AJIMHHHUCTPANUS TOPOACKOro okpyra ropoa Ilepsomaiick
Huxeropoackou odaactu

IHOCTAHOBJIEHHUE

04.09.2019 No 1061

O BHecennu usMmenenuii B [los1o:xxenue
0 MOPsJAKe PACCMOTPEHHUS 00pallleHUl IPaXIaH
B A/IMUHHMCTPALUU ITOPOACKOro okpyra ropox Ilepsomaiick
Huzxeropoackoii 00J1acTu, yrBep:KIeHHOE MOCTAHOBJIEHHEM

aJIMUHHMCTPALUU TOPOACKOr0o oKpyra ropoa Ilepsomaiick
Hu:xeropoackoii odsactu ot 02.06.2016 Ne 541

B cootBerctBum ¢ @enepanpHbiM 3ak0HOM OT 2 mas 2006 roma Ne 59-®03 «O
MOPSAKE pacCMOTpeHust oOparieHuil rpaxaan Poccuiickoni deneparuny», 3aKoH
Hwuxeropoackoit obnmactu ot 07.09.2007 Ne 124-3 «O [10mOJHUTEIBHBIX
rapaHTUgaxX TMpaBa TpaxiaaH Ha oOpamenue B Hwukeropoackoir oGmacTu»
aJIMUHUCTpAIMs TOPOJCKOro okpyra ropoa [lepBomaiick Hikeroposackoit obmactu
MOCTAHOBJIAICT:

1. Baectu B IlonoxxeHue o mopsike paccMOTpeHus oOpaleHuil rpaxk/iaH B
aIMUHUCTpALlMM ropojackoro oxpyra ropox Ilepsomarick Hwukeropoackou
00J1aCTH, YTBEPXJACHHOE IMOCTAHOBJICHHEM AaJIMMHHMCTPALUA TOPOJICKOTO OKpyra
ropon IlepBomaiick Hmkeropoackoit obmactu ot 02.06.2016 Ne 541 (B pen. ot
11.01.2018 Ne 21), u3MeHeHHE, HM3JI0O)KUB €r0 B HOBOM peJaKIMH, COTJACHO
MIPUJIOKEHUIO K HACTOSIEMY TOCTAHOBJICHUIO.

2. YupapusonieMy JejJaMd  aJMUHHUCTPALIMM TOPOJCKOr0 OKpyra ropoj
[lepBomaiick Hukeropoackoi obnactu obOecrneunTh OMyOJMKOBAaHUE B Tra3eTe

«PalloHHBII BECTHUK» M pa3MeElIeHUuE Ha O(PHUIIMATHHOM CalTe aIMUHUCTPAIUU



ropoackoro okpyra ropon IlepBomaiick Hwxeropomackoit oGnactu B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM  cetn  "MHTepHer"  HacToOsIIEro
MOCTAHOBJICHHUS.

3. Hacrostiee nocTaHoBIIEHHE BCTYMAET B CHITY CO JIHS €r0 O(HUIIMATIEHOTO

OMyOJMKOBAHUS.

['maBa MECTHOTO caMOYIIpABIICHUSA E.A.JleGeqnoBa
N

MOANMHHMK 3NEKTPOHHOIO AOKYMEHTa, nognucaHHoro 3I,
XPaHUTCA B CUCTEME 3EKTPOHHOrO OKYMEHTOO60pOTa
MpaBuTeNbLCTBa HUXKEropoackoi obnactu

CBEJEHNA O CEPTU®UKATE 311

Ceptudmkat: 5E72E2381C7FD714FB7B6BCFE17D361DBE2DB144
Komy BblgaH: JlebeaHosa EneHa AHaTonbeBHA
k£lel71CTB|4TeJ'|eH: € 11.03.2019 po 11.06.2020




HNPUJIOKEHUE

K TOCTAHOBJICHUIO aIMUHUCTPALINHU
ropoJICKoro okpyra ropop Ilepsomarick
Hwxeropojickoit o6nactu

04.09.2019 Neo 1061

«YTBEPKJIEHO

MOCTAaHOBJICHHEM aIMUHUCTPAIHH
ropoJickoro okpyra ropox IlepBomaiick
Huxeropoackoii obnactu

02.06.2016 Ne 541

MMOJIO’KEHHUE
0 MOPAIKe PACCMOTPEHUA 00pallleHHH IPaKIaH B A/IMUHUCTPAIUU TOPOICKOTO
okpyra ropoa Ilepsomaiick Hu:xeropoackoi oodgactu

1. O0ume moJ1oKeHus

1.1. Hacrosimee ITonoxenue o mopsiike pacCMOTPEHUsI OOpallleHUI rpak/iaH B
aJIMUHHUCTpaLUU ropojackoro okpyra ropoj Ilepomaiick Huxeropoackoil obnactu
(nanee - Ilonoxenue) ompenenseT MOPAJOK PETUCTPAUUU U PACCMOTPEHUS
oOpariieHuil rpak/iaH, KOHTPOJIS 33 €r0 UCIIOTHEHHEM, OpTraHU3aIluK JIUYHOTO TTpHeMa
IPaXK/IaH.

1.2. Hacrosimee IlonmoskeHne pa3paboTaHO B COOTBETCTBHU C TPeOOBaHUSAMU
®epnepanbHOro 3akoHa ot 2 Mass 2006 roma Ne 59-®3 «O mopsimke paccMOTpeHUs
oOpamenuii rpaxxknan Poccuiickoit @enepanmmy, 3akona Hikeropoackoit o6iactu ot
7 centsiops 2007 Ne 124-3 «O [1ONOJHUTENBHBIX TAapaHTUAX IpaBa IpaxkJaH Ha
obOpamenne B Huxeropoackoi 00macTm.

1.3. AnmunucTpanusa ropojackoro okpyra ropoj I[lepomarick Huxkeropoackoit
obnactu (nmanee - ADMUHHCTpAIMs) B Mpeesiax CBOCH KOMIIETEHIIMU 00ecreynBaeT
OpraHu3allii0 JIMYHOrO MpHUEMa TpakJaH, PACCMOTPEHHE HWHIAMBUIAYAJIbHBIX WIH
KOJUICKTUBHBIX OOpallleHu# TpakJaH, BKIIoUas oOpaiieHus 00beIMHCHNS TPaXIaH, B
TOM YHCTIE IOPUANYECKUX JIUI], MOCTYNHUBIIMX B AJMUHUCTPAIMIO B MUCHMEHHOU
dbopme, TenerpaMmMoil WM MOCPEACTBOM  (DaKCUMWJIBHOW CBsI3HM, B  (opme
AJIEKTPOHHOTO TOKyMEHTA WM B (hOpME YCTHOTO OOpaIieHus K JOKHOCTHOMY JTUILY
BO BpEMs JIMYHOTO TMpHEMa Tpa)KaaH, MPUHATHE MO0 HUM PEUICHUN W HaIpaBJICHHE
OTBETa B YCTAHOBJICHHBI 3aKOHOM CPOK.



Mectonaxoxaenue Anmunuctpanuu: Hukeropoackas o6nactb, ropoa
[IepBoMaiick, IU1. Y IbSIHOBA, 1. 2.

Anpec odunuanbHOrO caita B HMH(MOPMAMOHHO-TEICKOMMYHHUKAMOHHOM
cetn «MlHTepHET» (Manee - ceTh MHTEpHET): www. I maysk. ru.

Anpec anektpoHHoi nmoutsl: official@adm.prm.nnov.ru.
I'paduix paboThl AIMUHUCTPALINHN:
MOHEeeNbHUK - IIaTHUNA: 8.00 - 17.00;

nepepsiB: 12.00 - 13.00;
BBIXOJIHbIE THU: cy00O0Ta - BOCKpECEHbE.

q)aKCI/IMI/IHBHOC IIMCBMCHHOC 06pa1ueHHe HaIIpaBJEICTCA 11O HOMCPY:
(83139) 2-18-86.

CBenmeHusi 0 MecTe HAXOXKACHUS U Tele(OHHBIX HOMEpaxX CTPYKTYPHBIX
nojpasJieeHuii ~ AIMHHHCTpAllMM  pa3MelieHbl Ha  O(UIMATIbHOM  caiTe
AnvmunucTpauuu B cetu « THTepHETY.

1.4. Fpam,uaHe HMCIOT IIpaBO 06pau1aTLc;1 JIJMYHO, a TaKXXC HaAIIpaBJIATb
HNHAWBUYAJIbHBIC u KOJIJICKTHUBHBIC 06paHl€HI/I}I, BKJIrO4as O6paHI€HI/IH
06T>€I[HHGHI/H>'I I'paxxagaH, B TOM 4YHUCJIC IOPpUINYCCKHUX JIHI], B AI[MI/IHI/ICTpaI_[HIO )51
JOJDKHOCTHBIM JIMIIaM AI[MI/IHI/ICTpaHI/II/I.

['paxxnane peanns3yroT NpaBoO Ha oOOpalieHue CBOOOJHO U J10OPOBOJIBHO.
OcymiecTBiieHHE TpaXklaHaMu IIpaBa Ha oOpallleHue He TOJKHO HapyllaTh [paBa 1
CBOOOIBI IPYTUX JIUII.

PaccmoTpenue obpalieHnii rpaXaaH OCYyIIEeCTBISETCS OSCIIaTHO.

['paxknaHvH MOXKET JUYHO Mepenarh MUCbMEHHOE OOpallleHHEe B MPUEMHYIO
Anmunuctpaimu o aapecy: 607760, Huxeropoackas obmacts, ropon [lepBomaiick,
1. YIBSIHOBA, 1. 2, kKa0. 20.

1.5. JInunblii mpueM TpaxkJaH B AJMUHUCTPAUHUHM OCYUIECTBIISIETCS TJIABOU
MECTHOTO CaMOYIIPABJIEHUS, 3aMECTUTEISIMU AJMUHHUCTPALUM, OTHECEHHBIM K HX
BEJICHUIO, B COOTBETCTBUM C TpaUKOM TpUEMa Tpa)xjaH B YCTAHOBJICHHBIX JJIsi
npremMa MecTax, JHIX U 4acax, 0 yeM WHGOpMAIHsl TOBOJAUTCS 10 CBEACHUS TPaXKIaH.

1.6. ITpu paccMoTpeHnn 0OpalleHus: TPaKJaHUH UMEET MPABO:

1.6.1. IlpencraBnsTh OMOJHUTEIbHBIE JTOKYMEHTBI W MaTepHayibl JIMOO
oOpamiarbcsi ¢ MpochOOl 00 uX MCTpeOOBAHWU, B TOM YHCIE B JJICKTPOHHOUN

dbopme.



