AJIMHHHUCTPANUS TOPOACKOro okpyra ropoa Ilepsomaiick
Huxeropoackou odaactu

IHOCTAHOBJIEHHUE

14.11.2019 No 1323

O BHecennu usMmenenuii B [los1o:xxenue
0 MOPsJAKe PACCMOTPEHHUS 00pallleHUl IPaXIaH
B A/IMUHHMCTPALUU ITOPOACKOro okpyra ropox Ilepsomaiick
Huzxeropoackoii 00J1acTu, yrBep:KIeHHOe OCTAHOBJIEHHEM

aJIMUHHMCTPALUU TOPOACKOr0o oKpyra ropoa Ilepsomaiick
Hu:xeropoackoii odsactu ot 02.06.2016 Ne 541

B cootBerctBum ¢ @enepanpHbiM 3ak0HOM OT 2 mas 2006 roma Ne 59-®03 «O
MOPSAKE pacCMOTpeHust oOparieHuil rpaxaan Poccuiickoni deneparuny», 3aKoH
Hwuxeropoackoit obnmactu ot 07.09.2007 Ne 124-3 «O [10mOJHUTEIBHBIX
rapaHTUgaxX TMpaBa TpaxiaaH Ha oOpamenue B Hwukeropoackoir oGmacTu»
aJIMUHUCTpAIMs TOPOJCKOro okpyra ropoa [lepBomaiick Hikeroposackoit obmactu
MOCTAHOBJIAICT:

1. Baectu B IlonoxxeHue o mopsike paccMOTpeHus oOpaleHuil rpaxk/iaH B
aIMUHUCTpALlMM ropojackoro oxpyra ropox Ilepsomarick Hwukeropoackou
00J1aCTH, YTBEPXJACHHOE IMOCTAHOBJICHHEM AaJIMMHHMCTPALUA TOPOJICKOTO OKpyra
ropon IlepBomaiick Hmkeropoackoit obmactu ot 02.06.2016 Ne 541 (B pen. ot
11.01.2018 Ne 21, ot 04.09.2019 Ne 1061), usmMeHeHue, U3JI0KUB €ro B HOBOMU
pEedaKIuu, COTJIACHO MPUJIOKEHHIO K HACTOSIIIEMY MOCTAHOBJIEHUIO.

2. YupapusonieMy JejJaMd  aJMUHHUCTPALIMM TOPOJCKOr0 OKpyra ropoj
[lepBomaiick Hukeropoackoi obnactu obOecrneunTh OMyOJMKOBAaHUE B Tra3eTe

«PalioHHBIN BECTHHK» W Pa3MEIICHHUE Ha OQUIMAIBLHOM CalTe aJIMHHHUCTpAIlUN



ropoackoro okpyra ropon IlepBomaiick Hwxeropomackoit oGnactu B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM  cetn  "MHTepHer"  HacToOsIIEro

ITIOCTAHOBJICHU:L.

3. Hacrosiee moctaHoBlIEHHE BCTYIAET B CHIIy CO JHS €r0 O(QHUIIMAIBHOTO

OmyOJIMKOBAHUS.

['maBa MECTHOTO caMOYIIPABIICHUS E.A.JleGeqnoBa
r N

MOANMHHMK 3NEKTPOHHOIO JOKYMEHTa, NoAnncaHHoro 31,
XPAHUTCS B CUCTEME 3/1EKTPOHHOIO OKYMEHTO060poTa
MpaBuTenbCTBa HUXEropoaAckol obnactu

CBEAEHUA O CEPTU®UKATE 3I1

Ceptudmkat: 5E72E2381C7FD714FB7B6BCFE17D361DBE2DB144
KoMy BbigaH: JlebegHosa EneHa AHaTonbEBHA
[OevictButenen: ¢ 11.03.2019 go 11.06.2020




HPUJIOKEHUE

K MOCTAHOBJICHUIO aIMUHUCTPALINH
ropojickoro okpyra ropoj IlepBomaiick

Hwxeropojickoit o6nactu
14112019 No 1323

«YTBEPKIEHO

MOCTAaHOBJICHHEM aIMUHUCTPAIHH
ropoJIcKoro okpyra ropoa IlepBomaiick
Huxeropoackoit obmacTtu

02.06.2016 Ne 541

MMOJIO’KEHHUE
0 MOPAJIKe PACCMOTPEHUA 00pallleHHH IPaKIaH B A/IMUHUCTPAINUU TOPOICKOT0
okpyra ropoa Ilepsomaiick Hu:xeropoackoi oodgactu

1. O0ume moJ1oKeHus

1.1. Hacrosimee ITonoxenue o mopsiike pacCMOTPEHUsI OOpallleHUI rpak/iaH B
aJMUHHUCTpALUK ropojackoro okpyra ropoj Ilepomaiick Huxeropoackoil obnactu
(nanee - Ilonoxenue) ompenenseT MOPAJOK PETUCTPAMU U PACCMOTPEHUS
oOpariieHuil rpak/iaH, KOHTPOJIS 33 €r0 UCIIOTHEHHEM, OpTraHU3aIluK JIUYHOTO TTpHeMa
IPaXK/IaH.

1.2. Hacrosimiee IlonmoskeHne pa3paboTaHO B COOTBETCTBHUU C TPeOOBaHUSMU
®epnepanbHOro 3akoHa ot 2 Mas 2006 roga Ne 59-®3 «O mopsimke paccMOTpeHUs
oOpamenuii rpaxxknan Poccuiickoit @enepanmmy, 3akona Hikeropoackoit o6iactu ot
7 centsiops 2007 Ne 124-3 «O [0ONOJHUTENBHBIX TAapaHTUAX IpaBa IpakJaH Ha
obOpamenne B Hmxeropoackon oomacTm.

1.3. AnmunucTpanus ropojackoro okpyra ropoj Ilepsomarick Huxkeropoackoit
obnactu (manee - AIMHHHCTpalKs) B Mpeeiaax CBOEH KOMIIETEHIIMU O0OecrieunBaeT
OpraHu3allii0 JIMYHOTO MpHEMa TpakIaH, PACCMOTPEHHE WHIAMBUAYAIbHBIX WIH
KOJUICKTUBHBIX OOpallleHu# TpaXkjaH, BKItoUas oOpaiieHns 00beIMHEHUs Tpak/iaH, B
TOM YHCIIE IOPUANYECKHUX JIHI], MOCTYNHUBIIMNX B AJMUHHUCTPAIMIO B MHUCHMEHHOMN
dbopme, TenerpaMmMoil WM MOCPEACTBOM  (DaKCUMWJIBHOW CBsI3HM, B  (opme
AJIEKTPOHHOTO TOKyMEHTA WM B (hOpME YCTHOTO OOpaIieHus K JOKHOCTHOMY JTUILY
BO BpEMs JIMYHOTO TMpHeMa Tpa)KAaH, MPUHSATHE N0 HUM PEUICHUN W HaIpaBJICHHE
OTBETa B YCTAHOBJICHHBI 3aKOHOM CPOK.



Mectonaxoxaenue Anmunuctpanuu: Hukeropoackas o6nactb, ropoa
[IepBoMaiick, IU1. Y IbSIHOBA, 1. 2.

Anpec o¢unuambHOrO caita B HMH(MOPMAIMOHHO-TEICKOMMYHHUKAMOHHOM
cetn «MlHTepHET» (Manee - ceth MHTEpHET): www. I maysk. ru.

Anpec anektpoHHoi moutsl: official@adm.prm.nnov.ru.
I'paduix paboThl AIMUHUCTPALINHN:
NOHeAeNbHUK - aTHUNA: 8.00 - 17.00;

nepepsiB: 12.00 - 13.00;
BBIXOJIHbIE THU: cy00O0Ta - BOCKpECEHbE.

q)aKCI/IMI/IHBHOC IIMCBMCHHOC 06pameHI/Ie HaIpaBJISICTCA 110 HOMCPY:
(83139) 2-18-86.

CBenmeHusi 0 MecTe HAXOXKACHUS U Tele(OHHBIX HOMEpaxX CTPYKTYPHBIX
nojpasJieeHuii ~ AIMHHHCTpAllMM  pa3MelieHbl Ha  O(UIMATIbHOM  caiTe
AnvmunucTpauuu B cetu « THTepHETY.

1.4. Fpam,uaHe HMCIOT IIpaBO 06pau1aTLc;1 JIMYHO, a TaKKC HAIIPpaBJIATb
HNHAWBUYAJIbHBIC u KOJIJICKTHUBHBIC 06paHl€HI/ISI, BKJIIO4asi O6paHI€HI/IH
06T>€I[HHGHI/H>'I I'paxxagaH, B TOM 4YHUCJIC IOPHUINYCCKUX JIMI], B AI[MHHI/ICTpaI_[I/IIO )51
JOJIDKHOCTHBIM JIMIIaM A)IMI/IHI/ICTpaHI/II/I.

['paxxnane peanns3yroT NpaBoO Ha oOOpalieHue CBOOOJHO U J10OPOBOJIBHO.
Ocy1iecTBiieHHE TpaklaHaMu IpaBa Ha oOpallleHue He TOJKHO HapyllaTh 1paBa u
CBOOOIBI IPYTUX JIUII.

PaccmoTpenue obpalieHnii rpaXaaH OCYyIIEeCTBISETCS OSCIIaTHO.

['paxknaHvH MOXKET JUYHO Mepenarh MUCbMEHHOE OOpallleHHEe B MPUEMHYIO
Anmvunuctpaimu o aapecy: 607760, Huxeroponackas obmacts, ropon [lepBomaiick,
1. YIBSIHOBA, 1. 2, kKa0. 20.

1.5. JInunplii npueM rpaxaaH B AJAMUHUCTPALlMM OCYILIECTBISETCS TIJIaBOU
MECTHOTO CaMOYIPABJICHUS, 3aMECTUTEIIIMA AJMUHUCTPALIMKA, OTHECEHHBIM K HX
BEJICHUIO, B COOTBETCTBMM C IpapMKOM IpHeMa Ipa)kJaH B YCTAHOBJIEHHBIX IJIs
npueMa MecTax, IHAX U 4acax, 0 4eM MH(OopMaIus J0BOJIUTCS 10 CBEICHUS IpaXIaH.

1.6. ITpu paccMoTpeHnn 0OpalleHus: TPaKJaHUH UMEET MPABO:

1.6.1. IlpencraBnsTh OMOJHUTEIbHBIE JTOKYMEHTBI W MaTepHayibl JIMOO
oOpamiarbcsi ¢ MpochOOl 00 uX MCTpeOOBAHWU, B TOM YHCIE B JJICKTPOHHOUN

dbopme.



