INPUJIOKEHHUE

K IMOCTAHOBJICHUIO aIMUHUCTPALINH
ropojickoro okpyra ropop Ilepsomaiick

Hwxeropojickoit o6nactu
OT 09.08.2022 846 No

AJIMHHUCTPATUBHBIN perjiaMeHT aiMUHUCTPALUU
ropoackoro okpyra ropoa Ilepsomaiick Hu:keropoackoii odjiactu no
NPEAOCTABJCHNUI0 MYHHIUIIAJIBHOMN yCJIYyIru « Boigaya apXuMBHBIX CIPABOK,
NMOATBEPKAAIIINX TPYAOBOH CTAXK padoThl M pa3Mep 3apad0THOI IJIATHI, HA
TEPPUTOPHUH TOPoACKOro okpyra ropoa Ilepsomaiick Hukeropoackoii odsacTm»

1. OBIIME ITOJIOXEHUA

l. [IpenMer perynnpoBaHHus perjJaMeHTa

1.1. AIMUHHCTpPATUBHBIA PEMIAMEHT AJMUHHCTPALAM TOPOJACKOTO OKpyra TrOpoi
[lepBomaiick Hwkeropoackoil 005acTh TPEIOCTaBICHUS MYHHIMNAIBHOW YCIyTd
«Bpiaya apXHMBHBIX CIPABOK, MOATBEPKIAIOMIMX TPYIOBOM CTax padOThl U pa3Mep
3apa0OTHOM TUIATBl, HA TEPPUTOPUM TOPOACKOro okpyra ropon IlepBomaiick
Huxeroponckoit obnactu» (manee -AAMUHUCTPATUBHBIMA pPErjJaMeHT) pa3paboTaH B
LEJISX MOBBIIICHNS Ka4eCTBa UCIIOJIHEHUS U JOCTYITHOCTH PE3YJIBTATOB IPENOCTABICHUS
MYHUIIMIIAJIBHON YCIIYTH, CO3JaHUsI KOM(OPTHBIX YCIOBUHM Uil YYaCTHUKOB OTHOILIEHUH,
BO3HHMKAIOIIMX TMPH  OPraHu3aluyd  MYHUIUNAIBHOW  yCIYTH, W  ONpPEAEsieT
NOCJIE0BATEIbHOCTh JIEUCTBUN (aIMUHUCTPATUBHBIX MPOIENYp) MPU OCYIIECTBICHUU
IIOJIHOMOYMM 10 OPraHu3aluy MYHHMIMNAIBHOW YCIYTH, MOPSAOK B3aWMOACHCTBUS
MEXAY aJIMUHHUCTpaUMen ropoackoro oxpyra ropona IlepBomaiick Hwukeropoackon
oOnacTu (nanee - AIMUHUCTpaLKs) U PU3NYECKUMU JTULAMH, IOPUINYECKUMHU JIULAMHU 1
UX YIOJIHOMOYEHHBIMH TMPEACTABUTEISAMU TPU MPEJOCTABICHUM MYHHUIMIAIBHON
YCIYyTd, a TakXe TMOpsAI0oK oOXxajdoBaHus JAecTBuil  (Oe3deiicTBHs) oOpraHa,
MPEIOCTABIISAIONIET0 MYHULIUITAJIBHYIO YCIIYTY, MYHUIIUIATBHBIX CITyXKaIIHUX.

1.2. Kpyr 3asBuUTENEN NPU NPETOCTABICHUN MyHULIUIIAIIBHOW YCIYTH.

1.2.1. 3a mnpeaocTaBieHHMEM MYHHUIMIAJIBHOW YCIYrH BIpaBe OOpaTUTHCA
duznyeckue auia, B TOM YMCI€ UHAWBUIYaJbHbIC MPEANPUHUMATENH, U IOPUIUYECKHIE
JvIa (Jajee - 3asiBUTEIIN ).

1.2.2. OT uMeHH HeIeeCIOCOOHBIX 3asIBJICHUE ITOJAeT UX 3aKOHHBIN IPEICTaBUTEIb.

1.2.3. IlomoxxeHusi, MpeayCMOTPEHHBIE HACTOAIIMM PeriiaMeHToM B OTHOILLIEHUH
3asiBUTENS, PACIPOCTPAHAIOTCS HA  €ro  3aKOHHOTO WM  YHOJHOMOYEHHOIO
MPEICTaBUTES.

1.3. TpeGoBanus kK NOPSAAKY UHPOPMUPOBAHUS O MPEJOCTABICHUH MYHHUIIUIATbHON
YCIIyTH.
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1.3.1. [Tpuem rpaKaaH N0 MNPEJOCTABICHUI0 MYHHUIMNAIBHOW YCIIYTH
OCYLIECTBIISETCS:

B aJMHUHHUCTpAIlMU, pACHOJIOKEHHOM 10 anapecy: Hwukeropojckas 005acTh,
r. [lepBomaiick, 1. YibsHOBa, 7A.

HemnocpencTBeHHbI ~ MCHOJHUTENh ~ MYHULMNAIBHBIA  YCIYTH-KOHCYJIBTAHT
YIPaBJICHHS IPABOBOTO U MH(OPMAITMOHHOTO 00ECIIEYeHUsT a]MUHUCTPAIIMN TOPOJICKOTO
okpyra ropoa IlepBomaiick Hwukeropoackoit o6nactu  (JOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 MPEIOCTABICHUE MYHUIIUTIAIBHON YCIYTH).

KaOuner npuema 060pynoBaH HHPOPMALMOHHON TaOIMUKON C yKa3aHHEM HOMeEpa
kaOuHeTa, (QaMuINM, HUMEHH, OTYECTBA JIOJDKHOTO ~ JIMIAa, OTBETCTBEHHOIO 32
NPEI0CTaBIEHUE MYHUIIMIIAIBHON YCIYTH, BpeMeHu mepepsiBa Ha oben (12.00-13.00),
rpadukom mprema (MOHEIENbHUK, BTOPHUK, CpeIa, 4eTBepr, narauma — ¢ 8.00 go 17.00);

B otaene ['BY HO «YMO®Il», pacnonoxenHoM 1o aapecy: Hrukeropoackas
obinacts, r. [lepBomaiick, yi. 50 net OxTa0ps a.1A.

Paboune wmecta corpyanukoB otaena ['BY HO «YMO®L» o6opyaoBaHsl
TaOJIUYKaMU C yKazaHueMm (paMuIuu, UMeHH, oTuecTBa cotpyanuka I'bBY HO «YM®Ily,
Benyuiero npuem. Bxox B otaen I'bBY HO «YM®Il» obGopynoBan rpadpukoMm npuema
(moHeneNbHUK, BTOPHUK, cpeaa, natauna 8.00-17.00, versepr 8.00-20.00, cy66oTta 8.00-
13.30), cnpaBounslii Tenedon 8(83139)2-19-10.

1.3.2. HWudopmainus o TmOpsAKE TNPEIOCTABICHUS MYHUIMIIAIBLHON YyCIyru
pa3MenaeTcst B OTKPbITOM U AOCTYIHOHN (opMe:

- Ha OQUIMATBEHOM CalTe aJIMUHUCTPALIUU TOPOJCKOTo oKpyra ropoj IlepBomaiick
Huxeropoackoid  o6nacTu, NOPEeNOCTaBISIONEH  MyHMLIMIAJIbHYIO  YCIyry, B
MH()OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «WHTepHeT»  (mamee -  ceTh
«nTepuer») (http://1maysk.ru); (nanee - opunranbHbIN CallT aAMUHUCTPALINN);

- B DenepaibHON roCyJapCTBEHHON MH(OpManMoHHOW cucTemMe «EIUHBINA mopTal
rOCyAapCTBEHHBIX U MyHUIMNANBHBIX yciyr (QpyHKmui)» (www.gosuslugi.ru) (manee -
Enunsiii mopran);

- B TOCYIapCTBEHHOM HH(oOpMaunoHHOW cucteme Hukeropoackoit obnactu
«Enuubiii UTHTEpHET-MOpTal TOCYJAapCTBEHHBIX M MYHULMIAIBHBIX YCAYT ((yHKLIHA)
Hwmxeropoackoit o6mactiy» (http:/www.gu.nnov.ru) (nanee - Ilopran);

- Ha MOpTaJie MHOTOGYHKIIMOHATIBHBIX IIEHTPOB MPEOCTABICHUS TOCYIaPCTBEHHBIX
U MYHHUITUNATBHBIX yeryr Hukeropoackoit oomactu (nanee — [opran YMO®IL] HO);

- Ha uopmannoHHsix crennax B oraene ['bBY HO « YMO®I]y, pacnonokeHHOM 10
aapecy: Huxeroposckas o6nacts, r. [lepBomaiick, yi. 50 et OkTs0ps 1.1A;

- Ha wWHPOPMAIMOHHBIX CTEHJAX Ha TMEPBOM JTaXEe XOJUla B 3JaHUH
aMUHUCTpAIIMM TOpPOJACKOro okpyra ropoa IlepBomaiick Hwukeropojackoi o6riacTw,
pacrnojoxxeHHoM 1o aapecy: Huxkeropoackas o6nacts, T. [lepBomaliick, mi. YibsHoBa,2.

[Iyrem nyOnukanuu HWHPOPMALMOHHBIX MaTepUaioB B CPEACTBaX MAacCOBOM
uHpopMmanuu, u3NaHud HHPOPMALMOHHBIX Opolop, OyKIETOB, HWHOW Ne4YaTHOU
MPOIYKIHUU.

1.3.3. HWudopmanuss o0 mOpsSAKE NPEAOCTABICHUS MYHHUIIUNIAIBHON YCIyTU
npenocTaBiseTcss Mo TenedoHy, a Takke IOCPEICTBOM IHUCHbMEHHBIX pPa3bICHEHUH,
AJIEKTPOHHOTO WH(OOPMHUPOBAHUS M HA TUIYHOM TPHEME.

1.3.4. Ha undopmarmoHHBIX CTEHAAX aIMUHUCTPAIIMH TOPOJCKOTO OKpYyra Topoj
[TepBomaiick Huwkeropoackoit oomactu, otaena ['BY HO «YM®I» B moctynHbIX aiis
O3HAKOMJIEHUSI MecTaX, O(UIMAIbHOM caiTe aAMUHUCTpauuu, Ha EguHoM moprane, Ha
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[loprane, wna Iloprate VYMO®L[ HO pa3memaercs TeKCT AJIMHHHCTPATUBHOIO
peraamMeHTa Wik uH(opMalus U3 Hero, coaepKaiias cieayroiiee:

a) BpeMs npuema 3asBUTENEH;

0) mopsmok  WHPOPMUPOBAHUS  3asBUTEICH O  XOJA€  IPEIOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

B) IOPAJIOK MOJIYYEHUSI MyHUIIUTIAIBHON YCIIYTH;

I') WCYEPIBIBAIONIMKM TepeyeHb OCHOBAHMUM JUIsl OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTABICHUSI MyHUIIUTIATBHOU YCITYTH;

J1) MCUEPNBIBAIOUIMN MEepeuyeHb OCHOBAHWM JIJIi MPUOCTAHOBJICHUS WJIM OTKa3a B
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIYTH;

€) KpyT 3asBUTEJICH;

) CPOK MPEAO0CTABIICHNS MyHULIUIIAIbHON YCITYTH;

3) MCUEpIBIBAIOIINN MEPEYEHb JTOKYMEHTOB, HEOOXOIMMBIX JJIA MPENOCTABICHUS
MYHHUIUNATBHOU yCIyTH, TpeOOBaHUA K OPOPMIICHUIO YKA3aHHBIX IOKYMEHTOB, a TaKkKe
NEepeUYeHb JOKYMEHTOB, KOTOpPbIE 3asBUTENIb BIIPAaBE MPEACTABUTh MO COOCTBEHHOU
WHULINATUBE;

1) pe3ynbTaThl IPEIOCTABIECHUS MYHUIIMIIAIIBHON YCIYTH, MOPSAAOK NPEICTaBICHUS
JNOKYMEHTA, SIBJISIIOLIErOCs pe3yabTaTOM IPEAOCTABICHNS] MyHULIUITAJIBHON YCIIYTH;

K) TpaBO 3asBUTENIA Ha JocyleOHoe (BHecyneOHOe) oOKajloBaHUE JEHCTBUMN
(Oe3meiicTBus) U (WIIM) PEIICHUM, MPUHATHIX (OCYIECTBIISIEMbIX) B X0O/I€ TPEIOCTABICHUS
MYHHULUIIATbHOU YCIIYTH;

a) ¢opMa  3adBIEHUS O  TPEAOCTaBICHMM  MYHULUINAIBHOM  YCIYIH,
IPENYCMOTPEHHAsI AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.3.5. Undopmanus va EquHoM moprajie 0 NMOPSJKE U CPOKaX HpPeroCTaBICHUS
MYHHUIMNIATBHOW YCIYTM Ha OCHOBAaHWU CBEJEHUH, coiaepxkalmmxca B (eaepanbHOU
rocyaapcTBeHHOU nHGopMalMoHHON cucteme «DenepanbHblil peecTp rocy1apCTBEHHbIX
Y MYHULIMIATBHBIX yCIyT (pyHKUUN)» (nanee - genepanbHblil peectp), u Ha [loprane —
Ha OCHOBaHUU CBEACHMI, COJEpXKAIIUXCAd B TOCYJAapCTBEHHOM WH(OPMAIIMOHHOM
cucteme Hukeropoackoit odnactu «Peectp rocy1apCTBEHHBIX U MYHULIUMIIATBHBIX YCIYT
(pynkumit), mpenocTaBisieMbIX (HCIOJHIEMBIX) OpraHaMW HCIIOJHHUTEIbHON BIACTH
Hwuxeropoackoir obnactd M opraHaMM MECTHOTO CaMOYIPABJIEHUS MYHULMIATbHBIX
pPalilOHOB, MYHHULUIIAJIBHBIX OKPYTOB, TOPOJACKHX OKPYIOB, TOPOJICKMX H CEJIbCKUX
noceneHnid Hukeropojckoir o05acTi M TOJBEAOMCTBEHHBIMHM WM  OPTaHH3ALMSIMIDY
(anee - peruoHaIbHBIN peecTp), NPEAOCTABISAETCS 3asBUTEI0 OECIIIaTHO.

Hoctyn k uH(pOpManuM O CpoKax M MOPSIKE MPEIOCTaBICHUS MYHMIIMIAIbHOU
YCIyTU OCYILIECTBIIsIETCS 0€3 BBIMOJIHEHUS 3asBUTENEM KaKUX-IHOO TpeOOBaHUMU, B TOM
yucie 0e3 HCIONb30BaHUS MPOrPaMMHOIO OOECIeUeHUsl, YCTAaHOBKAa KOTOPOrO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENsSI TPeOyeT 3aKIIOUEHHUs JIMIIEH3UMOHHOTO WU HMHOTO
COrJIallleHHsl C MPaBO0OIIaaTeeM NPOrpaMMHOI0 00ecriedeH s, MpeycMaTpUBaIOLIErO
B3MMAaHUE IJIaThl, PETUCTPALIMIO WM aBTOPU3AIMIO 3asBUTENSI WM NPEIOCTaBICHUE UM
MEPCOHANIbHBIX JJAHHBIX.

1.3.6. CnpaBounass wuHpopMamus (MeCTO HaxOXAeHUS U Tpaduk padOThI
aJMUHUCTPALIMH, ero CTPYKTYPHBIX NOJIpa3/IeJICHUH, IIPENO0CTABISFOIIHNX
MYHUIIMIIAJIBHYIO YCIIYTY, OpraHu3aluii, oOpallleHne B KOTOpble HEOOXOIUMO IS
MOJy4YEHUs MYHMIIMIIAJbHOW YCIYyTH, CHOpaBOYHBbIE Tene(OHBI, agpeca OPHUIHATIBLHOTO
caiita, SJMEKTPOHHOW ToUuThl W (WiH) (opmbl OOpaTHOW CBSI3M C aJIMUHHUCTpAIUEH
ropojackoro okpyra ropoa IlepBomaiick Hmxkeropoackoit o6imactu B cetu «HTEpHETY)
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pasMermieHa Ha O(UIMAIBHOM  CalTe aJIMUHHUCTPAIMU TOPOJCKOTO OKpPYyra ropoj
[TepBomatick Huxeroposackoii oomactu B cetn «MHTEepHET», B (hemepaibHOM peecTpe u
Ha ExuHOM moprarne, B pernoHabHOM peecTpe u Ha [loprare.

1.3.7. CupaBounas mHpopmarus mo I'BY HO «YM®Il» u ero 060coOieHHBIM
noapazaeneHusam - ['bY HO «YM®IIy, yyacTByrolmuM B OpraHu3aliiy MpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIYTH (MECTO HaXO0XJIeHUS U rpaduK paboThl, cripaBOYHbIE TeIehOHBI,
aZpec SJIeKTPOHHOW TMMoYThl U (Wiau) ¢dopmbl 00paTHOM CBsi3M B ceTu «HHTEpHETY)
pasmemiena Ha [loprane YMO®I] HO (http://www.umfc-no.ru/) B cetu «AuTEepHETY.

2. CTAHJIAPT ITPEJJOCTABJIEHU S MYHULIMTIAJIBHOU YCIIYIU

2.1. HaumeHoBaHWEe MYHMIIMIIAJIBHOW YCIIYTH.

«BpIaya apXMBHBIX CIIPABOK, MOATBEPKAAIOIINX TPYIOBOM CTaX pabOThI U pa3Mep
3apa0OTHOM IUIaTBl, HAa TEPPUTOPUU TOPOJACKOro okpyra Tropon IlepBomaiick
Huxeropockoii odactuy.

2.2.HanMmeHOBaHUE OpraHa, MpeI0CTABISIONIEr0 MyHULIMIIATBHYIO YCIYTY.

2.2.1. IlpenocraBieHHe MYyHULHNAIBHOW YCIYI'M OCYIIECTBJISET aJIMUHUCTPALIUS
ropojickoro okpyra ropop Ilepsomaiick Huskeropoickoit o6nactu.

HemnocpencrseHHOE Npe10CTaBICHUE MyHULIAIIAIIBHOW YCIYTH OCYILECTBISAET —

- KOHCYJbTAHT YIPABJICHUS MPaBOBOrO M HMHPOPMAIMOHHOTO OOECHedeHus
AnMuHUCTpanuu, (MpUeM 3asBICHUI), TPEAOCTaBICHUE MYHHUIIUNAIBHOW YCIYTH,
BbIJ]a4ya Pe3yJIbTaTOB MPEAOCTABICHUSI MYHUIIUITIATbHON YCIIYTH.

B npenocraBnennn mynununaibHoi yciayru npuaumaet ['bY HO « YMO®Ly.

Opranuzanust npenocraBieHuss MyHuununaipHol yciayru B I'BY HO «YMO®IL]»,
OCYILECTBIISIETCS B COOTBETCTBUM C HACTOAIIMM AJIMHHUCTPATUBHBIM PETJIaMEHTOM Ha
OCHOBAHUM COTJIAIICHHS O B3aUMOJCHCTBUS, 3aKkitoueHHOro Mexay ['bY HO «YM®IL»
U AIMUHHUCTpaIuen, TpeaoCTaBIsIoNIe MyHUITUTIAIbHYI0 yeayry (nanee- CornamieHue
O B3aMMOJICHCTBUN).

I'bBY HO «YM®II» y4acTByeT B OpraHM3aluy MPEAOCTABICHUS MYHUIHANAIbLHOU
YCIYTM B 4YacTH TIpHeMa JOKYMEHTOB, BBIAAYM pPeE3yibTaTra MPEAOCTABICHUS
MYHULMNAIBHON YCIIyI'M, B TaKXe€ COBEpPIICHHUS WHBIX JCUCTBHM B paMKax, HE
npesbimaromux nojHomounit 'bY HO « YMOIy.

2.2.2. Ilpm npenocTaBICeHHMH MYHULHUIAIbHOU YCIyTH  aJMUHHUCTPALUU
3arpelaercss TpeOoBaTh OT 3asBUTEN OCYIIECTBJICHUS JAEWCTBUH, B TOM YHCIE
COTJIaCOBaHMUM, HEOOXOAUMBIX ISl TTOJYYSHHUS] MYHUIIMIIATLHON YCIYTH U CBSI3AHHBIX C
oOpallleHuEM B HMHbIE TOCYJapCTBEHHbIE OPTraHbl, OPraHbl MECTHOTO CaMOYIIPaBJICHUS U
OpraHu3alli{, 3a HCKJIYEHUEM IIOJYyYECHHs] YCIYr M TOJYyYEHHsS JIOKYMEHTOB U
uH(popMauu, TMPEAOCTaBIAEMbIX B pPE3yJbTaTe NPENOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHU, YKa3aHHbIE B 4acTu 1 crateu 9 denepanbHOro 3akoHa ot 27
utonsg 2010 1. Ne 210-®3 «OO6 opraHuzauuy NpeaoCTaBICHUS TOCYAAPCTBEHHBIX WU
MYHUIIUTATBHBIX YCITYT».

