AJIMHHHUCTPANUS TOPOACKOro okpyra ropoa Ilepsomaiick
Huxeropoackou od1actu

IHOCTAHOBJIEHHUE

04.07.2024 771 No

O BHecenuu n3mMeHnenmii B Iloj1o:kenne
0 MOPsIIKe PACCMOTPEHUsI 00pallleHUil IPaXKIaH
B A/IMUHHMCTPALlUU ITOPOACKOro okpyra ropoa Ilepsomaiick
Huxeropoackoii 00/1acT, yrBep:KIeHHOE IOCTAHOBJICHUEM

aAMUHUCTPALMU FOPOACKOro okpyra ropoa Ilepsomaiick
Huzxeropoackoii odsiactu ot 02.06.2016 Ne 541

B cootBetcTBumM ¢ 3akoHom Hwukeropoackoit obmactu ot 08.05.2024 Ne 39-3
«O BHecenun uzMeHeHus B cratbio 10 3akona Hwxkeropoackoi obnactu «O
JOTIOTHUTENBHBIX TapaHTUSAX TMpaB TpakiaaH Ha oOpamieHus B Huxeropoackoi
obnactu», 3akoHoMm Hwxkeropoackoit obmactu ot 08.05.2024 Ne 40-3 «O
BHECEHUU HU3MeHeHui B ctathu 5 u 7 3akona Hwxkeropojackoit obnactu «O
JOTIOJTHUTENBHBIX TapaHTUSAX TMpaB TpaxkaaH Ha oOpamieHuss B Huxeroponckoi
objacT»  aIMUHHCTpalusi  TOpOJCKOro  okpyra ropox  llepBomaiick
Hwuxeropoickoit 001acTi MOCTAHOBJISIET:

1. Buectu B [lonoxeHue o mopsiake pacCMOTPEHHS OOpaIieHui Tpaxaad B
aIMUHUCTpALlMM TIoOpoJacKoro oxpyra ropox Ilepsomarick Hukeropoackou
00JaCTH, YTBEPXKIACHHOE IMOCTAHOBJICHHEM aJMHHHCTPAIUA TOPOJCKOTO OKpyTa
ropon IlepBomaiick Hmkeropoackoit obmactu ot 02.06.2016 Ne 541 (B pen. ot
11.01.2018 Ne 21, ot 04.09.2019 Ne 1061, ot 14.11.2019 Ne 1323, ot 01.09.2023
Ne1009, ot 31.10.2023 Ne 1324), usmeHeHus, HU3I0KHUB [loJ0KEHHE B HOBOM

pCaaKkiru, COrjiaCHO IIPUI0KCHUIO K HACTOAIIEMY ITOCTAHOBJICHUIO.



2. YopapisiomeMy JejlaMyd aJMUHUCTpAIlMM TOPOJCKOr0 OKpyra TopoJl
[TepBomaiick Hukeropoackoit obGnactu obOecrneuuTh OMyOJMKOBaHUE B Tra3ere
«PailoHHBII BECTHUK» W pa3MelIeHHuE Ha O(PHUIMATHLHOM CaWTe aJIMHHHUCTPAIlAN
ropojckoro okpyra ropoa Ilepomaiick Hwxeropoackoir obmactu B
UH(POPMAIMOHHO-TEIECKOMMYHHUKAIIMOHHON ~ cetn  "MHTepHer"  HacTosIIero

IIOCTaHOBJICHU .

( N
MOANMHHUK 2NEKTPOHHOrO AOKYMEHTa, nognucaHHoro 3,
XPaHUTCA B CUCTEME 3/1EKTPOHHOrO AoKyMeHTooBopoTa
I'nmaBa MmecTHOTO CaMOYIIPABJICHHUH
CBEAEHNS O CEPTU®UKATE 311

CepTtudukar: 00ED3611299A4282F6E558412FE2BA1BD4
KoMy BblgaH: JlebegHosa EneHa AHaTonbeBHa

k,CI,el?lcnaMTeneH: c 04.06.2024 po 28.08.2025 y

E.A.JleOennoBa




IMPUJIOKEHHUE

K MIOCTAHOBJICHUIO aIMUHUCTpaIUU
ropoJickoro okpyra ropog Ilepsomaiick

Huxeropoackoii obnacTtu
04.07.2024 771 No

«YTBEPKJIEHO

MTOCTAHOBJICHUEM aJIMUHUCTPALIUH
ropoackoro okpyra ropoa Ilepomarick
Hwuxeropoackoit o6iactu

02.06.2016 Ne 541

MMOJIO’KEHHUE
0 MOPAJIKe PACCMOTPEHUA 00pPAllleHHH IPAKIaH B A/IMUHUCTPAUN T'OPOJACKOIO
okpyra ropoj Ilepsomaiick Hu:xxeropoackoii odsiactu

1. O0umne moJ10KeHuda

1.1. Hacrosimee ITonoxeHune o mopsike paccCMOTPEHUSI OOpallleHUi Tpak]IaH B
aJIMUHHUCTPALMKA TOpojacKoro okpyra ropoj Ilepomaiick Huxeropoackoit oOnactu
(manee - IlonokeHue) ompenensieT MOPSIOK PETUCTPALlMM W PAaCCMOTPEHUs
oOparieHuit rpaxaan, KOHTPOJIS 32 €r0 UCMIOJHEHUEM, OpTaHU3alMK JIUIHOTO TpreMa
TpaKIaH.

1.2. Hacrostmee Ilomoxkenne pa3paboTaHO B COOTBETCTBHHM C TPEOOBAHUSIMHU
®enepanpHoro 3akona ot 2 mas 2006 roma Ne 59-D3 «O mopsiake paccMOTpEHHUs
obpamenwnii Tpaxkaan Poccmiickoit denepanumy, 3akona Hmkeropoackoit obmactu ot
7 centsa6ps 2007 roga Ne 124-3 «O momOSHUTENBHBIX TapaHTHUSAX TMpaBa Tpa)kIaH Ha
oOpamienue B Hukeropozckoii oomactmy.

1.3. AnmunucTpanus ropojackoro okpyra ropoJ I[lepsomaiick Huxkeropoackoit
obnacTtu (manmee - AIMUHHCTpAIUs) B Mpeaenax CBOCH KOMIETEHIIMH 00€CIeunBaeT
OpraHu3alyi0 JUYHOTO TpHeMa TpakKIaH, PAaCCMOTPEHHE WHAMBUAYAJIbHBIX WA
KOJUIEKTUBHBIX 0OpallleHui rpakJaH, BKIIIoUas o0pallleHrus 00beIMHEHUS] TPaXkIaH, B
TOM 4HCIE IOPUAMYECKHUX JHI], MOCTYNUBIIUX B AJMUHUCTPALMIO B MUCHMEHHOU
dbopme, TemerpaMMoil WM TMOCPEACTBOM  (AaKCHUMIUIBHOW CBsI3H, B  (opme
AIIEKTPOHHOTO JIOKYMEHTA UM B (hOpMeE YCTHOTO OOpaIieHus K JOJKHOCTHOMY JIUILY
BO BpeMs JIMYHOTO IMpHEMa TpaxKJaH, MNPUHATHE MO HUM PELICHUW U HalpaBieHUE
OTBETA B YCTAHOBJICHHBI 3aKOHOM CPOK.



Mecronaxoxaenne AnamuHuctpanuu: Hwukeropoackas o007acTh, TOpOA
ITepBomaliick, 1. YibsHOBa, 1. 2.

Anpec odunmanbHOro caiita B HMH(DOPMALMOHHO-TEIEKOMMYHHKAIIMOHHOM
cetu «MaTepHET” (Hanee - cetb MHTEpHET): WWW.1maysk. ru.

Anpec saexkTponHol outsl: official@adm.prm.nnov.ru.
I'paduk paboThl AIMUHUCTPAIIUHN:
nouenesbHuK - natauna; 8.00 - 17.00;

nepepsiB: 12.00 - 13.00;
BBIXOJIHBIE THU: CyO0O0Ta - BOCKpECEHBE.

dakCUMUILHOE TMCBEMEHHOE OOpaIlieHHe HAIIPaBIIIETCS TI0 HOMEpPY:
(83139) 2-18-86.

CBeneHusi 0 MeCTe HAXOXACHUS W TeJIehOHHBIX HOMEPAX CTPYKTYPHBIX
nojpasfeNieHuii  AJMHHHCTpallMM  pa3MelleHbl Ha  O(QHUIMAIbHOM  caiite
AnmvunucTpanuu B cetu « THTEpHETY.

1.4. Tpaxxngane UMEIOT MNpaBO OOpaIaTbCs JUYHO, a TaKXKE HaIpPaBJIsATh
WHJVMBUAYAJIbHbIE W  KOJUJIEKTUBHBIE  OOpallleHHs, BKJIIOYas  oOpalieHus
OOBEIMHEHUN TPaXKJaH, B TOM YKCJIE HOPUAUYECKUX JUI, B AIMUHHUCTPAIUIO U
JOJKHOCTHBIM JIMLAM A JIMUHHUCTPALINH.

['paxxnane peannsyroT NpaBoO Ha oOOpanieHue CBOOOJHO U J10OPOBOJIBHO.
Ocy1iecTBiIeHNE Tpak1aHaMH TIpaBa Ha oOpalieHne He TOJDKHO HapyllaTh MpaBa u
CBOOOJIbI APYTHUX JIUII.

PaccmoTpenue obparieHnii rpaXxaaH OCYIIEeCTBISAETCS O0ECIIaTHO.

I'paxxganmH MOXET JIMYHO TepeAaTh MUCbMEHHOE OOpalieHHe B MPUEMHYIO
Anmunuctparuu o aapecy: 607760, Huxeropoackast obmacts, ropon [lepBomaiick,
1. YJIBSIHOBA, 1. 2, Ka0. 20.

1.5. JInuHblii mpHeM TpaxaaH B AJMUHUCTpAlMM OCYIIECTBIISETCS TJaBOU
MECTHOTO CaMOYyIpaBJ€HUs, 3aMECTUTEISIMU AJMUHUCTPALMUA, OTHECEHHBIM K HX
BEJICHNIO, B COOTBETCTBUM C TpadUKOM MpHeMa TpakIaH B YCTAHOBJICHHBIX IS
npuemMa MecTax, AHIX U yacax, 0 yeM MH(OpMalKs TOBOJAUTCS 10 CBEACHUS TPaXaaH.

1.6. [Ipu paccmoTpenun oOparieHus TpaxJIaHiH UMEET MPaBo:

1.6.1. IlpeacraBiasiTh JONOJHUTENbHBIE JOKYMEHTHI W Marepuaibl JU0O
oOpammarbcsi ¢ Mpock0ol 00 HUX HMCTPeOOBAaHWH, B TOM YHCIE B AJICKTPOHHOMU

dbopwme.



1.6.2. 3HaKOMUTBCS C JIOKYMEHTAMH H MaTepuajaMH, KacaroIIMMHUCS
paccMOTpeHHs 0OpalleHus], €CIIM 3TO HE 3aTparuBaeT mpasa, CBOOO bl H 3aKOHHBIC
WHTEPEChl APYTUX JIMII W, €COM B YKa3aHHBIX JOKYMEHTaX W MaTepuayiax He
COZIepKATCS CBEACHMUS, COCTABIISIOIINE TOCYAAPCTBEHHYIO WIIH UHYIO OXPaHSIEMYIO
dbeneparTbHBIM 3aKOHOM TalHYy.

