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FOPOACKOro OKpyra ropog Mepeomaick
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O6LUMe KBaTM(PUKALMOHHbIE TPpeboBaHNS
K NpohecCcMOHasIbHbIM 3HaHUSM M HaBblKaM, HEOOX0AUMbIM AN UCMONHEHNS
AO/MKHOCTHbIX 006513aHHOCTEN MyHUUMNAbHbIMKW CAYXaLLIUMKW, 3aMeLLatoLLMU
O0/MHKHOCTU MYHULMMNA/IbHOW CNY>X6bl B FOPOACKON [lyMe ropoACcKOro OKpyra ropof
MNepBomaick Hmkeropoackom obactu

1. KBa/IMhmKaLUMOHHbIe TPeboBaHNA K MyHULMNA/IbHBIM C/TY>KaLLyM,
3amMeLLarommM JO/MKHOCTU MYHUUUMANIbHOM CNyXXObl BbICLLEN N T1aBHOW
rpynnbl LO/MHKHOCTEN

EE YpoBeHb 1 xapakTep 3HaHWIA:

MYHALUMNANTbHBIA  CnyXXawmii - JO/MKeH  3HaTb  KOHCTUTYuUmMto  POCCUIACKOi
Pepfepauunn, efepasibHble KOHCTUTYUMOHHbIE 3aKOHbI, (hefepasibHble 3aKOHbI, YKasbl
Mpe3ngeHTa Poccuiickoin dPefepaumn, nocTaHOBNeHUs [MpaBUTENbCTBA POCCUIACKON
defepauymn, YcraB HuKeropogckom 0671acTi, WHble HOPMAaTMBHbLIE MPAaBOBble aKTbl
Poccuinickon dPefepaumm 1 Hmkeropoacko 061actTi NMPUMEHUTENBHO K MCMOMHEHMIO
CBOMX [O/HKHOCTHbIX 06513aHHOCTEN, WHCTPYKLUMIO MO [AeNOnpou3BOACTBY B OpraHax
NCMONHUTENIbHOW BfacTh HwkeropofAckon 0651acT, YCTaB FOPOACKOro OKpyra ropog,
[MepBomaiick Hwkeropoackoi obnactu, MonoxeHne 0 ropogckon [lyme ropofckoro
OKpyra ropog lNepsomaiick HMXeropoAckoi 061actu, npasuna 1 HOPMbl OXpPaHbl TPyaa.
E EE 3HaHKa B 06nacTi MH(POPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOT UIA:

MPaBOBbIX  aCMekToB B  00M1aCT  MH(OPMaLMOHHO-KOMMYHUKALMOHHbIX
TEXHONOMNIA;

- MNPOrpamMMHbIX AOKYMEHTOB W MPUOPUTETOB FOCYAApPCTBEHHON MOMUTUKM B
06/1aCTN MH(OPMaLMOHHO-KOMMYHUKaLMOHHBIX TEXHOMOM N,

- PaBOBbIX ACMEKTOB B C(hepe NpPeAocTaBneHUss MyHULMNAbHbIX YCIYT HACENEHWUIO
M opraHu3auMsM NocpeacTBOM  MPUMEHEHUS  UH(OPMaLNOHHO-KOMMYHUKALNOHHbIX
TEXHOMOrMIA annapaTHoOro M NPOrpaMmmMHOro obecreveHus;

- BO3MOXHOCTE M OCOBEHHOCTEN MPUMEHEHMSI COBPEMEHHBIX WHMHOPMaLMOHHO-
KOMMYHMKALMOHHbIX TEXHOMOMMA B OpraHax MeCTHOrO CamoyrpaBfieHWs, BKIHOYas
MCNOMb30BaHNE BO3MOXHOCTEN MEXBELOMCTBEHHOIO JOKYMEHTOO60pPOTAa;

- 06WMX BONPOCOB B 06/1aCTN 06ecneveHns MHHOPMaLMOHHON 6e30MacHOCTY;

- OCHOB MPOEKTHOr0 Yrpas/ieHns

E2. MNpodeccnoHasibHble HaBbIKA Y YMEHWS, [eN0Bble Ka4ecTBa:

- OpraHM3aTopcKmne CrnocobHOCTU, CMOCOBHOCTb PYKOBOANTL KOJIIEKTUBOM;

- CaMOCTOATE/IbHOCTb B MPUHATUW  PeLLeHWid, TOTOBHOCTb 06paTb Ha cebs



OTBETCTBEHHOCTb 3a NPUHATbIE PELUEHUA N AeNCTBUS;