1.6.2. 3HakKOMHUTBCA C JOKYMEHTAaMH W MaTepuajgamMu, KacaroUMMUCs
paccMOTpeHMs OOpalleHus], €CJIM 3TO HE 3aTparuBaeT rpasa, CBOOObI U 3aKOHHBIE
UHTEPEChl JPYTUX JIMI M €CIM B YKa3aHHBIX JOKYMEHTaX W MaTepuajiax He
COJIEPIKATCS CBEJEHMSI, COCTABJISIOIINE TOCYAAPCTBEHHYIO WM UHYIO OXPaHAEMYIO
(denepaibHbBIM 3aKOHOM TalHY.

1.6.3. TlomyyaTb NHUCBMEHHBIM OTBET IO CYILIECTBY IIOCTAaBJICHHBIX B
oOpallleHu! BOIMPOCOB, 3a HCKIIOYEHHEM CIIy4aeB, YKa3aHHbIX B crartbe 11
®denepanbHoro 3akona ot 2 mas 2006 roma Ne 59-®3 "O nopsiike paccMOTpPEHUS
oOpamennii rpaxknan Poccuiickoit deneparuu', a B ciydae, MpeayCMOTPECHHOM
ab3anieM BTOpbIM IyHKTa 2.2.7 Hactosmero IlonoxkxeHus, Ha OCHOBaHUU
oOpateHust ¢ Mpocb0oil O €ro MpeoCTaBICHUH, YBEJOMIIEHUE O Mepeagpecalun
NUCBMEHHOTO O0OpalleHHs B TOCYAApCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYIPAaBJICHUSI WU JOJDKHOCTHOMY JIMIYy, B KOMIIETEHLUIO KOTOPBIX BXOJHUT
pelIeHrEe IOCTAaBIEHHBIX B OOpalIEeHUH BOIIPOCOB.

1.6.4. OGpamarhcs ¢ xKano00il Ha MPUHATOE MO OOPAIEHUIO PEIICHNE UITH Ha
nercteue  (Oe3nmeiicTBME) B CBSI3M C  PAacCMOTPEHUMEM  OOpalleHus B
aAMUHUCTPATUBHOM U (WIM) CyAecOHOM TIOpSIAIKE B  COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

1.6.5. OOpamarbcs C 3asgBJICHUEM O TPEKPAICHUH PAaCCMOTPCHUS
oOparreHus.

1.7. B CcOOTBETCTBMH C HOEUCTBYIOIIMM 3aKOHOAATEILCTBOM IIPU HCIOJHEHUU
JIOJDKHOCTHBIX ~ 00SI3aHHOCTEW  COTPYIHMKKA AJMUHHUCTpAllUM OO0S3aHBI  MPOSIBISTH
KOPPEKTHOCTh 1 BHUMATEIFHOCTH B 0OpAIIEHUH ¢ TPaKIaHAMH.

2. Ilopsinok padoThl ¢ 00palIeHUSAMHU I'PAXKIAAH, 00 beIMHEHUSIMH TPAXKIAH
U IOPUIHYECKHUX JMI (Jajiee — oOpalieHusi IPaKIaH)

2.1. Iopsanok peructpau oOpalieHuii rpakaH.

2.1.1. [enompou3BOACTBO TIO OOpalIeHUSIM Tpa)kJaaH OCYIIECTBISETCS
CHEIUAINCTAMA  MYHHUIIMTIATHHOTO KA3€HHOTO YUPEXKACHHUS «YUpEKIEHUE IO
obecreueHuto eATeTLHOCTH OPTaHOB MECTHOTO CaMOYIIPABJICHHSI TOPOJICKOTO OKpyTa
ropox IlepBomaiick Hikeropoackoit oomactiy (manee - CeKperaps ).

2.1.2.Cexperapp 1pu npueMe JOKyMEHTOB:

IIPOBEPSIET MPABUIBHOCTh YKa3aHHs ajpecaTa M LEJOCTHOCTh YIAKOBKH
KOPPECHOHJEHIIMN, BO3BpalllaéT Ha  [OYTY  HEBCKPBITBIMH, OLIMOOYHO
MOCTYNUBIIKE (HE M0 aJpeCy) MUChMa;

BCKPBIBACT KOHBCPTHI, ITIPOBCPACT HAJIUINUC B HUX JTOKYMCHTOB (paSOPBaHHBIe
JOKYMCHTBI HOI[KJ'IGI/IB&IOTCSI), KOTOpPLIC B I[ElJ'IBHCﬁHICM BMCCTC C KOHBCPTOM
IMpHUJIararoTCda K TCKCTY IMUCbMa,
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B CJIydya€ OTCYTCTBHSI CaMOro TEKCTa B IMHCbME COCTABJISIET CHOPABKY
cinenyrwliero coaepxkanus: "llucbma B aapec agMUHUCTpaIlud HET" C JaTod U
JUYHOM MOJMKUCHIO0, KOTOPYIO MpUJIaraeT K MOCTYIUBIINM JOKYMEHTaM;

COCTaBIIIET aKT B JIBYX OJK3EMIUIIpaX Ha MHChbMAa, NOCTYNHBIIUE C
JICHE)KHBIMH 3HaKaMu (KpoMe HU3BATHIX U3 OOpalleHus), [EHHBIMH Oymaramu
(oOnMrauuAMH, akMsIMH U T.J1.), IOAApPKaMH, OPUTMHAJIAMU JIMYHBIX TOKYMEHTOB,
Ha 3aKa3Hble IMHCbMAa C YBEJAOMJIEHMEM, B KOTOPBIX IIPU BCKPBITUM HE
O0OHApPYXKUJIOCh MUCHbMEHHOTO BJIOKEHUS, a TAK)XKE B CIydasx, KOrja B KOHBEPTax
OoOHapy>XKMBaeTCsl HeIOCTaua JOKYMEHTOB, YIIOMSHYTHIX aBTOpaMHU B OIUCSAX Ha
HeHHble THcbMa. OOUH DK3EMIUIIP aKTa XPaHUTCS Yy YOPABISIOUIETO JeiIaMu
AJIMUHHCTpAIUMU, BTOPOI MPUOOIIAETCS K TOCTYMUBILIEMY OOpaIllEHHIO.

[Ipu npueme NUCBMEHHOTO OOpalIeHUs HEMOCPEACTBEHHO OT 3asBHUTEIS
CEKpeTaph MO €ro Mpoch0e CTaBUT HA KOMUU OOpaieHus (Ipu YCIOBUU HATUYUS
KOMHUM y 3asBUTEJIS) IITaMIl O MPUHITUU OOpalleHusi C yKa3aHUEM JaThl €ro
MOCTYIUICHUSI,  3aHUMAaeMOM  JOJDKHOCTH,  (pamMuiauu W HMHUIMAJIOB
YIOJHOMOYEHHOT'O JIMI[A, IPUHABIIETO O0pallleHHE.

2.1.2. Ilpuem oOpamieHuii, HamnpaBieHHBIX (HaKCUMUIBHOU CBSI3bIO,
OCYILECTBIISIETCSl TOCJIE€ UX IHOCTYIUIEHHMS Ha (DaKCUMWIbHBIM —ammapar.
JIOIDKHOCTHOE  JIMIO, TpUHABIIEE OOpalleHue, MpOBEpseT MNPaBUIbLHOCTH
aZipeCoBaHUs M NEPEAaeT ero Ha peructpanuto. [Ipu nocrymienun oOpaiieHui mo
(dakcy Apyrux CTpyKTYpPHBIX HOJpa3AesieHull, oOpalleHle nepeaaeTcs st yuera B
IPUEMHYIO AZIMUHUCTPAIUH;

[Ipu npueme obpaieHus B Gopme 3MEKTPOHHOTO TOKYMEHTA, paclievyaTbiBacT
ero Ha OyMa)KHOM HOCHUTEJNe, M JajibHeillas paboTa ¢ HUM MPOU3BOJUTCA B
HOpsAKE, MPEAYCMOTPEHHOM JUIsl MUCbMEHHBIX 00pallleHu.

2.1.3. Bce mnocrynuBime oOpaiieHusi rpaxiaaH (B THUCBMEHHOW ¢opme,
(bakCUMWIBHOW CBSI3bI0 WU B (POPME DJIEKTPOHHOTO JOKYMEHTA) TMOJIekKAT
perucTpanyy B aBTOMaTU3UPOBAHHON CUCTEME DJIEKTPOHHOTO JIOKYMEHTO000pOoTa
(manee - CB/10).

Peructpanmss  oOpailleHMii  TpakJaH  OCYLIECTBIISIETCS B MOPSIKE,
yctaHoBiieHHOM paszzaenamu III u IV pacnopsikennst agMuHHACTpaii TOPOACKOTO
okpyra ropon Ilepsomaiick Huxeropoackoit obmactu ot 18.03.2019 Ne 86-p «O
nepexoge Ha pabOTy B CHCTEME JJIEKTPOHHOIO JIOKyMEHTOOOOpoTa C
UCIIOJIB30BAHUEM IEKTPOHHOM TOIIIHACH.

2.1.4. Cekperapb, OTBETCTBEHHBI 3a MPUEM U PETUCTPALMIO JOKYMEHTOB,
3aMoJIHSET perucTpauroHHyo kapty B COJ1O, npukperisier K Hel 3JIeKTPOHHbIN
o0Opa3 mocTynuBIero oopamieHus (ooparieHus: Ha OyMa>KHOM HOCUTEJIE TIOIJIekKaT
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CKaHMPOBAHMIO C CO3/JaHHMEM D3JEKTPOHHOTO oOpa3za aokymeHTa). B cmydae
HEOOXOMMOCTH JIENAETCS CBSI3KA C MHBIM(M) oOpareHueM(siMu).