2.3. 3asBuTenp oOpamaeTcs 3a NPeIOoCTaBICHUEM MYHHUUMIAIBHON YyCIyrd B
CIEAYIOIIMNX CIIyqasx:

2.3.1. lns mosyyeHusl apXHMBHBIX CIPaBOK, MOJATBEPKIAIOMIMX TPYIAOBOM CTax
paboThI U pa3mep 3apaOOTHOM IJIATHI.

2.4. Pe3ynpTaToOM NPEIOCTaBICHUS MyHULIMIAIBHON YCIIYTH SIBJISIETCS.
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- BbJAaYa  APXMBHBIX  CHPABOK, MOATBEPKIAIOIIMX TPYIOBOM CTaX padOTHI

U pa3Mep 3apaboTHOM TUIATHI;

- TIUChMO C OTKA30M B BbIJJau€ apXUBHBIX CIPABOK, MOATBEPKIAAIOMINX TPYI0BOM
CTa)k pabOTHI M pa3Mep 3apabOTHOM MIIATHI;

- HampaBJICHHE YBEJAOMIICHHMS 3asBHUTEIII0 O INepeajpecaluy 3asBICHUS B
OpraHM3allli0, YYPEXKICHUE, B KOTOPBIX HAXOHATCA HAa XPAHEHUU JOKYMEHTHI,
HE0OXOUMBbIE TSI UCTIOJTHEHUSI MyHUITUIAIBHOU YCITYTH.

2.5. Pe3ynpTar npenocTaBieHUuss MyHUIUITAJBHONW YCIYTH BBIAACTCS 3asBUTEIIO B
dbopme noKkymMeHTa Ha OyMa)XHOM HOCUTEJIE JIMYHO B aJMHUHHUCTpALUU, JUOO0 B OTIETE
I'BY HO «YM®Ily», nubGo HampaBiseTcss IMOYTOM B 3aBUCMMOCTH OT CHoco0a,
YKa3aHHOT'O B PACIHCKE O MPUEME TOKYMEHTOB. /[JOKyMEHTHI BbIAAIOTCS (HAIIPABIIIOTCS)
3asBUTEIIIO B TE€UEHUE TPEX pab0OUYuX JAHEU CO JTHS MPUHSITHUS PEIICHUS.

2.6. Cpoxu npenocTaBiIeHUsI MyHULIUIIATBHONW YCIIYTH.

Cpox  okazaHus MYHULUINAIBHON  yCIIyTH HE JIOJDKEH TPEBBINIATH
30 KJICHIAPHBIX JHEH CO [JHA pPErucTpallii TOCTYNUBILIETO 3asBICHUS B
AJIMUHUCTpaIIo, B kKabuHeT Ne 1, HaXOoAUNACS B 3/TaHUH, PACTIOJIOAKEHHOM IO aJIpecy:
Huxeroposckas o6iacts, r.Ileppomaiick, mi. YaesaHoBa, 7A.

2.7. llepeyeHb HOPMATHUBHBIX NPABOBBIX AKTOB, PETYJIUPYIOIIUX OTHOIIEHUS,
BO3ZHMKAIOIIME B CBSI3M C MPEIOCTABICHUEM MYHUIIMMAIBHON YCIYTU (C yKa3aHUEM HX
PEKBU3UTOB W  HCTOYHUKOB OQPHUIIMAIBHOTO  OMyOJWKOBaHMS), pa3MeEIIeH Ha
opurmanpbHOM caite AnMuHHCTpanud B cetu HHTepHer, B  denepanbHOR
uHpopmaImoHHo cucteMe «EQuHBIN MOpTall TOCYAApCTBEHHBIX U MYHUIUIATBHBIX
yeayr  (byHkumif)»  www.gosuslugi.ru, B denepaibHOM peecTpe, Ha  caiite
rocyJlapcTBeHHON uH(popMaImoHHOi cuctembl Hukeroponckoit ob6nactu «Equnbrit
NHTepHeT-mOpTan  TOCYJApCTBEHHBIX M MyHUIMOAIBHBIX  yciuyr  (dyHKIUH)
Huxeropoickoit o01acTi» wWww.gu.nnov.ru u B ¢peaiepaibHOM peecTpe.

2.8. TlepeueHb HEOOXOOUMBIX JIOKYMEHTOB MPEIOCTABISEMbIX 3asgBUTENIEM IS
MOJYYEHUs]  apXMBHBIX CIPABOK, MOJATBEPKIAIOIIMX TPYAOBOM CTaX U pa3Mep
3apa0OTHOM TJIATHI.

1. JIokyMeHT, yIOCTOBEPSIOIIMHI JIMYHOCTD 3aBUTENS.

2. 3asdBi€HUE COrJACHO MPWIOKEHHUIO | K HacrodmeMy AJIMHUHUCTPATUBHOMY
pErJIaMeHTy).

3. loBepeHHOCTH (B ciryuae oOparieHus IpeICTaBUTENIs 3asIBUTES).

2.9. bnank 3adBi€HUS Ha TOJYYEHUE APXUBHBIX CIIPABOK, MOATBEPHKIAIOIINX
TPYJIOBOM CTaxX pabOThI U pasMep 3apaboTHON tuiaThl (mpuioxkenue 1 K
AJIMUHUCTPAaTUBHOMY pErJaMEHTY) 3asBUTEIb MOKET MOJYYUTh U 3alOJHUTh B
AnMuHUCTpanuu - B kaOuHere Ne 1, HaxonsIMiics B 374aHUU, PACIOJIOKEHHOM I10
aapecy: Hmwxkeroponackas o6macts, r.llepBomaiick, . VibsiHoBa, 1.7A, uWIu B OTHee
I'BY HO «YM®Il», n1bo 3anoiaHuTh 3JIEKTPOHHYIO (Gopmy 3asiBieHus Ha MHTepHer —
nopTaje roCyJapCTBEHHbIX M1 MYHUIIMIAJIbHBIX ycayr Huxeroposckoii oomactu ( http://
gu.nnov.ru.), Ha EquHoM moptanie rocynapctBeHHbIX ycayr ( http:// www.gosuslugi.ru).

2.10. IIpu nmpegocTaBiieHMH MYHUIIMOAIBHOW YCIyTU 3ampeniaercss TpedoBaTh OT
3asIBUTEIIA:

1) mpencraBineHus: TOKYMEHTOB W MH(OpPMAIMK WM OCYIIECTBICHUS NEUCTBHM,
MPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE NPEAYCMOTPEHO HOPMATUBHBIMHU
MPAaBOBbIMM aKTaMH, PETrYJUPYIOUIMMH OTHOIIEHUWS, BO3HUKAIOIIME B CBSI3M C
MPEAOCTaBICHUEM MYHUIUIIABHBIX YCIIVT;


http://www.gosuslugi.ru/
http://www.gu.nnov.ru/
Новый%20регламент%202015/Новый%20регламент%202015/gu.nnov.ru
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2) mnpenacTaBieHUs JAOKYMEHTOB U HH(pOpMAaIuH, B TOM qUCIe

NOATBEPKIAIOIIMX BHECEHUE 3asBUTEJIEM ILIAThl 3a MPEJAOCTABICHUE MYHULMIAIbHBIX
yCIIyI, KOTOpbIE HAXOJATCA B  PACHOPSHKEHUHW  OPraHoB, MPEJOCTABIISIONIUX
MYHULMOAIbHBIE YCIYTH, WHBIX TOCYJApPCTBEHHBIX OPraHOB, OpPraHOB MECTHOI'O
caMOyIIpaBJieHUsl JIMOO MOABEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO  CAMOYIpPABJICHHUS  OpraHu3alliii, y4YacTBYIOIIUX B  MPEAOCTaBICHUU
MYHUIIUNIATBHBIX YCIYr, B COOTBETCTBUM C HOPMATHBHBIMU MPABOBBIMU aKTaMU
Poccuitickonn ®epepanmy, HOPMATUBHBIMU NPAaBOBBIMU akTamMu Hwukeroponackoun
00JacTH, MYHUIMNAIbHBIMA TPABOBBIMU AaKTaMH, 34 HCKIIOUYEHHEM JIOKYMEHTOB,
BKJIIOYEHHBIX B OINPECICHHBIA 4acThio 6 ctaThu 7 DefepalibHOro 3akoHa OT 27 IO
2010 r. Ne 210-®3 «OO0 opraHu3auuyd NOPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULUOAIBHBIX YCIyT» IEpPeYeHb JOKYMEHTOB. 3asBUTENb BIIPABE MPEICTABUTH
yKa3aHHbIE JOKYMEHTHI U UH(GOPMAIUIO B OPTaHbl, MPEIOCTABIISIONINE MYHUIIUTIAIbHEIC
YCIIyTH, 110 COOCTBEHHOW UHUIIMATHBE;

3) ocyuiecTBIE€HUsI ACHUCTBUI, B TOM YHUCJE COTJIACOBaHUMN, HEOOXOIUMBIX IJIsI
MOJYYEHUS] MYHMIIMIAIBHBIX YCIYT U CBA3AaHHBIX C OOpalleHUEM B  HUHBIE
rOCYJapCTBEHHBIE OpTaHbl, OpraHbl MECTHOI'O CAMOYIPABJICHHS, OpraHU3aluu, 32
UCKIIIOUCHUEM TIOJIyYeHHS] YCIYr U TOJNyYeHHUs JOKYMEHTOB U HH(pOpMAaIUH,
MPEAOCTABISIEMbBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUYEHHBIX B IEPEYHU,
yka3aHHble B yactu 1 crateu 9 denepanbHoro 3akoHa oT 27 urons 2010 r. Ne 210-D3
«O0 opraHu3aIy NPe0CTaBICHUS TOCYIaPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT»;

4) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMM, OTCYTCTBUE U  (UJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBaJUCh IPU IEPBOHAYAIBLHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHHUIMIAIBHOM YCIyrd, JUO0 B
MPEIOCTABIEHUN MYHUIIMNAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEIYIOLIUX CIIy4aeB:

a) U3MEHEHue TpeOOBaHUI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KacCAIOUIUXCS
MPEIOCTABIECHUSI MYHULUIIATILHON YCIIYTH, MOCE MEePBOHAYAIBLHOM IMOJAauM 3ampoca O
MPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIyTH;

0) HamMuue OMHUOOK B 3asBJIICHHE O MPEAOCTABICHUA MYHULUIIAIBHON YCIyTU U
JOKyMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCJI€ MEPBOHAYAIBHOTO OTKa3a B MpUEME
JIOKyMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHUIIMITAJILHON YyCIyrd, Ju00 B
MPEAOCTaBICHUNA MYHHIIMNIAJIBLHON YCIYTHM U HE BKJIIOUEHHBIX B MPEJCTABICHHBIN paHee
KOMILIEKT JJOKYMEHTOB;

B) UCTEUYEHHUE CPOKa JIEUCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OpMAaLUU MOCie
MEePBOHAYAIILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOIUMBIX [JISi MPEIOCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH, THOO B MPEOCTABICHUH MYHUILIUTIAILHON YCIYTH;

I) BBISIBJICHHE JOKYMEHTAJIbHO TMOATBEPXKIACHHOrO  ¢akra  (MPU3HAKOB)
OMMUOOYHOTO WM TMPOTHUBOMPABHOTO JAchcTBUS (O€3ACHCTBHS) TODKHOCTHOTO JIMIIA
opraHa, MpeaOoCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIYXaIIero
Opy MEepBOHAYAJIbHOM  OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTaBICHUS MYHULMIIAIBLHON YCIyry, JU00 B MPEJOCTABICHUM MYHMIIMIAIbHOU
yCIyrd, O 4YeM B TIMCbMEHHOM BHJE 3a TOJNUCHIO PYKOBOAMTENS OpraHa,
MPEAOCTABISAIONIEr0 MYHUIIMIAIBHYIO YCIYTY MPHU NEPBOHAYAIBHOM OTKa3e B IMpPUEME
JIOKyMEHTOB,  HEOOXOIMUMBIX  JJIS  TPEIOCTABICHUS  MYHHUIIMIIATBLHOM  yCIyTH,
YBEIIOMJISIETCSI  3asIBUTEJIb, A TaKK€ MPHUHOCITCS W3BUHEHUSA 32 JIOCTABJICHHbBIC
HEYn0OCTBa;
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5) mpemoctaBieHHs Ha OyMa)XHOM HOCHTENE JOKYMEHTOB M HH(OpMAIHH,

AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpEHBbl B COOTBETCTBUU C IYHKTOM 7.2
gyactu 1 crateu 16 @DenepanbHoro 3akona ot 27 wurong 2010 r. Ne 210-®3 «O06
OpraHM3alliyd MPEAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YCIyI», 3a
UCKIIIOUCHHEM CJIy4aeB, €CJIM HaHECEHHE OTMETOK Ha TaKhe JOKYMEHTBI JIM0O uX
U3BATHE SBJISIETCSI HEOOXOUMBIM YCIIOBUEM MPENOCTABICHUS MYHMIIMIAIBHON YCIIYTH,
Y UHBIX CJIy4aeB, YCTAHOBJICHHBIX (eiepaibHbIMU 3aKOHAMU

2.11. 3ampoc W [OOKyMEHTHI, yKa3aHHble B mnyHkTe 2.9, 2.10 HacTosiero
AJMUHHUCTPATUBHOTO PETJIaMEHTA, JOHKHBI OTBEYATh CIICTYIONIUM TPeOOBAHUSAM:

- TEKCThl JIOKYMEHTOB HaIllMCaHbl pPa30opuuBO, GaMUIUU, HMEHA, OTYECTBa
buznyecKuX JUII, apeca UX MECT JKUTEIbCTBA YKa3aHbI MOJHOCTHIO, 0€3 COKpAIeHHH, B
JOKYMEHTaX HET MOJYUCTOK, PUITACOK, 3a4EPKHYTHIX CJIOB;

- TOKYMEHTBI HE UCIIOJTHEHBI KapaHJalIoM;

- JOKYMEHTBI HE UMEIOT CEPHE3HBIX NMOBPEKIACHNUN, HATMYNE KOTOPBIX HE TIO3BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE.

2.12 TlepeueHb OCHOBaHUU IJii OTKa3a B MpPUEME 3asBJICHUS, HEOOXOAUMOTO s
BbIJJAYM apXUBHBIX CIPABOK, MOATBEPKAAIOIIMX TPYIAOBOM CTax pabOTBl U pazMmep
3apabOTHOM TUIATHI:

- oOpallieHre HeMPaBOMOYHOTO JINIA;

- OTCYTCTBME Y 3asIBUTEJIS JOKYMEHTA, IIOATBEPKAAIOLIEIO €r0 IIOJIHOMOYNS;

- OTCYTCTBHE B 3asIBJICHUU TOJINUCH, YKa3aHUS (paMUINM, UIMEHH, OTUYECTBA, ajpeca
3assBUTENS  ((DU3MYECKOTO JUIA), OTCYTCTBUE YKa3aHHsS I[IOJIHOTO HAaWMEHOBAHUS
IOPUIMYECKOTO JHIa (€CIU 3asBUTENIEM SIBISIETCS IOPUAMUYECKOE JIMII0), €r0 MOYTOBOTO
ajpeca M yKazaHus (amMuiInd, UMEHHU, OTYECTBA PYKOBOAMTEIS WIH YIOJTHOMOYEHHOTO
IIPEACTABUTEISI OpraHU3aluu;

- 3asBJICHHE 3aIll0JIHEHO HE Ha PYCCKOM SI3bIK€ JUOO HE HMMEIOT 3aBEPEHHOTO
IIEPEBOJIA HA PYCCKUM S3BIK;

- UCIIPABJIEHUS ¥ IOAYUCTKU B 3aBJICHUM;

- 3agBJICHHE HE TMOAHACTCA NPOYTEHUIO, COACPKHUT HELUEH3YypHBIE WU
OCKOpPOUTENbHBIE BHIPAKECHHUS;

- HEYCTAHOBJICHHBIE JIMYHOCTH JIMI[Aa, OOpATHBIIErOCS 3a MPEIOCTaBICHUEM
MYHUIIUTIATBHOM  yCIyTH  (HENpeabsBIEHHbIE  JaHHBIM  JIMIIOM  JIOKYMEHTA,
YIOCTOBEPSIONIETO €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickoi
@enepanyu, OTKa3 JAHHOTO JIMLA MPEIbIBIATh JOKYMEHT, YIOCTOBEPSIOIIUN €T0
JIMYHOCTh B COOTBETCTBUU C 3aKOHOJIATENBLCTBOM Poccuiickoit Denepanuu.

2.13 IlepeueHb OCHOBaHUM AJI OTKa3a B MPEIOCTaBICHUN MYHULIMIIAIIBHON YCITyTH:

- OTCYTCTBHUE JOKYMEHTOB B APXUBE;

- B 3a5BJICHUM COJEPKUTCA 3aIPOC, HA KOTOPHII 3aBUTENI0 MHOTOKPATHO (HE MEHee
JIBYX pa3) HaMpaBJIsUIMCh TUCbMEHHBIE OTBETHI IO CYIIECTBY.

2.14. Tlopsnok, pa3Mep U OCHOBaHHUS B3UMAaHUS IOCYJAapCTBEHHOM MOLLIMHBI WIH
VHOW IUIaThl, B3UMAaEMOM 3a IPEAOCTABIEHUE MYHULIUIIAIBHON YCIYTH

3a nIpeoCTaBICHNE MYHULIUIIAIBHOM YCIIYTH IUIaTa HE B3UMAETCA.

[InaTa 3a okazaHue HEOOXOAMMBIX W 00s3aTEIBHBIX YCIYT HE B3UMAETCS B BUIY
OTCYTCTBUS TAKOBBIX YCIYT.

2.15. MakcumanbHbIil CPOK OXHMAAHUS B OuUepeId NP MOJaye 3asiBICHUSA IS
BBIJIaYM APXUBHBIX CIPABOK, IMOJTBEPXKIAIOIIMX TPYAOBOM CTaX pabOThl U pa3Mep


consultantplus://offline/ref=36C1CBA3D08E36A49F4251D78533F99EA81ECE3B6A61BE9CB912DA86FC8BA1A65371463E40F10D2CBC53D17DE4D0E8B929DCBBA5E1EAM9H
consultantplus://offline/ref=36C1CBA3D08E36A49F4251D78533F99EA81ECE3B6A61BE9CB912DA86FC8BA1A65371463E40F10D2CBC53D17DE4D0E8B929DCBBA5E1EAM9H

8
3apa0OTHOM  TIaTbl W OPWIAraéMbelX JOKYMEHTOB B AJIMMUHHCTpAalMd W TpHU

NOJIYYEHUH pe3yJIbTaTa MyHUIIMNAIBHONW YCIYyTH B AJIMUHUCTPALIUH.

2.15.1. Ilpmem 3asBuTeNeldd B AJIMHHHUCTPAllMd OCYIIECTBIIETCS B TOPSAJKE
O4YepeH.

2.15.2. MakcumanbHbId CPOK OXKMJIAaHUA B OYepead NpH IMoAaude 3asBICHUS U
NpWIaraéMbeiX JOKYMEHTOB U MpU TOJYYCHUH pe3yibTaTa MNPEJOCTABICHUS TaKOU
YCIIYTH COCTaBIAET 15 MUHYT.

2.16. Cpok U MOPSAOK PETUCTpAIMU 3asBJICHUS O BbIJauy€ APXUBHBIX CIPABOK,
MOATBEPXKIAIOIINX TPYJIOBOM CTaX W pa3Mep 3apabOTHOM IaThl M MPUJIAraeMbIX
JIOKYMEHTOB B AZIMUHUCTpAIINH, B TOM YHUCJIE B 3JIEKTPOHHOU (hopme.

2.16.1. 3asBieHre O BbIJAYE APXUBHBIX CIPABOK, MOJITBEPKAAIOLIUX TPYIOBOM
CTaX W pa3Mep 3apadOTHOM IUIATHI, MOCTYNHUBIINE B AJIMUHUACTPALMIO, B TOM YHCIIE B
AJIIEKTPOHHOM BHJIe Yepe3 ENuHbIN mopTan rocyAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(pynxumit), Equneiii MHTEpHET-OPTaN TOCYJAapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT
(pynxumit) Huxxeropoackoit 001acT, peruCTPUPYIOTCS CIIELUAINCTOM AIMUHUCTPALIUU
B TEYEHHUE OJTHOTO PabOYEro co JHS UX MOCTYIICHHUS.