- YMeHMe rpamMoTHO W MOJMIHO OLEeHMBaTb O06CTAHOBKY, OMEpaTUBHO MPUHUMATb
NpaBW/bHble PeLleHNs MO AOCTVKEHWUIO MOCTaB/IEHHbIX Le/eil U OpraHn3oBbIBaTb WX
BbIMO/THEHWE;

- YMEHMe NPOrHo3npoBaTb BO3MOXHbIE MO3WUTUBHbIE M HEraTUBHbIE MOCNEACTBUS
MPUHATBIX PELLEHNI;

- YMeHve ObITb TpeboBaTe/lbHbIM, 3HEPrUYHbIM, HACTOMYMBBLIM, CTUMY/IMPOBATb
LOCTVKeHVe pe3ynbTaTtoB TpyAa, CTaBuUTb nepes NOAYMHEHHBIMU LOCTUXKMMbIE 3a4auu;

- CNOCOBGHOCTb aHaM3MpoBaTb MPOGIeMbl U [enaTh BbIBOAbI, paspadarbiBaTb Mepbl
M0 YCTPaHEHWIO BbIAB/IEHHbIX HELOCTAaTKOB;

- YMeHMe OpraHum30BbIBaTb MPaKTUYECKYD paboTy KO/MMeKTMBa, HanpaensTb
[eATeNIbHOCTb  MYHULMNANbHBIX CAYyXalWmx Ha 06ecreyeHne BbIMOMHEHUA 3ajady ©
(DYHKUMIA, BO3MOXEHHBbIX OpraHbl MeCTHOro camoynpaeneHus (NnaHuWpoBaTb U
pacnpefenatb paboTy Mexay MoAUYMHEHHBIMU, KOOPAUHMPOBATL M KOHTPO/MPOBATb UX
pabory);

- CMOCOOGHOCTb  aHa/IM3MpoBaTb W  OLEHMBATb AEATENIbHOCTb  MOAYMHEHHbIX
MYHULMNASbHBIX CMYy>XKaLuX;

- YMEHVEe OpraHn30oBbIBaTh PaboTy No COBMOAEHNIO MYHULMMABHBIMW CYy)XXaLMm
NpaBu/i BHYTPEHHEro TPYAOBOrO pacnopsgka W Cy>Xe6HON AUCLUNINHBIL - Mpu
BbIMOIHEHUW AO/MKHOCTHBIX 0683aHHOCTEN;

- YMEHVE YeTKO M rpamMOTHO M3naratb CBOW MbIC/IM B YCTHOW U MUCbMEHHOIN (hopMeE;

- CNMOCOBGHOCTb apryMeHTMpPOBaTh, [OKa3biBaTb CBOK TOUKY 3PEHWS.

B/lafileHne HaBbIKaMU:

- BE[IEHNA [1e/10BbIX MEeperoBopoB, My6/INYHbLIX BbICTYMNIEHNN;

- 3ppeKTMBHOIO NaHNMPOBaHKA paboyero BPeMeHU;

- NPaBW/ILHOrO NoAbopa M PacCTaHOBKU KafpoB;

- KOHTPO/1S, aHaim3a 1 NPOrHo3vpPOoBaHNS;

- TEKYLLIEro v NepcneKTMBHOIO MIaHMPOBaHWS M OpraHn3aunn Tpyaa;

- opraHusauum paboTbl N0  3PGeKTUBHOMY B3aUMOAEWCTBUIO C OpraHamu
rocyfgapcTBeHHon Bnactm  Poccuiickoin defepaumm U cybbekToB  Poccuidckoi
defepauynn, ApYrMMy rocyaapCTBeHHbIMM OpraHamu, OpraHu3aumaMun, YUpexaeHnamu,
opraHaMm MeCTHOro camoyrpas/eHus, OPUANYECKUMN NULAMWA U T.4.;

- HaBblKM PaboTbl C KOMMbIOTEPHOIN M APYroil OPrTEXHUKOW, a TakXKe HeoOXO0AMbIM
MporpaMMHbIM 06ecrneyeHnem, B TOM YKC/e C UH(OPMAaLMOHHbIMK 6a3amy JaHHbIX, Ha
YPOBHe YBepeHHOro nmnosb3osartens (onepauynoHHas cuctema Windows, 6asbl AaHHbIX
"apaHT", "KOHCynbTaHT", cBO60AHOE BnageHne MS Office (Word, Excel), VIHTepHET);