1.6.2. 3HaKOMHUTBCA C JOKYMEHTAaMHU W MaTepuajgamMH, KacaroUUMUCs
paccMOTpeHMsI OOpalleHus], €CJIM 3TO HE 3aTParuBaeT MpaBa, CBOOObI U 3aKOHHBIE
UHTEPEChl JPYTUX JIMI M €CIM B YKa3aHHBIX JOKYMEHTaX W MaTepuajiax He
COJIEPIKATCS CBEIEHMSI, COCTABIISIFOIINE TOCYAAPCTBEHHYIO WIIK UHYIO OXPaHIEMYIO
(denepaibHbBIM 3aKOHOM TalHY.

1.6.3. Tlomyyarb NUCBMEHHBIM OTBET IO CYLIECTBY IIOCTABJICHHBIX B
oOpallleHu! BOIMPOCOB, 3a HCKIIOYEHHEM CIIy4aeB, YKa3aHHbIX B crartbe 11
®denepanbHoro 3akona ot 2 mas 2006 roma Ne 59-®3 "O nopsiike paccMOTpPEHUS
oOpamennii rpaxknan Poccuiickoit deneparuu', a B ciydae, MpeayCMOTPECHHOM
ab3amieM BTOpbIM IyHKTa 2.2.7 Hactosmero IlonoxkeHus, Ha OCHOBaHUU
oOpallieHus: ¢ MpocbOOi O €ro MpeAoCTaBICHUH, YBEIOMIIEHHE O Iepeaapecaliu
NUCBMEHHOTO O0OpalleHHs B TOCYAApCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYIIPABJICHUS WIA JODKHOCTHOMY JIMILy, B KOMIIETEHIMIO KOTOPBIX BXOJHT
pelIeHrEe IOCTAaBIEHHBIX B OOpalIEeHUH BOIIPOCOB.

1.6.4. OGpamarhcs ¢ xKano00il Ha MPUHATOE MO OOPAIEHUIO PEIICHNE UITH Ha
nercteue  (Oe3melicTBHE) B CBSI3M C  PAacCMOTPEHUEM  OOpallleHHus B
aAMUHUCTPATUBHOM M (WIM) CyAcOHOM TIOpSIKE B  COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

1.6.5. OOpamarbcs C 3asgBJICHUEM O TPEKPAICHUH PAaCCMOTPCHUS
oOparreHus.

1.7. B coOTBETCTBMHM C HAEUCTBYIOIIMM 3aKOHOJATEILCTBOM IIPU HCIOJHEHUU
JIOJDKHOCTHBIX ~ 00SI3aHHOCTEH  COTPYIHHMKHA AJMUHHUCTpAllUM OO0SI3aHBI  MPOSIBISATH
KOPPEKTHOCTh 1 BHUMATEIHFHOCTh B 0OpAIEHNH ¢ TPaKIaHaAMH.

2. Ilopsinok padoThl ¢ 00palIeHUSAMHU I'PAXKIAAH, 00 beIMHEHUSIMH TPAXKIAH
U IOPUAHYECKHUX JMI (ajiee — oOpalieHusi IPaKIaH)

2.1. Iopsanok peructpau oOpalieHuii rpakaH.

2.1.1. [enompou3BOACTBO TIO OOpalIeHUSIM TpakaaH OCYIIECTBISETCS
CHEIUAINCTAMA  MYHHUIIMTIATHHOTO KA3€HHOTO YUPEXKACHHUS «YUpEKIEHUE IO
00eCrnedeHunIo JesITeIbHOCTA OPIraHOB MECTHOTO CaMOYTPABJICHHSI TOPOJICKOTO OKpyTa
roponx [lepBomatick Huxkeropoackoit ooactiy (J1anee - CeKpeTaph).

2.1.2.Cexperapp 1pu npueMe JOKyMEHTOB:

IIPOBEPSIET MPABUIBHOCTh YKa3aHHs ajpecaTa M LEJOCTHOCTh YIAKOBKH
KOPPECHOHJEHIIMN, BO3BpalllaéT Ha  [OYTY  HEBCKPBITBIMH, OLIMOOYHO
MOCTYNUBIIKE (HE MO aJpecy) MUChbMa;

BCKPBIBACT KOHBCPTHI, IPOBCPACT HAIIMINC B HUX NOKYMCHTOB (paSOpBaHHBIe
JOKYMCHTBI HOI[KJ'IGI/IB&IOTCSI), KOTOpPLIC B I[ElJ'IBHGﬁH.ICM BMCCTC C KOHBEPTOM
IMpHUJIararoTCda K TCKCTY IMUCbMa,
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B CJIydya€ OTCYTCTBHSI CaMOro TEKCTa B IMHCbME COCTABJISIET CHOPABKY
cineayrwmiero coaepxkanus: "llucbma B aapec agMUHHUCTpalMu HET' ¢ JaTod
JUYHOM MOJMKUCHIO0, KOTOPYIO MPpUJIaraeT K MOCTYIUBIINM JOKYMEHTaM;

COCTaBIIIET aKT B JIBYX OJK3EMIUIIpaX Ha MHChbMAa, NOCTYNHBIIUE C
JICHE)KHBIMH 3HaKaMu (KpoMe HU3BATHIX U3 OOpalleHus), [EHHBIMH Oymaramu
(oOnMrauuAMM, akMsIMHU | T.J.), TOJApKaMH, OpPUTHHATIAMU JIMYHBIX TOKYMEHTOB,
Ha 3aKa3Hble IHCbMAa C YBEIOMJIEHUEM, B KOTOPBIX NPU BCKPBITUM HE
OOHApPYXKWJIOCh MHUCHbMEHHOTO BJIOKEHUS, a TAK)KE B CIydasix, KOrja B KOHBEpTax
OoOHapy>XKMBaeTCsl HeIOCTaua JOKYMEHTOB, YIIOMSHYTHIX aBTOpaMHU B OIUCSAX Ha
HeHHble NHcbMa. OOUH HDK3EMIUIAP aKTa XPAHUTCS Yy YIPABISIOUIErO JejIaMu
AJMUHHCTpAIMU, BTOPOI MPUOOIIAETCS K TOCTYUBILIEMY OOpaIlleHHIO.

[Ipu npueme mNUCEMEHHOTO OOpaIieHUs HEMOCPEIACTBEHHO OT 3asBHUTEIS
CEKpeTaph MO €ro Mpoch0e CTaBUT HA KOMUU OOpaieHus (Ipu YCIOBUU HATUYUS
KOMHUM y 3asBUTEIIS) IITAMII O MPUHITHU OOpallleHUs C yKa3aHUEM JaThl €ro
MOCTYIUICHUSI,  3aHUMAeMOM  JOJDKHOCTH,  (paMuaum U UHUIUAIOB
YIOJHOMOYEHHOT'O JIMI[A, IPUHABIIETO O0pallleHHE.

2.1.2. Ilpuem oOpamieHuii, HamnpaBieHHBIX (HaKCUMUIBHOU CBSI3bIO,
OCYILECTBISIETCSl IOCJI€ MX TOCTYIUIEHUuS Ha (aKCUMWJIBHBIA — amnmapar.
JIOIDKHOCTHOE — JIMIO, TpUHSBIIEE OOpalieHue, MpoBEpseT MNPaBUIbHOCTh
aJpecoBaHus U mepenaer ero Ha perucrpanuto. Ilpu mocrynieHnun odpameHuit
1o ¢gaxkcy APYrux CTPYKTYPHBIX NOApAa3ae/IeHHil, 0O0palleHne nepeaaercs 1Jis
yuyeTa B IPUEMHYI0 AIMUHHUCTPAIUM;

[Ipu npueme oOpaieHus B (hopMe AMEKTPOHHOTO IOKYMEHTA, pacreyaThIBaeT
ero Ha OyMa)XHOM HOcuUTele, M JanbHeillas paboTa ¢ HUM MPOU3BOAUTCS B
HOpsAKE, MPEAYCMOTPEHHOM JUIsl MUCbMEHHBIX 00pallleHu.

2.1.3. Bce mnocrynuBime oOpaiieHusi rpaxiaaH (B THUCBMEHHOW ¢opme,
(bakCUMWIBHOW CBSI3bI0 WM B (OpPME DJIEKTPOHHOTO JOKYMEHTA) TMOJJIekKaT
perucTpanyy B aBTOMaTU3UPOBAHHON CHUCTEME DJIEKTPOHHOTO JTOKYMEHTO000pOTa
(manee - CB/10).

Peructpamuss  oOpailieHMii  TpakJaH  OCYIIECTBISIETCS B MOPSIKE,
ycTraHoBieHHOM paszaesiamu III u IV pacnopsbkeHus aiMUHUCTPAMA TOPOACKOTO
okpyra ropoa Ilepsomaiick Huxeropoackoit obmactu ot 18.03.2019 Ne 86-p «O
nepexoge Ha paboTy B CHUCTEME DBJIEKTPOHHOTO JOKYMEHTO00OpOoTa C
VICII0JIB30BAHUEM DJIEKTPOHHOU MOAIUCH.

2.1.4. Cekpetapb, OTBETCTBEHHBI 3a MPUEM U PETUCTPALMIO JOKYMEHTOB,
3aMoJIHSET perucTpauroHHyo kapty B COJ1O, mpukperisier K Hel 3JIEeKTPOHHbIN
o0Opa3 mocTynuBIero oopamieHus (ooparieHus: Ha OyMa>KHOM HOCUTEJIE TIOIJIekKaT
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CKaHMPOBAHMIO C CO3JaHMEM DJEKTPOHHOTO oOpa3za JoKymeHTa). B ciyuae
HEO0OXOMMOCTH JIENAETCS CBSI3KA C MHBIM(M) oOparieHueM(siMu).

