AJIMHHHUCTPANUS TOPOACKOro okpyra ropoa Ilepsomaiick
Hu:keropoackoi odJiactu

INOCTAHOBJIEHHE

10.08.2020 No 822

O BHeCeHMH M3MEHEHHH B IOCTAHOBJICHUE A/IMUHUCTPALUN T'OPOJACKOI0
okpyra ropoa Ilepsomaiick Hu:keropoackoii ods1actu
ot 15.04.2013 Ne 375

B nmemax mnpuBeneHus B COOTBETCTBHE C JEMCTBYIOIIMM 3aKOHOJATEIHCTBOM
aJIMUHHUCTpALUAg TOpoJcKoro okpyra ropon IlepBomaiick Hwkeroponackoit oOmactu
MOCTAHOBJISIET:

1. BHecTr B MOCTaHOBJIEHHUE aIMUHHUCTPALIMU FOPOJICKOro okpyra ropoa [lepBomaiick
Hwuxeroponckoi ob6nacta ot 15.04.2013 Ne 375 «O6 yTBepkKIeHUU aJMHUHHCTPATUBHOTO
pernaMeHTa aJIMHHUCTPAMM TOPOJCKOro okpyra ropoxa Illepsomanick Hwmxeropoackou
00JacTH MO TPENOCTABICHUI0 MYHHMIMMANbHOW ycnmyru «[lpemocraBieHue B apeHay |
0e3BO3ME3JHOE MOJb30BAHME HMMYILIECTBA MYHMIMINAIBHOW MMYIIECTBEHHON Ka3HBI
ropojckoro okpyra ropoj Ilepsomaiick Hmkeropoackoi obmacti» (B pen. ot 17.02.2016
Ne 159, ot 09.09.2016 Ne 827, ot 14.12.2017 Ne 1352) (mamee — mNOCTaHOBIICHHE)
CJIETyIOLUE U3MEHEHHS:

1.1. IlpeamOyty mOCTaHOBIIEHUS U3JIOKHUThH B CICAYIOMICH peaaKnu:

«B umensx peanuzauuu MEpONIPUATANA TI0 pa3paboTKe U  YTBEPKICHUIO
aIMUHUCTPATUBHBIX  PErJaMEHTOB  MPEAOCTABICHUS  MYHUUMNAIBHBIX  YCIYr, B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-P3 «O6 opraHuzanuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYyr» M MOCTAHOBJICHUEM
aJIMUHHUCTPALIUA TOpoJICKOoro okpyra ropon IlepBomaiick Hmkeropojackoit ob6iactu OT

23.05.2019 Ne 701 «O pa3paboTke W YTBEpPKICHUM ATMUHUCTPATUBHBIX PEIrIAMEHTOB
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OCYILUECTBJIEHUS! MYHULUNAIBHOTO KOHTPOJS W aJMUHUCTPAaTUBHBIX pEIrVIaMEHTOB
NPENOCTAaBICHUS! MYHULUIAIbHBIX YCIYD» aJAMHHHUCTpPALUs TOPOJCKOrO OKpyra TIOpoJ
[TepBomaiick Huxeropoickoi 006JacTH MOCTAHOBJISIET: ).

1.2. AIMHUHHUCTPATUBHBIN pEIVIAMEHT AJMUHUCTPALMU TOPOACKOrO OKpyra ropoj
[TepBomaiick Huxeropoackoid o0jacTd 1O MNPEIOCTaBICHUIO MYHUIMOAIbHON YCIyTH
«IIpenocraBnenue B apeHay u 0e3BO3ME3AHOE MOJIb30BAHUE MMYILECTBA MYHHUIIMITAIbLHON
MMYILIECTBEHHOM Ka3Hbl TOpPOACKOro okpyra ropoxa llepBomaiick Hwuxkeropoackoi
o0nacTu», YTBEP)KIEHHBIM IMOCTAHOBICHHEM, H3JI0)KUTh B HOBOM pPEAAKIMHU COTJIACHO
INPWIOKEHUIO K HACTOSIIEMY ITOCTAaHOBJICHHUIO.

2. CexkTopy MO YNPaBJICHHWIO MYyHULUIAIbHBIM HMMYIIECTBOM OT/AENA apXUTEKTYpBI,
KAUTaJIbHOTO CTPOUTEIHCTBA U MYHULHUIIAIIBHOTO MMYILECTBA T'OPOJICKOTO OKpyra ropoj
[lepBomaiick  Hmkeropoackoit  obmacté  oOecneunTb  pa3MEIICHHE  HACTOSIIEro
MOCTAHOBJICHUS Ha OQUIMATIBLHOM CalTe AaIMUHHUCTPAIMH TOPOJCKOTO OKpyra TOpOJ
ITepBomaiick Hwxeropockoit obmactu Imaysk.ru B nH()OpMaIMOHHO-

TEJICKOMMYHUKAIMOHHOW ceTh «HTepHET».

MOANMMHHMK 3NEKTPOHHOIO AOKYMEHTa, noAnucaHHoro 3I1,
XPaHNTCS B CUCTEME 3/1EKTPOHHOrO AOKYMEHTOO60pOTa

I'maBa MeCTHOrO camMOyIpaBIICHUs CBEAEHWS O CEPTU®UKATE 3 E.A. Jlebennosa

Ceptudmkat: 5154FBDAF4B9768CED7C4CDEAE27E87B4641A76E
KoMy BblgaH: JlebeaHosa EneHa AHaToNbEBHA
[eicteuteneH: ¢ 02.06.2020 go 02.09.2021




HPUJIOKEHHUE

K ITOCTAHOBJICHHUIO aIMUHUCTPAIIAN
TOpOACKOro okpyra ropon IlepBomaiick

Hwuxeropockoii obiactu
10.082020 No 822

«YTBEPKJIEH

MOCTAHOBJICHUEM aIMUHUCTPAIUN
ropoJiIcKoro okpyra ropon Ilepsomarick
Hwuxeropojckoit o6aactu

oT 15.04.2013 Ne 375

AJIMHHUCTPATUBHBIN perjiaMeHT
aJIMUHHCTpPALIMU TOPOJCKOT0 oKpyra ropof Ilepsomaiick Huxeropoackoi odnactu
10 NPEJOCTABICHUIO MYHUIIUTIIAIBHON YCIIYTH
«IIpenocraBieHue B apeHly U 0€3BO3ME3/IHOE MOJIb30BaHUE UMYILIECTBA
MYHHIUITATBHON UMYILIECTBEHHOM Ka3HbI TOPOJCKOTO OKpyra ropoj [lepBomarick
Huxeroponackoit oomactiy»
(manmee — AIMUHHUCTPATUBHBIN PETJIAMEHT)

1. OBIIUE ITOJIOXEHNA

1.1.  IIpeamer perynupoBaHUs aAMUHHACTPATUBHOTO PETIIAMEHTA.

[IpeameTom perynupoBaHusi AIMUHUCTPATUBHOTO PETJIAMEHTA IO MPEA0CTABICHUIO
MyHUIUnanbHOU ycinyru «lIpenocraBneHue B apeHay M O€3BO3ME3THOE IMOIb30BaHUSA
UMYILIECTBA MYHUIMNAIBHOM HUMYIIECTBEHHOM Ka3Hbl TOPOJCKOrO0 OKpyra Tropoj
[lepBomaiick Hukeroponackoilt 00acTu» SABISIIOTCS NPABOOTHOIICHMS, BO3HHUKAIOIIKE
py OOpallleHNuu 3asBUTENICH MO BOIPOCY MPEIOCTaBICHUS B apeHAy U 0e3BO3ME3IHOE
II0JIb30BAaHUE MMYLIECTBA MYHULIMIIAJIBHON MMYLIECTBEHHOM Ka3HbI FOPOJICKOrO OKpyra
ropon [lepBomaiick Huxeropojckoit obmactu 6€3 mpoBeeHUsT TOPTOB UM B MOPSIKE
NPEIOCTABICHUS! MYHHUIMNAIbHON npedepeHiun. AJIMUHUCTPATUBHBIA perjaMeHT
pa3paboTaH B ILIENSAX IOBBIINICHHS KauecTBAa HCHOJHEHHUS M JOCTYIMHOCTH pe3yibTara
NPEIOCTABICHUS MYHUIUNAIBHON YCIyTH, CO3JaHUS KOM(OPTHBIX YCIOBUH IS
norpeduTesel MyHULHMIAIBHONW YCIYTH, OIpENeiseT COCTaB, IMOCIEI0BATEIbHOCTh U
CPOKH BBIIIOJIHEHHSI aJMUHUCTPATUBHBIX MpPOLENYp (IEHCTBHI) HpPHU OCYLIECTBICHUU
MOJIHOMOYMM MO MPEAOCTABICHUI0 MYHUIIMIIAIBLHON YCIyTH, a Takxke (GOpMbl KOHTPOJIA
32 HUCIOJIHEHHWEM AJIMUHHCTPATUBHOIO pErjaMeHTa M J0CyleOHbI (BHECYIAeOHbIN)
MOPSIIOK 00KaTOBaHUs PEIICHUI U JeicTBU (0e31eiCTBYS) OpraHa

1.2. Kpyr 3asBurenei.

B kavecTBe 3asiBUTENEN MOTYT BBICTYyNaTh IOPUIUYECKUE JIMIA U UHAUBUIYAJIbHbIE
NpeANpPUHUMATENU, 3aUMHTEPECOBAHHBIE B MPEIOCTABICHUH B apeHay (0e3Bo3Me3aHOe
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MOJIb30BAHUE) MMYIIECTBA MyHUIIUTIATLHOM UMYIIIECTBEHHON Ka3HbI TOPOJCKOTO OKpyra
ropo Ilepomarick Hukeroposckoit o61acTu.

Ha mnpenocraBnenue B apenay (0e3BO3ME3AHOE TIOJIb30BAHWE)  UMYIIECTBA
MYHHIMIIAIBHON HMYIIECTBEHHOM Ka3Hbl TOPOJICKOro okpyra ropox IlepBomaiick
Huxeropojickoit o6inactu 6€3 npoBeIeHUs] TOPrOB UMEIOT MPaBo:

1) nuua, nelcTByOIME HA OCHOBAaHMM MEXKIYHApOIHBIX OroBOpoB Poccuiickoi
@denepani (B TOM YHCJIE MEXIPABUTEIHCTBEHHBIX COTJIAIICHHH), (eaepaabHbIX
3aKOHOB, YCTaHABJIMBAIOIINX WHOW MOPSJOK PACIOPSAKEHUS 3TUM HUMYIIECTBOM, aKTOB
[Ipesunenta Poccuiickon denepaumu, aktoB IIpaBurensctBa Poccuiickon denepanum,
pelieHui cyia, BCTYNUMBIIKNX B 3aKOHHYIO CUITY;

2) TrocynapCTBEHHBbIE OpraHbl, OpraHbl MECTHOIO CAMOYIPABJICHHS, a TaKXKe
rocyJapCTBeHHbIC  BHEOIO/KeTHBIe  (oHabl, llenTpanpHbiii Oank  Poccuiickoit
denepanuu;

3) rocyaapCcTBEHHbIE U MyHUITUTIATBHBIC YUPEKICHUS;

4) HEKOMMEpUYEeCKHe OpraHM3alluu, CO3/JaHHbIe B (POpMe accolMaluii U COI030B,
pEIUTUO3HbIE U  OOIECTBEHHbIE oOpraHu3anuu (o0beAuHEHHs) (B TOM  YHUCIHE
MOJIUTUYECKUE  MapTUHM, OOIIECTBEHHBIC  JIBMKEHHUSA, OOIICCTBEHHbIC  (DOHIBI,
0O0I111eCTBEHHBIE YUPEKICHUS, OpTraHbI 00111eCTBEHHON CaMOJIESITETbHOCTH,
npodeCCUOHANIbHBIE COI03bI, UX 00bEIUHEHUS (accolualius), MepBUYHbIC TPOGCOIO3HBIE
opraHuzaiuu), oO0beIUHEHUs paboTojaTeNel, TOBAPUINECTBA COOCTBEHHUKOB KHJIbS,
COI[MAJILHO  OPUEHTHUPOBAHHBIE  HEKOMMEPUECKHME OpraHu3alud TpU  YCIOBUU
OCYILECTBJICHUSI UMHU JEATEIbHOCTH, HAMPABICHHOW HA pPElIEHUE COIMATIbHBIX MPOOIIieM,
pa3BUTHE TpakaaHckoro obuiectBa B Poccuiickoit denepannu, a Takke IPYyrHX BUIOB
JIeSITEILHOCTH, MPEeIyCMOTPEeHHBIX cTaTheil 31.1 denepanbHOro 3akoHa OT 12 siHBaps
1996 roga N 7-@3 "O HeKOMMEpYECKUX OpraHu3anusix";

5) agBOKaTCKHE, HOTapUAJIbHBIE, TOPTOBO-ITPOMBIIIICHHBIE TTAJIATHI;

6) oOpa3zoBaTeNbHbIE YUPEXKICHUS HE3aBUCHUMO OT MX OPraHU3aIl[MOHHO-TIPABOBBIX
dopm, BKIIOYAs yKa3aHHbIE B TMYHKTE 3 HACTOSIIEH 4YacTH TOCY/IapCTBEHHBIE U
MyHUITUTIATBHBIE 00pa30BaTENbHbIC YUPEKACHUS, U MEAUIIMHCKUAE YUPEKICHUS YaCTHOU
CHUCTEMBbI 3/IpaBOOXPaHEHUS;

7) 1opuauyYecKue Julla U WHAWBUAYaJbHbIC MPEANPUHUMATETN, WCIPAIIUBAIOIINE
MOMEIIEHHUSI I pa3MEIIeHUs CeTell CBA3U, 00bEKTOB MMOYTOBOM CBA3H;

8) nuua, obaaronue npaBamMu BiiaJieHus U (MJIK) TOJIb30BaHUS CEThIO0 MHXKEHEPHO-
TEXHUYECKOTro oOecreyeHusi, B ciydae, €CIM IepelaBaeMoe€ HMMYUIECTBO SBISETCA
YaCThIO COOTBETCTBYIOIICH CETH MHXKEHEPHO-TEXHUUECKOTO OOeCreueHUs] U JaHHbIe
4acTh CETH M CETh SBIISIOTCS TEXHOJIOTHYECKH CBS3aHHBIMU B COOTBETCTBHHM C
3aKOHOAATEIBCTBOM O TPaIOCTPOUTENHHON €SI TENHHOCTH;

9) nuia, ¢ KOTOPHIM 3aKJIIOYEH TOCYAAPCTBEHHBIA WIIM MYHULMITAIbHBIA KOHTPAKT
0 pe3yJabTaraM KOHKypca WM ayKIMOHAa, MPOBEAEHHBIX B COOTBETCTBHH C
®enepanbHbiM 3akoHOM OT 21 uronst 2005 roga N 94-@3 "O pa3MelieHnu 3aka3oB Ha
MOCTaBKH TOBApOB, BBIMIOJHEHHWE palOT, OKa3aHWE YCIyr A TOCYJAapCTBEHHBIX H
MYHHUITUTIATBHBIX HYX/'", €CITU MPEIOCTaBICHNE YKA3aHHBIX MpaB ObUIO MPETYCMOTPEHO
KOHKYPCHOM JTOKYMEHTAallueH, JOKyMEHTalue o0 ayKIMOoHE ISl IeJed HCIOTHEHUS
ATOTO TOCYAApPCTBEHHOTO WM MYHULMNAIBHOTO KOHTpakTa. CpoOK MperoCcTaBIICHUS
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yKa3aHHBIX NpaB HAa TaKOE€ HMYIIECTBO HE MOXKET TMPEBbIIIATh CPOK HCIOJIHEHUS
roCyAapCTBEHHOTO UM MYHUIIUIIATHLHOTO KOHTPAKTA,

10) nuua, wWcmpamMBalpIUe TOMEIICHHUs Ha CpOK He Oojiee 4YeM TpHUALATH
KAJICHJAPHBIX THEW B TEUEHUE HIECTH MOCIEA0BATEIbHBIX KaJICHIAPHBIX MECALIEB;

11) B3aMeH HEIBXKMMOTO MMYILIECTBA, INIpaBa B OTHOUIEHMH KOTOPOIO
NPEKPAIIAIOTC B CBSA3M CO CHOCOM WIM C PEKOHCTPYKUMEW 3[1aHusA, CTPOEHUS,
COOPYKEHHS, KOTOPbIMH WA 4YacTblO KOTOPBIX SBJISIETCS TaKO€ HEJIBHKUMOE
UMYIIECTBO, JIUOO B CBSI3U C MPEIOCTABICHUEM MPAB HA TAKOE€ HEABMKUMOE MMYIIECTBO
FOCYJAapCTBEHHBIM  WJIM  MYHHUIMOAIbHBIM  OOpa3oBaTElIbHBIM  YUPEXKICHHUSM,
MEIUIMHCKUM YUpexaeHusM. [Ipu 3TOM HeaBMKMMOE MMYIIECTBO, MpaBa Ha KOTOPOE
MPEIOCTABISAIOTCS, JOKHO OBITh PAaBHO3HAYHBIM pPaHEE HWMEBIIEMYCS HEIBIKHUMOMY
MMYIIECTBY MO MECTY PAaCIMOJIOKEHHUS, TUIOMAAN U ONpeNeNsieMOl B COOTBETCTBUM C
3aKoHOJATenbCTBOM  Poccuiickoir ~ @exepanny,  peryjJupyromlEM  OLEHOYHYIO
NEeATEIbHOCTh, CTOMMOCTH. YCIOBHs, IIpU KOTOPBIX HEJIBHXHMOE HMYILECTBO
MPU3HAETCS PABHO3HAYHBIM  pPAHEE HMMEBIIEMYCS  HEABUKUMOMY  HMMYIIECTBY,
yCTaHaBJIMBAIOTCS (eiepaaIbHbIM aHTUMOHOIIOJIBHBIM OPTaHOM;

12) nmpaBonpeeMHUK MNPUBATU3UPOBAHHOIO YHUTAPHOIO NPEANpPUSATUS B Ciydae,
€CJIM TaKO€ MMYILIECTBO HE BKIIIOYEHO B COCTaB IMOJUICKAIIUX MPHUBATHU3ALNUUA aKTUBOB
MPUBATU3UPOBAHHOTO YHUTAPHOTO MPEANPUATHS, HO TEXHOJOTUYECKH U (PYHKIIMOHAIBHO
CBS3aHO C MPUBATU3UPOBAHHBIM MMYILIECTBOM M OTHECEHO (PeAepaIbHBIMU 3aKOHAMU K
00BbEKTaM TPAXKIAHCKUX TMpaB, O00OOPOT KOTOPHIX HE JAOMYCKAETCS, WM K OOBEKTam,
KOTOpbIE MOTYT HAaXOJIUTbCA TOJIBKO B TOCYJAapCTBEHHOM WM MYHHUIIMIAIbHOU
COOCTBEHHOCTH;

13) numa, uWCHpamMBarONIMe HWMYIIECTBO, SBIISIFOIIEECS 4YaCThIO WM YacTIMU
NOMEILEHUS, 3/JaHuUsl, CTPOEHUS UM COOPYKEHMsI, €ClIi 0011as IIomagb Nepe1aBaeMoro
UMYIIECTBA COCTABJISIET HE OoJjiee YeM JIBa/llaTh KBAJPATHBIX METPOB U HE MPEBBIIIACT
JIECATh TPOLEHTOB IUIOIIAJN COOTBETCTBYIOLIEIO INOMEIICHHMS, 3[JaHUs, CTPOCHUS WIN
COOPY’KEHUs, ITpaBa Ha KOTOPbIE MPUHAJJIEKAT JULY, IEPEAAIOLIEMY TAKOE€ UMYLIECTBO.

Ha mnpenocraBienne B apeHay (0e€3BO3ME3HOE TMOJB30BaHUWE)  HMMYIIECTBA
MYHHIMIIAIBHON HMYIIECTBEHHONW Ka3Hbl TOPOJACKOr0 OKpyra ropona llepBomalick
Huxeroponckoil o01acTy B MOpsAKE MPEAOCTABICHUS MYHHUIMNAIBHOM MpedepeHuun
UMEIOT JIMIA, UCIIPALIMBAOIINE MYHULIUITAIbHOE UMYILIECTBO UCKIIFOUUTEIBHO B IIEJIAX:

1) obecnieueHust XKU3HENESITEILHOCTH HacelieHus B paiioHax Kpaitnero CeBepa u
MPUPABHEHHBIX K HUM MECTHOCTSIX;

2) pa3BuTHusl 00pa30BaHUs U HAYKH;

3) npoBeeHHs] HAYYHBIX UCCIIEI0BAHMIA;

4) 3alIUTHI OKPY’KAOIIEH CPEIBI;

5) coxpaHeHus, HUCIOJb30BaHUSA, MOMYJSIPU3ALMM M TOCYAApPCTBEHHOW OXpPaHbI
O0OBEKTOB KYyJBTYpPHOTO Hacienus (MaMsATHUKOB WCTOPUM W KYJIBTYpbl) HapoOJOB
Pocculickon ®@enepanuy;

6) pa3BUTHA KYJIbTYPbI, HCKYCCTBa U COXPAHEHUSI KYyJIbTYPHBIX [IEHHOCTEH;

7) pa3zButust PU3NUECKON KyIbTYPHI U CIIOPTA;

8) obecrnieyeHuss 000POHOCTIOCOOHOCTU CTPAHbI U OE30MTaCHOCTH FOCY1apCTBa;

9) npou3BOACTBA CENbCKOXO3IMCTBEHHOM MPOAYKIIHH;
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10) connanbHOrO OOECIICUCHHS HACETICHNS,

11) oxpansl Tpya;

12) oxpaHbl 310pOBbS TpaKIaH;

13) moanepkku CyObeKTOB Majioro U CPEJHET0 MpeANpPUHUMATENbCTBA;

13.1) noaaepKKu COLMaIbHO OPUEHTUPOBAHHBIX HEKOMMEPYECKUX OpraHu3aluil B
coorBeTcTBUM ¢ DenepanbHbIM 3akoHOM oOT 12 guBaps 1996 roma N 7-®3 "O
HEKOMMEPYECKUX OpraHu3anusix";

14) omnpegenseMblx JOpyrumMu  (enepambHBIMU  3aKOHAMH, HOPMaTHUBHBIMU
npaBoBbIMM akTamu IIpesunenra Poccniickon @enepanyn 1 HOPMATUBHBIMHA IPaBOBBIMHU
axramu [IpaBurensctBa Poccniickon @enepanun.

1.3.  TpeboBanuss K TOpsIAKY UHOOPMHUPOBAHMS O  MPEAOCTABICHUU
MYHULUNAIBHON YCITYTH.

OdunmanbHblil caiT agMUHUCTpPALMU TOPOJCKOTO oOKpyra ropon IlepBomaiick

Huxeropoackoit oOnactu (manee — AaMuHUCTpauusi) B cetd HMHrepHer -

http://ITmaysk.ru.

Anpec 35eKTpoHHOM mouThl AamunucTtpanuu — official @adm.prm.nnov.ru.

JUist mosiydeHuss MH(OpMalUMK MO BOMNPOCAaM MPEJOCTABICHHUS MYHULUIIAIBLHOU
YCIIYTH 3asiBUTEIb MOXKET 0OPATUTHCSI HEMOCPEICTBEHHO B AIMUHUCTPALIUIO KaK JIMYHO,
Tak W 10 TenedoHy MHUCBMEHHO (MO TIOYTE), MOCPEACTBOM HH(OPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETEW OOILEro MOIb30BaHMUS.

KoHcynbranum oka3piBalOTCsl OECIUIATHO JTOHKHOCTHBIMU JIMIIAMU A IMUHUCTpAIUH,
YIOJHOMOYEHHBIMU Ha MPOBEICHUE KOHCYJIbTALIUM.

CeneHus 0 MeCTe HaxOXKJeHUs U Tpaduke paboThl, HOMepax TeaedOHOB, aapecax
AJIEKTPOHHOM MOYTHl AJIMUHHUCTPAIIMH, a TaKkke 00001eHHast nHGOpMaIHs 10 BOIIpocaM
MPEAOCTABICHNUS MYHUIMIAIBHOW YCIYIM CO CChUIKAMM HAa HOPMATHBHBIE IPABOBBIE
akTtbl Poccuiickoit ®deneparun um Hmkeropoackoir o00jacTé pa3MenialoTcs B CETU
WNuTepHer Ha caiiTe rocydapcTBEeHHOM HH(OpManMmoHHOW cucteMbl Hukeropoackoi
obnactu "Enunbeii WHTEepHET-OpTan TOCYAapCTBEHHBIX W MYHUIUINAIBHBIX YCIYT
(pynkmuit)  Hmkeropoackodt  obmactu" www.gunnov.ru u B deaepalibHON
rocynapctBeHHo — cuctemMe "EnunHbplii  MIHTEpHET-MOpTall  TOCYJApCTBEHHBIX U

MyHUIMOANBHBIX  ycayr  (¢yHkuwmii)'  www.gosuslugiru, B (denepanbHOU
rocyapcTBeHHOU MH(pOpMaIMOHHON cucTeme "deaepanbHblil peecTp rocyJapCTBEHHBIX
U  MyHMIMOAIbHBIX ycayr (QyHkuuit)" (masee - ¢enepalbHbIi peecTp) U B

rocyJlapcTBeHHOM uH(popmarmoHHoit cucreme Hukeropoackoit ob6nactu "Peectp
rOCYJapCTBEHHBIX M  MYHULIMOAIBHBIX  yciayr  ((QyHKIOUI), OpeaoCTaBIsSIEMbIX
(MCTIOJTHSIEMBIX) OpraHaMu MCIIOJHUTEIBHOM BiacTu Hukeropojckoi obOmactu u
OpraHamMy MECTHOTO CaMOYIpPaBJIECHUS MYHHIIMIAIbHBIX PallOHOB, TOPOJCKUX OKPYTOB,
TOPOJICKUX M CEIIbCKUX moceneHuit Hukeropoackoit 061acT ¥ moIBEIOMCTBEHHBIMU UM
opraHu3anusMu" (ajgee - pEerdoHaNbHBIN pEeecTp), a Takke B medyaTHo ¢dopme Ha
WHOOPMAITMOHHBIX  CTEHJAX,  PACMOJOKEHHBIX B  MeCTaX  MPEJIOCTaBICHUS
MYHULIMIIAIBHOU YCIIyTH.

B Anmunuctpanuum Ha WHPOPMAIMOHHBIX CTEHIAX pPa3MENIaeTCs CIeAyroImas
uHpopmanus:
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U3BJICYEHUS M3 3aKOHOJATEIbHBIX M MHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB,
CoJlepKalllUX  HOPMBI,  PETYJIUPYIONIME  JESITENIbHOCTh MO  MNPEJOCTaBICHHUIO
MYHUIIUTIATBHOU YCIYTH;

U3BIICYCHHS] U3 TEKCTa Hactosmiero PerimamenTa (monHas Bepcus pa3MelleHa Ha
odurmanpHOM carite Aaqmunuctparuu B Uateprete (http://1maysk.ru);

MECTO PpACIOJIOKEHHUs, PEXKUM paboTbl, HOMepa Tene(oHOB ATMUHUCTpALUH,
AJIEKTPOHHBIN afipec AMUHUCTPAITUH;

crpaBoYHas  WHpOpManus O  JOHKHOCTHBIX  JIMIAX  AJMUHHCTpAIUH,
NPEAOCTABISAIONINX MyHUIUNAIbHYIO yeayry: ®.JM.0., Mecto pa3MelleHus, 4Yachl
nprema;

¢dbopma 3asBKM Ha MPEOCTABICHIUE MYHUIIMITAIIBHON YCIIYTH;

MOCJIEIOBATEIBHOCTD JEHCTBUIM MTPU OKA3aHUHU MYHULIUMIAIBHON YCIyTH;

OCHOBaHMS 0TKa3a B MPEAO0CTABICHUNA MYHUIIUIIAILHON YCIyTH;

NOpAIOK 00’KaJoBaHUsl PEIICHUN, JAeUCTBUI (0e31elCTBUS) MOJKHOCTHBIX JIUII,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIIUITAILHON YCITyTH;

uHasi uHQpoOpMalus, 00s3aTeNbHOE MPENOCTABICHUE KOTOPOH MpPEeaycCMOTPEHO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

[Ipu w3sMmeHeHNM WHGOPMAMK O TMPEAOCTABICHHN MYHHIIMITAIBHONW YCIIYTH
OCYUIECTBIISIETCS €€ NEPUOAUIECKOE OOHOBIICHHE.

2. CTAHJAPT ITPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCIIYTU

2.1. HaumeHoBaHME MYHUIIUNIATLHOW YCIYTH:

«IIpengocraBienre B apeHay U 0€3BO3ME3JHOE I0JIb30BAHME HMYIIECTBA
MYHULUIIAJIBHOW WMYIIECTBEHHON Ka3Hbl TOPOJCKOTO OKpyra ropojn IlepBomaiick
Huxeropoickoii ob6mactuy.

2.2. OpranoM MECTHOTO CaMOYIIPAaBIICHHS, MPEIOCTABIAIONIUM MYHUIUIAIBHYIO
yCIIyTYy, SIBJISIETCSA AJIMUHUCTpaLA. HenocpencTBeHHBIM UCIIOJTHUTEIEM
MYHULMNAIBHON  YCIYTrM SIBIETCS CEKTOpP IO YNPAaBICHUIO MYHUIMNAIbHBIM
UMyIIeCTBOM (TIpUEM 3asiBJICHUN (HAMpaBIEHHBIX MOYTOM, B TOM YHCJIE AJECKTPOHHOM),
3aKJIIOYEHUE JOroBopa apeHnpl (0€3BO3ME3THOr0 TMOJIb30BAaHUS) HMMYLIECTBA, JMOO
MNPUHATHE PEIIEHUS] O TMPOBEICHUM TOPrOB M BbiJlauya pPe3yJbTaTOB MPEIOCTABICHUS
MYHULIUTATBHON YCITYTH).

[IpenocraBiieHue MYHULMIAIBHON YCIYyTH  OCYIIECTBIAETCS NpPHU  YYaCTHH
®denepanabHON CiyKObl TOCYJApCTBEHHOM pErUCTpaliy, KajgacTpa HW KapTtorpadwuu,
ynpasienus enepanbHON HaIOroBoil ciryx0b1 o Hukeropoackoit o6nactu.

[Ipy mnpenocTaBI€HMH MYHMIIMNAIBHOM YyCIyrd AJMHUHUCTpalUs HE BIpPaBe
TpebOBaTh OT 3asBUTENSI OCYIICCTBJICHHS JCUCTBUI, B TOM 4YHCJE COTJIACOBAHHM,
HEOOXOMUMBIX IS TIOMYyYCHUS] MYHHUITUTAIBHONW YCIYTH W CBSI3aHHBIX C OOpaIrieHrueM B
WHBIE TOCY/IApCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CaMOYMpPABJICHUS, OpraHU3alluu, 3a
UCKIIFOUCHUEM TIOJNyYCHHs] YCIYT U TOJyYeHHs JOKYMEHTOB U HWH(pOpMAIIUH,
MPEAOCTABISIEMbIX B PE3YyJIbTaTe NPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEYHH,
yKkazaHHble B yacTu 1 cratbu 9 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®d3 «O6
OpraHu3alliy MPEeA0CTABICHUS FOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».
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2.3. Pe3ynbTaT npegocTaBieHrs MyHHUIIUIIAIbHON YCIIYTH:

- 3aKJII0YEHUE JOTOBOpa apeHAbl HMMYIIECTBA MYHUIMUIIAJIBHOW HMYLIECTBEHHOMN
Ka3HbI TOPOACKOTO okpyra ropoj [lepsomaiick Huxkeropoackoit obnacrtu;

- 3aKlIoYeHue  JoroBopa  0OE3BO3ME3HOTO  TOJB30BAaHUS  HMMYIIECTBA
MYHHUIMIIAIBHON HMYIIECTBEHHOW Ka3Hbl TOPOJACKOro okpyra ropona IlepBomarick
Huxeropojckoit o6nacTu;

- TOJIyYCHHE 3asIBUTEJIEM IMCbMEHHOIO OTKa3a B MPEAOCTABICHUU B apeHAy H
0€3BO3ME3HOE IO0JIb30BAaHUE HMMYLIECTBA MYHHUIMNAIBHOW HMMYLIECTBEHHOM Ka3HbI
ropojackoro okpyra ropoz Ilepsomaiick Huxeropoackoii oomactu.