1.2.1. HaBblkun B 061aCT! MHHOPMALNOHHO-KOMMYHUKALMOHHbIX TEXHOMOIUIA;

- CTpaTernyeckoro naHMPoOBaHUS W YMNpaBfeHUss TPYNMNOBOA AeATeIbHOCTLIO C
YYETOM BO3MOXHOCTEW N OCOBEHHOCTEN NMPUMEHEHUS COBPEMEHHbLIX MH(OPMaLMOHHO-
KOMMYHMWKALMOHHbIX TEXHO/IOTMIA B OpraHax MecTHOro caMoyrnpaB/ieHNs;

- paboTbl C BHYTPEHHUMU U MEPUDEPUIAHBIMUN YCTPONCTBAMMN KOMMbIOTEP];

- paboTbl C MH(OPMAUMOHHO - TENEKOMMYHUKALMOHHBLIMK CETAMU, B TOM 4uCe
CETbH MHTEPHET;

- paboTbl B OMepaLMOHHON CUCTEME;



- YNpaBneHUs 3NeKTPOHHOW NOYTOMN;

- paboTbl B TEKCTOBOM pPefaKTope;

- paboTbl C 3M1EKTPOHHbLIMK Tabnmuamu;

- paboTbl ¢ 6azaMu AaHHbIX;

- paboTbl C cUCTEMaMK YNpaBeHnst NPOEKTaMU.

2. KBanimhmKaUMoHHbIe TPe60BaHNA K MyHULMMANbHBIM CIYy)KaLLUM,
3aMeLLaloLLnM LO/DKHOCTU MYHULMNASIBHON CNYXXObl BefyLleid rpynnbl
NO/HKHOCTEN

2.1. YpOBeHb 1 XapaKTep 3HaHWIA:

MYHALUMNAbHBIA  CNyXawWmii - JO/MKeH  3HaTb  KOHCTUTYuUmMo  POCCMIACKOi
Pepfepaumnn, efepaibHble KOHCTUTYLMOHHbIE 3aKOHbI, (DefepasibHble 3aKOHbI, YKa3bl
Mpe3naeHTa Poccuiickon Pepepaunn, noctaHoBneHus [paBuTenscTBa Poccuiickom
depfepauymn, YcrtaB HuKeropoackor 06/1actv, MHble HOPMaTMBHbIE MPaBOBble aKTbl
Poccuiickoin depepaummt 1 HKeropogckor 0651acTU NMPUMEHUTENIbHO K UCMOSTHEHUIO
CBOMX [O/HKHOCTHbIX 0653aHHOCTEN, WHCTPYKUMIO MO Ae/onpoM3BOACTBY B OpraHax
NCMONHUTENIbHOW BnacTn Hwpkeropofckon 06/1acT, YCTaB FOPOACKOro OKpyra ropop
[MepBomaiick Hwxkeropogckor o6nactu, llonoxeHne 0 ropofckon [yme ropogckoro
OKpyra ropog NMepsomalick Huxeropoackoi o6nactu, npasuna 1 HOPMbI OXpaHbl Tpyaa.

2.1.1. 3HaHMA B 06M1aCTV NHHDOPMALMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOTWIA:;

- annapaTHoro M NPorpaMmmHoro obecrevyeHus;

-BO3MOXKHOCTE M OCOBEHHOCTE MPUMEHEHMSI COBPEMEHHBLIX MH(OPMaLMOHHO-
KOMMYHMKALMOHHbIX TEXHOMOMMA B OpraHax MeCTHOrO CamoyrnpaBfieHNs, BK/HOYas
MCNO/Mb30BaHNe BO3MOXHOCTE MEXBEAOMCTBEHHOIO JOKYMEHTO060pOTE;

-06LLMX BONPOCOB B 06/1aCTW 06ecrneyeHns NHPOPMaLMOHHOW 6e30MacHOCTH.

2.2. MpodeccroHaIbHble HaBbIKM 1N YMEHUS, [e/10Bble KayecTsa:

- OpraHM3aTopcKmne CrnocobHOCTM, CNOCOOHOCTL PYKOBOAUTL KOMIEKTUBOM;

- YMeHMe rpamMoTHO W MOJIHO OLEeHMBaTb OOCTAHOBKY, OMepaTtUBHO MPUHUMATb
NpaBW/bHbIE PeLleHNs M0 AOCTVXKEHWIO MOCTaB/IEHHbIX Le/Ieil U OpraHn3oBbIBaTh WX
BbIMOSTHEHWE;