2.16.2. 3asBieHME O BbIJJa4Y€ APXMBHBIX CHPABOK, MOATBEPKIANOIINX TPYAOBOU
CTa)X U pa3Mep 3apabOTHOM IUIaThl U NPUIAraeMbIX JOKYMEHTOB OCYIIECTBISIETCS IIyTEM
BHECEHUS 3aIIUCU B CUCTEMY 3JIEKTPOHHOT'O IOKYMEHTOO0O0pOTA.

2.17. TpeOoBaHUs K NOMELIEHUSM, B KOTOPBIX MPEAOCTABISAETCSI MyHULMIAIbHAS
yciyra, K 3ally OXHUAAHWS, MECTaM Ul 3alOJHEHUs 3asBICHUS O IMPEIOCTABICHUU
MYHUIIUIIATIBHON YCIyTH, UHPOPMAIIMOHHBIM CTEHIAaM.

[Tomenienue, B KOTOPOM IPEIOCTABISAETCS MYyHHUIMIIAJIbHAS yCIIyra, JOHKHO OBITh
000pyZ0BaHO B COOTBETCTBUM C CAHUTAPHBIMU HOPMAaMH U MPABHIIAMH, C COOIIOACHUEM
Mep 06e30macHOCTH, oOecrieueHo TeneOHHON U (PaKCUMUIBHON CBS3bI0, KOMITBIOTEPAMH,
NOAKIIOYEHHbIMH K  MH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOW ceTu  MHTepHeT,
CTOJIaMH, CTYJIbSIMH, KaHLEISIPCKUMH NPUHAJICKHOCTIAMU JJIs 3al0JIHEHUS 3ampoca O
MpeA0CTaBICHUN UHPOPMAITUH, 3asIBJICHUS 00 UCIIPABICHUH ONEYaTOK WJIM OLIUOOK.

Mecra uHpOpMUpOBaHUS, NpEAHA3HAYEHHBbIE I O3HAKOMJIEHUS MOJIy4yaTenei
MYHUIUTIATBHON YCIYTH ¢ HHPOPMALIMOHHBIMU MaTepHallaMHi, 000PY10BaHbI:

- HH()OPMALIMOHHBIMU CTEHIaMU;

- CTYJIBSIMU U CTOJIAMU JUISI IUChMa;

- OJlaHKamMu 3ampoca O MPEeA0CTaBICHUN HHPOPMAIIUH, 3asBICHUS 00 UCTIPABIICHUN
OTIEYaTOK MJIM OTMOOK M 00pa3aMu UX 3ar0JIHCHHUS.

2.18. B mensx opranuzanuy OeCHpensiTCTBEHHOTO JOCTyNa WHBAIUIOB (BKIIOUYas
WHBAJIMJIOB, HCIOJB3YIOUIMX KpECIa-KOMSACKH U  COOaK-IPOBOJHUKOB) K MECTY
MPEIOCTaBICHUS MyHUIIUTIATBHOW YCIYTH UM 00€CIIeYMBaIOTCS:

1) ycnoBust s OeCrpensaTCTBEHHOTO JOCTYIA K 00BEKTY (37aHHUI0, TOMEILIECHHIO),
B KOTOPOM MPEAOCTABISACTCA MyHULIMIIATIbHASL YCIIYTa;

2) BO3MOXHOCTb CAaMOCTOSATEILHOTO MEPEABUKEHUS 0 TEPPUTOPUHU, Ha KOTOPOU
pacrojiokeHbl OOBEKTHl  (37aHUsI, TOMEIICHUS), B KOTOPHIX TMPEIAOCTABISAETCS
MyHHUIMNIATbHAS YCIIyra, a TAKXKE BXOJa B Takhe OOBEKTHl M BBIXOJA U3 HUX, MMOCAJKH B
TPAaHCIOPTHOE CPEACTBO M BBICAJKH U3 HETrO, B TOM YHUCJIE C HCIIOIb30BAaHUEM Kpecia-
KOJISICKH;

3) CONpOBOXEHHWE WHBAIUIIOB, WMEIOIIUX CTOWKHE pPacCTporcTBa (YHKIIMH
3pEHUS U CAMOCTOSITENIBHOTO MTEPEABUKEHUS;
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4) HaJJIexaniee pasMerienne 00OpyIOBaHUS W HOCHUTENEH HHGOpMAIINH,

HEOOXOMMMBIX I 0OecTieueHrsI O€CTIPENITCTBEHHOTO JTOCTYIa WHBAIHIOB K 00BEKTaM
(3maHusIM, TOMEIIEHUSIM), B KOTOPBIX MPEIOCTABIACTCS MYHHIUIAIbHAS YCIIyra, C
Y4€TOM OTPAaHUYCHUM UX KU3HEJEATEIbHOCTH,

5) nyOnupoBaHuWe HEOOXOAUMOHN [IJIi MHBAJIMIOB 3BYKOBOH M 3PHUTEIBHOMN
uHpopMaruu, a TakKe HaJMHUCEeH, 3HAKOB W HWHOM TEKCTOBOM M rpadudeckoi
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(hHO-TOUCYHBIM 1IpudTOoM bpaiins;

6) JOIMyCK CypJIoNepeBOIYMKA U TU(DIOCYPAOTIEPEBOUHKA;

7) nomyck coOaku-TIPOBOAHUKA HAa OOBEKTHI (34aHUS, MOMEIIEHHUS), B KOTOPBIX
MPeI0CTaBIIsAETCSA MyHUIUTIATbHAS yclyra, npu HAJIUYUU JIOKyMEHTa,
MOJITBEPKIAIOIIETO €€ CIeIUaNIbHOE 00yUeHHE U BbIIaBaeMOro 1o (opMe U B MOPSIKE,
KOTOpbI€ YCTAaHOBJIEHBI MpPUKa30oM MUHHUCTEPCTBA TpyJla M COLMAIBHOW 3al[UTHI
Poccuiickoii @eneparun ot 22 wuroHs 2015 r. Ne386n «OO6 yrtBepxkaeHun (Hopmbl
JIOKYMEHTA, MOTBEPKAAIOIIEr0 CHeUalbHOE 00yUeHne cO0aK-POBOJHUKA, U TTOPSIKA
€ro BbIJIaYN»;

8) oOKazaHME MHBAIMJIAM TIOMOILIM B MPEOJOJIEHUH OapbepoB, MEIIAOIINX
MOJTYYEHUIO UMW MYHMITUTIAJILHON YCIIYTH HapaBHE C IPYTHUMU JUIAMH.

B ciydyae HEBO3MOXHOCTM TIOJHOCTBIO HPUCIIOCOOUTH OOBEKT € YYETOM
NOTPeOHOCTH MHBAJIKMIA COOCTBEHHHUK JJAHHOTO 00BhEKTa 00€CTeunBaeT MHBAIUIY JOCTYI
K MECTy NpEeIOCTaBICHUS MYHUIMIIAIBLHON yCIIyrH, JIMOO, KOrJa 3TO BO3MOXHO, €€
MpEeNOoCTaBlieHne OO0ECIeUYnBAETCs IO MECTy OKUTEIhCTBA HMHBaIUIAa WM B
JTCTAaHIIMIOHHOM PEKHUME.

2.19. IlokazaTensiMi KayecTBa SIBJISIOTCS:

1) cobnroieHrne cpoka MpeI0CTaBICHUSI MyHUIIUTTAIBHON YCITYTH;

2) 0OOCHOBAHHOCTH OTKAa30B 3asBUTENIIM B IMPEIOCTABICHUU MYHHUIMNAIbHOU
YCIIyTH;

3) OTCyTCTBME TOJI@HHBIX B YCTAHOBJIEHHOM TOpPSJKE >Kalo0 Ha JeHCTBUSA
(Oe3nmeiicTBUE) TOJKHOCTHBIX JIUI B XO/€ MPEJOCTABICHHS] MYHULIMITAJIbHON YCITYTH;

4) 10CTOBEPHOCTH M MOJIHOTAa HH(OOPMUPOBAHMS TPAKIAHUHA O XOJI€ PACCMOTPEHHUS
€ro oopalieHus;

5) CHWXEHHE MaKCUMaJbHOIO CPOKa OXHUJAHUS NpU MOoJaye JTOKYMEHTOB U
MOJIYYCHUH pe3yJIbTaTa MPeI0CTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

6) KOJMYECTBO  B3aUMOACHCTBHUS  3asBUTENA CO  CIEHUAIUCTAMU  IpU
MPEAOCTaBICHUN MYHHUIIMNIAIBHON YCIYTH U UX MPOJOIKUTEILHOCTHIO (B3aUMOICIICTBHE
3asBUTEIISI CO CHELUUATMCTAMHU OCYUIECTBIIETCS: MPU NPEIOCTABICHUU JTOKYMEHTOB U
Ipy  TIOJYYCHUH pe3ysibTara yCIyrM TPH  HEMOCPEICTBEHHOM OOpamieHuud B
Anvunuctpanuio. [IpoAomKUTENbHOCTh  KaXJA0TO0  B3aUMOJEHCTBUS HE  JOJKHO
NPEBBIATH 15 MUHYT);

7) KOpPPEKTHOCTh W KOMIETEHTHOCTb CHELHAINCTa, B3aUMOACHCTBYIOIIETO C
3asBUTEJIEM MPU MPEIOCTABICHUN MYHUIIUITAIBHON YCIYTH;

8) OTCYyTCTBUE JOMYIICHHBIX OMEYaTOK U (M) OMMOOK B BBIIAHHBIX B pE3yJIbTaTe
MPEI0CTABIECHUSI MyHUIIUTIATBHOM YCIIYTH TOKYMEHTAX.

2.20. Waple TpeOoBaHMs, B TOM YHCJI€ YYHUTHIBAIOIINE OCOOCHHOCTU
MPEIOCTABIICHUSI MyHUITUTIATBHOM YCIYTH B DJIEKTPOHHOM (popMme.

2.20.1. 3asBuTenbp BOpaBe OOpPATUTBCS C 3alMpPOCOM O TMPEAOCTaBICHUU
MYHUITUTIATPHOW  YCIIYTH, JIOOBIMHA CIOCOOaMHU, TPEIYCMOTPEHHBIMUA HACTOSIIINM
AJMUHHUCTPATUBHBIM PETIAMEHTOM.
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2.20.2. 3asBHUTENIb MOXET HANPABUTh 3asBJICHUE 0 IIPENOCTaBIECHNUN

MYHUIIMIIAJIBHOW CIIyTH, B (QOpME BJIEKTPOHHOTO IJOKYMEHTa, MOPSIOK O(opMIIeHUs
KOTOpPOro ornpenesieH nocraHoBieHneM [IpaButensctBa Poccuiickont depepauun ot 7
utoisg 2011 1. Ne 553 «O mnopsinke oopMileHHsI U TPEICTABICHUS 3asIBICHUI U MHBIX
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTaBICHUS TOCYJApCTBEHHbIX U (WJIM)
MYHHUIIUTIATBHBIX YCIYT, B (OpME SJIEKTPOHHBIX IOKYMEHTOB» U KOTOPBIM NepenaeTcs ¢
UCITI0JIb30BAaHUEM UH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ceTeit oO1ero
MOJIb30BaHUs, B TOM uncie cetu MHTepHeT, BKitodas ENUHbBIN nopTall rocy1apcTBEHHBIX
U MYHUIIMOAIbHBIX yCiyr (pyHkiuit), Enuneiii IHTepHET-IOpTaN TOCYIapCTBEHHBIX U
MYHULIMNATBHBIX  yenyr (dbyakimui) Hmkeropoackoit o6mactu, o00ecreunBaronux
BO3MOXXHOCTh HAIIPaBJIICHUA U TOJYYCHHS OJHO3HAYHOW ¥ KOH(UICHIHMAIBLHOM
uHbOpMaIlMK, TaKXKE MPOMEKYTOUYHBIX COOOLICHM W OTBETHOM HWHMOpPMAlUU B
AJIIEKTPOHHOM BHUJE, B TOM YHCIIE€ C UCIOJb30BAaHUEM MPOCTOMN 3JIEKTPOHHOW MOMAIHKCH, B
nopsJike, npexycMorpeHHoM DenepanbHbiM 3akoHOM OT 6 ampenst 2011 r. Ne 63-d3 «O0
AIEKTPOHHOM MOIITHACH.

CpeacTBa 3J€KTPOHHOW MOMANKCH, MPUMEHSIEMBbIE 3asBUTEIEM IpPU HaNpPaBICHUU
3asiBJICHUS] O MPEAOCTABICHUN MYHHUIIMIAIBHOW YCIYTU U MPUIAraeMbIX JOKYMEHTOB B
AJIIEKTPOHHOM  (opMe, JOKHBI OBITh  CEpTUGUUUPOBAHBI B  COOTBETCTBUHU C
®denepanbHbiM 3akoHOM 0T 6 ampenst 2011 r. No 63-D3 «O0 371eKTPOHHON TOAMUCH.

2.20.3. Ilpu HampaBieHUM 3asBUTENIEM 3asBJICHUS O BbIJAa4€ apXHWBHBIX CIIPABOK,
HOJITBEPKJAIOLIUX TPYJAOBON CTaX pabOThI U pa3Mep 3apab0OTHOM IUIaThl B 3JIEKTPOHHOMN
dbopMe ¢ HCTIONBb30BAaHUEM JIMYHOTO KaOuHeTa Ha EnuHOM moprane rocyaapcTBEHHBIX U
MYHULIMINAJbHBIX yeuyr (¢yHkuuit), Eaunom HWHTepHEeT-mopTane rocyJapCTBEHHBIX U
MyHUIMOANBHBIX  ycuyr (¢yHkuwmil) Hwuokeropoackoid oOmactu  mpeacTaBieHUs
JIOKYMEHTOB, YJIOCTOBEPSIIOLIUX JMYHOCTh, HE TpeOyeTcs 3a HMCKIIOYEHUEM CIIy4Yaes,
KOI/Ia Takue JIOKYMEHTBI SIBIISIFOTCSI HEOOXOAMMBIM JTOKYMEHTOM JUIsl TIPEIOCTaBIEHUS
MYHHIUITAIBHON YCIYTH.

2.20.4. DneKTpoHHBIE JOKYMEHTHI IPEAOCTABIIAIOTCS B CIEAYIOMUX hopMaTax:

1) xml — 11 popmanu3zoBaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — s HOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, B TOM YHUCIE
BKJIIOYass M300pakKeHUe.

2.20.5. J[Jlomyckaerca (opmMupoBaHHE OSJIEKTPOHHOTO  JIOKYMEHTa IyTeM
CKaHUPOBAHUSI HEMOCPEJCTBEHHO C OpPUTMHaNa JOKyMeHTa (MCIOJb30BaHUE KOMHUM He
JOIYCKAeTCs), KOTOPOE OCYIIECTBISIETCA C COXPAaHEHHWEM OPHEHTAMM OpUIMHAJIA
nokymeHnTa B paspemieHuu 300-500 dpi (macmrad 1:1) ¢ ucronb3oBaHUEM CIEIYIONTUX
PEXKUMOB:

1) «4epHO-Oemnblil» (IpU OTCYTCTBUU B JAOKYMEHTE rpadMyecKUx M300paKeHH U
(MJIM) BETHOT'O TEKCTA);

2) «OTTEHKH ceporo» (MpH HaJIMYUHU B JAOKYMEHTE TIpapUUecKuX H300pakeHHi,
OTJIMYHBIX OT LIBETHOT'O U300paKEHHUS);

3) «IBETHON» WM «PEKUM IMOJHOW LBeTonepenaun» (Mpu HAIMYUUA B JTOKYMEHTE
LBETHBIX rpaduyeCcKUX N300pa’keHn MO0 IBETHOTO TEKCTA);

4) CcOXpaHEHHMEM BCEX ayTEHTHUYHBIX MPU3HAKOB IOJJIMHHOCTH, a WMEHHO:
rpadudeckoil MOAMUCH JIUIIA, TIeYaTH, YIJIOBOTO ITamna OJlaHKa,

5) konuuecTtBO (HalJIOB JODKHO COOTBETCTBOBATh KOJWYECTBY JIOKYMEHTOB,
KaXKIbIH U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WJIH) rpaduyuecKyro HHGOPMAIHIO.

2.20.6. DnexTpOHHBIE JOKYMEHTHI TOJKHBI 00€CIEeYNBATh:



11
1) BO3MOXHOCTh MACHTU(PHUIMPOBATH JOKYMEHT U  KOJMYECTBO JIUCTOB B

JIOKYMEHTE;

2) coaeprKaTh OrJIaBJIEHUE, COOTBETCTBYIOIIEE UX CMBICITY U COACPKAHUIO.

2.20.7. MakcUMaJIBHO JONMYCTHUMBIM pa3sMep NMPUKPEIUIEHHOTO MAaKeTa JTOKYMEHTOB
He J0JDKEH npeBbimarh 10 I'6.

2.20.8. Tlpuem AaMuHUCTpalMEd 3asBICHUS O MPEAOCTaBICHUU MYHUIIUNAILHOU
YCIYTH ¥ MPUJIaraeMbIX JOKYMEHTOB OCYIIECTBIISIIOTCSA B MOPSIKE, MPEAYCMOTPEHHOM
pazzenom 3 HacTOSIIEero AJAMUHUCTPATUBHOTO PErIaMeHTa.

2.20.9. 3asButensam oOecrieyuBaeTCs BO3ZMOKHOCTh MOJYYEHHS TPEJOCTABISIEMON
MyHUIIUNIATBHOM yciayre Ha EauHOM mopTasie rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX
yeiyr (pynkmuit), Equnom WHTEpHET-IOpTAaie TOCYAAPCTBEHHBIX M MYHUIIMITAIBHBIX
yeayr (pynkmuit) Hikeropoackoit o6macTu.

[Ipu 3TOM MO >XeMaHMIO 3asiBUTENsT HHMOPMHUPOBAHUE O XOJE MPEIOCTABICHUSA
MYHUIUOATBHOM YCIyTM MOKET OCYIIECTBIATHCS IyTEM IMEpPEeAadyd TEKCTOBBIX
COOOIIIEHUM Ha aJpec SJIEKTPOHHOM MOYTHI 3asiBUTENA MO0 Ha aOOHEHTCKUN HOMEP
YCTPOMCTBA MOABMKHON paaroTeneOHHON CBS3U 3asBUTENS JIMOO B JIUYHBIN KaOWHET
Ha Enunom MHTEpHET-mopTane rocyAapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT ((QYHKIUN)
Huxeropockoit oonactu, EquHoM nopTaiie rocyJapCTBEHHBIX U MyHUITUTIATBHBIX YCITYT
(byHKIIHIA).

2.21. Iloka3aTenu JOCTYIMHOCTH M Ka4Y€CTBA MYHUIIUIIAJIbHBIX YCIIYT.

[TokazatensaMu JOCTYIHOCTH SIBJSFOTCS:

1) mupokwuii 1ocTyn K “HGOPMALIUU O MPETOCTABICHUN MYHUIIUITAIbHON YCITYTH;

2) moJlydeHUE MYHHUIIMITAIBHON YCIYTM CBOEBPEMEHHO M B COOTBETCTBHUHU CO
CTaHAApTOM MPEIOCTABICHUS MyHUIIUIIAIBHON YCIIyTH;

3) monyyeHue MNOJHOM, aKTyaJbHOW M JOCTOBEPHOM HH(MOpManuu O MOPSIKE
MPEIOCTABIEHUS MYHULIMIIAILHON YCIYTH;

4) nonyyeHue wuHGOPMALMK O pe3yJbTare MPEIOCTaBICHUS MYHUIMNAIbHOU
YCIIyTH;

5) BO3MOXXHOCTh M0JIaYM IOKYMEHTOB HEMOCPEACTBEHHO B AJIMUHUCTPALIUIO, YEPE3
Enunblii mopTan rocyAapCTBEHHBIX M MYHHMIMNAIBHBIX ycayr (GpyHKuuid) u Egunbiii
WuTepHeT-mopTan  rocyJapCTBEHHBIX W MYHUIUNAIBHBIX  yciayr  (byHKIIHA)
Hwxeropockoit o61actu, 1o moure.