[Ipu peructpamuu obpamenuid rpaxkgadn B CO0O BHocsTCS cienyroume
CBEJICHUSL:

JlaTa perucTpaLyiy;

dbamumus(u), umsa (mMmeHa), otdectBo(a) aBTOpa(oB) (MOCIEAHEE - TpHU
HaJINYUN);

OYTOBBIN(BIC) afpec(a) aBTopa(oB) U (WJIK) aapec dIESKTPOHHON MOYTHI,
CoIMaJbHOE MOJIOKEeHHE aBTOpa(oB) (MIPH HAJTUYUHU TaKUX CBEJCHUN);
cBenieHus 00 ajpecare (opraH, pyKOBOJAUTEIb OpraHa 0o UHBIE aJpecaTsl);

dopma mnocTtymiieHus (B NUCbMEHHOW ¢Gopme, B (popMe 3IIEKTPOHHOTO
JIOKYMEHTa, B YCTHOU opme);

KpPaTHOCTh MOCTYTUJICHUS oOparieHus (mepBUYHOE, MOBTOPHOE,
HEOHOKPATHOE);

IIPU3HAK "'MHOIO MUITYIIUKA aBTOp";

KaHaJ MOCTYIUIeHUs (1o4Ta, MHPOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHAS CETh
"UnTepHeT", NUYHBIA TpPUEM TpaxJaH, BBIE3JHOM MpPUEM Tpa)xaaH, IpaBOBas
KOHCYJIbTAIIMS,, WHTEPHET-TUHUSA, 'ropsivas" TenedoHHAs JUHUA, KaHAJbI
anekTpoHHoro oomena - VipNet unmu M3 10, dakc, Tenerpad, renedoH, cpeactaa
MaccoBOM MHGOPMAIIUH U . );

HaMEHOBAaHHE TOCYJIapCTBEHHOro (MHOr0) oOpraHa WM OpraHu3aluu
OTnpaBuTens (B Cilydae MOCTYIUIEHUS OOpallleHusi B MOPSAJIKE Nepeaapecaluu B
COOTBETCTBUM C KOMIIETEHIIMEH), 1aTa U UCXOASAIIMI HOMEpP COMPOBOIUTEIBHOTO
JIOKYMEHTA;

KpaTKoe U3JIOkKEHUEe Bompoca(oB), cojepraiiero(ux)cs B oOpalieHuu, ¢
yKa3aHUEM  YeThIpeX3HAYHOro  MU(PPOBOrO  KOJa  KaKIOrOo  BOIPOCaA,
coJiepiKalerocss B OOpallieHuH, B COOTBETCTBHU THIIOBBIM OOIIEPOCCHHCKHM
TEMaTUYCCKHM  KJIacCH(PHKATOPOM OOpalleHW TpakgaH, OpTraHu3aluid H
OOIIECTBEHHBIX 00hEIMHEHHI;

KOJIMYCCTBO JIMCTOB OCHOBHOI'O TCKCTA O6paHleHI/I$I;

HaJTMYHE TPWIOKCHUH 00 BIOKEHUH (OMUCaHUE MPUIIOKEHHUS, KOJHIECTBO
JUCTOB MO0 popMaT 1 00BEM AIEKTPOHHOTO (aiina);

BU/JI BoTipoca (TIpesioKeHne, 3asBJICHHE, kallo0a, "He oOparenue");



MPU3HAK IOCTAHOBKU OOpAaIlEHNs Ha KOHTPOJIb;
yKa3aHUs 10 UCTIOTHEHUIO JJOKYMEHTa (MPOEKT PE30JIIOIIN);
pErucTpalliOHHBIN HOMED;

damunusa u TenedoH cekperapsi, OTBETCTBEHHOTO 3a MPUEM M PETUCTPALUIO
JIOKYMEHTOB.

2.1.5. Ob6pamenusi, 3apeructpupoBannbie B COJIO, HampaBisilOTCSl TiaBe
MECTHOTO CaMOYIIPABIICHUS, JIMILy, HUCIOJHSIOMIEMY €ro OOsS3aHHOCTH JHO0
YIIOJTHOMOYEHHOMY JIMIY B JICHb PErHUCTPAIlUH WM Ha CICIYIOIINA pabounii 1eHb
B CJIy4ae MoCTyIuieHus ooparienus mocie 17.00 yacoB TEKyIIero JHS.

2.2. Ilopsniok pabOThI C 3aperuCTPUPOBAHHBIMUA OOPALIEHUSIMU.

2.2.1. Obpauienue, NOCTyNuBIIEe B AMUHUCTPALIMIO B MTUCBMEHHOM (hopme
Wi B (popMe 3JIEKTPOHHOIO JOKYMEHTA, MOJICKUT PACCMOTPEHHUIO B TMOPSJKE,
yctaHoBIIecHHOM ®DenepanbHbIM 3akoHOM OT 2 Masg 2006 roma Ne 59-@03 «O
MOPSAKE paccMOTpeHus oOpameHuil rpaxaan Poccuiickort denepaunmn» u
HactosamuM [lonoxeHnnem.

[TucbmenHoe oOpalieHue TpakJaHWHA B 00S3aTEIbHOM MOPSIKE JOJKHO
coJiepKaTh JIMOO HAMMEHOBaHWE AJIMUHUCTpAIMHU, TUOO0 (PaMUITHIO, UMSI, OTYECTBO
JOJDKHOCTHOTO JIMIA, JIUOO €ro JOJIKHOCTb. Takke rpakJIaHWH yKa3blBaeT CBOU
dbamminio, UMs, OTYECTBO (MOCHEIHEE - NMPU HAJIWYWHK), MOYTOBBIN ajpec, Mo
KOTOPOMY JIOJDKEH OBITh HAlpaBJIeH OTBET WJIM YBEJIOMJICHHE O Tepeajpecariu
oOparieHusi, u3jaraer CyTh NPEIJIOKECHHS, 3asBJICHUS WM IKaJoObl, CTaBUT
JUYHYI0 TIOANMKCH W nary. B ciayuae HEOOXOIMMOCTH B TMOATBEPKIECHUE CBOMX
JIOBOJIOB TPaXJIaHWH TMpWIAraeT K MHChbMEHHOMY OOpaIIeHUIO JIOKYMEHTHI U
MaTepHuabl MO0 UX KOIHUU.

OOpainieHue rpaxaaHuHa, NOCTYNHBIIEE B AJIMUHUCTpauuio B (opme
ANEKTPOHHOTO JIOKYMEHTa, B 00s3aTEIbHOM TMOPSJIKE JOJKHO COAEpPKATh
baMunuio, uMs, OT4YECTBO (IOCIIEIHEE - MPU HAIMYUM) TPAKIAHUHA, aJ[pec
3JIEKTPOHHOM MOYTHI, 10 KOTOPOMY JOJIKEH ObITh HAlpaBJiEH OTBET, YBEIOMJICHHUE
0 mepeaapecanuu oOpaieHus. ['paxaaHuH BOpaBe NPUIOKUTH K TaKOMY
oOparieHno HeoOX0IUMbIE JOKYMEHTHI 1 MaTePHAaJIbl B 3JIEKTPOHHOI hopMme.

Eciu oOpaiieHue mOCTYyNUIO MOBTOPHO, K TOCTYNHBIIEMY OOpalICHUIO
npUOOLIAIOTCA KOMMM MaTepHalioB MO MpeaslaylieMy ooOpaiieHuto. [ToBTopHbIM
cuMTaeTcsl oOpalleHue, MOCTYNUBLIEE OT OJHOTO M TOTO K€ Tpa)KJAaHUHA IO
OJIHOMY U TOMY 3>K€ BONPOCY, €CIM paHee oOpaileHue ObUIO PacCMOTPEHO U
rpaXkXJaHUHY HAIIPABJICH OTBET.



2.2.2. Cpok paccMoTpeHust oOparieHuit rpaxaad He 6osee 30 qHel co qHS
pETUCTpAIUH.

2.2.3. B cooTBeTCTBHM C 4acThlo 2 cTaThu 12 DenepanbHOrO 3aKOoHa OT 2
Mass 2006 roma Ne 59-03 «O mopsiake paccMOTpeHusi oOpallleHUid TpaxkaaH
Poccutickon ®enepanun» B HUCKIIOUUTEIBHBIX CIy4asX, a TAaKXKe B Cllydyae
HaIpaBJICHUS] 3ampoca, NPEAYCMOTPEHHOro 4acThio 2 cTtaThu 10 yKa3zaHHOTO
denepaabHOTO 3aK0HA, TJIaBa MECTHOTO CaMOYTPABIICHHUS, INOO YIIOTHOMOYEHHOE
Ha TO JIMIIO, BIIPaBe MPOJUINTH CPOK PACCMOTPEHUS OOpaIieHus: He 0oJiee YeM Ha
30 paHe#, yBEOOMHMB O IpPOMJICHUM CpOKAa €ro pacCMOTPEHHs TpakKIaHWHA,
HaIlpaBUBILETO OOpaleHuE.

2.2.4. IlucbmeHHOe OOpallleHue, CojiepIKalee BOMPOCH], PEIICHHE KOTOPBIX
HE BXOJHUT B KOMIICTECHLHI0O AJIMUHHUCTpALIMM, HAIPABISECTCS B TeYe€HHE CeMH
JHEeH CO JIHS PETUCTpaAllUM B COOTBETCTBYIOIIMN OpTaH WJIM COOTBETCTBYIOIIEMY
JIOJKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEIICHUE MOCTaBICHHBIX
B O0OpalllecHWH BOIMPOCOB, C YBEJIOMJIICHHEM TpaKJaHWHA, HaIPaBHUBIIETO
oOpaliieHue, o mepeaapecauy o0pamieHus, 3a HCKIIOUYEHUEM CIyJaeB, YKa3aHHbBIX
B IL.II. 2.2.8, 2.2.9 Hactosuero Ilonoxenus.

2.2.5. IlucbmeHHOe oOpailieHue, cojepxaniee uHpopmaruioo o (daxrax
BO3MOXXHBIX HapylleHuM 3akoHoaaTenbcTBa Poccuiickoit ®denepauun B cdepe
MUTpallMY, HAMpaBJSICTCSI B Te4dyeHHe NATH JHeH CO JHS perucTrpamum B
TEPPUTOPHAIBHBIA OpPraH (peAepaibHOr0 OpraHa UCIOJHUTENBHON BIACTH B cepe
BHYTPEHHUX J€J1 W BBICHIEMY JOJDKHOCTHOMY JMIy cyObekTta Poccuiickoi
denepauun (PYKOBOAMTEIIO BBICILIETO WCIIOJTHUTEIBbHOTO opraHa
roCyJapCTBeHHOW BIacTu cyObekTa Poccuiickoit denepaiu) ¢ yBeIOMICHHUEM
rpaX<J1aHrHa, HalpaBUBILIEro OOpalleHue, O Mepeajapecaly ero oopaleHus, 3a
WCKJIFOYEHUEM CIIy4aeB, YKa3aHHbIX B IL.IL. 2.2.8., 2.2.9 Hactosero [lonoxenus.

2.2.6. Ecnu B mucbMEeHHOM OOpaIieHu He yKa3aHbl (haMUJIusl TpaKIaHWHA,
HaIIPaBUBIIIETO OOpaIlleHNe, UK €T0 MTOYTOBBIN aapec, MO0 KOTOPOMY JOHKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha OOpallleHHEe HE JaeTCs.

Ecnu B ykazanHOM 00pallieHuu CoJiep KaTcsi CBEICHUSI O TMOrOTaBIMBAEMOM,
COBEPIIAEMOM MJIM COBEPILIEHHOM MPOTHUBOIPABHOM JIESTHUM, A TAKKE O JIMLE, €r0
MOJArOTABJIMBAOIIEM, COBEPIIAOIIEM WM COBEPIIMBIIEM, a TaKXe€ O JHULE, €ro
MO/ITOTABJIMBAIOIIEM, COBEPINAONIEM WM COBEPIIUBIIEM, OOpaIeHUE TMOJICKUAT
HAaIMPAaBJICHHUIO B TOCYIAPCTBEHHBIN OPraH B COOTBETCTBUU C €I0 KOMIIETEHLIMEH.