- YMEHMe NPOrHo3upoBaH, BO3MOXHbIE MO3UTUBHbLIE M HEraTtuBHble MOCNEACTBUS
MPUHATBLIX PELUEeHNA, TOTOBHOCTb OpaTb Ha Cebf OTBETCTBEHHOCTb 3a MPUHATbIE
PeLLeHNs 1 [enCTBuUS;

- YMeHVe ObITb TpeboBaTeNbHbIM, 3HEPrUYHbIM, HACTONYMBBLIM, CTUMYNMPOBATb
LOCTVKeHVe pe3ynbTaToB Tpy4a, CTaBUTb nepes NOAYMHEHHbIMU LOCTUXKMMbIE 3a4auK;

- CMOCOBGHOCTb  aHanM3upoBaTb pe3y/nbTaTbl PaboTbl WM fAenatb  BbIBOAb,
paspabatbiBaTb Mepbl MO YCTPAHEHWUIO BbIAB/IEHHLIX HELOCTATKOB W  YBENNYEHUHO
3PPEKTUBHOCTN CNYXXeOHOW AeATeNIbHOCTH;

- YMEeHWe OpraHuM30BbIBaTb MPaKTMYECKYD paboTy KO/IeKTMBa, HanpaensaTb
[eATeNIbHOCTb  MYHMUMMNAbHBIX  CNyXawyx Ha o06ecrneyveHWe BbIMOSHEHWUA 3adad U
(DYHKUMIA, BO3/IOXKEHHbIX HA OpraH MeCTHOro camoynpasnieHns (MnaHMpoBaTb U
pacnpefenstb paboTy Mexay MOoAYMHEHHbIMW, KOOPAWHMPOBATL M KOHTPO/IMPOBATL WX
pabory);

- CMOCOBGHOCTb aHaM3MpoBaTb U OLEHMBaTb [AeATeIbHOCTb  MOAUYMHEHHbIX
MYHULMNANbHbLIX CAYXalmnX, NOAAEPXKMBATb CMY>KEOHYO ANCUMNINHY;



- YMEHVE YeTKO M rpamMoTHO M3naratb CBOM MbIC/IA B YCTHOW 1 MUCbMEHHOMW (hOpME;

- YMeHVe aprymeHTMpOoBaTb, [OKa3blBaTb CBOK TOUKY 3pPEHUS;

B/lafileHVe HaBbIKaMW:

- BEZIEHWNA 4eNI0BbIX MeperoBopoB, Ny6ANYHBIX BbICTYM/IEHWNA;

- 3ppeKTMBHOIO NaHNMPOBaHWS paboyero BPeEMeHU;

- TBOPYECKOro NoAxoa K peLleHnIo NocTaB/IeHHbIX 3a4ay;

- NpaBU/IbHOrO MoAbopa 1 pacCTaHOBKU KafpoB;

- TEKYLLIEro v NepcrneKTMBHOIO MIaHUPOBaHUA M OpraHn3aunn Tpyaa;

- 0006LLEHNA 1 aHaM3a MH(opMaLMK, MaTePUaioB U LOKYMEHTOB;

- opraHusauuy  pabotbl MO  3P¢eKTMBHOMY B3aUMOAEWCTBUIO C OpraHamu
rocyfapcteeHHoit BnactM  Poccuickoin  Pepepauum M CyObeKTOB  POCCUICKOM
defepauunn, ApYrMMy rocyaapCTBeHHbIMM OpraHamu, OpraHu3aumaMu, YUpexaeHUamu,
opraHamMn MecTHOro camoynpaBieHus, OPUANYECKUMUN ULaMU U T.4,.;

- NOArOTOBKU M OpraHn3auumy MeponpuaTuii (3acefaHunii, CoBeLaHnii 1 T.1.);

- HaBblKM PaboTbl C KOMMbIOTEPHON M APYrov OPrTeXHUKOW, a TakkKe HeoOXO0AMbIM
MporpamMMHbIM 06ecreyeHnem, B TOM YuC/ie C MHPOPMaUMOHHbIMK 6a3amy [aHHbIX, Ha
YPOBHE YBEPeHHOro mnosb3oBaTens (onepauymoHHas cuctema Windows, 6a3bl gaHHbIX
"I"apaHT", "KOoHCynbTaHT", cBoGOAHOE BnageHne MS Office (Word, Excel), IHTepHET).