2.4. Cpok npenocTaBiIeHUs MyHULUIIATbHOW YCITYTH:

- 31 neHb co JHS perucTpalnuu oOpallleHusl 3asBUTENsT O MPEeAOCTaBIICHUU
uMyliecTBa apeHay (0e3Bo3Me3qHOe TO0JIb30BaHHWE), B Ciy4yae MpeAOoCTaBIICHUS
UMyIlecTBa 0€3 MPOBEIEHUS TOPIOB;

- 91 npgeHb €O [JHA perucTpauuu OOpalleHus 3asBUTENs B Clydae, €clld
MYHHULUIIATBHOE UMYILECTBO IIPENOCTABISCTCS 3asIBUTENI0 B MOPSAIKE IPEIOCTABIICHHUS
MYHUIIMIIAJIbHON TpedepeHny;

- 120 nmHeW co JHA TOCTYIUICHUS 3asBIICHUA O TPEIOCTABICHUM HMYIIECTBA B
apeHay (0e3BO3ME3HOE TOJIb30BaHKME) B AJIMUHUCTpAIMIO B Cly4dae, €CJHu
MYHUIMNIATBHOE UMYIIECTBO MPEIOCTABIISIETCS 3aIBUTEIIO MO PE3YJITATAM ayKIIMOHA.

[Ipy 3TOM B 0OWMKA CPOK NPENOCTABICHUS MYHHUIMNAIBHOW YCIYI'M HE
3aCUMTHIBAETCA CPOK, Ha KOTOpPbIA OBUIO NIPHOCTAHOBJIEHO MPEAOCTABIICHUE
MyHUIUNANbHOU yciyru. [locne ycTpaHeHus NpHYWH, MOCTYKUBIIUX OCHOBAaHUEM IS
IPUOCTAHOBJICHUSI MPENOCTABICHUS MYHULUIAIBHOW YCIYI'M, T€UYEHHE OOILEro Cpoka
IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH BO30OHOBIISIETCS.

2.5. HopmaTuBHBIE  MpPaBOBBIE  aKThl, PETYJIUPYIOIIHE  MPEIOCTABICHUE
MYHHULUITAIBHON YCIYTH.

IlepeueHr HOpPMATHMBHBIX MPABOBBIX AaKTOB, PETYJHPYIOLIUX MPEIOCTABICHUE
MYHUIIMIIAJIBHONW YCIIYTH, pa3MEIIeH Ha O(QUIMAIBHOM caiite AJIMUHUCTPALUU B CETH
WUurtepHer, B (QeneparbHON TOCYAapCTBEHHOW HH(POpMAMOHHON cucteMe "EaunHbii
NOpTajl TOCYIAPCTBEHHBIX U MyHULMINAIBHBIX ycayT (pyHkui)" (www.gosuslugi.ru), B
dbenepanpHOM peecTpe, Ha calTe TrocylIapCTBEHHOW HWHGOPMAIMOHHON CHUCTEMBI
Huxeroponckoit  obnactu  "Epunsiii  WHTEpHET-moOpTan  TrOCYAapCTBEHHBIX U
MyHUIUMNANBHBIX ycuyr (dynkumii) Huwkeropoackoi obmactu" (wWww.gu.nnov.ru) U B
PETMOHAIIBHOM PEECTPE.

2.6. IlepedyeHb TOKyMEHTOB, HEOOXOUMBIX ISl OKa3aHUSI MyHULIUIIAJIbHON YCIYTH.

JUiss  moslydeHHMsT  MYHMIMOAQIbHOW  YCIYTHM  3asBUTEIb  MPEACTABISIET
HEMOCPEACTBEHHO B AJIMUHUCTPALIMIO 3asiBJICHHE MO (OopMe, COTIIACHO MPHUIIOKEHUIO 1 K
HACTOSIIEMY AIMUHHACTPATUBHOMY PETJIAMEHTY.

2.7. K 3asBineHuio, HampaBsieMOMY B MHChbMEHHOW (opme, MpHIaraloTcs
CJIEAYIOIIUE JOKYMEHTHI:

IOpuanyeckumu Tunamu:

2.7.1. Beimucka W3 €QUMHOTO TOCYJApCTBEHHOIO peecTpa  IOpPUINYECKHUX
JUl, BbIAaHHAs He OoJiee yem 3a 60 nHel A0 JaThl MOJA4Yu 3asBKM WJIM HOTapHaIbHO
3aBEepEeHHAas KOMUS TaKOW BBIMHCKU;
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2.7.2.3aBepeHHass KONMS  JOKYMEHTAa, MOJITBEPKIAAIOLUIEr0  IOJHOMOYMS
PYKOBOJIUTENS NPEANPUATUS (OpraHU3aluN);

2.7.3. Hanmnexamum o0pa3oM OQOpPMIIEHHAs JIOBEPEHHOCTb Ha HMS
NpEeACTaBUTENs, B Cilydyae MOJAAYud 3asBKH IPEACTABUTEIEM MPEANPUSITHS
(opraHu3anuu) ¢ KOMUEH macrnopra NpeCcTaBUTEIIsI.

NHnuBuAyanbHBIMH NPEINPUHUMATEISIMU:

2.7.4.BpllliCKa W3 €OUHOTO TOCYJapCTBEHHOIO pEecTpa WHANBUIYAIbHBIX
npeAnpUHUMAaTeNel, BbIJaHHas He OoJiee uem 3a 60 IHel 10 JaThl MoJayu 3asaBKU WU
HOTapHUaJIbHO 3aBEPEHHAs KOIMHUS TAKOW BBIITUCKH;

2.7.5. Konus macnopra;

2.7.6. Hanmnexamum o6pazom odopMieHHas JOBEPEHHOCTb Ha UMs
IPEACTaBUTENS, B Clydae IOJAauM 3asBKU IPEICTABUTENIEM HNpeaNpUHUMATENs, C
KOMUEN nacnopTa MpeCTaBuTess.

2.8. Jlna mosyuyeHuss B apeHAy (0e3BO3ME3IHOE TMOJIb30BAaHUE) HMMYIIECTBA B
HOpSAAKE MPEIOCTABICHUS MYHMIMIIAJIbHOW MpeQepeHLnu, 3asBUTEIb MPEJOCTaBISET
JIOTIOJIHUTENBHO B 0053aTEIbHOM MOPSIKE:

2.8.1. IlepeueHb BUIIOB  NESATEIBHOCTH, OCYIICCTBISIEMBIX U (WJIM)
OCYULIECTBJISIBLIMXCS 3asIBUTEJIEM, B TE€UEHUE JBYX JIET, MPEAIIECTBYIOIIUX JaTe MOAAun
3asiBJI€HUS, JTMOO B TEUEHHUE CPOKA OCYIIECTBIICHUS JAESITEIBHOCTH, €CJIM OH COCTaBIIAET
MEHEee YeM [IBa Tro/a, a TaKXe KOINUU JIOKYMEHTOB, MOATBEPKIAIOIMUX U (WIH)
MOATBEPKIABIIMX MPABO HA OCYIIECTBICHUE YKa3aHHBIX BHUJIOB JEATEIbHOCTH, €CIU B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickon denepanmu 1t X OCYLIECTBIICHHS
TpeOyroTCs U (W) TPEOOBAIKCH CIICIUAIIBHBIC PA3PEIICHHUS;

2.8.2. HaumeHnoBaHue BHJIOB TOBapOB, 0OOBEM TOBApOB, MPOU3BEIACHHBIX U (UJIN)
peaNM30BaHHBIX 3asBUTENIEM, B TEUECHHE JABYX JIET, NMPEAUIECTBYIOIIMX AaTe IMOAAYN
3asBJICHUS, JTUO0 B TEUEHHUE CPOKa OCYILECTBICHUS AEATEIbHOCTH, €CJIM OH COCTaBISET
MEHEE 4YeM JIBa Io/ia, C YKa3aHUEM KOJOB BUIOB IIPOIYKIINH;

2.8.3. byxranrepckuii 6amaHc 3asBUTENSA 110 COCTOSHUIO Ha IMOCJICAHIO OTYCTHYIO
JaTy, NpeNUIeCTBYIOLIYI0 JaTe TMoJauM 3asBIEHUs, JHU0O0, €clu 3asgBUTENIb HE
MPEACTABIIIET B HAJOTOBBIE OpraHbl OyXrajTepckuil OanaHC, MHAs MPETyCMOTpPEHHas
3aKkoHoAaTebCcTBOM Poccuiickoi denepanuu 0 HajJorax u cOopax JOKyMEHTAIHs,

2.8.4. Tlepeuens nun, BXOASAIMIMX B OJHY TPYIILY JIMI[ C 3asBUTEJIEM, C YKa3aHUEM
OCHOBAHMSI JIJIs1 BXOKJE€HUS TAKHUX JIUI] B 3Ty TPYMIY;

2.8.5. HotapuanbHO 3aBEpEHHBIE KOIIMU YUYPEIUTEIbHBIX JOKYMEHTOB 3asBUTEIS.

2.9. 3agButenp BOpaBe HE IMPEACTABIATh JOKYMEHTBI, IPEAYCMOTPEHHBIE
noanyHkramu 2.7.1,2.7.4, myHkra 2.7 HACTOSIIIETO PETJIAMEHTA.

2.10. IlepeyeHb IOOKYMEHTOB, YyKa3aHHbIX B NyHKTax 2.6. — 2.8. HacTOSIIEro
AJIMAHHACTPAaTUBHOTO PETJIAMEHTA, SIBJISETCS NCUYEPIIBIBAOIIMM.

2.11. JIoOKyMEHTHI, MPEJCTABISIEMbIE 3asBUTEIIEM WA €ro JOBEPEHHBIM JIUIIOM,
JOJKHBI COOTBETCTBOBATH CJIEIYIOIINM TPEOOBaHUSIM:

- MIOJIHOMOYHS TIPECTaBUTEINS O(POPMIICHBI B YCTAHOBJIEHHOM 3aKOHOM HOPSIKE;

- TEKCThI JIOKYMEHTOB HalMCaHbl pa300pynBo;

- (haMuIMsA, UMSI U OTYECTBO 3asIBUTEINS, aJpec MECTa KUTEJIbCTBA, TelnePoH (eciu
€CTh) HAMKMCAHbI MTOJIHOCTHIO;
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- B 3asBJICHUU HE JOJDKHO OBITh MOJYUCTOK, MPUMUCOK, 3aYEPKHYTHIX CJIOB U MHBIX
HEOIOBOPEHHBIX MCIIPABICHUM;

- IOKYMEHTBI HE UCIIOJIHEHBI KapaHAaIloM;

- JIOKYMEHTBI HE€ MMEIOT CEPbE3HBIX MOBPEKACHUM, HAJINYUE KOTOPBIX JOIIYCKAET
MHOT'O3HaYHOCTb UCTOJIKOBAHUS COACPIKAHUS.

2.12. B OTHOIIEHMHM NPEIBSABIAEMBIX JOKYMEHTOB B CJIydae HEOOXOIUMOCTH
JOJDKHOCTHOE JIMIO 3aBEPSET KOMHMI0 JOKYMEHTAa HAa OCHOBAHMM IOUIMHHUKA JTOTO
JOKYMEHTA.

2.13. 3asgBieHwe C NOpuUiaraéMbIMH K HEMY JOKYMEHTAMH NPEICTaBIIACTCA
3agBUTENIEM JIMYHO B AJMUHUCTPAIMIO WJIM B MHOTO(YHKIIMOHAIBHBIA IICHTP
NPEAOCTABIEHNUS  TOCYJApCTBEHHBIX W MYHUUMNAIBHBIX  YCIyr  OpraHamu
UCIIOJIHUTENbHOM BiacTu Hiubkeropoackoil o61acT, TEPPUTOPHAIBHBIMU OTIIEICHUSMU
rOCy/lapCTBEHHbIX BHEOIOKETHBIX (POHJOB, pPACIHOJOKEHHBIMU HA TEPPUTOPHUU
Huxeropojckoit obnactu (mamee - M®ILI), a Takke Mo mMoyTe C OMUCHIO BIIOXKEHUS
IIPUJIAracMbIX JOKYMEHTOB WIHM B 3JIEKTPOHHOM BHJIE€ IIOCPEACTBOM I'OCYIapCTBEHHOMN
uHpopmarmonHo cucrtembl Hikeropojackoi o6Omactu "Epunbiii MHTepHET-mIOpTaN
rocygapcTBeHHbIX yciyr (pynkumii) Huxeropoackoit obnactu" (www.gu.nnov.ru).

2.14. AnMuHHCTpauus HE BIIpaBe TPEOOBATH OT 3asIBUTEIIS:

1) mpencraBineHusi TOKYMEHTOB M HMH(OpPMAlMU WM OCYILIECTBIEHUS JIEUCTBUI,
IIPEACTABICHHE WJIM OCYILIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMH
IIPAaBOBBIMM  AKTAMH, PETYJIUPYIOIIMMH OTHOIICHHMS, BO3HUKAKOIIME B CBSI3U C
IIPEAOCTaBICHUEM MYHUIUITAJIBHON YCIYTH;

2) mnpenactaBiIeHUS JOKYMEHTOB M HMH(POpPMALMHM, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMM NPaBOBbIMM akTaMu Poccuiickonn @enepauuu, HOPMATUBHBIMU
npaBoBbIMU akTamu Huxeropoackoil o01acTv 1 MyHUIIUIAIBHBIMU [IPABOBBIMU aKTaMH
HaxoJsATCd B  PACHOpPSDKEHMM  TOCYJAPCTBEHHBIX  OPraHOB,  IPEAOCTaBIIIOIIMX
rOCYJapCTBEHHYIO YCIYI'y, HMHBIX T'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOYIIpaBJ€HUsI U (WIM) MOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpPraHaM M OpraHam
MECTHOTO  CAMOYIPABJIICHUS  OpraHu3aliii, ydYacTBYIOIIMX B  IPEJOCTABICHHUH
rOCYJapCTBEHHBIX YCIIYT, 3a UCKIIOYEHHEM JTOKYMEHTOB, YKA3aHHBIX B 4acTU 6 cTaTbu 7
®enepanpHoro 3akoHa or 27 wurwona 2010 r. Ne 210-®3 "OO opraHuzauuu
MIPENOCTABIIEHNS T'OCYTAPCTBEHHBIX U MyHUIIUITAJIBHBIX YCIIYT;

3) nmpeAcTaBieHUS JIOKYMEHTOB U uHGOpMAlMU, OTCYTCTBUE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh IMPU IEPBOHAYAIBLHOM OTKA3€ B IPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHHMIMNAIBHOW YCIYyrd, JMOO B
PEAOCTABIEHUN MYHULIANAIbHON YCIIYTH, 3a UCKJIFOYEHNEM CJIy4aces,
NpeayCMOTPEeHHBIX MyHKTOM 4 yactu 1 cratbu 7 @enepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O6 opraHuzalMyd OPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULUMATbHBIX
YCIIyI».

2.15. Ilepeuens OCHOBaHMIA JUIsl OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
OKa3aHMsI MyHULIMIAIbHON YCITyTH:

- OTCYTCTBHE B 3asBJICHUU HauMeHOBaHUs ((haMuiInu, UMEHH, OTYeCcTBa (IOCIeaHee
Py HAJIWYWU)) 3aUHTEPECOBAHHOTO JIMIA, KOTOPHIM MOJAAETCS OOpallleHre, MOYTOBOTO
ajzipeca, o KOTOPOMY JOJIKEH ObITh HAIIPABJIEH OTBET;
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- HAJINYWE B 3asIBJICHUH WCIIPABIICHUH, CEPbE3HBIX MOBPEKICHHM, HE TTO3BOJIIOLINX
OJIHO3HAYHO MCTOJIKOBATh €T0 COJICPKAHNUE;

- B CJIy4ae, €CJIM TEKCT 3asBJIEHUS HE MOANACTCS POUYTEHUIO.

2.16. UcuepnbiBatonuii nepeuyeHb OCHOBAaHUM Il OTKa3a B MPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

OcHOBaHUSIMU JIJ1s1 OTKa3a B MPEIOCTABICHUN MYHUITUIIAIbHOW YCIIYTH SIBJISIOTCSL:

- OTCYTCTBHE 3alpaliuBaeMOro UMYIIECTBA B COOCTBEHHOCTH TOPOJCKOTO OKpyTa
ropon IlepBomaiick Huxkeropoackoit odnacru;

- HEMOJHBIM MO0 HEHAIeKANUM 00pa3oM OG(OPMIICHHBIN 3asBUTEIEM TMaKeT
JIOKYMEHTOB;

- JIOKYMEHTBI, TPEACTABJICHHBIE 3aABUTEIEM, COJEpPKAT HEIOCTOBEPHYIO
uHpopMaIuio;

- HCTIpAIlIiBaeMoe B apeH1y (0€3B03Me3/THOE MOJIb30BaHUE) UMYIIIECTBO BKIIIOUEHO B
MepeyYeHb UMYIIECTBA, MOJIEKAILETO OTUYKICHUIO;

- HECOOTBETCTBHUE JEATEIIBHOCTH 3asBUTENS LEJISAM, MPETyCMOTPEHHBIM YacThio |
ctatb 19 ®epepanpHoro 3akoHa or 26 wutosst 2006 roma Ne 135-®3 "O 3amure
KOHKypeHIMHU '

- IPUHATHE AHTUMOHOIOJIBHBIM OPraHoM pelleHHus 00 OTKaze B MPEIOCTaBICHUU
MYHULIUIATBHON npedepeHIInn.

- B cClly4ae MOCTYIUIGHHS B AJMUHHUCTpALMIO OTBETAa OpraHa TOCYJapCTBEHHOM
BJIACTH, OpraHa MECTHOrO caMOymnpaBjeHus JIMOO TMOABEIOMCTBEHHON oOpraHy
rOCyJIapCTBEHHON BIACTU WJIM OpraHy MECTHOIO CaMOYIPABJICHUS OpTraHU3alMd Ha
ME>KBEJIOMCTBEHHBIN 3aIPOC, CBUJIETEIHCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTa U (WJIN)
uHdopMaIuu, HEOOXOAUMBIX MJIsi TPEIOCTABICHUS YCIYTd B COOTBETCTBHH C MYHKTOM
2.7 HECTOSIIEro PEriiaMeHTa, €CIW COOTBETCTBYIOIIMN JOKYMEHT HE MpeICcTaBICH
3asiBUTENEM 10 CcOOCTBeHHOW wuHHUIMaTHBE. OTKa3 B MPEAOCTaBICHUU YCIYTH TI0
YKa3aHHOMY OCHOBAHHUIO [IOIyCKaeTcsi B cCiydae, eciau AJMUHUCTpalMs [OCIe
MOJYYEHHS] YKAa3aHHOTO OTBETAa YBEAOMUJIA 3aABUTEIS O MOJYYEHUU TaKOro OTBETA,
MPEIOKUIIA 3aIBUTEIIO0 MPEACTaBUTh JOKYMEHT U (Win) uH(OopMaInoo, HeoOX0IUMbIe
JUISL  TPEJOCTABJICHUSI YCIYTM B COOTBETCTBUM C MYyHKTOM 2.7 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTAa, U HE MOJyYHJIa OT 3asBUTEIIS TAKUE TOKYMEHT U (WJIH )
MH(pOpMAIINIO B TEUCHHE MATHAATA pab0OUMX THEW CO JHS HANPaBJICHUS YBEIOMIICHUS.

2.17. IlepeueHb OCHOBaHWMW I TPUOCTAHOBIICHHS B  IPEIOCTABICHUHN
MYHHUIUITAIBHON YCIYTH.

OcHOBaHUSIMH JIJI1 TIPUOCTAHOBJICHUSI TPEIOCTABICHUS MYHUIIUIIAIIBHOW YCIyTH
SBJISIIOTCST TIOCTYIUICHUE OT 3asBUTENSI WM YIOJHOMOYEHHOIO UM JIMIla MUChMEHHOTO
3asIBJICHUSI O MPUOCTAHOBIICHUH JIEUCTBUM IO 3asiBJICHUIO C YKa3aHUEM MPUYHUH U CPOKa
MPUOCTAHOBJICHUS.

2.18. lpyrux ycnyr, KOTOpbIC SIBISIOTCS HEOOXOAMMBIMU M 00S3aTEIbHBIMU IS
MPEIOCTABJIEHNUS] MYHULIUNIAIBHON YCIYTH, 3aKOHOIaTeNbCTBOM Poccuiickon denepannun
HE MPEyCMOTPEHO.

2.19. Pa3mep mmarbl, B3UMaeMOM C 3aABUTENS MPU  MPEIOCTABICHUU
MYHULIUNAIHHON YCITYTH, U CTIOCOOBI €€ B3UMaHUS.
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IIpenocraBnenne wuHpOpManMM, TPUEM U  PACCMOTPEHHUE  3ASIBICHUSA C
IpUJIaraéMbIMU K HEMY JOKYMEHTaMH, HW3TOTOBJIEHHME 3allpOCOB C HUCIOJIb30BAaHUEM
MH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTUH, PAacCMOTPEHHE  IOJYyYEHHBIX
OTBETOB Ha 3alpOChl, NMPUHATHE PELIEHUS O MPEJOCTABICHUH HMYIIECTBA B apeHAy
(Oe3Bo3Me3HOE TIONMB30BAHUE), MPHUHIATHE peEIIeHUuss 00 OTKa3e B MPEJOCTaBICHUH
UMYIIECTBAa B apeHay (0e3BO3ME3IHOE IMOJIb30BAHKE), MOJATOTOBKA JIOTOBOpA apeHbl,
aKTa IpueMa-leperadyd HMYLIECTBA, BblAaya JIOKYMEHTOB — OCYLIECTBISIETCS Ha
OecriaTHOM OCHOBE.

[locne 3akimroueHHs JOrOBOpa apeHIbl MMYIIECTBA 3asBHUTENIb OIUIAYUBAET
apeH/IHYIO IJIaTy B COOTBETCTBUHU C JJOTOBOPOM.

2.20. MakcuManpHBI CpPOK OKMIAHMS B OuYepeld IpHU Mojade 3asBICHUS Ha
IPEIOCTABIIEHUE YCIYTH U IPU MOJYyUYEHUHU pEe3ysbTara COCTaBIsET He Oonee 15 MUHYT.
OxunaHus B o4Yepeau NpH IOIY4YEHUE pe3ysibTaTa MPEJOCTABICHUS MYHULIHUITAIBHON
ycinyru — He 6oiiee 10 MUHYT.

2.21. Cpoxk M HOpPANOK PErMCTPAallMM 3ampoca 3asBUTEN O MPEJOCTABICHUH
MYHUIIUIIAJIbHON yCITyTH.

Cpoxk peructpanuu cocrasisier 10 MUHYT.

2.22. TpeboBaHusl K MOMEILEHUAM, B KOTOPBIX MPEAOCTABIAECTCS MYHHUIIMIAIbHAS
ycilyra, K MecTaMm OXXHMJaHHs, MEeCTaM JJI 3alOoJHEHUs 3alpoCOB O MPEJOCTABICHUU
MYHUIUNAIBHOW YCIYr¥, HHPOPMALIMOHHBIM CTEHAaM C oOpa3laMH WX 3aloJIHEHUS U
NEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUSI MyHUIIMIAIBHON YCITyTH, B
TOM 4YHCJI€ K OOECIeUeHHUI0 OeCHpemnsITCTBEHHOTO JOCTylla WHBAIWIOB, (BKIIIOYAs
WHBAJIUJIOB, UCTOJIB3YIOLIUX Kpeciia — KOJISICKH U COOaK — MPOBOTHUKOB).

Mecra 0XHIaHHS B O4YEpEAU HaA NPEACTABICHHE WM IOJY4YEHUE JOKYMEHTOB
000pYI0BaHBI CTYJBSIMHU U CTOJIOM.

MecTta g 3amoJIHEHUST JIOKYMEHTOB OOOpYAOBaHbl CTYJbSIMH, CTOJIOM U
oOecrieueHbl  OOpa3laMy  3arfojHEHUs JOKYMEHTOB, OJaHKaMH  3asBIICHUA U
KAHLEJIAPCKUMU NPHUHAJIEKHOCTIAMM.

Mecta  uHpOpMHpOBaHHUS,  NpeAHA3HAUYEHHBIE  JUISI ~ O3HAKOMJIEHHMSI  C
MH(OPMAIMOHHBIMUA MaTepuaiamMu, 000pyA0BaHBbI:

- ”HOPMALIMOHHBIMH CTEH/IAMH;

- CTYJIbSIMU U CTOJIOM JJI1 BO3MOKHOCTH O(DOPMIIEHHS TOKYMEHTOB.

Ha wuHOpManmoHHBIX CTEHAAX  COAEPXKUTCA  CIeAyrolas  oOs3aTesbHas
uH(popmanus:

- IOJTHO€ HAUMEHOBAHKE OPraHa, OKa3bIBAIOIIETO MYHUIIUTIAIBHYIO YCIIYTY;

- TIOYTOBBIM ajapec, KOHTaKTHbIe TenedoHbl, rpaduk paboThl, (aMUIMK, UMEHA,
OTYECTBA U JIOJKHOCTH CIELHAJIMCTOB, OCYIIECTBIISIIOIIUMX IPUEM U KOHCYJIBTHPOBAHHE
3aMHTEPECOBAHHBIX JIULI;

- IPOLEAYPHI OKA3aHUSI MyHULUMIIATBHONW YCIIYTH B TEKCTOBOM BU/IE;

- MepeyeHb JOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEISAMU IS IOJTYYEHUS
MYHULIMNIAIBHOW YCIIYTH;

- oOpaser 3asBJICHUS;

- TIepeveHb HauboJIee YacTo 3a/1aBaeéMbIX BOIPOCOB U OTBETHI HA HUX MPHU OKa3aHUU
MYHULUITAIIBHOMN YCIIYTH;
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- HW3BJCYCHMS M3 3aKOHOAATENBHBIX W WMHBIX HOPMAaTUBHBIX IIPAaBOBBIX aKTOB,
PEryIUpPYIOIINX ACSITEIBHOCTD 110 OKa3aHNUIO MYHULIUITAJIBHON YCITYTH;

- IepeYeHb OCHOBAHMM IS OTKA3a B NPEJOCTABICHUA MYHULIUIIAJIBHON YCIYTH.

B wmemsax opraHuzanuy  OeCHpensiTCTBEHHOTO JOCTyla WHBAIWAOB (BKIIOYAS
WHBAJIMIOB, HCHONB3YIOUIMX Kpecla — KOJSCKM U COOaK-MpPOBOJHHMKOB) UM
o0ecreYnBaroTCs:

- YcnoBus uist OecpensiTCTBEHHOIO JOCTyNa K aAMUHACTPATUBHOMY 3AHUIO, IS
NOJIYYEHUS] MyHUIIMIAIIBHON YCITYTH.

Ha Tteppuropuu, npuneraromei K aAMUHHACTPATUBHOMY 3[aHMIO, PACIIOJIOKEHA
OecriaTHasi MapKOBKa JUIsi aBTOMOOWJIBHOTO TPAHCIOPTA IMOCETUTENICH, B TOM YHCIE
IIPEAyCMaTPUBAIOIIAs MECTA JUIsl CIELMAIBHBIX ABTOTPAHCIIOPTHBIX CPEJCTB MHBAIUIOB.

-  Bo3MOXHOCTH ~ CaMOCTOSITEIBHOIO  IEPEABMXKEHUS [0  TEPPUTOPUHU
aJIMUHHUCTPATUBHOTO 3aHM, a TAKKE BXOJa B HETO U BbIXOJA.

Bxon B 3maHuMe W BBIXOA W3 HEro 0OOpPYJOBaH JIECTHUIIAMHM C MOPYYHSIMH U
NaHYCaMHM JUIS IEPEIBHXKEHHSI IETCKUX U MHBAJIMIHBIX KOJISICOK.

- ConpoBo>kJI€eHNUE MHBAINJIOB, UMEIOLINX CTOMKHE paccTpoiicTBa (hYHKLUHU 3pEeHUs
U CaMOCTOATEIbHOTO NIEPEIBHKECHHUS.

- Hapnexamee pa3smenieHue o00OpyAOBaHUS W HocuTened uHbOpManuu,
HEOOXOAMMBIX g oOecnedeHus: OecCHpensITCTBEHHOro JOCTyla HWHBaJUAOB K
aJIMUHUCTPATUBHOMY 3/IaHUIO, C YIETOM OTPAaHUYECHHUI UX KUZHEIEATEIbHOCTH.

- JyOmupoBanue HEOOXOIMMOM Jii WHBAJIWJIOB 3BYKOBOM U 3pUTEIBHOU
uH(popMalMu, a TaKKe HaJANUCed, 3HAKOB M HWHOM TEKCTOBOM M TpaduyuecKou
uH(OpMaIMU 3HaKaMU, BBIIIOJHEHHBIMU pelbe(HO — ToUeUHbIM pudToM bpaiiss.

- Jomyck cypaomnepeBo1urKa U TU(IOCYp1OTEePEBOAUMKA.

- Jlonmyck cobaku-nmpoBOJHUKA B aIMUHUCTPATUBHOE 3aHHE, MNpPU HATUYUU
JIOKYMEHTA, MOATBEPKIAI0IEro ee CrelraibHoe 00yuYeHne U BbIIaBaeMoro no ¢gopme u
B NIOPSAJIKE, KOTOPBIE YCTAHOBJIEHBI NpPHKa3oM MuHUCTEpPCTBA TpyJa U COLMAIBHON
3amuthl Poccuiickoit deneparuu ot 22 utons 2015 roga Ne 386H «OO0 yTBepKIeHUU
bopMBI TOKYMEHTA, TTOATBEPKIAIOIIETO CIeMaibHoe 00ydeHne cO0aKh — IMPOBOIHUKA,
Y TIOpAJIKA €0 BhIIAYN.

- Okxa3zaHue WHBaJIMAAM T[OMOIIM B TMPEOAOJEHUU OapbepoB, MEIIAIOIINX
MOJIYYEHUI0 UMU MYHULUMTIATIBHOM YCIIYTH HApaBHE C IPYTUMHU JTULAMHU.

B cnyuae ecnu mnomeneHus, TpeIHA3HAYCHHBbIC JIsI pabOThl C 3asBUTEISIMU,
pacnoJioKeHbl HA BTOPOM 3TAa)K€ W BBINIE, JIMIA C OTPAHUYEHHBIMH BO3MOKHOCTSMHU
BIIpaBe BOCHoOJIb30BaThcs ciyxxO0oi JIJIC, Haxopsumieiicss Ha TEpBOM ATake B XOJUIE
aJIMUHUCTPATUBHOTO 3AaHusi mo anapecy: Hwxeropoackas oOnacts, r. IlepBomaiick,
1. YIbSHOBA,2, JAJs BBI30Ba CIELMATNCTAa OTAENa MPaBOBOTO U HH(POPMAIMOHHOTO
o0ecrniedeHus ¢ 11eJIbI0 OKa3aHUs MOMOIIM B MPEAOCTAaBICHUH MYHUIIUIAIBHON YCIyTH.

B cimyuae HEBO3MOXHOCTHM TMOJHOCTBIO MPUCIIOCOOMTH MECTO  OKa3aHMs
MYHUIIUIIAJIBHON YCIYTU € y4€TOM MOTPEOHOCTH UHBAJINWA, €My 00€CIIeUUBAETCS TOCTYI
K aAMUHUCTPATUBHOMY 3JaHMI0 W IOMEUIEHUI0, B KOTOPOM OKa3bIBaETCs
MYyHULIMIIAJbHAs ~ yciayra, Ju0O, KOrja A3TO BO3MOXHO, €€ MpeJoCTaBlIeHUEe
oOecreynBaeTcs Mo MECTY KUTEIbCTBA MHBAJIM/A WIH B IUCTAHLIMUOHHOM PEKUME

2.23. [loka3arensaMH KauyecTBa NPEAOCTABICHUS MYHULIMTIIATBHON YCIIYTH SIBIISTFOTCSA:
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- CTENEHb  YAOBJIETBOPEHHOCTH TIpaXJaH KadyeCTBOM U JIOCTYIHOCTBIO
MYHULIUIIAIIBHON YCIIYTH;

- COOTBETCTBUE MPEAOCTABISIEMOW MYHULUIAIBHOM YCIYyrd TpeOOBAHUAM
HACTOAIIEr0 AIMUHHACTPATUBHOTO PETJIAMEHTA;

- COOJIOICHUE CPOKOB MPEAOCTABIICHUS] MyHULIUIIAJIbHON YCIYTH;

- KOJTM4E€CTBO 0OOOCHOBAHHBIX KaJi00.