1.6.3. Ilonmydarb NHUCBMEHHBIA OTBET IO CYIIECTBY IIOCTABJICHHBIX B
oOpalieHly BOMPOCOB, 3a HCKIIOUYEHHEM CIydaeB, YKa3aHHbIX B ctathe 11
®denepanbHoro 3akona ot 2 mas 2006 romga Ne 59-®3 "O mnopsiike paccMOTpEeHUS
oOpamenuii rpaxaan Poccuiickoit ®@enepanuu’, a B ciiydae, mpeayCMOTPEHHOM
nyHkToM 2.2.11 Hactosmero [lomoxenusi, Ha OCHOBaHWUU OOpaIICHHs ¢ TPOCHOOI
O €ro NpelIoCTaBICHUH, YBEAOMIIEHUE O MEPEaApecalui MUCbMEHHOT0 00paieHus
B F'OCY/IapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYMPABJICHUS WU TOJKHOCTHOMY
JUIly, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABICHHBIX B OOpallleHUU
BOIIPOCOB.

1.6.4. O6pammatbcs ¢ kai000i Ha MPUHATOE 1O OOPAICHUIO PEIIeHUE WIH Ha
nevcteue  (Oe3meiicTBME) B CBSI3M C  PAacCMOTpPEHHUEM  OOpailieHus B
aIMUHUCTPATUBHOM U  (WJIK) CyIeOHOM TIOpSJIKE B  COOTBETCTBUU C
3aKOHOIaTeNnbCTBOM Poccuiickon denepannu.

1.6.5. OOpamarbcs ¢ 3agBI€HHEM O MPEKPAICHUN PACCMOTPEHUS
oOpaitieHusl.

1.7. B cooTBeTcTBUM C JEHCTBYIOIUM 3aKOHOJATEIHCTBOM MPU UCTIOTHEHUH
JIOJDKHOCTHBIX OOSI3aHHOCTEM COTPYIHUKH AJIMHHHUCTpAIMKA OOSI3aHBI MPOSBISATH
KOPPEKTHOCTh ¥ BHUMATEIHHOCTh B 0OPAIlIEHUH C TpaXKIaHaMHU.

2. ITopsinok padoThI ¢ OOpalIEeHUSIMU I'PAKIAH, 00beTNHEHUSIMHU I'PAXKIAH
U IOPUINYECKHUX JIUII (1aj1ee — o0OpalleHus rPaskiaaH)

2.1. ITopsimok perucTpanuu oOpaIieHuid rpak/IaH.

2.1.1. Jlemompou3BOACTBO TI0 OOpameHUsSIM TpaXJaaH OCYIIECTBIICTCS
CHCIUAMNCTAMA  MYHHUIIMIIAJFHOTO KA3eHHOTO YUPEXKACHHS «YUpEeKICHUE TI0
00€CTICYCHUIO JICITEIIBHOCTH OPTaHOB MECTHOTO CaMOYIIPaBJIEHUS TOPOJICKOTO OKpyTa
ropox IlepBomatick Hukeropoackoi oomactiy (manee - ceKperaps ).

2.1.2. CexpeTtaphb Mpu npreMe T0KyMEHTOB:

OpoBepsAET MPaBUIIBHOCTh YKa3aHUs ajpecara W UEIOCTHOCTh YIAaKOBKU
KOPPECTIOHJEHIIMY,  BO3BpalllaeéT HA  MOYTY  HEBCKPHITBIMH,  OIIMOOYHO
MOCTYNUBIIKE (HE M0 apPeECy) MUChMA;

BCKPBIBACT KOHBCPTHI, IPOBCPACT HAIININC B HUX NOKYMCHTOB (pa30pBaHHI)Ie
JAOKYMCHTBI HOI[KJ'IGI/IBaIOTCH), KOTOPBIC B ,H&HbHGﬁHICM BMCCTC C KOHBCPTOM
IMPpHUJIAraroTCsa K TCKCTY IMUCbMa,
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B Cily4yae OTCYTCTBHS CaMOrO TEKCTa B IHCHbME COCTaBIIIET CIIPABKY
cieaywmiero coaepxkanusi: 'llucbma B aapec aJMHUHUCTpallMud HET' C JaTod U
JUYHOU TTOAMKCHIO, KOTOPYIO MPHIAraeT K MOCTYMHUBIIAM TOKYMEHTaM;

COCTaBISIET aKT B JBYX OJK3EMIULIpax Ha I[MCbMA, MOCTYNUBLIME C
JICHE)KHBIMM 3HaKaMu (KpoOMe€ HU3BATBIX U3 OOpallleHus), LEHHBIMH Oymaramu
(oOnurauusiMu, akusiMU U T.J1.), IOJapKaMH, OpUTHHAJIaMH JIUYHBIX TOKYMEHTOB,
Ha 3aKa3Hble IIMChbMA C YBEJOMJIIEHHEM, B KOTOPBIX IpPU BCKPBITUH HE
0OHapyXWJIOCh MMCbMEHHOTO BJIOXKEHUS, a TAK)KE B CIydasix, KOrja B KOHBEpTax
OOHapyKMBAeTCsl HElOCTauya JOKYMEHTOB, YIOMSHYTBIX aBTOpaMH B OIUCSAX Ha
HeHHble nucbMa. OIMH SK3EMIUIIP aKTa XPaHUTCS Yy YHPABIIONIETO JAelaMu
AJIMUHHCTpanuu, BTOPOM NpHUOOIIAETCS K NOCTYIMBIIEMY OOpaILEHHIO.

[Ipy mpueMe NHUCHMEHHOTO OOpAaIlleHUs] HEMOCPEACTBEHHO OT 3asBUTENS
CEKpeTaphb MO €ro MpochOe CTaBUT HA KOMUM oOpaiieHus (Mpu YCIOBUM HATUYMS
KOIMK Y 3asBUTENS) MITaMI O NPUHATUM OOpalieHusi ¢ yKa3aHHEM JIaThl €ro
NOCTYIUJICHUSI,  3aHMMAaeMOW  JOJDKHOCTH,  (GamMwimu U HHULHAIOB
YIOJIHOMOYEHHOTO JIMIA, PUHSBIIIETO 00pallleHue.

2.1.2. Tlpuem oOpaiieHuii, HampaBleHHbIX (HAKCUMUIBHOU CBS3bIO,
OCYILIECTBJISIETCS TOCJAE WX TOCTYIUIGHHS Ha (akCUMUWIBHBIN  ammapar.
JIOJDKHOCTHOE — JIUII0, MpUHSBIIEE OOpalieHue, MPOBEPSET MPaBUIBHOCTD
aJipecoBaHuA M MEpPeAaeT ero Ha perucrpanuto. Ilpu nocrymienun oOpamieHuil mo
(dakcy Apyrux CTPYKTYPHBIX MOApa3eieHn, oOpalleHue rnepeaaeTcs i yuera B
MPUEMHYI0 AJIMUHUCTPALINH;

IIpu npueme obparieHus B popMe 3JIEKTPOHHOTO JOKYMEHTA, pacieyaTbiBaeT
ero Ha OyMa)XKHOM HoOcHUTeNe, U JajbHelmas padoTa ¢ HUM INPOU3BOJAUTCS B
NOPSIJIKE, MPEAYCMOTPEHHOM JIJIsl TUCbMEHHBIX 00OpaIlEHUH.

2.1.3. Bce moctynuBime oOpamieHus TpaxnaaH (B MHUCbMEHHOW dopme,
(akCUMWIBHOW CBSI3bI0 WM B (OPME HJIEKTPOHHOIO JOKYMEHTA) MOMAJIEkKAT
pEerucTpalvy B aBTOMAaTU3UPOBAHHON CUCTEME JIEKTPOHHOTO JOKYMEHTO0OOpOTa
(manee - C210).

Peructpamust  oOpamieHnii  TpakJaH  OCYIIECTBIISIETCS B TOPSIKE,
ycranoBiieHHOM pazzaenamu III u IV pacnopsixkeHus agiMUHUCTPALIMM TOPOACKOTO
okpyra ropon IlepBomaiick Hmwxkeropoackoit obmactu ot 18.03.2019 Ne 86-p «O
nepexojge Ha pabOTy B CHCTEME DJJEKTPOHHOTO JOKyMEHTOoOOpoTa ¢
HCIOJIB30BAHUEM JJIEKTPOHHOU MOAUCK).

2.1.4. Cekperapb, OTBETCTBEHHBIH 3a MPHUEM U PETUCTPALMIO JTOKYMEHTOB,
3aMOJIHAET perucTpauuoHHyro kapty B COJ10O, npukpemisieT K Hel 3JIEKTPOHHBIN
o0Opa3 moctynusiero odpaieHus (oOpamieHust Ha OyMa)XHOM HOCUTEJIE MMOJIIekKAT
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CKaHMPOBAHUIO C CO3JIaHMEM JJIEKTPOHHOTO oOpa3a JokyMeHTa). B ciyuae
HEO0OXOMMOCTH JIENAeTCs CBSI3KA C MHBIM(M) OOpaIeHueM(sIMH ).

[Ipu peructpamuu obOpamennid rpaxaad B COJ1O BHocATCS cienyromue
CBEJICHUSI:

AaTa perucTpanuu,

dbammmmsi(u), uMs (MMeHa), oTdyecTBo(a) aBTopa(oB) (MocienHee - TIpU
HaJIM4yun);

nouToBbIH(bIe) agpec(a) aBTopa(oB) U (HITH) aapec FICKTPOHHON TOYTHI,
colMagbHOE MOJI0KEeHHE aBTOpa(oB) (MPU HATMYUU TAaKUX CBEJCHUN);
cBeqieHus 00 ajpecate (OpraH, pyKOBOJIUTENIb OpTraHa TUO0 WHBIE a/IpecaThl);

dopma moctymieHus (B TUCbMEHHOW ¢dopme, B (opMmMe 3IIEeKTPOHHOTO
JIOKYMEHTA, B YCTHON (hopMme);

KPaTHOCTb NOCTYTUICHUS oOparieHus (mepBHUYHOE, IIOBTOPHOE,
HEOJIHOKPATHOE);

IpU3HAK "MHOTO MUIIYIUH aBTOp";

KaHaJ MOCTyIieHus (moyTa, MHPOPMaIMOHHO-TEJIEKOMMYHUKALIMOHHAS CEeTh
"UHTEepHET", NUYHBIA NPUEM TpPakAaH, BBIE3JHOM IPUEM Tpa)xKaaH, IPaBOBasd
KOHCYJbTAlUsl, MHTEPHET-TUHUA, 'ropsvass” TenedoHHAs JIMHUA, KaHaJbI
anekTpoHHoro oomena - VipNet unu MBJIO, dakc, tenerpad, tenedon, cpeacTaa
MaccoBO MH(POPMALIMH U . );

HAMMEHOBAaHHE OpraHa MECTHOrO CaMOYIPABJICHUS WA OpPraHu3aluu
oTmpaButensi (B ciydae TOCTYIUICHUS OOpallleHus B TOPSIKE TMepeaapecalvd B
COOTBETCTBHM C KOMIIETECHIIMEN), JaTa U UCXOISAIINI HOMEP COMPOBOAUTEIHHOTO
JIOKYMEHTA;

KpaTKoe W3JI0KEeHHE Bompoca(oB), cojepkamero(ux)css B OOpalleHuH, C
yKa3aHHUEM  4YeThIPEX3HAYHOTO  HHMGPOBOTO  KOJA  KaXKIOro  BOIpoOca,
coJieprKailerocss B OOpalieHUH, B COOTBETCTBUU THUIIOBBIM OOIIEPOCCUINCKUM
TEeMaTUYECKUM  KJIacCU(DUKATOPOM OOpallleHU TrpaxaaH, OpraHu3aluil u
OOIIEeCTBEHHBIX 00BEIMHCHUT;

KOJINYCCTBO JIUCTOB OCHOBHOI'O TECKCTa O6paH.I€HI/I$I;

HaJU4Ke TMPUIOKEHUIN JTUO0 BIOKEHUHN (OMUCAaHUE MPUIIOKEHHUS, KOJIMIECTBO
JUCTOB JIN0O popMaT U 00BEM AIEKTPOHHOTO (haiina);

BHJI Bompoca (TIpeIioKeHue, 3asBlIeHue, )Kaooa, "He oOpamienne");



IpU3HAK IOCTAaHOBKU OOpallleHusl Ha KOHTPOJIb;
YKa3aHUs [0 UCIIOJHEHUIO JOKYMEHTA (MIPOEKT PE3OJIIOINN);
PErUCTPallMOHHBIN HOMED;

dbamunus u TenepoH cekperapsi, OTBETCTBEHHOIO 3a MPHUEM U PETUCTPALMIO
JIOKYMEHTOB.