[Ipu peructpamuu obpamenuid rpaxkgadn B CO0O BHocsTCS cienyroume
CBEJICHUSL:

JlaTa perucTpaLyiy;

dbamumus(u), umsa (mMmeHa), otdectBo(a) aBTOpa(oB) (MOCIEAHEE - TpHU
HaJINYUN);

OYTOBBIN(BIC) aapec(a) aBTopa(oB) U (WJIK) aApec JISKTPOHHOU MOYTHI;
coIMajabHOE MOJIOKEeHHE aBTOpa(oB) (MPH HAJTUYUHU TaKUX CBEJCHUMN);
cBenieHus 00 ajpecare (opraH, pyKOBOJAUTEIb OpraHa 0o UHBIE aJpecaTsl);

dopma mnocTtymiieHus (B NUCbMEHHOW ¢Gopme, B (popMe 3IIEKTPOHHOTO
JIOKYMEHTa, B YCTHOU (hopme);

KpPaTHOCTh MOCTYTUJICHUS oOparieHus (mepBUYHOE, MOBTOPHOE,
HEOHOKPATHOE);

IIPU3HAK "'MHOIO MUITYIIUKA aBTOp";

KaHaJI MOCTYIUICHHsI (TIouTa, WHOOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHAS CETh
"UntepHer", NTUYHBIA TpPUEM Tpa)kaaH, BBIC3AHOW MPUEM TpaxkKiaH, MpPaBOBas
KOHCYJIbTAIIMS, WHTEPHET-TUHUSA, 'ropsdas" TenedoHHAs JUHUA, KaHaJbI
anekTpoHHoro oomena - VipNet unmu M3J10, dakc, Tenerpad, Tenedon, cpeacraa
MaccoBOM MHGOPMAIIUH U . );

HaMEHOBAaHHE TOCYJIapCTBEHHOro (MHOr0) oOpraHa WM OpraHu3aluu
OTIpaBuTeNs (B cilydae MOCTYIUICHUS OOpallleHHs B MOPSAKE IMepeaapecaluud B
COOTBETCTBUM C KOMIIETEHILIMEH), 1aTa U UCXOASIINA HOMEpP CONMPOBOIUTEIHHOTO
JIOKYMEHTA;

KpaTKoe U3JIOkKEHUEe Bompoca(oB), cojepraiiero(ux)cs B oOpalieHuu, ¢
yKa3aHUEM  YeThIpEX3HAYHOro  MU(PPOBOrO  KOJa  KaKIOro  BOIpOCaA,
coJiepiKalierocss B OOpallieHuH, B COOTBETCTBHU THIIOBBIM OOIIEPOCCHUHCKHM
TEMaTHYCCKHM  KJIacCCH(PHKATOPOM OOpaIleHW TpakIaH, OpTraHu3aluid H
OOIIECTBEHHBIX 00hEIMHEHHI;

KOJIMYCCTBO JIMCTOB OCHOBHOI'O TCKCTA O6paHleHI/I$I;

HaJTMYHE TPWIOKCHUH 00 BIOKEHUH (OMUCaHUE MPUIIOKEHHUS, KOJHIECTBO
JIUCTOB MO0 popMaT 1 00BEM AIEKTPOHHOTO (aiiia);

BU/JI BoTipoca (TIpeJIoKeHne, 3asBJICHHE, kajio0a, "He oOparieHue");



MPU3HAK IOCTAHOBKU OOpAaIlEHNs Ha KOHTPOJIb;
yKa3aHUs 10 UCTIOTHEHUIO JJOKYMEHTa (MPOEKT PE30JIIOIIN);
pErucTpalliOHHBIN HOMED;

damunusa u TenedoH cekperapsi, OTBETCTBEHHOTO 3a NMPUEM M PETUCTPALUIO
JIOKYMEHTOB.

2.1.5. Ob6pamenus, 3apeructpupoBannbie B COJIO, HampaBsilOTCS TJaBe
MECTHOTO CaMOYIIPABIICHUS, JIMILy, HUCIOJHSIOMIEMY €ro OOsS3aHHOCTH JHO0
YIIOJTHOMOYEHHOMY JIMIY B JICHb PErHUCTPAIlUH WM Ha CICIYIOIINA pabounii 1eHb
B CJIy4ae MoCTyIuieHus ooparienus mocie 17.00 9acoB TEKyIero JaHs.

2.2. llopsiok pabOThI C 3apErUCTPUPOBAHHBIMU OOPAILIEHUSIMHU.

2.2.1. Obpauienue, NOCTyNuBIIEe B AMUHUCTPALIMIO B MTUCBMEHHOM (hopme
Wik B (opMe 3IEKTPOHHOIO JOKYMEHTa, MOJJIEKUT PACCMOTPEHUIO B IHOPSIKE,
yctaHoBliecHHOM ®enepanbHbiM 3akoHOM OT 2 Masg 2006 roma Ne 59-@3 «O
MOPSIIKE paccMOTpeHust oOpamieHudl rpaxnan Poccuiickoit ®enepanun» u
HacTosmM [lonoxeHnem.

[TucbmenHoe oOpalieHue TpakJaHWHA B 00S3aTEIbHOM MOPSIKE JOJKHO
COJIepKaTh JIMOO HAMMEHOBAaHWE AJIMUHUCTpAIIUU, TUOO0 (haMUIINIO, UMsI, OTYECTBO
JOJDKHOCTHOTO JIMIA, JIUOO €ro JOJIKHOCTb. TakKe IpakKIaHWH YKa3blBa€T CBOU
dbamminio, UMs, OTYECTBO (MOCIEIHEE - NMPU HAJIWYWHK), MOYTOBBIM ajpec, Mo
KOTOPOMY JIOJDKEH OBITh HAlpaBJIeH OTBET WJIM YBEJIOMJICHHE O Tepeajpecariu
oOpalieHusi, u3jaraet CyTh MPEIJIOKCHUS, 3asBICHUS WM JKaloObl, CTaBUT
JUYHYI0 TIOANMKCH W Jary. B ciyuae HEOOXOIMMOCTH B TOATBEPKIECHUE CBOMX
JIOBOJIOB TPaXXJIaHWH TMpHIaraeT K MHUCbMEHHOMY OOpaIeHUI0 JTOKYMEHTHI U
MaTepHuabl MO0 UX KOIHUU.

OOpainieHue rpaxaaHuHa, NOCTYNHBIIEE B AJIMUHUCTpauuio B (opme
ANIEKTPOHHOIO JIOKYMEHTa, B 0053aT€IbHOM TMOPSAKE JIOJDKHO —COAEpP’KaTh
baMunuio, uUMs, OTYECTBO (TOCNIeHEE - MPU HAIMYUHU) TPAKIAHUHA, aapec
3JIEKTPOHHOM MOYTHI, 10 KOTOPOMY JOJIKEH ObITh HAlpaBJIeH OTBET, YBEIOMJICHUE
0 mepeaapecanuu oOpaieHus. ['paxaaHuH BOpaBe MNPUIOKUTH K TaKOMY
oOparieHno HeoOX0IUMbIE JOKYMEHTBI U MaTepHaIbl B AJIEKTPOHHOH (hopme.

Eciu oOpaiieHue mOCTYyNUIO MOBTOPHO, K TOCTYNHBIIEMY OOpalICHUIO
npUOOLIAIOTCA KOMMM MaTepHalioB MO MpeaslaylieMy ooOpaiieHuto. [ToBTopHbIM
cuMTaeTrcsi oOpalleHue, MOCTYNHUBIIEE OT OJHOTO M TOTO K€ Tpa)KJAaHUHA 10
OJIHOMY M TOMY K€ BONPOCY, €CIM paHee oOpaileHue ObUIO PACCMOTPEHO U
rpaXkXJaHUHY HAIIPABJICH OTBET.



2.2.2. Cpok paccMoTpeHust oOparieHuit rpaxaad He 6osee 30 qHel co qHS
pETUCTpAIUH.

2.2.3. B cooTBeTCTBHM C 4acThlo 2 cTaThu 12 DenepanbHOrO 3aKOoHa OT 2
Mass 2006 roma Ne 59-@3 «O mopsiaike paccMOTpeHusi oOpalleHUid TpaxaaH
Poccuiickonn ®enepanun» B HUCKIIOUUTENBHBIX CIy4asixX, a TAaKKe B Clydae
HaIpaBJICHUS] 3ampoca, NPEAYCMOTPEHHOro 4acThio 2 cTtaThu 10 yKa3zaHHOTO
denepaabHOTO 3aK0HA, TJIaBa MECTHOTO CaMOYTPABIICHHUS, INOO YIIOTHOMOYEHHOE
Ha TO JIMIIO, BIIPaBe MPOJUIHTH CPOK PACCMOTPEHUS oOpaIieHusl He 0oJiee YeM Ha
30 paHe#, yBEOOMHMB O IpPOMJICHUM CpOKAa €ro pacCMOTPEHHs TpakKIaHWHA,
HaIlpaBUBILETO OOpaleHuE.

2.2.4. TlucemeHHOE OOpallleHHe, CoAeprKallee BOIPOCH, pelIeHue KOTOPhIX
HE BXOJIUT B KOMIICTCHIIMIO AJIMUHUCTpAIIUU, HAMPABIACTCS B Te€YEHUE CEeMU
JAHEl CO JHsS PETHCTPAIlMd B COOTBETCTBYIOIIMKA OpraH WM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMITY, B KOMIIETEHITUIO KOTOPBIX BXOAMT PEIICHHE IMOCTABICHHBIX
B OOpalIieHHuH BOIPOCOB, C YBEAOMJICHHEM TpakJIaHWHA, HAIPaBUBIIETO
oOpaillieHue, o nepeaapecanuu oOpamieHus, 3a UCKIIOUCHUEM CITy4aeB, YKa3aHHBIX
B IL.II. 2.2.8, 2.2.9 Hactosuero Ilonoxenus.

2.2.5. IlucemenHoe oOpaileHue, conaepxkailee HHPopManuo o (dakTax
BO3MOXXHBIX HapyIlIeHUH 3akoHoaaTenbcTBa Poccuiickoit denepanum B cdepe
MUTpallM{, HAMpaBJSIETCS B Te4YeHHe NATH JHEH CO JHS perucrpanum B
TEPPUTOPUAIBHBIM Oprad (QefepalbHOTO OpraHa HCMIOJHUTEIBHOW BIIACTH,
OCYIIECTRIISIIOIIETO TTPAaBONPUMEHUTENIbHBIC (PYHKIMHM, QYHKIIUU MO KOHTPOJIIO,
HAJ[30py M OKa3aHHUIO TOCYIJAapCTBEHHBIX YCIYT B cepe MUTpallud, U BBICIIEMY
JTOJDKHOCTHOMY  JUIy cyObekta Poccuiickoit ®enepanuu  (pyKOBOJIUTEIIO
BBICIIIETO  MCIOJIHUTEJIBHOTO OpraHa TOCYJapCTBEHHOW BJIACTH CYObEKTa
Poccuiickoit ®expepariuu) ¢ yBEAOMJICHHMEM TpaKJaHWHA, HAIMPaBUBIIETO
oOparieHre, O Tepeagpecalid ero oOpalleHHs, 3a HCKIIOYEHHUEM CIIy4aes,
yKa3aHHbIX B IL.II. 2.2.8., 2.2.9 Hactosero [lonoxenus.

2.2.6. Ecnu B mucbMEHHOM OOpaIieHNu He yKa3aHbl (haMUIus TpaKIaHUHA,
HaIlpaBUBIIIETO OOpaIlleHNE, WU €r0 MMOYTOBBIN aapec, MO0 KOTOPOMY JOJIKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha OOpaIlleHHE HE JTAeTCs.