2.24. MyHuuunaiabHasi yciayra BXOJWT B TNE€PEUYEHb MYHUUUIAIBHBIX YCIYT,

OKa3plBaéMbIX Ha  0a3e  MHOTO(PYHKIMOHATBHBIX  IEHTPOB  MPEAOCTaBICHHUS
rOCyJ1apCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT.

3. COCTAB, IIOCJIEAOBATEJIbBHOCTDH 1 CPOKHU BbIIIOJIHEHW A
AJIMNHUCTPATUBHBIX ITPOLE/YP, TPEFOBAHUMS K TIOPAIKY NX
BBITIOJIHEHMA, B TOM YMCJIE OCOBEHHOCTH BBIITOJIHEHUM A
AJIMUHHCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME

3.1. IlpenocrtaBiieHre MYHULMNAIBHOW YCIYrd BKJIIOYAET B Ce€OSl CIETYIOUIYIO
aMUHUCTPATUBHYIO MIPOLEAYPY:

- mOpenocTaBieHMe B apeHay (0e3BO3ME3HOE MOJb30BAaHUE) HMYIIECTBA
MYHHIMIIAIBHON HMYIIECTBEHHOM Ka3Hbl TOPOJICKOro oOkpyra ropon IlepBomaiick
Huxeropoickoii obyactu.

MyHunuunan€bHas yciyra COCTOUT U3 CIAEIYIOIUX TMOMAYCIYT:

1) [IlIpenocrtaBnenue B apeHay (0e3BO3ME3HOE MOJb30BAHHWE) HMYIIECTBA
MYHUIUIIAJIBHOW WMYIIECTBEHHONM Ka3Hbl TOPOJICKOTrO OKpyra ropona IlepBomarick
Huxeropockoit o6siactu 6e3 MpoBeACHUS TOPTOB.

2) IlpemocraBnenue B apeHay (0e3BO3Me3AHOE TOJB30BAHHE) WMYIIECTBA
MYHUIMIIAJIBHOW HWMYIIECTBEHHOM Ka3Hbl TOPOJICKOro okpyra ropoja IlepBomaiick
Huxeropoickoit 0651acTu B MOPsAKE MPEIOCTABICHUS MyHUITUTIATBLHOM npedepeHiuu.

3) IlpemoctaBnenue B apeHay (0Oe3BO3ME3IHOE TMOJIb30BAHUE) HMMYIIECTBA
MYHHUIMITIAIBHON HMYIIECTBEHHOM Ka3Hbl TOPOJICKOro oOkpyra ropon IlepBomaiick
Huxeropojickoit o01actu 1o pe3ynbTaTaM TOPToB.

3.2. MynununaneHas noaycnyra «lIpenoctaBinenue B apeHay (0€3B03ME3THOE
M0JIb30BaHUE) UMYIIECTBA MYHULIMTAIBHON UMYIIIECTBEHHON Ka3HBI TOPOJCKOIO OKpyTa
ropon [lepBomaiick Huxeropoackoi o0nactu 6€3 mpoBeieHHus TOProB» BKIIIOYAET B ce0s
CJIEAYIONIYIO aAMUHUCTPATUBHYIO MPOLEAYPY:

NpeAoCTaBJICHUEe B apeHaAy W O0e3BO3ME3JHOE I0JIb30BaHUE HMYIIECTBA
MYHHUIMIIAIBHON HMYIIECTBEHHOM Ka3Hbl TOPOJCKOro okxpyra ropox IlepBomaiick
Huxeropockoit o6siactu 6€3 mpoBeACHUS TOPTOB.

AIMUHUCTpaTUBHAs  MpoIeaypa  BKIOYaeT B ce0d  CICAYIOIIHe
aAMUHUCTPATUBHBIE ICUCTBUS:

- IPUEM 3asIBJICHUS C MPUJIAra€MbIMU K HEMY JOKYMEHTaAMU;

- HampaBiieHue crnenuanmuctaMu MOL] 3asBieHrs U NPUHATHIX JOKYMEHTOB B
AJIMUHUCTPALUIO I PACCMOTPEHNS;

- pPaCCMOTpEHHUE 3asBJICHUS C MIPUIAra€MbIMU K HEMY JIOKYMEHTaMU;


consultantplus://offline/ref=43C966FD7D2C9A4BDF95F8522B726F0EF69298DE62A707C07C9783551B9A1B2CD4325C96AC317AAA82ED50925B05C811C264F9768632FD11744670FEB2P9I
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- HampaBJeHUE B paMKax MEXKBEIOMCTBEHHOI'O B3aMMOJICHCTBHS 3alpoOCOB B
Mexpaitonnyto MOHC Poccun Ne 3 mo Huxkeropoickoit obsactu;

- MPUHATHE PEHICHUs O MPEAOCTaBIICHUHM HMYyIIecTBa B apeHay (0e3Bo3Me3aHOe
MOJIb30BAHUE) 3asBUTEII0 M W3JAHHE PACHOPSIUTENBHOTO aKTa O MPEeAOCTaBICHUN
UMyIeCTBa B apeHay (0e3Bo3Me3qHOE TMOJIb30BAaHUE) 3asBUTENIO JIMOO MPUHATHE
pemeHnss 00 OTKa3e B TPEIOCTaBICHWU WMYIIECTBA B apeHay (0e3Bo3Me3maHOe
M0JIb30BAHUE) 3asIBUTEIIO;

- MOJIIMCaHuE AOroBOpa apeH bl (0€3B03ME3AHOTO MOIb30BaHUS ) UMYIIIECTBA.

3.2.1. Ilpuem 3asiBneHUs C MPUIIAra€MbIMHA K HEMY JOKYMEHTAMH.

3.2.1.1. OcHoBaHueM [ Hayajga MPEAOCTABICHUS MYHUUMIAIBHOW YCIyTH
SBJIETCS TI0/1aya 3asiBUTEJIEM 3asiBICHHS C KOMIUIEKTOM JTOKYMEHTOB, HEOOXOIUMBIX JJIsI
OKa3aHMsI MyHUIIMIIAJIbHOM yCIIyTH, B AMUHKUCTpanuio wiv B M®L, nubo 3anonuenue u
HalpaBJICHUE  3asBUTENIEM  JJEKTPOHHOM  (OpMBbI  3asdBIIEHUS HAa  MOJIyuYEHUE
MYHHUIMIATBHOW YCIYTH 4€pe3 UHTEPHET - MOPTAJI TOCYJAPCTBEHHBIX U MYHULIMITIAJIbHBIX
yciyr Hukeropojckoit obnactu: http://gu.nnov.ru/.

OOparieHue 3asiBUTENS OCTYNAET TOCPEACTBOM:

1) nuyHoro oOpaiieHusi 3asBUTENS (MPEACTABUTENS 3asBUTENS) C 3asBICHUEM U
JOKyMEHTaMHU, HEOOXOJIMMBIMU ISl TPEAOCTABICHHUS MYHULMIAIBHON YCIYyTU B
AJIMUHUCTpPALUIO;

2) IUYHOTO OOpalieHusi 3asBUTEINS (MPEACTABUTENS 3asBUTENSA) C 3asBICHUEM U
JTOKyMEHTaMH, HEOOXOIMMBIMU JJI MPEAOCTABICHUS MyHULIUIIATbHOHN yciayru B MOL];

3) NOYTOBOrO OTHpPABJICHHUS 3ampoca U JIOKYMEHTOB, HEOOXOOUMBIX IS
MPEIOCTABIECHUSI MYHULIUITAIbHON yCIIyTH (C OOBABICHHON LIEHHOCTBIO IPH TIEPECHLIKE)
B AJIMUHUCTpALIUIO;

4)  HampaBieHHs ~ 3asBJI€HMS U JOKYMEHTOB 1O  HMH(OpPMAIMOHHO-
TEJIEeKOMMYHUKALMOHHBIM CETSIM O0IIero JocTtyna, B TOM uucie cetu HHTepHer,
BKJTIOYAsi ”H(OPMAIIMOHHBIN TIOPTal TOCYaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT B BHUJIE
AJIEKTPOHHBIX TOKYMEHTOB, MOANMCAHHBIX AJIEKTPOHHON U(PPOBOI MOAIHCHIO.

JloBepeHHOCTh, HampaBisiemMass B JJEKTpPOHHOW ¢opMe, MOATBEPKAAIOIIAs
paBOMOYME Ha OOpallleHue 3a TMOJYYCHHMEM MYHULUIAIbHON YCIYrd, BbIJaHHAS
IOPUIUYECKUM JIMLIOM, YJOCTOBEPSAETCS YCHICHHOM KBATM(DUIIMPOBAHHON 3JEKTPOHHOU
MOJANMKUCHI0 MPAaBOMOYHOTO JOJKHOCTHOIO JIMIA FOPUIUYECKOTO JIULA, a JOBEPEHHOCTb,
BbIJJaHHAsT (U3UYECKUM JIMIIOM, - YCHJICHHOW KBaIU(UIIMPOBAHHON HIEKTPOHHOMN
NOJANKUCHIO0 HOTapUyca.

3.2.1.2. [JOmKHOCTHOE€ JHUIO AJIMUHUCTpAIlMA, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB, crieuaiuct MOLI;

- TIpU JINYHOM OOpallleHHHU 3asBUTENS MPOBEPSIET JOKYMEHT, YIOCTOBEPSIOUINI ero
JUYHOCTh, a JJIA NPEICTABUTEN 3aABUTENS - JOKYMEHT, YJOCTOBEPSIOIIMI IpaBa
(momHOMOYMS) PEICTaBUTEIIS IOPUIUYECKOTO auna, WHIUBUIYAJIEHOTO
OpeInpuUHUMATENs, €CIM C 3asBICHHEM oOpamiaercs NpeacTaBUTeNb 3asBUTENS
(3asiBUTENIEN ), U TOKYMEHT, YIOCTOBEPSAIOLINI JINYHOCTh MPEACTABUTENS 3asIBUTEIS;

1) mpoBepsieT MpaBUILHOCTH O(OPMIICHUS 3asiBUTEIIEM (TIPEICTABUTETIEM 3assBUTEISI)
3asIBJICHUS, YOCTOBEPSASCH, UTO:
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- TEKCT 3asBJICHUS HamucaH pa300p4YMBO, HAMMEHOBAHUE IOPUAMYECKOTrO Jinla 0e3
COKpallEHHUs, C YKa3aHUEM €ro MeCTa HaXOXKJCHHS, B 3adBJICHUM HET MOAYHCTOK,
MIPUIIACOK, 32aYEPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX UCIIPABJICHUN;

- 3asBJICHUE HE HCIIOJHEHO KAPAHIAIIOM;

- 3asBJICHHE HE MMEET CEPbE3HBIX ITOBPEKICHNUN, HATMYHME KOTOPBIX HE ITO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh €TI0 COJIEPKAHHUE.

B ciydae oTcyTcTBUs y 3asMBUTENS O(DOPMIIEHHOTO 3asBIICHUS Ha MPEAOCTaBICHHE
ycnyru npu obpamieHun B MOII, cortpynuuk MOI], OTBETCTBEHHBIN 3a HpPUEM U
pPErHCTpalMi0 JOKYMEHTOB, OKAa3bIBA€T COACHCTBME B O(OPMIICHMHU 3asBICHUS Ha
NPEIOCTaBIICHUE MYHULUIMAIBHOW yCIYTH B COOTBETCTBUU C  TPEeOOBaHHUSIMHU
JEUCTBYIOIIErO 3aKOHOJATENIbCTBA, B TOM YHUCJIE C HCHOJb30BAHUEM IPOTPAMMHBIX
cpenctB. B odopmiieHHOM 3asBIEHUU 3asBUTEIh COOCTBEHHOPYYHO YKa3bIBa€T CBOIO
dbaMuuio, UM U 0TYECTBO, CTABUT JATy U MOATKCH.

B ciaydae  cOOTBETCTBUSL  MPEACTABICHHOTO  3asBJICHUS  YCTAHOBJICHHBIM
TpeOOBaHMSIM, JOHKHOCTHOE JIUI0 aJMUHUCTPAIMM TOPOJICKOTO OKpyra TOpojl
[TepBomaiick Hwkeroponckoir 0051acTH, OTBETCTBEHHOE 3a MpPUEM JIOKYMEHTOB,
cnenuanuct MOIL] peructpupyer 3asiBJICHUE MO MpaBUiIaM JEIOMPOU3BOJCTBA (CPOK
BBINIOJIHEHUS JIEUCTBUS - He Oosiee 10 MUHYT) B KypHaje pPEerucTpaluuy 3asBICHUN U
BBIJIACT 3ASBUTEINI0 PACIUCKY B MOJYYEHUH 3ASBICHUS C YKAa3aHUEM JAThl NOCTYILICHUS
(npunoxxenue 2).

B ciydae, ecnu 3asBHUTENb 00paTUIICS 3a MPEAOCTABIECHUEM YCIYTH MOCPEICTBOM
MHTEPHET-NIOpPTaja TOCYJApCTBEHHBIX W MYHUIMNAIbHBIX Yyciyr Hukeropoackoi
00JIaCTH U MPU MTPOCMOTPE JIEKTPOHHOUN (POPMBI 3as1BJICHUS U IPUIIAraeMbIX IOKYMEHTOB
3aME€UaHMUil BBISIBICHO HE OBbUIO, TO 3asBUTENb, 3aNOJHUBIIMNA (POpMy, MOIYyUUT
YBEIOMJICHHUE I10 YJIEKTPOHHOM II0YTE O TOM, YTO €ro 3asBKa I€pelaHa Ha UCIIOJIHEHUE.

3asBi€HUE, IOCTYNHMBIIEE IOCPEICTBOM  IIOYTOBOM  CBSI3M WM 4epe3
VHTEPHET-TIOPTAJl PETUCTPUPYETCS JTOJKHOCTHBIM JIMLIOM AJMHHUCTPALMUA TOPOACKOTO
okpyra rtopoxa IlepBomaiick Hwmkeropojackoit o007acTH, OTBETCTBEHHBIM 3a IPHUEM
JIOKYMEHTOB B JICHb [IOCTYIUICHUS.

3.2.1.3. B ciuywae mnpencraBieHUs 3asgBUTENEM (MPEICTABUTENEM 3asBUTEs)
3asiBJICHUSI, HECOOTBETCTBYIOLIEIO TPEOOBAHMSAM K MPaBUIBHOCTH O(OPMIICHMUS,
YCTAHOBJIEHHBIM TNOANYHKTOM 3.2.2 HACTOSIIIET0 AJIMUHHUCTPATUBHOIO pErjIaMeHTa, a
TaKXE€ TNPU HAJWYUM OCHOBAHUM I OTKa3a B IPUEME 3asBJICHHS, YCTAHOBJICHHBIX
n. 2.8 Hacrosuero AJMUHUCTPATHUBHOIO PErJIAMEHTA, 3asBUTENI0 (MPEICTABUTEIIO
3asIBUTEJS) OTKA3bIBACTCS B IPUEME 3asBIICHHUS.

Ecnu 3asBienue, He COOTBETCTBYIOIEE YCTAHOBICHHBIM TPEOOBAHUSAM, MOCTYITHUIIO
IIOCPEACTBOM TIOYTOBOM CBSI3M WM II0 JJIEKTPOHHOM IIOYTE, TOJDKHOCTHOE JIMIO
aIMUHUCTpAIIMA TOPOJCKoro okpyra ropon IlepBomaiick Huxkeroposackon obOmactu,
OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBHUTENs 00 OTKaze B IpHEMe
3asiBJICHUS C YKa3aHWEM NPHYMHBI 0TKa3a Mo TejaedOoHy WM MOCPEACTBOM DJICKTPOHHOU
no4Thl. CpOK YBEAOMIICHUSI — B TE€UEHUE OJHOTO JHS MOCJE MOCTYIUICHHS 3asIBJICHUS.

B ciyuae, ecnu snexktpoHHas opMa 3asBICHHS 3aM0JHEHA HEBEPHO, TO 3asBUTEIIO
Ha aJIpeC ANEKTPOHHOMN MOYTHl aBTOMATHYECKU OTIPABUTCS COOOIEHNE O HEKOPPEKTHOM
3aMOJHEHUU 3aBJICHUS], C KOMMEHTAPUSAMHU O JOMYIIEHHBIX OIIUOKaX.
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3.2.1.4. Ecnu npuyvHbBI, OPENSATCTBYIOIIME NPHUEMY JTOKYMEHTOB, MOTYT OBITh
YCTPaHEHBI B X0JI€ PUEMa, OHH YCTPAHSIOTCA HE3aMEIIUTEIBHO.

3.2.1.5. Pe3ynpTaTOM HCIOJHEHHUS AAMUHHUCTPATUBHOTO JEUCTBUS SIBISETCA
perucTpanus MOCTYNHUBIIETO OT 3asIBUTENS 3asBIICHHUS.

3.2.2. HanpaBnenue crnennanucramMmu MO®L 3asBieHNs U NPUHATBHIX TOKYMEHTOB B
AJIMUHUCTpPAIUIO JI1 PACCMOTPEHHUS.

3.2.2.1. OcHoBaHMeM Ui Hayaja aJAMUHUCTPATHUBHOIO JEHUCTBUS SIBIIAETCA
MOCTYIUICHUE 3asBJICHHS O TMPEIOCTAaBICHUU B apeHay (0e3Bo3Me3HOE MOJb30BaHUE)
UMYILIECTBA MYHHULMNAIBHOM HWMYIIECTBEHHOM Ka3Hbl TOPOJCKOrO0 OKpyra TIopoj
[TepBomaiick Huxeropoackoit obnactu, B MOII.

3.2.2.2. B Teuenne | OHA mociie NOCTYIUICHUSI OT 3asIBUTENS 3asBJICHUS U €rO
peructpauuu, crnenuanuct MOIL[ obecneunBaeT [0CTaBKYy (Jt0OOBIM YJOOHBIM H
JOCTYIHBIM CHOCOOOM) 3asiBICHHUS B AJMUHHCTpPALUIO s Nepefadyd yKa3aHHOTO
3asBJICHUS Ha paccMoTpeHne. Crnenuanuct AAMUHUCTPAIMU, OTBETCTBEHHBIN 3a IpUEM
JOKYMEHTOB, BblIaeT crneuuanucty ML pacnucky O OPUHATAM HPEACTABICHHBIX
JIOKYMEHTOB, KOTOpas Bo3Bpaiaercs B MOII.

3.2.2.3. JIomKHOCTHOE JUUO AJIMHHUCTpPAlMH, OTBETCTBEHHOE 3a IIPUEM
JIOKYMEHTOB:

- perucTpupyer 3asBJI€HHME B JIEHb €ro INOCTYIUIEHUS 1O IpaBUIaM
JIEJIONPOU3BOACTBA (CPOK BBINOJIHEHUS AEUCTBUS - He Oonee 10 MHUHYT) B KypHaie
perucTpanuu 3asBJICHAMN.

3.2.2.4. llocnme peructpaiuyd 3adBJICHUS, OHO IIOCTYIIA€T TJIABE MECTHOIO
caMOYIIpaBJIEHUs € MOCJEAYIOLIEH Nepeadeil, B TedueHue | JaHs, HayadbHUKY CEKTOpa MO
YIPABJICHUIO MYHUITUTIATBHBIM UMYIIECTBOM (KaOuHET No 54).

3.22.5. B [eHb TOCTYIUICHUS 3asBJICHUSI B CEKTOp MO  YIPABJICHUIO
MYHULIUNAIBHBIM UMYIIECTBOM HAYAJIBHUK CEKTOpa MO YIMPABICHHID MYHULUNATbHBIM
UMYILECTBOM  HA3HA4YaeT  CIENHAJINCTA, OTBETCTBEHHOIO 32  IPEJOCTABIICHHE
MYHULUNAIBHOW yCIyI'H (Jajee — OTBETCTBEHHBIM CHELUAINCT), I IPOBEPKH U
PacCMOTPEHHUS MOCTYNUBIINX JOKYMEHTOB.

3.2.2.6. Pe3ynpTaroM WCHOJHEHUS aIMUHUCTPATUBHOIO JCWUCTBUS SBISETCS
NOCTYIJIEHUE B AJMUHUCTPALMIO 3aBJICHUS C IPUIIATa€MbIM IMAKETOM TOKYMEHTOB JJIsi
MPEIOCTaBIECHUSI MyHUIIUTIATBHOU YCIIYTH U €r0 PETUCTPALIMH.

3.2.3. PaccMoTpeHuE 3asBIECHUS C IPWIATa€MbIMHA K HEMY JOKYMEHTAMM.

3.2.3.1 OcHoBaHueM Il Hadajga MpOLEAYPHI SBISETCS NOJIYyYEHNE OTBETCTBEHHBIM
CHEIUATMCTOM 3asIBJICHUS JJI IPOBEPKU U pACCMOTPEHHUS.

3.2.3.2. [locne mony4deHUs 3asIBJICHUS OTBETCTBCHHBIN CIEIMATIMCT B TCUCHHUE
IByX paboumx JHEH ormpeaenseT Haiu4yue (OTCYTCTBHE) OCHOBAaHUM MJii OTKa3a B
MPEAOCTaBICHUN MYHULIMNIATBLHON YCIYTY U IPUHUMAET PELICHUE:

- 00 oTka3e (NMPUOCTAHOBIIEHWH) B TIPEIOCTABICHUN MYHUIIUINIATLHON YCIyTH (TIpH
HaJW4YuM  OCHOBAaHMII i  OTKa3a (OPHOCTAHOBJIIEHUS) B  MPEIOCTABICHUU
MYHULUIIATIBHOU YCIIYTH);

- 0 MPEAOCTABICHUHM MYHUIUIAIBHONW YCIyrd (IpU OTCYTCTBUM OCHOBAHUW Jif
OTKa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH).
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3.2.3.3. B ciyyae Hamuuus OCHOBaHUM [JI1 OTKa3a B IIPEIOCTABJICHUU
MYHUIIUTIATBHOM YCIYTH OTBETCTBEHHBIN CIEIUATINCT TOTOBUT YBeIOMJIEHHE 00 OTKa3e
(npumnoxkenue 3) ¢ ykazaHUEM MPUYHUH, KOTOPOE BU3UPYETCS HAYAIBLHUKOM CEKTOpa I10
YIOPaBICHUI0 MYHUIIMIAIbHBIM HMYIIECTBOM, 3aMECTUTEJEM TIJaBbl AJIMUHUCTpAIUU,
HaYaJbHUKOM OTJEJIa APXUTEKTYPhl, KAlUTAIIbHOTO CTPOUTEILCTBA U MYHUIIUNAIBHOTO
uMyliecTBa AJMUHHCTpAIMU, ToANuUckiBaeTcss TiaBoit MCY, peructpupyercs B
YCTAHOBJICHHOM MOPSAJKE W HANPABISIETCS 3aABUTENI0 IOCPEACTBOM IOYTOBOM,
(akCUMUIIPHOW WM AJIEKTPOHHOW CBsI3UM (TPU HAJMYMU ajpeca 3JICKTPOHHOM IMOYTHI
3asBUTeNs) wuiaud (mpu mnojgade 3asButenieM 3aaBieHus B MODI]) B MOI s
nocieAywonieil Bblaud  (HampasieHusi) 3asButento. Cpok wucnoiHenuss — 30
KQJICHIAPHBIX THEM.

Cneunamucr MOI]  ocymiecTBisieT BblIayy yBEJOMIJIGHHST 00 OTKaze B
MPEAOCTAaBICHUA MYHUILUIIAIIBHOW YCIYyTM B T€YEHUE OJHOTO JHS CO JTHS MOCTYIUICHUS
ero u3 AJIMUHUCTpAIUU U GUKCUPYET BbIJIauy B KypHAJIe PETUCTPAIUH.

B ciydae ecnu mokyMeHTHl ObUTM HarpaBiieHbl uepe3 Enunbiii MHTEepHET-IOpTan
rOCyapCTBEHHBIX U MYHHMIIMIAIBHBIX yCIyT (DyHKIMIA), TO yBeIOMIIEHHE 00 OTKa3e B
MPEIOCTABIEHUN MYHULIUIIATBHOM YCIYTM MOXKET HAPABIISITHCS 3asIBUTENIO TAKKE YEPE3
MH()OPMAIMOHHO-TEIEKOMMYHUKAIUOHHYIO CUCTEMY.

3.2.3.4. IIpu He0OOXOUMOCTH, B CIIydae HAJW4YUs OCHOBAHUU JJI1 IPUOCTAHOBJICHUS
MPEAOCTaBICHNUS MYHUIIMTIATLHON YCIYTH, OTBETCTBEHHBIM CHEIUAUCT B TEUCHUE JIBYX
pabouyux NHEW YBEIOMIISIET 3asBUTENS MO Tele(OHy O TOM, YTO MPUHATO PEIICHHE O
MPUOCTAHOBIEHUN MYHUIUIAIBHOW YCIYTH, aM00 TOTOBUT COOTBETCTBYIOIIEE
YBEIIOMJIEHHE, KOTOPO€ BH3UPYETCS HAYAIBHUKOM CEKTOpa 10  YIPaBJICHHUIO
MYHULIUNAIBHBIM HWMYIIECTBOM, 3aMECTUTENIEM TJIaBbl AJMUHHUCTPALMHU, HAYaJIbHUKOM
OTZeJIa APXUTEKTYpbl, KaMUTaJIbHOIO CTPOUTENICTBA MU MYHUIMIIAIBHOTO HMYIIECTBA
AnMUHUCTpanuu, noanuceiBaercs riaaBod MCY, peructpupyercss B YCTaHOBJIECHHOM
MOPSIIKE W HAIMpPABISIETCA 3asBUTENIO IOCPEICTBOM TMOYTOBOM, (haKCUMUIBHOM WIH
AJIEKTPOHHOM CBSI3U (MIpU HAJIMYUU afpeca SJICKTPOHHOW IMOYTHI 3asBUTENS) WK (MIPU
nogave 3asBuTeneM 3asBieHus B M®DI]) B MO®I[ s mocnemyromei BbIIadn
(HampaBJIEHUs ) 3asIBUTEITIO.

Cnenuamuct M®II ocymiecTBisieT BblAady YBEIOMIICHHS O NPHOCTAHOBICHUU B
MPEIOCTABICHUM MYHULUIIAIILHON yCIyTH B T€YEHUE OAHOTO JHS CO AHS MOCTYIICHUS
ero u3 AJIMUHHUCTpALMU U (PUKCUPYET BbIJAUy B )KypHaJE perucTpalii.

B ciywae ecnu moKyMeHTHl ObUTM HarpaBieHbl uepe3 Enunbiii MHTEpHET-opTan
TrOCYJapCTBEHHBIX WU MYHMIUNAIBHBIX ycayr (pyHKumii), B TOoM uuciae Egunbri
WUuTepHeT-nmopTan  rocyJapCTBEHHbIX UM MYHULMNAIBHBIX  ycayr  (GyHKUMIA)
Hwuxeropoyckoit o01acTi, TO YBEIOMJICHHE O MPHOCTAHOBIECHWU B MPEIOCTABICHUU
MYHULIMNAIBHOM  YCIYyTM  MOXET  HaNpaBIATbCA  3asBUTENI0  TaKXKE  4Yepe3
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIUOHHYIO CUCTEMY.

3.2.3.5. Pe3ynpTaToM HWCHOJHEHHS AAMUHHUCTPATUBHOTO JCUCTBUS SIBISETCA
YBEJOMJICHHE 3asiBUTENsl 00 oOTKa3e (IMPUOCTAHOBIEHWH) B  MPEAOCTABICHUU
MYHHUITUTIATBHOW YCIIYTH, TU00 MPHUHITHE PEIICHUS O MPEIOCTABICHUN MYHUIIUITAIIBHON
YCIIYTH.



17

3.2.4. HanpaBneHue B paMKaxX MEXBEIOMCTBEHHOI'O B3aMMOJICUCTBHUS 3alPOCOB B
Mexpaitonnyto MOHC Poccun Ne 3 o Hukeropoackoit o6mactu.

3.2.4.1. OcHoBaHuMeM /s Hayaja aJIMUHUCTPATUBHOTO JCHUCTBHUS SIBIIACTCSA
HEIPEICTABICHHE 3asBUTEIIEM:

1) BBIMMCKM W3 €IMHOTO TOCYJApCTBEHHOIO PEEecTpa HOPUANYCCKUX JIMIL;

2) BBIIUCKM W3  €IMHOTO TOCYJIapCTBEHHOTO  peecTpa  MHIUBHIYaJbHBIX
IpEAIPUHUMATEIICH.

3.2.4.2. OTBETCTBEHHBIM 3a BBIINOJIHEHUE AIMUHHCTPATUBHOIO ACHCTBUS SIBISETCA
CIEIUAIIMCT CEKTOPA MO YIMPABICHUIO MyHULIMTIATBHBIM UMYIIIECTBOM, OTBETCTBEHHBIN 3a
IPEIOCTABIEHUE MYHUIIMIAIBHON YCIIYTH (Jajee - CIEHHUATUCT).

[Topsimok HampaBi€HHsSI MEKBEAOMCTBEHHBIX 3alPOCOB, a TAK)KE COCTaB CBEIICHMUIA,
HEOOXOJAUMBIX JUIsl TIPEICTABICHUS JOKYMEHTOB, KOTOpbIE HEOOXOAMMBI NIl OKa3aHUs
MYHULUNAIBHON YCIYTH, ONPEAEISIETCS TEXHOJIOTMYECKON KapTO MEKBEJOMCTBEHHOTO
B3aMMO/JICHCTBUSI MyHULIUIAIBHOMN YCITYTH.

B cnyuae, ecnu 3asgBuTeNnb HE MPECTABWI JOKYMEHTHI (MX KOIHMH WJIM CBEICHMS,
coAepKalecss B HUX), yKa3aHHble B moAnyHkTax 2.7.1, 2.7.4 nyHkTa 2.7 HACTOSIIErO
AJIMUHUCTPATUBHOTO pErjlaMEHTa, KOTOpbI€ HAXOMSITCS B PACHOPSIKEHUU OpPraHOB
BJIACTU W TIOJIBEJOMCTBEHHBIX WM OpraHU3alui, CHEHUAINUCT, YIOJTHOMOUYCHHBIM Ha
MPOU3BOJICTBO IO 3asBJICHUIO, B TEUEHHE ABYX pabOuuxX JHEH ¢ AaThl PErHCTpaIlUU
3asBIICHUS  HAMNPABISIET MEXKBEJIOMCTBEHHBIE 3alpoChl B OpraHbl M OpraHu3alluu,
YYaCTBYIOIIHME B MPEJOCTABICHUN MYHULUIIAIBHON YCIYTH I MOJIYYEHUS CIIETYIOUIUX
JIOKYMEHTOB:

- Bemucku u3 EI'PUILIL 3anpammBaerca B Mexpanionnon MOHC Poccum Ne3d mo
Hwxeropockoit o61acTu;

- Beinucku u3 EI'PYOJI, 3anpammBaercs B Mexpaiionnoii UOHC Poccun Ne3 mo
Huxeropoickoii obnactu.