OO6parieHue, B KOTOpOM 00karyeTcs CyieOHOe pellieHre, B TeYeHUE CeMHU JTHEH co
JIHSL PETHCTPAllid BO3BpAIIAeTCs TPaXAaHWHY, HAMpaBHUBIIEMY oOOpalieHue, ¢
pa3bACHEHHUEM TMOPsAKa 00KaJoBaHUS JAHHOTO CYACOHOTO PEIICHHUS.



2.2.7. 1lpu mony4eHHMH TUCHMEHHOTO OOpallleHHs, B KOTOPOM COJAEpKaTCs
HELIEH3ypHBIE JINOO OCKOPOUTEIbHBIE BBIPAKEHUS, YrPO3bl JKU3HU, 310POBBIO U
UMYIIECTBY JOJDKHOCTHOTO JIMLA, a TAK)KE YICHOB €ro CeMbH, AJIMUHUCTpPALIUA
BIIpaBE€ OCTAaBUTh TaKO€ oOpalieHne 0e3 OTBETa 10 CYLIECTBY TOCTABIEHHBIX B HEM
BOIIPOCOB M COOOIIUTDH 3asIBUTEIIO O HEIOMYCTUMOCTH 37I0yIOTPEOICHHS TPABOM.

2.2.8. Ecnu TekcT MHUCbMEHHOTO OOpallleHUsI HE TMOJJACTCS MPOYTEHHUIO,
OTBET Ha OOpallleHHe HE JaeTcsd, W OHO HE IOJUICKUT HaIpPaBICHHUIO Ha
paccMOTpeHre B AIMUHUCTPALMIO WIH JOXKHOCTHOMY JIMIY B COOTBETCTBHUHU C HX
KOMIIETEHLIUEW, O YEM B TEUYEHHE CEMHU JHEW CO JHS PETrUCTpalMH OOpaIleHHs
COOOILIaeTCsl TpakJaHUHY, HalpaBUBIIEMY OOpalleHHe, €ClId ero (GaMuaus u
MOYTOBBIN a/Ipec MOAJAIOTCS POUYTECHHIO.

2.2.9. Ecnu TEKCT MUCbMEHHOIO OOpaIlleHUsl HE MO3BOJSET ONPEAEIUTh CYTh
MPEIOKEHUS, 3asIBIICHUS WJIM ajl00bl, OTBET Ha OOpaIlleHHE HE JAaeTCSd U OHO He
MOJUICKAT  HANpPaBIEHUI0O Ha  PAacCMOTpPeHHEe B  AJIMUHUCTPALMIO WU
JOJKHOCTHOMY JIMITY B COOTBETCTBHH C UX KOMIIETCHIIUEH, O YeM B TCUCHHUE CEMU
JTHEH CO JHS perucTpanuu oOpalleHusl cooOImaeTcs rpaXKJaHuHy, HallpaBUBIIEMY
oOpailieHue.

2.2.10. Ecnu B NMCbMEHHOM OOpalEeHUHU Tpa)KIaHUHA COAEPKUTCA BOIPOC,
Ha KOTOpBII €My HEOJHOKPATHO aBAJINCHh NMHCbMEHHBIE OTBETHI M0 CYIIECTBY B
CBSI3M C paHee HaIpaBJISIEMbIMU OOpALCHUSIMH, U NPU 3TOM B OOpalleHUU HE
OPUBOAATCS  HOBBIE  JIOBOABI WM  OOCTOATENbCTBA, TIJlaBa  MECTHOTO
caMOyIIpaBJieHUs JIMOO YIOJIHOMOUYEHHOE Ha TO JMIIO BIPaBE MPUHSTH PEIICHHUE O
0€30CHOBATEIbHOCTH OYEPEAHOr0 OOpallleHusT W TPEeKpalleHUH TMEePEernucKu C
IpaKJaHUHOM 10 JAaHHOMY BOIPOCY IPH YCIOBUH, YTO YKa3aHHOE oOpalieHue u
paHee HarpasiisieMble 0OpallleHUs] HAPABISUIUCh B AJIMUHUCTPALIUIO WIIK OJJHOMY
U TOMY K€ JIOJDKHOCTHOMY JHIy. O TaHHOM pelIeHUH YBEIOMIISIETCS TPak/IaHUH,
HaIpaBUBIINN OOpaIeHue.

Ecnu oTBeT 1o CymiecTBy NOCTaBIEHHOTO B OOpAIllEHUH BOIIPOCA HE MOXKET
ObITh NaH 0e3 pasriamieHus CBEACHMI, COCTaBISIONIMX TOCYAapCTBEHHYIO WIIH
UHYIO OXpaHieMylo (perepalbHbIM 3aKOHOM TaliHy, TPaKIaHUHY, HAIIPABUBIIEMY
oOpaiieHre, cooOUlaeTcss O HEBO3MOXHOCTH JaTh OTBET IO CYLIECTBY
MOCTABJICHHOTO B HEM BOMPOCAa B CBSI3M C HEAOMYCTHUMOCTBHIO pasriamieHus
YKa3aHHBIX CBEJICHUM.

B ciydae ecnu npH4YrHBI, IO KOTOPBIM OTBET MO CYILECTBY ITOCTABJIEHHBIX B
oOpallleHu! BOMPOCOB HE MOT OBITh J1aH, B MOCJEAYIOLIEM OBLIM YCTPAaHEHBI,
rpaX<IaHH BIIpaBe BHOBb HAIIPaBUTh OOpaleHHe B A IMUHUCTPALIUIO.

2.2.11. B ciuywae moctymieHuss B AIMHHHCTPALWIO WIH JIOJKHOCTHOMY
JUIy TUCBMEHHOTO OOpallleHUs, COJEPKAIEro BOMPOC, OTBET HA KOTOPBIU
pa3MeIIeH B COOTBETCTBMU C MOANYHKTOM 2.3.8. Hactosimiero Ilonokenus Ha
opuIMaIbLHOM caire AJIMUHUCTpanuu B YH(QOpMaMOHHO-



TEJIEKOMMYHUKALIMOHHOW ceTH "MHTepHeT", TpaXXJaHWHy, HaIlpaBUBIIEMY
oOpallieHue, B TeUEHUE CeMM JIHeH CO JHS pEerucTpaiuud oOpalieHus: coolaeTcs
AIEKTPOHHBIN aapec o(uIaTBHOTO caira B uHpOpMaMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu "MHTepHeT", Ha KOTOpPOM pa3MelleH OTBET Ha
BOIIPOC, IMOCTAaBJICHHBIM B OOpalleHUH, MpPU STOM OOpalleHHe, COJIepKallee
o0xanoBaHue CyJeOHOro pelieHus, He BO3BpAIaeTCs.

2.2.12. Ecnu B oOpateHusx rpakjaad HapsIy ¢ BOIPOCAMHU, OTHOCSIIIUMUCS
K KOMIIETEHUMN AJMHHHCTpPALWU, COAEPKATCA BOMPOCHI, pa3pelI€eHUuE KOTOPBIX
HaXOJUTCA B KOMIIETEHLIMHM pa3JIMYHbIX OPraHOB TOCYJAPCTBEHHOW BIIACTH,
OpraHOB MECTHOTO CaMOYIPABJICHHS WM JOJDKHOCTHBIX JIML], KOIHUK OOpalleHHs
HaIPaBJISIOTCA B Te4YeHHe CeMM JHEeH CO JHS PErucTpauuy B COOTBETCTBYIOLIUE
rOCyJapCTBEHHbIE ~ OpraHbl, = OpraHbl  MECTHOI'O  CaMOYIPaBJECHUA  WIH
COOTBETCTBYIOIIHUM JIOJDKHOCTHBIM JIMLIAM.

2.2.13. OOpaienus poauTene (I, WX 3aMEHSAIONIMX) IO BOIpOcaM
OpraHu3allid OTJAbIXa W O3JOPOBJIEHUS JIETEW paccMaTpuBaroTcs B TeueHue 20
JTHEH co IHA perucTpanun oOpalieHusl.

2.2.14. OOpamenus poauTene (I, WX 3aMEHSIONIMX) MO BOIMpPOCaM
OpraHu3alliy OTIbIXa M O30POBJIECHUS JIETEH, HANPABIIIEMbIE B OPraH MECTHOIO
CaMOYIIPABJICHUS WM JOJDKHOCTHOMY JIMIly, M OTBETHI YKa3aHHBIX OPIraHOB H
JOJDKHOCTHOTO JIMIIa Ha 3TH OOpallleHusi 1Mo TpeOOBAaHUIO 3asBUTENS IMOJJIEKAT
pa3MEIEHUI0O Ha OQUIMANbHBIX CalTaXx 3THUX OpPraHoB B HWH(POPMALMOHHO-
TEJIEKOMMYHUKAaIMOHHON ceTn "WHTepHet". Pa3menieHHble Ha OQUUMAIBHBIX
cailtax B  MH(OPMAIMOHHO-TEIEKOMMYHUKAaUUOHHON  cetn  "HMHTepHer"
oOpalieHusi 1 OTBEThl Ha 3TH OOpalleHus] HE JOJKHBI COepKaTh MEPCOHAIbHBIE
JTaHHBIC 3asIBUTEIICH U JETEH.

2.3. IloaroroBka OTBETOB Ha OOpaIEHUs TPAXKIaH.

2.3.1. 3apeructpupoBannoe B COJ1O oOparieHue 3asBUTENSI ¢ MPOCKTOM
PE30JIIOIUH MTOCTYNAeT Ha PACCMOTPEHHE TJIaB€ MECTHOTO CaMOYITpaBJICHUsI, JIUILY,
UCIIOJHSIONIEMY €ro O00s3aHHOCTH, MO0 YIOJHOMOYEHHOMY JIMIly B JI€Hb
perucTpanuyM WA Ha CJAeAYIIMH pabouuili JeHb B cliy4ae IMOCTYIUICHUS
obpamenus nociie 17.00 yacoB TeKyIero JaH.

2.3.2. OOpaimieHue 3asBUTENS COTJIACHO  YTBEPKIEGHHON  pPE30JIOLUU
MOCTYIIaeT HA UCTIOJIHEHUE B CTPYKTYPHBIE TOJIpa3ieieHIs] A IMUHUCTPAIIHH.