Ecnu B ykazaHHOM oOpallleHuu coaepKarcsi CBECHHUS O MOATr0TaBINBAEMOM,
COBEPLIAEMOM HWJIM COBEPILICHHOM IIPOTUBOIIPABHOM JIESIHUU, a TAKXKE O JULE, €T
IIOATOTABJIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, a TaKXe O JIALE, €ro
MOJIFOTABIMBAIOLIEM, COBEPIIAIONIEM WM COBEPIIMBIIEM, OOpaleHHE MOIJICKUT
HaIIPaBJICHUIO B TOCYAAPCTBEHHBIN OPTaH B COOTBETCTBHUH C €70 KOMIIETEHIIUEH.

Oo6parieHue, B KOTOpOM 00XkanyeTcs CyieOHOe pellieHne, B TeYEHUE CEMU JHEN co
JTHS PETHCTPAllMd BO3BpaIlacTCs TPaKIaHWHY, HAMpaBHBIIEMY OOpalieHue, ¢
pa3bsACHEHUEM TMOPsIIKa 00’KaJI0OBaHUS JAHHOTO CyIeOHOTO PEeIIeHUsI.



2.2.7. 1lpn momgy4eHUH MUCBMEHHOTO OOpaIleHHs, B KOTOPOM COAEPIKATCs
HELEH3ypHbIE JIMOO OCKOPOUTEIbHBIE BBIPAXKEHUS, YTPO3bl JKU3HM, 340POBBIO U
UMYILIECTBY JOJDKHOCTHOTO JIMIA, a TAK)KE WICHOB €r0 CEMbH, AIMUHHUCTpALUSA
BIIpaBE€ OCTAaBUTh TaKo€ oOpalieHne 0e3 OTBETA M0 CYLIECTBY IOCTABJICHHBIX B HEM
BOIIPOCOB M COOOIIUTH 3asIBUTEIIO O HEIOMYCTUMOCTH 3JI0YHOTPEOICHUS IPABOM.

2.2.8. Ecnu TekcT MHUCbMEHHOTO OOpallleHUsI HE TMOJJACTCS MPOYTEHHUIO,
OTBET Ha oOOpallleHHe He JaeTcsd, W OHO HE IOJUICKUT HaIpPaBICHHUIO Ha
paccMOTpeHre B AIMUHUCTPALMIO WIH JOKHOCTHOMY JIMIY B COOTBETCTBUM C UX
KOMIIETEHLIUEW, O YE€M B TEYEHHE CEMHU JTHEH CO JHS PEerucTpauuu OoOpalieHus
COOOIIaeTCsl TpakJaHUHY, HAIpaBHUBIIEMY OOpalleHHe, eciau ero (pamMuiaus u
MOYTOBBIN a/Ipec MOAJAIOTCS POUYTECHHIO.

2.2.9. Ecnu TeKCT MUCbMEHHOTO O0OpallleHusi He MO3BOJSET OMpPENeIUTh CYTh
MPEIOKEHUS, 3asBJIICHUS WJIM *KaJl00bl, OTBET Ha OOpallleHHE HE JTaeTCsl U OHO HE
NOJUICKAT  HANpPaBIEHUWIO Ha PAacCMOTpPeHHE B  AJMHHHUCTpAIMIO  WIA
JOJKHOCTHOMY JIMILY B COOTBETCTBHH C MX KOMIIETCHIIUEH, O YeM B TEUCHHUE CEMU
JTHEH CO JHS perucTpanuu oOpalleHusi cooOIaeTcs rpaXKJaHuHy, HallpaBUBIIEMY
oOpailieHue.

2.2.10. Ecnu B NUCbMEHHOM OOpAaIllEHUU Tpa)KAaHWHA COJEPKUTCS BOIPOC,
Ha KOTOpBIM €My HEOJHOKPAaTHO aBAJIMCh NMHCHMEHHBIE OTBETHI 10 CYLIECTBY B
CBSI3M C paHee HaIpaBJISIEMbIMU OOpALCHUSIMH, U NPU 3TOM B OOpalleHUU HE
NPUBOMAATCS  HOBBIE  JIOBOABI WM  OOCTOATENbCTBA, TIJlaBa  MECTHOI'O
caMOYIIpaBJieHUs JIMOO YIOJIHOMOYEHHOE Ha TO JIMIO BIPABE MPHUHSITH PELICHUE O
0€30CHOBATEIBHOCTH OYEPEAHOr0 OOpallEHUs W MPEKPAIICHUH MEPENUCKU C
IpaKJaHUHOM 10 JAaHHOMY BOIPOCY IPH YCIOBUH, YTO YKa3aHHOE oOpalieHue u
paHee HampapiisieMble 0OpallleHUs HAPABISUIUCH B AJIMUHUCTPALMIO WA OJTHOMY
U TOMY K€ JOJDKHOCTHOMY JHIy. O TaHHOM peUIEHUH YBEIOMIISIETCS] TPakIaHUH,
HaIpaBUBIINN OOpaIeHue.

Ecnu oTBeT 1o CyniecTBy NOCTaBJIEHHOTO B OOpAIllEHUH BOIIPOCA HE MOYKET
ObITh NaH 0e3 pasriameHus CBEACHMIA, COCTABIIONIMX TOCYAAPCTBEHHYIO WIIH
UHYIO OXpaHieMylo (perepalbHbIM 3aKOHOM TaiiHy, TpaXIaHUHY, HAIPaBUBIIEMY
oOpaimieHure, cooOHmIaeTcsi O HEBO3MOXHOCTH JaTh OTBET IO CYUIECTBY
MIOCTABJICHHOTO B HEM BOMNpPOCa B CBS3M C HEJOMYCTHMOCTBHIO pa3TialleHus
YKa3aHHBIX CBEJICHUMN.

B ciydae ecnu npyYMHBI, IO KOTOPBIM OTBET IO CYIIECTBY ITOCTABJIEHHBIX B
oOpallleHu! BOMPOCOB HE MOT OBITh JlaH, B MOCIEAYIOLIEM OBLIM yCTpaHEHSI,
rpaXJIaHrH BIIpaBe BHOBb HAIIPaBUTh OOpalieHre B A IMUHUCTPALHUIO.

2.2.11. B ciuywae moctymieHuss B AIMHHHCTPALWIO WIH JIOJKHOCTHOMY
JUIy TUCBMEHHOTO OOpallleHHs, COJEp>KAIllero BOMPOC, OTBET Ha KOTOPBIN
pa3MelIeH B COOTBETCTBUM ¢ NOANYyHKTOM 2.3.7. Hacrosuuero Ilonoxenus Ha
opuIMaIbLHOM caire AJIMUHUCTpanuu B MH(}OpPMAITMOHHO-



TEJIEKOMMYHUKALIMOHHOW ceTH "MHTepHeT", TpaXXJaHWHy, HaIlpaBUBIIEMY
oOpallieHue, B TeUEHUE CeMH JIHeH CO JHS perucTpalnuud oOpalieHus: cooluaeTcs
AIEKTPOHHBIN aapec oQUIMaTBHOTO cairta B UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu "MHTepHeT", Ha KOTOpPOM pa3MenleH OTBET Ha
BOIIPOC, IMOCTAaBJICHHBIM B OOpalleHUH, MpPU STOM OOpalleHHe, COJIepKallee
o0xanoBaHue CyJeOHOro pelieHus, He BO3BpaIlaeTcs.

2.2.12. Ecnu B oOpaieHusx rpakjaaH Hapsay ¢ BONPOCAMU, OTHOCSIITUMUCS
K KOMIIETEHUMN AJIMHUHHCTpPALUU, COAEPKATCS BOMPOCHI, pa3peliEeHuE KOTOPBIX
HaXOJUTCA B KOMIIETEHLIMHM pa3JIMYHbIX OPraHOB TOCYJAPCTBEHHOW BIIACTH,
OpraHOB MECTHOT'O CAMOYIPABJIEHUS WM JTOJDKHOCTHBIX JIML, KOMHH OOpanieHus
HaIPaBJISAIOTCA B Te4YeHHe CeMM JHell CO JHS PErucTpaluuy B COOTBETCTBYIOLIUE
rOCyJapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOI'O  CaMOYIPAaBJIEHUS WU
COOTBETCTBYIOIIHUM JIOJDKHOCTHBIM JIMLIAM.

2.2.13. OOpaienus poautTened (I, WX 3aMEHSIONIMX) [0 BOIPOCAM
OpraHu3allid OTHAbIXa W O3JOPOBJIECHHUS JE€TEH paccMaTpUBarOTcs B TeueHue 20
JTHEH cO IHA perucTpauuu oOpalieHus.

2.2.14. OOpaienus poauTene (I, WX 3aMEHSAIONIMX) IO BOIpOCcaM
OpraHu3alliy OTIbIXa M O30POBJIECHUS JIETEH, HANPABIIIEMbIE B OPraH MECTHOIO
CaMOYIIPABJIEHUS WM JOJDKHOCTHOMY JIMIly, M OTBETHI YKAa3aHHBIX OPIaHOB H
JOJDKHOCTHOTO JIMIIa Ha 3TH OOpallleHusi 1Mo TpeOOBAaHUIO 3asBUTENS IMOAJIEXKAT
pa3MEIEHNUI0O Ha OQUIMANbHBIX CalTaXx 3THX OPraHOB B WH(OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON ceTn "WHTepHet". Pa3menieHHble Ha OQUUMAIBHBIX
cailTax B  MH(OPMAIMOHHO-TEIEKOMMYHHKAaUUOHHON  cetn  "MHTepHer"
oOpalieHusi 1 OTBEThl Ha 3TH OOpaIleHUs] HE JOJLKHBI COJIEpKaTh MMEPCOHAIbHbBIE
JTaHHBIC 3asIBUTEIICH U JETEH.

2.3. IloaroroBka OTBETOB Ha OOpaIEHUs TPAXKIaH.

2.3.1. 3apeructpupoBannoe B COJ1O oOparnieHue 3asBUTENSI ¢ MPOEKTOM
PE30JIIOIMH MTOCTYIAET Ha pACCMOTPEHHE TJIaBE€ MECTHOTO CaMOYIIPABJICHUS, JIUILY,
UCIIOJHSIONIEMY €ro O00s3aHHOCTH, MO0 YIOJHOMOYEHHOMY JIMIy B JCHb
perucTpanuyM WIA Ha CIeAyIImuil padouuid JIeHb B cllydae MOCTYIUICHUS
obpamenus nociie 17.00 yacoB TeKyIero JaH.

2.3.2. OO0paiieHue 3asgBUTENs, COTJIACHO YTBEPXKICHHOW PE30JIOINH,
MOCTYIAaeT HA UCTIOJIHEHUE B CTPYKTYPHBIE TIOJIpa3/ieJICHUs] AIMUHUCTPAIUH.