3.2.4.3. MexXBE€JOMCTBEHHBIM  3alpoCc  HaIpaBIIAETCS JOJIKHOCTHBIM JIMIIOM B
dbopMe DSIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YCHUJICHHOW KBaTU(DUIIMPOBAHHOMN
ANIEKTPOHHON MOAMNHUCHIO, C HUCMHOJBb30BAHUEM E€AUHON CUCTEMBbI MEKBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3auMmozeicTBus (mamee — CMOB) wu  noakimoyaemMblXx K  HeH
PErHMOHAJIBHBIX CHCTEM MEXBEIOMCTBEHHOIO JJIEKTPOHHOTO B3auMOJAECUCTBHUS (Hayee
PCMD3B), a nipu 0TCyTCTBUU AOCTyNA K 3TOM CUCTEME - Ha OYMa)KHOM HOCHTEJIE.

3.2.4.4. Tlpu HampaBJICHMH 3ampoca Ha OyMa)XHOM HOCHUTEJe, 3ampoc JOJKEH
COOTBETCTBOBAaTh TPEOOBAaHMSIM, YKa3aHHBIM B ctaThe 7.2 denepasibHOrO 3akoHa OT 27
utosiss 2010 roma Ne 210-®3 "OO6 opranuzanuu NpeloCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULIMNAIBHBIX ~ YCIAYr"', BU3UPYETCS HaAyaJbHUKOM CEKTOpa II0 YIpaBJIECHUIO
MYHULIMNAIBHBIM UMYIIECTBOM, 3aMECTUTENEM TJlaBbl AJMUHHUCTPALNHU, HAYaJIbHUKOM
OT/eJIa APXUTEKTYpbl, KaMUTaJIbHOIO CTPOUTENILCTBA MU MYHUIMIAIBHOTO HMYIIECTBA
AIMUHUCTpanuu, noanuceiBaercs riaaBod MCY, peructpupyercss B YCTaHOBJICHHOM
nopsigke. B 3ToM ciydae OTBETHI Ha MEXBEIOMCTBEHHBIE 3aMPOCHI PETUCTPUPYIOTCS B
JKypHaJie peTUCTPAllUd B COOTBETCTBUH C MPABUIIAMU JEIONPOU3BOICTBA.

3anpoc Ha OyMa)XHOM HOCUTEJIE MOXET OBITh  HampaBieH 1o ¢dakcy ¢
OJIHOBPEMEHHBIM €0 HalpaBJIECHUEM I10 TTOYTE WM KyPhEPCKON JOCTaBKOM.
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3.2.4.5. Cpok mOArOTOBKY W HAIIPABIICHUS OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC O
IIPEACTABICHUH JOKYMEHTOB Ul MPEJOCTABICHUS MYHULUIIAIBHOW YCIYyTH C
UCIIOJIb30BAaHUEM MEKBEIOMCTBEHHOI'O MH(POPMAIIMOHHOTO B3aUMOJEUCTBUS HE MOXKET
NPEBBIIATH MATH padOYMX JHEW €O JTHA MOCTYIIEHUS MEXBEIOMCTBEHHOIO 3ampoca B
OpraH WJIA OpraHu3aluio, IPeIOCTaBISIOIUE JOKYMEHT, €CJIU UHBIE CPOKH MOATOTOBKU
Y HaIpaBJICHUSI OTBETa HA MEXBEAOMCTBEHHBIN 3aIIpOC HE YCTAaHOBIEHBI (eepalbHbIMU
3aKOHaMH, paBoBbIMU akTaMu [IpaBurenscTBa Poccuiickon @enepanun U NpUHATHIMU B
COOTBETCTBUH C (elepalbHBIMU 3aKOHAMH HOPMATUBHBIMH TPABOBBIMH aKTaMH
Hwuxeropoickoii 001acTu.

3.2.4.6. OTBETCTBEHHBIA CHEHHAIACT B TEYEHHE OJHOr0 padoyero JHA
paccmaTpuBaeT HH(OPMALIKIO, MTOTYYEHHYIO 110 HAIIPABJIEHHBIM 3aIIpocaM, U MpHoOIIaeT
UX K JIeJly 3asBUTEIIS.

3.2.477. B ciy4ae HENOCTYIUICHUS OTBETAa HA MEKBEIOMCTBEHHBIM 3alpoc B
YCTAaHOBJICHHBI CPOK IPUHUMAIOTCS MEPBI, NPEILYCMOTPEHHBIE 3aKOHOIATEIHCTBOM
Poccutickon ®@enepanumu.

3.2.4.8. B cinyuae, ecnu 3asBUTENb CAMOCTOSTENIBHO IPEACTABUI JOKYMEHTBI U
MH(pOpMAIUIO, HAXOIAIIYIOCS B PAaCHOPSKEHWH OpPraHOB BJIACTU M MOABEIOMCTBEHHBIX
UM OpraHu3aluid, TO CHEUUATUCT, YIOJHOMOYEHHBIA Ha MPOU3BOICTBO IO 3asBJICHUIO,
HE HaIlpaBJsieT COOTBETCTBYIOIIME 3alIPOChl B OPraHbl BIACTH U 0JIBEIOMCTBEHHbBIE UM
OpraHU3alHN.

3.2.4.9. Pe3ynpTaTrOM WCNOJHEHUA aIMUHUCTPATUBHOIO JCWUCTBUS SBISETCS
MOCTYIIJIEHUE OTBETOB HA MEKBEIOMCTBEHHBIE 3AMPOCHI.

3.2.5. IlpunsiTue penieHus o NpeAoCTaBICHUH UMYIIIECTBA B apeH Ty (0€3BO3ME3THOE
M0JIb30BAaHUE) 3asBUTENI0 0€3 MPOBEACHUS ayKIMOHAa M W3JaHUE PaCHOPSIUTEIHHOTO
aKTa o MpeAOCTaBICHUH UMYIIECTBA B apeHAy (0€3B03ME3/IHOE MOIb30BAHKE) 3asIBUTEITIO
an00 TpUHATHE peueHus 00 OTKa3e B MPEJOCTABICHUU HMMYLIECTBA B apeHIy
(6e3B03ME3/IHOE MMOJB30BAHNE) 3aIBUTEITIO.

3.2.5.1. OcHoBaHueM mJisi Hadajlla AJMUHHCTPATHUBHOIO JCHUCTBUS SIBISECTCS
MOJIyYEHUE OTBETCTBEHHBIM CIIELUAJIMCTOM 3asiBJICHUS C IPWJIAraéMbIM K HEMY ITOJIHBIM
KOMILJIEKTOM JOKYMEHTOB, B TOM YHCJIE MOJYyYE€HHE OTBETOB Ha MEXBEIOMCTBEHHbBIC
3anpOCHI.

3.2.5.2. I[Ipy oTcyTcTBMM OCHOBaHMW JJisi OTKasa B MPEAOCTABICHUU
MYHULMNAIBHOM  yCIYTHM,  NOPEeAYyCMOTPEHHbIX  IyHKTOM  2.11  Hacrosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA:

- B Teuenmne 14 nHel ¢ MOMEHTa pPETUCTPALMM 3asBJICHHUS B AJMUHUCTPALUHU
NPUHUMAETCSl PEIIeHHEe O NPEeIOCTaBICHUU HUMYyIIecTBa B apeHnay (0e3BOo3Me3aHOe
M0JIb30BAaHUE) 3asABUTENI0 O€3 MPOBEACHUS AayKIMOHA, CHELHATUCT MOJITOTaBIMBACT
IPOEKT IIOCTAHOBJIEHHS O TMPEIOCTABICHUH HMYyIIecTBa B apeHnay (0e3Bo3Me3IHOoe
N0JIb30BAaHUE) 3asBUTEN0. [lOATOTOBIIEHHBIA NPOEKT B TEYEHUE OIHOTO  JHS
COIJIaCOBBIBAETCS  HAYAJIbHUKOM  CEKTOpa [0  YOPAaBICHUI  MYHULHIIAJIBHBIM
UMYILIECTBOM.

- [IpoekT mocTaHOBIIEHUS O MPEIOCTABICHUN UMYILECTBA B apeHy (0e3Bo3Me3IHOe
MOJIb30BAHUE) 3asIBUTENIO0 0€3 MpOBENEHUs AayKIMOHAa B MATUIHEBHBIA CPOK
COrJIaCOBBIBAETCS C HAYaJbHUKOM YIpPaBJI€HUS MPaBOBOr0 M HHPOPMAILIMOHHOTO
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oOecrieyeHus: AJIMUHUCTPALIMKA U 3aMECTUTEJEM TJIaBbl AJIMMHHUCTpALMU, HAYaIbHUKOM
OTZI€JIa APXUTEKTYPbl, KAaIUTAJIbHOIO CTPOUTEIBCTBA U MYHUIMITAJIbHOIO UMYIIECTBA,
3aTeM nepeaaercs Ha noanuch rnase MCY.

3.2.5.3. Kommus 1noOCTaHOBIEHHs O MPEAOCTABICHWH HWMYILECTBA B apEHIY
(0e3BO3Me3HOE TOJIB30BAHUE) 3ASBUTENIO HAMPABISETCS 3asABUTENIO IO TIOYTE C
CONPOBOJAUTEIIHBIM TUCHMOM.

3254, B ciaywasx, OpeayCMOTPEHHbIX NyHKTOM 2.16  HacTosIiero
AJIMUHHUCTPATUBHOTO PETiIaMeHTa, 000CHOBAHHBINA OTKa3 B MPEJOCTABICHUN UMYIECTBA
B apeHay (0e3BO3ME3IHOE TIOJb30BAaHUE) 3asBUTEI0, HANPABISIETCS 3asSBUTEIIO
MOCPEACTBOM MOYTOBOH, (DAKCUMIIIBHOM MIIH AJIEKTPOHHOMN CBSI3U (TMPU HAJTUYUU ajipeca
AJIIEKTPOHHOM TIOUTHI 3asBUTENA) WM (MpU MoAade 3asButeneM 3aspieHus B MOILI) B
MOI] nns nocnenyromieit Boigaun (HampasieHus) 3asButento. Cpok ucnoiaHeHus: — 30
KAJICHJAPHBIX THEW CO JHSI PErUCTPALMY 3asBJICHUS B A IMUHUACTPALUH.

Crneumamuer  MO®I[  ocymiecTBisieT BblJady YBEJOMJIEHHMST 00 OTKa3e B
IIPENOCTABICHUN MYHULMIIAJBHOM YCIyTH B TEYEHUE OJHOIO JHS CO JHS MOCTYIUICHUS
ero u3 AIMUHUCTpaLMU U (UKCHUPYET BblIadyy B XKypHaJI€ PETUCTPALIUU.

B ciywae ecnu moKyMeHTHl ObUTM HarpaBieHbl uepe3 Enunbiii MHTEpHET-OpTan
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT ((DYHKIMIT), TO yBeIOMJIEHUE 00 OTKa3e B
MPEIOCTABICHUN MYHULUMIIAIBbHON YCITyTH MOYKET HAIIPaBJIATHCS 3asIBUTEIIO TAKXKE Yepes
MH(OPMAIMOHHO-TEIEKOMMYHUKAIUOHHYIO CUCTEMY.

3.2.5.5. 3asgBuTenp BIpaBe NMMOBTOPHO HAIPABUTh 3asBJICHUE U IIPUJIATAEMBIE K HEMY
JOKYMEHThl B AnMuHHCTpanuio win B MOI] mnocne ycTpaHeHUs OOCTOSTENbCTB,
MOCIY)KUBIIUX OCHOBAaHUEM JUIsl MPUHATUSA pPEHIeHHs 00 OTKa3ze B MpPEA0CTaBICHUU
UMYIIIECTBa B apeH 1y (0e3B03MEe3/IHOE TI0JIb30BaHUE).

3.2.5.6. Pe3ynpTaToOM HWCHOJHEHHUS AAMUHUCTPATUBHOTO JECUCTBUS SIBISETCA
OPUHATHE pELIEHUs O TMpeAoCTaBiIeHUMM B apeHay (0e3Bo3Me3qHOE MOJIb30BaHUE)
UMYILECTBA MYHHLIMNAIBHONW HWMYIIECTBEHHOM Ka3HBl TOPOJCKOrO0 OKpyra TIopoj
[TepBomaiick Humxeropojackon obmactu b0 00 OoTKaze B MPEAOCTABICHUU B apeHIY
(0e3Bo3Me3HOE MOJB30BAaHUE) MMYIIECTBA MYHHUIMIAIBbHOM HMMYIIECTBEHHON Ka3HBI
ropojickoro okpyra ropoa Ilepsomaiick Huxeropoackoit o0nacTu.

3.2.6. Ilognucanue noroBopa apeHabl (0€3BO3ME3IHOrO MOJIh30BaHUs) UMYIIIECTBA
MYHHIMIIAIBHON HMYIIECTBEHHOM Ka3Hbl TOPOJICKOro okpyra ropon IlepBomaiick
Huxeroposckoit o61acTu.

3.2.6.1. B ciiyuae npuHATHS peUIeHUs O MPEAOCTABIEHUN B apeHay (0e3B03Me3THOE
M0JIb30BAaHUE) UMYIIECTBA MyHUIIMIIATBHOM MUMYIIECTBEHHOM Ka3HbI TOPOJCKOIO OKpyra
ropon IlepBomaiick Hukeropojackoit o01acTu B TeueHHE 7 KaJeHIAPHBIX JAHEH CO JHS
NPUHATHSA TIOCTAHOBJICHHUSI O MPEAOCTaBICHUM B apeHay (0e3BO3Me3IHOE MOJIb30BAHNUE)
MMYILECTBA MYHHULMNAIBHON HWMYIIECTBEHHOW Ka3Hbl TOPOJCKOrO0 OKpyra TIopoj
[TepBomaiick Hwukeropojckoil 00J1acTH OTBETCTBEHHBIN CICIIUATIUCT TOJATOTaBIUBACT
IPOEKT JA0roBOpa apeHbl (0€3BO3ME3HOI0 MOJB30BaHMUs1) UMYIIECTBA MyHHUIIUTAIBLHOM
MMYILIECTBEHHOM Ka3Hbl TOpoJckoro okpyra ropon IlepBomaiick Hukeropoackoi
obnactu. IlpoekT goroBopa, COTJIaCOBAHHBIN HAYaJIbHUKOM CEKTOpa IO YIPaBJICHUIO
MYHUIUOAAbHBIM ~ UMYIIECTBOM W  HAYaJbHUKOM  YIPABICHHUS  MPaBOBOTO U
uH(pOpMaIMOHHOTO  obecrieueHuss AJMHUHHUCTpALlMK, MEpeJaeTcs Ha  MOJIHUCH
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3aMECTUTENIO TJIaBbl AJJMUHUCTPALINK, HAYAIIBHUKY OTAENAa apPXUTEKTYPhI, KATUTAIBHOTO
CTPOUTENBCTBA U MYHULIMIIATBHOTO UMYIIECTBA AJIMUHUCTPALIAH.

3.2.6.2. Ilocne mnoamucaHus TMpoeKTa JIOroBopa apeHabl (0e3BO3ME3THOTrO
MOJIb30BaHMs) UMYIIIECTBA 3aMECTUTENEM I1aBbl AJMUHHUCTPAIINH, HAYaJIbHUKOM OTJIETa
aApXUTEKTYpPhl, KAMUTAJIbHOTO CTPOUTENbCTBA W  MYHHUIMOAILHOIO  HMYIIECTBA
AIMUHHCTpAIMU B TEUYCHHWE JBYX pabouyumx [JHEH TPOEKT JOroBopa apeHIbl
(6€3B03ME3AHOTO MOIH30BAHNS ) UMYIIIECTBA TIEPEIACTCS 3asIBUTEIIO.

OTBETCTBEHHBI  CICIMAIIUCT  YBEAOMJISIET  3asgBUTENsST 1O  TenedoHy O
HEOOXOJMMOCTH TOAMKCATh TPOEKT JOroBOpa B TEUEHHWE IBYX pabodmx [HEH u
COTJIACOBBIBACT BPEMSI COBEPIICHUSI JAHHOTO JCHCTBUS. 3asiBUTEIb, B COTJIACOBAHHBIN C
HAM JI€Hb, TNOANMCBHIBAET TPU DOK3EMIUISIpa IMPOEKTa JIOTOBOpa MW  TEPEAacT
OTBETCTBEHHOMY CIIEIIUATIMCTY, KOTOPBII BBIIACT 3asBUTENIO JBA IK3EMILIApA AOTOBOPA,
a OJTMH HK3EMIUTSIp MPUOOIIAET K MaTepuaiam Jiena.

Ecmu  3asaBineHue noctynmwio u3 MOIL[, OTBETCTBEHHBIM  CIIELIUATIUCT
AJIMUHUCTpalMd TMOCJ€ MOJANHUCAHUS  3aMECTUTENIEM [JIaBbl AJMHUHHUCTpPAIUH,
Ha4yaJbHUKOM OTJEJa aAPXUTEKTYphl, KAlUTAJIIbHOTO CTPOUTEIBCTBA U MYHULIUIIAIIBHOTO
UMylllecTBa  AJMUHUCTpAallMM  MPOEKTa  JOroBopa  apeHnpl  (0e3BO3ME3AHOIO
MOJIb30BaHMs) UMYIIIECTBA B TEUCHHUE JBYX pa0OUMX JHEH HAMpPaBISET €ro B KOJIUYECTBE
Tpex 3K3eMIusipoB B MOII 1 mocneayromen Bpiiauu 3a1BUTEN0. CPpOK UCTIOJHEHUS —
1 neHs.

Cnemmamuct MOI] onoBemaer 3asBuTeNs  (MPEACTaBUTENS  3asiBUTENS) O
HEOOXOJMMOCTH  TOJAMHUCAHUS  MPOEKTa  JOroBopa  apeHanl  (0€3BO3ME3THOTrO
MOJIb30BaHMs) UMYIIIECTBA U COTJIaCOBBIBAET C HUM JICHb MOAMUCAHUS IaHHOTO JIOTOBOPA.

3asBUTEINb, B COTJIACOBAHHBIN C HUM JI€Hb, OJAMKUCHIBAET TPU AK3EMILISIPA MPOEKTa
JoroBopa apeHabsl  (0e3BO3ME3THOTO I0JIh30BaHHUSA) HMyIIecTBa. JlBa »K3eMIuisapa
JIOTOBOpa apeHAbl (6€3B03ME3THOTO MOJb30BAaHNS ) UMYIIIECTBA BBIJIACTCS CIICIIHATUCTOM
MOI] 3asBuTENt0, BbIIaua (PUKCUPYETCS B KypHaje perucrpanuu. B teuenue 1 musa
MocJie TOAMHMCAHUS 3asBUTEIEM JIOrOBOpa apeHjibl (0e3BO3ME3IHOTO IOJIH30BAHMS)
uMyIecTBa, crnenuaauct MOIL[ obecneunBaer g0cTaBKy (II0OBIM  yIOOHBIM U
JIOCTYIHBIM CIIOCOOOM) OTOBOpa apeH bl (0€3BO3ME3IHOTO MOJIh30BaHUs) UMYIIIECTBA B
Anvunuctpanuoo.  Crnenuanuct  AIMUHHCTPALlMM, OTBETCTBEHHBIM 33  NPHUEM
JIOKYMEHTOB, BblaeT crnenuanucty MOI] pacnucky o NPUHSTHH MPEICTaBICHHBIX
JOKYMEHTOB, KOTOpas Bo3Bpamaercs B MOLI.

3.2.6.3. KoHeuyHbIM pE3yJbTaTOM MCIOJHEHUS aIMHUHUCTPATUBHOIO JECUCTBUS
SBJISIETCS TIOJINMCAHHBIA CcTOpoHaAMU (AJIMHHHUCTpaIed W 3asBUTEJIEM) JIOTOBOP O
MpeoCTaBJICHNU B apeHay (0€3BO3ME3IHOE MOJb30BAaHNE) UMYIIECTBA MYHUIIMTIATILHON
MMYILIECTBEHHOM Ka3Hbl TOpoJckoro okpyra ropon IlepBomaiick Hwukeropoackoi
oOmacTu.

3.2.7. Pe3ynbTaTom MpeA0CTaBICHUS MYHULIUTATBHOM MOAYCIIyTH
«IIpenocraBnenue B apeH1y (0€3B03ME3THOE MOIH30BAHNE) UMYIIIECTBA MYHUITUITAIEHON
MMYILIECTBEHHOM Ka3Hbl TOpoJckoro okpyra ropon IlepBomaiick Hwukeropoackoii
obOnacTu 6e3 MpOBEEHUST TOPTOBY SBISICTCS MPEOCTaBICHUE B apeHIy (0e3BO3Me3IHOe
MOJIb30BaHUE) UMYIIECTBA MYHUIIMTAIBHON UMYIIIECTBEHHON Ka3HBI TOPOJICKOTO OKpyTa
ropon [lepBomaiick Huxxeropozackoit o6nactu.



21

3.3. MynununansHass nonayciyra «lIpemocraBnenue B apeHay (06e3BO3ME3THOE
M0JIb30BAaHUE) UMYIIECTBA MYHUITUIIATHHOW MMYIIECTBEHHOW Ka3HbI TOPOJCKOIO OKpyra
ropon IlepBomaiick  Hwukeropoackoit o0inactd B THOpSAKE — MPEAOCTaBICHUSA
MYHHUITUTIATBPHOW TpeepeHnm» BKIIOYAET B CeOsl CIEIYIONIYyI0 aaIMHHHCTPATUBHYIO
HPOLCAYPY-

MPEJOCTaBICHUE B apeHaAy U 0e3BO3ME3JHOE II0JIb30BAHME HMMYIIECTBA
MYHHIMIIAIBHON HMYIIECTBEHHOM Ka3Hbl TOPOJCKOro okpyra ropox IlepBomaiick
Huxeropoickoil 001acTy B MOPSAJIKE MPEAOCTABICHUSI MyHULIMTIATBHOM ped)epeHIInH.

ADMUHUCTpaTUBHAs  TpoIeaypa  BKIOYaeT B cels  Ccleayromue
aIMUHUCTPATUBHBIE 1CUCTBUS:

- IPUEM 3aSIBJICHUS C PUJIAra€MbIMU K HEMY TOKYMEHTAMH;

- HampapieHue cnennanucramu MOIL] 3asBIeHUs U NPUHATHIX JOKYMEHTOB B
AJIMUHUCTPALUIO JI1 PACCMOTPEHUS,

- paCCMOTpPEHHUE 3aBJICHUS C IPUIATAEMbIMU K HEMY JOKYMEHTAMU;

- HalpaBJICHUE B paMKax MEXBEIOMCTBEHHOTO B3aUMOJCHCTBHS 3alpoOCOB B
Mexpaiionnyto MDOHC Poccun Ne 3 mo Hukeropojickoit o6mactu;

- MOJy4YeHWE TMHCBMEHHOTO  COIJIacHsi  aHTUMOHOIIOJIBHOTO  OpraHa Ha
Mpe0CTaBICHNE MYHULIMTIATBHOM TIpedepeHInH;

- OPUHSATHE pEUIEHUsS O MPEJOCTABICHUM HMMYIIECTBA B apeHay (0e3Bo3Me3qHOE
MOJIb30BaHUE) 3asBUTEII0 M M3JAHUE PACHOPSAUTEILHOTO aKTa O MPEIOCTaBICHUU
uMyllecTBa B apeHAy (0e3BO3ME3HOE IOJb30BAHUE) 3ASIBUTENIO JIMOO MPUHATHE
pemieHus 00 OTKaze B TMPEAOCTABICHMU UMYIIECTBA B apeHay (0e3BO3Me3IHOe
MI0JIb30BAHKE) 3aBUTEIIO;

- IOJIITMCaHue JOTOBOpa apeH bl (0€3B03ME3THOTO MOIH30BaHUS ) UMYIIIECTBA.

3.3.1. Ilpuem 3asiBNIEHUS C MPUITATa€MbIMUA K HEMY JOKYMEHTaMH.

3.3.1.1. OcHoBaHueM /Uisi Hayalla MPENOCTABICHUS MYHUIUNAIBHON YCIyTH
SBJISIETCS TI0/1a4Ya 3asIBUTEJIEM 3asIBICHHS C KOMIUIEKTOM TOKYMEHTOB, HEOOXOIUMBIX JIJIS
OKa3aHMsI MyHUIIMIIAILHON yCcIyTu, B AnMuauCcTpanuio wiv B MOL, nubo 3anonunenue u
HalpaBJeHUE  3asBUTENIEM  DJJIGKTPOHHOW  (QOopMBbI  3asBiICHUS Ha  TOJIY4YEHUE
MYHULIMTATBHON YCIIYTH Y€pe3 UHTEPHET - MOPTaJl TOCYIAPCTBEHHBIX U MYHUITUITAIBHBIX
ycinyr Hukeropojckoit odnactu: http://gu.nnov.ru/.

OOGparieHue 3asBUTEIIS MOCTYIAET MOCPEICTBOM:

1) nuuHorO OOpalieHus: 3asBUTENS (MIPEACTABUTENS 3asBUTENS) C 3asBJICHUEM U
JIOKYMEHTaMH, HEOOXOJWMBIMH JJI1 TPEJOCTABICHUS MYHULUNAIBHOM YCIyTH B
AJIMUHHCTpAIUIO;

2) IUYHOTO OOpalieHus 3asBUTENS (MPEICTaBUTENS 3asBUTENsS) C 3asSBJICHUEM U
JIOKyMEHTaMH, HEOOXOIMMBIMU JJIS IPEAO0CTABICHUS MYHUIIUTIATBLHOM yciayru B MOIL];

3) TOYTOBOTO OTIpaBICHUS 3ampoca MW JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUIIUTTAIGHON yCIIYTH (C 0OBSIBICHHON IIEHHOCTHIO TIPU  TIEPECHUIKE)
B AJIMUHUCTpPAILIUIO;

4)  HampaBJCHHWS ~ 3asABJICHUS U JIOKYMEHTOB MO  HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIM CETSAM OOIIero J0oCTymna, B TOM uucie ceTd HHTepHer,
BKJIIOYast ”H(OPMAIMOHHBIN OPTAJl TOCYIaPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT B BUJIE
AIIEKTPOHHBIX JIOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOU U(PPOBOM MOAMKUCHIO.
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JloBEepeHHOCTh, HampaBisiemMas B JJIEKTPOHHOHW (opme, MOATBEpKAAromIas
npaBOMOYME Ha OOpallleHue 3a TOJYYCHHEM MYHUIMIAIbHON YCIYTH, BbIJaHHAs
IOPUUYECKUM JIUIIOM, YIOCTOBEPSETCS YCUJICHHON KBaTU(UIMPOBAHHON SJIEKTPOHHOU
MOANMUCHIO MPABOMOYHOIO JOJKHOCTHOIO JIMIA IOPUIAYECKOTrO JIMIA, & JOBEPEHHOCTD,
BbIJaHHAS (U3UYECKUM JIUIIOM, - YCHJICHHON KBaIM(PUIIMPOBAHHONW DJICKTPOHHOU
MOANMCHIO0 HOTapUyca.

3.3.1.2. JlomKHOCTHOE JUUO AJMUHUCTPALMK, OTBETCTBEHHOE 3a IpPUEM
JTOKYMEHTOB, cnenuanuct MOL:

- TIPU JIMYHOM OOpaIlleHUHU 3asBUTENS MPOBEPSIET JOKYMEHT, YIOCTOBEPSIOUINI €ro
JUYHOCTh, a JUIs TPEACTABUTENS 3asABUTENSA - JOKYMEHT, YJIOCTOBEPSAIOLIMN IIpaBa
(momHOMOY M) IPEACTABUTEIIS IOPUINYECKOTO uua, WHMBUIYaJIbHOTO
NpEeANpUHUMATENS, €CIM C 3asBICHUEM oOpallaeTrcss MpeACcTaBUTENb 3asBHUTENS
(3asBUTENEH), U JOKYMEHT, YJOCTOBEPSIIOIINMI TMYHOCTD NPEACTABUTENS 3asBUTENS;

1) mpoBepsieT npaBUIBLHOCTh OPOPMIICHHUS 3assBUTENEM (TIPEACTABUTEIIEM 3asBUTEIS)
3asBJICHHUs, YAOCTOBEPSACH, UTO:

- TEKCT 3asIBJICHUs HaIlMCaH pa300punBO, HAUMEHOBAHUE IOPUIMYECKOro Juna 0e3
COKpalleHUs, C YKa3aHHEM €ro MeCTa HaXOXKICHHWs, B 3adBJICHUM HET IOAYHCTOK,
IIPUITACOK, 3aYEPKHYTHIX CJIOB U HHBIX HEOTOBOPEHHBIX UCIIPABJICHNN;

- 3asBJICHUE HE HCIIOJHEHO KAPAaHIAIIOM;

- 3asBJICHHE HE MMEET CEPbE3HBIX NMOBPEKICHUN, HATUYUE KOTOPBIX HE IMO3BOJISIET
OTHO3HAYHO MCTOJIKOBATh €T0 COJIEPIKAHHUE.

B cnywae oTcyTcTBUs y 3asBUTENS O(DOPMIIEHHOTO 3asIBICHHUS Ha MPEIOCTaBICHHUE
ycnyru npu oOpamieHun B MOILI, corpynuuk MO®II, oTBeTCTBEHHBIM 3a MNpueM U
pPETruCTpaLvI0 JIOKYMEHTOB, OKa3bIBae€T COJEHCTBHE B O(OPMIICHUU 3asBIICHUS Ha
NOPEJOCTAaBIIEHUE MYHULMUIAIBHOM yCIYyTM B  COOTBETCTBUU C  TpeOOBaHUSIMU
JEUCTBYIOLIErO0 3aKOHOJIATENIbCTBA, B TOM YHUCJIE C MHCIOJb30BAHUEM IIPOTPAMMHBIX
cpenctB. B opopMieHHOM 3asBIIEHUU 3asBUTENb COOCTBEHHOPYYHO YKa3bIBa€T CBOIO
(bamMuInio, UM U OTYECTBO, CTABUT JIaTy U MOJIIUCH.

B ciydae  COOTBETCTBHMS  NPEACTABICHHOIO  3asBJICHHUS  YCTaHOBJICHHBIM
TpeOOBaHMSM, JOHDKHOCTHOE JIMIO aJAMUHUCTPALMM TOPOJCKOrO OKpyra TOpoj
[lepBomaiick Hwxeropojackoid 00JacTH, OTBETCTBEHHOE 3a TMpPUEM JOKYMEHTOB,
cnenuanuct MOIL] peructpupyer 3asiBIEHHE MO MpaBUiIaM JeIOMPOU3BOJCTBA (CPOK
BBINIOJIHEHUS JEUCTBUS - He Oosiee 10 MUHYT) B *KypHaje pEerucTpauuy 3asBICHUN U
BBIJIAET 3aSBUTEINI0 PACIMCKY B MOJYYEHUU 3asBJICHUS C YKAa3aHUEM JAThl NOCTYIUICHUS
(npunoxxenue 2).

B cnyuae, ecnu 3asBuUTENb 00paTUIICS 3a MPEAOCTABICHUEM YCIYTH MOCPEACTBOM
MHTEpHET-TIOpTaja TOCYJAapCTBEHHBIX M MYyHHLMNAIbHBIX Yycuyr Hukeroponckon
00J1acTy U TPU IPOCMOTPE IEKTPOHHOI (POPMBI 3asIBJIICHUS U MPUIaraéMbIX JOKYMEHTOB
3aMEUaHUil BBIABIEHO HE OBUIO, TO 3asBUTENb, 3aMOJHUBIIMKA (OpMy, MOIYUUT
YBEIOMJIEHHUE I10 AJIEKTPOHHOM IIOYTE O TOM, YTO €TI0 3asBKa IepelaHa Ha UCTIOJIHEHUE.

3asBiI€HUE, IOCTYNHMBIIEE IOCPEICTBOM  IIOYTOBOM  CBSI3M WM 4epe3
WHTEPHET-TIOPTA] PETUCTPUPYETCSA NOJHKHOCTHBIM JIMLOM aIMHHUCTPALMU TOPOIACKOTO
okpyra rtopona IlepBomaiick Hwukeropoackodt o007acTh, OTBETCTBEHHBIM 3a TMIPHUEM
JOKYMEHTOB B JIEHb ITOCTYTUICHUSI.
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3.3.1.3. B ciuywyae mnpencraBieHus 3asBUTeNeM (TIPEACTaBUTENIEM 3asSBUTEIIA)
3asiBJICHUSI, HECOOTBETCTBYIOLIEIO TPEOOBAHMSIM K MPABUIBHOCTH  OGOPMIICHUS,
YCTAaHOBJICHHBIM TOAMYHKTOM 3.2.2 HACTOSALIEro AJIMUHUCTPATUBHOTO pErjiaMeHTa, a
TAaK)K€ NpPH HAJIUYUA OCHOBAHMM I OTKa3a B INPUEME 3asBIICHHS, YCTAHOBJIEHHBIX
n. 2.15 nHacrosimero AJMUHUCTPATUBHOTO PErJIaMEHTa, 3asgBUTEIIO (MPEICTABUTEIIO
3asIBUTEJS) OTKA3BIBAETCS B IPUEME 3asBIICHHUS.