2.2.1. HaBblkn B 061aCTN MH(POPMALMOHHO-KOMMYHUKALMOHHBIX TEXHO/OMMIA:

- paboTbl C BHYTPEHHUMW Y NEPUNEPUAHBIMU YCTPOMNCTBaMM KOMIMbIOTEPE;

- paboTbl C MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHLIMWA CETAMWU, B TOM 4uC/e
CETbIO VIHTEpHET;

- paboTbl B OMepaLnoHHON CUCTEME;

- YNpaB/eHNs 3M1eKTPOHHOIN NOYTOM;

- paboTbl B TEKCTOBOM PefaKTope;

- paboTbl C 3N1EeKTPOHHLIMK Tabmuamu;

-MOArOTOBKM Mpe3eHTauuii;

- NCMOJIb30BaHNA rpaginyeckmx 06bLEKTOB B AMIEKTPOHHbIX JOKYMEHTAX;

- paboTbl ¢ 6a3aMu [aHHbIX.

3.  KBanupukaymoHHble TpeboBaHUA K MyHULMNA/IbHBIM CyXXaLlmm,
3amMeLLatoLLnM JO/MKHOCTU MYHULMNASIBHON CNYXX6bI CTapLueir rpynnbl
[IOJIKHOCTEN

3.1. YpoBeHb U XapaKTep 3HaHWIA:

MYHAUMNAbHBIA  CAY)XXaWMWin - JO/MKeH  3HaTb  KOHCTMTYyLMIO  PoccuiicKom
depfepaumnn, efepaibHble KOHCTUTYLMOHHbIE 3aKOHbI, (PefepasibHble 3aKOHbI, YKasbl
Mpe3naeHTa Poccuiickoil Pepepaumn, NOCTaHOBMEHUS [1paBUTeNbCTBA POCCUINCKOM
depfepauunn, YcrtaB HmKeropoackoim 0651acTi, MHble HOPMaTMBHbIE MPABOBble aKTbl
Poccuiickori ®depepaumm 1 HWKeropofckom 061act NPUMEHUTENBHO K UCMOTHEHUIO
CBOMX [O/HKHOCTHbIX 06513aHHOCTEN, WHCTPYKUMIO MO [AeNonpon3BOACTBY B OpraHax
MCMONHUTENIbHOW BlacTh Hmkeropofckon 0651actv, YcTaB rOpOACKOro OKpyra ropog,
[MepBomaiick Hwmxeropogckoh obnactu, MonoxkeHne o ropogckon [yme ropofackoro
OKpyra ropog NepBomaiick HUXeropoAckoi 061actu, npasuna 1 HOPMbl OXpaHbl TPyaa.

3.1.1. 3HaHuA B 0651aCTU NH(POPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOOTWIA:;

- annaparHoro 1 NpPorpamMHOro obecneyveHus;



-BO3MOXXHOCTEA U 0COBEHHOCTEW MPUMEHEHUSI COBPEMEHHBIX WH(OPMaLMOHHO-
KOMMYHMKALMOHHbIX TEXHO/IOTWMIA B OpraHax MeCTHOro CaMOYrpaB/ieHUs, BK/IKOYas
MCNONb30BaHNE BO3MOXXHOCTEN MEXBEAOMCTBEHHOIO 4OKYMEHT0060pOTa;

-00LWMX BONPOCOB B 061acTy 06ecreyeHmst MHPOPMaLMOHHOW 6e30MacHOCTH.

3.2. MNMpodeccroHabHble HaBbIKM M YMEHUS, [e/10Bble KayecTBa:

HaBblKM  00ecreyeHnss  BbIMO/IHEHMSI  MOCTaBMEHHbIX 3afa4y, peaiu3saumun
YNPaB/IEHYECKNX PELLEHNI;

- HaBbIKW PaboTbl C OKYMeHTamMu, NMOArOTOBKM MPOEKTOB MPaBOBbIX aKTOB;

- HaBbIK/ NPOBEAEHUA 3KCMEPTM3bl AOKYMEHTOB Ha COOTBETCTBME [ECTBYIOLLEMY
3aKOHOAATe/bCTBY;

- HaBbIKM TEKYLLEro W MepcreKTMBHOIO MiaHNpoBaHusA paboTbl, 3P¢eKTUBHOIO
NNaHMpOBaHWA paboyero BpeMeHW, opraHmn3aumun Tpyaa;

- HaBblK/ 0000LLEHNSA, aHaM3a U cucTematmsauum MHgpopmaummn, matepuanos K
[OKYMEHTOB;

- HaBbIKN BNafeHNsA CTUNIEM AeN0BOro NMcbMa;