2.3.3. PykoBoaguTellb CTPYKTYpPHOTO MOApPA3JACICHUS AIMUHUCTPALNU, K
KOTOPOMY MOCTYIWJIO HA pACCMOTPEHUE OOpallleHHE:

n3y4yaeT oOpallleHue U MPUIOKEHHBIC MaTepHalbl K HEMY;

Ha3HA4aeT WCIMOJHUTENS (OTBETCTBEHHOTO HCIOJNHUTENS) 3a PACCMOTPEHHE
oOpalieHusi, HampaBJsIeT eMy OOpalleHne C PE30JIIOIHEN O CPOKE M TOPSIKE €ro
paccMOTpPEHUS.



OOpareHne ¢ yTBEPKICHHON PE30JIONHEH B SJIEKTPOHHOU (hOpMeE CUUTACTCS
JIOBEJICHHBIM 10 UCTIOJHUTEINSI C MOMEHTA €Tr0 MOCTYIJICHUS B COOTBETCTBYIOIIYIO
nanky C2J10.

2.3.4. UcnionHuTe b (OTBETCTBEHHBIN UCIIOJIHUTED ):

oOecrieunBaeT  OOBEKTUBHOE,  BCECTOPOHHEE U CBOEBPEMEHHOE
paccMoTpeHHe OOpallleHus], B ciaydae HE0OXOAUMOCTHU - ¢ yYacTHEM TpakKIaHKHa,
HaIlpaBUBILErO OOpAIIEHUE;

3ampammBaeT, B TOM YHCIE B JJIEKTPOHHOWH Qopme, HEOOXOIUMBIC IS
paccMOTpeHHs 00pallleHusl JOKYMEHTBI U MaTEpPUAJIbl B IPYTUX TOCYIaPCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYIIPAaBJICHUSA U Y UHBIX JOJDKHOCTHBIX JIWII, 34
UCKJIIIOYEHUEM CYyAOB, OPraHOB JIO3HAHUSA M OPraHoOB IPEIBAPUTEIBLHOIO
CIIEICTBUS,

IMPUHUMACT MCPbI, HAIIPABJICHHBIC Ha BOCCTAHOBJICHHC WK 34dlIUTy
HapyIICHHBIX IIPpaB, CB06OI[ M 3aKOHHBIX MHTCPCCOB I'pa’kIaHrHA,

000011aeT A1 BKIOYEHUS! B MPOEKT OTBETA IPaXJAAHUHY MOJYYEHHbIE OT
COMCIIOJIHUTENEN NPEIIIOKEHNS;

JaeT MHUCBMEHHBIM OTBET IO CYIIECTBY IIOCTABICHHBIX B OOpalleHun
BOIIPOCOB, 3a MCKJIIOYCHHEM CJIy4aeB, YKa3aHHBIX B MYHKTE 2.2.5 HACTOSIIETO
[TonoxxeHus;

YBEIOMJISIET TPakJJaHUHA O HAIPaBJIEHUU €ro 0OpalleHusi Ha pacCMOTPEHUE
B APYrOM rOCYyIapCTBEHHBIN OpraH, OPraH MECTHOI'O CaMOYIIPABIICHUS WJIH NHOMY
JOJKHOCTHOMY JIMILY B COOTBETCTBUM C UX KOMIIETCHIIMEH.

2.3.5. UcnonnuTtenb (OTBETCTBEHHBIN UCIIOTHUTENb) MOATOTABIMBAET MPOEKT
OTBETa 3asBUTEII0 M COIJIACOBBIBAET B IMOPSAKE, YCTAHOBIEHHOM paszueinom VI
pacnopsbKeHHs  aAMUHUCTPALMM  TOpPOJACKOro okpyra ropox llepBomaiick
Huxeroponckoit obiactu ot 18.03.2019 Ne 86-p «O mepexonme Ha paboTy B
CUCTEME JJIEKTPOHHOI'O JOKYMEHTOOOOpOTa C HCIOJB30BAaHUEM 3JIEKTPOHHOM
HOJMHCH.

OtBer Ha oOpamenue odopmisercs Ha OjlaHke AJIMUHHCTpAIlMU B
COOTBeTCTBMM C MHCTpyKIMedH 10 JEeJONpPOU3BOACTBY B  aJIMUHUCTpaIUU
ropoackoro okpyra roponx IlepBomaiick Hwukeropoackoit o6macTd W UX
CTPYKTYPHBIX MOJpa3eICHUSIX, YTBEPKICHHONU paCHOPSHKEHUEM aIMUHUCTpAIUN
ropojckoro okpyra ropoa Ilepsomaiick Huxeropoackoit o6iactu ot 01.04.2013
No 118-p, m mnoanuchIBaeTCs TJIaBOM MECTHOTO CAMOYIPABIICHHS, JIMIIOM,
UCITOJTHSFOIIIUM €0 00S13aHHOCTH, TUOO YIOJTHOMOUYEHHBIM JOHKHOCTHBIM JIMIIOM.
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2.3.6. OTBeT Ha 3anpoc opraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
CaMOYTpAaBIEHUSI WIA JTOJDKHOCTHOTO JIMIA, PacCMATPUBAIOIIUX OOpalieHue
3assBUTEJIS, HAMPABIISCTCS B TeUeHUE 15 mHEH.

2.3.7. OrnpaBieHue OTBeTa Ha OOpalleHUE OCYIIECTBIACTCS IMOCIe
MPUCBOCHUS EMY UCXOSIIETO PErUCTPALIMIOHHOTO HOMEDA.

2.3.8. OrBer Ha oOpameHue HampaBJjsieTcs B (opMe 3JIEKTPOHHOIO
JOKYMEHTAa TII0 aJpecy J3JIEKTPOHHON IOYThl, YKa3aHHOMY B OOpallleHHH,
NOCTYNHUBIIEM B  AJMHHUCTPALMIO WIM JOJDKHOCTHOMY JMIly B (popme
3JIEKTPOHHOI'0 JOKYMEHTa, U B NHUCBMEHHOH (opMe IO MOYTOBOMY ajpecy,
yKa3aHHOMY B  OOpalleHWH, TOCTYyNMBIIEM B  AJMUHHUCTPALUIO WU
JIOJDKHOCTHOMY JIMIY B MMCbMEHHOU (popme.

B cayuae mnoctymienus B AJIMHHUCTPALMIO WM JOJDKHOCTHOMY JIUILY
oOpalieHue, coaepauiee MNpeJIoKEHUEe, 3adBICHUE WU KaIo0y, KOTOpHIE
3aTparuBalOT MHTEPECHl HEOINPEAECICHHOIO Kpyra JIHI, OTBET, B TOM YHCIE C
pa3bACHEHHEM TOopsAJKa oOOXKajloBaHUsl CyAeOHOro pemeHus, MOXKET ObITh
pa3MelieH ¢ coomoeHneM TpeOoBaHuil YacTu 2 ctaThu 6 dDenepanibHOTO 3aKOHA
ot 2 mas 2006 roga Ne 59-d3 «O nopsiake paccMoTpeHusi oOparieHuil rpakiaH
Poccuiickoit  ®enepanun» Ha oQUUIMATBEHOM caiiTe AJIMUHUCTpAluud B
UH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « IHTepHeT.

OTBeT Ha 06paH_[€HI/I€ HaIIpaBJISICTCA B q)opMe QJICKTPOHHOI'O OOKYMCHTA C
O(bI/IHI/IaHBHOFO ajJpcca BHCKTpOHHOﬁ IIOYTHI AI[MI/IHHCTpaHI/II/I.

2.3.9. OtBer Ha KOJUIEKTUBHOE OOpallleHue TIpakJaH, KaK MpaBuio,
HaIpaBJsieTCs OJHOMY M3 aBTOPOB OOpalleHus, YKa3aHHOMY B OOpalleHuu B
KauecTBE MOJIyyaTesisi OTBETAa WJIM MPEACTaBUTENS BCEX aBTOPOB OOpalIeHUs MpHU
€ro pacCMOTpPEeHMH. Eciau Takoe JuIo B KOJUIEKTMBHOM OOpAalEHUMH HE YKa3aHo,
OTBET HaIIPaBJISETCS OJHOMY U3 CIMCKA IpaKJaH, MOAMUCABIINX OOpalieHue, 1is
JIOBEJICHUS COJIEPKaHuUsl OTBETA JIO0 CBEJCHUS OCTAJIbHBIX aBTOPOB OOpallleHusI.

2.3.10. OOGpartienus TpaxaaH CUUTAIOTCS PEIICHHBIMHU, €CIIM PACCMOTPEHBI U
pelleHbl BCe 3aTPOHYThIE B HUX BOIPOCHI, IO HUM MPUHATHI HEOOXOJUMbIE MEPHI U
aBTOpaM JaHbl OTBETHI.

2.3.11. Ilpunumas peuieHue 00 OTKa3e B YAOBJIECTBOPEHUH OOpaILEHUS,
COOTBETCTBYIOIIUA OpraH WM JODKHOCTHOE JIMII0 COOOIIAET TpakJIaHWHY B
OTBETE O MOPSAAKE O0XKAJIOBAHMSI 3TOrO pEUIEHUs MO0 00 HWHOM TOpSJIKe
BOCCTAHOBJICHUSI WM 3allUThl HApPYIIEHHBIX IIpaB, CBOOOJ WM 3aKOHHBIX
MHTEPECOB IrpaXkIaHUHA.

OTtBeThl Ha oOpallleHusi JOJDKHBI ObITh apryMEHTHPOBAHHBIMH, COJEPXKATb
CCBUIKM HAa HOPMBI 3akoHOAaTenbcTBa Poccuiickont @eneparuu u Huxeropoackou
00J1acTU ¢ pa3bICHEHUEM IO CYIIECTBY BCEX 3aTPOHYTHIX B HUX BOIIPOCOB.

2.4. Tlopsiok XpaHEeHHs] pACCMOTPEHHBIX OOpAIICHHA.



2.4.1. Jlena, dbopmupyemMbie 1Mo OOpalieHUusM TpakJAaH B COOTBETCTBUU C
HOMEHKJIATYpPOH JIeJ, XpPaHATCS B TEUCHUE S JIET.

2.4.2. llopsimox popmupoBaHus U 0GOpMIICHHE JIeJI, OOECTICUeHUE UX ydeTa
COXPaHHOCTH OCYIIIECTBIIICT CEKPETAPh.

2.43. Tlpu ¢popMupoBaHUU €1 TPOBEPSETCS MPABWIBHOCTh HAINpPaBICHUS
JIOKyMEHTOB B JIeJI0, HX KOMIUIEKTHOCTb. JIOKyMEHTh B Jeiax JOJKHBI
pacnoJiaraTbCsi B XpOHOJIOTHYECKOM IMOPSIJIKE.