Ecnu 3asBieHne, He COOTBETCTBYIOIIEE YCTAHOBIECHHBIM TPeOOBAHUSAM, MOCTYIIHIIO
MOCPEJCTBOM TOYTOBOM CBA3M WJM [0 BJIEKTPOHHOW IOYTE, JOJDKHOCTHOE JIMIIO
aIMUHHUCTPAIIMA TOPOJCKOro okpyra ropon IlepBomaiick Hwmxeroposackon obOmactw,
OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENsI 00 OTKa3e B IpHUEME
3asiBJICHUS C YKa3aHUEM IPHUYMHBI 0TKa3a Mo TejaedOHy WM MOCPEACTBOM SJIEKTPOHHOU
nouthl. CpoK YBeIOMJICHUSI — B TEUEHHUE OJHOTO JIHS MOCJIE MOCTYIUICHUS 3asBJICHUS.

B cnyuae, ecnu anektpoHHast opMa 3asiBICHHS 3al0JHEHA HEBEPHO, TO 3asBUTEIIIO
Ha aJ]pec 3JIEKTPOHHOM MOYTHl aBTOMAaTUYECKH OTIIPABUTCS COOOIIEHNE O HEKOPPEKTHOM
3aIOJTHEHUU 3a4BJICHUS], C KOMMEHTAPUSAMHU O JIOMYIICHHBIX OITUOKaX.

3.3.1.4. Ecnu mnpuyuHbl, TPEMSITCTBYIONIUE TMPUEMY JTOKYMEHTOB, MOTYT OBITh
YCTPaHEHbI B X0OJI€ IPHEMa, OHU YCTPAHAIOTCS HE3aMEIITUTENBHO.

3.3.1.5. Pe3ynbTaToOM WCIOJHEHWsS aJAMUHUCTPATUBHOTO JEUCTBUS SBIISETCSA
perucTpanus MOCTYNUBIIETO OT 3asIBUTENS 3asBIICHHUS.

3.3.2. Hampasnenne cnennancramu M®ILL 3asBneHns U NpUHATBHIX JOKYMEHTOB B
AJIMUHHCTpaLHUIO ISl PACCMOTPEHUS.

3.3.2.1. OcHoBaHueM i Hayajga aJMHUHUCTPATHUBHOIO JICHUCTBUS SABISACTCS
MOCTYIUICHUE 3asiBJICHUS O MPEIOCTaBICHUM B apeHny (0e3BO3ME3IHOE MOJIb30BAHUE)
MMYIIECTBA MYHUIMIAIBHOW MMYIIECTBEHHOW Ka3Hbl TOPOJCKOTO OKpyra Tropoj
[TepBomaiick Hmxkeropoackoit obmactu, B M®II,.

3.3.2.2. B teuenne | gHA moclie NOCTYIUICHHS OT 3asiBUTEINSI 3asiBICHUS U €r0
peructpanuu, crnemuanuct MOL][ obecnieunBaeT g0cTaBKy (JIOOBIM  YAOOHBIM U
JIOCTYITHBIM CIIOCOOOM) 3asiBJieHUsT B AJIMUHUCTPAIMIO JUIsl TEpelladyd yKa3aHHOTO
3asBlIEHUs Ha paccMoTpenne. Crnenuanuct AJIMUHUCTpPAlMU, OTBETCTBEHHBIN 332 MpHEM
JOKYMEHTOB, BblAaeT cneuuanucty MOIL] pacnucky O HOpPUHATHM TPEICTaBIICHHBIX
JOKYMEHTOB, KOTOpas Bo3Bpamaercs B MOII.

3.3.2.3. JIomKHOCTHOE JUUO AJMHHUCTpPAlUMH, OTBETCTBEHHOE 3a IIPUEM
JIOKYMEHTOB:

- peructpupyer 3asBJIIEHHME€ B JIEHb €ro IOCTYIUIEHHS [0 IpaBUiaM
JIEIONPOU3BOACTBA (CPOK BBIMOJIHEHUS] AeUCTBUS - He Oonee 10 MUHYT) B KypHaie
perucTpanvy 3asBICHUM.

3.3.2.4. TIlocne peructpan 3asBI€HUs, OHO moctymaer TiaBe MCY ¢
nocJieAywiell nepenayeid, B TeueHUe | AHS, HAYaIbHHUKY CEKTOpa MO YIPaBJICHUIO
MYHUIIUIIAJIBHBIM UMYIIECTBOM (KaOuHeT No 54).

33.2.5. B [eHb TOCTyIUIEHUS 3adBJICHUS B CEKTOpP IO YIPaBJICHUIO
MYHULIMNAIBHBIM UMYIIECTBOM HAYAJIBHUK CEKTOpa MO YHMPABICHHID MYHUIIMNATbHBIM
MMYILECTBOM  HA3HA4YaeT  CIELHAINCTA, OTBETCTBEHHOIO 32  IPEJOCTABIICHHE
MYHUIMNIATBHOM yCIIyru (fajnee — OTBETCTBEHHBIM CHEIUANNCT), I IPOBEPKH U
PacCMOTPEHHUSI MOCTYNUBIIUX TOKYMEHTOB.
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3.3.2.6. Pe3ynpTaroM HCMHOJHEHUS aIMUHUCTPATUBHOIO JEWUCTBUS SBISETCS
MOCTYIUIEHUE B AJIMUHUCTPALMIO 3asBJICHUS C MPUJIATa€MbIM [TAKETOM JOKYMEHTOB IS
MPEAOCTABICHNS MYHHUIIUIIAJIBHON YCIYTH U €r0 PETUCTPALIAH.

3.3.3. PaccMOTpeHne 3asBJICHUS C IPUIAraéMbIMU K HEMY JTOKYMEHTaMU.

3.3.3.1 OcHoBaHueM Uil Hayajga OpOUEAYphl SIBISETCS NOJyYEHHE OTBETCTBEHHBIM
CHELUATNCTOM 3asIBJICHUS JJI IPOBEPKU U paCCMOTPEHMUS.

3.3.3.2. llociie monydeHus 3asBJICHUS OTBETCTBEHHBIM CHEUUAINCT B TEUCHUE
JIBYX pa0ouMXx JHEW OIpeAessaeT Haludue (OTCYTCTBHE) OCHOBAaHMW JIsl OTKa3a B
MPEAOCTaBICHUN MYHULIMNIATBLHON YCIYTH U IPUHUMAET PELICHUE:

- 00 oTka3e (MPUOCTAHOBICHNWN) B MPEIOCTABICHUN MYHHUIIUIIATLHON yCIyTu (mpu
HaJIMYMM  OCHOBaHWUW i OTKa3a  (NMPUOCTAHOBJICHUS) B  MPEAOCTaBICHUU
MYHUIIUTIATBHOU YCIIYTH);

- O MPEIOCTABICHUH MYHHUIIMNAIBHOW YCIyrd (P OTCYTCTBUM OCHOBAaHUN JIJIS
OTKa3a B MPEJOCTABICHUA MYHUIIUIIAILHON YCIYTH).

3.3.33. B ciyyae Haimuuudsg OCHOBaHMM I OTKasa B IIPEIOCTaBJICHUU
MYHHUITUTIATBHOM YCIIYTH OTBETCTBEHHBINA CHEIUATINCT TOTOBUT YBEIOMJICHHE 00 OTKa3e
(npunoxkenue 4) ¢ ykazaHUEM INPUYMH, KOTOPOE BU3UPYETCS HAYAIBHUKOM CEKTOpPA I10
YOPaBJICHUI0 MYHUIIMIAIbHBIM HMYIIECTBOM, 3aMECTUTEJEM TIJaBbl AJIMUHUCTpAIUU,
HayaJbHUKOM OTJIeJIa ApXUTEKTYPhl, KaUTAIHHOTO CTPOUTEICTBA U MYHUIIMIATHHOTO
MMYIIECTBA AJIMHUHUCTpalMy, mnoanuceiBaerca rtiaBod MCY, peructpupyercss B
YCTAaHOBJICHHOM TMOPSIIKE UM HANpaBISIETCSl  3asABUTENIO MOCPEACTBOM  IOYTOBOM,
(aKCUMWIBHOW WJIM 3JIEKTPOHHON CBSI3M (IIPU HAJIMYMU aApeca SJIEKTPOHHOW IMOYTHI
3asBUTeNs) wuiaud (mpu mnojgaude 3asButenieM 3asBieHus B MODI)) B MOI s
nocienyromnieil  Bbigaun (HampaBlieHusi) 3asButTento. Cpok ucnoiaHeHus — 30
KaJICHIapHBIX JTHEH.

Cnemnamucr  MOI]  ocymiecTBiasieT BbIIayy yBEOOMJIGHHST 00 OTKaze B
MPEAOCTABICHUA MYHUIUIIAIIBHOW YCIYTH B TEUEHUE OJHOIO JHS CO JIHS MOCTYIUICHUS
ero u3 AIMUHUCTpAIUU U GUKCUPYET BbIJIaUy B KypHAJIe PETUCTPAIUH.

B cinydae ecnu mokyMeHTHl ObUTM HarpaBiieHbl uepe3 Emunbiii MHTEepHET-IOpTan
rOCYAapCTBEHHBIX U MYHHMIMNAIBbHBIX yCIyT (QYHKLHMIA), TO yBeIOMIIEHHE 00 OTKa3ze B
MPEIOCTABIEHUN MYHULUMIIATILHON YCIyT MOYKET HAMPaBIATHCS 3asIBUTENIO TAKXKE Uepes
MH(OPMAIMOHHO-TEIEKOMMYHUKALIUOHHYIO CUCTEMY.

3.3.3.4. IIpu HE0OOXOUMOCTH, B CITydae HaJW4YUs OCHOBAHUMU JIJI1 IPUOCTAHOBJICHUS
MPEA0CTaBICHUS MYHUIIUTNIATBLHON YCIYTH, OTBETCTBEHHBIN CHEIMATUCT B TEUEHUE JBYX
pabounx AHEN yBeAOMJISIET 3asiBUTENS MO Tele(OHy O TOM, YTO MPUHSTO PEIICHHE O
MPUOCTAHOBJICHUH MYHMIUTIATLHON  YCIIYTH, aM00 TOTOBUT COOTBETCTBYIOIIEE
YBEIIOMJIEHHE, KOTOPO€ BHU3UPYETCS HAYAIBHUKOM CEKTOpa MO0  YIPaBJICHUIO
MYHULIMNAIBHBIM WMYIIECTBOM, 3aMECTUTENIEM TJIaBbl AJMUHHUCTpPAIMU, HAYAIbHUKOM
OT/eJIa APXUTEKTYpbl, KaMUTaJIbHOIO CTPOUTENILCTBA MU MYHUIMIAIBHOTO HMYIIECTBA
AIMUHUCTpanuu, noanuceiBaercs riaaBod MCY, peructpupyercss B YCTaHOBJICHHOM
MOPSIIKE W HAMPABISCTCA 3asBUTENIO TOCPEICTBOM TMOYTOBOM, (haKCUMWJIBHOW WIIN
AIIEKTPOHHOM CBSI3U (MPU HAIMYHMM ajpeca AJIEKTPOHHON MOYTHI 3asABUTENS) WU (IpU
nogave 3asButeneM 3asBieHus B M®DI]) B MO®Il[ gns mnocnenyroimiei Bblgaun
(HampaBIIeHUS ) 3asIBUTEINIO.
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Cnenuanuct M®II ocymiecTBisieT BblAady YBEIOMJICHHS O MNPHOCTAHOBJICHUU B
MPEAOCTABICHUA MYHUIMIIAIIBHOW YCIYTH B T€YEHUE OJHOTO JHS CO JTHS MOCTYIUICHUS
ero u3 AJIMUHUCTpAIUU U GUKCUPYET BbIJIauy B KypHaJle pETUCTpaIUu.

B cnydae, ecnu TokyMeHThl ObulM HarpasieHbl yepe3 Enunbiii MHTEpHET-IOpTan
FOCYJIapCTBEHHBIX M MYHHUIMINAIbHBIX yciayr (GyHKOui), B TOM uyuciae EauHblil
WuTepHeT-mOpTan  roCylapCTBEHHBIX W MYHHIMMNAIBHBIX  ycayr  ((yHKIHiL)
Hwuxeropoackoii 061acTi, TO yBEAOMJICHHE O TMPUOCTAHOBJICHWUM B MPEIOCTABICHUH
MYHULIMNQIBHOM  YCIyTM  MOXET  HANpaBIATBCA  3asBUTENIO  TaKXKE  4Yepe3
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIUOHHYIO CUCTEMY.

3.3.3.5. Pe3ynpTraroM HCHOJHEHHS AIMHHUCTPATUBHOIO JIEUCTBUS SIBIIAECTCS
yBEJOMIICHHE 3asiBUTENsl 00 oOTKa3e (IMPUOCTAHOBIEHWH) B  MPEAOCTABICHUU
MYHUIIUTIATBHOU YCIIYTH, TMO0 MPUHITHE PEUICHUS O MPEIOCTAaBICHUU MYHUIIMITAIbHON
YCIIYTH.

3.3.4. HampaBiieHHe B paMKax MEXBEIOMCTBEHHOI'O B3aMMOJICHCTBUS 3alpOCOB B
Mexpaitonnyto UOHC Poccun Ne 3 mo Hukeropoackoit o6mactu.

3.34.1. OcHoBaHueM sl Hadajlla AJMUHHCTPATHUBHOIO JCHUCTBUS SIBIISETCS
HEIPEICTABICHHE 3asIBUTEIIEM:

1) BBIMKCKA W3 €IUHOTO TOCYIapCTBEHHOTO peecTpa HOPUAUYECKUX JIMII;

2) BBIIMUCKM W3  €IMHOTO TOCYJapCTBEHHOIO  peecTpa  MHIUBHUAYaJbHBIX
PEAIPUHUMATEIICH.

3.3.4.2. OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOTO JIEUCTBUSA SBIISIETCS
CIEIUAIIUCT CEKTOPA MO YIMPABICHUIO MyHULIMTIATBHBIM UMYIIIECTBOM, OTBETCTBEHHBIN 32
IPEIOCTABIEHUE MYHUIIUIAIBHON YCIIYTH (Janee - CIEeHUaIUCT).

[Topsinox HampaBiE€HUsSI MEKBEAOMCTBEHHBIX 3alPOCOB, a TAK)KE COCTAaB CBEIICHMIA,
HEOOXOAMMBIX JUIsl TIPEICTABICHUS] JOKYMEHTOB, KOTOpbIE HEOOXOJMMBI JIJIsi OKa3aHUs
MYHHULUIIAIBHON YCIIYTH, OIPEAEIIETC TEXHOJIOTMYECKON KAPTOU MEXKBEIOMCTBEHHOIO
B3aUMOJECHUCTBUS MYHULIMTIAJIBHOU YCIIYTH.

B cnyuae, ecnu 3asBuTenb HE MPENCTABWI JTOKYMEHTHI (MX KOIHMH WJIM CBEICHMS,
coAepkalyecss B HUX), yKa3aHHble B moAnyHkTax 2.7.1, 2.7.4 nyHkTa 2.7 HACTOSIIErO
AJIMUHUCTPATUBHOTO perjaMeHTa, KOTOpPbI€ HAXOMSITCS B PACHOPSHKEHUM OPraHoB
BJIACTU W TIOJIBEJOMCTBEHHBIX WM OpraHu3alui, CHEHHAINCT, YIOJTHOMOUYCHHBIM Ha
MPOU3BOJICTBO MO 3asBJICHUIO, B TE€UEHHE ABYX pabOuux OHEH ¢ AaThl PErHCTpAIUU
3asBJICHUS  HAMNpAaBISIET MEXBEJIOMCTBEHHBIE 3alpoChl B OpraHbl M OpraHu3alluw,
YYaCTBYIOIIHUE B MPEIOCTABICHUU MYHUIIUITAIIBHOW YCIYTH ISl TIOJYUYEHHUSI CIICTYIOIINX
JIOKYMEHTOB:

- Boemnucku u3 EI'PUILIL 3anpammBaercs B Mexpaiionnon MOHC Poccum Ne3 mo
Hwmxeropockoit o6aacTu;

- Beinucku u3 EI'PYOJI, 3anpammuBaercsa B Mexpaiionnoii UOHC Poccun Ne3 mo
Huxeropoickoii obnactu.

3.3.4.3. MexXBE€JOMCTBEHHBIM  3alpoCc  HaIpaBJSIETCA JOJLKHOCTHBIM JIMIIOM B
dbopMe DSIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YCUJICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHON MOAMNHUCHI0, C HUCMHOJB30BAHUEM E€AUHON CUCTEMbI MEKBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3auMmozeicTBus (mamee — CMDBOB) u  noaxkmoyaeMblx K HEl
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PErMOHANIBHBIX CHCTEM MEXBEJOMCTBEHHOTO 3JEKTPOHHOIO B3aWMOJEHCTBUA (nasee
PCM3B), a mpu 0TCyTCTBUU AOCTYIA K 3TOM cUCTEME - Ha OYMa)KHOM HOCHTEIIE.

3.3.4.4. Tlpu HampaBieHUHW 3ampoca Ha OyMa)KHOM HOCHTENE, 3alpoc JTOJDKEH
COOTBETCTBOBAaTh TPEOOBAHMSIM, YKa3aHHBIM B cTathe 7.2 DenepanbHOro 3akoHa OT 27
utoist 2010 roma Ne 210-®3 "OO opraHuzanuu NpeaoCTaBICHUS IOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX  YCAYr"', BHU3UPYETCS HAYaJbHUKOM CEKTOpa IO YIPaBICHUIO
MYHULIUNAIBHBIM HUMYIIECTBOM, 3aMECTUTEIEM TJlaBbl AJMUHUCTpPALMM, HAYATLHUKOM
OT/IeJIa APXUTEKTYpPbl, KaMUTAIbHOIO CTPOUTEIILCTBA M MYHUIMIAIBHOTO HMYIIECTBA
AIMUHUCTpanuy, noanuckiBaercss riaaBod MCY, peructpupyercss B YCTaHOBJICHHOM
nopszike. B aTom cilydae OTBEThl Ha MEXBEJOMCTBEHHBIE 3alIPOChl PETUCTPUPYIOTCS B
JKypHaJIe pETUCTPAllUd B COOTBETCTBUHU C MPABUIIAMU AEJIONPOU3BOICTBA.

3anpoc Ha OyMa)XHOM HOCUTEJIE MOXET OBITb  HampaBieH 1o ¢dakcy ¢
OJTHOBPEMEHHBIM €0 HAMPABJIECHUEM [0 MTOUTE WIH KypPhEPCKON JOCTABKOM.

3.3.4.5. Cpok noAroTOBKYU U HAIPABJICHUSI OTBETA HA MEXBEIOMCTBEHHBII 3a1IpoC O
MPEACTABICHUH JOKYMEHTOB JJI.  TPEIOCTaBICHUS MYHUUUIAIBHOW YCIYTH C
UCIIOJIb30BAaHUEM MEKBEJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS HE MOXKET
MPEBBIIATh MATh PadOUMX AHEH CO JHA MOCTYIUICHUS MEXKBEIOMCTBEHHOIO 3ampoca B
OpraH WJIA OpraHu3alHio, IPeIOCTaBISIOIME JOKYMEHT, €CJIU UHbIE CPOKU MOJTOTOBKH
Y HaIpaBJIEHUs OTBETA HA MEKBEIOMCTBEHHBIN 3alIpOC HE YCTAHOBIIEHHI (he/lepabHbIMU
3aKOHaMH, MpaBoBbIMU akTaMu [IpaBurenscTBa Poccuiickon @enepanun U NpUHATHIMU B
COOTBETCTBUM C (efiepabHBIMU 3aKOHAMU HOPMATUBHBIMU TPABOBBIMU aKTaMHU
Huxeropojckoit o61acTu.

3.3.4.6. OTBETCTBEHHbI CHEHHAIUCT B TEUYEHHE OJHOTO paboyero JHsA
paccMaTpuBaeT HH(pOpMaIKIO, MOTYUYEHHYIO 10 HAMPaBICHHBIM 3alpocaM, U MpuooIaeT
WX K J€JTy 3asBUTENS.

3.34.7. B ciyyae HENOCTYIUJIEHHUS OTBETa Ha MEKBEAOMCTBEHHBIH 3alpoc B
YCTAHOBJICHHBI CPOK MPUHUMAIOTCS MEPBI, MPETyCMOTPEHHBIE 3aKOHOAATEIHCTBOM
Pocculickon ®@enepanumu.

3.3.4.8. B cnyuae, eciu 3asBUTE]Ib CAMOCTOSITENIbHO MPEICTABUI JOKYMEHTBI U
nH(pOpMaIINIO, HAXOSIIYIOCS B PACHOPSHKEHUM OPraHOB BJIACTH M MOJIBEIOMCTBEHHBIX
UM OpraHu3aluid, TO CHEUUATUCT, YIOJHOMOYEHHBIN Ha MPOU3BOJICTBO MO 3asIBJICHUIO,
HE HaIlpaBJsieT COOTBETCTBYIOIIME 3alIPOChl B OpraHbl BIACTH U MOJIBEIOMCTBEHHbBIE UM
OpraHu3alluu.

3.3.49. Pe3ynpTaroM WCNOJHEHUA aIMUHUCTPATUBHOIO JCWUCTBUS SBISETCS
MOCTYIIJIEHUE OTBETOB HA MEKBEJIOMCTBEHHbIE 3aMPOCHI.

3.3.5. TlonyyeHue NHCBMEHHOTO COIJIACHS AaHTUMOHOIOJBHOTO OpraHa Ha
MPEIOCTaBICHNE MYHHUITUTIAIBHON TIpedepeHITHH.

[Tony4yeHre MUCHbMEHHOTO COTJIACHUSI aHTUMOHOIIOJIBHOTO OpraHa OCYIIECTBIISIETCS B
nopsiike, yctaHoBiieHHOM ctaTthell 20 denepanbHoro 3akona ot 26 utonsg 2006 roga No
135-®3 "O 3ammTe KOHKYpEeHIMH '

3.3.6. [IpunsTue pemnieHus o Mpea0CTaBICHNN UMYIIIECTBA B apeH1y (0€3B03Me31HOE
MOJIb30BAHUE) 3aSBUTEIIO B TIOPSIJIKE MPETOCTABICHIS MYHUIIUITAILHON npedepeHnun u
U3JIaHUE PACTIOPSAUTENBHOIO aKTa O IMPEAOCTABICHUH MMYIIECTBA B  apeHay
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(6e3BO3ME3/IHOE TOJB30BAHKE) 3asSBUTENIO JIMOO TPUHIATHE pelIeHUusT 00 OTKa3e B
MPEIOCTaBICHUU UMYIIIECTBA B apeH 1y (0€3B03ME3/IHOE MOJIb30BAHUE) 3aBUTEIIIO.

3.3.6.1. OcHoBaHueM s Hayaja aJIMUHUCTPATUBHOTO JCWUCTBHUS SIBIIACTCA
MOJIy4Y€HUE OTBETCTBEHHBIM CIIELMAJIMCTOM 3asiBJICHUS C IMPHJIAraéMbIM K HEMY MOJIHBIM
KOMILJIEKTOM JOKYMEHTOB, B TOM YHCJIE€ TOJy4EHHE OTBETOB Ha MEXBEIOMCTBEHHbBIC
3aMpochl M TOJIyYEHHE PELICHHWS aHTUMOHOIIOJIBHOTO OpraHa O Jade Ccorjlachs Ha
IPEIOCTAaBIEHUE MYHUIIUTIATBHON NpedepeHITHH.

3.3.6.2. I[Ipu oTcyTcTBMM OCHOBaHMM JJisi OTKa3a B MPEAOCTABICHUU
MYHULUMOATBHOM  YCIYrdM,  MNPEOyCMOTPEHHBIX  IyHKTOM  2.16  HacTosiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA:

- B Teuenne 14 nHell ¢ MOMEHTa pPETUCTPALMM 3asBICHUS B AJIMUHUCTPALUH
NPUHUMAETCSl PEIIeHHEe O TNPEIOCTaBICHUU HMMYIIecTBa B apeHnay (0e3BO3Me3IHOe
MOJIb30BAHUE) 3aSBUTEIIO B MOPSIKE MPEAOCTABICHUS] MYHUIIMITAIILHON TpedepeHIInH,
CHEUHUAIUCT MOATrOTABIMBAET MPOEKT MOCTAHOBJIEHUS O MPEAOCTABICHUH HWMYILIECTBA B
apeHy (0e3B03ME3HOE MOJIb30BAaHUE) 3aABUTENIO. [[0rOTOBIEHHBIA IPOEKT B TEUCHHUE
OJIHOTO JIHSI COTJIaCOBBIBAETCSI HAUAIIBHUKOM CEKTOpA MO YIPAaBICHUIO MYHUIUIIATbHBIM
UMYILIECTBOM.

- [IpoeKT nmocTaHOBJIEHHS O MPEAOCTABICHUN UMYILIECTBA B apeH1y (0€3BO3ME3HOE
M0JIb30BAHUE) 3aSBUTEIIO B MOPSIAKE MPEIOCTABICHUS MyHUIIMNAIBHON MTpedepeHuu B
MSATUIHEBHBIA CPOK COIJIACOBBIBAETCS C HAyaJIbHUKOM YIPABICHHUS MPAaBOBOTO H
MH()OPMAIIMOHHOTO  oOecniedeHuss  AJMUHUCTpallMd M 3aMECTUTENIEM  TJIaBbl
AJIMUHUCTpaIMY, HAYaJIbHUKOM OTJENIa apXUTEKTYPhl, KAaTUTAIbHOTO CTPOUTEIIHCTBA U
MYHULHANAIBHOTO UMYIIIECTBA, a 3aTeEM nepenaercsa Ha noanuch [ mase MCY.

3.3.6.3. Kommuss mnocTaHOBIEHHS O TMPEAOCTAaBICHUHA HWMYIIECTBA B apeHIY
(Oe3BO3Me3HOE TOJIB30BAHUE) 3ASBUTENIO HAMpaBISETCS 3asABUTENIO [0 TI0YTE C
CONPOBOJIUTEIbHBIM IMHUCHMOM.

33.6.4. B ciuywasx, OpeayCMOTPEHHbIX NYyHKTOM 2.16  HacTosIIero
AJMUHHUCTPATUBHOTO periiaMeHTa, 000CHOBAaHHBIN OTKa3 B MPEIOCTABICHUN UMYIIECTBA
B apeHay (Oe3Bo3Me3AHOE TMOJIb30BAaHUE) 3asBUTENIO, HAIPABISIETCA 3asBUTEIIO
MOCPEICTBOM MOYTOBOM, (DAKCUMUIBHOU MM 3JIEKTPOHHOW CBA3M (IIPU HAIUYUU ajpeca
AJIIEKTPOHHOM TOYTHI 3asBUTEIN) WM (MpU NoAade 3asButTeneM 3asBieHus B MOL]) B
M®II nns nmocnenyromie Beiaun (HampasieHus) 3asButento. Cpok ucnojgHeHus — 30
KJICHIAPHBIX JHEH CO IHS PETUCTPALIMM 3aiBJICHUS B AJIMUHUCTPALIUH.

Cneunamuer  MOIL  ocymiecTBisieT BblIayy yBEOOMIJIEHMST 00 OTKasze B
MPEIOCTABICHUN MYHULUIIAIBLHON yCIyTH B T€YEHUE OAHOTO JHS CO AHS MOCTYIJICHUS
ero u3 AIMUHHUCTpALMHU U (GUKCUPYET BhIAUy B KypHAJE pErUCTPaLIUH.

B ciywae ecnm mokyMeHTHl ObUTM HampaBiieHbl uepe3 Emunbiii UHTEpHET-IOpTan
rOCYapCTBEHHBIX U MYHHIIUTAIBHBIX yCIyT (DYyHKIMIA), TO yBeIOMJICHHE 00 OTKasze B
MPEAOCTaBICHUNA MYHHIUTIATBHON YCIYTM MOKET HAPaBJISATHCS 3asiBUTEIIO TAKKE Uyepes
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIUOHHYIO CUCTEMY.

3.3.6.5. 3asBUTEIb BIPABE MOBTOPHO HAMPABUTH 3aIBJICHUE U MPUIIATa€MbIE€ K HEMY
JTOKyMEHThl B AamuHuctpanuio win B MOI[ mocne ycrpaHeHus OOCTOSTENHCTB,
MOCIYKMBIIUX OCHOBAaHUEM JUIsl MPHUHATHSA pEHIeHUs 00 OTKa3ze B MPEAOCTaBIICHUU
MMYIIECTBA B apeHAy (0€3B03ME3THOE TI0JIb30BAHHUE).
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3.3.6.6. Pe3ynpTaTroM HCMNOJHEHUS aIMUHUCTPATUBHOIO JEWUCTBUS SBISETCS
NPUHATUE PEIIEHUS O TMPEJOCTaBICHUH B apeHAy (0e3Bo3Me3HOe MO0Ib30BaHUE)
MMYLIECTBA MYHUIUIIAJIBHOW MMYIIECTBEHHOW Ka3Hbl TOPOJCKOTO OKpyra TroOpoOJ
[TepBomaiick Hmxeroponckoi obmactu 6o 00 oTKa3ze B MPEAOCTaBICHUH B apeHIy
(0e3Bo3Me3HOE TOJB30BAHUE) HMMYIIECTBA MYHHUIIMIAIBHOM HMMYIIECTBEHHON Ka3HBI
ropojickoro okpyra ropos [lepsomaiick Huxeropoackoii 06macTH.

3.3.7. llonnucanue AOTroBOpa apeHbl (6€3BO3ME3THOTO TMOJIH30BAHUS) UMYIIECTBA
MYHHIMIIAIBHON HMYIIECTBEHHOM Ka3Hbl TOPOJICKOro oOkpyra ropon IlepBomaiick
Hwuxeropoickoii obactu.

3.3.7.1. B ciyyae npuHSTHUS PEIICHUS O MPEIOCTABICHUH B apeHAy (0€3BO3ME3IHOE
M0JIb30BAaHUE) UMYIIECTBA MYHUITUIIATHHOM MMYIIECTBEHHOW Ka3HBI TOPOJCKOTO OKpyra
ropon IlepBomaiick  Hukeropoackodt o0inactd B TMOpSIAKE — MPEAOCTaBICHUSA
MYHUIIUTIATBHOM TpedepeHIInl B TEYeHUE 7 KaJCHAApHBIX JHEH CO JHA TPUHSATHUS
MOCTAHOBJICHUS O TIPEIOCTABICHUU B apeH1y (0€3BO3ME3THOE MOJIb30BAHUE) UMYIIIECTBA
MYHULMNAIBHON MMYIIECTBEHHOM Ka3Hbl TOPOJCKOTrO OKpyra ropox IlepBomaiick
Huxeropojickoit 00acTH  OTBETCTBEHHBIA —CHEIUAINCT MOATOTABIMBAET IMPOEKT
JoroBopa apeHnabl (0e3BO3ME3THOTO MOJIb30BAHMS) HMYIIECTBA MYHUIIMIATBLHON
MMYILIECTBEHHOM Ka3Hbl TOpOJCKOoro okpyra ropon IlepBomaiick Hukeropoackoi
00JlacT B MOPSIIKE MPEIOCTABICHUS MyHUIIUNAIbHOU Tipedepennnu. [IpoekT qorosopa,
COTJIACOBAHHBIM HAYAIIBHUKOM CEKTOpa MO YINPABJICHUIO MYHUIIMTAILHBIM UMYIIIECTBOM
M HAYaJIbHUKOM  YIIPaBJICHWS TMPaBOBOr0 W  HMHGOPMAIMOHHOTO  OOECIeUeHUs
AJIMUHUCTpalMU, TE€peaeTCs Ha TMOJNUCh 3aMECTUTENIO TJIaBbl AJIMUHUCTpAIUU,
HayaJbHUKY OTJEJa apXUTEKTYpPbl, KaUTAIHLHOTO CTPOUTEIBCTBA U MYHHUIUMIAIBHOTO
MMYyIIECTBA AJIMUHUCTPALIUH.