2.1.5. OOpamenus, 3apeructpupoBanibie B COJ1O, HampaBigioTCs TIiaBe
MECTHOTO CaMOYIIPABJIEHUS, JHIy, HCIOJHSIOUIEMY €ro OO0S3aHHOCTH JHOO0
YIIOJTHOMOYEHHOMY JIMITY B JI€Hb PETUCTPALIMM WUIIM Ha CIIEAYIOIUA pabounii JeHb
B CiTy4ae nmocTyrieHus: ooparierus nocie 17.00 9acoB TeKyIiero JTHS.

2.2. Tlopsimok paboThI ¢ 3apEeTUCTPUPOBAHHBIMU OOpAIICHUSIMHU.

2.2.1. OGpaiieHue, MOCTynuBIlIee B AAMUHUCTPALIMIO B TUCBMEHHOUN (hopMme
uiu B (opMe 3JEKTPOHHOTO JOKYMEHTA, MOJJICKUT PACCMOTPEHUIO B MOPSJIKE,
yCcTaHOBJIEHHOM @enepanbHbiM 3aKk0HOM 0T 2 Masgs 2006 roma Ne 59-03 «O
MOPSJIKE pPacCMOTpeHHUs oOpareHnii rpaxmad Poccuiickoit deaepanun»y u
HactosmuM Ilomoxxennem.

[TuceMeHHOe oOpallieHne TpakJaaHWHA B 00S3aTeIbHOM IOPSAKE TOJDKHO
coJiepKaTh IMOO HAMMEHOBaHWE AJIMUHUCTpAIIUU, TUO0O0 (aMUIINIO, UMsI, OTYECTBO
JIOJDKHOCTHOTO JIMIIA, JTUOO €ro JOKHOCTh. TakKe rpakJaHWH yKa3bIBaeT CBOM
dbamMunio, UM, OTYECTBO (IOCTEAHEe - NPH HAJIW4YWHW), MOYTOBBIN ajpec, Io
KOTOPOMY JIOJDKEH OBITh HANpaBJICH OTBET WJIM YBEIOMJICHHE O Tepeaapecariu
oOpareHusi, W3jaraeT CyTh TPEIJIOKEHUS, 3asBICHUS WIH JKaJloObI, CTaBUT
JUYHYIO TIOANMKMCH W nary. B cioydae HEOOXOIMMOCTH B TOATBEPKICHUE CBOMX
JIOBOJIOB TPaXTaHWH TPHJIAraeT K MHChbMEHHOMY OOpAICHUIO JTOKYMEHTHI W
MaTepuabl TM00 UX KOIHH.

OOparnieHue rpaxaaHuHa, NOCTyNMBIIEE B AJIMUHUCTpauuio B (opme
AIIGKTPOHHOTO JIOKYMEHTa, B 0053aTeIbHOM TMOPSJIKE JOJDKHO COJEp’KaTh
bamunmio, uUMs, OTYECTBO (TOCIeAHEee - NpU HAIWYMM) TpakJaHUHA, aJpec
DIIEKTPOHHOU TMOYTHI, 0 KOTOPOMY JOJIKEH OBITh HANpPaBlIEH OTBET, YBEOMIICHHUE
0 mepeaapecanuu oOpameHusi. ['paxmaHuH BOpaBe MNPWIOKHTh K TaKOMY
oOpalieHno HeoOX0AUMbIE JOKYMEHTBI U MaTepuaibl B 3JIEKTPOHHOU (hopMme.

Ecnun oOpamieHre moCTyNmMIIO MOBTOPHO, K IOCTYHHUBIIEMY OOpAIICHHIO
MPUOOIIAIOTCS KOIMMM MaTepHajoB IO MpeaplaymemMy obpamenuio. [IoBTOpHBIM
CUMTAETCS OOpaIlleHHe, IMOCTYIHBIIEE OT OJHOTO M TOTO € TpaKJaHWHA IO
OJIHOMY M TOMY >KE€ BONPOCY, €ClIH paHee oOpalieHHe OBLIO PacCMOTPEHO U
rpaKJaHUHY HAIPaBIIEH OTBET.



2.2.2. Cpok paccMoTpeHus oOparieHuil rpaxkaan He 6omee 30 nHe# co JHs
perucTpaIuu.

2.2.3. B cooTBeTCTBHM C 4acThlo 2 cTaThu 12 dDenepanbHOrO 3aKOoHa OT 2
Masg 2006 roma Ne 59-03 «O mnopsiake paccMOTpeHUs OOpallleHuid TrpakiaH
Poccuiickoii ®enepanun» B HCKIIOYUTENBHBIX CIy4asX, a TakXkKe B clydae
HaIpaBJeHUsl 3amnpoca, NPEeayCMOTPEHHOIo 4yacThlo 2 cratbu 10 yka3aHHOIO
denepaabHOro 3aKOHA, IJIaBa MECTHOTO CaMOYTPABJICHHUS], JIMOO YIIOJTHOMOYEHHOE
Ha TO JIMIIO, BIIpaBe MPOJIUTh CPOK paccCMOTpeHUsl oOpalieHus He Ooyiee ueM Ha
30 nHeil, yBeAOMHMB O TMPOMJIEHUH CPOKa €ro pacCMOTPEHUS TpakKJaHUHA,
HaIpaBUBIIETO OOpallleHUE.

2.2.4. IlucbmeHHOE 00pallleHUE, COJIepIKaIEe BOMPOCHI, PEIICHUE KOTOPBIX
HE BXOJHUT B KOMITCTCHIINIO AIMUHUCTPAINH, HATIPABIIICTCS B TCUCHUE CEMU JTHEH
CO JHS PETUCTpAIlM B COOTBETCTBYIONIMH OpraH WIH COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMITY, B KOMIIETEHITUIO KOTOPBIX BXOJHT PEIICHHUE MOCTaBICHHBIX
B OOpalieHHuH BONPOCOB, C YBEAOMJICHHEM TpaXJIaHWHA, HAIPaBUBIIETO
oOpaillieHue, o mepeaapecanuu oOpamieHus, 3a UCKIIOUCHUEM CITy4aeB, YKa3aHHBIX
B IL.II. 2.2.8, 2.2.9 Hacrosiero [TonoxeHus.

2.2.5. IlucebmenHoe oOpaieHue, conaepxkaiiee HHPopManuoo o ¢dakTax
BO3MOXXHBIX HapyIlleHUH 3akoHoaaTenbcTBa Poccuiickoit denepanum B cdepe
MUTpallM{, HANpaBiIseTCs B TEYEHUE TMSTH JHEW CO JHSA PpETrucTpaluyl B
TEPPUTOPHUAIBHBINA OpraH efepaibHOT0 OpraHa UCTIOJHUTEIBHOM BIacTH B cepe
BHYTPEHHUX JIeJ W BBHICHIEMY JOJDKHOCTHOMY Jidily cyObekta Poccuiickoi
denepauuu (PYKOBOAMTEIIO BBICIIIETO UCITOJIHUTEIbHOTO opraHa
rocyJapcTBeHHOW BiacTu cyObekta Poccuiickoit denepanuu) ¢ yBeAOMIIEHUEM
rpakJIlaHrHa, HalpaBHUBIIEro oOpallleHHe, O Mepeaapecanuu ero oOpalleHus, 3a
VCKJIFOYEHNEM CIIy4YaeB, YKa3aHHBIX B ILIL 2.2.8., 2.2.9 Hacrosmero [lonoxenus.

2.2.6. Ecnu B muCbMEHHOM OOpaIeHUH He yKa3aHbl (haMUJIUsl TpaKJaHUHA,
HaIpaBUBILIETO OOpAIllEHUE, WU €ro MMOYTOBBIN aJpec, MO0 KOTOPOMY JOHKEH ObITh
HaIpaBJIeH OTBET, OTBET Ha OOpallleHHe HE JAeTCs.

Ecnu B ykazanHoM oOpallleHu# cofep KaTcsi CBEICHUS O MOATOTaBIMBAEMOM,
COBEpPIIIAEMOM HJIM COBEPILICHHOM MPOTUBOIPABHOM JIESIHUH, a TAK)XE O JIUIIE, €T0
MOATOTABJIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, a TaKXKe O JIUIE, €ro
MOATOTaBJIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpalieHue MOJICKUT
HaIIPaBJICHUIO B TOCYAapCTBEHHBIN OpraH B COOTBETCTBUHU C €T0 KOMIIETCHIIUEH.

OO0paiienre, B KOTOPOM O0XKaIyeTcsi CyJAeOHOe pellieHre, B TEYCHUE CEMH
JHEH CO JHS PETUCTpAllM  BO3BpaAIlaeTCsd TPaKIaHWHY, HaIPaBUBIIEMY
oOpallileHHe, C pa3bACHEHUEM TMopsaKa 00KaJloBaHUs JaHHOTO CyJe0HOro
perieHusl.



2.2.7. Ilpn monmyd4eHUHn MUCHMEHHOTO OOpaIeHusi, B KOTOPOM COJEPIKATCS
HEIEH3YPHBIE JTMOO OCKOPOUTENbHBIE BBIPAKECHHS, YTPO3bl KU3HH, 3OPOBBIO U
MMYIIECTBY JTOJDKHOCTHOTO JIMIA, @ TAK)KE€ YJICHOB €ro CeMbU, AJIMUHUCTpaIUs
BIIPABE OCTAaBUThH TaKOe OOpaleHne 0e3 0TBETa MO CYIIECTBY MOCTABICHHBIX B HEM
BOIIPOCOB U COOOIIUTH 3aIBUTEIIO O HEJIOMYCTUMOCTH 3710yTOTPEOICHHS TPAaBOM.

2.2.8. Ecnu TekCcT MMCBMEHHOTO OOpallleHHsi HE IOAJacTCs MPOYTEHUIO,
OTBET Ha oOpalleHue He JaeTcs, U OHO He TMOJJICKUT HaIMpaBJICHUIO Ha
paccMoTpeHue B A IMUHUCTPAIIAIO WIH JOJKHOCTHOMY JIMITY B COOTBETCTBUU C MX
KOMIIETEHIIMEH, O YeM B TEUYEHHWE CEMHU JHEH CO JHSA PETUCTPAIMH OOpaIlCHHS
coOOIIaeTcsl TpakJIaHWHY, HaIllpaBUBIIEMY oOOpaIlieHue, eciu ero Qgamwims u
MOYTOBBIN aJipec MOAAAI0TCS IPOUTEHHUIO.

