUM OCHOBAHUSIM:

Ne ITYHKTAa HaumeHnoBanue OCHOBAaHUA JJIA Pazbsacuenue INpUYuH OTKa3a B IIPHUEMC
Permamenta OTKa3a B IpUEMC NTOKYMCHTOB JOKYMCHTOB

JononuurenbHO UHPOPMUpPYEM:

(yxazpiBaercst HHpOpMaIus, HeoOXoauMast ISl yCTpaHSHHS IPUYHH 0TKa3a B IPUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIs IPEJOCTABIICHUS YCIIYTH, a TAK)Ke UHAs JONOJHUTEIbHAs HHPOPMAaLUs IPpU
HaJIMYUN)

[Tpu ycTpaHeHHM BBISIBICHHBIX HEIOCTATKOB, Bbl BIipaBe oOpaTUTHCS C 3asiBICHUEM U JOKYMEHTaMH 3a
IIPEAOCTABICEHUEM MYHULIUIIAIILHON YCIIyTOH.

(TOMKHOCTD) (moammce) (pamunus, ums, OTIECTBO
(mocnenHee — Npyu HAJIMYUN)
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I[MTPUJIOXEHUE 2

K aJIMUHUCTPATUBHOMY PCTIIAMCHTY

Komy

DUO 3asButens

JIOKyMEeHT, y1OCTOBEPSIIOIIMMI JTUIHOCTh

VYBenomienue
00 oTKa3e B mpueMe JOKYMEHTOB JUIsl PEAOCTABICHUS YCIYTH

I'bY HO «YM®ILl» paccmorpeB Bare 3asBiieHne, a Takke MNPUIIATAIONIMICS K HEMY MaKeT
JOKYMEHTOB, HHpOpMHpYeT Bac 0 Hammumu crleayrommx OCHOBAaHWM s OTKa3a B IpHeMe
JIOKYMEHTOB, MPEAYCMOTPEHHBIX NYHKTOM 2.11. AJMUHHCTPAaTUBHOIO perjaMeHTa MpeaoCTaBICHUS
MYHUIUNATbHON ycnyru «HampapieHue yBeoMIIEHUS O IUIAHUPYEMOM CHOCE 00bEKTa KaluTalbHOIO
CTPOMTENIBCTBA U YBEJAOMIIEHHS O 3aBEpIIEHUMM CHOCAa OOBEKTa KallUTaJIbHOIO CTPOUTENLCTBAY,
YTBEPKACHHOIO IIOCTaHOBJICHUEM aAMUHHUCTpaLuU

oT ,

a UIMEHHO:

O HEYCTAaHOBJICHHWE JIMYHOCTU JMIa, OOpaTHBIIErocs 3a MPEAOCTaBICHHUEM MYHUIMINAIbHOU
YCIIyTH:

- HENPEAbABICHUE JNAHHBIM JIMIIOM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh B COOTBETCTBUU
¢ 3aKkoHoJaTenbCcTBOM Poccuiickon denepannu,

- OTKAa3 JaHHOI'O JIMIA NPEAbABUTH JOKYMEHT, YAOCTOBEPSAIOIINN €ro JUYHOCTb B COOTBETCTBUU C
3akoHoAarenbcTBOM Poccniickoit denepanuu;

o oOpallleHre 3a MPeI0CTaBIEHNEM MYHHUIIMIIATILHOW yCIyTrH JHIla, HE YKa3aHHOTO B MyHKTE 1.2.
AJMUHUCTPAaTUBHOTO perjlaMeHTa.

O OTCYTCTBHE JOKYMEHTOB, MOJATBEPKIAAIOIIUX IOJHOMOYHS YIIOJHOMOYEHHOTO WM 3aKOHHOTO
IIPECTaBUTENS 3assBUTENS HA MIPEICTABICHUE 3as8BJICHUS O IPEJOCTABIEHUN MYHUIIMIIAIBHOW yCIyTy
U TOKYMEHTOB, HEOOXOAUMBIX JUIs MPEJIOCTABICHU MYHUIMIIATBHON yCayru 100 OTKa3 yKa3aHHOTO
JMLA TPEIbIBUTh TAKUE TOKYMEHTHI B CIydae IPEACTABIICHUS 3asBJICHUS U JOKYMEHTOB JIUYHO YTUM
JIULOM;

O YBEAOMJIEHHE O NPEIOCTAaBICHUN MYHUUMIIAJBHOM YCIYyTM W IpUIaraeMble JOKYMEHTBI He
COOTBETCTBYIOT TPEOOBAaHUSAM, YKa3aHHBIM B MOAMYHKTE 2.9. ATIMUHUCTPATUBHOTO PETrJIaMEHTa;

O HaJIA4Yue MPOTHUBOPEUYUBBIX CBEACHUH B 3asBJICHUU O IPENOCTABICHUA MYHUIIMIIAIBHON YCIIYTH
Y IPWIOKEHHBIX K HEMY JOKyMEHTaX;

O YBEIOMJIEHHE O MPEAOCTABICHUN MYHUIUIIAIBHON YCIYTH HE COOTBETCTBYIOT YCTAaHOBJIEHHBIM
dopmaM MO0 HEKOPPEKTHO 3arOJHEHBI MO B (GopMe (OTCYTCTBHE 3arlOJHEHUs, HEIOCTOBEPHOE,
HEMOJIHOE 00 HEeNpPaBUIbHOE 3all0JIHEHUE, OTCYTCTBUE MOAMUCH 3asiBUTEN);

O TpeACTaBiCHHblE 3asBUTENEM JOKYMEHTHl YTpaTWIM CHJIy Ha MOMEHT oOpalleHHus 3a
MYHUIIUIATBHON YCIYrol (JIOKyMEHT, YIOCTOBEPSIOUIMHA JIMYHOCTh, JOKYMEHT, YIOCTOBEPSIOIINNA
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MOJIHOMOYHS TIPEJCTaBUTENs 3asBUTENS, B Cilydae OOpalleHus 3a MPEeJOCTaBICHUEM MYHUIIMIAIbHON
YCIIYTH yKa3aHHBIM JIUIIOM).

B coorBerctBUM ¢ myHKTOM 2.10. AIMHMHUCTpaTHBHOTO perjaMeHTa B mpueme Bamiero
YBEAOMJICHHSI O MPEIOCTAaBICHUU MYHUIMNAIBHONW yciayrd oTkazaHo. Ilocne ycTpaHeHus
00CTOSITENTLCTB, MOCTYKUBIIMX OCHOBAaHHEM JUIsI OTKa3a B MPHEME JOKYMEHTOB, HEOOXOMUMBIX s
NPEIOCTaBlICHUsT yCIyrd, BBl uWMeeTe TMpaBO IMOBTOPHO OOpaTUTBCS 3a MPEIOCTABICHUEM
MYHULIMTNIAJbHOW YCIYTH.

(®UO 3asBuTeN) (moamucek) (mara)
(®UO corpynnuka ['BY (moamuce) (mara)
HO "YM®II")

M.IL
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