3.3.7.2. Tlocne mnoanucaHusi TpOEKTa JOTOBOpa apeHabl (0e3BO3ME3IHOTO
MOJIb30BAHUS) UMYIIIECTBA 3aMECTUTEJIEM TJIaBbl AJIMUHUCTpAIINH, HAYAILHIKOM OT/ela
ApXUTEKTYpbl, KAMUTAIbHOIO CTPOUTEIbCTBA W  MYHULMNAIBHOTO HMYIIECTBA
AIMUHHCTpAIMU B TEYEHHE JBYX pabouyux JHEHM TPOEKT JOroBopa apeHb
(6€3B03ME3AHOTO MOJIH30BAHNS ) UMYIIIECTBA MIEPEIACTCS 3asIBUTEINIO.

OTBETCTBEHHBIM  CHEHUAIUCT  yBEAOMJISIET  3asBUTENsT 1Mo  TenedoHy O
HEOOXOJMMOCTH TOJAMHUCATh MPOEKT JOroBOpa B TeUYeHUE JBYX pabouux JHEH u
COTIJIACOBBIBAET BPEMSI COBEPUICHHS JAHHOTO JICUCTBUS. 3asABUTEIb, B COIJIACOBAHHBIN C
HUM JIeHb, TOAMUCHIBAET TPU DOK3EMIUISIpa TMPOEKTa JIOTOBOpa U  TepeaacT
OTBETCTBEHHOMY CIEIUATIMCTY, KOTOPBIM BBIIACT 3asBUTENIO JBA IK3EMILISIpa JOTOBOPA,
a OJIMH HK3EMIUISIp MPUOOIIAET K MaTepraiam Jiena.

Ecim  3asBienue noctynwio u3 MODIL[, OTBETCTBEHHBIM  CIELUAIUCT
AJIMUHUCTpallMd MOCJI€ MOJNHUCAHUS  3aMECTUTENIEM [JIaBbl  AJMHUHUCTpAIUH,
HaYaJbHUKOM OTJEJIa ApXUTEKTYphl, KAlUTAIIbHOIO CTPOUTEIHCTBA U MYHUIIUIAIBLHOTO
uMyIIecTBa  AJMUHUCTpAIlMM  TPOEKTa  JOroBopa  apeHasl  (0e3BO3ME3IHOTO
MOJIb30BAHUS) UMYIIIECTBA B TEUCHHUE JBYX PabOYMX JHEH HAMPaBIISET €r0 B KOJIUYECTBE
Tpex sk3eMIuisipoB B MOII st nocnenyrome Beiaun 3asBUTeto. CpoK UCTIOJHEHUS —
1 neHb.
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Cneunamucr MO®I[ onoBemiaer 3asiBuTenst  (MpeACTAaBUTENS  3asBUTENS) O
HEOOXOJMMOCTH  TOJMUCAHUS  MPOEKTa  JOroBopa  apeHasl  (0e3BO3ME3IHOrO
M0JIb30BAHUS1) UMYIIIECTBA U COTJIACOBBIBAET C HUM JICHb MOJMUCAHUS JAHHOTO JI0rOBOpa.

3asBUTENb, B COTJJACOBAHHBIM C HUM JIEHb, MOANUCHIBAET TPU SK3EMILISpA MPOEKTa
noroBopa apeHnbl (0e3BO3ME3THOrO TOJB30BaHUs) HMyllecTBa. JIBa sk3emIusipa
JoTOoBOpa apeH bl (6€3B03ME3THOTO MOJIb30BAaHNM) UMYIIECTBA BBIIACTCS CIIEHUATHCTOM
M®I] 3asButento, BbiAaua (PUKCUpPYETCs B JKypHaje peructpauuu. B Teuenue 1 gus
nociie TOJNHCAHUS 3asBUTENIEM JO0roBopa apeHabl (0e3BO3ME3AHOr0 MOJb30BaHU)
uMmymiectBa, crenuanuct MOPI] obGecrmeunBaeTr gocTaBKy (MHOOBIM  YAOOHBIM U
JOCTYITHBIM CITOCOO0M) TOTOBOpa apeH abl (0€3B03ME3THOTO MOJIL30BAHNS) UMYIIIECTBA B
Anvmunuctpanuoo.  Crnenuanuct  AJMUHHCTPAIlMM, OTBETCTBEHHBIM 32  MIpPHEM
JOKYMEHTOB, BblIaeT cneuuanucty MOPL[ pacnucky O HPUHATHH MPEACTABICHHBIX
JIOKYMEHTOB, KOTOpas Bo3Bpaiiaercss B ML

3.3.7.3. KoOHEYHbIM pe3yJbTaTOM HCIOJIHEHUS aIMUHHCTPATUBHOIO JIEHCTBHUS
SBJIICTCS] TOJIUCAHHBIN CcTOpoHaMu (AJMUHUCTpAIlMEl W 3asBUTENIEM) JIOTOBOP O
MPEIOCTaBIICHUU B apeHly (0e3B03ME3HOE MOJIH30BaHKE) UMYIIECTBA MYHHUITUTIATBHON
MMYILIECTBEHHOM Ka3Hbl TOpoJcKoro okpyra ropon IlepBomaiick Hukeropoackoii
o0nacTu.

3.3.8. PesynbraTom IIPENOCTABIIEHUS MYHULIATIAIBHOU MOy CIIyTH
«IIpenocraBnenue B apeH1y (0€3BO3ME3AHOE MOJIH30BAHNE) UMYILIECTBA MYHHUITUIAIBHON
MMYILIECTBEHHOM Ka3Hbl TOpoJcKoro okpyra ropon IlepBomaiick Hukeropoackoii
o0JacTH B TMOPSAKE TMPEAOCTABICHUS MYHULUNAIBHON TpeQepeHIuny SBISETCS
npeaocTaBieHrue B apeHy (0e3B03ME3HOE MOJIb30BaHUE) UMYIIECTBA MYHUIIMTIATBHOMN
MMYILIECTBEHHOM Ka3Hbl TOpOJCKOro okxpyra ropox Ilepsomaiick Hwuxeropoackoiu
00J1aCTH B TIOPSAJIKE MPEOCTABICHHS] MYHUIIMITAIbHON TIPEPEpEHIIHH.

3.3.9. B cnyuyae npuHATAS aHTUMOHOIIOJIBHBIM OPraHOM peElIeHUsT 00 OTKasze B
MPEIOCTABICHUN MYHUIIUMTIATBLHOW mpedepeHiny, 3asiBUTEII0 HaIMpaBiIsSeTCs OTKa3 OT
IPEOCTABIIEHUS! MyHUIIMIIAJIBHOTO UMYILIECTBA B apeHay (0e3B03Me3/1HOE MOJIb30BAHNUE)
B TMOpSAJKE, MNPEeAyCMOTPEHHOM MOANyHKTOM 3.3.3 Hactosimero periameHta. Cpok
VCIIOJIHEHUSI AIMUHUCTPATUBHOM MPOLETYyPbl HE TOJKEH NPEBbIIATh 14 THEH ¢ MOMEHTA
MOJIyYEHHUs] pEUIeHUs] AaHTHUMOHOIOJBHOIO opraHa o0 OTKa3e B MPeAO0CTaBICHUU
MYHULIUTATBHOU npedepeHIInn.

3.4. MynununaneHas noayciyra «lIpenocraBnenue B apeHy (0€3B03Me3IHOE
M0JIb30BAaHUE) UMYLIECTBA MYHUIIMNIATBHOW MMYIIECTBEHHOW Ka3HbI FOPOJCKOI0 OKpyra
ropon [lepBomarick Hmxeropoackoi 06acTu 1o pe3yiabTaTaM TOProB» BKIIOUAET B ce0s
CIEAYIONIIYIO aAMUHUCTPATUBHYIO POLEAYPY:

MPEeIOCTaBICEHUE B apeHAy U 0e3BO3ME3JHOE I0JIb30BAHHE HMYIIECTBA
MYHHUIMIIAIBHON HMYIIECTBEHHOM Ka3Hbl TOPOJCKOro okxpyra ropox IlepBomaiick
Huxeropoickoii 06actu 1mo pe3yabTaTaM TOPTOB.

AnMUHUCTpaTUBHAs  MpoIeaypa  BKIOYaeT B ce0d  CIEAYIOIHe
aAMUHUCTPATUBHBIE ICUCTBUS:

- IPHUEM 3asIBJICHUS C MPUIIAra€MbIMU K HEMY TOKYMEHTaAMH;

- HamnpasiieHue cnenuanmuctamMu MOIL] 3adBiIeHUs U TPUHATHIX JOKYMEHTOB B
AJIMUHUCTPALUIO I PACCMOTPEHNS;
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- paCCMOTpEHHUE 3aBICHUS C IPUIIATAEMBIMU K HEMY TOKYMEHTAMH;

- HalpaBJICHUE B paMKax MEXBEIOMCTBEHHOTO B3aUMOJCHCTBHS 3alpoOCOB B
Mexpaitonnyto MOHC Poccun Ne 3 mo Hukxeropoickoit obiactu;

- IPOBEJICHUE ayKI[MOHA Ha MPaBO 3aKJIIOYECHUS JOTOBOpa apeH bl (0€3BO3ME3AHOTO
MI0JIb30BAHUs1) UMYILECTBA MYHULIMITIAJbHON UMYIIECTBEHHON Ka3HBI TOPOJICKOTO OKpyTa
ropon IlepBomaiick Huxeropoackoit odnacru;

- MOJIIMCaHuE AOroBOpa apeH bl (0€3B03ME3AHOTO MOIb30BaHUS ) UMYIIECTBA.

3.4.1. Ilpuem 3asiBieHMs C IPUITATAEMBbIMUA K HEMY JJOKYMEHTaMHU.

3.4.1.1. OcHoBaHMeM Juisi Hayaja MPEAOCTABICHHUS MYHULMUIAIBHON YCIIyTH
SBIISIETCS T10/1a4a 3asBUTEJIEM 3asBJICHUS C KOMIUIEKTOM JOKYMEHTOB, HEOOXOANUMBIX JIJIs
OKa3aHMsI MyHUIIMIIAJIbHOM yclyTH, B AMuHKUCTpanuio wiv B MOL, nubo 3anonnenue u
HalpaBjeHUE  3asBUTENIEM  DJIJIEKTPOHHOW  (QOpMbI  3asBiICHUST Ha  IOJIY4YEHUE
MYHHUIMIIATBHOW YCIYTH 4€pe3 UHTEPHET - IMOPTaJI TOCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX
yciyr Hukeropojackoit obnactu: http://gu.nnov.ru/.

OOparieHue 3asiBUTENS OCTYNAET MOCPEACTBOM:

1) nuuyHOrO OOpamieHus 3asBUTENS (MPEACTABUTENS 3asBUTENS) C 3asABICHUEM U
JOKyMEHTaMH, HEOOXOJIMMBIMU JUIsI TPEJOCTABICHHUS MYHULMIAIBHON YCIYyTU B
AJIMUHUCTpPALUIO;

2) IUYHOTO OOpalieHus 3asBUTENS (MPEACTABUTENS 3asBUTENS) C 3asBICHUEM U
JTOKyMEHTaMH, HEOOXOIMMBIMU JJI MPEAOCTABICHUS MyHULIUIIAIbHOHN yciayru B MOL];

3) TMOYTOBOrO OTHPABJICHUS 3aMpoca W JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIEHUSI MYHULIUITAIGHON yCIIyTH (C OOBSABICHHON LIEHHOCTBIO IPH TIEPECHLIKE)
B AJIMUHUCTpPALUIO;

4)  HampaBieHHs ~ 3asBJI€HMS U JOKYMEHTOB 1O  HMH(OPMAIMOHHO-
TEJIEeKOMMYHUKALMOHHBIM CETSIM O0IIero Jaoctyna, B TOM uucie cetu HHTepHer,
BKJItOUasi ”H(POPMALIMOHHBIN MOPTaJl TOCYJapPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT B BUJE
AJIEKTPOHHBIX JTOKYMEHTOB, MOANMCAHHBIX AJIEKTPOHHON U(PPOBOI MOAIHCHIO.

JloBepeHHOCTh, HampaBisiemMass B JJEKTPOHHOW ¢opMe, MOATBEpKAArOIIas
IpaBoOMOYME Ha oOOpallleHHe 3a MOJyYEHHEM MYHUIUNAIbHON YyCIyru, BbIJaHHAs
IOPUIUYECKUM JIMLIOM, YJOCTOBEPSAETCS YCHICHHOM KBATM(DUIIMPOBAHHON 3JEKTPOHHOU
MOJANMKUCHI0 MPAaBOMOYHOTO JOJKHOCTHOIO JIMIA FOPUIUYECKOTO JIULA, a JOBEPEHHOCTb,
BbIJJaHHAsT (PU3UYECKUM JIMIIOM, - YCHJICHHOW KBaIU(UIIMPOBAHHOW HIEKTPOHHOM
NOJANKUCHIO0 HOTapUyca.

3.4.1.2. JlomKHOCTHOE JMUIO AJMHUHUCTpPAallMH, OTBETCTBEHHOE 3a IMPUEM
JIOKYMEHTOB, crieuaiuct MOLI;

- MPY JJUYHOM OOpalEHUU 3asIBUTEINS MPOBEPSET AOKYMEHT, YAOCTOBEPSIOIIUNA €ro
JUYHOCTh, a JJIA NPEICTABUTEN 3aABUTENS - JOKYMEHT, YJOCTOBEPSIOIIMI IpaBa
(momHOMOYMS) PEICTaBUTEIS FOPUIUYECKOTO aMna, VHIUBUYAJIEHOTO
OpeanpuHUMATENsl, €CIM C 3asBICHHEM oOpamlaercs NpeacTaBUTeNb 3asBUTENS
(3asBUTENIEN ), M TOKYMEHT, YIOCTOBEPSIOLINI JINYHOCTh MPEACTABUTENS 3asIBUTEILS;

1) mpoBepsieT MpaBUILHOCTH O(OPMIICHUS 3asiBUTEIIEM (TIPEICTABUTEIIEM 3asIBUTEISI)
3asIBJICHUS, YIOCTOBEPSSACH, YTO:
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- TEKCT 3asBJICHUS HamucaH pa300p4YMBO, HAMMEHOBAHUE IOPUAMYECKOTrO Jinla 0e3
COKpallEHHUs, C YKa3aHUEM €ro MeCTa HaXOXKJCHHS, B 3adBJICHUM HET MOAYHCTOK,
MIPUIIACOK, 32aYEPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX UCIIPABJICHUN;

- 3asBJICHUE HE HUCIIOJHEHO KapaHAalloM;

- 3asBJICHUE HE UMEET CEPbE3HBIX MOBPEKICHUMN, HATUUUE KOTOPHIX HE MO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh €TI0 COJIEPKAHHUE.

B ciydae oTcyTcTBUs y 3asMBUTENS O(DOPMIIEHHOTO 3asBIICHUS Ha MPEAOCTaBICHHE
ycinyru npu obpamieHun B MOILI, corpynuuk MOPII, OTBETCTBEHHBIM 3a MOpHEM U
pErucTpanuio JOKYMEHTOB, OKa3bIBa€T COJCUCTBHE B OGMOpPMIICHUU 3asiBICHUS Ha
MPENOCTaBIICHNE MYHHUIIMNIATLHON yCIyTH B COOTBETCTBHHM C  TpeOOBaHUSMU
JEUCTBYIOIIErO 3aKOHOJATENIbCTBA, B TOM YHUCJIE C HCHOJb30BAHUEM IPOTPAMMHBIX
cpenctB. B odopmiieHHOM 3asBICHUU 3asBUTENb COOCTBEHHOPYYHO YKAa3bIBAET CBOIO
dbaMuuio, UM U 0TYECTBO, CTABUT JATy U MOATKCH.

B ciaydae  cOOTBETCTBUSL  MPEACTABICHHOTO  3asBJICHUS  YCTAHOBJICHHBIM
TpeOOBaHMSIM, JOHKHOCTHOE JIUI0 aJMUHUCTPAIMM TOPOJICKOTO OKpyra TOpojl
[lepBomaiick Hwuxkeropojckoit 007acTH, OTBETCTBEHHOE 3a TNPUEM JOKYMEHTOB,
cnenuanuct MOIL] peructpupyer 3asiBJICHUE MO MpaBUiIaM JEIOMPOU3BOJCTBA (CPOK
BBINIOJIHEHUS JIEUCTBUS - He Oosiee 10 MUHYT) B KypHaje pPEerucTpaluuy 3asBICHUN U
BBIJIACT 3asIBUTENIO0 PACHUCKY B MOJYUYCHUHU 3aABJICHUS C YKA3aHUEM JIaThl MOCTYIUICHUS
(npunoxxenue 2).

B ciydae, ecnu 3asBHUTENb 00paTUIICS 3a MPEAOCTABIECHUEM YCIYTH MOCPEICTBOM
MHTEPHET-NIOpPTaja TOCYJApCTBEHHBIX W MYHUIMNAIbHBIX Yyciyr Hukeropoackoi
00JIaCTU U MPU MPOCMOTPE JICKTPOHHOU (POPMBI 3asIBIICHUS U TPUIIAraeMbIX JTOKYMEHTOB
3aME€UaHUil BBISIBJICHO HE OBbLIO, TO 3asgBUTENb, 3aMOJHUBIINNA (QOpMY, TMOIYyUUT
YBEIOMJIEHUE MO 3JIEKTPOHHOU MOYTE O TOM, UTO €ro 3asiBKa IepeaHa Ha UCIIOJIHEHHUE.

3asBlieHHE, TIOCTYIHMBINEE MOCPEACTBOM  IMOYTOBOM  CBSI3M WM  Ye€pe3
VHTEPHET-IIOPTAJl PETUCTPUPYETCS JTOJKHOCTHBIM JIMLIOM aIMHUHUCTPALIMUA TOPOACKOrO
okpyra rtopoxa IlepBomaiick Hwmkeropojackoit o007acTH, OTBETCTBEHHBIM 3a IPHUEM
JIOKYMEHTOB B JICHb [IOCTYIUICHUS.

3.4.1.3. B ciuywae mnpencraBieHUs 3asgBUTENEM (MPEICTABUTENEM 3asBUTEs)
3asBJICHUSI, HECOOTBETCTBYIOIIETO TPEOOBAaHUAM K MPABWIBHOCTH OQGOPMIICHMUS,
YCTAHOBJIEHHBIM NOANYHKTOM 3.2.2 HACTOSIET0 AJIMUHUCTPATUBHOTO pErjiaMeHTa, a
TAK)K€ TPU HAIWYUKM OCHOBAaHHUM i1 OTKAa3a B IMPHUEME 3asBIICHUSA, YCTAHOBJIEHHBIX
n. 2.15 nHacrosimero AJMUHUCTPATUBHOTO pErjiaMeHTa, 3asBUTEII0 (MPEICTABUTEIIO
3asBUTEJIS) OTKA3bIBACTCS B MIPHUEME 3asBIICHUS.

Ecnu 3asBrieHne, He COOTBETCTBYIOIIEE YCTAHOBJICHHBIM TPEOOBaHUSAM, TOCTYITHIIO
IIOCPEICTBOM IIOYTOBOM CBSI3M WJIM MO BJEKTPOHHOM IIOYTE, JOJDKHOCTHOE JIMIO
aIMUHUCTpAIIMA TOPOJCKoro okpyra ropon IlepBomaiick Huxkeroposackon obOmactu,
OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB, YBEIOMJISIET 3asiBUTENsI 00 OTKa3e B TMpHUEME
3asiBJICHUS C YKa3aHWEM NPHYMHBI 0TKa3a Mo TejaedOoHy WM MOCPEACTBOM DJICKTPOHHOU
no4Thl. CpOK YBEAOMIICHUSI — B TE€UEHUE OJHOTO JHS MOCJE MOCTYIUICHHS 3asIBJICHUS.

B cnyuae, ecnu snexktpoHHas opMa 3asBICHHS 3aM0JHEHA HEBEPHO, TO 3asIBUTEIIIO
Ha aJIpec EKTPOHHOM MOYTH ABTOMATUYECKU OTIPABUTCS COOOIIEHUE O HEKOPPEKTHOM
3aM0JIHCHUU 3asIBJICHUS, C KOMMEHTAPUSIMH O JIOMYIIEHHBIX OITHOKAX.
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3.4.1.4. Ecniu npuyvHbBI, OPENSATCTBYIOIIUE MPHUEMY JTOKYMEHTOB, MOTYT OBITh
YCTPaHEHBI B X0JI€ IPUEMa, OHH YCTPAHSIOTCS HE3aMEIJIUTEIBHO.

3.4.1.5. Pe3ynpTaTOM HCIOJHEHHUS AAMUHHUCTPATUBHOTO JEUCTBUS SIBISETCA
perucTpanus MOCTYNHUBIIETO OT 3asIBUTENS 3asBIICHHUS.

3.4.2. Hanpasnenue cneupanvicraMu M®I] 3asBieHus] 1 TPUHATHIX JOKYMEHTOB B
AJIMUHUCTpPAIUIO JI1 PACCMOTPEHUS.

3.42.1. OcHoBaHMeM Uil Hayala aJAMUHUCTPATHBHOIO JEHCTBHS SIBIIAETCA
MOCTYIUICHUE 3asBJICHHS O TMPEIOCTAaBICHUU B apeHay (0e3Bo3Me3HOE MOJb30BaHUE)
UMYILIECTBA MYHHULMNAIBHOM HWMYIIECTBEHHOM Ka3Hbl TOPOJCKOrO0 OKpyra TIopoj
[TepBomaiick Huxeropoackoit obnactu, B MOII,.

3.42.2. B teuenne | OHA mociie MOCTYIUICHHS OT 3asIBUTENA 3asBJICHUS U €rO
peructpauuu, crnenuanuct MOIL[ obecneunBaeT [0CTaBKYy (Jt0OOBIM YJOOHBIM H
JOCTYIHBIM CHOCOOOM) 3asiBICHHUS B AJMUHHCTpPALUIO s Nepefadyd yKa3aHHOTO
3asBJICHUS Ha paccMoTpeHne. Cnenuanuct AAMUHUCTPALMK, OTBETCTBEHHBIN 32 IPUEM
JOKYMEHTOB, BblaaeT cneuuanucty MOILl pacnucky O NpPUHATHHA NPEICTaBICHHBIX
JIOKYMEHTOB, KOTOpas Bo3Bpaiaercs B MOII.

3.4.2.3. JIomKHOCTHOE JUUO AJIMHHUCTpPAlMH, OTBETCTBEHHOE 3a IIPUEM
JIOKYMEHTOB:

- perucTpupyer 3asBJIIEHHE B JIEHb €ro TMOCTYIUIEHHS 1O MpaBHIaM
JIEJIONPOU3BOACTBA (CPOK BBINOJIHEHUS AEUCTBUS - He Oonee 10 MHUHYT) B KypHaie
perucTpanuu 3asBJICHAMN.

3.42.4. Illocne peructpauuu 3agBiI€HUs, OHO mnocTtynaer TiaBe MCY ¢
MOCHEAYIOIIEN Iepenayeld, B T€YeHHe | NHSA, HAYaJbHHUKY CEKTOpAa MO YIPABJICHUIO
MYHHUITUTIATHBHBIM UMYIIIECTBOM (KaOuHeT No 54).

3.42.5. B [eHb TOCTYIUICHUS 3asBJICHUSI B CEKTOp MO  YIPABJICHUIO
MYHULIUNAIBHBIM UMYIIECTBOM HAYAJIBHUK CEKTOpa MO YIMPABICHHID MYHULUNATbHBIM
UMYILIECTBOM  HA3HAYaeT  CIELHMAINCTA, OTBETCTBEHHOIO 32  IPEJOCTABIICHHE
MYHULUNAIBHOW yCIyI'H (Janee — OTBETCTBEHHBIM CHELUAINCT), I IPOBEPKH U
PacCMOTPEHHUS MOCTYNUBIINX JOKYMEHTOB.

3.4.2.6. Pe3ynpTaTroM WCHOJHEHUS aIMUHUCTPATUBHOIO JCWUCTBUS  SBISETCS
NOCTYIJIEHUE B AJMUHUCTPALMIO 3aBJICHUS C IPUIIATa€MbIM IMAKETOM TOKYMEHTOB JJIsi
MPEIOCTaBIECHUS MyHUIIUIIATBHOM YCIIYTH U €r0 PETUCTPALIH.

3.4.3. PaccMoTpeHuE 3asBIECHUS C IPWIATa€MbIMHA K HEMY JOKYMEHTAMM.

3.4.3.1 OcHoBaHueM 1 Hadajga MpOLEAYPHI SBISETCS NMOJIYyYEHUE OTBETCTBEHHBIM
CHEIUATMCTOM 3asIBJICHUS JJI IPOBEPKU U pACCMOTPEHHUS.

3.4.3.2. [locne mnony4deHUs 3asBJICHUST OTBETCTBEHHBIN CIEUUAIUCT B TEUYCHUE
IByX paboumx JHEH ormpeaenseT Haiu4yue (OTCYTCTBHE) OCHOBAaHUM MJii OTKa3a B
IIPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH U IPUHUMAET PELICHUE:

- 00 oTka3e (MPUOCTAHOBIEHNWN) B MPEIOCTABICHUU MYHUIIMIIAILHON ycIyru (mpu
HAaJIMYUM  OCHOBAaHWMM i1 OTKa3a  (IIPUOCTAHOBIIEHWA) B  IPEAOCTaBICHUU
MYHULUIIATIBHOU YCIIYTH);

- O NPEJOCTAaBICHUM MYHHUIMNAIBHOW YCIyrd (IpU OTCYTCTBHM OCHOBAHMM ISt
OTKa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH).
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3.43.3. B ciyyae Hamuuuds OCHOBaHUM JJIsi OTKasa B IPEIOCTABICHUU
MYHUIIUTIATBHOM YCIYTH OTBETCTBEHHBIN CIEIUATINCT TOTOBUT YBeIOMJIEHHE 00 OTKa3e
(npumnoxkenue 3) ¢ ykazaHUEM MPUYHUH, KOTOPOE BU3UPYETCS HAYAIBLHUKOM CEKTOpa I10
YIOPaBICHUI0 MYHUIIMIAIbHBIM HMYIIECTBOM, 3aMECTUTEJEM TIJaBbl AJIMUHUCTpAIUU,
HaYaJbHUKOM OTJI€NIa APXUTEKTYpPbl, KAMUTAIHLHOTO CTPOUTEIHCTBA U MYHUIIMIAIHHOTO
uMyliecTBa AJMUHHCTpAIMU, ToANuUckiBaeTcss TiaBoit MCY, peructpupyercs B
YCTAHOBJIEHHOM TIOPSKE W HAIpAaBISETCS 3asABUTEIIO IIOCPEICTBOM IOYTOBOM,
(bakCUMUIIBHOW WJIM AJIEKTPOHHOW CBs3M (IIPU HAJIMYUU aJipeca SJICKTPOHHOM MOYTHI
3asBUTeNs) wuiaud (mpu mnojgade 3asButenieM 3aaBieHus B MODI]) B MOI s
nocieAywonieil Bblaud  (HampasieHusi) 3asButento. Cpok wucnoiHenuss — 30
KQJICHIAPHBIX THEM.

Cneunamucr MOI]  ocymiecTBisieT BblIayy yBEJOMIJIGHHST 00 OTKaze B
MPEAOCTABICHUNA MYHUIUIIAIIBHONW YCIYTH B TEUEHUE OJHOTO JHS CO JIHS MOCTYIUICHUS
ero u3 AJIMUHUCTpAIUU U GUKCUPYET BbIJIauy B KypHAJIe PETUCTPAIUH.

B ciydae ecnu mokyMeHTHl ObUTM HarpaBiieHbl uepe3 Enunbiii MHTEepHET-IOpTan
rOCyJapCTBEHHBIX U MYHHUIIMNAIBHBIX yCIyT (DyHKIHIA), TO yBeIOMJIEHHE 00 OTKasze B
MPEIOCTABICHUN MYHUIUMITAIIBHON YCIYTH MOXET HAIIPABIISITHCS 3asIBUTENIO TAKXKE YEPE3
MH(POPMAITMOHHO-TEIEKOMMYHUKAITMOHHYIO CUCTEMY.

3.4.3.4. IIpu HEe0OOXOUMOCTH, B CITydae HAJIWYUs OCHOBAHUU JJIs1 IPUOCTAHOBJICHUS
MPEAOCTaBICHUS MYHUIIUTIIATBLHON YCIYTH, OTBETCTBEHHBIN CHEIUATUCT B TEUEHUE JTBYX
pabounx HEW yBeJOMIISIET 3asiBUTENSI MO TeiaedOHYy O TOM, YTO MPHUHSTO PEIICHUE O
MPUOCTAHOBJICHUU MYHMIUINIATBLHON  YCIYTH, aM00 TOTOBUT COOTBETCTBYIOIIEE
YBEIOMJIEHHE, KOTOPO€ BHU3HPYETCS HAYAIIbBHUKOM CEKTOpa IO  YIPAaBICHUIO
MYHULUNAIBHBIM HWMYIIECTBOM, 3aMECTUTEIEM TIJaBbl AAMUHHUCTPALMU, HAYaJIbHUKOM
OTZeJIa APXUTEKTYpbl, KaMUTaJIbHOIO CTPOUTENICTBA MU MYHUIMIIAIBHOTO HMYIIECTBA
AnMUHUCTpanuu, noanuceiBaercs riaaBod MCY, peructpupyercss B YCTaHOBJIECHHOM
MOPSIJIKE W HAMPaBISETCA 3asBUTENIO TOCPEICTBOM TMOYTOBOM, (haKCUMWJIBHOW WIIN
AJIEKTPOHHOM CBsI3U (TIPM HAJIWYUU ajpeca DJIEKTPOHHOM MOYTHI 3asBUTENS) WM (TpU
nogave 3asBuTeneM 3asBieHus B M®DI]) B MO®I[ s mocnemyromei BbIIadn
(HampaBJIEHUs ) 3asIBUTEITIO.

Cnenuamuct M®II ocymiecTBisieT BblAady YBEIOMIICHHS O NPHOCTAHOBICHUU B
NPEAOCTaBICHUA MYHUIIUIIATILHOW YCIYTH B T€YEHUE OJTHOTO JHS CO JIHS MOCTYIUICHUS
ero u3 AJIMUHHUCTpALMU U (PUKCUPYET BbIJAUy B )KypHaJE perucTpalii.

B cnydae, ecnu okyMeHThl ObulM HampaBieHbl yepe3 Eaunsiii UHTEepHET-OpTan
rOCYJapCTBEHHBIX W MYHMIUTNAIBHBIX YyCIayr (QyHKUMi), B TOM 4uciae EauHbIii
NHTepHeT-OpTan  TOCYJapCTBEHHBIX M MYHUIMOAIBHBIX  yciayr  (dyHKIUN)
Hwuxeropoyckoit o01acTi, TO YBEIOMJICHHE O MPHOCTAHOBIECHWU B MPEIOCTABICHUU
MYHULIMNAIBHOM  YCIYyTM  MOXET  HaNpaBIATbCA  3asBUTENI0  TaKXKE  4Yepe3
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIUOHHYIO CUCTEMY.

3.43.5. Pe3ynpTaTOM HCHOJHEHUS aIMUHHCTPATUBHOIO JIEUCTBUS SIBISAETCS
YBEJOMJICHHE 3asiBUTENsl 00 oOTKa3e (IMPUOCTAHOBIEHWH) B  MPEAOCTABICHUU
MYHHUITUTIATBHOW YCIIYTH, TU00 MPHUHITHE PEIICHUS O MPEIOCTABICHUN MYHUIIUITAIIBHON
YCIIYTH.
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3.4.4. HanpaBiieHue B paMKaX MEXBEJOMCTBEHHOTO B3aHMOJICHCTBHSI 3alIPOCOB B B
Mexpaitonnyto MOHC Poccun Ne 3 o Hukeropoackoit o6mactu.