- B/lafleHVe HaBblkaMWn OpraHu3aummn paboTbl No 3)(HeKTMBHOMY B3aMOLENCTBUIO C
opraHaMu rocyfapCTBeHHoN Bnactu Poccuiickoin defepaunn 1 CyObeKToB POCCUINCKON
depfepaymn, 4pYrMMmn rocyiapCTBEHHLIMU OpraHamu, opraHu3aumsaMmn 1 yupeXkaeHnsamu,
opraHaMm MeCTHOro camoyrpas/eHus, PUANYECKAMMN NALAMA U T.4.;

- YMEHWE YEeTKO M rpaMOTHO M3n1aratb CBOW MbIC/IA B YCTHOWN U NMUCbMEHHOW (DOPME;

- CNMOCOBGHOCTb apryMeHTMPOBATb, [JOKa3bIBaTb CBOK TOUKY 3PEHUS;

HaBblKM pPaboTbl C KOMMNbLIOTEPHOW W [PYroil OPrTexXHUKOW, a Takxke
HeoOXoAMMbIM MPOrpaMMHbIM  06ecrieyeHneM, B TOM 4ucie C UHHOPMaUMOHHbLIMM
6asamy f[aHHbIX, Ha YPOBHE YBEPEHHOro Mo/b3oBaTens (onepaumMoHHas cucTema
Windows, 6a3bl gaHHbIX TapaHT", "KoHcynbTaHT", cBoboaHoe BnageHve MS Office
(Word, Excel), HTepHeT).

3.2.1. HaBbIkM B 0611aCTU UH(OPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOIO A

- paboTbl C BHYTPEHHUMU U MEPUDEPUIAHBIMUN YCTPONCTBAMU KOMIBIOTEP];

- paboTbl C MH(OPMaLNOHHO-TENEKOMMYHUKAUMOHHBIMIA CETAMWU, B TOM YKUC/e
CETbIO VIHTEpHET;

- paboTbl B OMepauioOHHON CUCTEME;

- YNpaB/eHNs 3/1eKTPOHHOIN NOYTOM;

- paboTbl B TEKCTOBOM pPefaKTope;

- paboTbl C 3/1IEKTPOHHbLIM 1 Tab/IMLAMMU;

-MOArOTOBKM Mpe3eHTauuii;

- NCMO/Ib30BaHNA rpafinvyeckmx 06 bLEKTOB B AMIEKTPOHHbIX JOKYMEHTAX;

- paboTbl ¢ 6a3aMmn faHHbIX.

4.  KBanmmkaunoHHble TpeboBaHMA K MyHULMNAIBHBIM CyXXaLlmm,
3amMeLLatoLLM JO/HKHOCTU MYHULUMMANIbHOM CNyXXObl MAafLuein rpynnbl
NO/HKHOCTEN

4.1. YpOBeHb M XapakTep 3HaHWIA:
MYHALUMNATbHBIA  CNyXawmii - JO/MKeH  3HaTb  KOHCTUTYuUmMo  POCCUIACKOi



defepaunyn, egepasibHble KOHCTUTYLUMOHHbIE 3aKOHbI, (heflepa/ibHble 3aKOHbI, YKasbl
Mpe3ngeHTa Poccuiickon Pepepaumn, noctaHoBeHMs [paBuTenbcTBa Poccuiickom
depfepauunn, Ycrtas Hwukeropogckor 06/1acTi, MHble HOPMaTMBHbIE MPAaBOBble aKTbl
Poccuiickoin depepaumt M HMXKeropockor 0671acTv MPUMEHUTENIbHO K MCMOSTHEHUIO
CBOMX [AO/DKHOCTHbLIX 0653aHHOCTeN, VIHCTPYKUMIO MO AeNonpon3BOACTBY B OpraHax
NCNONHUTENbHON BRacTh PLMKCropofAckoin o6s1actv, YCTaB FOPOACKOro OKpyra ropog
[MepBomaiick Hwxeropogckoin o6nactu, NonoxeHwe 06 agMuUHUCTpaumm [TOpPoACKOro
OKpyra ropog lNMepsomarnick HuXeropoAckoi 06nactu, npasuia 1 HOPMbl OXpaHbl Tpyaa.
4.1.1.3HaHuna B 061aCTU MH(OPMALMOHHO-KOMMYHUKALMOHHBIX TEXHO/OMMIA:

- annapaTHOro 1 NPOrpaMmmHoOro obecrevyeHus;

-BO3MOXKHOCTE M OCOOEHHOCTEN MPUMEHEHUA COBPEMEHHbLIX WH(OPMaLMOHHO-
KOMMYHMWKALUMOHHbIX TEXHO/IOTWMIA B OpraHax MeCTHOro CaMOYrpaB/ieHUs, BKJ/IHOYas
MCNO/Mb30BaHMe BO3MOXXHOCTE MEXBEAOMCTBEHHOIO AOKYMEHTO060pOTa;

-00LWMX BONPOCOB B 06/1acTK 06ecneveHmst MHOPMaLMOHHOW 6e30MacHOCTM.