[Toka3arensaMu KauecTBa SIBJISFOTCSA:

1) cobmoieHre cpoka MpeIoCTaBICHUSI MyHUITUTIAIBHON YCIIYTH;

2) 00OCHOBAaHHOCTH OTKA30B 3asBHUTEIISIM B TMPEIOCTABICHUU MYHHIIUTIATHLHOM
YCIIYTH;

3) OTCyTCTBME TIOJIaHHBIX B YCTAHOBIIEHHOM MOPSAKE XKajlo0 Ha JeicTBUs
(Oe3neiicTBUE) TOJKHOCTHBIX JIUI] B XO/€ MPEJOCTABICHHS] MYHULIUITAIbHON YCITYTH;

4) 10CTOBEPHOCTH M MOJIHOTA MH(OOPMUPOBAHUS TPAKIAHUHA O XOJI€ PACCMOTPEHUS
€ro oOpalieHus;

5) CHIKEHHME MaKCHUMAJIbHOTO CpOKa OXHUAaHUS MpH I[ojJade JTOKYMEHTOB U
MOJIYYeHUH pe3ysIbTaTa MpeloCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

6) KOJMYECTBO  B3aUMOJACHCTBHUS  3asBUTENA CO  CHCHUAIUCTAMU  IpU
MPEAOCTaBIECHUNA MYHUIIMTIAIBHON YCIYTH U UX MPOJOIKUTEILHOCTHIO (B3aUMOIECIICTBHE
3asiBUTENS CO CHEIUAIMCTAMHM OCYIIECTBISICTCA: MPU MPEJOCTABICHUH JOKYMEHTOB U
Opy  TIOJYYSHUH pe3ysibTara yCIyrW TPH  HEMOCPEJICTBEHHOM OOpaiieHuud B
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AnvuHuctpanuio.  IIpogomKUTENBHOCTh  KaXJIOr0  B3aUMOJEWCTBUS HE  JOJDKHO

IPEBBIIATH 15 MUHYT);

7) KOpPPEKTHOCTh W KOMIIETEHTHOCTh CIIELIMAINCTA, B3aWUMOJIECHCTBYIOUIETO C
3asIBUTEJIEM MPHU MPEAOCTABICHUA MYHULUITIAIBHON YCIYTH;

8) OTCYTCTBUE JOMYILIEHHBIX ONEYAaTOK U (WJIM) OUIMOOK B BBIJAHHBIX B PE3YJIbTATE
IPEIOCTABIICHUS] MyHULIMIIATBHON YCIYTH TOKYMEHTAX.

3. COCTAB, IIOCJIEAOBATEJIbBHOCTDH 1 CPOKHU BbIIIOJIHEHW A
AIMNHUCTPATUBHBIX ITPOLUEAYP, TPEFOBAHUMA K ITOPAJKY UX
BBITIOJIHEHMS, B TOM YMCJIE OCOBEHHOCTH BBIITOJIHEHM A
AJIMUHUCTPATUBHBIX ITPOLIEJYP B DJIEKTPOHHON ®OPME

3.1.IlpenocTaBneHue MYHUITUTIATBHOW YCIYTH BKJIIOYAET B CeOS CICTYIOMIYIO
aIMUHUCTPATUBHYIO TPOLEAYPY:

Brijlaua apXuBHBIX CIIPaBOK, MOJTBEPKIAIONINX TPYAOBOM CTax pabOTHI U pa3zMep
3apa0OTHOM TUIaTBl, Ha TEPPUTOPUU TOPOJACKOro okpyra Tropoxn IlepBomaiick
Huxeropockoit o61acTu.

3.2.  AnMuHUCTpaTHBHAas MpoleAypa BKJIOYaeT B ce0sd  CIeayrolue
aAMUHUCTPATUBHBIE ICHCTBUS:

- TPUEM OT 3asIBUTEIIS 3a4BJICHUS U €T0 PETUCTPALUS;

- HampasieHue cotpygHukamu otaena ['BY HO «YMOLy» 3asBneHus 3asBUTENS
(B cinyuae oOparmienus 3asutens B otaen ['BY Ho «YMO®L» B AnMuHHCTpaIUO, B
kabuner Ne 1, HaxomsmuMiicss B 3/1aHUM, PACIOJIOKEHHOM 1o aapecy: Hukeroposackas
obiactsb, r. [lepBomMaiick, mi. YibsHOBA, 1.74;

- paccMOTpEHHE 3asABICHUS;

- HCTIOJIHEHUE 3asIBJICHUSA:

MOATOTOBKA, 0()OPMIICHUE aPXUBHBIX CIPABOK, MOJATBEPKIAIOIINX TPYIOBOM CTax
paboTHI U pa3Mep 3apabOTHOM TJIaThl, MUChMA C OTKA30M B BbIJaUe€ apXMBHBIX CIPAaBOK,
MOATBEPKIAIOLINX TPYJIOBOM CTaK pabOThl U pa3Mep 3apabOTHOM IJIaThl, YBEIOMIICHHE
3asBUTEIIIO O TIEpEAPECaLNU 3asIBJICHUS,

- BblJaya WM HaIpPaBIICHUE 3asBUTENII0 apXMBHBIX CIIPABOK, MOJATBEPXKIAKOIIUX
TPYJIOBOM CTak pabOTHI MM pa3Mep 3apabOTHOM TUIATHI WM BbIjJayda WM HAIPaBJICHHE
3asBUTEIII0 TMMCbMa C OTKAa30M;

- HampaBJI€HHUE YBEAOMJICHMS 3asBUTEIIO O Iepeajgpecaluy 3asBJICHUS B
OpraHU3alllI0, YYPEXKICHUE, B KOTOPbIX HAXOHATCA Ha XPAHEHUU JOKYMEHTHI,
HEO0OXOMMBIC JUTsI UCTIOTHEHUSI MyHUITUTIATBHOU YCITYTH.

3.3. CoaeprkaHue KaxKJ10ro aAMUHUCTPATUBHOTO JICHCTBUSI.

3.3.1. IIpuem oT 3asiBMTEJIS1 3a8IBJICHUS U €r0 PerucTpanus

3.3.1.1. OcHoBanueM i Hadaja NPEAOCTABICHUS MYHULHNAIBHON YCIyTH
SBJISIETCS T10Jlaya 3asBUTEJIEM 3asBICHUS W JIOKYMEHTOB, HEOOXOJIUMBIX ISl OKa3aHUs
MYHULUNAIBHON yCIyru, B AIMUHUCTpalio B KaOuHet Ne 1, Haxoasuics B 374aHUU,
pacrnojio)keHHOM 10 ajapecy: Hwukeropojckass o6macts, r.llepBomaiick, mi.YibsHOBa,
n.7A, wmm B otaen 'bBY HO «YM®II» nubo 3amnonHeHre U HANpaBJICHUE 3asBUTEIIEM
AJIIEKTPOHHON (POpMBI 3asBIICHUS HaA TIOJYYCHHE MYHUIIUMIIAIBLHON YCIYTH Yepes
WMHTepHeT - mopTrayl rOCyJapCTBEHHBIX W MYHMIMNAIBHBIX Yycayr Hukeropoackon
oomactu  (http://gunnov.ru/),  EnuHelii  mopTali = rocyZapCTBEHHBIX  YCIYT


http://gu.nnov.ru/
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(http://www.gosuslugi.ru), TOCpPEeACTBOM 3JEKTPOHHOM TOYTHI, MOYTOH B ajapec
AJIMUHUCTpAaIUU.

OOparenre rpakJaHuHA TTOCTYIIAET TOCPEICTBOM:

1) nuuHoro OOpaleHust 3asBUTENA (NIPEACTABUTENS 3asBUTENSA) C 3asiBICHHEM U
JIOKyMEHTaMHU, HEOOXOJIMMBIMU IS TPEAOCTABICHUS MYHHULUMAIBHON YCIyTd B
AnMuHucTpanuio, B kabunet Ne 1, Haxoasmuiics B 3JaHUU, PACTIOJI0KEHHOM IO aJIpecy:
Hwuxeropojckas obnacte, r.IlepBomarick, mi.YassHoBa, 1.7A nu6o B otaen I'BY HO
«YMODIL»;

2) MOYTOBOIO OTHPABJICHMS 3asBIICHUA W JOKYMEHTOB B AJIMHUHHUCTpALUIO, B
kaOuner Ne 1, HaxoasmuMiicss B 3/1aHMM, PACIOJIOKEHHOM Mo aapecy: Hukeroposackas
obnacte, T.llepBomaiick, ™. YibsiHOBa, A.7A, HEOOXOIWMBIX IS TIPEIOCTABICHUS
MYHULANIAIBHOW YCIYTH ;

3) HampaBieHUs 3adBJICHUS M JOKYMEHTOB uepe3 MOpTal TOCYyJAapCTBEHHBIX U
MyHUIMNANBHBIX yciyr Hukeropojckoi o6mactu, Equnblii mopTan rocynapcTBEHHBIX
YCIYT B BHJE OJJIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX JJIEKTPOHHOU 1H(poBOH
MOAMUCHIO;

4) HampaBieHUs 3asgBJICHUS M JOKYMEHTOB  JJIEKTPOHHOM TIOYTOM B ajpec
AJIMUHHUCTpaIIH.

3.3.1.2. [Ipu nuuHOM OOpallleHUU 3asBUTENS B AJAMUHUCTpanuio B KaOuHeT Ne 1,
HAXOJSAIIUMNCA B 3JaHUM, PACIOJIOKEHHOM TI0 ajpecy: Hipkeropojackas o01acTh,
r.llepBomaiick, T™I.YabsiHOBa, A.7A  JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 34
MPEIOCTaBICHUE MYHUIIUIIAILHON YCIYTH, YTOUHSAET MpeIMeT OOpalleHus 3asiBUTENS a
TaK Xe:

- TPOBEPSIET JOKYMEHT, YAOCTOBEPSIOMIMM €ro JUYHOCTh, a ISl MPEICTaBUTENS
3asBUTENISI - JOKYMEHT, YJOCTOBEpSIONIMNA mpaBa (IMOJHOMOYMS) TMPEICTaBUTENS
(bU3UYECKOTO WIH IPUINIECKOTO JIUIIA, €CIU C 3asBJIICHUEM o0palaeTcs npeiCTaBUTENb
3asBUTEIST (3asBUTENICHM), W JOKYMEHT, YJIOCTOBEPSAIONIUMN JIMYHOCTh MPEICTaBUTENSA
3asIBUTEJIS,

- MPOBEPSIET MPABUILHOCTh 0(DOpPMIIEHUS 3asBUTENIEM (ITPEJACTABUTEIIEM 3asiBUTEIIS)
3asIBJICHUSI, YIOCTOBEPSISACH, UTO:

- TEKCT 3asBJICHHS HamMcaH pa300pYMBO, HAMMEHOBAHUE IOPUAMYECKOTO Jinia 0e3
COKpAIlIEHUs, C YKa3aHMEM €ro MeCcTa HaXOXICeHWs, (aMUINd, UMEHA U OTYECTBa
(bu3MYecKOoro JIMIa, aApec ero MecTa KUTEIHCTBA HAIMIMCAH MOJIHOCTHIO, B 3asBJICHUU HET
MOAYHUCTOK, TPUMUCOK, 3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIIPABICHUI;

- 3aBJICHUE HE UCIIOJHEHO KapaH/allIOM;

- 3asBJICHHE HE MMEET CEPbE3HBIX MOBPEKICHUN, HATUYHE KOTOPBIX HE MO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh €T0 COJICPIKAHMUE;

- Pa3bACHSET 3asABUTENI0O OO0 HMEIOIIUXCA HEIOCTaTKax B IMPEJOCTaBICHHBIX
JIOKYMEHTaxX Ha MPEIOCTaBJICHUE MYHMIIUNAIBLHON YCIyTH, OCHOBAHMSIX ISl OTKa3a B
npueMe JOKYMEHTOB, OCHOBAHMSX Il OTKa3a B MPEIOCTABICHUM MYHUIIMIAILHOMN
yCIIyTH (€CIU TaKOBBI UMEIOTCS).

3.3.1.3. B ciyuae mpencTaBi€HUs 3asBUTEJIEM 3asBJICHUS, HECOOTBETCTBYIOILIETO
TpeOOBaHMSIM K TPABWIBHOCTA O(OPMIICHUS, YCTAHOBIEHHBIM MOAMyHKTOM 3.3.1.2
HACTOAILIET0 AJMUHHCTPATUBHOIO PErJIaMEeHTa, a TaKK€ MPU HAJMYUU OCHOBAHWM ISt
OTKa3a B IPUEME 3asIBJICHUS, YCTAHOBIICHHBIX 1. 2.12 HacTOsIIero AJIMUHUCTPATUBHOTO
pErIaMeHTa, 3asIBUTEII0 OTKA3bIBAETCS B PUEME 3asIBJICHUS.


http://www.gosuslugi.ru/
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3.3.1.4. Ilpu nuunom oOpamenun 3asButens B otaen ['BY HO «YMOIL»
JUIsl IPEAOCTABIICEHU MYyHUIIMNAIBHOW ycimyru coTpyaHuk otaena ['BY HO «YMO®Ly,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPAINIO JOKYMEHTOB, YTOUHSIET MPEeaMET OOparieHus
sasButensd B otaenae ['bBY HO «YM®L», a Takxke:

- COOTBETCTBME  HCHOPAMIMBAEMOW  MYHUUUNAIBHOW  YCIYIH  IEPEYHIO
MPEIOCTABIISIEMbIX TOCYIAPCTBEHHBIX U MYHUIIMITAJIbHBIX YCayT Ha 0aze otaena ['bY HO
«YMODIL»;

- YCTaHaBJIMBACT JUYHOCTb 3asBUTENS JTUOO MPEACTABUTENS 3asBUTENS IMyTEM
CIIMYEHUS JOKYMEHTOB;

- TOPOBEPSIET OTCYTCTBHUE B 3aBJICHUU O MPEAOCTABICHUN MYHHIUIIAIBHON YCIyTH
HE3aMOJHEHHBIX  00sI3aTEeNBHBIX  MMOJIEH  (GOpMBI  3asBJICHHUS, HEOTOBOPEHHBIX
VCIPABIICHUM, CEPhE3HBIX IMOBPEXKIACHUM, HE MO3BOJSIOIINAX OJHO3HAYHO HMCTOJIKOBATh
COAEP>KaHUE 3aIBJICHUS, €CJIA OHO HE COCTABIIAETCA B AJIEKTPOHHOM BHJIE;

- MPOBEPSAET KOMIUIEKTHOCTh JOKYMEHTOB, a TAKKE COOTBETCTBUE MPEACTABICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHUSIM;

- Ppa3bACHSAET 3afABUTEII0 00 WMEIOIMXCS HEAOCTaTKax B TMPEACTaBICHHBIX
JIOKYMEHTAX Ha MPEAOCTABICHUE MYHHIMIIAIBHOM YCIYyIM, OCHOBAHMSX ISl OTKa3a B
IpUE€ME JIOKYMEHTOB, OCHOBAHHUAX Il OTKa3a B MPEAOCTABICHUU MYHHUIUITAIIBHON
yCIIyTH (€CIIU TAKOBBI MUMEIOTCH);

- OpeIaracT C COrJjlacusl 3asBUTENS YCTPAHUTh HEIOCTATKU HENOCPEIACTBEHHO B
otaene I'bBY HO «YM®IL]y, eciu Takas BO3BMOKHOCTh UMEETCS;

- Pa3bACHSET 3asBUTEII0 BO3MOXXHOCTh OOpalleHusi K COTpyAHUKY otaena ['BY
HO «YM®IIy 3a coneiicTBHEM B yCTPAaHEHUH HEJIOCTATKOB;

- TMPH COTJIACUU 3adABUTEIISI YCTPAHUTH BBISBICHHBIC HEAOCTATKH BO3BpPAIIACT HX
3asBUTEIIIO O€3 pEerucTpaluu JOKyMEHTOB;

- NOpU OTCYTCTBMM OCHOBAHUW ISl OTKa3a B MPUEME JIOKYMEHTOB, PETUCTPUPYET
ux;

- obdopMisieT W BBIJACT 3asBUTENIO PACIKUCKY B PETUCTPALMM 3asBICHUS O
MPEIOCTABJICHUH MYHUIUNAIBLHOW YCIYTH U MPEICTABICHHBIX JOKYMEHTOB, IPU 3TOM
cotpyauuk otnena I'bY HO «YM®L]» yrounser y 3adaBUTENS NPEAIOYTUTENBHBIN
crioco0 moaydeHus pesynbTata yeuayru - B otaene ['bBY HO «YM®IL» nubo B oprane
BJIACTH, JINOO Uepe3 MOYTOBOE OT/ICTICHUE;

- B Clly4ae HaJlMuuhsl OCHOBAHUW JUIA OTKa3a B MPUEME JTOKYMEHTOB BO3BpallacT
JIOKYMEHTBI 3asIBUTEITIO0 ¢ 000CHOBAaHUEM TPUYMH OTKA3a,

- 0 3ampocy 3asBuTens (npeacraButens 3asButensi) coTpyaauk 'Y HO «YM®IIy
oOopMIISIET ¥ BBIJJAET MOTUBHPOBAHHOE MUCHMEHHOE MOATBEPKICHUE OTKa3a B MpUEME
ToKkyMeHTOoB 10  (¢opme coriacHo [lpunmokenuto Ne 3k  HacrosueMmy
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY.

- yBeJloMJIeHHe 00 OTKa3e B MpUeMe TIOKYMEHTOB O0(popMIISIeTCS U pacriedaThIBACTCS
B 2 (nByx) sk3emiuisipax. OJIUH BBIJIAETCS 3asBUTENIO, BTOPOM-CAAETCS HA XpaHEHHUE B
apxuB ' BY HO « YM®IL».

B cnydae oTcyTrcTBUs y 3asBUTENsS 0(DOPMIICHHOIO 3asBJICHUS HA MPEIOCTaBICHUE
yeinyru cotpynnuk otaena I'BY HO  «YMO®IL», OTBETCTBEHHBIM 3a TpPUEM U
pPETHCTpAIlMI0 JOKYMEHTOB, OKa3bIBA€T COACHCTBHE B O(OPMIICHUH 3asBICHUS Ha
MPENOCTAaBIICHNE MYHHUIIMIIATLHONM yCIyTM B COOTBETCTBMU C TpPeOOBaHUSMU
JIEUCTBYIOIIETO0 3aKOHOJATENBCTBA, B TOM YHUCIIE C HCHOJIB30BAHUEM IPOTPAMMHBIX
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cpencts. B odopmiiennn  3adBieHUs 3asABUTENb COOCTBEHHOPYUYHO YKAa3bIBACT

CBOIO (DaMHITHIO, UMSI K OTYECTBO, CTABUT JATy U MOATHCH.

3.1.5. 3asBneHre U TOKYMEHTHI MOCTYIUBIIUE OT 3asIBUTENISI IOCPEACTBOM IMOUYTOBOM
CBsI3M B AMUHUCTpaIuio, B kabuaeT Ne 1, HaXOosIuiics B 3JaHUH, PACIIOJIOKEHHOM I10
aapecy: Huxeroponckas obnactse, r.IlepBomMaiick, mi. YiabsiHoBa, A.7A perucTpupyroTcs
JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHUIUIIAIIBHOW YCIYTH , B
JKypHaJIe pETUCTPAllUd B JIEHb OCTYILICHHUS.

Ecnu, 3asBneHne W JOKYMEHTHI, NMOCTYNHUBIIWE OT 3asBUTENSI, HE COOTBETCTBYIOT
YCTaHOBJICHHBIM  TpPeOOBaHUSIM, TO JOJDKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a
MPEIOCTaBIICHUE MYHUIMIIAIBHON YCIyTrd B TeUEHHE 2-X pabouuMx JHEH yBEIOMIIET
3assBUTENS (MO TeneoHy, OUTOM) 00 OTKa3e B MpUEME 3asBICHUS, OOBSICHSS MPUINHBI
OTKa3a.

33.1.6. B cnyuae, eciau 3agBUTEIb OOpaTUiCS 3a TpeaoCTaBICHUEM
MYHHIMIIAIBHON YCIYTH TMOCPEACTBOM  MHTEpHET - mopraia rocyAapCTBEHHBIX M
MyHULIMNATBHBIX ycayr Huskeropoackoi o6mactu, EnuHbiil mopTan rocyaapCTBEHHBIX
YCIyT, HOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPEAOCTABICHUE  MYHUIUNAIBHON
YCIyTH, TPOBEPAECT MNOCTYNHUBIIUE 3asBJICHUEC W MPUIATAEMBIE JOKYMEHTHI B JICHb
MOCTYIJICHUSI, TIEPEBOJUT JOKYMEHThl Ha OYMa)KHBIH HOCHUTEIb, PETUCTPUPYET B
YKypHaJIe peruCTpaluy 3asBICHUM.