3.44.1. OcHoBaHMeM i Hayaja aJIMUHUCTPATUBHOTO JCHUCTBHUS SIBIIACTCSA
HETPE/ICTABICHUE 3asIBUTEIIEM

1) BBINUCKM W3 €IMHOTO TOCYJApCTBEHHOIO PEEeCTpa HOPUANYCCKUX JIUIL;

2) BBIIMUCKM W3  €IMHOTO TOCYIapCTBEHHOTO  peecTpa  WHIUBHAYaJbHBIX
IpEAIPUHUMATEIICH.

3.4.4.2. OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOTO JACHCTBUS SIBISETCS
CIEIUAIIMCT CEKTOPA MO YIMPABICHUIO MyHULIMTIATBHBIM UMYIIIECTBOM, OTBETCTBEHHBIN 3a
MpEeA0CTaBICHNE MYHUIIMTIATBHON YCIYTH (J1aJiee - CIEeIUAINCT).

[Topsimok HampaBieHHS MEKBEIOMCTBEHHBIX 3alPOCOB, a TaK)K€ COCTaB CBEICHU,
HEOOXOJAUMBIX JUIsl TIPEICTABICHUS JOKYMEHTOB, KOTOpbIE HEOOXOAMMBI NIl OKa3aHUs
MYHULIUNAIBHON YCIYTH, ONPEAEISIETCS TEXHOJIOTMYECKOW KapTO MEKBEJOMCTBEHHOTO
B3aMMO/JICHCTBUSI MyHULIMIIATBHON YCITYTH.

B cnydae ecnu 3asBuTenb HE MpEACTaBUI JTIOKYMEHTHI (MX KONMUU WJIM CBEJICHUS,
coAepKalecss B HUX), yKa3aHHble B moAnyHkTax 2.7.1, 2.7.4 nyHkTa 2.7 HACTOSIIErO
AJIMUHUCTPATUBHOTO pErjiaMEHTa, KOTOpPbI€ HAXOMSITCS B PACHOPSHKEHUH OPraHoB
BJIACTU W TIOJIBEJJOMCTBEHHBIX WM OpraHu3alui, CHEHHUAINCT, YIIOJTHOMOYCHHBIM Ha
MPOU3BOJICTBO IO 3asBJICHUIO, B TEUEHHE ABYX pabOuuxX JHEH ¢ AaThl PErHCTpaIlUU
3asBIICHUS  HAMNPABISIET MEXKBEJIOMCTBEHHBIE 3alpoChl B OpraHbl M OpraHu3alluu,
YYaCTBYIOIIHUE B MPEIOCTABICHUU MYHUIIUIIAIIBHOW YCIYTH JJIsl TIOJTYYEHHUSI CIICTYIOIINX
JIOKYMEHTOB:

- Bemucku u3 EI'PUILIL 3anpammBaerca B Mexpanionnon MOHC Poccum Ne3d mo
Hwxeropockoit o61acTu;

- Beinucku u3 EI'PYOJI, 3anpammBaercs B Mexpaiionnoii UOHC Poccun Ne3 mo
Huxeropoickoii obnactu.

3.4.4.3. MexXBEJOMCTBEHHBIM  3alpoC  HAIMPAaBJISIETCS JOJLKHOCTHBIM JIUIIOM B
dbopMe DSIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YCHUJICHHOW KBaTU(DUIIMPOBAHHOMN
ANIEKTPOHHON MOAMNHUCHIO, C HUCMHOJBb30BAHUEM E€AUHON CUCTEMBbI MEKBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3aumozeicTBus (mamee — CMOB) u  noaxkimoyaeMblx K HEl
PErHOHANBHBIX CUCTEM MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aMMOJICUCTBUS (1ajee
PCMD3B), a nipu 0TCyTCTBUU AOCTyNA K 3TOM CUCTEME - Ha OYMa)KHOM HOCHTEJIE.

3.4.4.4. 1lpu HampaBJICHMH 3ampoca Ha OyMa)XHOM HOCHUTEJe, 3amnpoc JOJIKEH
COOTBETCTBOBAaTh TPEOOBAaHMSIM, YKa3aHHBIM B cTathe 7.2 denepasibHOrO 3akoHa OT 27
utosiss 2010 roma Ne 210-®3 "OO6 opranuzanuu NpeloCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULIMNAIBHBIX ~ YCIAYr"', BU3UPYETCS HaAyaJbHUKOM CEKTOpa II0 YIpaBJIECHUIO
MYHULIMNAIBHBIM HWMYIIECTBOM, 3aMECTUTEIEM TIJaBbl AJMUHUCTPALMM, HAYAJIbHUKOM
OTZeJla APXUTEKTYpbl, KaMUTAIbHOIO CTPOUTEIILCTBA M MYHUIMIIAIIBHOTO HMYIIECTBA
AIMUHUCTpanuu, noanuceiBaercs riaaBod MCY, peructpupyercss B YCTaHOBJICHHOM
nopsigke. B 3ToM ciydae OTBETHI Ha MEXBEIOMCTBEHHBIE 3aMPOCHI PETUCTPUPYIOTCS B
JKypHaJie peTUCTPAllUd B COOTBETCTBUU C MPABHIIAMH JEJIONPOU3BOICTBA.

3anpoc Ha OyMa)XHOM HOCUTEJIE MOXET OBITh  HampaBieH 1o ¢dakcy ¢
OJIHOBPEMEHHBIM €0 HalpaBJIECHUEM I10 TTOYTE WM KyPhEPCKON JOCTaBKOM.
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3.4.4.5. Cpoxk NOArOTOBKH M HANpaBJEHUs OTBETA HA MEKBEIOMCTBEHHBIN 3aMpocC O
MPEACTABICHUH JOKYMEHTOB JUIS.  TPEIOCTABICHUS MYHULUIAIBHOW YCIYTH C
UCIIOJIb30BAaHUEM MEXKBEJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJIEUCTBUS HE MOMKET
NPEBBIIATH MATH padOYMX JHEW €O JTHA MOCTYIIEHUS MEXBEIOMCTBEHHOIO 3ampoca B
OpraH WJIA OpraHu3alMIo, IPEIOCTaBISIOIMUE JOKYMEHT, €CJIU UHbIE CPOKM MOJATOTOBKH
Y HaIpaBJICHUsI OTBETA HA MEXBEJIOMCTBEHHBIN 3alpOC HE YCTAaHOBIEHBI (eiepabHBIMU
3aKOHaMH, paBoBbIMU akTaMu [IpaBurenscTBa Poccuiickon @enepanun U NpUHATHIMU B
COOTBETCTBUH C (elepalbHBIMU 3aKOHAMH HOPMATUBHBIMH TPABOBBIMH aKTaMH
Hwuxeropoickoii obactu.

3.4.4.6. OTBeTCTBEHHBI CIEUUMATNCT B TEYEHHE OJHOro pabodyero mHA
paccMaTpuBaeT HHPOPMAIIKIO, MOJYUYECHHYIO IO HApaBJICHHBIM 3alpocaM, U NpuooIaeT
WX K J€JTy 3asBUTENS.

3.4.4.77. B ciydae HENOCTYIUICHUS OTBETAa HA MEKBEIOMCTBEHHBIN 3alpoc B
YCTAaHOBJICHHBIA CPOK IPUHUMAIOTCS MEPBI, MNPEIyCMOTPEHHBIE 3aKOHOIATEIbCTBOM
Poccutickon ®@enepanumu.

3.4.4.8. B cimydae eciau 3asBHUTENb CaMOCTOSATEIBHO IPEACTaBUI JOKYMEHTBHI U
MH(pOpMAIUIO, HAXOIAIIYIOCS B PAaCHOPSKEHWH OpPraHOB BJIACTU M MOABEIOMCTBEHHBIX
UM OpraHu3aluid, TO CHEUUATUCT, YIOJHOMOYEHHBIN Ha IPOU3BOJICTBO MO 3asBJICHUIO,
HE HaIlpaBJsieT COOTBETCTBYIOIIME 3alIPOChl B OPraHbl BIACTH U 0JIBEIOMCTBEHHbBIE UM
OpraHu3alyu.

3.44.9. Pe3ynpbTaTrOM WCNOJHEHUA aIMUHUCTPATUBHOIO JCWUCTBUS SBJISETCS
MOCTYIIJIEHUE OTBETOB HA MEKBEIOMCTBEHHBIE 3AMPOCHI.

3.4.5. IlpoBeneHune aykiuMoHa Ha TMPaBO 3aKIIOYEHHS JOrOBOpa apeHIbl
(0e3BO3ME3HOI0 MOJIb30BAaHUs) MMYLIECTBA MYHUIMIAIBHON HMMYIIECTBEHHON Ka3HBI
ropojickoro okpyra ropoa Ilepsomaiick Huxeroposckoit obmacTu.

3.45.1. OcHoBaHMeM Uisi Hayajga aJIMUHHCTPATUBHOIO JIEUCTBHUS, SBIAETCS
OTCYTCTBUE OCHOBAHUW JIsI OTKa3a B MPEJOCTaBICHWU MYHULHUNAIBHOM  YCIyIU H
IPUHATOE pELIEHWE O MPOBEACHUM ayKLIHOHA Ha IIPaBO 3aKJIIOYEHHs JIOrOBOpa Ha
YCTAHOBKY M 3KCIUTyaTallMi0 PEKIIAMHON KOHCTPYKIIMM Ha 3€MEIbHOM YYacTKe, 3aHUU
WIM WHOM HEIBM)KMMOM HUMYILIECTBE, HAXOJALIEMCS B COOCTBEHHOCTH TOPOACKOIO
okpyra ropoj Ilepsomaiick Huxeropoackoii oonactu.

3.4.5.2. YBenomieHue 3asBUTENS O MPOBEICHUM AYKLIMOHA HA MPABO 3aKIIIOYEHUS
JoroBopa apeHabl (0e3BO3ME3THOrO TOJIb30BAHMS) HMYIIECTBA MYHUIIMIATBLHON
MMYILIECTBEHHOM Ka3Hbl TOpOJICKOro okpyra ropon IlepBomaiick Hwukeropoackon
o0nacTu.

B ciyuyae oTCyTCTBUSI OCHOBAaHMS ISl OTKa3a B MPEJOCTABICHUM MYHUIUIAIBHOU
yCIyTH, OTBETCTBEHHBIM CIENMAIUCT B TeueHHEe 2 pabodyux AHEH mocie MPUHATHS
pEelIeHUs] O MPOBEIECHUN AayKIMOHA, HAIlpaBiseT YBEJOMIICHHE 3asSBHUTENII0 O TOM, YTO
INPUHATO PEUIEHUE O MPOBEACHUU ayKLIHMOHA Ha MPAaBO 3aKJIIOYEHUS JOTOBOPA aApEHIbI
(0e3BO3ME3HOIO MOJIb30BAaHUS) MMYLIECTBA MYHUIIMIAIBHON HMMYIIECTBEHHON Ka3HBI
ropojickoro okpyra ropoxa IlepBomaiick Hwuxeropoackoir obnactu. YBegomiieHUE
BU3UPYETCS HAYAJIBHUKOM CEKTOpa MO YIPABICHUI0 MYHUIUIAIBHBIM HMYIIECTBOM,
3aMECTUTENIeM TJIaBbl ~AJMUHUCTpALMM, HAYAIbHUKOM  OTHENAa  apXUTEKTYpHI,
KaUTAJIbHOTO CTPOUTENBCTBA M MYHUIMIAIBHOTO HMYHIIECTBA AJIMHHHUCTPALIUH,
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noanuceiBaercs rinaBoii MCY, peructpupyercss B yCTAHOBJICHHOM MOpAIKE U
HaIPaBJISIETCS 3asIBUTENIO MOCPEACTBOM MOUYTOBOM (MpU HEOOXOAUMOCTH C OOBSIBICHHOU
IEHHOCTBIO MPHU TMepechuike), HaKCUMWIBHOW HIIA DJIEKTPOHHOU CBs3M (MpU HAIMYUU
azpeca HJIEKTPOHHON TMOYTHI 3asBUTENSA) WM (IpU TMoAave 3asBUTENIEM 3asBJICHUS B
M®II) B8 M®I] ans nmocnenyromiero HampaieHus 3asutento. Cnenuanuct MOI] B
TEUEHHUE OJIHOTO JIHS CO JIHS MOCTYIUICHUS YBEIOMJICHUS O MPOBEICHUM ayKIMOHA W3
AJIMUHUCTpaAIMU 00ECIIEYMBAET MOJYYEHUE €T0 3aIBUTEIIEM.

3.4.5.3. TloaroroBka ayKIMOHa Ha @paBO 3aKIIOYEHHS JOTOBOpAa apeHIbl
(0€3B03ME3AHOTO TOH30BAHUS) WMYIIECTBA MYHHIIUTAIBHOW WMYIIECTBEHHOW Ka3HBI
ropojickoro okpyra ropoj Ilepsomaiick Huxeropoackoii 06macTH.

[Ipouenypa moArOTOBKH M MPOBEACHUS ayKIMOHA HAa MPAaBO 3aKIIOYEHHUS JOTOBOPA
apeHibl (0€3BO3ME3THOTO MOJB30BAHMS) UMYIIECTBA MYHUILIUIIATLHON UMYIIECTBEHHON
Ka3Hbl  TopoJickoro okpyra ropoa llepBomaiick  Hmkeropojckoir — obnactu
OCYILECTBIISIETCA B MOPSAAKE U CpPOKH, ycTaHOBIeHHbIe IIpukazom PAC Poccum ot
10.02.2010 Ne 67 "O mnopsiake NPOBEICHHS KOHKYPCOB WJIM ayKIHOHOB Ha MPaBO
3aKJIIOYEHUS] TOTOBOPOB apeH/Ibl, JOTOBOPOB 0€3BO3ME3HOIO MOJIB30BAHMS, JOTOBOPOB
JIOBEPUTEILHOTO YIPABJICHUSI MMYIIECTBOM, HWHBIX JOTOBOPOB, MPEIyCMATPUBAIOIIUX
nepexo/i MpaB B OTHOLICHUM TOCYAApPCTBEHHOrO0 WJIM MYHUIIMIIAIBHOTO HMMYIIECTBA, U
nepeyHe BUI0B UMYIIECTBA, B OTHOIIEHUU KOTOPOTO 3aKJIFOUCHUE YKa3aHHBIX JOTOBOPOB
MOXET OCYILECTBIATLCS MMyTEM MPOBEJACHUSI TOPTrOB B hopMe KOHKypca"

3.4.6. 3akiroueHue JA0roBopa apeHibl (0€3BO3ME3IHOIO MOJIh30BaHUs) UMYIIIECTBA
MYHHIMIIAIBHON HMYIIECTBEHHOM Ka3Hbl TOPOJICKOro oOkpyra ropon IlepBomaiick
Huxeroposckoit o6acTu.

3.4.6.1. OcHoBaHMeM JUIsl Hayaja aAMUHUCTPATHUBHOTO JEHCTBUS OGOpMIICHUS
MPABOOTHOIIEHUN C 3asBUTEJIEM SBIISECTCS MOJYYEHUE OTBETCTBEHHBIM CIIEI[UATMCTOM
MPOTOKOJIAa O pe3yJbTarax ayKIHOHAa Ha NpaBO 3aKIIYEHUs JOrOBOpa apEH]IbI
(0€3B03ME3AHOTO TOIH30BAHUS) MMYIIECTBA MYHHMIIMIAIBHOW WMYIIECTBEHHOW Ka3HbI
ropojckoro okpyra ropoa Ilepomarick Hukeropoackoit o6aacTu.

3.4.6.2. OTBETCTBEHHBII CIEHHAINCT MOJATOTABIMBAET MPOEKT JOTOBOpPA apEH/IbI
(6€3B03ME3IHOTO T0JIb30BAaHMS) UMYIIECTBA MYHUIIMTAILHON UMYIIECTBEHHON Ka3HBI
ropojackoro okpyra ropoxa IlepBomaiick Hukeropojackoit oGnactu, W TmepegaeT Ha
COTJIACOBAHME HAYaJbHUKY CEKTOpa IO YIPABICHUI0 MYHMIMIAIBHBIM HMYIIECTBOM,
HayaJbHUKY  YIPaBJICHUS  MPaBOBOro M WH(OPMAIMOHHOTO  OOeCredeHUsI.
CornacoBaHHBIN MPOEKT JAOTOBOPa apeH bl (0€3BO3ME3IHOTO MOJIb30BAHMS) UMYIIECTBA
MYHULIMNIATPHONM MMYIIIECTBEHHOM Ka3HbI TOPOJICKOTO OKpyra ropona IlepBomarick
Huxeropockoii o61actu nepegaeTcsi Ha MOANKUCH 3aMECTUTENIO TJ1aBbl aIMUHUCTPALIUH,
HaYyaJbHUKY OTJEJa APXUTEKTYpbl, KAMHUTAIHLHOTO CTPOUTEIbCTBA U MYHUIMIAIBHOTO
MMYIIECTBA.

MakcumanbHbIi CPOK BBITIOJHEHUS aTIMUHUCTPATUBHOTO ACHCTBUS — 5 pabounx
JTHEW CO JHS MOJTYYEHUS] OTBETCTBEHHBIM CHELUAIMCTOM MPOTOKOJIA AyKI[MOHA.

3.4.6.3. OTBETCTBEHHBI CIEUUATUCT YBEAOMIISICT 3asfBUTENSI MO TelNePoHy O
HEOOXOJMMOCTH TOAMUCATh MPOEKT JOTOBOpa B TEUEHHE [BYX paldoumx JHEH u
COTJIACOBBIBACT BPEMSI COBEPILICHUSI TAHHOTO JCHCTBHUS.
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3.4.6.4. 3asBuTenb, B COTJaCOBAaHHBIM C HUM JI€Hb, MOAMMUCHIBAET JIBA DK3EMIUISpa
MpOeKTa JIOrOBOpa M TEpelaeT OTBETCTBEHHOMY CIEIHAIMCTY, KOTOPBIM BBIJAET
3asIBUTENIO OJIMH JK3EMIUISP JOrOBOpa, a OJIMH SK3EMIUISP MPUOOIIAEeT K MaTepuaiaM
nena.

3.4.6.5. KoHEYHBIM pe3yJbTATOM HCIOJIHEHUS aIMUHHUCTPATUBHOTO JIEHCTBUS
SBJISIETCA MOJMMCAHHBIN CTOpOHAMU (AJIMUHUCTpAIUEN U 3asIBUTEJIEM) JIOTOBOPA apEH/IbI
(6e3B03ME3AHOTO TOIH30BAHUS) WMYIIECTBA MYHHIIUIAIBHOW WMYIIECTBEHHOW Ka3HBI
ropojckoro okpyra ropox IlepBomaiick Huxeropoackoii o6actu.

3.5. llopsinok UcHpaBjieHUs JONMYHIEHHBIX ONEYATOK U OIIMOOK B BbIIAHHBIX B
pe3yJbTare NpeJ0CTABJICHUSI MYHUIIUNAJILHON YCJIYT'H IOKYMEHTAX.

3.5.1. HcnpaBineHue oOmneyaToK M OIIKMOOK B BBUJIAHHBIX B  pe3yJbTaTe
MPEIOCTABICHUSI MYHHUIIMNAIBHOW YCIYyTH JOKYMEHTaXx - MPOEKTE JOrOBOpa AapeH/IbI
(6€3B03ME3AHOTO MOJIH30BAHMUS ), WU PEIICHUH 00 0TKa3e B MPEJOCTABICHUHN UMYIIECTBA
OCYIIECTBJISIETCS. MO  OOpaleHWI0  3asBUTENs JUOO €ro  yrmoJHOMOYEHHOTO
MPEACTABUTEIIS.

3.5.2. OO0paiieHue pETUCTPUPYETCS OTBETCTBEHHBIM JOHDKHOCTHBIM  JIMIIOM
AJIMUHUCTpaIlMy IO TpaBUjiaM JIeJIONPOU3BOJICTBA B TeueHue 1 pabodero mHs cO JHS
MOCTYIUICHUS U TiepesaeTcs B pabOTy OTBETCTBEHHOMY MCIIOJIHUTEIIO.

3.5.3. OTBETCTBEHHBIN HCIOIHUTEND OCYIIECTBISET PACCMOTPEHUE U IPOBEPKY
MOCTYMUBILIETO OOpalieHUs: Ha IPEAMET OMeYaTOK M OUIMOOK B BBIJJAHHBIX B pE3yJIbTaTe
MPEAOCTaBICHUS MYHUIIUNIAIBLHON YCIYTH JOKYMEHTAaX W MPHU UX BBISIBICHUU FOTOBUT U
nepenaer Ha noanuch riaase MCY wiaM yrmoaHOMOYEHHOMY MM JIMIY HMCHPABICHHBIN
IIPOEKT JI0roBOpa apeHjibl (0€3BO3ME3IHOTO MOJIb30BAHUs), WM PEIIeHUs 00 OTKase B
MPENOCTABIICHUU YCIYTHM, a MPU HX OTCYTCTBHUU - YBEIOMJIEHHE 00 OTCYTCTBUU
BBISIBJICHHBIX OIEYaTOK M OMIMOOK, KOTOPBIC MPOBEPSIOTCS M TOJIMUCHIBAIOTCS TJIaBOM
MCY wiu yrnoJHOMOYEHHBIM MM JIMIIOM U HAMPAaBJISIOTCS JUOO MO MpochOe 3asBUTEIS
HETMOCPEJICTBEHHO BPYUYaIOTCs 3aBUTEIIO (MIPEJACTABUTEIIO 3asIBUTEIS).

Kpurepuem mpunsTusi pemieHus o0 UCIpaBiICHUU WIM 00 OTKa3e B UCIPaBICHUU
OMEYaTOK M OIIMUOOK SIBJISICTCS HANWYWE WM OTCYTCTBHUE JOIYIICHHBIX OINEYAaTOK M
OIHOOK.

MakcuMallbHBI CPOK PAacCMOTPEHHsI OOpallleHUs, TPUHSATUS PELICHUs] M0 HEMY,
MOATOTOBKM W HaIpaBJIeHUs OTBETa 3asABUTENO0 (MO0 YBEJAOMIICHHMS 3asBUTENS O
BO3MOXXHOCTH  3a0paTh  OTBET, HWCHOPABJICHHBIE  JIOKYMEHThl TPU  HAJTUYUH
COOTBETCTBYIOIIEH MpOChObI 3asiBUTENs1) cocTaBisier 10 paboumx mgHEH co JHA
perucrpanuu oopaiieHus: B AIMUHUCTPAIIU.

3.5.4. PesynbraToM paccMoTpeHHs oOpalieHuss 00 HCHPaBICHUM JIOMYIIEHHBIX
OMEYaTOK W OIMMUOOK SBIAIOTCS HANpPaBJICHHBIE JUOO TIEpEAaHHBIC 3asBUTEIIO
(mpencTaBUTENIO 3asBUTENSI) WCIPABIECHHBIE JOKYMEHTHI JHOO yBEJOMIJICHHE 00
OTCYTCTBHUH BBISIBIICHHBIX OMEYATOK M OITHOOK.

4. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM AIMUHUCTPATHUBHOI'O
PEI'JTAMEHTA
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4.1. Tlopsaok W TEpPUOAMYHOCTH OCYIIECTBIEHUSA TEKYyIIero (BHYTPEHHETO)
KOHTPOJISI 32 COOJIIOJICHUEM M UCIOJHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIUIIAMU
MOJIOKEHU Hacrosmero PermaMeHTa W WHBIX HOPMAaTUBHBIX IIPAaBOBBIX AaKTOB,
YCTAHABJIMBAIOIINX TPEOOBaHUS K MPEJOCTABICHUI0 MYHULIMNAIBHOM  YCIYTH,
YCTaHABJIMBACTCS PACTIOPSHKEHUEM AJTMUHUCTpPAIUU.

4.2. KoHTpoOJIb 32 MOJHOTON M Ka4€CTBOM MPEIOCTABICHUS MYHULIUIIAIBHON YCIIyTH
BKJIIOYAET B ceOsl MPOBEJEHUE MPOBEPOK, BBHIABICHUE W YCTPAaHECHUE HAPYIICHUW TMpaB
3asBUTEJICH, pACCMOTPEHHE, IPUHATUE PEIICHUI U MOJATOTOBKY OTBETOB Ha OOpaIllCHUS
3asIBUTENICH, COMIEPIKAIINX KaJ00bl HA PEIICHMS, ACHUCTBUS (0€3/1eCTBHE) TOKHOCTHBIX
JWI, a TAK)K€ MNPOBEPKY HCHOJHEHHUS MOJIOKEHUM HacTtosimero Permamenta. [laHHBIN
KOHTPOJIb CO CTOPOHBI YIOJHOMOYEHHBIX JTOJDKHOCTHBIX JIML AJIMUHUCTPAUUU JOJIKEH
OBITH MOCTOSIHHBIM, BCECTOPOHHUM U OObEKTUBHBIM.

IIpu mpoBepke paccMaTpPUBAIOTCA BCE BOMPOCHI, CBSI3AHHBIE C IMPEIOCTABICHUEM
MYHHUIIUTIATBHOM  yCIIyTH  (KOMIUIEKCHBIE TPOBEPKH), WU OTACJIbHBIC BOIPOCHI
(TemaTtuueckue npoBepku). [IpoBepku Takke MPOBOJATCS MO KOHKPETHBIM OOpaIIeHHUsIM
3asBUTEJICH.

[IpoBepku MOJHOTHI U KayecTBa NMPEAOCTABICHUS MYHHUIUIAIBLHOW YCIYTH MOTYT
OBITH MJIAHOBBIMHU U BHETJIAHOBBIMH.

[1nanoBbIe MPOBOASTCS YIOJIHOMOYEHHBIMU JOJKHOCTHBIMU JTULAMU
AJIMUHUCTpaIMu He pexke 1 pa3a B rog B COOTBETCTBUM C TJIAHOM MPOBEACHUS MPOBEPOK,
YTBEPKIECHHBIM PACIOpsiKEHUEM AJMUHUCTPALIH.

BrennanoBbie MPOBEPKU MPOBOASITCS YIIOJTHOMOUYECHHBIMHU JOJIKHOCTHBIMU JIULIAMU
AJIMUHUCTpaIM Ha OCHOBaHUU *ajo0 (MPeTeH3ui) Tpak/1aH Ha PEIICHUS WU JEeHCTBUS
(Oe3meiicTBUE) MOJDKHOCTHBIX JIMIT AJIMUHHUCTPAIIUU, TIPUHATHIC UM OCYIIECTBIISIEMbIC B
X0J1€ MPEIOCTABICHUS] MyHULIUTTAIBHOW YCITYTH.

KonTponps 3a mpeagocTaBieHMEM MYHULMNAIBHON YCIYTH CO CTOPOHBI Tpa)aaH
OCYIIECTBJISICTCS. TYTEM TMOJy4YeHUsS YCTHOM HH(poOpManuu Mo TenePoHy, a TaKkKe
MUCbMEHHOW MH(MOPMAIUH WM UH(POPMAIUU B AJIEKTPOHHOMN (hOpME T10 3arpocy.

4.3. 'maBa MECTHOTO CaMOYIPaBJIECHHUS, 3aMECTUTENIN TJ1aBbl AJIMUHUCTPALIMKA WU
WHbIE OTBETCTBEHHbBIC JOJKHOCTHBIE JUIA AJMUHHUCTPAIIMM HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIEHUE CPOKOB M MpOLEeAypbl HacTosiero PerimameHnra,
pemieHus, AelcTBus (0Oe3neicTBHE), MNpPUHUMAaeMble (OCYLIECTBISIEMbIE) B  XOJE
MPE0CTaBICHUS MYHUITUTIAIbHON YCITYTH.

[TepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] AJIMUHUCTPAIIMU 3aKpeTieHa B
UX JOJDKHOCTHBIX perjiaMeHTaX B COOTBETCTBUM C TPEOOBAHMSIMH 3aKOHOJATEIHCTBA
Poccuiickon denepanum.

3. I[OCYI[EBHBIPI (BHECYZ[EEHBIPI) [TOPAIOK OBXAJIOBAHUA
PEILLIEHUI U JEMCTBUN (BE3I[EI/ICTBI/I}I) AAMWHUCTPAIIMN TOPOACKOI'O
OKPYT A TOPOJI ITEPBOMAVCK HWXXET'OPOJICKOM OBJIACTH, M®I],
[MTPEJOCTABJIAIOIIMX MYHULUITAJIBHYIO YCIIYIY, A TAKXKE
JOJDKHOCTHBIX JINI NJIN MYHULITAJIBHBIX CJIY 2 KAIINX
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5.1. 3auHTepecoBaHHbIE JUIA UMEIOT MIPaBO OOPATUTHCS C KajJo00i Ha peleHus: u
nevctBus (OGesnericTBue) AJIMUHUCTPALMU, JOJKHOCTHOTO JHMIA AJMUHHUCTpaluH,
COTpYAHUKA AJMUHUCTPALIHH.

Kanobwl Ha pemieHus u nenctBus (Oe3aeiicTBue) AIMUHHUCTPAIIMU MOJAIOTCS Ha
MMS TJIABbl MECTHOTO CaMOYIIPaBJIEHUS TOPOACKOro okpyra ropoxa IlepBomaiick
Hwuxeropoickoii odactu

Kanobsl Ha pemeHust u aeiictBust (Oe3geiictBue) padbotHuka MOIL] noparotcs
pykoBoautento 3toro M®II. Xanobsl Ha pemenuss u aeictBus (6e3neiictsue) MOI]
nopatorcst  yupeaurenro MOIL[ wim  AOIDKHOCTHOMY  JIMIly, YIIOJHOMOYEHHOMY
HOPMATHBHBIM NPABOBBIM akTOM Hukeropoackoii 001acTy.

5.2. 3agBUTENIb MOKET OOPATUTHCS C 5KaIOO0M, B TOM UKCIIE B CIEIYIOUIUX CIydasX:

a) HapyllIeHHE CpPOKa PETUCTpPAlMM 3ampoca O MPEeJAOCTABICHUU MYHUIUIAILHOU
YCIIyTH;

0) HapylIEHUE CPOKA MPEIOCTABICHUS MyHULIMITAIbHON YCIIyTH;

B) TpeOOBaHUE y 3asBUTENSI JOKYMEHTOB WM MH(OpManuu JUOO0 OCYIIECTBIICHUS
JNEUCTBUM, IIPEICTABICHUE WJIA OCYIIECTBICHUE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMM akTaMu Poccuiickon ®denepauyivi, HOPMAaTHBHBIMHU
paBOBBIMM akTaMu Huxeropojckoi 00JacTH, MyHUIIMOAIbHBIMA MPABOBBIMU aKTaMU
JUISL IPEAOCTABJIEHUS MYHULIMIIATbHON YCIIYTH;

r) OTKa3 B MpUEME JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMM akTaMu Poccuiickon ®Denepauyivi, HOPMAaTHBHBIMHU
paBOBBIMM akTaMu Hukeropojackoil oOmactu Juisi NpeIOCTaBICHUS MYHULUIAIbHOM
YCIIYTH, y 3aABUTEIIS;

1) OTKa3 B NPEJOCTABICHUH MYHULHMIIAJIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
MPEAyCMOTPEHBI (eepaibHBIMA 3aKOHAMU U TPUHSITHIMU B COOTBETCTBUU C HUMH
VHBIMM HOPMAaTUMBHBIMU NIpaBOBbIMM akTamu Poccuiickoin ®Penepanuu, 3aKOHaMH U
WHBIMU HOPMATHUBHBIMU MTPABOBBIMH akTaMu Hukeropoickoii o6iactu;

€) 3aTpeOOBaHKE C 3aSBUTEIIS MPU MPEAOCTABICHUNA MYHUIIUITAILHON YCIIYTH TUIATHI,
HE IPEAyCMOTPEHHOM HOpPMAaTMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon @®enepauuu,
HOPMATUBHBIMH MPAaBOBbIMU akTamu Hukeropoackoil o6nacTu;

&) OTKa3 AJMUHUCTpAIMH, JOJKHOCTHOIO JIMIA AJMUHUCTPAIMU B UCIPaBICHUU
JOMYUIEHHBIX MMH OIEYAaTOK M OLIMOOK B BBIJAHHBIX B PE3YJbTATE MPEAOCTABICHUS
MYHUIUMOATBHOW YCIYrd AOKYMEHTaX JUOO HapylIEHHWE YCTAaHOBJIEHHOIO CpPOKa TaKHX
WCIIPABJICHU;

3) HapylleHUWE CpOKa WM TOpSAAKAa BbIJAYM JOKYMEHTOB 110 pe3yJibTaraM
MPEAOCTABIEHNS MYHUIIUMITIAJIbHON YCIIYTH;

1) MPUOCTAHOBIICHWE MPEIOCTABICHUS MYHULMUIIAJBHON YCIYI'HM, €CIM OCHOBAaHMS
MPUOCTAHOBIICHUSI HE TIPEIYCMOTPEHBI (eJepallbHBIMU 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HHUMHM HWHBIMA HOPMATHBHBIMU TPABOBBIMU aKTaMu Pocculickoii
denepannu, 3aKOHAMH ¥ MHBIMM HOPMATHBHBIMH IPABOBBIMU akTamu Hukeropoackoit
0011acTH;

K) TpeOoBaHWE Yy 3asBUTENS TPH TPEIOCTABICHUU MYHUIUIAIBHON YCIyTH
JOKYMEHTOB WJIM HMH(POpPMALIUHU, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B MpPHEME JTOKYMEHTOB, HEOOXOAMMBIX s
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MPEIOCTABIECHUS MYHULMIIAIBLHON YyCIyTd, JUO0 B MPENOCTaBICHUM MYHHUIUIATBHON
YCIYTH, 332 UCKIIOUEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX MYHKTOM 4 4dactu | crartbu 7
®denepanpHOoro 3akona ot 27.07.2010 Ne 210-d3 «OO6 opraHuzaiuu MpeIoCTaBICHUS
TrOCYJIapCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT.