4.2. TlpoeccroHasibHbIE HaBbIKM Y YMEHWS, [eN0Bble Ka4YecTBa:

HaBblKM  0OecrneyeHMss  BbIMO/IHEHMSI  MOCTaB/EHHbIX 3afa4y, peanu3auuu
YMNPaB/IEHYECKNX PELLEHWA;

- HaBbIKM PaboTbl CO CY>KEOHbIMU JOKYMEHTaMU;

- YMeHWe paspabarbiBaTb MPOEKTbl MPaBOBbIX aKTOB W WHbIX AOKYMEHTOB
(NpnKa3oB, PacnoPsXKEHWI, CNYy>XebHbIX 3amnucoK, MUCEM W T.4.) HO peansaumm
(hYHKUMI Y 3324, BO3/IOXKEHHbIX Ha CTPYKTYPHOE Moapasae/eHue;

- YMeHWe paboTaTb C HOPMATMBHbIMK MPaBOBbIMM aKTamu, MPUMEHATb KX
MOJIOXKEHMS B NPaKTUYECKOIN AeATeIbHOCTU B NpeAenax CBOer KOMMETEHLMNEN;

- YMEHMe YeTKO OpraHu3oBbIBaTb W MNaHWPOBATb BbIMO/IHEHUE MOPYYEHHbIX
3aflaHniA, pauMoHaNbHO MCNONb30BaTh paboyee Bpems;

CMOCOOHOCTb  3PQEKTMBHO  BbIMOMHATL  AO/DKHOCTHblE  06A3aHHOCTYU
CamMOoCTOATE/bHO, 6e3 BHELUHEro KOHTPO/IS;

- YMeHe BbICTPO a4anTUpoBaTbCA K HOBbIM YC/TOBUAM U TPeO6OBaHUAM,;

- YMeHVe MPOBOAUTL aHA/IMTUYECKYHD PaboTy C [OKYMEHTaMM M Ha 3TOW OCHOBe
rOTOBUTHL COOTBETCTBYIOLLME MPEA/IOXKEHVS B Mpefeniax CBOei KOMNEeTEHUNN;

- BfafieHVe HaBblKamy o c6opy, 06pabOoTKe, aHanM3y W CcuUcTemaTU3aLmm
MH(OPMaLMKM Mo COOTBETCTBYHOLLIEMY HanpaB/ieHNIO AeSATeNbHOCTY;

- YMEHVE YeTKO M FpaMOTHO M3naratb CBOV MbIC/IA B YCTHOW U MUCbMEHHOW (hOpME;

- HaBblKM PaboTbl C KOMMbIOTEPHOW W APYroil OPrTEXHUKOW, a TakkKe HeO0OX0aNMbIM
MporpaMMHbIM 06ecreyeHnem, B TOM YuC/ie C UHPOPMaLMOHHbIMY 6a3amMy [aHHbIX, Ha
YPOBHE YBEPeHHOro mnosb3oBatens (onepauymoHHad cuctema Windows, 6a3bl AaHHbIX
"apaHT", "KOoHCcynbTaHT", cBo60AHOe BnageHne MS Office (Word, Excel), HTepHET).

4.2.1. HaBblK/ B 0651aCTM MH(OPMaLMOHHO-KOMMYHMKALNOHHbIX TEXHOMOTWIA:

- paboTbl C BHYTPEHHUMW U NePUPEPUAHBIMU YCTPONCTBAMM KOMIbIOTEPE;

- paboTbl C MH(OPMaLMOHHO-TENIEKOMMYHMUKALNOHHBIMW CETAMU, B TOM YuC/e
CETbIO VIHTEpHET;

- paboTbl B OMepaurioOHHON CUCTEME;

- YrpaB/ieHNs 3N1EeKTPOHHOW NOYTOW;

- paboTbl B TEKCTOBOM pPeaKTOpE;



- paboTbl C 3NEKTPOHHBLIMM TabMLIAMY;
-NOArOTOBKW MPe3eHTaLuii;
- UCNOMb30BaHNs rPathNHeCcKNX 06BEKTOB B 3/IEKTPOHHBIX JOKYMEHTAX;