Ecniu npu mnpocMoTpe dSIeKTpOHHOM (OpMBI 3asBICHUS U TMPUIIATaeMbIX
JIOKYMEHTOB 3aMEYaHMM BBISBICHO HE OBLIO, TO Tpa)KAaHWH, 3aloJHUBLINN (opmy,
MOJIYYUT YBEJOMJIEHUE IO 3JIEKTPOHHOW IOYTE O TOM, UTO €ro 3asBKa MepeaaHa Ha
ucrnosiHenue. Ecnu snexTpoHHas ¢opMa 3asBICHUS 3all0HEHA HEBEPHO, TO 3asBUTEIIO
Ha aJIpec EKTPOHHOU MOYTHl ABTOMATUYECKU OTIPABUTCS COOOIIEHUE O HEKOPPEKTHOM
3aMOJTHEHUH 3asIBJICHUS, C KOMMEHTapUsMH O JOMYIIEHHBIX  ONIMOKaX.
Cpox ucnoJyiHeHHs — B TeUeHHE 2 pabounx JHEH.

3.3.1.7. 3asBieHue W JOKYMEHTBHI, MOCTYNHBIIAE OT 3aABUTEIISI B aJpec
AIIEKTPOHHOMN MOYTHI AJIMUHUCTPALUUA, TPUHUMAIOTCS CIIEHHAIUCTOM AJIMUHHUCTPALINH,
OTBETCTBEHHBIM 3a MPUEM DJIEKTPOHHBIX JOKYMEHTOB. Crenuaiuct AIMUHHUCTpPAIIUH,
OTBETCTBEHHBIN 3a MpPHUEM HJICKTPOHHBIX JTOKYMEHTOB MEPEBOAUT HMX Ha OyMa)KHBII
HOCUTEJb B JI€Hb IMOCTYIUICHUSI, PETUCTPUPYET B KypHAJE PETUCTPALMM 3asABICHUN U
nepefaeT MPUHITHIE JOKYMEHTBI  JODKHOCTHOMY JUIY AJIMUHHUCTpALNH,
OTBETCTBEHHOMY 3a IMPEIOCTAaBICHHE MYHHIUIAIbHONW yCIyru. [[oMKHOCTHOE JHUIIO,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULIMNAIBHON YCIYyTM  PETUCTPUPYET HNPUHSTHIE
JIOKYMEHTBI, B )KypHAJIE PETUCTPAIMU B TEUCHHUE OJHOTO paboyero JHS.

Ecnu 3asBnenne, He COOTBETCTBYIOIIEE YCTAHOBICHHBIM TPEOOBAHUSAM, MOCTYITHIIO
B aJIpeC AJIEKTPOHHON MOUThl AJMUHUCTpPAIMU, JOJLKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MpEeOCTaBICHNE MYHUIMIIAJIBHOW YCJIYTd B TEUEHHE JBYX pabouux AHEH cO JHS
MOCTYIUICHUSI 3asBJICHUS HUCTIOJHUTENIO YBEIOMIISIET 3asBUTENSI 00 OTKa3e B MpUEME
3asIBJICHUA C YKa3aHUEM MPUUYUHBI 0TKA3a, IO aAPeCy JICKTPOHHOUN MOYTHI 3asIBUTEIS.

3.3.1.8. Ecam npuuuHbl, NOPENSITCTBYIONIME MPUEMY TOKYMEHTOB, MOTYT OBITh
YCTPAHEHBI B XOJ€ NTpUEMa, OHU YCTPAHSIOTCS HE3aMEIJIUTEILHO.

3asBUTEIHL HMMEET TNPaBO OOPATUTHCS 3a TOJYYCHHEM HWH(POPMAIMK O XOJIe
MPEIOCTABIIEHUS MyHUITUTIATBHOU YCIIYTH JIFOOBIM yIOOHBIM CTIOCOOOM:

1) ecnu 3asBieHUE MOJAHO B AIMHUHHCTparuio B KabuHetr Ne 1, Haxomsmuiics B
3IaHUH, PACTOJIOKEHHOM 1o anapecy: Hmxkeropoackas o6nacts, r.IlepBomaiick,
1. YiegHoBa, 1.7A:
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- [pu JHAYHOM oOOpameHnn B AJMUHUCTPAIUMIO B kabumaer Ne 1,

HAXOJSAIIUNCA B 3JaHUM, PACIOJIOXKEHHOM TIO anpecy: Hmkeropojckas o01acTh,
r.IlepBomaiick, . YaesiHoBa, 1.7A

- mocpenctBoM MHTepHET - caifra: http://1maysk.ru,

- o tenedony: 8 (83139) 2-13-57

B COOTBETCTBUU C IpayukoM paboThl AAMUHUCTPALIUH.

2) ecnu 3asBieHue noaado B oraes ['bBY HO « YM®I»:

- ipu InyHOM o6Opameruu B otaen ['bBY HO «YM®IL»

- Ha [Toprasie YM®VY HO- http:/www.umfc-no.ru,

- o tenedony: 8 (83139)2- 19 -10

B cooTBeTcTBUH C rpadukxom padbotsl [BY HO « YM®I».

3.3.1.9. Pe3ynpTraTOM HCHOJHEHHS AJMUHHUCTPATUBHOTO JEUCTBUS SIBISACTCS
perucTpanus MOCTYNUBIIETO OT 3asBUTEIIA 3aBJICHHUS.

3.3.2.Hanpasaenue corpyaHukamu oraeia I['BYHO «YM®IL» 3asBiieHus u
NPUHATHIX JOKYMEHTOB B AIIMUHHUCTPALMIO IJISI PACCMOTPEHMSI.

3.3.2.1. OcHoBaHueM s Hayajga aJIMHUHUCTPATUBHOTO JCHUCTBUA SBISACTCS
MOCTYIUICHUE W PACCMOTPEHUE 3asBJICHUS O MPEIOCTABICHUH MYHHUIUIIAIIBHON YCIyTH
B otacie I'BY HO « YM®I».

3.3.2.2. B canyuae B3zaumogeiictBuss I'bBY HO «YMO®Il» ¢ aamuHUCTpanueil B
anekTpoHHo# hopme corpynnuk ['bY HO «YM®IIy» narnpaBisieT 31eKTpOHHbBIE 00pa3iibl
(CKaH-KOMUHU) TMPUHATOTO 3asBJICHUS U JOKYMEHThl (KOMUH JOKYMEHTOB) B
aJIMUHUCTPAIIMIO HE TIO3/IHEE CIIEAYIONIero padovero JHs.

[Ipu oTcyTcTBUM TeXHHUUYECKON BO3MOKHOCTU B3aumojenctBus ['bBY HO «YMO®I»
C aJMHUHHUCTpAIMed B AJIEKTPOHHOM PopMe mepenada 3asiBICHUS U JTOKYMEHTOB (KOIHUIA
JIOKYMEHTOB) OCYIIECTBIIACTCS HA OyMa)kHOM HOCHUTEJE.

Cotpyanuk I'bY HO «YM®IIy» ne no3anee 2 pabounx AHEH, CICAYIOMMX 3a THEM
npueMa u peructpaunu 3aseiaeHus B ['bBY HO «YM®LI» nepenaer B aiMUHUCTPALIAIO
OpWUTMHAJIBI 3asBJICHUW, MpeacTaBieHHbIX 3asButenem depe3 ['bY HO «YMOLy, co
BCEMU HEOOXOJUMBIMU JIOKYMEHTaMH, IO PEECTPy MepeaBacMbIX IOKYMEHTOB.

JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM IOKYMEHTOB:

- TPOBEPSIET KOMIUIEKTHOCTh TMPEJICTABICHHBIX JIOKYMEHTOB, NPWJIAraeMbiX K
3asBJICHUIO, HA COOTBETCTBHE PEECTPY, CTABUT OTMETKY O IMPUHITUU JOKYMEHTOB;

- nepenaetr cotpyauuky I'bBY HO «YMO®ILl» sk3eMIuisip peectpa ¢ OTMETKOM O
MPUHATHH MPEJICTABICHHBIX JTOKYMEHTOB. JK3eMIUIsip Bo3Bpamiaercs B oraen I'bBY HO
«YMODIJ;

- perucTpupyeT 3asBiI€HUE IO MIpaBUjiaM JEJIONPOU3BOACTBA (CPOK BBINOIHEHUS
nercTBus - He 6oJiee 10 MUHYT) B )KypHaJie pErUCTpalliy BXOAAIICH JOKYMEHTAIIUH.

3.3.2.3. JlanwHeiimee paccMoTrpenue nocrynusiiero u3 oraena ['bY HO «YMOIIy
OT 3asIBUTENS 3aBJICHUS O MPEIOCTABICHUM MYHUIIUIIAIIBHON YCIYTH U MPEACTABICHHBIX
3asBUTENIEM  JOKYMEHTOB  OCYHIIECTBJISIETCS  AJIMUHUCTpalHeit B  TOpSJIKE,
ycTaHoBJIE€HHOM 11.3.3.3, 3.3.4. AAMUHHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpraToM MCHOJHEHUS AAMUHHCTPATUBHOTO JIEMCTBUSI ABJISETCS PETrUCTPALUS
noctynusiiero ot otaena [BYHO «YM®ILIy 3asBinenus 3asButens. Cpok UCHOJTHEHUS
JTAHHOTO aJIMUHUCTPATUBHOTO JIEUCTBUS HE 00JIee OJHOTO JTHS.

3.3.3. PaccmoTpeHnne 3asiBJIeHUA.
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3.3.3.2. OcHoBaHuMeM I Hayajga MpOLEAypbl  SBISETCA  PacCMOTPEHHE
3asBJICHUS  3asIBUTENS] JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPEAOCTABIICHUE
MYHULANAIBHOU YCIIyTH

3.3.3.3. JIOIKHOCTHOE JHMI0, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULIMIIAIBHON
yCIIyTH, IIOCJIE TOJIyYEHUs 3asBJICHUSI B TEUYEHHUE ABYX pabOUMX ONpeAessieT MpeIMeT
oOpaimieHuss B  MPEJOCTABICHUM MYHULUNAIBHON YCIYIM M NPUHUMAET OJHO W3
CJIIEYIOIUX PELICHUI:

- BbJaYa WIA HaIpaBJICHHE 3asABUTEIIO APXHUBHBIX CIIPABOK, MOJITBEPKIAFOLINX
TPYAOBOM CTak pabOTHI U pa3Mep 3apabOTHOM IUIATHI:

- BblJlaya WIM HAIIPABICHUE 3asBUTEII0 IUCbMA C OTKAa30M B BbIJA4Ye APXUBHBIX
CIPABOK, MOJATBEPKAAIOIINX TPYJOBOM CTaK padbOTHI U pa3Mep 3apab0THOM IJIAThI,

- HalpaBJICHUWE YBEJOMJICHHME  3asBUTEII0 O Iepeajpecalud 3asBICHHS B
OpraHu3allid, YYpPEeXKICHHsS, B KOTOPBIX HAaXOAATCAd HA XPAHEHUH JOKYMEHTHI,
HEO0OXOAUMBIE ISl UCTIOJTHEHUS 3asBICHHUSL.

Pe3ynpraTom MCHOJHEHNS aIMUHUCTPATUBHOTO JACHCTBUS SBIISAETCA:

- BbIJ]aYa WJIM HANpaBJICHUE 3asSBHUTENI0 APXUBHBIX CIPABOK, MOATBEPKIAIOIINX
TPYJOBOM CTaxX pabOThl M pa3mep 3apabOTHOW IIaThl JUOO MHUCBMa C OTKAa30M,
HaIlpaBJICHUE YBEIOMIICHUS 3asBUTEIIO O NIEPEAAPECALNN 3asIBICHUS.

Cpok UCHOJTHEHUS JaHHOTO aIMUHUCTPATUBHOIO JEHCTBUS HE OoJiee BYX pabouux
JTHEH.

3.3.4. UcnosHeHne 3asiBJICHUA:

3.3.4.1. TloaroroBka, odgopm/jieHHMe APXUBHBIX CIPABOK, MMOATBEP:KIAIIINX
TPYAOBO#l cTaxx padoTbl M pasMep 3apa0dOTHOM IUIaThl, IHMCbMa C OTKAa30M,
HaIpaBJieHHe YBeJOMJICHHS 3asiBUTEJII0 O Mepeajpecanuy 3asiBJICHUS:

3.3.4.1.1. IloaroroBka, 0GOpPMIIEHHE apXMBHBIX CIPABOK, MOATBEPKIAIOIINX
TPYJOBOI CTaXX pabOThl U pa3Mep 3apabOTHOM ATkl OCYIIECTBIISIETCS MO TOKYMEHTaM,
HaxXoJAIIMMCA Ha XpaHEHUM B apXMBHOM cekrTope. lIpu OTCyTCTBMHM NOKYMEHTOB B
apXMBe TOTOBUTHCS MUCHMO C OTKA30M C YKa3aHUEM IIPUYHH.

3asBiIeHUE, HE OTHOCSIIMECS K COCTaBy XpaHSALIMXCS B AapXUBE AapXUBHBIX
JOKYMEHTOB, B TEUEHHME 5 JHEH C MOMEHTA €ro PEerucTpauuy HaIpaBIIIETCS B JIPYrou
apXuB WIM OpPraHU3alUIO, TJI€ XPaHATCS HEOOXOJUMBIE apXMUBHbBIE JOKYMEHTBHI, C
YBEJOMIICHHEM 3asBUTEIIIO0 O IEPEagpECALMH 3asBJICHUS.

ApxuBHas cIpaBKa, NUCBMO C OTKa3oM, YBEIOMIICHHE 3asBUTEI0 O
nepeagpecaly 3asBICHUS  JOJUKHBI O(QOopMisAiThCS Ha OnaHke AJIMUHUCTpPALMU.
[ToguncTKU ¥ MIOMAapKX B apXUBHBIX CIIPaBKaX HE JOITYCKAKOTCS.

3.3.4.1.2. B apxuBHOI cHOpaBKe Ha3BaHUE APXMBHOIO JIOKYMEHTa, €r0 HOMEp U
JlaTa BOCIIPOU3BOASATCS MOJHOCTHIO. V3BIEUEeHUsIMU U3 TEKCTOB apXMBHBIX JOKYMEHTOB
JOJDKHBI OBITH MCYEpIIaHbl BCE UMEIOIIMecs AaHHble Mo 3ampocy. Hadano m konen
KQKJIOTO M3BJICYEHUS, a TAKKe MPOMYCKU B TEKCTE€ apXMBHOTO JIOKYMEHTa OTIEIbHBIX
CJIOB 0003HAYAIOTCSI MHOTOTOUYHEM.

B npumMedanunm K TEKCTy AapXWBHOW CIPABKU  JCJHAKOTCA COOTBETCTBYIOLIME
OTOBOPKM O YaCTAX TEKCTa OpUTHHAJIa, HEpa30OpPUYMBO HAIMMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, HE NOJJAOIIMXCS IPOYTEHUIO BCIEACTBUE IOBPEXKIECHHUS TEKCTa M T.[.
OTtaenbHBIE CIIOBA M BBIPAXKEHUS OPUIMHAJIA, BBI3BIBAIOIIME COMHEHHSI B UX TOYHOCTH,
oroBapuBarorcs cioBamu "Tak B Tekcte opuruHana”, "Tak B nokymente". [locne Tekcra
ApXWBHOM CIIPAaBKM YKa3bIBAIOTCSl ApXWMBHBIM HHIEKC M HOMEpa JHMCTOB €IWHHUIIBI
XPAaHEHMs ApXUBHOTO JOKYMEHTA.
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3.3.4.1.3. IloaroroBneHHass apxXxuBHas CIIpaBKa, MOATBEpPKAAOLIAs  TPYAOBOM
CTaX paboOThl W pa3Mep 3apa0OTHOM TUIATHI, TUCHMO C OTKa30M, YyBEJIOMJICHUE
3aSBUTENI0 O IIepeagpecalvv 3asBJICHMs, ITOANMCHIBAIOTCSA YIPABILIIOINM JCIAMHU
aMUHHUCTPALlMK TOpoJACKoro okpyra ropon IlepBomaiick Hwmxeroponckoir obmactu
(mamee - VYmnpaBiugomMi AelaMH) M JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
MPEAOCTABICHUE MYHULUIIAIBHOW YCIIYTH, 3aBEPSIOTCA IE€YaThiO0 AJIMUHUCTpAllMU, Ha
HEW MPOCTABIIAECTCS PETUCTPALIMOHHBIM HOMEp U JaTa.

3.3.4.1.4. Pe3ynbTaToOM aJMUHUCTPATUBHOIO JCHCTBUS SIBIACTCS MMOJATOTOBIICHHAS
U COOTBETCTBYIOIIUM 00pa3oM ohopMIICHHAS:

- apxuBHasg CIpaBKa, MOATBEPXKIAONIas TPYAOBOW CTaX pabOThl U pa3Mep
3apa0O0THOM TJIATHI;

- MUCBMO C OTKAa30M;

- HaIIPaBJICHUE YBEIOMJICHUS 3asBUTENIO O IEPEeaaApecaluy 3asiBJICHNUs.

Cpok ucnosHeHuss 3asBiicHUS — 20 KAJICHAAPHBIX AHEH CO JHS PETHCTPALMHU
MOCTYMIUBILIETO 3a8BJICHUS B AJIMUHUCTPALIUIO.

3.3.5. Belgaya wuJaM HampaBjeHHE 3asIBUTEII0 APXHUBHBIX CIIPAaBOK,
MOATBEPKAAIOIIMX TPYAOBOH cTax padoThl U pa3Mep 3apad0THOM IVIAThI, MUCbMA C
O0TKa30M, YBEeJOMJICHUSI 3afiBUTEJISl O Mepeajpecanuu 3asiBJICHUS.

3.3.5.1. IloAroToBIEHHBIE apXUBHBIE CIPABKH, IMOJTBEPKIAIOIINE TPYJOBOM CTa)X
paboThl U pazMep 3apabOTHOM IUIATHI, MTUChMA C OTKAa30M, YBEJIOMJICHUE 3asBUTEIIO O
nepeagpecalyy 3asBICHUS, 3asBUTENIb MOXKET MOJYYUTh JIMYHO B AJJMUHHUCTPALIVH - B
kabuner Ne 1, HaxopsmuMiics B 31aHMM, PACHOJIOKEHHOM 1o aapecy: Hukeroposackas
obmnactp, r.IlepBoMaiick, 1. YibpsiHOBa, 1.7A, €Clii B 3asBJICHUU 3asBUTENb YKa3all TAKOH
Croco0 MOJTyYeHHUsl pe3yiabTaTa yCIyTu.

Ecnu 3asBuTens ykasan cnoco0 MOMy4YeHUs pe3yJbTaTa MOCPEACTBOM IOYTHI, TO
KOHCYJIbTAHT yMOpaBJEHUS JelaMd B TEUEHHUE JBYX pado4yux  IMOCJE HCHOJHEHUS
3asBJICHUSI HANPaBJIseT 3asBUTENIO PE3YJIbTAaThl MPEAOCTABICHUS YCIYTd MOYTOM U B
YKypHaJie perucTpalluy 3asBJICHUS TPOCTABISIET OTMETKY O HalpaBJICHUH.

Ecimm 3asBnenme Obuto momano 3asButenieM B otraene I'BY HO «YM®IL» u
3asiBUTEb HE yKa3all MHOW Croco0 MOJy4YeHUs pe3yjbTaTa MYHULMIAIBHON YCIyTH,
KOHCYJIbTAHT B TEYCHHUH TpeX pabovymux JTHEH, MOCcie UCTIONHEHUS 3asBJICHUS HAMPABIISCT
YBEJIOMJIEHUE M MOJTOTOBJICHHBIE OTBETHI MO PEECTPy NEpPEeAaBaeMbIX JOKYMEHTOB B
oraen ['BY HO «YMOL» ans nocnenyrouei Bbiaauu 3aaBUTEN0. OIUH 3K3EMIUISP
peecTpa mnepeaaBaeMbIX JOKYMEHTOB ¢ mnojamnuchio cotpyanuka I'BY HO «YMOI»
BO3BpalIAlOTCs B 3 IMUHHUCTPALIUIO.