3. OpFaHI/I3aHI/IH JIUYHOTI'0 TpUEMa IrpakaaH

3.1. JInuHbIl TIpHUEM Tpa)KJaH IO BOIPOCAaM, OTHECEHHBIM K KOMIIETEHLINU
AJIMUHUCTpaIYHU, IPOBOAUTCS B LEAX MOAACPKAHNUS KOHTAKTOB AJIMUHUCTpAIUU
C HACEJICHUEM M OIEPATHBHOIO PEIICHUS aKTyalIbHbIX BONPOCOB HAa OCHOBE
KaueCTBEHHOTO0 M CBOEBPEMEHHOTO PAacCMOTPEHHUs OOpallleHUM, MPEAJIOKEHUN U
XKano0 rpaxaaH.

JInuHBIN IIpUEM TI'paXaaH IIPOBOAUTCA IJ1aBOM MECTHOTO CaMOYIIpaBJICHUAI,
3aMCCTUTCIIIMU  WJIM  JOJDKHOCTHBIMH  JIMIIAMH, YIIOJITHOMOYCHHBIMH rJ1aBoM
MCCTHOI'O CaMOYIIpaBJICHUAI.

OpraHH3aumo JIMYHOI'O IIpueMa rpaxkjiaH B AI[MI/IHI/ICTpaHI/II/I OCYHICCTBJIACT
AOJIDKHOCTHOC JIMITO, YITIOJJHOMOYCHHOC Ha OpraHU3anuio JIMYHOTO IIprucMma.

[lomenienne Juisi OCYHIECTBIEHUS MpUEMa TpaxJIaH JIOJDKHO OBITh
00Opy/IOBaHO B COOTBETCTBUM C CAHUTAPHBIMM HOpPMaMu U MpaBUIAMH, C
cobmoienreM Mep 6e3omnacHocTy. [yt HanucaHus 3asBI€HNUS HEMOCPEICTBEHHO B
AMUHHUCTpAaUM Tpa)xKIaHaM OTBOAATCS MecTa, OOOpYIOBaHHBIE CTYJIbSIMH,
CTOJIaMH, KaHUESPCKUMHU MPUHAUISKHOCTIMU M Oymaroil ¢opmara A4 s
COCTABJICHHSI MUCbMEHHBIX OOpAIICHHIA.

3.2. llpuem rpaxigaH B AJIMHUHHUCTpPAlMU BEAECTCA B COOTBETCTBUHU C
rpauKoM, COrIacHO IMpuiIokeHuto 1 k HacrosieMy llojokeHnto Ha OCHOBaHUU
peaBapuTeNbHON 3amucu Ha npueMm mno Ttenedony (83139) 2-15-42, mubo mo
aJpecy MECTOHAXO0XKICHHS AIMUHHUCTPALIUN.

Nudopmarus o ITUYHOM mpueMe TpakIaH pa3MelieHa Ha O(HIMaIbHOM
caiite AIMUHUCTpAINH, a TakKe Ha THHOPMAITMOHHOM CTEHJI€ B AJIMUHUCTpAIIUU
Y B MECTax MPOBEAECHUS JIUYHOIO IIPUEMA.

3.3. 3anuch Ha NpHEM, OpPraHU3alds NPOBEACHUS JIMYHOTO IMpHUEMa TIJIABOU
MECTHOTO  CaMOYMpaBJICHUS W  3aMECTUTENIIMH  TJaBbl  AJMUHUCTpALUU
OCYUIECTBIISIETCS] CEKPETapSIMHU.

['paxxnanam, mnpeABapUTENIbHO  3aMMCABIIMMCS HA  JIMYHBIA — TIPHUEM,
COOOIIAEeTCsI O MECTE U BPEMEHHU MpUEMa MO YKa3aHHBIM Tpa)kIaHaMH MOYTOBBIM
azpecam, aJpecam JIEKTPOHHOU MOYTHI WK TenedoHaM.



34. Ilpm nuyHOM TpUEME TPAXKIAHUH NPEIBABISIET JOKYMEHT,
YIOCTOBEPSIOLIUI €ro JIMYHOCTh, a Takke (IpU HEOOXOIUMOCTH) TOKYMEHTHI,
OOOCHOBBIBAIONIME U MOSICHSIOIIME CyTh oOpamieHus. Ha ocHoBaHMM 3THX
JOKYMEHTOB O(QOpMIISIETCS KapTOUKa JMYHOTO IpHEMa TIpakJaHUHA, COIJIACHO
IpUIIOKEHUIO 2 K HacToseMy llonoxenuto.

3.5. Ilpu ocyuiecTBIEHUH 3alMCU Ha JIMYHBIM NPUEM K IJIaBE MECTHOTO
CaMOYNpAaBJIEHUS WIM 3aMECTUTENI0 IJIaBbl AJIMHUHHCTPAlMM  CEKPETaphb
OCYILECTBISIET yueT oOpaiieHuit rpaxkaad B XKypHane ydeta oOpaiieHuid rpaxian
(manee - XKypnai), hopma corsiacCHO KOTOPOTO MPEAYCMOTPEHA MPUIIOKEHUEM 3 K
HacroswmeMy [lonoxenuto.

3.6. [IpaBoM Ha mepBOOYEPEHBIN JIMUHBINA TPUEM 00JIaAI0T:

BeTepanbl Bennkoit OTeuecTBeHHON BOMHBI, BETEpaHbl OOEBBIX JIEHCTBHIA;

MHBAINUBI | TPyNIBl U WX ONEKYHBI, POJMUTENIN, ONEKYHbl U MONECYUTEIN
JeTel-UHBAIUIOB;

OepeMeHHbIE KEHIIUHBL;

POJIUTENH, SBUBIIMECS HAa JUYHBIN MPUEM C peOCHKOM B BO3pacTe J0 TpeX
JIET;

UHBIE KATETOpUU TPAXKIaH B COOTBETCTBHMM C YacThlo 7 crTatbu 13
@enepanbHoro 3akoHa or 02.05.2006 Ne 59-03 «O mnopsake paccMOTpEHUS
oOpaienuii rpaxaan Poccutickoit @eneparm.

3.7. Cekperapb, OCYHIECTBISIONIMN 3aMUCh 3asIBUTEJICH HA JIMYHBIN IIPUEM K
rJlaBe MECTHOTO CaMOYIMPABICHUS WM 3aMECTHUTENIO TJaBbl AJIMHHHUCTPALIUU,
UH()OPMUPYET 3asBUTENIS O J1aTe, BPEMEHH, MECTE MpUeMa, TOJDKHOCTH, (haMUITUH,
UMEHH M OTYECTBE JOJKHOCTHOTO JIMIA, OCYIIECTBIISIONIETO IMPUEM, a TaKkKe
OCYIIECTBIISIET (hOPMUPOBAHHUE HEOOXOIUMOM JIJIs TTpreMa HHPOPMAITUH.

3.8. Cexkperapb, Ipu JHYHOM OOpAIIEHUH TPpa)xJAaHWHA C TMPOCKOOU O
JUYHOM TIpHUEME K TJIaBe MECTHOTO CaMOYIPAaBJICHHUS WM 3aMECTHTEIIO TJIaBBI
AJIMUHHCTpAIIMU BIPAaBE YTOYHWUTH MOTHBBI OOpaIlieHWs W CYIIECTBO BOIMpoOca, a
TaK)K€ O3HAKOMHUTHCA C JOKYMEHTaMH, TIOJITBEPXKAAIONUIMH OOOCHOBAHHOCTH
oOparieHus rpaxjaaHrHa.

3.9. Eciu rpaxnaHuH ObUI TPUHSAT YHOJHOMOYEHHBIM JIMIIOM OpTaHa
MECTHOTO CaMOYIIPaBJICHHS, HO HE COIIACEH C pE3yJbTaTaMH PaCCMOTPEHUS
oOpallleHUs] 1 HaCTauBaeT Ha JJUYHOM IIPUEME PYKOBOJUTENIEM JIAHHOTO OpraHa, TO
€My JIOJDKHa OBITh NPEJOoCTaBICHA TakKas BO3MOXKHOCTh B COOTBETCTBHHM C
3aKOHOJIATENBCTBOM.

3.10. Cekpetaph, OCYHIECTBISIONIMNA 3alUCh 3asBUTENICN HA JIMYHBIA TPUEM
K TJ1aB€ MECTHOTO CaMOYTMPABJICHUS WA 3aMECTUTENIO TJIaBbl AMUHHUCTPAIUH,
HAIpaBJIsieT TJIAB€ MECTHOTO CaMOYMNPABJICHHS WM 3aMECTHTENI0 TJIABbI



AIMUHHCTpAaMM KApTOYKM JIMYHOTO MpHEeMa TPaXIaH C OPUIOKEHUEM
MMEIOIIUXCS MAaTEPUAIIOB 10 pACCMaTPUBAEMOMY BOIIPOCY.

3.11. B cinydyae HEOOXOJMMOCTH TJIaBa MECTHOTO CaMOYIMPAaBIICHUS A€t
MOPYYCHUS  JOJDKHOCTHBIM  JIMIIaM  COOTBETCTBYIONIUX  CTPYKTYPHBIX
nojpa3ieieHuii AIMUHUCTPAIMK O TIOJTOTOBKE HEOOXOJUMBIX MATEpUAJIOB II0
paccMaTprBaEMOMY BOIIPOCY K JaTe IpHeMa.

[To pemnieHuto riaBbl MECTHOTO CAMOYIPABJIEHUS K YYACTHIO B IIPOBEACHUU
UM TIpUeMa TpaXJaH MOTYT IPUBJICKATbCS HHBIE MYHUIIUIAIBHBIC CIIyXKallue
AJIMUHUCTpAaIUH.

3.12. B ciy4yae OTCyTCTBHSI B Ha3HAYEHHBIN JICHb NpueMa (KOMaHIUPOBKA U
Jp.) TJIaBbl ~ MECTHOTO  CaMOyNpaBJi€HUS WM  3aMECTUTEJEH  TJaBbl
AJIMUHUCTpAIMU, K KOTOPHIM 3allMCaH Ha MPUEM T'PaKJIaHUH, IPUEM NIEPEHOCUTCS
Ha JPYrol NIeHb, O 4YE€M TpaxJaHWH YyBEIOMJISIETCS MO TenedOHy WM HHBIM
CIIOCOOOM.

3.13. Bo Bpems JIMYHOTO NpUEMA TPAKIAHUH MOXKET CHENaTh YCTHOE
3asiBJIeHUE JIMOO OCTaBUTh MUCHbMEHHOE OOpalleHHe MO CYIIECTBY MOCTaBICHHBIX
UM BOIIPOCOB, B TOM YKCJI€ B ILEJSIX MPUHATHS MEP MO BOCCTAHOBJICHUIO WIIU
3allUTE €r0 HAPYIICHHBIX MpaB, CBOOO U 3aKOHHBIX HUHTEPECOB.