2.3.3. PykoBoauTellb CTPYKTYPHOTO MOAPA3JCICHUS AJIMUHUCTpAIUU, K
KOTOPOMY MOCTYIWJIO HA pACCMOTPEHUE OOpallleHHE:

u3y4aeT 0OpallleHue U MPUIOKEHHbIC MaTepHUAIIbl K HEMY;

Ha3HA4aeT UCMOJHUTENS (OTBETCTBEHHOTO HCIIOJTHUTENS) 3a PacCCMOTpPEHHUE
oOpalieHusi, HampaBJsIeT eMy OOpallleHue C PE30JIOIHEN O CPOKE M TOPSIKE €ro
paccMOTpPEHUS.



OOpareHne ¢ yTBEPKICHHON PE30JIONHEH B SJIEKTPOHHOU (hOpMeE CUUTACTCS
JIOBEJICHHBIM 70 MCTIOJHHUTENSI C MOMEHTA €T0 MOCTYIUICHHSI B COOTBETCTBYIOIIYIO
nanky C2/10.

2.3.4. UcnionHuTe b (OTBETCTBEHHBIN UCIIOJIHUTED ):

oOecrieunBaeT  OOBEKTUBHOE,  BCECTOPOHHEE M CBOEBPEMEHHOE
paccMoTpeHHe OOpallleHus], B ciaydae HE0OXOAUMOCTHU - ¢ yYacTHEM TpakKIaHKHa,
HaIlpaBUBILIErO 0OpalICHUE;

3ampammBaeT, B TOM YHCIE B JJIEKTPOHHOW Qopme, HE0OXOauMbIe s
paccMOTpeHUs 0OpaleHusl TOKYMEHTBI U MaTepHalibl B IPYTUX FOCYJapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYIPaBJEHUS U Y HMHBIX JOJDKHOCTHBIX JIMII, 32
UCKIIFOYEHUEM CYJIOB, OpPraHOB JIO3HAHMS W OPraHoB IIPEIBAPUTEIBHOTO
CJIEJICTBHS;

IIPUHUMACT MCPbI, HAIIPABJICHHBIC Ha BOCCTAHOBJIICHHC MWK 3alllUTy
HapyIICHHBIX IIPpaB, CBO6OI[ M 3aKOHHBIX MHTCPCCOB I'pa’kJIaHNHA,

00001IaeT A1 BKIOYEHUSI B MPOEKT OTBETA I'PAXJAAHUHY MOJYYEHHbBIE OT
COMCIIOJIHUTENEN NPEIIIOKEHNS;

JaeT MHUCHBMEHHBIM OTBET IO CYIIECTBY IIOCTABJICHHBIX B OOpalllcHUU
BOIIPOCOB, 3a HCKJIIOUYEHUEM CJIy4aeB, YKa3aHHbIX B MyHKTe 2.2.4. HACTOSIIETO
[TonoxxeHus;

YBEIOMJISIET TPaK/IaHUHA O HAlpaBJICHUH €ro 0OpalleHHs Ha pacCMOTPEHUE
B JPYrOil rOCYIapCTBEHHBIN OpraH, OPraH MECTHOIO CAMOYIIPABIICHUS UM UHOMY
JOJKHOCTHOMY JIMILY B COOTBETCTBUM C UX KOMIIETCHIIMEH.

2.3.5. UcnonnuTtens (OTBETCTBEHHBIN MCIIOIHUTEND) MOATOTABIMBAET MPOEKT
OTBETa 3asBUTEII0 M COIJIACOBBIBAET B IMOPSAKE, YCTAHOBIEHHOM paszueinom VI
pacnopsbKeHHs  aAMUHUCTPALMM  TOpPOJACKOro okpyra ropox llepBomaiick
Huxeroponckoit obiactu ot 18.03.2019 Ne 86-p «O mepexonme Ha paboTy B
CUCTEME JJIEKTPOHHOIO JOKYMEHTOOOOpOTa C HCIHOJB30BAaHUEM 3JIEKTPOHHOM
HOJMHCH.

OtBer Ha oOpameHue odopmisieTcss Ha OjlaHke AJIMUHHCTpAIlMU B
COOTBETCTBMM C MHCTpyKIMed 10 JCNONPOU3BOACTBY B  aJIMHUHUCTpAIUU
ropoackoro okpyra rtopoxa IlepBomaiick Hwukeropoackoit o0iactu U ee
CTPYKTYPHBIX MOJpa3eICHUSIX, YTBEPKICHHONU paCHOPSHKEHUEM aIMUHUCTpAIUN
ropojckoro okpyra ropoa Ilepsomaiick Huxeroposackoi odnactu ot 01.04.2013
No 118-p, u mnoANMUCHIBAETCA TJIaBOM MECTHOIO CAMOYIIPABIICHUS, JIMIIOM,
UCITOJTHSFOIIIUM €0 00S13aHHOCTH, TUOO YIOJTHOMOUYEHHBIM JOHKHOCTHBIM JIMIIOM.
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2.3.6. OTBeT Ha 3anpoc opraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
CaMOYTpAaBIIEHUS! WIA JOJDKHOCTHOTO JIUIA, PAacCMaTPUBAIOIINX OOpaleHue
3assBUTEJIS, HAMPABIISCTCS B TeUeHUE 15 mHEH.

2.3.7. OrnpaBieHue OTBeTa Ha OOpalleHUE OCYIIECTBIACTCS IOCIe
MPUCBOCHUS EMY UCXOSIIETO PErUCTPALIMIOHHOTO HOMEDA.

2.3.8. OTBer Ha oOpamenue HampaBJjsiercs B (opMe 3JIEKTPOHHOIO
JOKYMEHTAa TII0 aJpecy J3JIEKTPOHHON IOYThl, YKa3aHHOMY B OOpallleHHH,
NOCTYNHUBIIEM B  AJMUHUCTPALIMIO WIM JOJDKHOCTHOMY JHLYy B (opme
3JIEKTPOHHOI'0 JOKYMEHTa, U B NHUCBMEHHOH (opMe IO MOYTOBOMY ajpecy,
yKa3aHHOMY B  OOpalleHWH, TOCTYyNMBIIEM B  AJMUHHUCTPALUIO WU
JIOJDKHOCTHOMY JIMIY B MMCbMEHHOU (popme.

B cayuae mnoctymienus B AJIMHHUCTPALMIO WM JOJDKHOCTHOMY JIUILY
oOpalieHue, cojaepxaiiee MNpeJIoKEHUE, 3aiBICHUE WU KaloOy, KOTOpbIE
3aTparuBalOT MHTEPECHl HEOINPEAECICHHOIO Kpyra JIHI, OTBET, B TOM YHCIE C
pa3bsACHEHHEM TOpsAKa OO0KajJoBaHUS CyAeOHOro peleHus, MOXET ObITh
pa3MmenieH ¢ coooeHneM TpeOoBaHui YacTu 2 ctaThu 6 DenepanbHOTO 3aKOHA
ot 2 mas 2006 roga Ne 59-d3 «O nopsiake paccMoTpeHusi oOparieHuil rpakiaH
Poccuiickoit  ®enepanun» Ha oQUUIMATBEHOM caiiTe AJIMUHUCTpAluud B
UH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « UHTepHeT.

OTtBer Ha oOpaleHue HampasisieTcs B opMe JIEKTPOHHOTO JOKYMEHTa C
OoQUITMATBHOTO aJipeca dJIEKTPOHHOUN MOYTHl A TMUHUCTPAIUH.

2.3.9. OtBer Ha KOJUIEKTUBHOE OOpallleHue TIpakJaH, KaK MpaBuio,
HaIpaBJsieTCs OJHOMY W3 aBTOPOB OOpalleHUs, YKAa3aHHOMY B OOpallleHHUH B
KauecTBE MOJIyyaTesisi OTBETAa WJIM MPEACTaBUTENS BCEX aBTOPOB OOpalIeHUs MpHU
€ro pacCMOTpPEHMH. Eciau Takoe U0 B KOJUIEKTUBHOM OOpAalIeHUHM HE YKa3aHo,
OTBET HaIIPaBJISETCS OJHOMY U3 CIMCKA IpaKJaH, MOAMUCABIINX OOpalieHue, 1is
JIOBEJICHUS COJIEPKaHUsl OTBETA JI0 CBEJCHHS OCTAIIbHBIX aBTOPOB OOpAILEHUS.

2.3.10. OGpartenus TpaxaaH CUUTAIOTCS PEIICHHBIMHU, €CIIH PACCMOTPEHBI U
pEIIeHBI BCE 3aTPOHYTHIE B HUX BOMPOCHI, 10 HUM MIPUHATHI HEOOXOUMbIE MEPHI U
aBTOpaM JaHbl OTBETHI.

2.3.11. Ilpunumas peuieHue 00 OTKa3e B YAOBIETBOPEHUU OOpalleHHUS,
COOTBETCTBYIOIIUI OpPraH WIH JODKHOCTHOE JIMII0 COOOIIAeT TPakIaHWHY B
OTBETE O TMOPSAAKE OO0XKAJIOBAHUS JTOTO PEUICHUS JTUOO0 00 HWHOM TOPSJIKE
BOCCTAHOBJICHUSI WJIM 3allUThl HAPYIICHHBIX TIpaB, CBOOOJ WM 3aKOHHBIX
MHTEPECOB IPaKJaHUHA.

OtBeTbl Ha oOparieHus: JOJKHBI ObITh ApPTyYMEHTHPOBAHHBIMU, COACPIKAThH
CCBUIKM Ha HOPMBI 3akoHOAaTenbCcTBa Poccuiickont denepanuu n Hukeropoackoi
00J1aCTH ¢ Pa3bsICHEHUEM TI0 CYIIECTBY BCEX 3aTPOHYTHIX B HUX BOIIPOCOB.



2.4. Tlopsimok xpaHEHUsI PACCMOTPEHHBIX OOpaICHUH.

2.4.1. Jlena, ¢popmupyemMble Mo OOpallleHUsM TPa)xJAaH B COOTBETCTBUHU C
HOMEHKJIATypOH JIeJl, XpaHSATCS B T€UEHUE S JIeT.

2.4.2. llopsanox GopmupoBaHus u opopmiieHue ael, oOecreueHne ux ydera u
COXPaHHOCTH OCYIIECTBIISIET CEKPETapPh.

2.43. Tlpu ¢popMupoBaHUU €1 TPOBEPSETCS MPABWIBHOCTh HAINpPaBICHUS
JOKYMEHTOB B JI€JO, WX KOMIUIEKTHOCTh. JIOKYMEHTBI B Jenax JOJKHBI
pacnoJiaraTbCsi B XpOHOJIOTHYECKOM IMOPSIJIKE.