Ecnu B 3as1BieHNM Ha TTOJTyYSHUH YCIYTH yKa3aH TeledOoH 3asiBUTENS COTPYTHUK
ornena I'BY HO «YMO®IL)» yBegomisieT 3asBUTENSI O TOTOBHOCTH pe3yJibTaTa M
npejJiaraeT 3asBUTENI0 SBUThCA 3a €ro mnojydyeHuem [lpu JUYHOM MOJy4eHUU
pe3ynbTata yciyru 3agaButenb B otaene ['bBY HO «YMOILly npeabsBisieT TOKYMEHT
YAOCTOBEPSIIOIINNA €ro JUYHOCTh. ECIIM pe3ynbpTaT YCIyrdM MOJYy4YaeT IMPEICTaBUTEID
3asBUTEIIS, TO OH MPEJOCTABIAET JOKYMEHT, yIOCTOBEPSIOIIMK MpaBa MPEICTaBUTENS
(GU3UYECKOr0 WIM HOPUAUYECKOr0 JIMIA, U JIOKYMEHT YJIOCTOBEPSIONIUN JMYHOCTh
MPEJACTABUTEINS 3asIBUTETIS.

[Tonydyenue pesynbTaTa yCIyru (DUKCUPYETCS B JKypHAJIE PETHCTpaAIly BBIIAYU
JIOKYMEHTOB.

[To ncreuenun 30 xkaneHaapHbIX AHEW ¢ natel nocrymieHus B I'bY HO « YM®L»
JIOKyMEHTOB Ha OyMa)XHBIX HOCUTENSX, SBISIONINXCS PE3YyIbTATOM MPEAOCTABICHUS
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MYHULIMIATbHON YCIyTH, U3 AJMUHHUCTpALNH, BO3BpAILAET
HEBOCTPEOOBAHHBIE  3asBUTEISIMH  JOKYMEHTOB Ha OYMaKHBIX HOCHUTEISX B
AJIMUHUCTpPAIMIO TI0 peecTpy NepeAaHHbIX IOKYMEHTOB.
HenonydeHHublie 3agBUTENIEM pE3yNbTaThl MPEIOCTABICHUS YCIYTH B TEUCHHUE TPEX
JeT xpaHsaTrca B AnvunucTtpanuu (kaOuner Ne 1, Haxondmuics B 37aHUH,
pacrnosioxkeHHOM 1o ajapecy: Hukeropojackas ob6macts, r.IlepBomaiick, mi.VYibsHOBa,

. 7A).
IV. ®opMbI KOHTPOJIS 32 IPEAOCTABJICHUEM MYHUIUIIAIbHON YCJIYTH

4.1. Ilopsaaok ocywmiecTBJIeHHS TeKYILIero KOHTPOJIA 3a COOJI0JeHHeM M
HCIOJIHEHHEM OTBETCTBEHHBIMH J0JLKHOCTHBIMM JIMIAMHU MOJI0KEHUH perjiaMeHTa
U HUHBIX HOPMATHBHBLIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPe0OBAHUA K
NpeI0CTABJICHUI0O MYHUIIUNIAJIbHOM YCJIYIH, 4 TAK:Ke IPUHSTHEM UMM PeLleHuil.

4.1.1. Texyuuii KOHTpPOJb 3a COOJIIOJEHWEM U HCIOJHEHHUEM JIOJKHOCTHBIMHU
JUIAMHU aJIMUHUCTPALUU TOJIOKEHUN HACTOALIEr0 AJMUHUCTPATUBHOIO pErjiaMeHTa U
UHBIX  HOPMATUBHBIX  MpPAaBOBbIX aKTOB, YCTAaHABIMBAIOMIMX  TpeOOBaHUSA K
MPEAOCTABICHUIO MYHUIUIAIBHOW YCIYTM, a TaKXKe MPHUHATAEM HWMHU PEIICHUI
OCYLIECTBJISIETCS  JOJDKHOCTHBIMU  JIMUAMHU  AJMUHUCTPAIlMM, OTBETCTBEHHBIMM 32
OpraHM3alMio padoThl MO MPEIOCTABICHNIO MYHUIIUIAIBHON YCIYTH, yTEM MPOBEACHUS
IIPOBEPKH.

4.1.2. IleprOAMYHOCTh OCYIIECTBJICHMSI TEKYIIErO0 KOHTPOJIS YCTAHABIMBAECTCS
IJIABOM  MECTHOIO  CaMOYIIPABJIEHUS TOPOACKOro okpyra ropox llepBomaiick
Huxeropoickoii o6actu.

4.1.3. TIpoBepkr MOJHOTHI U KA4E€CTBA MPENOCTABICHUS MYHULHUIIAIBHOW YCIYTH
BKJIIOYAIOT B c€0s1 MpPOBEJIEHNE MPOBEPOK, BBHIABICHUE W YCTpAaHEHUE HAPYIICHHWM IMpaB
3asiBUTENEN, pacCMOTPEHHUE, MPUHITHE PELIEHUH U MOATOTOBKY OTBETOB Ha OOpalleHuUs
3asBUTENICH, cojepiKamiue KajdoObl Ha JedcTBusi (Oe3AeHCTBHE) W PEIICHUS
JNOJDKHOCTHBIX ~ JIML  AAMUHUCTPALIMM,  OTBETCTBEHHBIX  3a  MPEJOCTABIICHUE
MYHHUIUITAIBHON YCIYTH.

4.2. TIopsaOK W NEPUOAMYHOCTH OCYIIECTBICHHS IUIAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK IMOJHOTHI U Ka4eCTBAa MPEIOCTaBICHUS MyHUIIMIAIBHON YCIyTH, B TOM YHUCJIE
nopsoK W (QOpMBI  KOHTPOJISL 3@ TMOJHOTOM M KAueCTBOM MPEAOCTaBICHMS
MYHHLUITAIBHON YCIYTH.

4.2.1. B mensix ocyuecTBI€HUsI KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIMIAIbHOMN
YCIYTHM, a TakKKe BBUIBICHUS M YCTPAHEHUSI HAapyLUICHUM TIpaB 3asBUTENECH
aJIMUHUCTpALIME MPOBOMAATCS IUIAHOBBIE M BHEIUIAHOBBIE MpoBepku. llmaHoBble U
BHEIJIAHOBBIE MPOBEPKHU MPOBOJATCA HA OCHOBAHUU PACTIOPSHKEHUN aIMUHUCTPALIUU.

4.2.2. TllpoBeneHue IIJIAHOBBIX IPOBEPOK  COOJIIOACHUS U UCIOJHEHHS
COTpYIHHMKAMU aJIMHUHHUCTPALMUA TOCIEAOBATEIIbHOCTH JIEUCTBUM, ONpeaeIeHHBIX
aJIMUHUCTPATUBHBIMU TIPOIEAYypaMU MO MPEJOCTABICHUI0 MYHUIUIAIBHOW YCIYTH,
OCYUIECTBIISIETCS] HE PE’Ke OJIHOTO pa3a B rO/I.

4.2.3. BuennaHOBblE TPOBEPKH MPOBOJATCS B CBSI3U C YCTPAHEHUEM paHEe
BBISIBJICHHBIX HapyIICHWH, a Takke B ciy4yae >kano0 Ha aeiictBus (Oe3nelicTBue)
JNOJDKHOCTHBIX ~ JIML[  AAMUHUCTPALMM,  OTBETCTBEHHBIX  3a  IPEJOCTABIICHHE
MYHULIUNIAIBHOU YCIIYTH.
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4.3. OTBETCTBEHHOCTL JTOJIZKHOCTHBIX JINI oprasa,
NPeIOCTABJIAKIIEI0 MYHUIHMNAJBHYK YCIYry, 3a pelleHus ¢ JeilcTBUA
(0e3neiicTBue), MpUHMMaeMble (OCyLIECTB/IieMble) UMM B XOJe INpPeI0CTABJICHUSA
MYHUIMTIAJIbHOM YCJIYTH.

43.1. Ilo pe3ynpratam NOpPOBEACHHBIX MPOBEPOK B CIydae BbISIBICHUSA
HEMPABOMEPHBIX  pEIICHHWM,  JelcTBud  (0e3aeHcTBUS)  JIOJDKHOCTHBIX — JIMIT
aJIMUHUCTPAIIMH, OTBETCTBEHHBIX 32 MIPEIOCTABICHUE MYHUIIUIAIBHOU YCIYTH, U (PaKTOB
HapylIeHUsI NpaB M 3aKOHHBIX MHTEPECOB 3asBUTEJIC BUHOBHBIE JIOJHKHOCTHBIE JHMIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickoin denepanuu.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHOTO JIMIA OMPEAEISIETCS B €r0
JOJDKHOCTHOW HMHCTPYKIIMM B COOTBETCTBUM C TpeOOBaHUSIMH 3aKOHOJIaTEJIHCTBA
Pocculickon ®@enepanumu.

4.3.3. TlepeyeHb mUIll, OCYIIECTBISIOMINX KOHTPOJb 3a MPEIOCTABICHUEM
MYHULIMNAIBHON  YCIyTrH, yCTaHABIMBAETCS BHYTPEHHUMHU  PACHOPSAUTEIHHBIMU
JOKYMEHTaMU aJIMUHUCTPALINH.

4.4. TpeOoBaHusi K NOPSAAKY M GopMaM KOHTPOJISL 3a MPeAOoCTABJICHHEM
MYHUIMIAJIbHOH YCJOYId, B TOM 4YHCJI€ CO CTOPOHBI I'PaxJAaH, UX 00beIMHEHU H
OpraHu3amui.

4.4.1. KoHTpoap 3a NpPeIOCTABICHUEM MYHULIMIAIbHON yCIYTH, B TOM YHUCIE CO
CTOPOHBI TpaXJaH, UX OOBEIUHEHUNW U OpraHu3alui, 00eCIeurnBaeTCs] MOCPEICTBOM
OTKPBITOCTH JIESITEIBHOCTH aIMUHUCTPAlMM TpPU MPEIOCTABICHUM MYHULIUNAIBHOM
YCIIYTH, TOJY4YeHUS TpakJaHaMmH, UX OOBEIUHEHUSMHU W OPTaHM3aAIUSMU TOJHON U
JIOCTOBEpHON HH(pOpMalMM O TOPSAKE MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH,
BO3MOXXHOCTH JIOCy/eOHOro (BHECYneOHOro) OOKaJlOBaHMWS PpEIICHUM, JeHCTBHI
(O6e3nelicTBUsl) AIMUHUCTPAIIMM W €€ JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 34
MPEIOCTABIECHUE MYHULIMTIIAJIbHOW YCITYTH.

4.4.2. AIMUHUCTpandss  OCYIIECTBIISIET  IOCTOSHHBIA ~ KOHTPOJb 32
MPEeA0CTaBICHUEM MYHUIUIIATBHON YCIyTrd. AJIMUHUCTPAILMEH OCYIIECTBIISICTCS aHaJU3
pe3yJabTaTOB MPOBEJACHHBIX IMPOBEPOK, HA OCHOBAHUM KOTOPOTO MPUHUMAIOTCS
HEOOXOJIMMbIE MEPhI MO YCTPAHEHUIO HEJOCTATKOB B OPTraHU3AIMU MPEIOCTABICHUS
MYHHULUITAIBHON YCIYTH.

V. Jocyneonblii (BHeCya1eOHDbII) MOPSIAOK 00:KAT0BAHUSA PellieHUid 1 el CTBUI
(0e3neiicTBHsI) OpraHa, NpeaoCTABJSIONIEr0 MYHUITUNIAJBbHYIO YCJIYTY, 4 TAKKE UX
TOJIZKHOCTHBIX JIMIL

5.1. Uudgopmanus A5l 3aMHTEPECOBAHHBIX JIKMI 00 HUX NpaBe HA A0CyaeOHOoe
(BHecyneOHOe) 00:KkaioBaHue JeicTBUIl (0e31eCTBUA) U (MJIM) pellleHn, MPUHATHIX
(ocyliecTB/IEHHBIX) B X0/I€ MPeI0CTABJIeHUS MYHUIMIIAJIbHON YCIyTH.

5.1.1. 3asgBuTenr uMeeT IMpaBo OOXKaJlIOBaTh B JOCYIACOHOM (BHECYIECOHOM)
Nopsiike pelieHust U AehcTBus (0e3aeiicTBUEe) aIMUHUCTPALMM, MPEIOCTABIISIONIETO
MyHULMNAIBHYKO  YCIyI'y, MW €ro JOJDKHOCTHbIX Jmn, otaena [BY HO
«YnonnomoueHHblt M®IL» u cotpynuukoB otaena ['BY HO «YM®Ily, npunsteie u
(W1K) OCYIIECTBISIEMbIE UMHU MPU MPEIOCTABICHUN MYHUIMIIAIIBHOW YCIyTd, €Cliv, IO
€ro MHEHHIO, TaKWEe PEIICHHUS, ICUCTBUS WM O€3/IeiCTBME HAapYIIAIOT ero mpasa (janee -
Kajgoba).
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5.2. Opranbl roCyaIapCTBEHHOH BJIACTH (opranbi MECTHOI'0
CaMOyNpaBJICHUs]), OPraHU3ali¥ M YIOJHOMOYEHHbIe HA PacCMOTPEHHE KAT00bI
JHIA, KOTOPbIM MOeT OBbIThb HaINpaBJieHa 3’Kajo0a 3asiBUTeJs B J0CYAeOHOM
(BHecyneOHOM) mopsiaKe.

5.2.1. B nocyne6HoM (BHECY1€0HOM) TOPSIKE 3asBUTENb (IIPEACTABUTEIb) BIIPABE
oOpaTuThCcs C Kajmobol B THChbMEHHOH ¢dopmMe Ha OyMaXHOM HOCHUTENE WU B
ANEeKTpoHHOM (¢dopme B aamuHuctpanuio, otaen ['bY HO «YMO®Ly» mmbo B
COOTBETCTBYIOIIUI OpraH roCyJAapCTBEHHOW BIIACTH (OPraH MECTHOT'O CaMOYIIPABIICHUS)
nyONUYHO-NIPAaBOBOrO  0Opa3oBaHMs,  sBisAomuidca  yupenurenem [BY  HO
«YnonaomoueHHbit M®Ly» (nanee - yupenurens ['BY HO «Ynonnomouenusiit MOI11y).

5.2.2. Kanoba noxaerca: I'maBe MECTHOro camoOyInpaBJi€HHUs TOPOJCKOrO OKpyra
ropoa IlepBomaiick Hukeropoackoil 00JacTv, MPENOCTABISIIONIETO MYHHIMIAIBHYIO
yCIyTy, Ha pemeHus u AeiictBus (Oe3neicTBUE) JAODKHOCTHBIX JIMIl aMUHHUCTPAIUH;
pykoBogutento otaena ['bBY HO «YMO®IIy» - Ha peuienus u aedictBust (0e3neicTBue)
corpyauukoB otaena ['bY HO «YM®ILly; yupequrenro I'bBY HO «YnomHomoueHHBIH
MOILI» unu MHOMY JIMILY, YIIOJHOMOYEHHOMY Ha PacCMOTPEHHE *Kajao0 HOPMAaTHUBHBIM
paBOBBIM aKTOM cyObekTa Poccuiickoit ®denepauuu, - Ha pEHICHUS W JEHCTBUA
(6e3neiictBue) pykoBoautens [bBY HO « YMO®Iy.

5.3. CnocoO0bl uHpOpMHUPOBAHMS 3asiBUTEJeH O TMOpPsAKe TMOAAYM H
paccMOTpPEHHUsl KaJ00bl, B TOM 4YHCJIe ¢ HCHoJIb30BaHMeM EaumHoro mnopraJaa
roCyIapCTBEHHbIX 1 MYHUIIMIIAJIbHBIX YCIAYT (PyHKUIMIT).

5.3.1. Undopmanus o nmopsake Nojgauud U pacCMOTPEHUS KaJloObl pa3MeniaeTcs Ha
WH(OPMAITMOHHBIX CTEHJaX B MECTax MPEIOCTaBICHUS MYHULMIAIBHBIX YCIYyT, Ha
opumanbHOM cailte aaMuHUcTpauuu, EnuHom mnoprame u Iloprame, a Takxe
MPEIOCTABISAECTCA B YCTHOM (opme mo Tene@oHy U (WIM) HA JMYHOM Ipueme Judo B
MUCbMEHHON (OpME MOYTOBBIM OTIIPABIECHUEM I10 aJIPECY, YKA3aHHOMY 3asBUTENEM (€ro
MPEICTABUTEIIEM).

5.4. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJUpPYHOIIUX IMOPAIOK
A0CyAe0HOro (BHeCyaeOHOro) 00:KajJ0BAHUA pelleHUd M JercTBUU (0e31elCTBUA)
OpraHa, nNpegoCTaB/ISIIOIEr0 MyYHMUMIAJIBHYI0 YCJIYTYy, a TAKXKe ero J10JsKHOCTHBIX
JIMIL.

5.4.1. Iopsmok nocyaedHoro (BHECYAeOHOT0) 00KaIOBaHUS PEIICHUN B ACHCTBUMA
(Oe3nefcTBUS) aAMUHUCTPALIMK, MPEAOCTABISIIONIEH MYHHUIIMIIAIBHYIO YCIYTYy, a TaKxke
€ro JOJKHOCTHBIX JIUIL perynupyercs: - @eaepaibHbiM 3akoHOM OT 27 utons 2010 roga
Ne 210-®3 «OO0 opranu3zanuu MpeaoCTaBICHUS] TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX
yeinyr» (manee - ®denepanbhblii 3akoH OT 27.07.2010 Neo 210-@3); - denepanbHbIM
3akoHOM OT 2 Mmast 2006 roga Ne 59-@3 «O nopsike paccMOTpeHUs 0OpallleHuid rpaxkaaH
Poccuiickon ®enepauny»; - nocranoBiieHuem [IpaBurtensctBa Poccuiickon Penepaunu
or 16 aBrycra 2012 roma Ne 840 «O mopsiake mojadyd W pacCMOTPEHHS kKajaod Ha
peuieHus u aeictBus (0e3neiicTBue) gpeaepanbHbIX OPraHOB UCIOJHUTEIBLHON BIACTH U
UX JTIOJDKHOCTHBIX JIKI, (heiepalibHbIX TOCYJaPCTBEHHBIX CIY>KaIUX, JOJKHOCTHBIX JIMIL
roCyJIapCTBEHHBIX BHEOIOKETHBIX (oHA0B Poccuiickoit denepariuu, rocy1apcTBEHHBIX
KOpPIIOpaluii, HaJIeJICHHBIX B COOTBETCTBUU C (peiepaibHBIMU 3aKOHAMU TOJTHOMOYHSIMU
10 MPEJOCTABIECHUIO FOCYAAPCTBEHHBIX YCIYT B YCTAHOBJICHHON cpepe NesTeIbHOCTH, U
X JIOJDKHOCTHBIX JIMI[, OPTaHU3allMil, MPeayCMOTpEeHHBIX uacThio 1.1 cratbu 16
®enepanpHoro 3akoHa «OO0 opraHu3alUM MPEJOCTABIEHUS TOCYIApPCTBEHHBIX W
MYHUIIUIIATIBHBIX YCIYT», U UX paOOTHUKOB, & TaKK€ MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB
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MpCa0CTaBJICHHUA rocyaapCTBCHHBIX U MYHUIHIIAJIBbHBIX yCiyr n ux

paboTHHUKOBY; - mocTaHoBieHueM [IpaButenbcTBa Poccuiickoit @eneparuu ot 20 HOSOPs
2012 roma Ne 1198 «O denepanbHOl TOCYAapCTBEHHOW WH()OPMAIMOHHOW CHUCTEME,
o0ecIeunBaoIIe Mporecce T0CcyAeOHOro (BHECYAEOHOT0) O0KaJoBaHUS PEIICHUNW U
nerctBuil (0e31eMCTBUS), COBEPILIECHHBIX MPHU TNPEIOCTaBICHUU TOCYJapCTBEHHBIX W
MYHUITUTATBHBIX YCITYT».

5.4.2. Wudopmanus o mpaBe 3asgBUTENeH Ha JgocyneOHoe (BHecyacOHOE)
o0>kasioBaHue JeicTBUM (O0e3aeicTBYS) U (MIIH) PEIIeHUH, TPUHATHIX (OCYIIECTBICHHBIX )
B X0JI€ PEIOCTaBICHUSI MYHUIIMIIAILHON yCIyTH aAMUHUCTPALIMEH, €r0 JOJIKHOCTHBIMU
JUIaMU, 00 OpraHax, OpraHu3alUsX M JHIAaX, YINOJTHOMOYEHHBIX Ha PacCMOTpPEHHUE
XKanoObl, HampaBlIeHHOW B JocyneOHOM (BHecyaeOHOM) moOpsiaKe, crocobax
uHGOPMHUPOBAHUSA 3asIBUTEINICH O MOPSJIKE MMOAAYU U PACCMOTPEHUS 5Kal00bl, B TOM UHCIIE
c wucmnoib3oBaHueM Enunoro moprtana, Iloprama a Takxke mnepedyHe HOPMATHUBHBIX
MPABOBBIX aKTOB, PETYJIUPYIOUIUX MOPSIIOK T0CYACOHOTO (BHECYAEOHOTO) 00KalIOBaHUs
pemieHuid u JelcTBuUi  (0€3MeUCTBUA) aIMHUHHUCTPAIMU, €ro JIOJDKHOCTHBIX —JIMII,
MOJJIEKUT 00s3aTeNIbHOMY pa3MmenieHuto Ha Equnom nopraine, [Hoprane.