- paboTbl ¢ 6azaMu [aHHbIX.
5. MpodeccnoHanbHble 3HaHWA U HaBblkM B 06/11aCTM  WHGPOPMALUOHHO-

KOMMYHUKALMOHHbIX TEXHOO]'MA, AO0/MKHOCTHLIX NnL  (PYKOBOAWTENb, 3aMeCTUTESb
PYKOBOAWTENS),  Kypupylowme  BOMPOCbI  UH(OPMALMOHHO-KOMMYHMUKALMOHHbIX
TEXHOMOMWIA, COTPYAHVKMA MOAPAa3AeneHnid, K BeAEHNO KOTOPbIX OTHOCATCA BOMPOCHI
MH(opMaTU3aLu, MyHUUMNaNbHbIE ChyXXawpe, B 4YbW AO0/MHKHOCTHblE 0653aHHOCTM
BXOASAT (PYHKLUMM NO CO3[4aHWNI0, PasBUTUIO M agMUHUCTPUPOBAHUID WMHAOPMALMOHHBIX
CUCTEM, a TaK e COTPYAHMKMN ABNAIOLLMECA MONb30BATENAMM NPOrpaMMHbIX NPOAYKTOB,
KOTOpble 06ecneymBaroT aBToOMaTU3aLUmio yHKLWA.

5.1. 3HaHuA:

- CUCTEM B3aMMOAENCTBUS C FpaXkaaHaMu 1 opraHm3aLusamu;

-YUYETHbIX CUCTEM, Ob6ecneumBatoLLMX MOAAEPXKKY BbIMNONHEHUS (eaepasibHbIMMU
opraHamu rocyfapCTBeHHOM BNaCTV OCHOBHbIX 3afay U PYHKLWI

- CUCTEM MEXBEAOMCTBEHHOIO B3aMMO/ENCTBUS;

- CUCTEM YNpaBNeHNss MyHULUMNabHBIMU MHDOPMALMOHHLIMI pecypcamu;

-MH()OPMAaLMOHHO - aHa/IMTUYECKNX CUCTEM, ObecreymBatoLmx cOop, 06paboTKy,
XPaHeHVe 1 aHa/In3 JaHHbIX;

-CUCTEM YNpaB/ieHNs 3M1EKTPOHHbLIMU apXMBaMMu;

-CUCTEM MH{OPMaLIMOHHOI 6e30NacHOCTMY;

-CUCTEM YNpaB/ieHNs aKCnayaTaumen.

5.2. HaBbIKU:

-paboTbl C CMCTEMaMM B3aMMOAENCTBUS C rpakhaHaMn 1 opraHu3aLmsamu;

- paboTbl C CUCTEMaMN MEXBELOMCTBEHHOIO B3aMIMOAENCTBMS,

- paboTbl C cUCTEMaMK YMpaBleHNs MYHULMNaIbHbIMKA - MH(OPMaLMOHHbIMMN
pecypcamu;

-paboTbl C WH(OPMaLNOHHO-aHA/IMTUYECKMMN CUCTEMaMK, 06ecneynBatoLLMMu
cbop, 06paboTKy, XpaHEHNE U aHa/IM3 AaHHbIX;

- paboTbl C CUCTEMaMKN YNPaBIeHNS 3NEKTPOHHbLIMU apXUBaMK;

- paboTbl C CUCTEMaMMN MH(OPMALIMOHHO 6e30MacHOCTH;

-paboTbl C cMCTEMaMK YMpaB/eHNs 3KCMyaTaLmeil.

[ns Bcex MyHULMNANbHBbIX C/TyXXaLLmx

[lenosble KayecTsa:

AUCLMNANHUPOBAHHOCTb, OTBETCTBEHHOCTb, A0OPOCOBECTHOCTb, KOMMETEHTHOCTb,
VHULMATUBHOCTb, CTPEM/EHWNE K BbIABVXXEHWIO HOBbIX LieNeli U MOUCKY HOBbIX CPeACTB
MX AOCTMXKEHWS, UCMONHUTENBHOCTb, BbICOKas paboTOCNOCOOHOCTb, CBOEBPEMEHHOCTbL U
3PMEKTUBHOCTL  BbIMOIHEHUS  CNYXKEOHbIX  00A3aHHOCTEN,  KOMMYHUKABeNbHOCTb,



YMEHNE COTPYAHMYaTb C ApyrmMn  noabMH, HeKOH(b]'II/IKTHOCTb, cTpemMnedHne K
HaKOIMMEHNO N OOHOBNEHNIO I'IpO(*JeCCI/IOHaJ'IbeIX 3HaHW N HaBbIKOB.