3. Opraﬂnsaunﬂ JUYHOTI'0 IpUEMa IrpaskaaH

3.1. JInuHbIl TIpHUEM Tpa)KJaH IO BOIPOCAM, OTHECEHHBIM K KOMIIETEHLIMU
AJIMUHUCTpaUUHU, MIPOBOAUTCS B LEIAX NOAIEPKAHNUS KOHTAKTOB AJIMUHUCTPALIUN
C HACEJICHUEM U OIEPAaTUBHOIO PELICHHUS AaKTYaJbHBIX BOIIPOCOB HA OCHOBE
KaueCTBEHHOTO M CBOEBPEMEHHOTO PACCMOTPEHUSI OOpallleHuM, MPEeasioKeHU H
XKano0 rpaxaaH.

JIMuHBIM TpUeM TpakJaH MPOBOIUTCS IJIABOM MECTHOTO CaMOYIpPaBIICHUS,
3aMECTUTENISIMU WM JIOJDKHOCTHBIMHM  JIMIIAMH, YIOJHOMOYEHHBIMU TIJIaBOM
MECTHOI'O CaMOYIIPABJICHUS.

OpraHH3aumo JIMYHOI'O IIpueMa rpaxkKjiaH B AI[MI/IHI/ICTpaI_[I/II/I OCyHICCTBIIACT
AOJIDKHOCTHOC JIMITO, YIIOJJHOMOYCHHOC Ha OpraHu3anuio JIMYHOTO IIprucMma.

[lomenienne uisi OCYUIECTBJIEHUS MpUEMa TpaXJIaH JIOJDKHO OBITh
00Opy/IOBaHO B COOTBETCTBUM C CAHUTApPHBIMM HOPMaMU U MpaBUJIaMH, C
cobmoieHreM Mep 6e3omacHocTH. [ HanMcaHus 3asBICHUS HETIOCPEICTBEHHO B
AJIMUHHCTpaMU TpaXJaHaMm OTBOJATCS MeCTa, OOOpYAOBAHHBIE CTYJIbSIMU,
CTOJIaMH, KaHUEJSIPCKUMHU MPUHAUISKHOCTIMU M Oymaroil ¢opmara A4 s
COCTABJICHHSI MUCbMEHHBIX OOpaIICHUII.

3.2. llpuem rpaxigaH B AJIMHUHHUCTpPAlMU BEAECTCA B COOTBETCTBUHU C
rpauKoM, COrIacHO ImpuiiokeHuto 1 k HacrosimeMy llojokeHnto Ha OCHOBaHUU
npeaBapuTeNbHON 3amucu Ha mpueMm mno Ttenedony (83139) 2-15-42, mubo mo
aapecy MECTOHAXOXKICHHUSI A IMUHUCTPALINH.

Nudopmarus o ITUYHOM mpueMe TpakIaH pa3MelieHa Ha O(HIMaIbHOM
caiite AIMUHUCTpAIINH, a TaKKe Ha HTHHOPMAIIMOHHOM CTEHJIE B AJIMUHUCTPAIIHH
Y B MECTax MPOBEJEHUS JIUYHOTO ITpUEMA.

3.3. 3anuch Ha NpHUEM, OpPraHU3alds NPOBEACHUS JIMYHOTO IMpHUEMa TJIaBOU
MECTHOTO  CaMOYNPABJICHHS W  3aMECTUTENISIMU  TJIaBbl ~ AJIMUHHMCTpALUU
OCYUIECTBIISIETCS] CEKPETapSIMHU.

['paxxnanam, mpeABapUTENIbHO  3alUCAaBIIMMCA HA  JMYHBIA  MpUEM,
COOOIIAeTCsl O MECTE U BPEMEHHU NMpUEMa MO YKa3aHHBIM Tpa)kAaHaMH MOYTOBBIM
azpecam, agpecaM 3JIEKTPOHHON MOYTHI WIH TelepoHaM.



34. Ilpm nuyHOM TpUEME TPAXKIAHUH NPEIBABISIET JOKYMEHT,
YIOCTOBEPSIOLIUI €ro JIMYHOCTh, a Takke (Mpu HEOoOXOJUMOCTH) JOKYMEHTHI,
OOOCHOBBIBAIONIME U MOSICHSIOIIME CyTh oOpamieHus. Ha ocHoBaHMM 3THX
JOKYMEHTOB O(QOpMIISIETCS KapTOUKa JMYHOTO IpHEMa TIpakJaHUHA, COIJIACHO
IpUIIOKEHUIO 2 K Hactosemy llonoxeHuto.

3.5. Ilpu ocyuiecTBIEHUH 3alMCU Ha JIMYHBIM NPUEM K IJIaBE MECTHOTO
CaMOYNpAaBJIEHUS WJIM 3aMECTUTENI0 TIJIaBbl AJMHHHMCTpAlMM  CEKpETaphb
OCYILECTBISIET yueT oOpaiieHuit rpaxkaad B XKypHane ydeta oOpaiieHuid rpaxian
(mamee - XKypnai), hopma coriacCHO KOTOPOTO MPETyCMOTPEHA MPUIIOKEHUEM 3 K
HacroswmeMy [lonoxenuto.

3.6. [IpaBoM Ha nmepBOOUYEPEHBIN JUUHBINA TPUEM 00JIaJaI0T:

BeTepaHbl Benukoit OTeuecTBEeHHON BOMHBI, BETepaHbl OOCBBIX JICHCTBUM;

WHBaIUIbl | Tpynmbel U UX OMEKYHBI, POAUTENN, ONEKYHbI U IONECUUTEIN
JIeTeH-NHBAIUIOB;

OepeMeHHBIe KEHITUHBI;

POAMTENH, SIBUBIIHECS HA JUYHBIM IIpUEM ¢ peOCHKOM B BO3pacTe 10 Tpex
JIET;

WHBIC KaTeTOpHMU TpakJIaH B COOTBETCTBMM C YacThio 7 cratbu 13
@enepanbHoro 3akoHa or 02.05.2006 Ne 59-03 «O mnopsake paccMOTpEHUS
oOpaienuii rpaxaan Poccutickoit @eneparum.

3.7. Cekperapb, OCYHIECTBISIONIMN 3aMUCh 3asIBUTEJICH HA JIMYHBIN IIPUEM K
rJlaBe MECTHOTO CaMOYIMPABIICHUS WU 3aMECTUTEINIO0 TJIaBbl AJIMUHUCTPAIUH,
uHOOPMUPYET 3asBUTENS O J1aTe, BPEMEHH, MECTE MpueMa, TOJDKHOCTH, (haMUITUH,
UMEHH M OTYECTBE JOJIKHOCTHOTO JIMIA, OCYIIECTBISIONIETO TPHUEM, a TaKkKe
OCYIIECTBIISIET (hOPMUPOBAHHUE HEOOXOIUMOM JIJIs TTpreMa HHPOPMAITUH.

3.8. Cexkperapb, Npu JHMYHOM OOpAIllEHUU TpakJIaHWHA C MPOCHOOH O
JUYHOM TIpHUEME K TJIaBe MECTHOTO CaMOYIPAaBJICHHUS WM 3aMECTHTEIIO TJIaBBI
AJIMUHHCTpAIIMU BIPABE YTOYHUTH MOTHBBI OOpAIleHUS M CYIIECTBO BOMpOCa, a
TaK)K€ O3HAKOMHUTHCA C JOKYMEHTaMH, TIOJITBEPXKAAIONUIMH OOOCHOBAHHOCTH
oOparieHus rpaxjaaHuHa.

3.9. Eciu rpaxnaHuH ObUI TPUHSAT YHOJHOMOYEHHBIM JIMIIOM OpTaHa
MECTHOTO CaMOYIIPABJICHHS, HO HE COIMIACEH C pE3yJbTaTaMH PacCMOTPEHUS
oOpallleHUs] 1 HaCTauBaeT Ha JTUYHOM MIPUEME PYKOBOJUTEIIEM JIaHHOTO OpraHa, TO
€My JOJDKHa OBITh MPEJOCTaBJCHA Takas BO3MOXHOCTh B COOTBETCTBHUU C
3aKOHOJIATENBCTBOM.

3.10. Cekpetaph, OCYHIECTBISIONIMNA 3alUCh 3asBUTENICN HA JIMYHBIA TPUEM
K TJJaBe MECTHOTO CaMOYMPABJICHUS I 3aMECTUTENIO TJIaBbl AJIMHHHCTPAIIUH,
HAIpaBJIsieT TJIAB€ MECTHOTO CaMOYMNPABJICHHS WM 3aMECTHTENI0 TJIABbI



AIMUHHCTpAaUMM KapTOYKM JIMYHOTO TMpUEeMa TpaxiaH ¢ MPUIOKECHUEM
MMEIOIIUXCS MAaTEPUAIIOB 10 pACCMaTPUBAEMOMY BOIIPOCY.

3.11. B cinydyae HEOOXOJMMOCTH TJIaBa MECTHOTO CaMOYIpPABICHUS HacT
MOPYYCHUS  JOJDKHOCTHBIM  JIMIIaM  COOTBETCTBYIONIUX  CTPYKTYPHBIX
nojipasiesiecHuii AIMUHUCTPAIIMK O TIOJTOTOBKE HEOOXOIUMBIX MaTEPHAIOB IIO
paccMaTprBaEMOMY BOIIPOCY K JaTe IpHeMa.

[To pemnieHuto riaBbl MECTHOTO CAMOYIPABJIEHUS K YYACTHIO B IIPOBEACHUU
UM TIpUeMa TpaXJaH MOTYT TPUBJICKAThCS HHBIC MYHMIUIIAJIBHBIC CITYXKallne
AJIMUHUCTpAaIUH.

3.12. B ciy4yae OTCyTCTBHSI B Ha3HAUEHHBIN JIeHb Npuema (KOMaHAUPOBKa U
Jp.) TJIaBbl ~ MECTHOTO  CaMOyNpaBJi€HUS WM  3aMECTUTEJEH  TJiaBbl
AJIMUHUCTpAIMU, K KOTOPHIM 3allMCaH Ha MPUEM T'PaKJIaHUH, IPUEM NIEPEHOCUTCS
Ha JPYrol NIeHb, O 4YE€M TpaxJaHWH YyBEIOMJISIETCS MO TenedOoHy WU HHBIM
CIIOCOOOM.

3.13. Bo BpeMms JHYHOrO NpUEMa TPAXKIAHUH MOXET CHAENaTh YCTHOE
3asiBJIeHUE JIMOO OCTaBUTh MUCHbMEHHOE OOpalleHHe MO CYIIECTBY MOCTaBICHHBIX
UM BOIIPOCOB, B TOM YMHCJI€ B ILEJSIX MPUHATHS MEP MO BOCCTAaHOBJICHUIO WIIH
3allUTE €r0 HAPYIICHHBIX MpaB, CBOOO U 3aKOHHBIX HUHTEPECOB.