2.2.9. Eciu TeKCT MUCBMEHHOTO OOpaIlleHHs HE IMO3BOJIIECT ONPEICIUTh CYTh
IIPEIOKCHMS, 3asIBJIICHHS I KaJIOOBI, OTBET Ha OOpallleHHe HE JIaeTCs, K OHO HE
MOJJIC)KUT  HAIPaBICHUI0O Ha  PacCMOTPEHHWE B AJMUHUCTpAIUIO WA
JOJDKHOCTHOMY JIMITY B COOTBETCTBHH C MX KOMIICTCHIIMCH, O YeM B TCUCHUEC CEMU
JHEH CO JHS perucTpanuu oOpalieHHs coo0IaeTcs rpakKIaHuHy, HallpaBUBIIEMY
oOpailiieHue.

2.2.10. Ecnu B muchbMEHHOM OOpallleHUH T'paKJaHWHA COACPIKUTCS BOIPOC,
Ha KOTOPBIM €My HEOJHOKPATHO JTaBAIMCh MUCHBMEHHBIE OTBETHI IO CYIIECTBY B
CBSI3U C paHee HaIpaBlIIeMbIMU OOpalllEeHUSIMU, U TPU STOM B OOpallleHUU HE
NMPUBOJATCS  HOBBIE  JIOBOJBI  HJIM  OOCTOSTENBCTBA, TJlaBa  MECTHOTIO
caMOyTpaBJIeHUs MO0 YIIOJHOMOYEHHOE Ha TO JIMIO BIPABE MPUHATH PEIICHUE O
0C30CHOBATEIIPHOCTH OUYEPEIHOTO OOpalIeHUs W IPEKpalleHuu TEePerucKu ¢
IpaXJIaHMHOM TI0 JAaHHOMY BOIIPOCY IIPH YCJIOBHH, YTO yKa3aHHOE OOpalieHue U
paHee HalpaBJiieMble 0OpaIllCHHs HAMPABIISUTUCh B AJIMUHUCTPAIIUIO WM OJHOMY
1 TOMY K€ JIOJKHOCTHOMY Jivily. O JaHHOM pEIICHUU YBEIOMIISIETCS TPaKIaHMH,
HaIlpaBUBILINK OOpalIeHUE.

Ecnu oTBeT 1o CcymiecTBy MOCTAaBICHHOTO B OOpAIIEHWU BOIPOCA HE MOXKET
ObITh JaH 0e3 pasIJalleHus CBENEHHWH, COCTaBISIOIIUX TOCYJApCTBEHHYIO WU
UHYIO0 OXpaHseMylo (efepalibHbIM 3aKOHOM TaifHy, TpaXJaHHHY, HAIIPABUBIIEMY
oOpaiieHue, CcoOO0IIaeTcsi O HEBO3MOXHOCTH JlaThb OTBET IO CYIIECTBY
MIOCTaBJICHHOTO B HEM BONPOCa B CBS3H C HEIOMYCTHMOCTBIO pa3TiamleHHs
YKA3aHHBIX CBEJICHUM.

B ciyyae ecnu mpuuMHBI, IO KOTOPBIM OTBET MO CYILIECTBY MOCTaBJICHHBIX B
oOpalieH BOMPOCOB HE MOI OBITh JlaH, B MOCHEAYIOUIEM OBbUIM YCTPAHEHBI,
rpaKJaHUH BIIpaBe BHOBb HANPABUTH 00pallleHnEe B AIMUHHUCTPALIUIO.

2.2.11. B cinyyae nocrymieHus B AJIMUHUCTPALUIO WM JTOJHKHOCTHOMY
JUIy TMHCBMEHHOTO OOpalleHusi, COJEp)Kallero BOMPOC, OTBET Ha KOTOPBIN
pa3MelieH B COOTBETCTBMM ¢ MoAmyHKTOM 2.3.8. Hactosimero llomoxxenust Ha



opuIaIbLHOM caiite AMuHUCTpaIuu B nH(}OpMaIMOHHO-
TEIEKOMMYHUKAIIMOHHON ceTtn "WHTepHer", TpakJaHUHY, HaNpaBUBIIEMY
oOparienre, B TECUCHUE CEMH JTHEH CO JHS PETHCTpAIldy OOpareHus: coo0IaeTcs
AJIEKTPOHHBIN azipec o(HUIMATBEHOTO caiita B HH(POPMAITHOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu "MHTepHeT", Ha KOTOpPOM pa3MelleH OTBET Ha
BOIIPOC, TIOCTaBJICHHBIM B OOpaIIeHUH, MPU OSTOM OOpalieHue, CcolepKaliee
o0xaroBaHKE CyJeOHOTO PEIICHMS, HE BO3BPAIIACTCS.

2.2.12. Ecnu B oOpaiieHusx rpakjaad HapsIy ¢ BOIPOCaMH, OTHOCSIIIUMUCS
K KOMIIETEHIIMH AJMHMHHUCTPAIIUU, COIEP>KATCS BOMPOCHI, pa3pelieHue KOTOPBIX
HAaXOJIUTCS B KOMIETCHIIMM Pa3JIMYHbIX OPraHoOB TOCYAapCTBEHHOM BIIACTH,
OpraHOB MECTHOTO CaMOYIPABJICHUS WM JOJDKHOCTHBIX JIUI], KOMHUU OOpalleHus
HaIIPaBIISIIOTCS B TEUEHUE CEMU AHEH CO JIHS PETUCTPAllMd B COOTBETCTBYIOIIHE
rOCYJIapCTBEHHBIE  OpraHbl, OpraHbl  MECTHOTO  CaMOYIPaBJICHUS  WIH
COOTBETCTBYIOIIUM JOJIKHOCTHBIM JIUIAM.

2.2.13. OOpamenus poauTeneil (MMi, WX 3aMEHSIONIMX) IO BOIPOCaM
OpraHM3aliy OTAbIXa M O3JOPOBIICHUS JNETEH paccMaTpPUBAIOTCA B TeueHue 20
JTHEH CO JTHSI perucTpauuu oopanieHusl.

2.2.14. QOOpamieHusi rpaxaaH, NTPU3BaHHBIX HA BOCHHYIO CIYXO0y 10
MOOMIIM3AIIMU B COOTBETCTBUH ¢ YKazoM [Ipesunenta Poccuiickoit @enepaiuu ot
21 centsa6ps 2022 roma Ne 647 «O06 OOBABICHUU YACTUYHOM MOOMIIM3AIMU B
Poccuiickoit ®enepanun», WM 3aKIIOYMBIIMX KOHTPAKT O JO0OPOBOJILHOM
COICMCTBUM B BBINIOJIHEHUU 33/1a4, BO3JOXKEHHbIX Ha BoopyxeHHble Cuibl
Poccuiickon ®epepaunn wiaM BOWCKAa HAUMOHAJIBHOM TrBapauu Poccuiickout
denepaliii B XOJI€ TNPOBEICHUS CHEUUAIBHOM BOCHHOM OIEpaIMU 1O
JeMUJIUTapu3anuu v AeHanudukanuu Ykpaunsl (najgee CBO), win 3akmounBIINX
KOHTpakT ¢ MunuctepctBoM 060poHsl Poccuiickoit denepannn Ha MPOXOKICHUE
BOEHHOU ciykObI B 1enax ydactus B CBO, a Takke NpUHUMAIOMIMX y4dacTHE B
CBO BoeHHOCHYXaIllUX, MPOXOASIIMX BOEHHYIO CIY>KO0y IO KOHTPAKTy, H
COTPYJIHUKOB (BOEGHHOCIY>KAIlIMX) BOMCK HalMmOHaIbHOU TBapauu Poccuiickoi
denepanuu, a TAKKE YJIECHOB MX CEMEW paccMaTpuBaercs B TeueHuM 20 gHEN co
JTHSL PETUCTpAIUU OOpallleHHUS.

['maBa mecTHOro camoymnpaBiIeHHSI BIPAaBE€ YCTAHABJIMBATH COKPAIICHHBIC
CPOKH PaCCMOTPEHUS MHBIX OOpaIleHu rpakaaH.

2.2.15. OOpamenus: poauTenel (Ui, WX 3aMEHSIONIMX) IO BOMpOCaM
OpraHu3alliyd OTJbIXa W O3[I0POBJIECHUS JETEW, HANpaBJIsIEeMble B OPraH MECTHOTO
CaMOYIIPaBJI€HUSI WM JOJDKHOCTHOMY JIMILY, M OTBEThl YKa3aHHBIX OpPraHOB U
JOJDKHOCTHOTO JIMI[A Ha 3TH OOpalieHusi mo TpeOOBAHMIO 3asBUTENS MOJJIEXKAT
pa3MelleHni0 Ha OQUUUAIBHBIX calTaXx 3TUX OpPraHoB B HMHQPOPMALMOHHO-
TeJIeKOMMYHUKaIMOHHON ceTh "WMHrtepHer". Pa3MeleHHble Ha OQUIMAIBHBIX
caiTax B  HH(POPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHONW  cetu  "MHTepHer"



oOpallleHusI 1 OTBEThl Ha ATU OOpallleHUs] HE JOJDKHBI COJIepPkKaTh MEPCOHAIIbHBIC
JTaHHBIEC 3aIBUTEJIEN U IETEH.

2.2.16. B ciydae, ecnu obpalieHne rpakJlaHuHa U3 YUCIIa JIL, YKa3aHHBIX B
nonnyHkre 2.2.14 mynkra 2.2 pasgena 2 Hactosmero IlonokeHus, comepKur
BOIIPOCHI, pEIICHUE KOTOPHIX HE BXOJUT B KOMIICTCHIIMIO JAaHHBIX OpraHa
MECTHOTO CaMOYMPABJICHHUsSI WM JOJDKHOCTHOTO JIMIA, TO Takoe oOpaiieHue B
TEUYEHUE MATH JTHEH cO JHS pPEerucTpalyy HaNpaBisieTcs B COOTBETCTBYIOLIHI
OpraH WM COOTBETCTBYIOLIEMY TOJHDKHOCTHOMY JIUILY, B KOMIIETCHIIUIO KOTOPBIX
BXOIHT pEIICHHWE IIOCTABJICHHBIX B OOpAIllEHMH BOIIPOCOB, C YBEIOMJICHHEM
rpakJaHMHa, HAIIPaBHUBILIETO OOpaIlIeHue, O epeagpecaui oopaieHus.