VI. Oco0eHHOCTH BBINOJHEHUS] AAMUHUCTPATUBHBIX MPoLeayp (A1elCTBU) B
MHOTO(YHKIMOHAJbHBIX HEHTPAX MPeI0CTABJICHHUS FOCYyIapCTBEHHbIX H
MYHHUIHMIAJbHBIX YCJIYT

6.1. Oco0eHHOCTH BBINOJHEHUS AAMUHUCTPATHUBHBIX NMpOoUeayp (AeHcTBUI) B
MHOTOYHKIMOHAJIBHBIX  HEHTPax MPeJOCTABJIEHUSI TOCYJAPCTBEHHBIX M
MYHUIIMTIAJBHBIX YCJIYT.

6.1.1. IlpemocraBnenme w™yHununansHo ycayru B [BY HO «YMO®Iy
OCYIIECTBIISIETCS B COOTBETCTBUU ¢ DenepanbHbiM 3akOHOM OT 27.07.2010 Ne 210-D3 u
CornamieHueM O B3aUMOJAECHCTBUU, M TMPHU YCJIOBHHM, YTO MYHHUHMNAIbHAS yCIyra
BKJIIOYEHa B  MEpEYEHb  MYHUIUMAIBHBIX  YCIYr,  MPEJOCTaBIsIEMBIX B
MHOTO(YHKIIMOHATBHBIX HEHTpax pe0CTaBICHUS roCyJ1IapCTBEHHBIX u
MYHULHNAIBHBIX YCIYT, YTBEPKACHHBIII HOPMATUBHBIM [TPABOBBIM AKTOM.

6.1.2. IIpy HanMuMu TEXHUYECKOW BO3MOKHOCTH B3aumojieiictBue Mexay ['bBY
HO «YM®ILI» n agMuHHCTpalMe OCYIIECTBISICTCS B JIGKTPOHHOM (hopMe TTOCPEICTBOM
CMD3B ¢ ucnonszoBanneM ANC MOII.

6.1.3. Ilpu  OTCYTCTBMM  TEXHMYECKOM  BO3MOXKHOCTU  OCYIIECCTBJICHUS
B3aMMOJICUCTBUS B JICKTPOHHOU (hOpMe 3asBICHUS O MPEAOCTABICHUN MYHHUIUTIAIBHON
YCIAYTH W JIOKYMEHTBI, MPEIyCMOTPEHHBIE HACTOAIIMM PermamMeHToM, mepenaroTcs B
aJMUHUCTPAIINIO Ha OyMa)XKHOM HOCHUTEJIE.

6.1.4. Ilpu momaye JAOKYMEHTOB, HEOOXOAUMBIX [JI  MPEJOCTaBICHUS
MyHULHMNANbHON yciyru, uyepe3 otaen [BY HO «YMOL» HenocpencrBeHHOE
MPEIOCTABICHUE MYHULIMIIAIBHON YCIIYTH OCYIIECTBISICTCS aIMUHUCTPALIUEH.

6.1.5. 3asBUTEIISM, MPEICTAaBUBIIMM  3asBJIICHUSI O  MPEIAOCTaBICHUU
MYHULMOAIBHOW ycayru W JokymeHTel B otnen I'BY HO «YMO®L», pesynbsrar
MYHHUITUTIATGHOW YCIYTH B 3aBUCHMOCTH OT CIOCOOa IMOJY4YeHHUs, YKa3aHHOTO UM B
3as1BJICHUM O MPEIOCTABICHUN MyHULIUIIAIBHOW YCIIYTH, BBIAAETCA B TOM ke otaene I bY
HO «YM®L» unu HampaBiseTcsl 3asBUTENI0 MOYTOBBIM OTIIPABICHHEM HA yKa3aHHBIN
aZpec, Ha JICKTPOHHYIO MOYTY H T.J.
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6.2. CocraB agMHMHHCTPATHBHBIX NpOLEAYP (neitcTBUil) 1no
NpeI0CTABJICHUI0O MYHUIUNIAJIbHOM YCJIYIH Yepe3 MHOTO(pYHKIMOHAJIbHbIE LEHTPbI
NpeJ0CTABICHHUA rOCYAAPCTBEHHBIX 1 MYHULIUNIAJIbHBIX YCJIYT.

6.2.1. IlpenocraBinenne MyHuuunaibHoil yciayru B otaene I'bY HO «YMOLy
BKJIIOYaeT B ce0s cleAylolue aJAMUHUCTPATUBHBIE TMpoUeaypbl  (AedcTBus):
MH()OPMUPOBAHKE 3asBUTENICH O MOPSAIKE MPEJOCTABICHUS MYHUILMIIAIBHON YCIyTH
yepe3 otaen ['bY HO « YM®LIy; npuem 3asBiI€HUN O NPEIOCTABICHUN MYHULIMTIATbHON
YCIYTM M HHBIX JIOKYMEHTOB, HEOOXOJIMMBIX [JIsi TPEIOCTaBICHUS MYHHUIIUNAIbHOU
YCIIYTH; HampaBJ€HUE B aJIMHUHHCTPALMIO JTOKYMEHTOB, MOJIYYECHHBIX OT 3asBUTEIIEN B
oraene I'BY HO «YMO®Il» n HEoOXOTUMBIX IS MPEAOCTaBICHUS MYHHUIIUITAIBHOM
yCIIyTH; TpPUEM U PperucTpanus JOKYMEHTOB, MOJy4YeHHbIXx oT oTdaena ['BY HO
«YM®Il», B agMuHHCTpauuu, oPOpMIIEHUE JOKYMEHTOB, SIBIISIIOLIUXCS PE3YJIbTaTOM
IIPEAOCTABIEHN MyHULIMIIAIBHOW yCIIYTH; HAIlpaBJIEHUE aAMUHUCTpanuen B otaen I’ bY
HO  «YM®L]»  n1OKYMEHTOB,  SBJLSIIOIIMXCA  PE3YyJIbTaTOM  IPEIOCTABIICHUS
MYHULIMNAIBHOM  YCIYTHW;  BblJada  3asBUTENIO  pe3yJibTaTa  INPEIOCTaBICHUS
MYHUIUMOATBHOM YCIyTW; HaNpaBI€HHE B aJMUHUCTPALMIO HEBOCTPEOOBAHHBIX
3asgBuTensiMu B otaene I'BY HO «YM®IL)» nokyMeHTOB Ha OyMa)XHbIX HOCHUTENSX,
ABJIIFOLIMXCS PE3YIbTATOM IPEJOCTABICHNSI MyHUIIUITAJIBHON YCIYTH.

6.3. MHudpopmupoBanue 3asiBUTEJell 0 MNOPSAAKe  IPeIOCTABJIEHHS
MYHULIMNAJIBHONH YCJIYIM B MHOIO(QYHKIHMOHAJIBHOM LEHTPe IPeAOCTABICHHUS
roCyAapCTBeHHBbIX U MYHUIIUNIAJTbHBIX YCJIYT.

6.3.1. OcHoBaHueM Uisi Hadajla AaAMUHHUCTPATHUBHON MPOLEIYpPHl SBIAECTCS
oOpamienue 3asBuresisi B otaesn [BY HO «YM®Iy.

6.3.2. UudopmupoBanue 1Mo BOIpocaM MpeA0CTaBICHNUS] MyHULIUITAIbHON YCITYTH B
otaene ['bBY HO «YM®IL» ocymectBisgercsa cotpyanukom otaena ['bY HO «YMOILy»
py 0OpalleHUH 3asBUTENS JIs OJYyUYEHHUS MyHUIIMNAIBHOW YCIIyTH, 32 KOHCYJbTaluen
0 BOMNpPOCaM MPEAOCTABICHUS] MYHHULIMNAIBHOW YCIyrd (MpU JUYHOM OOpalleHHH,
NUCbMEHHO, @10 CHpPaBOYHBIM TenedoHam, TenedoHam-aBTouHPopMaropam (mpu
HaJIMYMM), TyTEM pa3MelleHuss MHPOpMaluh Ha MH(POPMALMOHHBIX CTEHJIAX B MecTax
MIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

6.3.3. Pe3ynbratoM aJMHUHHCTPATUBHOW MPOLEAYPHI SIBIAETCS IMPEIOCTABICHHE
3agBUTENI0 TOJHOM M TOHATHOM MHPOpMAIMM 1O BOMPOCAM, CBSI3aHHBIM C
peAocTaBiIeHEeM MyHUIMIIanbHOU yeinyru B otaene I'BY HO « YM®ILy.

6.3.4. Criocobom (pukcaimu pe3yabTaTa aIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS
yctanoBlieHne coTpyaaukom otaena ['bY HO « YM®ILIy dakra oTCyTCTBHS Y 3asIBUTEIA
BOIIPOCOB, CBSI3aHHBIX C IIPENOCTABICHUEM MYHULIMIIAIBHOMN YCIIYTH.

6.4. Ilpuem 3ampocoB 3asiBUTEJIed O NPEJOCTABJICHUM MYHHMUIMIIAJIbHON
YCJIYI'M M HHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MPEeI0CTABJICHUA MYHHMIUIIAJIbHON
YCJIYIH.

6.4.1. OcHoBaHMeM i1 HayaJla AJAMUHUCTPATUBHOW MPOLEAYpPHI SABISETCA
Ipe/cTaBlIeHUE 3asBUTENEM (mpeacraBureneM 3aasutens) B otaene ['BY HO «YM®IL»
3asBJICHHUS. O TPENOCTABICHUM MYHULMUIIAJIBHOW YCIYIM M COOTBETCTBYHOLIMX
JIOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.6.2. HACTOSAIEro AJIMUHUCTPATUBHOTO PETIIAMEHTA.

6.4.2. Ilpuem 3asBiIeHUs O MPEAOCTABICHUA MYHULUNAIBHOW YCIyIH U
IPWIAraeMbIX K HEMY JOKYMEHTOB OCYILECTBIIIeTCS cOoTpynHHkoMm otaena I'BY HO
«YM®DII».
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6.4.3. Corpyanuk otgena I'BY HO «YMO®IL» yCTaHAaBJIMBAET dakr

MPUHAJICKHOCTA ~ MPEIBSIBICHHOTO  JOKYMEHTA,  YAOCTOBEPSIOLIETO  JIUYHOCTb,
3aABUTENIO0 IyTEeM CBEPKH BHEIIHOCTH oOOpartuBlierocs jauna ¢ (Qortorpadueir B
JTOKYMEHTE.

6.4.4. Ilpu npueme cotpynnuk otzaena ['bBY HO «YMO®ILl» nposepsier Hanuuue
HaJUIeKaluM  o0pa3oM OQOPMIICHHBIX 3aiBJICHHUS U JOKYMEHTOB, KOMILUIEKTHOCTb
JOKYMEHTOB HAa COOTBETCTBUE TNIEPEYHIO, YKa3aHHOMY B AJIMUHHUCTPATUBHOM
periaMeHTe, BU3YyaJlbHO ONPEACISIET NOMJIMHHOCTh MPEACTABICHHBIX IOKYMEHTOB, a
TaKXe CPOK JACHCTBUS TOKYMEHTOB.

6.4.5. [Ipn HanmuYuKM OCHOBAHMI JJI OTKa3a B IpUEeMe JOKYMEHTOB, HEOOXOUMBIX
JUISl IPEAOCTABIICHUST MyHUIIMNIATBHOW yciyTH, coTpyaHuk otaena I'bBY HO «YM®Ily
YBEIOMIISICT 3asIBUTENSI O HAJIMYUU MPEMATCTBHA K MPUHATHIO JTOKYMEHTOB, OOBSCHSCT
3asIBUTEIIIO COAEPKAHHUE BBIABICHHBIX HEJNOCTATKOB B NPEIACTABICHHBIX JOKYMEHTAX W
Ipe/uiaraeT MNpHUHATH MEpbl 10 HMX YCTpaHEHWI0. B ciydae eciu  3asBUTEND
(mpencTaBUTENb 3asBUTENA) OTKA3bIBAECTCS HCIPABUTH JIOMYIIEHHBIE HapYILICHHUS,
corpynnuk oraena ' bBY HO «YM®L]» oTka3siBaeT B IpueMe JOKYMEHTOB M BO3BPAILIACT
3asIBUTEIIIO JOKYMEHTHI C OOBICHEHUEM MPUYUH OTKAa3a.

6.4.6. Ilo 3ampocy 3asBuTens (MpeacTaBUTENS 3asBUTENA) COTPYAHUK oTnena ['BY
HO «YM®ILl» odbopmisieT ¥ BbIJITa€T MOTHBHPOBAHHOE MUCHMEHHOE IMOATBEPKIICHUE
OTKa3za B mpueme JOKyMEeHTOB 1o (opme cornacHo [Ipunoxenuto Ne 3 k HacTosmemy
AJMUHUCTPATUBHOMY pErjiaMEHTy. YBedoMmiieHHe 00 OTKaze B IMpUeMe JIOKYMEHTOB
odopMIIsieTcss U pacredaTbiBaeTcsa B 2 (IByX) sk3eMiuisgpax. OJIMH SK3EMIUISP BbIIAETCS
3asIBUTEIII0, BTOPOU - caaeTcsa Ha xpaHeHue B apxuB otnena ['BY HO « YM®ILy.

6.4.7. 1Ipu OoTCYyTCTBHMH 3aM€YaHMM K JOKyMEHTaM coTpyaHuk otnena ['bY HO
«YM®Il» ocymecTBaser npuéM HEOOXOOUMBIX JOKyMEHTOB. (CBepseT KONuu
JOKYMEHTOB C OpUTMHaJIaM{d U TPU HEOOXOJAMMOCTH CHUMAET KOMHUHU C JIOKYMEHTOB,
MIPEICTABICHHBIX 3asiBUTENEM (€ro MpeAcTaBUTEIEM), JIMOO CKAHUPYET JTOKYMEHTHI JJIs
nepesayu ux B DJIEKTPOHHOM BHJE ¢ ucrnonb3oBanueM CMOB. OpurnHanel T0OKyMEHTOB
BO3BpAILAET 3asBUTEN0 (€ro MpPEeACTaBUTENI0), KpOMe CJly4yaeB, Korga s
MPEAOCTaBICHNUS MYHUIIMIAIBHON YCIyTM HEOOXOJMMbI TOJIMHHUKU JIOKYMEHTOB.
3aBepsieT KOMUU JOKYMEHTOB ¢ npocTtaBienrneM OHO, 10KHOCTH, TOIUCH.

6.4.8. Ilpy HanMUMU TEXHUYECKOW BO3MOXKHOCTH coTpyaHuk otnena I'BY HO
«YMO®L» 3anonuser 3asBienune ¢ npumeHennem ANC MOLI.

6.4.9. Corpynuuk otaena I'BY HO «YM®IIly odopmiser u BbIIACT 3asIBUTEIIO
pacnucKy B TIOJYYEHHH JOKYMEHTOB C YKa3aHHEM PETHCTPAIMOHHOTO (BXOJSIIETO)
HOMEpa W JaThl NpHEMa 3asBJICHHUS O MPEIOCTABICHUN MYHUIMUNAIBHOW YCIYTU H
COOTBETCTBYIOIIMX JTOKYMEHTOB, B KOTOPOW YyKa3bIBAlOTCA (HaMuiausi, WHUIIHAIIBI,
JIOJKHOCTh, CTaBUTCS MoAnuch cotpyaHuka otaena I'bY HO «YMO®Ily, npunsasuiero
JIOKYMEHTBI, & TAK)Ke — MOIUCH 3asBUTENS (MPEICTABUTES).

6.4.10. Corpynuuxk otaena I'bBY HO «YM®Ily yeemomser 3asBuTens (€ro
NpEeACTaBUTENS) O CpOKaX MW MeCTe TOJIy4eHHs pe3yJibTaTa MpeaoCTaBICHUs
MYHUIIUNATBHOW YCIYTH MO0 MUCbMEHHOTO YBEJIOMIIEHUSI 00 OTKa3e B MPEI0CTABICHUN
MYHULIMNIAIBHOU YCIIYTH.

6.4.11. Pe3ynbratoM aJIMHHUCTPATUBHOW TMPOLEAYPHI  SIBISETCS  MPUEM
cotpyaaukom otaena I'BY HO «YM®Il» nokyMeHTOB, MPECTABICHHBIX 3asBUTEIIEM,
WJIM OTKa3 B IIPUEME JOKYMEHTOB C YKa3aHUEM IPUYMH.
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6.4.12. Cnocobom ¢bukcauuu pesynbrara aJIMMHUACTPATUBHOMN
MpOIEAYPHI SIBISIETCS BblJaya PACHUCKU B MOJYYEHUU JOKYMEHTOB OT 3asBUTENS WU
BO3BPAT UX 3a4BUTEIIIO C YKA3aHUEM NPUYMHBI OTKA3a B IPUEME JOKYMEHTOB.

6.5. Hanpasiaenue otaesaom I'BY HO «YMO®L)» B aaMHHHCTPALUIO,
JOKYMEHTOB, IOJIy4YeHHbIX OT 3asiBUTEJICH.

6.5.1. OcHOBaHMEM 1JI Ha4aJla aIMUHUCTPATUBHOW MPOLEAYPHI ABJISIETCS IPUEM U
peructpanua cotpyanukoMm otaena I'bBY HO «YMOILly 3asBieHuss U JTOKYMEHTOB,
HEOOXOAMMBIX Ui TPEAOCTaBICHUS MYHUIMIAIBHON YCIyrd, OO0sS3aHHOCTh 10
MPEACTABICHUIO KOTOPBIX BO3JIOKEHA HA TPaKIAHUHA.

6.5.2. B coydae B3aumopericteug otaena I'bY HO « YM®IIy ¢ anMuHuCTparuen B
anekTponHoi (opme cotpyaauk otaena ['bBY HO «YM®IIy nanpaBnseT 3IeKTpOHHBIC
o0Opa3bl (CKaH-KOMHH) TPHHITOTO 3asBICHUS W JTOKYMEHTOB (KOMHHA JOKYMEHTOB) B
aJMUHUCTPAIINIO HE MTO3/IHEE CJIIEYIONIEro pabouero JHs.

6.5.3. Tlaker NOKYMEHTOB HE MO3/HEE 2 pabouux JHEH, CIACAYIONIUX 3a JTHEM
MpreMa U perucTpauuu 3asBieHus U 1okymMeHToB B ['BY HO «YM®OIl», nepenaercs B
aJIMUHUCTPALIMIO TTOCPEICTBOM Kypbepckol ciayxk0bl I'BY HO «YM®ILy», no peectpy
MepEe1aBa€MbIX IOKYMEHTOB.

6.5.4. Pe3ynbraTOM aJIMHHUCTPATUBHOW NPOLIEAYPHl SBJISIETCS HAIPaBICHUE
oraesioM I'BY HO «YM®LI» B alMUHUCTPALIMIO MIPUHATHIX OT 3asIBUTEIIA 3asBICHUN U
JIOKYMEHTOB (KOTIHH IOKYMEHTOB).

6.5.5. Criocobom (pukcanuu pe3yabTaTa aIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS
chOpMHUPOBAHHBIN 3JICKTPOHHBIA (aily, MoATBEepkKAArOMMK (aKT OTIPABKU HUIU
COCTaBJICHHBI pEecTp, MOJATBEpkKAAoNui (akT rnepegayn JOKyMEHTOB Ha OyMa)KHBIX
HOCHUTENSAX, CHOPMUPOBAHHBIN B COOTBETCTBUU ¢ CoriamnieHueM 0 B3auMOJACHCTBHM.

6.6. Ilpuem u perucrpanusi aJMUHHUCTPANMEld 3asiBJICHUSI U JOKYMEHTOB
(koMM JTOKYMEHTOB), IPUHATHIX OT 3asiBuTesei yepe3 oraena 'bBY HO «YM®I».

6.6.1. OcHoBaHMemM UIsI Hayala AaJAMUHHCTPATUBHBIX MPOLEAYpP SBISAETCS
nonydyeHue aamuuuctpanuend ot otaena ['bY HO « YMOILI» nokymMeHTOB, MPUHATHIX OT
3asIBUTEIIA.