3.14. ConepxaHue yCTHOTO OOpallieHusl TpaKJaHWHA 3aHOCUTCSI B KAPTOUKY
JMYHOTO MpUeMa rpakJannuHa. B ciydae, eciu U3JI0KeHHbBIE B YCTHOM OOpallieHur
(bakTbl U OOCTOSITENHCTBA SABISIOTCS OUEBUIHBIMU M HE TPEOYIOT JIOMOJIHUTEIHHOM
MIPOBEPKH, OTBET HA OOpallleHUe C COTacus TpaKJaHNHA MOKET OBITh J1aH YCTHO B
X0/l JUYHOrO MpHema, O YeM JENAaeTCs 3alKCh B KapTOUKE JUYHOTO mpuema. B
OCTQJIbHBIX CIIy4asiX JaeTcsl MUCbMEHHBIA OTBET MO CYIIECTBY IOCTABJICHHBIX B
oOpaIieHny rpakIaHiHa BOIIPOCOB.

[TuceMeHHbIe OOpallleHUs] TPaKJaH, MPUHSITHIE B XOJ€ JUYHOTO IpHUEMa,
MOJJIEKAT PErUCTpallid U PACCMOTPEHUIO B YCTaHOBJIEHHOM mopsiake. O
NPUHATUU TMHUCBbMEHHOTO OOpalieHusi TrpakIaHWHA TMPOU3BOJIUTCA 3aluCh B
KapTOYKE JINYHOTO MpUEMA.

3.15. Ecimm 1nocTaBieHHBbIE TPa)XKTAHWHOM BONPOCHI HE BXOIAT B
KOMIIETEHINIO AJIMUHHCTPALMM, TPAaXIAAHWHY NAETCA pPa3bsiCHEHWE, KyJa U B
KaKOM TOPSJIKE eMy CIeyeT OOpaTUThCS.

B xone nuuHOro npuema rpakJJaHuHy MOXKET ObITh OTKa3aHO B JajbHEHUIIEM
paccMOTpeHHH OOpalleHusi, eciad €My paHee OblT JlaH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOpaIIEHUH BOIIPOCOB.

3.16. B ciyuasx, eciy Ha JUYHOM IPUEME BO3HUKAIOT HOBBIE BOMPOCHI U
oOpailieHusi, KOTOphle HE MOTYT OBITh pElIEHbl HEMOCPEICTBEHHO BO BpeMs



npueMa, rpakJaHuHy MpeIaracTcsi OCTaBUTh 3asiBIIEHUE B MUCHMEHHOW (opme,
KOTOPOE€ B YCTAaHOBIEHHOM HacTosAmuM IlonoXeHueM MOpsAAKEe IOMJIECKUT
pErucTpalyy U MOCICAYIOUIEMY HAIIPABICHUIO HA PACCMOTPEHUE U pa3pEelLICHUE
10 CYILECTBY CTPYKTYPHBIMU ITOAPA3AEICHUIMA AJIMUHUCTPALUA B COOTBETCTBUHU
C UX KOMIIETEHIIUEH.

4. KoHTpPOJIb 1 0000111eHUE Pe3yJbTATOB Pad0ThHI 10 PACCMOTPEHUIO
oOpaleHnil TpPaxxIaH

4.1. KoHTponb 3a MOJTHOTOM W KA4eCTBOM PAaCCMOTPEHHUsS OOpalieHHit
BKJIIOYaeT B ce0sl MpOBEJEHME aHalu3a COOIONEHUSI CPOKOB U IOJHOTHI
paccMOTpPEHHUs, TOCTABICHHBIX B OOPAILIEHUSX BOIIPOCOB U OCYIIECTBICHUE MEP 10
BBISIBJICHUIO W YCTPAHEHUIO MPUYMH HApYIIEHUH NpaB, CBOOOA M 3aKOHHBIX
MHTEPECOB TPAKIAH.

4.2. KoHTponb 3a COOJIIOICEHHEM CPOKOB U TIOJHOTOM PAcCMOTPEHUS
oOpalieHuil TpakaaH OCYIIECTBISETCS 3aMECTUTENSIMU TJaBbl AJIMUHUCTPAIUH,
PYKOBOJMTENISIMUA CTPYKTYPHBIX MOAPA3ACICHUNA ATMUHUCTPAIIUN

4.3. KoHTpOoJII0 MoAJIe’kaT BCE 3apEruCTPUPOBAHHBIC OOpAIlIEHUs TPaXK/IaH.

4.4, KoHTpoib 3a pacCMOTpPEHUEM OOpAIllEHU Tpa)xaaH OCYIIECTBIISIETCS
IIOCPEJICTBOM:

MIOCTAHOBKM OOpaleHus Ha KOHTPOJIbHBIM Yy4e€T C HCIOJIb30BAHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON CUCTEMBI,

MPEABAPHUTEIILHON  TPOBEPKHM W PETYJIUPOBAHHMS  XOJa  HCIIOTHCHUS
oOpaiieHusl,

yudera, 0000IIIeHH s, aHAJIM3a X0/1a U PE3YJIbTATOB UCTIOTHEHUS OOpalleHHS,

CHATHS OOpaIleHns ¢ KOHTPOJIBLHOTO yUeTa.

KoHTposb 3a moCTynmuBIIMM OOpalieHueM HAuYWHAETCI C MOMEHTa €ro
perucTpaluyd W 3aKaHYMBAETCS IIOCJIE OCYIIECTBJICHUS HEOOXOIUMBIX MEp MO
HCMOJIHEHUIO TIPUHATOTO MO PE3YJbTaTaM €ro PAaCCMOTPEHHUS PEUICHUS O MOJTHOM
WJIM YaCTUYHOM YJIOBJIETBOPEHHUS OOpaIeHusl.

IIpome:kyTOUHBIH 0TBET Ha OOpallleHNE WK MepenopyvYeHune UCTIOTHCHUS
oOparieHusi ApyroMy AOKHOCTHOMY JIMITY WM CTPYKTYPHOMY MOAPA3ICIICHUIO
AJIMUHUCTpAIMU He SIBJIAETCS OCHOBAHUEM JIJIsl CHSTHUSI OOpAILEeHHs] C KOHTPOJIA.

4.5. OOpaimienusi TpaxaaH CUHTAIOTCS HWCIOJHECHHBIMH W CHUMAIOTCS C
KOHTPOJISI TP BBITIOJIHEHUU CIICYIOIIUX YCIOBUN:

(aKTHYECKOT0 UCTIOIHEHUS TOPYUYECHH, TAaHHBIX MO0 OOPAILEHHUIO,

IMMOATBECPKACHUA UCIIOJIHCHHA ITpHUjIaraCMbIMH JOKYMCHTAMMU,



COOOIIEHUS O pe3yabTaTaX PAaCCMOTPEHUS 3aMHTEPECOBAHHBIM JIUTIAM.

4.6. PemieHne o cHATHM OOpalIeHHs] C KOHTPOJISL PUHUMAET JTOJKHOCTHOE
JWLO, TNPUHSABIIEE pEUHICHHE [0 OOpalleHMIO, II0CJIE IIOJHOIO pa3pelleHus
MOCTABJICHHBIX B 00OpaIleHUH BOPOCOB.

yBGI[OMJ'ICHI/Ie O IIPOMJICHHUH CPOKa PaCCMOTPCHUA 06pameHH51 HC ABJIICTCA
OCHOBAHHUCM IJIA CHATHUA O6paIHCHI/I$I C KOHTPOJIA.

4.7. Cnenuanuct, OTBETCTBEHHBIA 3a pabOTy C OOpalleHUSIMU TPaKIaH B
AJIMUHHCTpAIMHU, TOTOBUT W pa3MeIaeT Ha O(OUIIMAIbHOM caiiTe AIMUHHUCTPAITAN
oT4eT 0 paboTe ¢ oOpalleHWsIMU TPakJaH 3a TOA - B CPOK 10 15 sHBaps roja,
CJIEAYIOIIETO 32 OTUETHBIM.

OTuyeT J0JDKEH coaepKaTh CICAYIOIINE JaHHBIC:

1) KoIMYEeCTBO MHCHBMEHHBIX OOpaIlleHWH Trpa)xKaaH, MOCTYIHUBIIUX B
AJIMUHHCTpAIIUIO;

2) KOJIMYECTBO IPak/iaH, MPUHATHIX B XOJI€ JIUYHBIX IPUEMOB;

3) KOMMYeCTBO MUCHMEHHBIX OOpAIICHH, IO KOTOPBIM MPUHATO PEIICHUE O
MOJIJHOM WJIM YAaCTHYHOM YIOBJICTBOPEHWH, OO0 OTKa3e B YAOBICTBOPECHUU
oOpallieHui;

4) KONMMYeCTBO OOpaIlieHU, pACCMOTPEHHBIX C HAPYIIIEHUEM CPOKOB.

4.8. CHGHI/IaJ'II/ICT, OTBETCTBCHHBIM  3a OpraHu3anulo pacCMOTPCHUA
06p&HlCHHfI, OCYHICCTBIICT aHAJIN3 PACCMOTPCHUA o6pameHH1”4.

AHaIu3 10JKEH COJIep>KaTh:

1) cratuctrueckyro WH(OOpPMAIMIO O TOCTYIUICHUM U pe3yjbTaTax
paccMOTpeHHUs 00paIeHui;

2) TeMaTUKy OOpallleHU;
3) cobmoieHne MopsiiKa U CPOKOB PACCMOTPEHUS OOpaIEHUH.

4.9. Pe3ynbrarhl aHaau3a €KEKBApTAJIbHO pa3MEIIAOTCAd Ha O(HIIMaILHOM
caiite AIMUHUCTPALINH.

4.10. Cusatue oOpaiieHuss C KOHTPOJISL OCYIIECTBISIETCS B TOPSJKE,
YCTaHOBJIEHHOM pazziesioM [X pacnopspkeHust aIMUHUCTPALIMN TOPOJCKOTO OKpyTa
ropo Ilepsomaiick Huxeropockoit obmactu ot 18.03.2019 Ne 86-p «O nepexone
Ha paboOTy B CHCTEME OJJICKTPOHHOTO JOKYMEHTOOOOpOTa € HCIOJb30BAaHHUEM
DJIEKTPOHHOM TOJITUCH.