2.2.17. Jlns onepaTUBHOTO pacCMOTPEHUS 0OpallleHui rpak/iaH 1Mo BOIpocam
HAJEKHOCTH  TEIJIOCHAOKEHHWS B  OpraHax MECTHOIO  CaMOyIpaBJICHUS
HA3HAYaIOTCSl YMOJHOMOYEHHBIE JIMLA, OCYIIECTBISIOIINE €KEIHEBHOE, a B
TE€YEHUE OTOMUTEIBHOrO MEPHOJia - KPYIJIOCYTOYHOE MPUHATUE U PACCMOTPEHUE
yKa3aHHBIX oOpamieHud. VYKa3aHHble OOpallleHus MOTyT IIOJaBaThCi B
NUCbMEHHOM QopMme, B (OpMe HIEKTPOHHOTO JOKYMEHTa, B TOM YHCIE C
UCITIOJIb30BaHUEM (eAepalIbHOM TOCYJIapCTBEHHONM HMH(POPMALMOHHON CHCTEMBI
"Enunblil mopTan rocyJapCTBEHHBIX U MyHULMIIATIBHBIX YCIyT (PyHKUIUN)", yepe3
rOCYy/IapCTBEHHYI0O  MH(MOPMAIIMOHHYI0  CHUCTEMY  JKUJIMIIHO-KOMMYHAaJIbHOI'O
XO03sICTBa, a B TEYEHHUE OTOMUTEIBHOIO MEpPUOJIa — TaKKe U B YCTHOUM (opme, B
TOM YHCJIE TI0 TeJIeOoHYy.

2.3. IloaroroBka OTBETOB Ha OOpaIICHUS TPaXKIaH.

2.3.1. 3apeructpupoBanHoe B COJIO oOparieHue 3asgBUTENS C MPOCKTOM
PE30JIIOIUH TTOCTYIIAeT Ha paCCMOTPEHHUE TJIaBE MECTHOTO CaMOYIIPABIICHHUS, JIUITY,
HCIIOJHSIOIMIEMY €ro O00S3aHHOCTH, JUOO YIIOJHOMOYECHHOMY JIMIy B JEHb
perucTpanud WIA Ha CIACAYIONMHA pabdoumii JeHb B CiIydae ITOCTYILICHHUS
obparmenust ociie 17.00 yacoB TeKyIero JHs.

2.3.2. OOpamieHne 3asBHUTENsS, COTJACHO YTBEPKICHHOW PpPE30IOIHH,
MOCTYTaeT Ha UCTIOJTHEHHE B CTPYKTYPHBIE TOpa3AeIeHUS A IMUHUACTPALIHH.

2.3.3. PykoBoauTe/lb CTPYKTYpPHOTO NOAPA3JCICHUS AJIMUHUCTPALUU, K
KOTOPOMY MOCTYITHIJIO HA paCCMOTPEHUE OOpaIleHHE:

M3y4aeT oOpalleHre U MPUIIOKEHHBIE MAaTEPHUAITBI K HEMY;

Ha3HA4aeT UCMOJHUTENS (OTBETCTBEHHOTO HCIIOJTHUTENS) 3a PacCMOTpPEHHUE
oOparieHus, HanpaBisIeT €My OOpallleHHe ¢ PE30JIIONHEH O CPOKEe M TOPSJIKE €Tro
PacCMOTpPEHHSI.



OOpailieHre ¢ yTBEPXKJICHHON pE30JIOLMEN B 3JIEKTPOHHON (popme cunTaercs
JIOBEJICHHBIM JIO0 UCTIOJIHUTENSI C MOMEHTA €r0 MOCTYIUICHHS] B COOTBETCTBYIOIIIYIO

nanky CO/10.
2.3.4. UcnionHuTenb (OTBETCTBEHHBIN UCIIOTHUTEND):

oOecrieunBaeT 06’beKTI/IBHOC, BCCCTOPOHHCC )41 CBOCBPCMCHHOC
PaCCMOTPCHHUC O6paHIeHI/I}I, B CJIy4dac HGO6XOI[I/IMOCTI/I - C Y4aCTHCM I'paKJIaHWHA,
HallpaBUBLOICT'O o6pameHI/Ie;

3ampamyBaeT, B TOM 4YHCIE B JJIEKTPOHHON Qopme, HeoOXOauMmble s
paccMOTpeHus 0OpalieHusl TOKYMEHTBl 1 MaTepuaibl B IPYTUX rOCYJapCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIPaBJIEHUS U Y HMHBIX JOJDKHOCTHBIX JIMII, 32
WUCKJIIIOYEHWEM CYZOB, OpraHOB JIO3HAHWS W OPraHOB IIPEABAPUTEIBHOIO
CJIEICTBUS,

MNPpUHUMACT MCPbI, HAIIPABJICHHBIC Ha BOCCTAHOBJICHHUC WM 3alIUTy
HapYHICHHBIX IIPaB, CB060,Z[ M 3aKOHHBIX HHTCPCCOB I'paKIaHHUHA,

O606Hla€T AJI1 BKIIIOYCHUSA B IIPOCKT OTBCTA I'PAKIAHHWHY ITOJYUYCHHBIC OT
COMCHOJIHUTEJICH IMPCaJIOKCHUSA,

JaeT TMCBMEHHBIH OTBET 10 CYIIECTBY IIOCTABJICHHBIX B OOpalCHUH
BOIIPOCOB, 332 HCKITFOYCHHUEM CITy4aeB, YKazaHHbIX 2.2.4. HacTosmiero [lonoxenus;

YBEIOMJISIET TpaXKJaHMHA O HAIIPaBJIECHUU €ro oOpalleHus Ha paCCMOTPEHUE
B JPYTOW rOCyAapCTBEHHBIA OPraH, OpraH MECTHOTO CaMOYIIPABJIEHUS WM UHOMY
JOJKHOCTHOMY JIUITY B COOTBETCTBUM C UX KOMIICTCHIMEM.

2.3.5. UcnonauTtens (OTBETCTBEHHBIN MCTIOTHUTEINb) MOATOTABIUBAET MPOCKT
OTBETa 3asBUTEIO0 M COIJIACOBBIBAET B MOPSAKE, YCTAHOBIEHHOM paszaenom VI
paclopsDKEHHsl  aJIMMHUCTpAlUMUA TOpPOACKOro okpyra ropox IlepBomaiick
Hwuxeropoackoit obmactu ot 18.03.2019 No 86-p «O mepexone Ha paboTy B
CUCTEME HJIEKTPOHHOTO JTOKYMEHTOO0OpOTa C MCHOJIb30BAaHUEM AJIEKTPOHHOMN
TOATHCH.

OtBer Ha oOpamenue odopmisercs Ha OjJaHke AJIMUHUCTpAIUU B
COOTBETCTBUM ¢ WHCTpyKIMEed 10 JEJONpPOU3BOACTBY B  aJIMHUHUCTpalUU
ropojackoro okpyra rtopoa IlepBomaiick Hwkeropoackoit oOmactu u  ee
CTPYKTYPHBIX MOJPa3JEICHUSIX, YTBEPKICHHOW PACHOPSHKEHUEM aIMUHUCTpALUU
ropojickoro okpyra ropoxa IlepBomaiick Hwmxeropoackoit obmactu ot 01.04.2013
No 118-p, m mnoamuchHIBa€TCA TIJIaBOM MECTHOIO CAMOYIPABICHUS, JIMIIOM,
HCIIOJTHSIIOIIUM €ro 00sS3aHHOCTH, JIMOO YIOJIHOMOUYEHHBIM JTIOJDKHOCTHBIM JIUIIOM.

2.3.6. OTBeT Ha 3ampoc opraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
CaMOYIIPaBJIE€HUSI WU JOJDKHOCTHOTO JIMILA, PAacCMaTpHUBAIOIIUX oOOpalleHue
3asiBUTEJS, HAMPABIIAETCS B TeueHue 15 nHei.
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2.3.7. OrmpaBieHue OTBeTa Ha OOpallleHue OCYUIECTBIISIETCS IOCHe
MIPUCBOCHHUS EMY UCXOJSIIETO PETUCTPALIMOHHOTO HOMEPA.

2.3.8. OtBer Ha oOpaiieHHe HampaBiaseTcs B (opMe IIIEKTPOHHOTO
JOKYMEHTa TIO0 aJpecy OdJICKTPOHHOH TIOUTHI, YyKa3aHHOMY B OOpalllcHHH,
MOCTYNHUBIIEM B AJIMUHUCTPAIMIO WX JODKHOCTHOMY JiMlly B (dopme
DJIGKTPOHHOTO JIOKYMEHTa, W B IMHCBMEHHOW (hopMe IO IMOYTOBOMY ajpecy,
yKa3aHHOMY B  OOpalleHWd, TIOCTyNHBIIEM B  AJMUHHCTpPAIUIO WA
JOJHKHOCTHOMY JIMITY B IHCHMEHHOH (opMe.

B caydae mnoctymienus B AJIMHHUCTPAIMIO WM JOJKHOCTHOMY JIMILY
oOpallieHue, CcoJaepKallee MpeJIoKeHUe, 3asiBICHUE WM Kaino0y, KOTOpbIe
3aTparvBalOT WHTEPECHl HEOMPEICIICHHOTO Kpyra JHI, OTBET, B TOM YHCJE C
pa3bICHEHHEM TIOps/iKa OOKaJoBaHUs CYyJEOHOrO0 pEIIeHUS, MOXET OBITh
pa3MeleH ¢ coouoieHreM TpeboBaHui yactu 2 craTthu 6 denepanbHOrO 3aKOHA
ot 2 mas 2006 roga Ne 59-®3 «O nopsiake paccMOTpeHHsi oOpalieHui rpak/iaH
Poccuiickoit  ®@enepanun» Ha oQUUIMATBEHOM caiiTe AJMUHUCTpAluud B
UH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « UHTepHeT.

OTtBetr Ha oOpaleHue HampasisieTcs B (opMe JIEKTPOHHOTO JOKYMEHTa C
o(UIIUATIBHOTO aJipeca JIEKTPOHHOU MOUYThl AJIMUHUCTPALINH.

2.3.9. OtBeT Ha KOJUIGKTUBHOE oOOpamieHue TpaxKaaH, KakK TIPaBHIIO,
HaIpaBJIseTCs OJHOMY W3 aBTOPOB OOpaIlleHWs, YKa3aHHOMY B OOpalleHHH B
KaueCTBE TOJydaTesisi OTBETA WM MPEACTABUTEIS BCEX aBTOPOB OOpaIeHUs Mpu
ero paccMoTpeHud. Ecnu Takoe TUI0 B KOJUIGKTHBHOM OOpAIllEeHUH HE YKa3aHo,
OTBET HAIPaBJISETCS OJTHOMY U3 CIMCKA TPaXKJaH, MOAMUCABIINX oOpaIlieHue, s
JIOBEICHUS COJIEP KaHMS OTBETA JI0 CBEACHUS OCTAJILHBIX aBTOPOB OOpaIlieHHUs.

2.3.10. O6paieHus TpaxkiaH CYMTAIOTCS PEIICHHBIMH, €CITH PACCMOTPEHBI H
pelleHbl BCe 3aTPOHYThIE B HUX BOMPOCHI, IO HUM MPUHATHI HEOOXOUMBIE MEPHI U
aBTOpaM JIaHbI OTBETHI.

2.3.11. Ilpunumas pemieHne 00 OTKa3e B YJOBIECTBOPEHUH OOpaIICHUS,
COOTBETCTBYIOIIUI OPraH WIM JODKHOCTHOE JHMII0 COOOIaeT TrpakIaHWHY B
OTBETE O TMOPSAAKE OO0XKAJIOBAaHUS DTOTO PEIICHUS JIMOO0 00 WHOM TMOPSIIKE
BOCCTAHOBJICHUS WJIM 3allUThl HAPYIIEHHBIX IIpaB, CBOOOM WM 3aKOHHBIX
WHTEPECOB IPak/IaHUHA.