6.6.2. B cnyuae B3aumogericteug otaena ['bY HO «YM®IL ¢ anmuHucTpanueii B
AJIEKTPOHHOU (hopMme, MpHU MOCTYIUICHUH B aJMUHHUCTPAIUIO JOKYMEHTOB, MPUHSATHIX OT
sasBurens, B otaen I'bBY HO «YMO®L» nHampaBisercss 3JIEKTPOHHOE COOOIICHUE,
MOATBEPAKAAIONIEE TMPUEM [aHHBIX JOKYMEHTOB, C YKa3aHMEM JaThl MpuemMa |
MPUCBOCHHOTO HOMEpa BXOMSIIMM JOKyMeHTaMm. IIpu OTCYTCTBUM TEXHHYECKOMN
BO3MOXKHOCTH B3auMojieicTBusi otaena ['bBY HO «YMO®Il» c¢ agMuHucTpamnueid B
AJIEKTPOHHON (OpMe OCYIIECTBISIOTCS JIEUCTBHsI HAa OyMa)XHOM HOCHTENEC B
cooTBeTcTBUM ¢ CorjameHnueM 0 B3auMOICHCTBUM.

6.6.3. JIOIKHOCTHOE JUIIO aAMUHUCTPALIMHU, OTBETCTBEHHOE 3a IMPEIOCTABICHUE
MYHUIUIIAIBHON YCIYTH, OCYLIECTBJISICT JCWCTBUSI B COOTBETCTBUU C HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

6.6.4. Pe3ynbTaTOM aIMUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS NPUEM 3aSBICHUS U
JIOKYMEHTOB (KOMUU JOKYMEHTOB) M PETUCTpalusl MyTeM IPUCBOCHUSI BXOJSIIETO
(perucTpaliOHHOT0) HOMEpA.

6.6.5. Criocobom (pukcaiuu pe3yabTaTa aIMUHUCTPATUBHOMN MPOIIEAYPHI SBISETCS
OTMETKA Ha 3aABJICHUU O MPHUHATUU 3asiBIICHHUS U JTOKYMEHTOB (KOMHUH JIOKYMEHTOB) C
yKazaHueM GaMUiuu, WHHUITUAIOB, JOJKHOCTH JTOJDKHOCTHOTO JIMIA aJMUHHUCTpPAIlUH,
MPUHSBIIETO 3asBJICHUE U JIOKYMEHTBI (KOMUU JOKYMEHTOB), M JaThl UX HPUHATHUSA, a
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TaKKe MIPUCBOCHUE BXOASAIIEr0  (PErucTpalioOHHOTO) HOMeEpa

NOCTYIHBILEMY 3asBJIICHHUIO U TOKYMEHTaM (KOIHUSAM TOKYMEHTOB).

6.7. Hanpasiaenue aamuuHucrpanuein, B otaea I'BY HO «YM®PI»
JOKYMEHTOB, SIBJSAIOIIUXCH Pe3yJbTATOM IPeIOCTABJCHUS MYHUIUNAJIbHON
YCJIyTH.

6.7.1. OcHOBaHMeM 1 Hadaja aJIMHUHHACTPATUBHOM MPOLEAYPHI SBIISIFOTCSA
IIOATOTOBJICHHBIE OPraHOM JOKYMEHTBI, SIBJISIOIIUECS PpEe3yJbTaTOM IIPENOCTABICHUS
MYHULUIIATBHOW YCIIYI'M, WJIA MHCBMEHHBIA OTKa3€ B IIPEIOCTABICHUN MYHUIMIAIBHON
YCIIyTH.

6.7.2. JIOJDKHOCTHOE JIMIIO aJIMHHHUCTPALMU, OTBETCTBEHHOE 3a IPEIOCTABIICHHUE
MYHUIIUIIAJIBHON yCIyTH, B CPOK He mo3aHee 1 (ogHOro) pabouero co AHS 0hOpMICHUS
COOTBETCTBYIOIIMX  JOKYMEHTOB,  SBISIIOIIUMXCS ~ pPE3yJbTaTOM  IPEIOCTABICHUS
MYHULIMNIAIBHON YCIIyTH, HampaBisieT Takue ToKyMeHThl B oTael ['bBY HO «YM®IIy B
cooTBeTCTBUM ¢ COrIalmeHneM 0 B3aUMOACUCTBHH.

6.7.3. Pe3ynpTaToM aJIMHHUCTPATUBHOW MPOLEAYPHI SBISIETCA HANPABICHUE B
oraen I'bY HO «YMODIL]» mOKyMEHTOB, SBISIOIIUXCSA PE3YIBTATOM IPEIOCTABIICHHS
MYHUIUNATBHOW YCIIYTH, WIM MUCbMEHHBIA OTKAa3 B MPEIOCTABICHUU MYHUIIMIIAIBHON
YCIIYTH.

6.7.4. CnocoboMm ¢ukcanuu pe3ylbrara aIMUHUCTPATUBHON MPOLEAYPHI
SBIISAIOTCA C(OPMUPOBaHHBIE (hailyibl, NOATBEpKAAOLIME (PAKT OTIPABKU JTOKYMEHTOB,
ABJIAIOIIMXCS ~ PE3yJbTaTOM  IPEAOCTABICHUS  MYHHLMIIAIBHOM  yCIyI'M, WIH
COCTaBJICHHBI peecTp (aKT MpueMa-lnepenaydu), MOATBEpKIAIoUM (akT mnepenayu
JIOKYMEHTOB Ha OyMaKHBIX HOCUTENSIX, CPOPMUPOBAHHBIN aIMUHUCTPAIUECH.

6.8. Bpbigaua 3asBUTENI0 pe3yabTarTa MNPeJOCTABJICHUS MYHHMUMIIAJIbHOM
YCJIYIM, B TOM 4YHCJIe Bblla4a [JOKYMEHTOB Ha OyMakKHOM HOcCHTeIe,
NOATBEPKIAIIMX COAePKAHME 3IJIEKTPOHHBIX JOKYMEHTOB, HAINPABJEHHBIX B
oraea I'BY HO «YM®I» mo pe3dyabraraM MpeIoCTaBJICHUS MYHHUIMIAJIbHOH
YCJIYTH aIMMHHUCTPAaLUEeH.

6.8.1. OcHoBaHMeM 1 HayaJla AaJIMUHUCTPATUBHOW TPOLEAYPHI SIBISAETCS
nocrtymmienue B otaen IbY HO «YMO®L)» or agmMuHHACTpanuu JTOKYMEHTOB,
ABJIIOLIMXCS PE3YJIbTaTOM MPENOCTABICHUS MYHULUIAIBHOW YCIYyTH, IO PEecTpy
nepegayl JOKYMEHTOB (aKTy IpHeMa-repeiadn).

6.8.2. Bblgaua JOKYMEHTOB, SIBJISIFOIIMXCA PE3yJbTaTOM MPEIOCTABICHHUS
MYHULIMINIAJIBHOW  YCIYTM, OCYIIECTBISIETCS TpU HEMOCPEICTBEHHOM OOpalleHUH
3asButens B otaena I'bY HO « YM®Iy.

6.8.3. Ha nuuynom mnpueme mnieped BblIaued JOKYMEHTOB, SBIISIOIIMXCS
pe3yJbTaTOM MPEIOCTABICHHUS] MYHMIMIIAIBHOM YCIIyrH, coTpyaHuk otaena I'bBY HO
«YMOILI» npoBepseT HAIMUUE JOKYMEHTA, YIOCTOBEPSIOMIETO JIMYHOCTD 3asIBUTEIS WIIH
MPEICTaBUTEIIS 3asIBUTEINS, @ TAK)KE HAJTMYKME MTOJIHOMOYMIA NIPEICTaBUTENS 3asiBUTENS Ha
MOJIyYEHHE IOKYMEHTOB.

6.8.4. Ilpy HaIMUMM TEXHUYECKOW BO3MOYKHOCTH TIOJYyYEHHUS pe3yJbTara
MPEIOCTABICHUSI MYHULUIAIBHON YCIYTM OT aJIMHHHUCTPAllUA B BUJE BJIEKTPOHHOIO
nokymeHTa, nocrynusiiero B AUC M®I[ mo CM3B u conepkatero nHGpopManum0 u3
WH()OPMAITMOHHONW CHCTEMBI aJMUHHUCTpanuu, cotpynuuk otaena ['BY HO «YM®Il»
pacnevarblBaeT JOKYMEHT, OATBEPKAAIOLINI COAEPKAHNE JIEKTPOHHOIO JOKYMEHTA, B
JIeHb OOpaIleHHs 3asBUTENS 3a PE3yIbTaTOM MPEIOCTABICHUS MYHULIUINIAILHON yCIyTH.
B npucyrcTBUM 3asBUTENS YIOCTOBEPSET JOKYMEHT B MOPSAKE, NPELYyCMOTPEHHOM
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(mrramm) otnena I'BY HO «YM®Iy, 3aBepsieT mOANKUCHIO ¢ €€ pacir(ppoOBKOH.

6.8.5. Corpymauk otnena ['BY HO «YMO®Il» Beimaer 3asButento (ero
MPEICTABUTEINI0) COOTBETCTBYIOIINE JOKYMEHTHI Ha OyMakHOM HOCHUTEJNE, O] MOIMHICH
B COOTBETCTBYIOILIIEM >XypHajie Bblgauu W (wim) B pacnucke, nenaer B AIC MOIL]
OTMETKY O BbIJaue.

6.8.6. Pe3ynpTraToM  aaIMUHHCTPATUBHOM  MPOLEAYpPHl  SBISETCS  BblAada
JOKYMEHTOB, SIBJISIFOIMXCS PE3YJIbTATOM NPENOCTABICHUS MYHULIIUIAIBHON YCITYTH.

6.8.7. Cniocobom (pukcainuu pe3yabTaTa aIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS
MPOCTABIICHUE OTMETKH B JKypHajie BblJaud M (WJIM) B paclucke O JaTe BbAauu
3asIBUTENI0 COOTBETCTBYIOIIETO TIOKYMEHTa, 3aHecenne nupopmanuu B AUC MOII.

6.9. Hanpasiaenue otaeaom I'BY HO «YMO®L)» B agMHHHCTPALUIO,
HEBOCTPEOOBAHHBIX 3asiIBUTENSIMH  JOKYMEHTOB, SIBJSAIOMIUXCH Pe3yabTaTOM
NpeaoCcTABJICHUA MYHUIMIIAJIBHON yCIYTIH.

6.9.1. OcHoBaHmemM I Hadyaja AaJAMUHUCTPATUBHOW NPOLENYPHI SBISAETCA
HenosyueHue 3agaputessiMu B otaene ['bBY HO «YMO®OL» nokyMeHTOB Ha OyMa)KHBIX
HOCHUTEJISX, SIBJISIOMIUXCS PE3YJIbTaTOM IPEIOCTABICHUS MyHUIIUNIATBHOU YCIIYTH.

6.9.2. Corpyanuk I'bBY HO «YM®II» no ucreuennun 30 KajleHAApHBIX THEH C
natel noctymienuss B I'BY HO «YM®ILly» nokymMeHTOB Ha OyMa)KHBIX HOCHUTENSX,
ABJAIOIIMXCS ~ PE3YJNbTAaTOM  IPENOCTABICHUS  MYHULMNAIBHOW  YCIyTH, U3
aJMUHUCTPAllUM  BO3BpalllacT HEBOCTPEOOBaHHBIC 3asBUTEISAMM JOKYMEHTHl Ha
OyMa)KHBIX HOCUTEJISIX B aIMUHUCTPALIMIO IO PEECTPY MEPEIABAEMBIX IOKYMEHTOB.

JIOKyMEHTBI, TIOJy4YE€HHBIE OT aAMUHUCTPALIMH B 3JIEKTPOHHOM BHUJE IMOCPEACTBOM
CMDB, HepacneyaTaHHbIE U HEBOCTPEOOBAHHbBIE 3aABUTEISIMH, apxuBupyrorcs B AVC
['bY HO «YM®ILl» OoTBETCTBEHHBIM 3a JaHHYI mnpouenypy corpyanukom I'bY HO
«YMOPL» o ucreuennn 30 KaneHAApHBIX THEW C AATHI MOCTYIUJIEHUS JTOKYMEHTOB B
AIIEKTPOHHOM BUJIE U3 aIMUHUCTPALIIH.

6.9.3. Pe3ynpTraroM aJIMHHUCTPATUBHOW IPOLEAYPHI SIBISIETCS HAIPABICHUE
ornerom I'BY HO «YM®ILl» HeBocTpeOOBaHHBIX 3asBUTENSAMH JOKYMEHTOB,
ABJIAIONIMXCS  PE3yJbTaTOM  MPEAOCTABICHUS  MYHUUMIAIBHOM  yCIyru, B
aJIMUHHUCTPALIHIO.

6.9.4. Criocobom (pukcaimu pe3yabTaTa aIMUHUCTPATUBHOMN MPOIIEAYPHI SBISETCS
COCTaBJICHHBI peecTp, MNOATBEpPXKIAOUMi (akT mepeaayn HEBOCTPEOOBAHHBIX
3aABUTENSIMU JOKYMEHTOB, c(OopMHpoBaHHBIH B cooTBeTcTBUM ¢ CornameHueM o
B3aMMOJCHCTBUU
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IMPUJIO)KEHHUE 1

K AJIMUHUCTPATUBHOMY PETJIaMEHTy aJIMUHUCTPALIMHI
ropojickoro okpyra ropoa Ilepomaiick Huskeropoackoi
00JIaCTH 10 MPEIOCTABICHUIO MYHUITUITAIBHON YCIIyTH
«BpI1aua apXUBHBIX CIIPABOK, NOATBEPKAAIOIINX
TPYAOBOI CTa)K pabOTHI ¥ pa3Mep 3apabOTHOM MIaThl, HA
TEPPUTOPUU TOPOJICKOro okpyra ropox Ilepsomaiick
Huxeropoackoii obmactuy

B agMuHUCTpanuio ropoackoro okpyra ropoz
ITepBomaiick Huxkeropozckoit odiactu

oT Tp.

(PUO)
aapec

TenedoH

3ASBJIEHUE
[Ipomry Bac BbIaTh apXHBHYIO CIPABKY, IMOJATBEPHKIAIONIYIO TPYIOBOM CTaK pabOTHI U pa3mep
3apabOTHOM MIaThl

(y'I(aSaTb HAaMMCHOBAHUC OpTaHU3allun U IICPUObI pa6OT]':>I)

CnpaBka HeoOxoauma st

Hara (moamucek, pacmr@poBKa)
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ITPUJIOKEHHUE 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTy aJIMUHUCTPALII
ropojickoro okpyra ropoa Ilepomaiick Huskeropomackoi
00JIaCTH 110 MPEIOCTABICHUIO MYHUITUITAIBHON YCIIyTH
«Bbl1aua apXUBHBIX CIIPABOK, MOATBEPKIAIOIIUX
TPYAOBOM CTa)K pabOTHI ¥ pa3Mep 3apabOTHOM IUIaThI, HA
TEPPUTOPUU TOPOACKOTo okpyra ropoa I[lepBomaiick
Huxeropoackoii obmactuy

dopma

PACIIMCKH O ITPUHATUUN ITPEJOCTABJIEHHBIX JOKYMEHTOB

HaCTOHIHI/IM MMOATBCPIKAACTCA, YTO « » 20 I.

(HOHHOCTLIO (baMI/IJ'II/Iﬂ, M, OTUCCTBO — IJIA I'paXJiaH, HAMMCHOBAHUC IOPUIUYCCKOTO JIIa — I IOpUIUYCCKA J'II/II_I)
JUIS BBIJIaYXd apXUBHOM CHPAaBKH, TMOATBEPKIAIONINNA TPYAOBOM CTa)X pabOTHI U pa3Mep
3apabOTHOM IIJIATHI:
MIPEIOCTABJICHBI CIAEAYIOMNE JOKYMEHTHI:

(nepequL HpeZ[CTaBJ'IeHHBIX I[OKyMGHTOB)
Tenedon s cripaBok

(TOIKHOCTP CITEIUANIHCTA, (Toamuch) (paMunmst, HTHATTAAITBT)
OTBETCTBEHHOT'O 3a MPEJI0CTaBICHHUE
MYHHUIUIATBHOM YCITyTH)

(1OJIKHOCTB) (moamuce) (pamunus, ums, OTYECTBO
(mocnegHee — NpU HATUYHH )
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IMPUJIO)KEHHE 3

Komy

(®UO 3asBuTeNs)

JIOKYMEHT, y10CTOBEPSIOIINM JINYHOCTh

YBeaomiieHue 00 oTKa3e B IpueMe J0OKYMEHTOB
I'bY HO «Ynonnomouennsii M®Il» (manee — I'BY HO «YM®ILl»), paccmorper Baie

3asBJICHHME, a TaK)Ke NpPUJIArarolluiicss K HeMy IakeT JOKyMEHTOB, mHpopmupyer Bac o Hammuuum
CIIEIYIOIIMX OCHOBAaHMM AJI1 OTKa3a B IPUEME JTOKYMEHTOB, NPEAYCMOTPEHHBIX INoapasnenom 2.12.
AJMUHUCTPAaTUBHOIO periaMeHTa NPEeAOCTaBICHUs MYHULUNAIBHOM yCIyrn «Bpimaya — apXHMBHBIX
CIPABOK, MOATBEPXKIAIOIINX TPYJOBOH CTak pabOThl M pa3Mep 3apabOTHON IUIAThl, HA TEPPUTOPUHU
ropoJickoro okpyra ropoJ Ilepsomatick Huxeropozackoit o6iactiy, a MUMEHHO:

[JHe ycraHOBi€HHE JIUYHOCTH JIMLA, OOPATHUBIIErOCS 3a IPEIOCTABIEHUEM MYHULIUIAIbHOU
YCIIyTH:

- HE MpeAbsBICHUE TAaHHBIM JIMLOM IACHOpTa WM MHOTO JOKYMEHTa, yIOCTOBEPSIOLIETO €ro
JMYHOCTb B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoii Penepanuu,

- OTKa3 JJaHHOTO JIMLA IIPEAbSIBUTH NACIIOPT UM UHOM JOKYMEHT, YIOCTOBEPSIOUI €r0 JINYHOCTh
B COOTBETCTBUU C 3aKOHOAATenbCcTBOM Pocculickon denepannu,

- IPEBSIBIICHNE NTaCIIOpTa WIM MHOTO JOKYMEHTA, yIOCTOBEPSIIOIIETO JINYHOCTh B COOTBETCTBUU C
3aKoHoAarenbCcTBOM Poccniickoit denepanuu, ¢ HICTEKIIUM CPOKOM JIEHCTBHS;

[J OOpariieHrue HEMPABOMOYHOTO JINIIA;

[ OtcyTcTBHE Y 3asIBUTEINS JOKYMEHTA, MOATBEPKAAIOIIET0 €ro NOJTHOMOYHS;

() OTcyTCcTBHE B 3asiBICHMM MOJNHUCH, YKa3aHUs (GaMUIMM, UMEHHU, OTUECTBA, aJpeca 3asiBUTEIIS
(¢usnyeckoro nuia), OTCYTCTBHE YyKa3aHUS IIOJHOIO HAUMEHOBAHUS OPUAMYECKOro Jjuna (eciu
3asBUTENIEM SIBJSIETCS IOPHJIMYECKOE JIUI0), €ro MOYTOBOrO ajpeca M yKa3zaHUs (aMHUIMHM, UMEHH,
OTUYECTBA PYKOBOJIUTEIS WU YIOJHOMOYEHHOIO IPEACTABUTEIS OpraHU3aLiHY;

[] 3asBreHME 3aMI0JIHEHO HE HAa PYCCKOM SI3bIKe JTMOO HE MMEET 3aBEPEHHOr0 MepPEeBOa Ha PyCCKUN
A3BIK;

[ UcnipaBrieHus U NOTYMCTKY B 3asIBJICHUH;

[] 3asBieHHE HE TMOAJNAETCS MPOUTEHUIO, COJCPKUT HELEH3YpPHbIE WIN OCKOpPOUTEIbHBIE
BBIPAKEHUSI.

B cootBercTtBHM ¢ mompasaenoMm 2.12. AIMHHUCTPAaTHBHOTO pErjiaMeHTa B Ipueme Bamiero
3asIBJICHUS OTKA3aHO.

Ilocne ycrtpaHeHHss OOCTOSTENBCTB, IOCIYKMBIIMX OCHOBaHHMEM JJIsl OTKa3a B IpHUeMe
JIOKYMEHTOB, Bbl IMeeTe 1paBo MOBTOPHO OOPATUTHCS 3a MPEJOCTaBIEHUEM MYHUIIUTIATBHON YCITYTH.
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