4.11. JIuua, BUHOBHbIE B HAPYIICHUH MOPSAIKA PACCMOTPEHMS OOpalieHH
IPaXKJ1aH, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJAATEIBCTBOM
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5. PaccmoTpenne oOpanieHnii rpakaaH, NOCTYMUBIINX
yepe3 UnTepHeT-ipueMHuy1o (1ajiee — UHTEepHET - 0OOpaiienue)

5.1. O6pamieHusi, TOCTYNUBIINE B AJMUHUCTPALMIO WU JOJKHOCTHOMY
auity depe3 MHTepHeT-pueMHy0 oQuIManbHOro BeO-caliTa AJMUHHUCTpAIUH,
JIOJDKHBI COZIEpKaTh 00s13aTEIIbHO:

HAaMMCHOBAaHHWE OpraHa MECTHOTO CaMOYIIPAaBJICHHUS WM JIOJDKHOCTHOTO
JMIa, KOTOPOMY OHH aJpeCOBaHbI;

damMuIMI0, UMs, OTYECTBO OOpPATUBIIETOCS (OTYECTBO 3AMOJHACTCS MPH
HaJINYuN);

AJIEKTPOHHBIHN ajapec (e-mail);

JaTy OTIIPaBJICHUS MTUChMA, 10 KEJIAaHUIO 3asIBUTEIIS:

KOHTaKTHBIN TeIe(OH;

M3JI0’KEHHUE CYIIECTBa OOpaIeHHS;

5.2. Peructpauusi MHTepHET-00pallleHUI OCYIIECTBISIETCS B MNPUEMHOMN
AJIMUHUCTpaMd B TOPSAKE, YCTAaHOBJIEHHOM B nyHKTe 2.1.3. HacTtosmiero
MOJIOKEHHUS.

5.3. Pemenus mno MWuTepHeT - oOpalieHusM, MOCTYNHUBIIMM Ha
paccMOTpeHrne B AAMUHHUCTpALUIO, MPUHUMAIOTCS B TeueHue 30 gHen co AHS hX
pErucTpauuu, €CiIu HUHOM CPOK HE YCTAaHOBJIEH.

PykoBosuTens opraHa MECTHOTO CaMOYIIPABJIEHUSI BIPABE yCTAHABIVBATH
COKpAaIlIEHHbIE CPOKU PACCMOTPEHHUS UHBIX OOpaIlEHUM TpaXaaH.

6. PaccmoTpenust oOpaieHuii rpakiaH, MOCTYMBIINX
B X0/1e BCTpeY IJIaBbl MECTHOI'0 CAMOYINIPABJICHHS, 3aMeCTUTeJIeil IJIaBbl
AJIMUHHUCTPALMU € HACEJIEHHEM FOPOJICKOIr0 OKpyra

6.1. OOpamieHusi, TOCTYNHUBIIME B XOJ€ BCTpEY TIJIaBbl MECTHOTO
caMOyTpaBJIeHUs, 3aMECTUTENEH IIaBbl AJMUHUCTPALlMU C HACEJIEHUEM OKpYyTa,
HAIpaBJIIIOTCA HA HCIOJHEHHE COOTBETCTBYIOIIEMY 3aMECTUTENIO TJIaBbl
AJMUHHUCTpaALUH, pPyKOBOJIUTENSIM CTPYKTYPHBIX HoJpa3zeneHuil. B cioyyae eciu
3asBUTENb IPUCYTCTBYET Ha BCTpEYE, OTBEThl HA HUX JAIOTCS B YCTHOH (opme
HEIMOCPEAICTBEHHO Ha BCTpeye. B muchbMeHHOM BHIe OTBET aeTCsl, €ClIU 3asiBUTEIb
OTCYTCTBYET Ha BcTpeue, Jnbo, Koraa crneuuduka oOpameHuss TpeOyeT
OpraHu3anuu padboThl.

6.2. I1o utoram BcTpeun oQopMIsieTcsi MPOTOKOJI, B KOTOPOM (PUKCUPYIOTCS
pPa3bACHEHHsS] 1O MOCTaBJIEHHBIM BONPOCaM M MOPYYEHHs, JAHHBIE TIJIABOU
MECTHOTO CaMOYIIPaBJIEHUS, 3aMECTUTEIISIMU TJIaBbl A IMUHUACTPALUU.



6.3. KoHTposb 3a BBIIOJIHEHUWEM [OPYYEHUH TIJaBbl  MECTHOTO
CaMOYIIPaBJICHUS, 3AMECTUTEIICH I1aBbl AJMUHUCTPALMY TAaHHBIX B XOJI€ BCTPEUH,
OCYLIECTBIISIETCS  3aMECTUTEISIMU  IVIAaBbl  AJMUHUCTPALMH, PYKOBOIUTEISIMU
CTPYKTYPHBIX IIOJIpa3AEICHUM.

7. PaccMoTpeHnune o0pameHuid rpaskaaH, MOCTYMUBIIAX
o rejiepoHHbIM KaHagaM «IIpsavas TesepoHHAsT TUHUS

7.1. «lIpsmas TtenmedoHHAs JUHUS» TPOBOJUTCS B COOTBETCTBHUU C
MOPYYCHUEM TJIaBBI MECTHOTO caMoympasiieHus. uopMupoBaHne HacEIeHHS O
nposenenun «lIpsimoit TenedoHHON NMHMM» ocyuiecTBiseTcss yepes CMU He
no3JHee, ueM 3a 5 (IATh) AHEH 10 MPOBEACHUSI.

7.2. B mpoenenun «IIpsmoii TenedoHHON JMHUW» MPUHUMAIOT y4acTHE
rJaBa MECTHOTO CAaMOYMPABJICHUS, 3aMECTUTENIM TJaBbl AJIMHUHUCTPALINH,
PYKOBOJUTENN CTPYKTYPHBIX MMOIPA3ACICHUM.

7.3. 3amectuTenu TVIaBbl AJMUHUCTPALHH, PYKOBOIUTEIN CTPYKTYPHBIX
noJipa3fesiecHuii AJIMUHUCTpAMU O00€CIEeYNBAIOT IOATOTOBKY MAaTE€pPHAJIOB 10
peanu3alid OCHOBHBIX HPOrpaMM, COLMAJIBHO 3HAYMMBIX MEPONIPHUSTHI,
IIPOBOJIMMBIX B OKpPYTE€, 110 HAIIPABIICHUSIM JIE€ATEIIBHOCTH U JIp.

7.4. I'paxkiaHiH B YCTHOM OOpalleHuH 1o TenepoHHbIM KaHaiaMm «[Ipsimas
tenedonnas nuHuUs» HazeiBaeT PUO, agpec, KpaTko U3JIaraeT CyTh BOIpoca.

Eciu Bo Bpemst mpoBenenusi «lIpsimoil TenedoHHON JMHUNY», 3aSBUTEIIO
JaHbl HEOOXOAMMBbIE pa3bICHEHHUS, TO OOpallleHue He NpPUHHUMAETCs K
JaJIbHENIIIEMY PAaCCMOTPEHUIO. B cilyyae eciu mOCTaBICHHBIN 3aIBUTEIIEM BOIIPOC
TpeOyeT JOTOTHUTENBHONU MPOpabOTKU, TO 0OpaIieHue CTaBUTCA Ha KOHTPOJb. [1o
pe3yapTaraM pPAacCMOTPEHUS 3asABUTEII0 HANPABISAETCS IMCBMEHHBIA OTBET 3a
MOANMCHIO TJAaBBl MECTHOIO CaMOYIPAaBIEHUsS WM 3aMECTUTENS  TJIABBI
AJIMUHUCTpaLUU.

7.5. Cpok pacCMOTpPEHUS MOPYUEHUM TJIABBI MECTHOTO CaMOYIIPABIICHUS WIIH
3aMeCcTHUTeNIel TJIaBbl AJIMUHHUCTPALUKA TIO OOpaIlEHUsIM Tpa)kaaH, MOCTYIHUBIINX
Ha Teneonnble KaHabl «I[Ipsmas Tenedonnas muHU», HEe Oosiee 30 KaTeHIapHBIX
JTHEU, €CIIM MHOU CPOK HE YCTAHOBJIEH B IOPYUYCHUHU.

7.6. OTBETCTBEHHOCTh 3a CBOEBPEMEHHYIO M KAYECTBEHHYIO IOJTOTOBKY
OTBETOB  BO3JIATA€TCA HA PYKOBOIAWUTENIEM CTPYKTYPHBIX IIOApa3/eiICHUN
AJIMUHUCTpaIMK, OOIMHA KOHTPOJb BO3JAraeTCs Ha 3aMECTUTENICd TJIaBbl
AJIMUHHUCTpaINH.



HNPUJIOKEHMUE 1

K Ilomoxxenuro

I'PA®UK ITPUEMA I'PAK/IAH
JoaxHocTh DamMusvsi, UMsl, JlaTa, neHnb Bpems
0TYeCTBO Heae I
I'maBa mecTHOTrO Jlebennosa Enena IlonenenbHUK ¢ 13:00 no 15:00
camMOynpaBleHUs AHaTtonbeBHa
3amecTuTeNb I1aBbl KpenkoB Anapeit Bropuux ¢ 9:00 no 11:00
aMUHHUCTpAIIHU, HAYaJIbHUK AnekcaHIpoBUY
OTJIeNa KalmuTalIbHOTO
CTPOUTENBCTBA, APXUTEKTYPBI
Y MYHUITUTIAJIBHOTO
HMMYIIECTBA
3aMecTUTEND TJIaBhI [ITupokos Cpena ¢ 13:00 go 15:00
aAMUHUCTpAIUH 110 Anekcanap
COIIMAIbHBIM BOIIPOCaM BacunseBuu
3aMeCTUTEND TJIaBhI JlornaoBa Esrenns IIaTuuma ¢ 9:00 o 11:00
aJIMMHHUCTPAIIH 110 Hukonaesna
HSKOHOMUKE U (prHaAHCaM,
HaYaJbHUK (DUHAHCOBOTO
yIpaBiaeHUs




IMPUJIO)KEHUE 2

K [lomoxxenuro

KapTqua JIMYHOI'O IMpUEMa I'paX1aH

Ne o 20 r.

(mara mpuema)

QaMunsl, UMsl, OTYECTBO TPAKIAHUHA:

Mecto pa6OTI>I IrpaxkiaHnnHa, 10JIZKHOCTD!:

AJpec peructpanuu rpaxaaHuHa, KOHTaKTHBIN TenedoH:

Kpatkoe conepsxkanue Bompoca:

daMuusl, UM, OTYECTBO, TOJKHOCTD JIMIA, BEYIIETO MPUEM:

[lopyueHue, CpOK €ro HMCHOJHEHHsS WU JULO, OTBETCTBEHHOE 3a HCIIOJIHECHUE
MOPYYECHUS:

[Toamuce nuia, BEAyIIETo MpUeM, J1aTa:




OOPMA

IMPUJIO)KEHUE 3

K [lomoxxenuro

JKYPHAJI YUETA TIPUEMA OBPAILIEHUI TPAXKIAH

Ne,
n/n

Jlara
npuemMa

®.1.0.

MecTo
padoThbI

Kparkoe
coepKaHue
BoONpoca

OTMeTKa 0
npueme

Pesyabrar
paccMoTpe
HHA
oOpameHu
1

».
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