OtBeThl Ha oOparieHus: JOJHKHBI OBITh apTyMEHTHPOBAHHBIMH, COJICpPKATh
CCBUIKM Ha HOpPMBbI 3akoHOAaTenbCcTBa Poccuiickon denepanuu n Huxxeropoackou
00J1aCTH C pa3bSICHECHUEM TI0 CYIIIECTBY BCEX 3aTPOHYTHIX B HMX BOIIPOCOB.

2.4. Ilopsimok xpaHEeHHUs paCCMOTPEHHBIX OOpaIeHUN.



2.4.1. Jlena, ¢popmupyemble Mo OOpalIeHUSM Tpa)x<aaH B COOTBETCTBUU C
HOMEHKJIATYPOU JIEJI, XPAHATCS B TEUEHUE S JIET.

2.4.2. Ilopsmok dopmupoBanus U ohopMiICHUE ACN, 0O0CCIICUCHUE UX YUeTa U
COXPaHHOCTH OCYIIECTBIIECT CEKPETAPb.

2.4.3. Ilpu ¢popmupoBaHuU el MPOBEPSAETCS MPABIIBHOCTH HAMPABICHHUS
JOKYMEHTOB B JI€JI0O, WX KOMIUIEKTHOCTb. JIOKyMEHTBI B Jenax JOJDKHBI
pacroJiaraTeCs B XpOHOJIOIMYECKOM MOPSIKE.

3. Opranmn3anus JUYHOT0 IPHUEMA IPaKIAAH

3.1. JIuuHpI TIpUEM TpaXkJaH MO BOIPOCAM, OTHECEHHBIM K KOMIICTCHITUU
AJIMHMHUCTpAIUHN, IIPOBOAUTCS B IEIAX MOMICPKAHUS KOHTAKTOB AIMUHUCTPAIIHH
C HACCJIICHHEM M OIICPATHBHOIO PEIICHHS aKTyalbHBIX BOIPOCOB HAa OCHOBE
Ka4eCTBEHHOTO M CBOECBPEMEHHOI'O PACCMOTPECHHUSA OOpaICHUM, MPEII0KCHUN U
)Kaso0 rpakaaH.

JIvuHBIA TIpUEM TPAXKIAH MPOBOJUTCS TJIABOM MECTHOIO CAMOYIPAaBIICHUS,
3aMECTUTESIMU WM JOJDKHOCTHBIMM  JIMI[AMH, YIIOJHOMOYEHHBIMU TJIaBOU
MECTHOI'O CaMOYIIPABJICHUS.

OpraHmaumo JIJMIHOI'O IMIpHUCMa I'paKXIaH B AIIMI/IHHCTpaIII/II/I OCYHICCTBJLACT
AJOJDKHOCTHOC JIMIO, YIIOJTHOMOYCHHOC Ha OPIraHU3aluI0 JUYHOI'O IIpHUcMa.

[TomenieHue Juisi OCYUIECTBIEHHUS TMpUEMa TpaxJIaH JIOJDKHO OBITh
000OpyZJOBaHO B COOTBETCTBMM C CAHUTApPHbIMA HOPMaMH U MpPaBHIAMH, C
cobnroieHreM Mep 6e3omnacHOCTH. [t HanMcaHus 3asBICHNAS HETIOCPEICTBEHHO B
AJIMUHUCTpaMU TpaxKJAaHaM OTBOASTCS MecTa, OOOpYIOBaHHBIE CTYJIbSIMHU,
CTOJIaMM, KaHIEISAPCKUMHU MPUHAIICKHOCTIMU U Oymaroi Qopmara A4 s
COCTaBJICHUs MUCbMEHHBIX OOpallleHu .

3.2. llpuem rpaxgaH B AJIMUHHUCTpAllMAd BEAECTCA B COOTBETCTBUM C
rpadukom, coriaacHo npujiokenuto 1 k HacrosmemMy IlooxeHn0 Ha OCHOBaHUU
npeaBapuTeIbHON 3amucu Ha mnpueM mno Tenedony (83139) 2-15-42, nubo mo
aZipecy MECTOHAXOXKICHUsSI A IMUHHUCTPALIUH.

Nudopmanus o JIUYHOM MpUeMe TpakIaH pa3MelieHa Ha O(UIMaIbHOM
caiite AIMUHUCTpAINK, a TaKKe Ha THHOPMAIITMOHHOM CTeH/i€ B AJIMUHHUCTpALlUU
Y B MECTax NPOBEJIEHUS JUYHOIO [TPUEMA.

3.3. 3amuch Ha MpuUeM, OpraHU3aIMs MPOBEACHUS JIMYHOTO TpHeMa TIaBOi
MECTHOTO  CaMOYIPaBJICHHS] M  3aMECTUTENSIMH  IJIaBbl  AJIMUHUCTpaluu
OCYIIECTBIISIETCS CEKPETAPSMU.



I'paxknanaM, @peIBapUTENIbHO  3allMCAaBLIMMCS HA  JIMYHBIM  IpUEM,
COOOIIAaeTCsl 0 MECTE€ U BPEMEHHU IpHUeMa MO yKa3aHHBIM TpakJaHAMHU MOYTOBBIM
azipecam, agpecaM 3JEKTPOHHON MOYTHI WIH TelnepoHaM.

34. Ilpm muyHOM TIpUEME TPaXIAaHWH TMPEABIBISICT JOKYMEHT,
YAOCTOBEPSIONMINKA €r0 JIMYHOCTh, a Takke (P HEOOXOJAMMOCTH) JOKYMEHTHI,
00OOCHOBBIBAIONME U TOSICHSIOMNE CyTh oOpameHus. Ha ocHoBaHWM 3THX
JIOKYMEHTOB 0(OpMIIsieTCA KapTOUyKa JMYHOTO TMpHUeMa Tpa)xKJAaHUHA, COTJIacHO
MPWIOKEHUIO 2 K HacToseMy [lonoxenuto.

3.5. Ilpu ocyiiecTBICHUN 3alMCH Ha JIMYHBIM TPHEM K TjaBe MECTHOTO
CaMOyNpaBJeHUS WM 3aMECTUTEII0 TJaBbl AJMHUHHCTpAIlMd  CEKpeTaphb
OCYIIECTBIISIET YUeT oOpaiieHuid rpaxaad B JKypHaie yuera oOpalieHuii rpaskiaH
(manee - XKypHnair), ¢popma coriacHO KOTOPOIo MPpeayCMOTPeHa MPHIOKEHUEM 3 K
HactosimeMy [losoxenuto.

3.6. [IpaBom Ha mepBOOYCPEAHBINA JTUIHBINA TTPHEM 00JIaTaf0T:

BeTepanbl Benukoit OTeuecTBEHHOM BOMHBI, BETEPAHBI M MHBAJINIBI OOEBBIX
JNEUCTBUN, WIEHBl UX CEMEH, WICHbl ceMel MOruodmux (yMepIIMX) BETEPAHOB H
WHBAJIUIOB OOEBBIX IEUCTBUIA,

UHBaIUBl | Tpynmbl U UX ONEKYHBI, POJUTENN, ONEKYHbl U IONEUYUTEIH
JeTeN-NHBAJINIOB;

OepeMeHHBIe KEHITUHBI;

POJUTENH, SBUBIIKECS HA JIMYHBIM MpueM ¢ peOEHKOM B BO3pacTe 0 Tpex
JIET;

VWHBIE KAaTErOpMHh TpakJAaH B COOTBETCTBMM C 4YacTbio 7 crateum 13
@enepanbHoro 3akoHa ot 02.05.2006 Ne 59-03 «O mnopsake paccMOTpEHUS
oOpamienuii rpaxxnan Poccuiickoit deneparmy.

3.7. CekpeTapb, OCYIICCTBIISIONIUIN 3aITUCh 3asBUTEIICH HA JIMYHBIM TIPHEM K
rJIaB€ MECTHOTO CaMOYMPABJIEHUS WM 3aMECTUTENIO TJaBbl AJIMUHUCTpALINH,
uH()OPMUPYET 3asBUTEIIS O JaTe, BPEMEHHU, MECTE MpreMa, T0JDKHOCTH, (hamuiniu,
MMEHU U OTYECTBE JIOJHKHOCTHOTO JIMIA, OCYILIECTBIISIOIIETO IMPUEM, a TaKXKe
OCYIIECTBIACT (hOPMUPOBAHUE HEOOXOMMOM JIJIs MpreMa HH(OOPMAIIHH.

3.8. Cekperapb, IpH JHMYHOM OOpAIIEHUWU TpaxAaHUHA C MPOCHOON O
JUYHOM TpPHEME K TJIaB€ MECTHOTO CaMOYIPAaBICHUS WU 3aMECTHTENIO TJaBbI
AJIMUHHUCTpAIMN BIpaBe YTOYHUTH MOTHBBI OOpAIleHHs U CYIIECTBO BOIpPOCa, a
TaK)K€ O3HAKOMHUTBCS C JOKYMEHTaMH, MOATBEPKAAIOUIMMH OOOCHOBAaHHOCTH
oOparieHus rpaxJIaHuHa.

3.9. Ecimu rpaxnaHuH ObUI NPUHAT YHOJHOMOYEHHBIM JIMIIOM OpraHa
MECTHOI'O CaMOYIPAaBJIEHMs, HO HE COITIaCEH C pe3yJbTaTaMH pPAaCCMOTPEHUS
oOpalieHusi 1 HaCTauBaeT Ha JIMYHOM MPUEME PYKOBOJUTENEM JaHHOTO OpraHa, TO



€My JOJIDKHa OBITH npeaoCTaBjJCHa TakKas BO3MOXHOCTb B COOTBCTCTBHU C
3aKOHOAAaTCIbCTBOM.

3.10. CekpeTaph, OCYIMIECTBISIONINKA 3aITUCh 3asABUTENICH HA JTUYHBIA TIPHEM
K TJIaBE MECTHOTO CaMOYIPABJICHHS WM 3aMECTUTEIIO TJIaBbl AJIMHHHUCTPAIUH,
HamnpapjsIeT TJIaBE MECTHOTO CaMOYIPABICHHS WM 3aMECTUTEIIO  TJIABBI
AJIMMHUCTpAIMM  KapTOYKH JIMYHOTO TMpHeMa TpakAaH C MPUIOKCHUEM
UMCIOIIUXCS MATEPUAIIOB 110 pACCMATPHUBACMOMY BOIIPOCY.

3.11. B cmydyae HEOOXOIMMOCTH TJIaBa MECTHOTO CaMOYTPABIICHUS JacT
MOPYYCHUS  JOJDKHOCTHBIM  JIMIIaM  COOTBETCTBYIOIIMX  CTPYKTYPHBIX
nojpasieieHuii AIMUHUCTPAIMK O TIOJTOTOBKE HEOOXOIUMBIX MAaTEpPHAJIOB IIO
paccMaTpuBaeMoOMy BOTIPOCY K JjaTe Mpuema.

[TIo pemrenunto r1aBbl MECTHOTO CAMOYIIPABJICHUS K YYACTHIO B IPOBEACHUU
MM TIpU€Ma TpaKJaH MOTYT IPUBJICKATHCS WHBIE MYHULMIIAIBHBIC CIIY>KAllue
AJIMUHHUCTpaInH.