3.14. ConepxaHue yCTHOTO OOpallleHusl rpaXKJaHuHa 3aHOCUTCS B KAPTOUKY
JMYHOTO MpUeMa rpakannHa. B cimydae, eciu U3JI0KeHHbIE B YCTHOM OOpallieHun
(bakThl U OOCTOSITENIHCTBA SBIISIOTCS OUEBUIHBIMU U HE TPEOYIOT OMOJHUTEILHOMN
MIPOBEPKH, OTBET HA OOpallleHUe C COTacus TpaKJaHNHA MOKET OBITh J1aH YCTHO B
X0/l JUYHOrO MpHeMa, O YeM JENAEeTCs 3alKCh B KapTOUKE JTUYHOTO mpuema. B
OCTQJIbHBIX CIIy4asiX JaeTcsl MUCbMEHHBIA OTBET MO CYIIECTBY IOCTABJICHHBIX B
oOpaIieHny rpak/IaHiHa BOIIPOCOB.

[TuceMeHHbIe OOpallleHUs] TPaKJaH, MPUHSITHIE B XOJ€ JUYHOTO IpHUEMa,
MOJJIEKAT PErucTpallid W PACCMOTPEHUIO B YCTAaHOBJIEHHOM mopsiake. O
NPUHATUU TMHUCBbMEHHOTO OOpalieHusi TrpakIaHWHA TMPOU3BOJIUTCA 3aluCh B
KapTOYKE JINYHOTO MpUEMA.

3.15. Ecnm mnocTaBieHHBIE TpPaXXJAaHMHOM BOIIPOCHI HE BXOIAT B
KOMIIETEHINIO AJIMUHHCTpPALMM, TPaXIAAHWHY NAETCA pPa3bsiACHEHWE, KyJa U B
KaKOM TOpSJIKE eMy CIIeIyeT OOpaTUThCS.

B xone nuuHOro npuema rpakJJaHuHy MOXKET ObITh OTKa3aHO B JajbHEHUIIEM
paccMOTpEeHHUH OOpalleHusi, €ClI €My paHee ObLI JaH OTBET IO CYLIECTBY
MOCTaBJICHHBIX B OOpaIIEHUH BOIIPOCOB.

3.16. B ciyuasx, eciy Ha JIMYHOM IPUEME BO3HUKAIOT HOBBIE BOMPOCHI U
oOpailieHusi, KOTOphle HE MOTYT OBITh pElIEHbl HEMOCPEICTBEHHO BO BpeMs



npueMa, rpakJaHuHy MpeIaracTcsi OCTaBUTh 3asiBIIEHUE B MUCHMEHHOW (opme,
KOTOPOE€ B YCTAaHOBIECHHOM HacTosmuM [lonoxeHueM MOpsAAKE IOMJIECKUT
pEerucTpalyy U MOCICAYIONIEMY HAIIPABICHUI0 HA PACCMOTPEHUE U Pa3pelICHUE
10 CYILECTBY CTPYKTYPHBIMU ITOAPA3AEICHUIMA AJIMUHUCTPALUA B COOTBETCTBUHU
C UX KOMIIETEHIIUEH.

4. KoHTPOJIb 1 0000111eHUE Pe3yJbTATOB Pad0THI N0 PACCMOTPEHUIO
oOpaleHnil TpPaxxIaH

4.1. KoHTponb 3a MOJTHOTOM W KA4eCTBOM PAaCCMOTPEHHUsS OOpalieHHit
BKJIIOYaeT B ce0s IpOBEJEHHE aHajlu3a COOIONEHUS CPOKOB U IOJHOTHI
paccMOTpPEHHUs, TOCTABICHHBIX B OOPAILIEHUSX BOIIPOCOB U OCYIIECTBICHUE MEP 10
BBISIBJICHUIO W YCTPAHEHHUIO MPUYMH HApyIIEHWH TMpaB, CBOOOA M 3aKOHHBIX
MHTEPECOB IPakK/JIaH.

4.2. KoHTponb 3a COOJIIOJICHHMEM CPOKOB M TIOJIHOTOM pPaccMOTPEHUs
oOpalieHuil TpakaaH OCYIIECTBISETCS 3aMECTUTENSIMU TJaBbl AJIMUHUCTPAIUH,
PYKOBOJMTENISIMUA CTPYKTYPHBIX MOAPA3ACICHUNA ATMUHUCTPAIIUN

4.3. KoHTpOJII0 MoAJIekKaT BCE 3apEruCTpUPOBAHHBIE OOpAIlIEHUS TPAXK/IaH.

4.4, KoHTpoib 3a pacCMOTpPEHUEM OOpaIlleHHM TrpaxaaH OCYIIECTBISCTCS
IIOCPEJICTBOM:

MIOCTAHOBKM OOpaleHus Ha KOHTPOJIbHBIM Yy4e€T C HCIOJIb30BAHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON CHUCTEMBI,

MIPEABAPUTEIILHON  TPOBEPKM W PETYJUPOBAHUS  XOAa  MCIOJIHCHHUS
oOpaiieHusl,

yudera, 0000IIIeHH s, aHAJIM3a X0/1a U PE3YJIbTATOB UCTIOTHEHUS OOpalleHHS,

CHATHS OOpaIeHns ¢ KOHTPOJIBLHOTO yUeTa.

KoHTposb 3a moCTynmuBIIMM OOpalieHueM HAuYWHAETCI C MOMEHTa €ro
perucTpanuyd W 3aKaHYMBAETCS TIOCJIE OCYIIECTBJICHUS HEOOXOJIUMBIX MEp IO
HCMOJIHEHUIO TIPUHATOTO MO PE3YJbTaTaM €ro PAaCCMOTPEHHUS PEUICHUS O MOJTHOM
WM YaCTUYHOM YJIOBJIETBOPEHHUS OOpaIleHus.

IIpome:kyTOUHBIH 0TBET Ha OOpaIlleHNE WK NMepenopyvYeHmne NCIIOTHCHUS
oOparieHusi ApyroMy AOKHOCTHOMY JIMITY WM CTPYKTYPHOMY MOAPA3ICIICHUIO
AJIMUHUCTpAIMU He SIBJISAETCS OCHOBAHUEM JIJIsl CHSTHUSI OOpAILEeHHs] C KOHTPOJIA.

4.5. OOpaimieHusi TpaxJaaH CUUTAIOTCS HWCIIOJHCHHBIMA W CHHUMAIOTCS C
KOHTPOJISI TP BBITIOJIHEHUU CIICYIOIIUX YCIOBUN:

(aKTHYECKOT0 UCTIOIHEHUS TOPYUYECHH, TAaHHBIX MO0 OOPAILEHHUIO,

IMOATBEPKACHWA NCIIOJTHCHUS MMPpHUIaraCMbIM JOKYMCHTAMMU,



COOOIIEHUS O pe3yabTaTaX PAaCCMOTPEHUS 3aMHTEPECOBAHHBIM JIUTIAM.

4.6. Pemienue o CHATHHM OOpAaIEHUS C KOHTPOJISI MPUHUMAET JOKHOCTHOE
JUIO, TMPUHSBIIEE PEHIEHHWE MO0 OOpalIeHUI0, IIOCJE IOJHOTO pa3peleHus
MOCTABJICHHBIX B 00OpaIleHUH BOPOCOB.

yBGI[OMJ'ICHI/IC O IIPOMJICHHUH CPOKa PAaCCMOTPCHUA 06pameHH51 HC ABJIICTCA
OCHOBAHHUCM IJIA CHATHUA O6paIHCHI/I$I C KOHTPOJIA.

4.7. Cnenuanuct, OTBETCTBEHHBIH 3a pabOTy C OOpalleHUsIMU TPakKIaH B
AJIMUHHCTpAIMHU, TOTOBUT W pa3MeIaeT Ha O(OUIIMAIbHOM caiiTe AIMUHHUCTPAITAN
oT4eT 0 paboTe ¢ oOpalleHUSAMHU TPa)XKJAaH 3a TOA - B CPOK 10 15 sHBaps roja,
CJIEAYIOIIETO 32 OTUETHBIM.

Otuer JOJDKCH COACPIKATDh CIACAYIOIIHNC JaHHBIC!

1) KoIMYEeCTBO MHCHBMEHHBIX OOpaIlleHWH Trpa)xKaaH, MOCTYIHUBIIUX B
AJIMUHHCTpAIIUIO;

2) KOJIMYECTBO IPak/iaH, MPUHATHIX B XOJI€ JIUYHBIX IPUEMOB;

3) KOMMYeCTBO MUCHMEHHBIX OOpAICHHH, TT0 KOTOPBIM TMPUHSATO PEIICHUE O
MOJITHOM WJIM YAaCTHYHOM YIOBJIETBOPEHWH, OO0 OTKa3e B YAOBICTBOPECHUHU
oOpallieHui;

4) KONMMYeCTBO OOpaIlieHU, pACCMOTPEHHBIX C HAPYIIIEHUEM CPOKOB.

4.8. Cneuuanucrt, OTBETCTBEHHBIM 32 OpraHU3alMI0 PACcCMOTPEHUS
oOparlieHuii, OCyIIeCTBIISICT aHAIU3 PACCMOTPEHUS OOpAIIICHUH.

AHaIu3 10JKEH COJIep>KaTh:

1) cratuctrueckyro UWH(QOpPMAIMIO O TIOCTYIUICHMHM W pe3yjbTaTax
paccMOTpeHHUs 00paIeHui;

2) TeMaTUKy OOpallleHU;
3) cobmoieHne MopsiiKa U CPOKOB PACCMOTPEHUS OOpaIEHUH.

4.9. Pe3ynbraThl aHaau3a €KEKBAPTAJIbHO Pa3MEIIAOTCA Ha O(HUITMaTIbHOM
caiite AIMUHUCTpALINH.

4.10. Casatue oOpamieHuss C KOHTPOJIS OCYIIECTBIISIETCS B TOPSJIKE,
YCTaHOBJIEHHOM pazziesioM [X pacnopspkeHust aIMUHUCTPALIMN TOPOJCKOTO OKpyTa
ropo Ilepsomaiick Huxeropockoit obmactu ot 18.03.2019 Ne 86-p «O nepexone
Ha paboOTy B CHCTEME OJJICKTPOHHOTO JOKYMEHTOOOOpOTa € HCIOJb30BAaHHUEM
DJIEKTPOHHOM TOJITUCH.