5.3. XKanoba mogaeTcs B mUChbMEHHOH (popme Ha OyMa)KHOM HOCHTEIE, B TOM YHCIIC
MIPU JTUYHOM MPUEME, WM B JJICKTPOHHOM BUJIE.

CBeneHHsl 0 MeCTe HaxXOXIeHUS U Tpaduke paboTel, HOMEpax TeaehOHOB, ampecax
AIIEKTPOHHOM TMOYTHl AJIMUHUCTPAllMd pa3MeIaloTcs Ha OQUIMAIbHOM  CcaiTe
AnMuHUCTparuu B ceTd WHTepHET, Ha calTe TroCyJapCTBEHHON WH(OOPMAIMOHHON
cucteMbl Hwmxeropoackoir oosnactu "Egunslii MIHTEpHET-OpTAN rOCYJapCTBEHHBIX WU
MYHULIMNATBHBIX yciyr (dyHkiui) Huxeropoackoi obiactu" (Www.gu.nnov.ru) u B
dbenepanpHOl  TocynapcTBeHHOM uHMOpMamMoHHOW cucteMe "EnuHbpld  mopTan
rOCYAapCTBEHHBIX M MYHHUIIMNAIBbHBIX yciayr (dbyHkumii)' (www.gosuslugi.ru), B
(benepanbHOM pEECTpe U PETMOHAIBHOM PEECTpE.

XKanoba MokeT ObITh HalpaBJICHA:

1) mo noure;

2) B DJIGKTPOHHOM BHU/I€ MMOCPEICTBOM:

- opumanbHOrO caiita AQMUHUCTpauu; opuuuaibsHoro caiitta M®LI;

- ¢enepanbHOM rocynapcTBeHHON HH(OpMaMOHHOW cucTtembl "EquHbIN mopTan
rOCYJapCTBEHHBIX W  MYHHIMOAIbHBIX  yciayr (QyHKuui)", rocyaapCTBEHHOU
uH(popmanmoHHo cuctembl Hupkeropoackoi o6Omactu "Egunbiii MHTEpHET-mOpTaN
roCyJapCTBEHHBIX U MYHHIMNAIbHBIX yciyr (pyHkumii) Huwkeropoackoi obmactu" (3a
UCKJIIOUEHHEM ka0l Ha penieHus u aerctsus (6e3aeiicteue) MOI] 1 ux J0KHOCTHBIX
JUI] ¥ paOOTHUKOB);

- moprana (denepasbHOW TOCYJApCTBEHHONW HH()OPMAIMOHHOW  CHCTEMBbI,
o0ecIeunBaroIIe Mpoiecc AocyAeOHoro (BHECYAeOHOro) 00KajJoBaHUSI PEIICHUH U
nercTBuil (0e31eMCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUH TOCYAapCTBEHHBIX U
MYHULMNAIBHBIX ~ YCIYyT  OpraHaMH, NpPEeJOCTABISIIOIMIUMU  TOCYJApCTBEHHBIE U
MYHULIMNAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIMI[AMHU, TOCYJApCTBEHHBIMU U
MYHULIMNIATBHBIMU  CIIyKalluMu  (fajnee - cucrema J0CyAeOHOro o0XajaoBaHUS) C
UCIIOJIb30BaHUEM ceTH VHTepHeT (3a MCKIIOYEHUEM >Kalo0 Ha PelIeHHs U ACHCTBUS
(6e3netictBue) MOI] 1 uX AOTAKHOCTHBIX JIUIl U PAOOTHUKOB).

B ciydae nogauu xanoObl Npy JTUYHOM MPUEME 3asIBUTENb MPEJICTABISAET JOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JUYHOCTh B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickon
Qdenepaunm.

Kanoba na pemenus u neiictBus (6ezneiictBue) M®PII, paborHuka M®I] moxeT
OBITH HAMpaBlICHA MO MOYTE, C UCMOJIb30BaHUEeM ceTH WHTepHeT, opuimaipsHOro caiTta
MOII, denepanpHOI TOCyTapCTBEHHOW MH(POPMAIMOHHOW cucTeMbl "EnuHbIN mopTan
rOCYyapCTBEHHBIX W  MYHUUUNAIbHBIX  ycayr ((yHKUui)", TOCyIapCTBEHHOM
uHpopmarmoHHoi cuctembl Hikeropoackoi ooOmactu "Egunbnii MuTepHET-TIOpTaN
rOCyapCTBEHHBIX W MYHHUIIMTIAIBHBIX yciuyr (pyHkiui) Huxeroponckoii obmactu", a
TaK)K€ MOXKET OBITh MPUHSATA TIPU JUYHOM TPHEME 3asSBUTENS, a TaKKE MOXKET OBbITh
MPUHATA IPU JTUYHOM TIPUEME 3asBUTEIS.

5.4. Kanoba nomkHa COIepKaTh:
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a) HaMMEHOBAaHHWE OpraHa, MPEJOCTaBISIONIET0 MYHUIUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI]A OpraHa, MPeIoCTaBISIONIEr0 MYHULUNAIBHYIO YCIyTy, JH00
coTpynHuka anMuauctpanuu, M®LI, ero pykoBogutens u (uiu) pabOTHUKA, PEIICHUS U
neiictBus (0e3aeiiCTBIE) KOTOPHIX 00KATYIOTCS;

0) dammuio, UMs, OT4ecTBO (MOCJIECIAHEE - MPU HAIWYWU), CBEACHHS O MECTe
KUTEIbCTBA 3asIBUTENS - (PU3MUECKOTO JIUIa, TMO0 HAMMEHOBAHHUE, CBEJCHUS O MECTE
HaXO0XXJICHUS 3aABUTENS - IOPUIAYECKOrO JIMIA, a TaKKe HOMEp (HOMEpa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) MIEKTPOHHON MOYTHl (MTPU HAJTUYHMK) M TTOYTOBBIN aapec, 1o
KOTOPBIM JTOJDKEH OBITh HANpaBJlieH OTBET 3asSBHUTEINIO (32 MCKIIOYCHUEM ClTydas, KOTa
ajo0a HaIpaBseTCS 4Yepe3 CHCTEMY OCYAeOHOTO 00KaJoBaHUS C HMCIOIb30BAHHEM
cetu HTEpHET);

B) CBelcHUA 00 OOXKaIyeMbIX pEIICHUAX U JeUCTBUAX (Oe3leCcCTBUM) OpraHa,
NPEAOCTABISAIOMIETO0  MYHHUIUMIAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEIOCTABISIONIET0 MYHUIIMIIAIBHYIO — YCIyry, Tubo corpyanuka, M®IL], paboTHuka
M®II;

r) JOBOJbl, HAa OCHOBAHMHM KOTOPBIX 3asfBUTEIb HE COIJACE€H C PEIICHUEM U
nerictBueM (0e3nelicTBUEM) OpraHa, MPEAOCTABISIONIET0 MYHUIUMAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBIAIONIEr0 MYHHUIUMIAIBHYIO YCIyTy, JHOO
cotpyauuka, M®I], pabGotHuka MODIl. 3asButenemM wMoryT OBITb NpPEACTaBICHBI
JIOKYMEHTBI (ITPU HAJTUYUH ), OITBEPKIAIOIINE JOBOIbI 3asIBUTEISA, TUOO UX KOMHHU.

5.5. 3agBuTen, HMeEET MpaBO Ha MOJydyeHHE HUH(POpPMAIMM U JOKYMEHTOB,
HEO0OXOIUMBIX JJ1s1 00OCHOBAHUS U PACCMOTPEHHUS KaTOOHI.

5.6. B cnydae ecnu kamoba mojaeTcs 4Yepe3 MPEeCTaBUTENS 3asBUTENS, TaKXKe
MPEACTABIACTCS JOKYMEHT, MOATBEPXKIAIOMIUNA TOJHOMOYMS HAa OCYIIECTBICHUE
JEUCTBUM OT HMEHHM 3adBUTENsl. B  KadecTBe JOKyMEHTa, NOATBEPKIAOLIETO
MOJIHOMOYMSI Ha OCYIIECTBICHUE JCHCTBUH OT HMEHH 3asBUTENS, MOXET ObITh
MpEACTABIICHA:

a) obopmiIcHHAs B COOTBETCTBUHU C 3aKOHOJaTelbcTBOM Poccuiickoit denepanmm
JIOBEPEHHOCTD (151 PU3NYECKUX JIHIT);

0) odopmiieHHass B COOTBETCTBUM C 3aKOHOJATebCTBOM Poccuiickoit deneparnuu
JIOBEPEHHOCTb, 3aBEpeHHas TNe4aThlo (IPU HAIUYMU) 3asABUTENs M TOJNMCAHHAs
PYKOBOJUTENEM 3asBUTENSI WIM YHOJHOMOYEHHBIM 3THUM PYKOBOJUTENIEM JIUIIOM (1S
IOPUIUYECKUX JINL);

B) KOMHMS PEHICHHS] O HAa3HAYEHHH WM 00 M30paHuM JuMO0 MprKa3za O Ha3HAYEHUU
(GbU3UYECKOro JIMila Ha JOJDKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (U3UYECKOE IO
o0JiasjaeT MpaBoM JIEUCTBOBATh OT UMEHH 3assBUTENISI O€3 JIOBEPEHHOCTH.

[Ipu mogave xanoObl B 3JIEKTPOHHOM BHJIC JTOKYMEHTHI, YKa3aHHBIC B HACTOSIIEM
MyHKTE, TPEJICTABISAIOTCS B (QOpME DJIEKTPOHHBIX JOKYMEHTOB, MOIMUCAHHBIX
AJIEKTPOHHOM MOAIMCHIO, BUJ KOTOPOM MPEIYCMOTPEH 3aKOHOAATEIBCTBOM Poccuiickon
Oenepanmu. [lpy 3TOM  [TOKYMEHT, YyAOCTOBEPSAIOLIAN JIMYHOCTH 3asBUTEISA, HE
TpeOyeTcs.

5.7. XKanoba, moctynupmas B AamuHucTpamuio, MOIL], yupemutenro MOII,
MOJJICKUT PETUCTPAlMU HE MO3JHEE CICAYIONIIETO 3a JHEM €€ MOCTYIUICHUs pabouero
JTHS M pacCMaTpUBaeTCsl B TEUEHUE MATHAAIATH paboyuX AHEH CO JTHA €€ PErucTpaluu, a
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B cllydae oOxajoBaHHs OTKaza AjgmuHuctpanuu, MOIL[ B npueme JOKYMEHTOB Y
3asiBUTENS JTMOO B MCHPABJICHUM JOMYUICHHBIX OINEYAaTOK M OMIMOOK WM B Cily4yae
00>aroBaHMs HAPYILIEHUs YCTAHOBJICHHOTO CPOKa TaKUX HUCIPABICHUHN - B TEUCHHUE MSATU
paboyux JTHEH CO JTHA €€ PErucTpaluu.

B cnydae ecnu mpuHATHE pEHICHUS] MO JXKalo0e HE BXOJUT B KOMIETEHIIUIO
Anmvunuctpanuu, MOL, yupenutenss MOL, Anmunuctpanus, MOII, yupeaurens MOI |
B TEYEHUE TpeX pabouyux JHEW CO JHSI €€ PErucTpaluy HanpaBisieT kajaol0y B
YIOJIHOMOYEHHBIH Ha ee paccmorpenue oprad, MOIl, yupemuremro MOPI[ u B
NUChMEHHOU (popme MHPOPMUPYET 3asBUTENS O MEepeHANpaBlIeHUH Kanoobl. [Ipu sTom
CPOK pacCMOTpEHHsI KaloObl HCYMCISETCS CO JHS PETUCTPAlliU  KaloObl B
YIIOJIHOMOYEHHOM Ha €€ paccMoTpenue oprane, MOI, y yupeaurens MOILI.

5.8. Ilo pe3ynbpTaTam paccMOTpEHUs *KaloObl MPUHUMAETCS OJHO M3 CIEAYIOIIUX
pELICHUN:

1) xanoba yaoBIETBOPSAETCS, B TOM YUCIE B (pOpPME OTMEHBI MPUHATOrO PELICHMUS,
UCIIpaBJICHUS JIOMYIICHHBIX ONEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yJibTare
MPEAOCTABICHNS MYHULIMIIATBHON YCIYTH IOKYMEHTAaX, BO3BpaTa 3asiBUTEIIIO JICHEKHBIX
CPEIICTB, B3UMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IMPABOBBIMU aKTaMH
Poccuiickoii ®@enepanny, HOPMATUBHBIMY MPABOBBIMU aKTaMH CyOBEKTOB Poccuiickoi
denepaluu, MyHUIIUTATIBHBIMY PABOBBIMU aKTaMU;

2) B YAOBJIETBOPEHHUH KANOOBI OTKA3bIBACTCS.

AIMUHHCTpaIUsl OTKa3bIBAET B YAOBIETBOPEHUU KAJIOOBI B CIyYae:

- HAJIMYMUSl BCTYMHUBUIETO B 3aKOHHYIO CHJIy pEUIEHUs Cyna, apOUTPa)KHOTO cyza Mo
*Kano0e 0 TOM Ke MPEeAMETE U MO TEM KE OCHOBAHUSM,;

- MOJayYu ayuoObl JIMIIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPKIACHBI B IMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

- HAJIMYMSI peLeHus 1o Kajio0e, MPUHATOrO paHee B COOTBETCTBUU C TPEOOBAHUAMU
HACTOSILIET0 aAMUHUCTPATUBHOTO PErJIAMEHTAa B OTHOUIEHWU TOTO K€ 3asBUTENS U IO
TOMY K€ TIPEAMETY KaTOOBI.

5.9. He no3gHee nHs, CIENYIOWIETO 3a JHEM NPUHATHS PEUICHUS, YKAa3aHHOTO B
nyHkTe 5.8 Hactosiero PernmaMmenrta, 3assBUTEN0 B MUCbMEHHOM (hopMe U MO KeJTaHUI0
3asiBUTENS B AJIEKTPOHHOM (pOopMe HampaBisieTCsl MOTUBUPOBAHHBIM OTBET O PE3yJbTaTax
paccMoTpeHus xanoObl. B cimydae ecnu »kano0a Oblla HampaBieHa 4Yepe3 CUCTEMY
JOCYIeOHOr0 O00KaJIOBaHUS C UCIOJIb30BaHUEM CeTH VIHTepHET, OTBET 3asiBUTEIIO
HaIpaBJIsIeTCs TOCPEACTBOM CUCTEMBI TOCYAEOHOT0 00KaIOBAHMUS.

B oTBete 1o pe3yapTaTaM pacCMOTPEHUS Kalo0bl YKa3bIBAIOTCA:

a) HAaUMEHOBaHWE OpraHa, MPEAOCTABIIAIONIEr0 MYHULHUIAIbHYIO yciayry, M®II,
yapenutensit MOILI, paccmorpeBiiero xamno0y, MOJDKHOCTh, (haMUIUs, UMs, OTYECTBO
(pu HAJIMYKMK) €0 JOJKHOCTHOTI'O JIMLIA, MPUHSBILIETO PEeLISHHUE T10 5Kajo0e;

0) HOMep, JaTa, MECTO NPUHATHSA PEIICHUS, BKJIIOYAs CBEACHUSA O JOHKHOCTHOM
JuIe, pabOTHHKE, PEIIeHNEe WU TelcTBUE (0e3/1eiiCTBIE) KOTOPOTO 00XKAITyeTCs;

B) dhaMuiusi, UMs1, OTYECTBO (MPU HAJTUYHH ) UM HAMMEHOBAHUE 3asIBUTEIS,

') OCHOBAHUS JUIs IPUHSATHS PEIISHUS TI0 Kajao0e;

1) IPUHATOE MO *Kano0e pelIeHue;
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€) B ciyyae, eciu xajnoba mpu3HaHA OOOCHOBAaHHOM, - CpPOKH YCTPaHEHHS
BBIIBJICHHBIX HAPYLIEHW, B TOM YHCJIE CPOK MPENOCTaBIEHHUS pe3yJibTaTa
MYHULHUNAIBHOWN YCITyTH;

) CBEACHHS O MOPSIIKE 00KATOBAHKS MPUHSTOTO T10 JKaJI00€e pereHus.

5.10. B cnyuae mpusHaHUs >kamoObl MOJUIEkKAIICH YAOBIECTBOPEHUIO B OTBETE
3asABUTENIO, YKa3aHHOM B MyHKTe 5.9 Hacrosimiero PermamenTa, maercsa mHpOpMAIHs O
JIEVUCTBHSAX, OCYIIECTBISIEMBIX AJIMUHUCTPALMEN, MPEIOCTABISIONECH MYHHUIUITAIBHYIO
yCIyry, B LEJIAX HE3aMEIJIMTEIbHOIO YCTPAHEHUs BBISBICHHBIX HApyLWIEHUH MpuU
OKa3aHUM MYHUIMINAIBHOM YCIIYTH, a TaKXX€ MPUHOCITCS M3BUHEHHS 3a JOCTABJICHHbBIC
Heyno0CcTBa W yKa3bIBaeTcss HMHPoOpManus O JaldbHEMIIUX JIEHCTBUSX, KOTOpHIC
HEO0OXOJMMO COBEPIINUTD 3aIBUTEIIO B LIEJISAX MOJYUYSHHS] MyHUIIUTAIBHON YCIIYTH.

5.11. B cayyae npusHaHus KajnoObl HE MOJJICKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B mOyHKTe 5.9 Hacrosmero Permamenra, patorcs
apryMEHTHUPOBAHHBIE PAa3bSICHEHUS O NPUYMHAX MPUHATOrO PEMIEHUS, a TaKKe
uHpOpMaIus 0 MOPsJIKE 00’KaTOBAHUS IPUHITOIO PELLICHUS.

5.12. B ciiydae ycTaHOBJIEHUS B XOJI€ WJIU MO pe3yJbTaTaM PacCMOTPEHHUS KaloObl
INPU3HAKOB COCTaBa AJMUHUCTPATHBHOTO NPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIUI0, PaOOTHUK, HAJEIEHHbIE TOJIHOMOYMSIMU IO PACCMOTPEHHUIO Kao0,
HE3aMEeJIMTEIbHO HAMPABISAIOT UMEIOLINECS] MAaTEpPHAIIbl B OpraHbl IPOKYpPATYyPHI.

5.16. Undopmanus, ykazaHHasi B HACTOSIIEM paszjieie, MOMJICKUT 00sS3aTeIbHOMY
pasMmenieHuo B peaepaibHOM TocygapcTBeHHOM uHpopManuoHHOU cucteme "EnuHbrit
NopTajl rOCYJAapCTBEHHBIX M MYHUIMNAIBbHBIX yciuyr (GpyHkumid)' (www.gosuslugi.ru),
rocynapcrBeHHoil uH@opmarnmonHo cucrteme Hwkeropoackoir ob6nactu "Enunbrit
WNuTepHeT-mopTan  rocyJapCTBEHHbIX U MYHUIUNAIBHBIX  ycayr  ((yHKIIHiL)
Hwxeropockoit o6mactu" (Www.gu.nnov.ru).

6. OCOBEHHOCTH BbIIIOJIHEHN S AIMUHUCTPATHBHBIX ITPOLIEAYP
(AEMCTBHUHN) B MHOI'OLIYHKIIMOHAJIbHOM HEHTPE ITPEJOCTABJIEHUA
I'OCYJAPCTBEHHbLIX 1 MYHULITAJIBHBIX YCIIYT

6.1. IlomyuyeHne 3asBUTENEM MyHULIHNAIbHOW yciayrn B MOIL[ ocymecTBisercs B
COOTBETCTBHUU C COTJIAIIEHUEM, 3aKIIOYEHHBIM Mexay M®I] u A nmunucTpanuei.

6.2. [IpenocraBieHne MyHUIIUNAIBHOU yciyrd B M®I] Bkitouaet B ceOsl cieayromnime
aIMUHUCTPATUBHBIC TIPOLICTYPHI:

a) nHOOPMUPOBAHKE 3asBUTEICH O MOPSJKE MPEAOCTABICHUS MYHUITUIIAILHONW YCIyTH
B M®II, 0 x0/€ BBITIOJIHEHUS 3aIIpOca O MPEJOCTaBICHUN MYHUIIUITAIIBHOW YCITYTH, TI0 UHBIM
BOIIPOCaM, CBSI3aHHBIM C  MPEJOCTaBICHUEM MYHULMNAIBHOM  YyCIyIM, a TaKxKe
KOHCYJIbTUPOBAHHUE 3adABUTENCH O MOPSJAKE NPEAOCTABICHUS MYHUIMIAIBHOW YCIYyTd B
MOIJ;

0) mpueM 3asiBJICHUS C MPUIAraéMbIMH K HEMY TOKYMEHTaMU;

B) HampamieHue cneuuanuctamu MOIL] 3asBieHUs W OPUHATBIX JOKYMEHTOB B
AJIMUHUCTpPALUIO I PACCMOTPEHUS,
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r) uHQOpMUpOBaHME 3asBUTENEH O BO3MOXKHOCTM TOJYyYEHUH JOKYMEHTa,
MOATOTOBJIEHHOTO MO PE3yJbTaTaM MPEAOCTABICHUS MYHULHMNAIBHON YCIYTH HE IO3IHEE
OJIHOTO paboyYero AHs CO JHS UX MOJTYUYEHUs U3 AJMUHUCTPALINH;

1) HaIpaBJICHUE 3asIBUTENIO PE3YJIbTaTOB MTPEAOCTABICHNUN YCIYTH.

6.3. udopmupoBaHue 3agBUTENS O TOPSAKE MPETOCTABICHUSI MyHUIIUTIAIBHON yCIyTH
B MHOTO(QYHKIIMOHAJIHHOM LIEHTPE, O XOJE€ BBIINOJHEHHUS PACCMOTPEHHUS 3asBICHUA O
PENOCTABIEHUN MYHHUIMNAIBHOW YCIYIM WJIA O TOTOBHOCTHM JOKYMEHTOB, SIBIISIFOILIMXCS
pPE3yJABTaTOM MPEAOCTABICHHUS MYHULMIIAIBHOW YCIYTH, OCYIIECTBISAETCS B XOAE JUYHOTO
npuema, 1o TenedoHy, mo JIEKTPOHHOU MouTe.

6.4. 3asBreHue cO BCEMHU HEOOXOIUMBIMH JOKYMEHTaMH monaercs yepes MOIL[ B
NopsIJIKe, yCTaHOBJIEHHOM [IpaBuiiamu opraHu3anuu AesiTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LIEHTPOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, YTBEPKIACHHBIMU
noctaHoBieHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376.

B cnydae mojmaum 3asBI€HUS CO BCEMHM HEOOXOAMMBIMU JTOKyMeHTamMu udepe3 MDL|
JIaTOU MpHUeMa 3asiBJICHUS cuuTaeTcs aara peructpauuu B MOIL.

6.5. Ilpu nmocTyrieHnu 3asiBJICHUSI 1 HEOOXOIMMBIX TOKyMeHTOB MOILI:

a) CBEpseT JaHHbIE MPEJCTABICHHBIX JOKYMEHTOB C JaHHbIMH, YKa3aHHBIMU B
3asIBIICHUH;

0) mpoBepPSIET MOJHOTY KOMIUJIEKTA JOKYMEHTOB U MPABUIILHOCTh X 3alIOJHEHUS;

B) IIpYM HEOOXOJIMMOCTH CHUMAET KOIUU C JOKYMEHTOB, NMPEICTABICHHBIX 3asIBUTEIIEM,
IM00 CKaHUPYET NPECTABIECHHBIE IOKYMEHTHI;

I') PETUCTPUPYET 3asIBJICHUE;

1) B T€YEHUE OJHOTO pabodvero JHs co aHs oOpatieHus 3asButeis B MO Hanpasiser
B JJIEKTPOHHOM BHJE C HMCIOJIb30BAaHUEM 3AIIMINEHHOTO KaHAJa INepefadyd JIaHHbBIX WIA
3aKa3HbIM MHCbMOM C YBEIOMJICHHEM 3asiBICHHUE U JOKYMEHTHI B AJMHUHHCTpAIMIO 100 B
TEeYEHHUE Tpex paboumx mHEeH co nHA oOpaimieHus 3asBurtens B MOL] HanpasisieT Kypbepom
3asiBJICHHE U TIOKYMEHTHI B A IMUHHUCTPALIUIO;

€) UH(POPMUPYET 3asIBUTEIIS O BO3MOKHOCTH MOJIYYEHUS JOKYMEHTOB, IOJTOTOBJIEHHBIX
AIMUHHCTpanueld no pe3ynbTaram MNPeJOCTaBICHUS MYHMIMNAIBHOW YCIIYT'H, HE NO3JHEE
OJIHOTO paboyYero AHs CO JHS UX MOJTy4YeHUs U3 AJIMUHUCTPALINY;

) BBIJAET 3aABUTENIO JOKYMEHTBI, TOJATOTOBJIEHHbIE AJMHHHCTpAaLUECH IO
pe3ynbTaTam NpeoCTaBICHUS MyHUIUMIIATBHON YCIYTH.

6.6. Ilpm mpenocraBieHun 3asBICHHS W JOKyMEHTOB uepe3 MOL[ oTBeTcTBEHHOE
JTOJKHOCTHOE JTMIO AJMUHHUCTPALIMHU ITPUHUMAET MO ONMUCH TOKYMEeHThI n3 M®II.



MMPUJIIOKEHHUE 1

K AJIMUHUCTPATUBHOMY PErJIAMEHTY

na iopuduueckux auy

Hcxooswuii Homep, dama
FnaBe MeCTHOro camoynpaBneHUA FOPOACKOro OKpyra

ropog, MepBomaiick Huxkeropoackoit o6nactu

oT

(opraHusaumoHHo-npasoBas popma top. nLa, NOHOE HAUMEHOBaHMe)

MouToBbIV agpec:

(MecToHaxoxaeHve PUANYECKOro nLa)

KoHTaKTHbI TenedoH (dakc):

3ASIBJIEHUE

[Tpoury Bac npenocraButh B apeHy (0e3B03Me3/IHOE MOJIb30BaHKUE) HA

(cpox)
., PACIOJ0KEHHOE TI0 aJipecy:

(HanMeHOBaHIE UMYIIIECTBA)

(ampec, MHBIE OPUEHTHPHI )

eJb TPEAOCTABJICHUA UMYIICCTBA:

K 3asBnenuro npunaraercs:

(TOJKHOCTD) (moamucek) (®.1.0.)
JewicTByromuii (ast) Ha OCHOBaHUH

(PEKBHU3UTHI JOBEPEHHOCTH)

« » 20 r.




Mna puzuueckux 1uy

FnaBe mecTHOro camoynpasieHUa ropoacKkoro oKpyra
ropopg NMepBomaiick Huxkeropopgckoit obnactu

oT

(®.1.0. rpaskaaHnHa, NacnopTHble AaHHble)

MouToBbLIN agpec:

KoHTaKTHbIN TenedoH (dpakc):

(®.N.0. npeacTaBuTENs AEWCTBYIOLLETO MO AOBEPEHHOCTH)

3ASIBJIEHHUE _

[Mpoury Bac npenocraButh B apeHy (0e3B03Me3IHOE MOJIb30BaHKE) Ha

(cpox)
., PACTIONIOKEHHOE IO a/Ipecy:

(HaMeHOBaHUE UMYIIIECTBA)

(azpec, UHBIE OPUEHTHPBI )

eib Tpe€aoCTaBJICHUA UMYIICCTBA:

K 3asBnenuro npunaraercs:

(oxmuce) (®.1.0.)

JewicTByromuii (ast) Ha OCHOBAaHUH JIOBEPEHHOCTH
(PEKBU3HTHI IOBEPEHHOCTH)

« » 20 1.




INPUJIOKEHUE 2

K AJIMUHUCTPATUBHOMY PErIIAMEHTY

Ha 6nanke Aamunuctparmu uid MKY «MOLy»

PACIINCKA

Hacrosiium IMOATBCPIKAACTCA qTo COTPYAHUKOM

(HaI/IMeHOBaHI/Ie OpraHa, IpUHABLICTO SaﬂBJ'IeHI/Ie)

oT

(maumenoBanue, ®MO 3asBUTENSN)
IIPUHATO 3asBJICHUE O IPEJOCTABICHUM MyHULMIIANbHOM yciyru «lIpemocraBnenue B apeHny u

0€3B03ME3/IHOE I10JIb30BaHNE UMYIIIECTBA MYHULIUIIATbHON UMYIIECTBEHHON Ka3Hbl TOPOACKOT0 OKpyra

ropox [lepBomaiick Huxeropoackoit obmactuy. 3asBiieHrE TPUHSATO u

3aperucTpupoBaHo 3a No

(maTta IpUHATHS 3asIBICHUS)

(momxHOCTh, VO ¥ MOANHKCH JIIA, BBIIABIIETO pacrmcxy)



INPUJIOXKEHHUE 3

K AJIMUHUCTPATUBHOMY PErIIAMEHTY

AIMHHHCTPALUS Komy

ropoACKOro OKpyra

ropoz Ilepsomaiick Kyna
Huzxeropoackoii odacTu
1. YIIbsIHOBA, 2, r.IlepBomainick

Hwuxeroponckoii oomactu, 607760
ten. (83139) 2-15-42,
¢akc: (83139) 2-18-86.

E-mail: official@adm.prm.nnov.ru

No

Ha Ne oT

YBEAOMJIEHHUE

PaccmotpeB Baie 3asBneHue ot Ne O NPENOCTABICHUU

MyHUITUNIANbHOU yciyru «lIpemocraBrienrue B apeHy U O€3BO3ME3THOE IMOJIh30BAHUE
UMYIIECTBA MYHHUIMIAJIBHOW MMYIIECTBEHHOW Ka3Hbl TOPOJICKOTO OKpyra TopoJl
[TepBomaiick Huxeropoackoi oGiacTu» cooOlllaeM, YTO yKa3aHHasl yclyra HE MOXET

OBITDH MPEOCTaBIICHA, T.K.

(YKa3bIBaeTCsl MPUYMHA OTKA3a B MPEIOCTABICHUH YCIYTH)

I'maBa MECTHOrO CaMOyITpaBIIEHUS