3.12. B ciiyyae OTCYTCTBHS B Ha3HAYEHHBIN JeHb IpHeMa (KOMaHIUPOBKa M
Ip.) TJIaBBl  MECTHOIO  CaMOYINpaBJICHHS WM  3aMCCTHTEICH  TJIaBBI
AJIMUHHCTpAIMH, K KOTOPHIM 3allicaH Ha IMPUEM IpakJIaHUH, IIPUEM IIEPEHOCUTCS
Ha JIpyrodl JIeHb, O YeM TpaXKJIaHWH YBEIOMIIACTCS IO Tele(OHY WM HHBIM
CIrocooom.

3.13. Bo BpeMs nIMYHOTO NIpUEMa TPAXKIAHUH MOXKET CHIENaThb YCTHOE
3asiBJIeHUE JTMOO0 OCTaBUTh MHCHMEHHOE OOpalleHHe MO CYIIECTBY MOCTaBIECHHBIX
MM BOIIPOCOB, B TOM YHCIIE€ B LEJSX MPUHATHS MEP IO BOCCTAHOBJICHUIO WU
3aIllMTE €ro HApYLIEHHBIX MPaB, CBOOO] M 3aKOHHBIX HHTEPECOB.

3.14. Copneprxanue yCTHOTO OOpallieHus: TpakIaHuHA 3aHOCUTCSI B KAPTOUKY
JUYHOTO MpUeMa rpakaanrHa. B ciydae, eciu n3noKeHHbIE B yCTHOM OOpallieHun
(bakThl U OOCTOSITENIBCTBA SBISIOTCS OUEBUIHBIMU U HE TPEOYIOT IOMOJIHUTEIILHON
MIPOBEPKH, OTBET HA 0OpaIlleHNe C COTIIACHUs TPaKIaHWHA MOKET OBITh JaH YCTHO B
X0JI¢ JINYHOTO MpHEMa, O YeM JeNIaeTCs 3alliCh B KapTOUYKE JIMYHOTO TMpuema. B
OCTAJIbHBIX CIIy4asX JaeTcs MUCbMEHHBIM OTBET IO CYIIECTBY ITOCTaBJICHHBIX B
oOpallieHUu ! rpaskJaHIHA BOITPOCOB.

[TucemenHbie OOpaleHus TpaxKJaaH, MPUHATHIE B XOJE JIMYHOTO TIpHEMa,
MOJJICKAT PErUCTpallid W PACCMOTPEHUIO B YCTAaHOBJIEHHOM mopsiake. O
NPUHATUU THUCHBMEHHOTO OOpalieHusi TpakJIaHWHA TPOW3BOJUTCS 3alUCh B
KapTOYKE JINYHOTO MpUeMa.

3.15. Ecnm 1noCTaBiE€HHbIE TPAKIAHWMHOM BOMNPOCHI HE BXOAAT B
KOMITETEHLIMIO AJIMUHHUCTpALUM, TPaXIaHUHY JAeTCi pa3bsiCHEHUE, KyJa U B
KaKOM IOPSJIKE EMY CIEYET OOPaTUTHCS.



B xone nuyHOrO mpuemMa rpaxaaHuHy MOXKET ObITh OTKa3aHO B JaJIbHEHIIEM
paccMOTpeHur oOOpaIeHus, €clii €My paHee ObLI J1aH OTBET IO CYIIEeCTBY
IIOCTaBJICHHBIX B OOpaIlleHUH BOTIPOCOB.

3.16. B ciyyasx, ecii Ha JIMYHOM IpHEME BO3HUKAIOT HOBBIE BOIPOCHI U
oOpailieHusi, KOTOpble HE MOTYT OBITh pEIIeHbl HEMOCPEJCTBEHHO BO BpeMs
npueMa, TpaKJIaHUHY IpejjlaraeTcsi OCTaBUTh 3asBJICHUE B MUCbMEHHOU (opme,
KOTOpPO€ B YCTAHOBJIEHHOM HacTosmuM [lomoxkeHneM TMOpsSaKe MOMJICKUT
pETUCTpallMd U MOCJICAYIOIIEMY HAIPaBJICHUIO HA PACCMOTPEHUE M Pa3pEIICHUE
10 CYILIECTBY CTPYKTYPHBIMU MOAPA3ICICHUIMU AJTMUHUCTPALIUA B COOTBETCTBUU
C UX KOMIICTCHIIUEH.

4. KoHTpOJIb ¥ 0000111eHHE Pe3yJIbTATOB PA00ThHI 10 PACCMOTPEHHUI0
oOpaleHuil rpaKIan

4.1. KoHTpoiap 3a MOJHOTOM M KadecTBOM pacCCMOTPEHHUsS OOpalieHHit
BKJIIOYAaeT B ce0s NpOBEJCHHE aHalu3a COOJIIOJIEHUS CPOKOB M  TOJHOTHI
paccMOTpeHMs], TOCTABJIEHHBIX B 00pAIlIEHUsIX BOIIPOCOB U OCYILIECTBICHUE MEpP IO
BBISIBJICHUIO M YCTPAaHEHUIO MPUYMH HapylIeHUH mpaB, cBOOOA M 3aKOHHBIX
MHTEPECOB IPak/1aH.

4.2. KoHTponb 3a COOJNIOACHHEM CPOKOB M TIOJIHOTOM pPaccMOTpPEHUS
oOpalieHuii TpakJaH OCYIIECTBISIETCS 3aMECTUTENSIMU TJIaBbl AJIMUHHUCTPAIIUH,
PYKOBOJMTEISIMUA CTPYKTYPHBIX MOAPA3ACIICHUNA AIMUHUCTPAIIUN

4.3. KoHTpOJII0 TToAJIeXk,aT BCE 3apETrUCTPUPOBAHHBIC OOpAIIeHHS TPakIaH.

4.4, KoHTpOdb 3a PAaCCMOTPEHHEM OOpaIlleHUN Tpa)kaaH OCYIIECTBIISACTCS
IIOCPEICTBOM:

MIOCTAHOBKM OOpaIlleHWss Ha KOHTPOJBHBIA YYET C HCIOJIb30BAHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON CHUCTEMBI,

MPEIBAPUTEIILHON  MPOBEPKM M PEryJUPOBaHUSA  XOJa  HMCIOJHCHUS
oOparreHus,

ydeTa, 0000111eH s, aHaJIM3a X0/1a U Pe3yJIbTaTOB UCIOJHEHUsI 00OpalieHus,

CHSATHUS 0OpaIeHusi C KOHTPOJIBHOTO yUeTa.

KoHTponb 3a mocTynuBImIUM OOpaimieHHueM HAYMHACTCS C MOMEHTa €ro
perucTpalii M 3aKaHUYMBACTCS TOCJTE OCYIIECTBICHHS HEOOXOIUMBIX MEp IO
VCIOJIHEHUIO MPUHATOTO IO PE3yJIbTaTaM €ro paCCMOTPEHUS PELICHUS O MOJIHBIE
WJIM YaCTUYHBIC YIOBJICTBOPEHUS OOpaIeHusl.

[IpomexxyTOUHBI OTBET Ha OOpallleHWE WJIM TEePErnopyYEeHUE UCIOJIHEHUS
oOpalieHusi ApyroMy AOKHOCTHOMY JIMILYy WJIM CTPYKTYPHOMY MOAPA3/AEIICHUIO
AJMUHHUCTpALUU HE SBJIAETCS OCHOBAHUEM /ISl CHATHS OOpaIEHUs] C KOHTPOJISL.



4.5. OOpamieHus TpaKIaH CUUTAIOTCS HUCIHOJHEHHBIMH W CHUMAIOTCS C
KOHTPOJIS IIPU BBIIOJIHEHUU CIEAYIOLIMX YCIOBHM:

(aKkTHUECKOro UCTIOIHEHUS TOPYUYECHUIM, TAHHBIX MO0 OOPAILEHHUIO,
MOATBEPKIACHUS UCTIOTHEHUS IPUIIAraeMbIMU IOKYMEHTAMH,
COOOUIEHMS O pe3ysbTaTaX PaCCMOTPEHHUS 3aMHTEPECOBAHHBIM JIMLAM.

4.6. Pemienue o cHATUM OOpallleHUs] C KOHTPOJSI MPUHUMAET JIOJKHOCTHOE
JWIO, TPUHSBIIEE pEHICHHE [0 OOpalleHHIo, IOCJIe MOJHOTO pa3pelieHus
MOCTABJICHHBIX B 0OpAaIlleHUU BOIIPOCOB.

yBGI[OMJ'ICHI/Ie O IIPOMJICHHUH CPOKa PaCCMOTPCHUA 06paI[I€HI/I}I HC ABJIACTCA
OCHOBAHHUECM IJIA CHATHUA O6paH_[eHI/I$I C KOHTPOJIA.

4.7. Cnenuanuct, OTBETCTBEHHBIA 3a pabOTy C oOpalieHUsIMU TpakJaH B
AJIMUHUCTpAIMHU, TOTOBUT U pa3MelllaeT Ha opUIMaIbHOM caiiTe AJIMUHUCTPALIUU
oTyeT 0 pabore ¢ oOpallleHUsIMU TpaXkJaH 3a roj - B CPOK 10 15 sHBaps roja,
CJICYIOIIIETO 32 OTUYETHBIM.

Otuer JOJDKCH COACPIKATh CICAYIOIHNC JaHHBIC!

1) KoIMYeCTBO MHUCHMEHHBIX OOpaIllEHUM TrpaxaaH, IOCTYNHUBIIUX B
AJIMUHHCTpAIIUIO;

2) KOJIMYECTBO IPak/IaH, MPUHATHIX B XOJI€ JIUYHBIX IPUEMOB;

3) KOIMYeCTBO MUCHhbMEHHBIX OOpAaIIeHHH, IO KOTOPHIM MPHUHSITO PEIICHUE O
MOJITHOM WJIM YAaCTHYHOM YJIOBJICTBOPEHHMH, OO0 OTKa3e B YIOBJICTBOPECHUU
oOpallieHui;

4) KOJIMYECTBO OOpAIICHUI, PACCMOTPEHHBIX C HAPYIIEHUEM CPOKOB.

4.8. Cnemuanuct, OTBETCTBEHHBIA 3a OpPraHU3AIMI0 PACCMOTPEHUS
oOpaIieHuii, OCyIIecTBIsICT aHAJTU3 PACCMOTPEHUS 0OpaIlEHUH.

AHanmu3 I0JKEH COJIEPKATh:

1) cratucTHYecKyr0 HWHGOPMAIMIO O TMOCTYIUIGHMH W pe3yJsbrarax
paccMoTpeHus oOpaleHui;

2) TeMaTUKy OOpaIleHui;
3) cobmoieHne MopsiIKa U CPOKOB PACCMOTPEHUS OOpaIEHUH.

4.9. Pe3ynbraThl aHadu3a €KEKBAPTAJIbHO Pa3MEIIAIOTCA Ha OPUIIUATIBHOM
caiite AIMUHUCTpALIVH.

4.10. Casatue oOpamieHuss C KOHTPOJIS OCYIIECTBISIETCS B TOPSJIKE,
YCTaHOBJICHHOM paznenioMm [X pacnopspkeHus aiMUHUCTPAIIUN TOPOACKOTO OKpyTa


consultantplus://offline/ref=585E5423ABBFD16817635A230FF41E526E047D1A81121B378FDA992B373C9087D9696EF668DC5637BC9AF0013A1469180231633E5997B9F13B18742CJ9MAP

ropo Ilepsomaiick Hmwkeropoackoit oomactu ot 18.03.2019 Ne 86-p «O nepexone
Ha paboOTy B CHCTEME OJIJIEKTPOHHOTO JOKYMEHTOOOOpOTa C HCIOJIb30BAHUEM
AIEKTPOHHOM MOJITHACHY.