4.11. JIuua, BUHOBHbIE B HAPYIICHUH MOPSAIKA PACCMOTPEHMS OOpalieHH
IPaXKJ1aH, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJATEIBCTBOM
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5. PaccmoTpenne oOpanieHnii rpakaaH, NOCTYMUBIINX
yepe3 UnTepHeT-ipueMHuy1o (1ajiee — UHTEepHET - 0OOpaiienue)

5.1. O6pamieHus, MOCTyNUBIINE B AJIMUHUCTPALMIO WU JOJKHOCTHOMY
auity depe3 MHTepHeT-pueMHy0 o(uIManbHOro BeO-caliTa AJMUHUCTPAIIH,
JIOJDKHBI COZIEpKaTh 00s13aTEIIbHO:

HAaMMCHOBAaHHWE OpraHa MECTHOTO CaMOYIIPAaBJICHHUS WM JIOJDKHOCTHOTO
JMIa, KOTOPOMY OHH aJpeCOBaHbI;

damMmIMo, UMs, OTYECTBO OOpPATUBIIETOCS (OTYECTBO 3AIMOJHACTCS MPH
HaJINYuN);

AJIEKTPOHHBIHN ajapec (e-mail);

JaTy OTIIPaBJICHUS MTUCHMA, 110 JKEJTAaHUIO 3asBUTEIIS:

KOHTaKTHBIN TeIe(OH;

M3JI0’KEHHUE CYIIECTBa OOpaIeHHS;

5.2. Peructpauusi MHTepHET-00pallleHUI OCYIIECTBISIETCS B MNPUEMHOMN
AJIMUHHUCTpalluM B TIOPSJIKE, YCTAaHOBJICHHOM B IiyHkTe 2.1.3. HacTosmero
MMOJIOYKEHUS.

5.3. Pemenus mno MWHrepHer - oOpamieHusM, TMOCTYNHUBIIMM Ha
paccMOTpeHrne B AJIMHUHUCTPALUIO, IPUHUMAIOTCA B TeueHue 30 mHer co AHA HX
pErucTpauuu, €CiIu HUHOM CPOK HE YCTAaHOBJIEH.

PykoBonuTens oprana MECTHOTO CaMOYIPaBJICHHs BIIPABE yCTAHABIMBATH
COKpAILIEHHbIE CPOKH PACCMOTPEHMS MHBIX OOpAIlleHU TPakIaH.

6. PaccmoTpenust oOpaieHuii rpakaaH, NOCTYMMBIINX
B X0/1e BCTpeY IJIaBbl MECTHOI'0 CAMOYINIPABJICHHS, 3aMeCTUTeJIeil IJIaBbl
AJIMUHHUCTPALMU € HACEJIEHHEM FOPOJICKOIr0 OKpyra

6.1. OOpamieHusi, TOCTYNHUBIIME B XOJE€ BCTPEY TIJaBbl MECTHOTO
caMOyTpaBJICHUs, 3aMECTUTENeH TaBbl AJIMUHUCTPALMU C HACEJIEHHUEM OKpYyra,
HAIpaBJIIIOTCA HA HCIOJHEHHE COOTBETCTBYIOIIEMY 3aMECTUTENIO TJIaBbl
AJMUHHUCTpAIUH, PyKOBOJIUTENSIM CTPYKTYPHBIX HoJpa3zieneHuil. B cioyuae eciu
3asBUTENb IPUCYTCTBYET Ha BCTpeYE, OTBEThl HAa HUX JAIOTCS B YCTHOH (opme
HEMOCPEICTBEHHO Ha BCTpede. B miMCchbMeHHOM BUJE OTBET JACTCs, €CIIH 3asSBUTENb
OTCYTCTBYET Ha BcTpeue, Jnbo, Koraa crneuuduka oOpameHuss TpeOyeT
OpraHu3anuu padboThl.

6.2. [1o utoram BcTpeun oQopmiisieTcss MPOTOKOJI, B KOTOPOM (PUKCUPYIOTCS
pPa3bACHEHHsS] 1O MOCTaBJIEHHBIM BONPOCaM M MOPYYEHHs, JAHHBIE TIJIABOU
MECTHOTO CaMOYIIPaBJIEHUS, 3aMECTUTEISIMU JIaBbl A IMUHUACTPALUU.



6.3. KoHTposb 3a BBIIOJIHEHUWEM [OPYYEHUH TIJaBbl  MECTHOTO
CaMOYIIPaBJICHUS, 3AMECTUTEIICH IJ1aBbl AJIMUHUCTPALMM JAHHBIX B XOJI€ BCTPEUH,
OCYLIECTBIISIETCS  3aMECTUTEISIMU  IVIAaBbl  AJMUHUCTPALMH, PYKOBOIUTEISIMU
CTPYKTYPHBIX IIOJpa3AECICHUMN.

7. PaccMoTpeHnune o0pameHuid rpaskaaH, MOCTYMUBIIAX
o rejiepoHHbIM KaHagaM «IIpsavas TesepoHHAsT TUHUS

7.1. «lIpsmas TtemedoHHAs JUHUS» TPOBOJUTCSI B COOTBETCTBUH C
MOPYYCHUEM TJIaBBI MECTHOTO caMoympasiieHus. uopMupoBaHne HacEIeHHS O
npoBeneHun «IIpsmoii TenedonHON JMHUNY» ocymiecTBisercs udepes CMU He
no3JHee, ueM 3a 5 (IATh) AHEH 10 MPOBEACHUSI.

7.2. B npoenenun «llpsimoit tenedoHHON TUHUW» MPUHUMAIOT Y4acTHE
rJaBa MECTHOTO CAaMOYMPABJICHUS, 3aMECTUTENIM TJaBbl AJIMHUHUCTPALINH,
PYKOBOJUTENN CTPYKTYPHBIX IMOAPA3AECTICHUM.

7.3. 3amectuTenu TVIaBbl AJMUHUCTPALHH, PYKOBOIUTEIN CTPYKTYPHBIX
noJipa3fesiecHuii AJIMUHUCTpAMU O00€CIEeYNBAIOT IOATOTOBKY MAaTE€pPHAJIOB 10
peanu3alid OCHOBHBIX IIPOrpaMM, COLMAJIBHO 3HAYMMBIX MEPONPHUSTHM,
IIPOBOJIMMBIX B OKpPYTE€, 110 HAIIPABIICHUSIM JIE€ATEIIBHOCTH U JIp.

7.4. I'paxkiaHiH B YCTHOM OOpalleHuH 1o TenepoHHbIM KaHaiaMm «[Ipsimas
tenedonnas nuHuUs» HazeiBaeT PUO, agpec, KpaTko U3JIaraeT CyTh BOIpoca.

Eciu Bo Bpemsi mpoBenenus «lIpsimoil TenedoHHON JWHUNMY, 3aSBUTEIIO
JaHbl HEOOXOAMMBbIE pa3bICHEHHUS, TO OOpallleHue He NpPUHHUMAETCs K
JaJIbHENIIIEMY PAaCCMOTPEHUIO. B cilydyae eciu moCTaBICHHBIN 3aIBUTEIIEM BOIIPOC
TpeOyeT JOTOTHUTENBHONU MPOpabOTKU, TO 0OpaIieHue CTaBUTCA Ha KOHTPOJb. [1o
pe3yapTaraM pPAacCMOTPEHUS 3asABUTEIIO0 HANPABISAETCS IMCBMEHHBIA OTBET 3a
MOANMCHIO TJaBbl MECTHOIO CaMOYIPAaBJICHHUsS WM  3aMECTUTENSA  TJIAaBbI
AJIMUHUCTpaLUU.

7.5. Cpok pacCMOTpPEHUS MOPYUEHUM TJIABBI MECTHOTO CaMOYIIPABIICHUS WIIH
3aMeCTHUTeNIel TJIaBbl AJIMHUHHUCTPALMUA TIO OOpaIeHUsIM TPa)jaH, MOCTYIHBIINX
Ha Teneonnble KaHabl «I[Ipsmas Tenedonnas muHU», HEe Oosiee 30 KaTeHIapHBIX
JTHEW, €CII NHOU CPOK HE YCTAHOBJIEH B [IOPYYECHUHU.

7.6. OTBETCTBEHHOCTh 3a CBOEBPEMEHHYIO M KAYECTBEHHYIO IOJTOTOBKY
OTBETOB  BO3JIATACTCA HAa PYKOBOIAWTENIEM CTPYKTYPHBIX IOApPa3ACICHUN
AJIMUHUCTpaIMK, OOIMHA KOHTPOJb BO3JAraeTCs Ha 3aMECTUTENICd TJIaBbl
AJIMUHHUCTpaINH.



HNPUJIOKEHMUE 1

K Ilomoxxenuro

I'PA®UK ITPUEMA I'PAK/IAH
JoaxHocTh DamMusvsi, UMsl, JlaTa, neHnb Bpems
0TYeCTBO HeJeJIn
['maBa mecTHOTO Jlebennosa Enena [TonenenpHUK ¢ 13:00 mo 15:00
camMOynpaBleHUs AHaToBeBHA
3amecTuTeNb I1aBbl KpenkoB Anapeit Bropuux ¢ 9:00 no 11:00
aMUHHUCTpAIIHU, HAYaJIbHUK AnekcaHIpoBUY
OTJieIa KaluTaIbHOTO
CTPOMUTENHCTBA, APXUTEKTYPHI
Y MYHUITUTIAJIBHOTO
HMMYIIECTBA
3aMecTUTENb IJ1aBbl Ilupokos Cpena ¢ 13:00 no 15:00
aIMUHUCTpAIUH TI0 Anekcanap
COIIMAJIbHBIM BOIIPOCaM BacunbeBuu
3aMeCTHTENb TJIaBbI Jlormnosa EBrenus [TsaTHAIIA ¢ 9:00 mo 11:00
aJIMMHHUCTPAIIH 110 HuxkonaeBna
HSKOHOMUKE U (prHaAHCaM,
HaYaJbHUK (DUHAHCOBOTO
yIpaBiaeHUs




IMPUJIO’)KEHUE 2

K [lomoxxenuro

KapTqua JIMYHOTI'O IIpUCMa I'paKaaH

Ne o 20 r.

(mara mpuema)

OaMunsl, UMsl, OTYECTBO TPAKIAHUHA:

Mecto pa6OTI>I IrpaxkiaHnuHa, 10JI’KHOCTD:

AJpec peructpanuu rpaxaaHuHa, KOHTaKTHBIN TenedoH:

Kpatkoe conepsxkanue Bompoca:

damMuius, UM, OTYECTBO, TOJKHOCTD JIUIIA, BEAYIIErO MPUEM:

[lopyueHue, CpOK €ro HMCHOJHEHHsS WU JULO, OTBETCTBEHHOE 3a HCIIOJIHECHUE
MOPYYECHUS:

[Toamuce nuila, BEAyIIETo MpUeM, J1aTa:




OOPMA

IMPUJIO’)KEHHUE 3

K [lomoxxenuro

JKYPHAJI VUETA IIPUEMA OBPAILIEHUI TPAXKIAH

Ne,
n/n

Jlara
npuemMa

®.1.0.

MecTo
padoThbI

Kparkoe
coepKaHue
BoONpoca

OTMeTKa 0
npueme

Pesyabrar
paccMoTpe
HHA
oOpameHu
1

».




	Par7