4.11. Jluna, BUHOBHBIE B HApYILICHUM TOPSJIKA PACCMOTPEHHUs OOpaleHui
Tpax/i1aH, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOIATEIILCTBOM

5. PaccMoTpenne oOpameHuii rpakiaH, NOCTYNMBIIUX
yepe3 UnTepHeT-npueMuyio (najiee — UnTepHer - oOpaieHue)

5.1. OOpamieHusi, NOCTynUBIINE B AJIMUHUCTPAIUIO WU JIOKHOCTHOMY
auiy d4epe3 MHTepHeT-pueMHy0 OQUIMaIbHOrO BeO-caiiTa AJIMUHUCTpAINH,
JOJDKHBI COZIEPIKATh 00513aTENBHO:

HAaMEHOBAHHE OpPraHa MECTHOIO0 CAMOYIPABJICHHUS WIH JOJKHOCTHOTO
JU1A, KOTOPOMY OHH a/Ip€COBAHBI;

(daMunIuio, UMs, OTYECTBO OOpaTHBLIErocs (OTYECTBO 3aIOJIHAETCS MpH
HaJU4un);

aNIeKTpoHHBIN anpec (e-mail);

JaTy OTIPABJICHHS] INCbMA, 110 KEITAHUIO 3asIBUTEIIS:

KOHTAKTHBIN TenedoH;

U3JI0’KEHUE CyLIeCTBa 0OpaleHMs;

5.2. Peructpanus HWHTEepHET-00paIeHUl OCYIIECTBISICTCS B TPUEMHOM
AJIMUHUCTpaMi B TOPSAKE, YCTAHOBJIEHHOM B IyHKTe 2.1.3. Hacrosmero
MOJIOKEHUSI.

5.3. Pemenus mno MWHrepHer - oOpalieHusM, TMOCTYNHUBIIMM Ha
paccMoTpeHue B AJIMUHHUCTpaLMIO, MpUHUMAaIOTCs B TeueHue 30 IHe# co IHS ux
pErucTpaIuu, €CJIi THOM CPOK HE YCTAHOBJICH.

PykoBoauTens opraHa MECTHOrO CaMOYIIpaBJI€HHs BIIpaBe YCTaHABIMBATH
COKpAIIIEHHbIE CPOKU PACCMOTPEHUS UHBIX OOpAIEHUM TpaXKaaH.

6. PaccMmoTpennst oOpaieHuii rpakiaH, NOCTYNMBIIUX
B X0/Ie BCTPeY IIaBbl MECTHOT0 CAMOYNPABJIEHHS], 3aMeCTUTeJIel IJ1aBbl
AJIMHMHHMCTPALNHU C HACEJIECHHEM TOPO/JICKOr0 OKpPyra

6.1. OOparmieHusi, TOCTYNHMBIIME B XOJ€ BCTpeY TIJaBbl MECTHOTO
CaMOyNpaBJIEHUsA, 3aMECTUTENEN TJIaBbl AJMUHUCTPALUA C HACEJIEHUEM OKpYTa,
HalpaBJSIIOTCS.  HA HCIOJHEHHE COOTBETCTBYIOUIEMY 3aMECTHUTENIO  TJIABBI
AJIMUHUCTpaUWy, pyKOBOJIUTENSAM CTPYKTYpPHBIX MOApasneiecHuil. B ciyyae eciu
3asiBUTEJb MPUCYTCTBYET HA BCTpEYE, OTBETHl HA HUX JAIOTCS B YCTHOU (opme
HEIOCPEACTBEHHO Ha BCTpeye. B MMCbMEHHOM BHI€ OTBET JAETCsI, €CIIU 3asIBUTEIIb



OTCYTCTBYeT Ha BCTpeue, Jaubo, Korga crenuduka oOpamieHus Tpeldyer
opraHu3anuu paboTHI.

6.2. [1o urtoram BcTpeun oQpopMiIsieTcss MPOTOKOJI, B KOTOPOM (DUKCHPYIOTCS
pPa3bICHEHHUS 1O TIOCTABJICHHBIM BOIIpOCAaM U TMOPYYEHUS, JaHHbIC TJ1aBOU
MECTHOTO CaMOYIIPaBJIECHUS, 3aMECTUTEIISIMU IJ1aBbl A IMUHHUCTPALIUU.

6.3. KoHTpomb 3a BBIMOJHEHHWEM TOPYYEHUH TJaBbBI  MECTHOTO
caMOyTpaBJI€HUs, 3aMECTUTENCH TJIaBbl AJJMUHHUCTPALINM JAHHBIX B XOJI€ BCTPEUH,
OCYILIECTBIISIETCS 3aMECTUTENSIMH  TJIaBbl  AJIMUHUCTpPALUKM, PYKOBOAUTEISIMU
CTPYKTYPHBIX ITOAPa3/ICIICHUMN.

7. PaccmoTpenne o0pameHuil rpaxaad, NOCTYIMBIINX
1o tejaedonHbiM KaHaaaM «lIpsimas TesedonHast TUHU

7.1. «llpsamas TenedoHHAST JUHUS» TPOBOAUTCA B COOTBETCTBUU C
MOPYYEHUEM IJIaBbl MECTHOTO camoymnpasieHus. MudopmupoBanue HaceneHus: o
npoBeneHun «lIpsimoit TenedoHHOM IMHUU» ocymlecTBiseTcs uepes CMU ne
mo3aHee, yeM 3a 5 (IATh) JHEH 10 IPOBEICHUS.

7.2. B npoenenuun «Ilpsimoit TenedoHHON TUHUUY» MPUHUMAIOT ydacThe
rilaBa MECTHOTO CAaMOYINpPABJICHUS, 3aMECTUTENM TJIaBbl AJIMUHUCTpALNH,
PYKOBOAUTEIN CTPYKTYPHBIX MOAPA3AECICHUM.

7.3. 3amectuTenu TNIaBbl AJMHUHUCTPALHAH, PYKOBOJWUTENIN CTPYKTYPHBIX
nojpasieeHul AJIMHHHUCTpaUUd OOECIEeYUBAIOT MOATOTOBKY MATEpUAJIOB IIO
peanu3aluMyd OCHOBHBIX MPOrpaMM, COLMAIBHO 3HAYMMBIX MEpPONPUSITH,
MIPOBOJIMMBIX B OKpPYT€, [0 HAIIPABJICHUSIM JIESITEIIbHOCTH U JIP.

7.4. I'pakiaHiH B YCTHOM oOpaiieHuu 1o Tene@oHHbM KaHasiaMm «[Ipsmas
tenedonHas uHus» HazbiBaeT U0, agpec, KpaTko U3naraeT CyTh BOIpoca.

Ecin Bo Bpemst mpoBeneHusi «lIpsimoii TenedoHHON JHWHUMY», 3aIBUTEIIO
JaHbl HEOOXOJUMBbIE pa3bSICHEHHUS, TO OOpalleHue He NpPUHHMAeTCs K
JAIbHENIIIEMY PacCMOTPEHUIO. B cilydae eciny mocTaBiIeHHBIN 3asIBUTEIEM BOIIPOC
TpeOyeT MTOTOTHUTEIHHOM MPOPaOOTKH, TO OOpalieHue CTaBUTCS Ha KOHTPOJb. [1o
pe3yJibTaTaM PacCMOTPEHUS 3asBUTEII0 HAIpPaBISETCS MHCHbMEHHBIA OTBET 3a
MNOANUCHIO TJaBbl MECTHOTO CaMOYIpPaBICHUS WM 3aMECTUTENSl  TJIaBbl
AJIMUHHUCTpAaIIUH.

7.5. Cpok pacCMOTpEHMsI MOPYUYEHHH TJ1aBbl MECTHOT'O CAMOYIIPABJICHUS WU
3aMeCcTHUTeNIel TJIaBbl AJIMHUHUCTPALUU N0 OOpaIleHUsIM TpaxKaaH, MOCTYMHUBIIMX
Ha Tenedonnbie kaHasl «IIpsimas Tenedonnas uHU», HE O0oJee 30 KaleHIapHbIX
JTHEU, €CJIM MHOU CPOK HE YCTAHOBJIEH B IIOPYUYECHUHU.



7.6. OTBETCTBEHHOCTh 3a CBOEBPEMEHHYIO M Kay€CTBEHHYIO MOJTOTOBKY
OTBETOB  BO3JIAraeTcsi Ha PYKOBOJAUTENEH CTPYKTYpPHBIX MOApa3AeieHUN
AJIMMHUCTpAIlUA, OONIMKA KOHTPOJIb BO3JIaraeTcsd Ha 3aMECTHTCIICH TJIaBBI
AJIMUHUCTpAaIUHU.



I'PAOUK ITPUEMA I'PAXIAH

ITPUJIOKEHHUE 1

K Ilosoxenuro

JomxHocTh damuius, UM, JlaTta, 1eHpb Bpems
0T4Y€eCTBO HexeJHn
I';maBa MmecTHOTO JlebenuoBa Enena ITonenenpHUK ¢ 13:00 mo 15:00
CaMOYIIpaBJICHUS AHaToJbeBHA
3amMecTUTENb I1aBbl KpenkoB Anpapeit BropHuk ¢ 9:00 no 11:00
aJIMUHHUCTPAINH, HAYaJIbHUK AJeKCaHApOBUY
OT/Ie)Ia KalIUTAIbHOTO
CTPOUTEIIbCTBA, APXUTCKTYPBI
Y MYHUIIUIIAJIBHOTO
MMYIIIEeCTBa
3amMecTUTENb TI1aBbI MomtsineBa Cpena ¢ 13:00 mo 15:00
aJIMUHHUCTPAIIH 110 Jrongmuna
COIMATILHBIM BOIIPOCAM AmHaToJIbeBHA
3aMecTUTEND TJ1aBEI JlornnoBa EBrenns IIaTanna ¢ 9:00 no 11:00

aJIMMHUCTpPALIH 110

HKOHOMHUKE U (PUHAHCaM,

HavaJIbHUK (PUHAHCOBOIO
yIpaBICHUSA

Huxkomaesua




IMPHUJIOKEHUE 2

K Ilosoxenuro

KapTrouka muHOro npriema rpaxkia

Ne o 20 r.

(mata mpuema)

daMuns, UMsl, OTYECTBO TPAKIAHUHA:

Mecto pa6OTI>I IrpaxiaHuHa, 10JIZKHOCTD:

AJpec peructpanuu rpaxaaHuHa, KOHTaKTHBIN TenedoH:

Kpatkoe conepskanue Bompoca:

daMuusl, UM, OTYECTBO, TOJKHOCTD JIUIIA, BEYIIEr0 MPUEM:

HopyquI/Ie, CpOK €T0 HCIIOJIHCHHUA W JIUIO, OTBECTCTBCHHOC 3a HCIIOJTHCHHC

MOPYYECHUS:

[Toamuce nuia, BEAyEero Npuem, arta:




OOPMA

IMPHUJIOKEHUE 3

K Ilosoxenuro

JKYPHAJI VUETA IIPUEMA OBPAILIEHUI TPAXKIAH

Ne,
n/n

Jara
npuemMa

®.1.0.

Mecto
padoThbI

Kpartkoe
cojepKaHue
BoOIpoca

OTMeTKa 0
npuemMe

Pe3syabTar
paccMoTpe
HUSA
oOpaieHu
|

».




